oiorad | .
SMCSC PD Tracking - Request to Attend

Scan to go to the
interactive player

1 mvosburgh@smesec.com Switch account

The name, email, and photo associated with your Google accoy
upload files and submit this form

The first step is to open SMCSC PD
Tracking and click Record
staffname@smcsc.com as the email to bei...

* Indicates required question

Email

- Record mvosburgh@smesc.com as the email to be includi

Building *

Pendleton Heights High School -

Next

2. O —

Record mvosburgh@smese.com as the emall to be included with my response

Click to select your building

Building *

Pendleton Heights High School E

Next Clear form

Mever submit passwords through Google Forms.

This form was created inside of South Madison Community School Corporation. - Contact form owner

Does this form look suspicious? Report

Google Forms

ASC

) O East Elementary School

Maple Ridge Elementary School email to be included with my response

Select your building

Pendleton Elementary School

Pendleton Heights Middle School

Pendleton Heights High School

Next

Mever submit passwords through Google Forms.

This form was created inside of South Madison Community School Corporation. - Contact form

Does this form look suspicious? Repart

Google Forms

Sep 14,2026 Matt Vosburgh 1of 11



oiorad | .
SMCSC PD Tracking - Request to Attend

Scan to go to the
interactive player

Record mvosburgh@smesc.com as the emall to be include

4. O
. ildi *

Click Next Building

Pendleton Heights High School -

Next

Mever submit passwords through Google Forms.

This form was created inside of South Madison Community School Corgl

Does this form look suspicious? Report

Google Forms

[ * Indicates required question

PD Event Information

Click Choose

Request Type *
NOTE: A Request to Host Event may ONLY be submitted by an administrator or ins
coach.
Choose -
PD Title *

Your answer m

Description

PD Event Information

o0
Request Type *

CIle Req uest to Attend Event NOTE: A Request to Host Event may ONLY be submitted by an administrator or ing

coach.

Choose

Request to Attend Event

Request to Host Event

Request to Host Event, Off Hours !

Description

Your answer

Sep 14,2026 Matt Vosburgh 2of M
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interactive player

MNOTE: A Request to Host Event may ONLY be submitted by an administrator or i

7. O coach.

Request to Attend Event -

Click here and add the name of the PD you
wish to attend

PD Title *

I‘r'l_ul answer m

Description
Your answer
Back MNext
¢ @
PD Title *
Click here and add the event Description DEMO PD a

Description

II((J.lr:-m.'iNe-'r m

Back Next Clear form

Mever submit passwords through Google Forms.

This form was created inside of South Madison Community School Corporation. - Contact fotm owner

Does this form look suspicious? Repart

Google Forms

8b. O

Click

of |

Clear form

Contact form owner

Sep 14,2026 Matt Vosburgh 3of 11
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Scan to go to the
interactive player

9. O DEMO PD a

Click Next

Description

DEMO FD DESCRIFTION

-

Never submit passwords through Google Forms.

This form was created inside of South Madison Community School Corporation. - Contact

Does this form look suspicious? Report

Google Forms

10.

Request form for the payment of activity registration fees and s
should be sent to the building principal at the time of the reques
it to the appropriate Assistant Superintendent for processing. Ir|

order number is required to officially register for an activity, a ng
Select the event type material requesting the PO# be sent to you or that the Purchase

O Registration will be the res

Event Type *

D Conference

D Workshop

D Co-Teacher Planning

[J Mentoring

Substitute *

Will you require a substitute for this time?
[ Workshop
11. O (] co-Teacher Planning

[J Mentoring

Click here and indicate whether or not a sub

will be needed
Substitute *

Will you require a substitute for this time?

Choose -

Event Approval *
Please select the appropriate administrator.

Sep 14,2026 Matt Vosburgh 40f 11
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12. O

Scroll down and select your building
administrator

Will you require a substitute for this time?

Yes -

Event Approval *
Please select the appropriate administrator.

Choose -

Schedule Type- RTA *

Choose -

Mext

13. O

Click here

Back
EVENL Appruvdl

Please select the appropriate administrator.

Shaun Rose -

Schedule Type - RTA *

Choose E

Back Next

Never submit passwords through Google Forms.

This form was created inside of South Madison Community School Corporation. - Contact form owr

Does this form look suspicious? Report

Google Forms

Cly

14, O

Click here and indicate whether or not this is a
single day PD event or a multiple day PD event
(up to 10 days for one submission)

Shaun Rose -

Schedule Type - RTA*

Choose

Single Day Event

Multiple Day Event

Neve gle Forms.

This form was created inside of South Madison Community School Corporation. -

Does this form look suspicious? Report

Google Forms

Sep 14, 2026

Matt Vosburgh

5 of

11
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Scan to go to the
interactive player

15. O

Click Next

shaun Hose -

Schedule Type - RTA*

Single Day Event -

Back Next

Never submit passwords through Google Forms.

This form was created inside of South Madison Community School Corporation. - Contact

Does this form look suspicious? Report

Google Forms

16. 0

Click Date and select the start date of the PD

upload files and submit this form

* Indicates required question

Single Day Event Information

PD Start (Single) *
Date
mm/dd/yyyy (=] : AM -

PO End (Single) *

mm/dd/yyyy a : AM -

17. 0

Click Hour

upload files and submit this form

* Indicates required question

Single Day Event Information

PD Start (Single) *

Date Time

09/30/2026 a D AM

@ Invalid time

PD End (Single) *
Date Time

mm/dd/yyyy [=] H AM  ~

Sep 14, 2026

Matt Vosburgh 6 of 11
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upload files and submit this form

1 8 O * Indicates required question

Click here and select the start time of the PD Single Day Event Information

PD Start (Single) *

Date Time

@ invalid time

PD End (Single) *

mm/dd/yyyy [u] H AM  ~

PD Start (Single) *

09/30/2026 a 09:00 AM =

Click Date and select the end date of the PD

PD End (Single) *

mm/dd/yyyy a : AM -

PD Location (Single) *

Back Next

PD Start (Single) *

09/30/2026 a 09:00 AM -

Click Here and select the end time of the PD

PD End (Single) *

09/30/2026 [=] | AM |

@ nvalid time

PD Location (Single) *

Your answer m

Rack Mext Clear for;

Sep 14,2026 Matt Vosburgh 70of 1
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21. O PD End (Single) *

09/30/2026 a 03:00 PM =~

Click here and enter the PD location

PD Location (Single) *

I[f'u.ul answer m

Back Next

Never submit passwords through Google Forms.
This form was created inside of South Madison Community School Corporation. - Contact fof

Does this form look suspicious? Report

Google Forms

09/30/2026 a 03:00 PM -~
22. 0

Click Next

PD Location (Single) *

Indianapolis Convention Center a

Back MNext

Never submit passwords through Google Forms.
This form was created inside of South Madisan Community School Corporation. - Contact

Does this form look suspicious? Report

Google Forms

23 O * Indicates required question

Additional PD Information

Click here and enter the number of PGPs to be
earned from the PD event

Credits
Total PGP for Event (If applicable)
1HOUR =1 PGP

R |

Reimbursements *

Will you require reimbursements for this event?

Choose -

Sep 14,2026 Matt Vosburgh 8 of 11
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24, O

Click here and indicate whether or not you will
request reimbursements related to the event

Total PGP for Event (If applicable)
1 HOUR = 1 PGP

s @

Reimbursements *

Will you require reimbursements for this event?

Choose E

Registration Cost
All Requested Reimbursements (if applicable)

Example: Milage | Hotel | Event Cost

Your answer

25. 0

Click here and describe the costs associated
with the event

Yes -

Registration Cost
All Requested Reimbursements (if applicable)

Example: Milage | Hotel | Event Cost

Il"DJ[ answer m

Details
Add any additional event details below (if applicable).

Fg -]
Yes -
. @
Click Your answer o
Registration Cost
All Requested Reimbursements (if applicable)
Example: Milage | Hotel | Event Cost
I DEMO REGISTRATION COST F
Details
Add any additional event details below (if applicable).
DEMO DETAILS I
Sep 14,2026 Matt Vosburgh 9 of 11
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27. O

Click here to add any additional details related
to the event

Example: Milage | Hotel | Event Cost

DEMO REGISTRATION COST m

Details

Add any additional event details below (if applicable).

| DEMO DETAILS ﬂ

Attachment
Add any attachment regarding the event below (if applicable).

Upload up to 5 supported files. Max 100 MB per file

A, Add file

28. 0

Click here to add any additional
documentation related to the PD event

AU Ty SUUTITOTTET EVeTTT UeTarns UeTow (T apPiCaone].

DEMO DETAILS

Attachment
Add any attachment regarding the event below (if applicable).

Upload up to 5 supported files. Max 100 MB per file

I, Add file

29. 0

Click here to add any additional
documentation related to the PD event

AU Ty SUUTITOTTET EVeTTT UeTarns UeTow (T apPiCaone].

DEMO DETAILS

Attachment
Add any attachment regarding the event below (if applicable).

Upload up to § supported files. Max 100 MB per file

A, Add file

Sep 14, 2026

Matt Vosburgh 10 of 11
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O Attachment

Add any attachment regarding the event below (if applicable)

Click Submit - an email will be sent with an
attachment you can use to track your requests
progress &, Add file

Does this form look suspicious? Rep

Google Forms

Tutorial completed.

Scroll down and that's it. You're done.
Congratulations on finishing this tutorial.



