
  Regulation 2124 

  Tredyffrin/Easttown School District 

Director of Individualized Student Services - Duties 

Responsible for: 

1.  Managing and evaluating all District provided special education services. 
 

2. Acting as liaison and District representative to the Chester County Intermediate Unit and 
out of District placements providing special education programming to District students 
in public and private placements. 

 
3. Supervising special education and student services legal compliance based on Federal 

and State laws and District policies and regulations and overseeing related legal 
proceedings. 

 
4. Developing and managing student services and special education cost center budget, 

State and Federal reporting for Contingency reimbursement, Act 16 funding, and IDEA 
grant. 

 
5. Monitoring special education and student services staffing and staff development. 

 
6. Reporting periodically to Board of School Directors regarding special education 

spending. 
 

7. Overseeing the School-Based Access Program (SBAP) / Medical Access program. 
 

8. Acting as the administrative liaison to Better Understanding of Individual with Learning 
Differences (BUILD). 

 
9. Developing and managing special education and student services summer and Extended 

School Year programming. 
 

10. Overseeing the Early Intervention School Age Transition process and the secondary 
transition processes. 

 
11. Managing and evaluating all District-supported student services, multi-tiered 

intervention process, gifted support, and Section 504 agreements. 
 

12. Managing District services related to students designated as homeless and completing 
required State reports. 

 
13. Managing District services related to students designated as Foster Care and completing 

required State reports. 
 

14. Providing for the needs of students by coordinating the efforts of school nurses and 
physicians, school psychologists, related service providers, and mental health specialists. 

 
15. Managing District homebound and home education and completing required State 

reports. 
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16. Developing and managing student services and special education cost center budget, 

State and Federal reporting for Contingency reimbursement, Act 16 funding, and IDEA 
grant. 

 
17. Reporting periodically to Board of School Directors regarding special education 

spending associated with this role. 
 

18. Supervising all personnel reporting to them, including District mental health specialists, 
school psychologists, and multi-tiered intervention teachers at the secondary level

 
19. Performing such other duties and responsibilities as assigned by the Superintendent  

 
Reports to Superintendent of Schools 


