
Claim for Expenses - Travel
School:

  Dieringer School District #343
  Name:
  Home Address:

  Month: Year:

Date Hotel Destination

TOTAL

$0.76  $               

 $         

  I hereby certify under the penalty of perjury that this is a true and correct claim for necessary expenses incurred by me and that no payment  
  has been received by me on account thereof. I further certify that, when I drive a personal vehicle while acting as an agent of the District
  that I carry a valid drivers license and Washington State required minimum liability insurance.

Date:

Date:

 Directions: Documentation to verify expenses, including mileage, must be attached. Travel distances calculate from your      
main/regular place of work to your temporary work location. Reimbursement requests submitted by the 10th of the month will 
be paid on the last business day of that month. All reimbursement requests must be submitted by the last business day of the    
month following the month in which the expense was incurred, or they will not be paid; expenses incurred during July or      
August may be submitted no later than the last business day of September. This claim cannot be processed until all required    
information is shown in detail.

ACCOUNT CODE

TOTAL FOR THIS CLAIM:

 Misc. Fees  (Parking, tolls. taxis; etc.)

ITEMS

Mileage total:

Cost per mile…………..

  Signature of Claimant:

  Signature of Supervisor:

 Hotels…………………………
 Meals…………………………

ITEMIZED LIST OF EXPENSES
Meals Miles Purpose
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