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SUBJECT: AGENDA FORMAT 

For regular Board meetings, the following format is recommended: 

a) Call to order, Pledge of Allegiance to the flag, roll call; 

b) Approval of Agenda Minutes of previous meeting, Agenda comments; 

c) Unfinished business; 

d) Superintendent's reports; 

e) Public participation (Open Session); 

f) New business; 

g) Student Ex-Officio Report; 

h) Informational items; 

i) Personnel; 

j) Adjournment. 

Items such as student ex-officio report, informational items, public participation (open session), and 
personnel may only appear in one meeting per month. 

For special and emergency meetings, the regular meeting agenda format shown above may be 
shortened and/or adapted to fit the purpose of the meeting. 
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Public Officers Law Section 104(2) 
 
 
 
 
 
 
 
 
 


