
SOUTH WASHINGTON COUNTY SCHOOLS 
SCHOOL BOARD 

7362 East Point Douglas Rd S. 
Cottage Grove, MN 55016 

ADMINISTRATIVE REPORT 

DATE:  September 24, 2026 
TOPIC:   5.9  -  Student Teacher Placement Agreement 
PRESENTER:  Abby Baker, Director of Human Resources 
REFERENCE TO POLICY/STATUTE: School Board Policy 903.1 – Student Teacher, Field Experience, 

Practicum, and Internship Placements 

PURPOSE OF REPORT 
The School Board recognizes its responsibility to improve the quality of training and the 
contributions students in educational programs can make to South Washington County 
Schools.  The importance of the training function to the future of education and the need to 
assure high quality performance in our schools requires student teachers, field experience 
students, practicum students, and interns to be placed with experienced teachers of 
demonstrated competence. 

Hamline University is requesting a three-year agreement with South Washington County 
Schools. 

RECOMMENDATION 
a. Administration recommends approval of this agreement.

CONNECTION TO STRATEGIC PRIORITY 
a. Student Experience
b. Engagement and Partnerships



 
AGREEMENT 

FOR  
STUDENT TEACHER, ADVANCED PRACTICA, AND FIELD EXPERIENCE PLACEMENT 

 
This agreement is entered into between Hamline University, 1536 Hewitt Avenue, Saint Paul, Minnesota 
55104 (hereinafter “Hamline”) and South Washington County Schools, Minnesota, 55016 (hereinafter “ 
School”). 
 
The terms of this Agreement are as follows: 
 

1. Hamline agrees that: 
 
a. It will place at the School only preservice teachers, student teachers, and advanced 

practica students who are eligible for such placement under state and university rules, as 
well as School Board regulations.  All placements will be initiated through and approved 
by the School’s Office of Staff Development or other applicable unit. 
 

a. It will pay an honorarium to the cooperating teacher at the School in an amount not to 
exceed $300. 

 

b. For Student Teaching and Advanced Practica placements, it will provide regular student 
teaching supervision by state-qualified Hamline designees. 

 

c. That all records and data received by Hamline as a result of this agreement will be treated 
by Hamline in accordance with the terms of the Minnesota Government Data Practices 
Act and all federal laws and rules pertinent thereto. 

 

2. The School agrees that: 
 
a. It will supply to the Hamline student so placed by Hamline, an opportunity to work in a 

teaching-learning situation under the supervision of a practicing teacher who holds a 
continuing Tier 3 or Tier 4 license and has at least three years of total teaching 
experience. 
 

b. It shall provide appropriate supervision of the Hamline student pursuant to rules 
promulgated by its board.  Such rules may not conflict with any minimum requirements 
established by the State or Hamline with regard to licensure. 

 

c. It shall immediately notify Hamline, via its designee, if there is a change in the licensure 
status of any practicing teacher providing supervision to any Hamline student assigned 
hereunder. 



 

 
 

d. It shall reserve the right to deny a placement opportunity to an applicant and to terminate 
a placement for cause or lack of funding upon consultation with Hamline’s liaison. 

 

e. It shall consider and treat all records and data regarding a Hamline student, whether such 
records or data are received from Hamline or the Hamline student or are generated by the 
School, as records and data subject to the provisions of Minnesota Statutes Section 13.01 
et seq., Minnesota Rules part 1205.0100 et seq., 20 U.S.C. 1232 g, and 34 C.F.R. Section 
99.1 et seq. The School shall comply with the provisions of these State and Federal 
statutes and regulations as applied to records and data regarding any Hamline student 
placed at the School pursuant to this agreement as though such statutes and regulations 
were fully applicable to the School.  

 
3. General provisions: 

 
a. Term.  The term of this agreement shall commence on  September 1, 2026, and end on 

June 30, 2029, or earlier at the discretion of either party upon 60 days’ written notice to 
the other party. 

 
b. Indemnification   The parties hereby agree to defend and indemnify the other party, its 

board members, employees, agents, attorneys, and representatives against any and all 
claims, demands, actions, administrative proceedings, causes of action, and liability, of 
any nature arising out of any claimed action or non-action of any student teacher placed 
in the District during the term of this Agreement.  

 
c. Modifications   No variations, modifications, or waivers of any provision of this 

Agreement shall be valid unless all parties agree to the change in writing, as evidenced by 
a duly signed addendum to this Agreement. 

 
d. Entire Agreement   The parties expressly understand and agree that the terms of this 

Agreement are contractual and, as set forth herein, constitute the entire agreement of the 
parties.  Except as stated in this Agreement, no party has relied on any statement, 
promise, inducement, or representation of the other.  This Agreement supersedes any and 
all prior statements and agreements between the parties relating to the subject matter 
contained herein. 

 
4. Both parties agree to be bound by the laws and regulations of the State and Federal 

Governments, including all provisions in regard to discrimination and the Americans with 
Disabilities Act (ADA) and/or Section 504 of the Rehabilitation Act of 1973. 

 
 

5. All Hamline students must complete a background check with the school district.  Successful 
completion of the background check is required before any placement experience begins. 
 The fee associated with the background check is the responsibility of the student and is due 
at the time of filling out the paperwork associated with the check. 



 
 
 

APPROVED: 
 
School District: _______________________________________________________________________ 

Address: ______________________________________________________________________________ 

Date: ________________________________________________________________________________ 

Printed Name: _________________________________________________________________________ 

Title: ________________________________________________________________________________ 

Signature: ____________________________________________________________________________ 

 

Hamline University 

1536 Hewitt Avenue 
St. Paul, Minnesota    55104 
 
 
Date: September 14, 2026 

Name: Sarah Hick 

Title:  Chair of HSEL-MAT 

Signature:  

 
Date: September 14, 2026 

Printed Name:  Jennifer Carlson 

Title: Chair of Initial and Additional Licensure Programs 

Signature:  

 


