
A quick overview on all things clock hours
To adjust your salary placement, submit your official
transcripts or verified clock hour forms to HR.

Academic credits must be submitted via official transcripts
from an accredited college or university, sent directly to HR.

Clock hours must come from an approved provider and
require a signed clock hour form or an official PdEnroller
transcript.

Do my clock hours in PdEnroller automatically count
towards salary placement? No.

Courses taken through PdEnroller do not automatically transfer to
HR. You must submit your completed clock hour form or official
PdEnroller transcript directly to Human Resources.

How to access/print clock hours in PdEnroller:
1.Log in to PdEnroller. 
2.Click drop down “clock hours” choose “my clock hours”. 
3.If you have un-claimed clock hours: under the “In Your Queue”

section, complete the survey and purchase the clock
hours/trainings you have not yet claimed.

4.If you have claimed all your clock hours: under the “Completed
Clock Hours” section, click on each clock hour/training to view
and print the clock hour form or official transcript.

Helpful Links:

Professional Growth Plan (PGP) gets you clock hours!  

Dept. of Health License Hours as Clock Hours

PESB: Clock Hours & Certificate Renewal

OSPI: Clock Hour FAQ’s

Clock Clock 

DUE DATES
 September 30th of

current school year for
Salary Placement

 Credit Reimbursement
forms due September 30th 

(Reimbursements paid in December)

Elementary Certificated
Staff Contact:

Secondary Certificated
Staff Contact:

Amanda Curtis
Email (360)709-7027

Stephanie Brownell
Email (360)709-7025

Questions?

INFORMATION

Websites:
OSPI ESD113PdEnroller

breakdowns
10 clock hours = 1 credit

1 Quarter Credit = 10 clock hrs 

1 Semester Credit = 15 clock hrs 

1 PGP (Professional Growth Plan) 
= 25 clock hours (as of 7/1/18)

Hours Hours 

Tsd.hr@tumwater.k12.wa.us

Contact us! 

https://ospi.k12.wa.us/educator-support/continuing-education-clock-hours/approved-providers
https://id.pdenroller.org/?ReturnUrl=%2Fconnect%2Fauthorize%2Fcallback%3Fclient_id%3Dpdenroller.mvc%26redirect_uri%3Dhttps%253A%252F%252Fwww.pdenroller.org%252Fsignin-oidc%26response_type%3Dcode%26scope%3Dopenid%2520profile%2520aspnet%26code_challenge%3DLmTQKQ3BH5uVPH4KMk-SD1qPxdMDxPeqFUyutUUX0h4%26code_challenge_method%3DS256%26state%3DOpenIdConnect.AuthenticationProperties%253DCJBCJiiwJuqCwj1RiaE13tJ_RF7olNucKeLeQkY_ELJUSA5_bacqME8VW29TKmTWKpGjMPk__vluEJ69NC5Jrq2fPTrYmMcGEPn7eWs20vPgRXrjPs51ww9ieV84KBKC2MCRGSxO3P-nEZt4QBz_EYY9oRLFAriNMeXfYqPVwZ0vU4B06uzQoF5fvpv-D6yL4qsG6Lcgz5Qrt56pMFmtjlEM52sjkJnd0RhBVA9UcG0W3pNLzIJ7VgsK3seZkm2sDADL3P05G30udlIjgfgRine5sajoZwV0k_gjGGCjb2g%26response_mode%3Dform_post%26nonce%3D637717507804104081.MjhmOGZkZDUtNDdlYy00MjdhLTliNzMtOGZhYTgwODA2ZTZjY2JiM2VhZWMtYmU3MC00NWRiLWFlOTUtZDc1ZjllYTY0Y2Vj%26x-client-SKU%3DID_NET461%26x-client-ver%3D6.8.0.0
https://resources.finalsite.net/images/v1716982098/tumwaterk12waus/erc2vqnbe1kanfdlmc9s/PGP_Clock_Hour_Form.pdf
https://ospi.k12.wa.us/educator-support/continuing-education-clock-hours/department-health-license-hours-clock-hours-information
https://www.pesb.wa.gov/current-educators/certificate-renewal/clock-hours/
https://ospi.k12.wa.us/educator-support/continuing-education-clock-hours/educator-clock-hour-information
https://www.tumwater.k12.wa.us/departments/human-resources/hr-forms/staff-forms
mailto:Amanda.curtis@tumwater.k12.wa.us
mailto:stephanie.brownell@tumwater.k12.wa.us
https://ospi.k12.wa.us/educator-support/continuing-education-clock-hours
https://www.pdnorthwest.org/for-participants/
https://www.pdenroller.org/esd113/catalog
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