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MISSION & VISION 
 

MISSION: Every Warrior, Every Day, Everywhere! 

VISION: Warriors Today, Leaders Tomorrow! 
 
 

ADMINISTRATIVE STAFF 
 

ADMINISTRATION: 
Donnie Hunley……………………………………………………………………………………Principal 
Shane Richardson……………………………………………………………….......Assistant Principal 
 

GUIDANCE: 
Elisha Arnold………………………………………………………………………..Guidance Counselor 
 

OFFICE SUPPORT: 
Beth Baktis…………………………………………………………...……………………….Bookkeeper  
Meredith Reed………………………………………………………………………....Attendance Clerk 
Susan Hill……………………………………………………………………………………...Front Office 
 

SITE-BASED DECISION-MAKING COUNCIL: 
Donnie Hunley………………………………………………………………………………………..Chair 
Sabrina Johnson…..…………………………………………………...…………………………..Parent  
Kim Pennington…..………………………………………………….……………………………..Parent 
Dylan Boone……………………………………………………………………………………....Teacher 
Deanna Burnett……………………………………………………………………………………Teacher 
Lisa Wall…………………………………………………………………………………………...Teacher 
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MEDIA CENTER: 
Deanna Burnett...………………………………………………………………Library Media Specialist  
 

SCHOOL NURSE: 
Lindsey Alcorn, RN………………………………………………………………………………….Nurse 
 

YOUTH SERVICE CENTER: 
Zac Wray…………………………………………………………………Youth Service Center Director  
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DRESS CODE 
 

ALL CLOTHING  
● Must be in good condition with no tears, cuts or holes. 
● Must be school appropriate and show no visible undergarments 
● All students must remain in dress code until they exit the building or are at an approved 

extracurricular activity 
 

T-SHIRTS 
● T-shirts can be long and short-sleeved, must be crew neck, may be Foley, Madison 

Southern, or collegiate (e.g., UK, EKU, Berea College, Louisville). Can be any color 
(except white) and can contain and size logos and/ or patterns (such as stripes, animal 
print).  

 

ALL OTHER TOPS 
● Long or short- sleeved polo/button up-shirt with collar may be worn. All button-up shirts 

must have an approved crew neck shirt underneath. 
● Hoodies, ¼ zips, lightweight full zips, cardigans, and crew neck sweatshirts may be worn 

during the day. (Must have an approved crew neck underneath).  
● All other tops: may be Foley, Madison Southern, or collegiate (e.g., UK, EKU, Berea 

College, Louisville). Can be any color and can contain patterns (e.g., stripes, animal 
print, tye-die) 

● Coats and other outerwear must be stored in lockers during the school day  
● No hoods or hats may be worn during the instructional day.  

 

BOTTOMS 
● May be khaki or denim material  
● May be solid color: navy, black, brown, gray, tan, or denim 
● Must have no holes, rips, or tears in the fabric. 
● All skirt lengths must reach to or below the knees.  
● No leggings, jeggings, or stretchy knit pants.  
● Pants must be full-length, worn at the waistline, and fit appropriately. 
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● Shorts are not permitted (athletic practice and wellness classes are exceptions).  
 

ACCESSORIES  
● All shoes must be closed-toe, closed-heel and shoe strings must be tied.  
● All purses/bags carried to class must be smaller than a three-ring notebook.  
● No scarves, hats, sunglasses, bandanas, wallet chains, or objects that are deemed to be 

disruptive to the learning environment shall be part of student clothing.  
● All backpacks (including cinch sacks) are to be stored in lockers during the school day 

(space will be provided for sports bags/equipment).  
 
*Foley Middle School Administration has final discretion on all dress code decisions.  
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ATTENDANCE 
 

MADISON COUNTY SCHOOLS ABSENCES AND EXCUSES 
GUIDELINES 
Excused absences and tardies require documentation consistent with the absence (Ex: Note 
from a licensed medical provider, a letter from the military, KY State Fair ticket, a letter from 
General Assembly, EHO form). If official documentation is not provided the student may provide 
up to 4 parent notes per semester. (Each note may excuse 1 day’s absence). Each student is 
also allotted 2 parent notes for tardies per semester, separate from, and in addition to, the 
previously referenced 4 parent notes for absences.  

• Note should be received within five (5) school days upon returning to school 
 

TARDINESS 
School begins at 8:00 a.m. Monday through Friday. Any student that is not in their assigned 
classroom at 8:00 a.m. is considered tardy and must report to the front office. During the school 
day, students must arrive to class prior to the bell ringing; otherwise, he or she is tardy for that 
given class period.  
 

EARLY DISMISSAL/LATE ARRIVAL  
Our goal for the school year will be to improve our attendance record at Foley Middle School. In  
order for students to benefit from the strong emphasis on instruction, they must attend class 
regularly.  Furthermore, a student with excessive absences risks losing credit for classes 
missed.  
 
During the school year, Foley Middle School will continue to emphasize using instructional time  
productively. Our intent is to clearly establish teaching and learning tasks as the priority at Foley 
Middle  School. This emphasis will mean that class interruptions must be limited only to 
emergencies. Any  outside interference with the continuous progress of teaching and learning 
shall be considered an  interruption. Emergencies exist when conditions arise that make it 
impossible or impractical to delay class  interruptions until the next change of classes.   
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Attendance will be taken at the beginning of each class period. Teachers will keep accurate  
attendance records and report to the Attendance Office any student that arrives in class after 
the  attendance is taken.  
 
Reasons for all absences must be documented through the Attendance Secretary.  
 

POLICY GOVERNING PERFECT ATTENDANCE 
In order for a student to have perfect attendance, he/she must be in school 100% of the time.  
Therefore, whether or not an absence is excused, if a student misses any, or part of the school 
day the student does not have perfect attendance.  
 
 

ABSENCES/MAKE-UP WORK 
One of the greatest causes for poor school work is poor school attendance. Students should be  
absent from school only when it is absolutely necessary. When a student has been absent from 
school, the  following procedure is to be followed upon returning to school:  

1. He/She must present a written statement giving name, dates of absences, reasons for  
absences, and signature of parent or guardian to the Attendance Secretary. These 
statements  must be turned in within five days of his/her return to school.   

2. The Attendance Secretary should receive the note first and mark excused or unexcused  
depending upon the nature of the absence.   

3. It is the student’s responsibility to contact the teacher for make-up work.   
4. If the absence is excused, a student will be allowed one day to make-up work to the 

number  of days absent.  
5. In case of critical illness of an immediate family member, up to 5 absences will be 

excused.   
6. In cases of death in family, other than the immediate family member, absences will be  

excused for no longer than 3 days unless out-of-town, then 5 days will be excused. 
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ACADEMICS 
 

DAILY BELL SCHEDULE 
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CURRICULUM 
Foley Middle School uses district, state, and national documents and guidelines for the selection 
of curriculum that is taught in the school. For more information about these documents and 
guidelines visit the following websites:  
 Foley Middle School: https://fms.madison.kyschools.us/ 
 Madison County Schools: https://www.madison.kyschools.us/ 

Kentucky Department of Education: https://education.ky.gov/Pages/default.aspx 
 

GRADING SCALE 
 

Grade Letter Grade GPA Point Value 

89.5-100 A 4 

79.5-89.4 B 3 

69.5-79.4 C 2 

59.5-69.4 D 1 

0-59.4 F 0 
 

GRADING PERIOD 
A progress report will be distributed each 9 weeks. The grades for 36-week classes will be 
posted to the transcript and calculated into the GPA each semester.  
 

RETENTION 
Foley Middle School adheres to the Madison County Schools Board Policy on Promotion and 
Retention: 

1. “Retention may occur if the student fails to: 
Make satisfactory progress in the class/subjects, based on such criteria as recorded 
grades/scores on tests, homework and projects and class participation points. 
Progress satisfactorily on the academic expectations.  

2. Parent(s) have been notified of the possibility of the student’s retention by mid-year or as 
soon after mid-year as the teacher perceives the possibility of retention. 

3. The notification has been sent by letter, signed by the teacher and the Principal. The 
letter shall describe the problem and request the parent(s) to meet with the Principal and 
the teacher.” 

https://fms.madison.kyschools.us/
https://www.madison.kyschools.us/
https://education.ky.gov/Pages/default.aspx
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INFINITE CAMPUS PARENT PORTAL ACCESS 
Parents may access student grades, attendance, and student schedules through Infinite 
Campus Parent Portal. For information to sign-up or to log-in, please visit this link: 
https://kyede8.infinitecampus.org/campus/portal/madison.jsp 
 

INFINITE CAMPUS ACCESS FOR STUDENTS  
Students may access their own schedule, grades, and attendance records through Infinite 
Campus for students. To log-in, please visit this link:  
https://kyede8.infinitecampus.org/campus/portal/students/madison.jsp 
 

LIBRARY MEDIA CENTER  
➢ Foley Middle’s library media center is open each day from 7:40 a.m.until 3:00 p.m. 

During class time, students must have permission from their classroom teacher to enter 
the library. 

➢ Students shall adhere to all library rules and regulations while utilizing the library.  
➢ Students are responsible for returning or renewing library materials by the due date. An 

overdue fine will occur each day that the materials are past the due date. Students will 
be charged to replace lost or damaged books.  

➢ Students must return all materials and resolve all library fines by the end of the school 
year.  

 

RETURNED CHECKS 
Madison County Schools utilizes a third-party vendor to collect returned checks. Payliance 
company will also assess a collection fee.  

 

https://kyede8.infinitecampus.org/campus/portal/madison.jsp
https://kyede8.infinitecampus.org/campus/portal/students/madison.jsp
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SUPPORT PROGRAMS 
 

GUIDANCE & COUNSELING SERVICES  
The goal of counseling is to help young people achieve their personal goals and 
understand  themselves and their peers.   
Your school counselor can help you:  

1. Adjust to school and school related problems.   
2. Resolve conflicts with friends, teachers, or family members  

 

YOUTH SERVICE/FAMILY RESOURCE CENTER 
The Youth Services Center will provide services such as employment counseling for 
youth, drug/alcohol abuse counseling, and family crisis/mental health counseling. 
Additional services include a  program to develop self-esteem, a big brother/big sister 
program in the schools to promote better student/teacher relationships, and a program 
to provide positive adult role models for youth.  

1. Anger Management Classes  
2. Alcohol and Drug Abuse Referrals and Programs  
3. Dropout prevention services(Truancy Court)  
4. Basic Need Services  
5. Parenting Support Group  
6. Summer and part-time job development services  
7. Mental Health Services 
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ATHLETICS/EXTRACURRICULARS 
 

EXTRA-CURRICULAR AND ATHLETIC ACTIVITIES  
1. An athlete must have an overall 2.0 GPA based on the last report card or mid-term  

progress report of that school year to be eligible to try out for any sport. For fall sports, 
this would be the report card of the previous school year. The 2.0 rule becomes effective 
for 6th graders at mid-term of first semester at FMS.  

2.  Newly enrolled students will adhere to this policy by the fourth week of their  
enrollment  

3. The responsibility of checking grades shall be that of the coach/sponsor.  
4. If the student fails to meet the 2.0 GPA he/she may practice extra-curricular activities.  

However, they will be ineligible to participate in any extracurricular events for the next 
week. If after three weeks the student's GPA is not a 2.0, the student will be dismissed 
from the team.  

5. Students will abide by the rules set forth by their coach/sponsor. A student could be  
removed from the program if the parents/students do not abide by such rules.  

6. Students must attend school, not be tardy, and must not check out early the day of or the 
day after an activity. Failure to meet these rules will result in the student not participating 
in the activity. The only exception will be if the student has an excused tardy from the 
principal using the Foley Handbook guidelines.  

7. Students who participate in physical extra-curricular activities must have a signed  
health statement from a physician prior to any participation in such activities.  

8. At the beginning of each seasonal activity the club or team must submit a tentative  
schedule of upcoming events to the principal and the Madison County Board of 
Education.  

9. All fundraising activities must be submitted in writing and meet the approval of the  
principal, subject to being in compliance with the policies of the Madison County Board 
of Education.  

10. All groups must have a sponsor or a coach. This may be a qualified teacher, parent,  
or members of the community. All activities must be supervised. These individuals must 
be 21 years old or older and complete Madison County Board of Education employment 
requirements.  
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SAFETY 
 

VISITORS POLICY  
 All visitors are required to report to the main office upon arrival. 
 
 

ASBESTOS MANAGEMENT PLAN 
Inspection of the Madison County Schools for asbestos-containing material has been completed 
and a Management Plan is available for viewing at the Office of the Superintendent of Schools 
between the hours of 8:00 a.m. to 3:00 pm, Monday through Friday. Management Plans for 
individual schools may be seen at the Principal’s office from 8:00 a.m to 3:00p.m, Monday 
through Friday. This notification is required in accordance with the Environmental Protection 
Agency’s Regulation 40 CFR Part 762.93 (e) (10) of the EPA Asbestos Containing Materials in 
Schools: Final Rule and Notice. 
 

PEST CONTROL 
Each school district in the Commonwealth is required to implement a program of “integrated 
pest management” with the primary goal of preventing and controlling pests through strategies 
that may include judicious use of pesticides. The application of pesticides in the school or on 
school grounds during times when children are present is limited by state regulation, but there 
may be occasions when, after consulting with a certified pesticide applicator, the school 
administration determines that a pesticide application is necessary when children are present in 
the school. As required by state regulation, we have created a registry for parents or guardians 
who wish to receive an electronic message or telephone call prior to the application of 
pesticides in the school when children are present. Please provide the school administration 
your email address or phone number if you wish to be placed on this registry.  
 

EMERGENCY PREPAREDNESS 
Tornado and fire drills are held from time to time and each room has a specific pattern of 
evacuation. Each student and teacher should be familiar with any room they occupy. All alarms 
are to be followed unless persons in the office indicate otherwise by means of the intercom. 
Students must remain with their assigned teacher at all times during an evacuation.  
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STUDENT CONDUCT 
 

POSSESSION OF TELECOMMUNICATION DEVICES 
1. Students are discouraged from bringing personal technology to school.  

2. All devices will be placed in lockers by 8:00 am and remain in the locker until the final 

bell rings at 2:55pm.  

3.     Note: Students who choose to bring any device will want to use the locks for their 

lockers and NOT share the combination to the lock with other students. 

4.    All devices that are out after 8:00 am or before 2:55 pm will be confiscated and held in 
the office. Additionally, students shall be subject to the following disciplinary action: 

a. 1st Offense - Warning, parental notification, and student can pick up the phone at 

end of the day. 

b. 2nd Offense - One day of after-school detention;  guardian must pick up phone in 

front office. 

c. 3rd Offense - Two days of after-school detention; guardian must pick up phone in 

front office. 

d. 4th Offense - Suspension; guardian must pick up phone in front office; student 

must check phone into front office before 8:00am and pick up after school for the 

remainder of the school year. 

e. 5th Offense - Suspension; guardian must pick up phone in front office; student 

loses privilege of bringing device(s) to school.  

f. 6th Offense - Referral to Alternative School. 

5. Foley teachers and staff will not be responsible for lost or stolen devices. 

6. Students have access to phones through the front office if they need to call home.  
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7. Students shall comply with any additional rules developed by the school concerning 

appropriate use of telecommunication devices. All students will be notified of any 

changes.  

8. Students shall not utilize a telecommunication or similar electronic device in a manner 

that would violate the District’s Acceptable Use policy or procedures or its’ Code of 

Acceptable Behavior and Discipline.  

9. Students shall not photograph or video other students or personnel.  

Adopted:  6-10-25 

Revised/Updated: 8-4-26 

 
 
Notice of this policy and penalties for violating it shall be published annually in the District’s 
Code of Acceptable Behavior and Discipline. 
Reference:  KRS 158.165     Related Policies:  09.426 and 09.438 
 
 
 
When major misconduct occurs (e.g., fighting, harassment/bullying, among others), the behavior 
will result in an immediate office referral and disciplinary action by administration.  
 
The Foley Middle School administration has final discretion on disciplinary action.  
 

CORPORAL PUNISHMENT  
The Board does not permit use of corporal punishment as a disciplinary technique. 
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Madison County Schools 

Code of Acceptable Behavior and Discipline 

2024-2026 

  

Mr. Randy Neeley-Superintendent 

301 Highland Park Drive 

Richmond, Kentucky 40475 

Telephone: (859) 624–4500 

www.madison.kyschools.us 

  
  

Approved by the Madison County Board of Education 
on 07/09/24. 

  

The Madison County Board of Education requires high standards of personal conduct from each student 
to promote  respect for the rights of others and to accomplish the purposes of the schools. The Board 
also requires compliance with established standards and rules of the district and the laws of the 
community, state and nation. 

Statement of Non-Discrimination:  

In our pursuit of excellence in our community, Madison County Schools prioritizes safety and belonging as 
foundational to a child’s emotional and academic development.  Our administrators, teachers, and staff stand 
firmly against any form of harassment or discrimination that affects a child’s learning experience in our schools. 
Our primary duty and responsibility are to create a safe environment for every child. A single student 
experience with harassment is intolerable and contrary to our mission. Achieving our ideal starts by 
acknowledging that harassment persists within our schools. We have heard the voices of our students who tell 
us we have more work to do. 

Our district has proactively implemented processes and systems to address bullying and harassment 
systematically. Our approach is exemplified by our Harassment and Discrimination Reporting System that 

https://www.madison.kyschools.us
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empowers students, parents, staff, or community members to report concerns promptly and securely. We are 
working hard so that each report is immediately and thoroughly investigated. The investigations are overseen 
by the District Equal Opportunity Department, ensuring a fair and unbiased resolution. Any family with a 
concern about the outcome or process of any investigation may also appeal the determination. Madison County 
Schools is committed to thoroughly addressing any instances of discrimination or harassment. Should you 
encounter issues related to harassment or discrimination based on characteristics such as race, color, national 
origin, sex, including sexual orientation or gender identity, religion, or disability, please report them promptly 
using our online reporting system located on our website at www.madison.kyschools.us. 

While the reporting and resolution of harassment cases are vital initial steps in creating safe havens for all 
children, our commitment doesn’t end there. Our schools are diligently planning engagement opportunities that 
build two-way bridges of communication and learning. We are also implementing programs and activities to 
reinforce positive behaviors and interactions among students. Our teachers and staff will continue to actively 
engage in targeted training and professional development sessions that center around cultivating environments 
of belonging and inclusion, including the obligation to report all incidents of harassment and discrimination and 
to uphold the standards of our school community. These actions will ensure that our commitment to inclusion 
isn’t just a statement but an ongoing practice.It is the genuine intention of Madison County Schools and its 
Board of Education to exceed expectations in safeguarding every student from all forms of harassment and 
discrimination. We sincerely appreciate your continued support and shared dedication to our students.  

The central purpose of the school system is to educate each student to the highest level possible. To 
support the success of the educational program, the Board directs employees to hold each student 
accountable to Code standards in a fair  manner. Compliance with the standards is necessary to provide: 

● Orderly operation of the schools, 
● A safe environment for students, district employees and visitors to the schools, 
● Opportunities for students to achieve at a high academic level in a productive learning 

environment, 
● Assistance for students at risk of failure or of engaging in disruptive behavior, 
● Regular attendance of students, and 
● Protection of property. 

This Code applies to all students in the District while at school, on their way to and from school, while on 
the bus or other District vehicle, and while they are participating in school-sponsored trips and activities. 
The Superintendent/designee is responsible for its implementation and application throughout the 
District. The Principal is responsible for administration 
and implementation of the Code within his/her school in a uniform and fair manner without partiality or 
discrimination. Each school/council must select and implement appropriate discipline and classroom 
management techniques necessary to carry out this Code and shall provide a list of the school's rules 
and discipline procedures in the school handbook. 

Teachers and other instructional personnel are responsible for administering Code standards in the 
classroom, halls, and other duty assignment locations. 

This code establishes minimum behavior standards. Recognizing that each school, grade or 
class may require special provisions, school councils, administrators and teachers have full 
authority to make rules to enforce  these standards in keeping with their areas of responsibility. 

Students wishing to report a violation of the Code of Acceptable Behavior and Discipline may report it to 
a classroom teacher, counselor, or any administrator within the building who shall take appropriate 
action as defined by the code. The teacher shall refer the report to the  Principal/designee for further 
action when the report involves an offense that may warrant suspension or expulsion of a student, any 
felony offense, or a report that may be required by law, including reports to law enforcement.  

Employees and other students shall not retaliate against a student because of reporting a violation of 
the code or assisting or participating in any investigation, proceeding, or hearing regarding the violation. 
The Superintendent/designee shall  take measures needed to protect students from such retaliation. 
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Student Rights and Responsibilities  

  

Students have the right to: 
● An appropriate and free public education. 
● A school that will not tolerate discrimination on the basis of race while enforcing 

discipline. 
● A school that will not tolerate discrimination on the basis of race when making referrals 

to law enforcement. 
● Receive academic grades based only on academic performance. 
● Be kept informed as is reasonably possible of all rules, regulations, policies, and 

penalties to which they may be subjected and be assured of all due process rights. 
● Personal safety and security while at school and school-sponsored activities. 
● Involvement in school activities without being subjected to discrimination on the basis of 

race, national origin, marital status, sex, economic status, or handicapping condition. 
● Present complaints or grievances to school authorities and receive authoritative replies 

from school authorities. 
● Receive consultation or counseling in academic, personal, social and career related 

concerns. 
● Protection of their personal property. 

  

Students have the responsibility to: 
● Attend school regularly and to arrive on time. 
● Show consideration for the rights of others within the total school environment. 
● Refrain from conduct that disrupts the educational process, creates disorder, or 

damages or destroys private or public property. 
● Immediately report student threats to harm others to a teacher, counselor or school 

administrator. 
● Give their best effort to tasks assigned by their teachers, coaches or other persons who 

work with them.  

Staff Rights and Responsibilities 

School Staff has the right to: 
● Expect all students to complete assignments. 
● Work in a positive school climate with a minimum of disruptions. 
● The support of fellow staff members, administrators and parents. 
● Safety from physical and verbal abuse. 
● Take action in emergencies to protect their own person and persons in their care. 

  

School Staff has the responsibility to: 
● Maintain a professional attitude and behavior toward all students, parents, 

administrators, teachers and the Board of Education. 
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● Aid in planning a flexible curriculum which meets the needs of all students and which 
maintains high standards of academic achievement. 

● Maintain an atmosphere conducive to learning with mutual respect and trust with 
appropriate discipline. 

● Follow the policies, rules and regulations adopted by the Board of Education and/or 
school administration. 

● Deal firmly, promptly, and consistently with disruptions or violations of board policy and 
school procedures, and if necessary, enlist the support of administrators. 

● Provide adequate supervision for students in their care. 
● Provide a learning environment free from harassment for students. 

Parent/Guardian Rights and Responsibilities 

Parents/Guardians have the right to: 
● Rights as guaranteed by the Family Educational Rights and Privacy Act. 
● Expect that any classroom disruptions will be dealt with fairly, firmly, and quickly. 
● Access to all school rules and regulations and the consequences for violation of these 

rules and regulations. 
● Participate in meaningful parent-teacher conferences to discuss their child's progress 

and welfare. 
● Expect school personnel to notify parents/guardians of important news, especially as 

they relate to children. 
● Address a question concerning their child to the proper authority and to receive a reply 

in a reasonable time period. 
  

Parents/Guardians have the responsibility to: 
● Accept their own role as the primary educators of their children. 
● Instill in their child the values of an education, a sense of responsibility and a sense of 

respect. 
● Understand and support school requirements, rules, and policies and to be 

knowledgeable of the consequences of violations by students. 
● Communicate with their child concerning academic performance and behavior. 
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Responses to Student Misconduct 
  

This code is part of the Madison County Board of Education's policy on student behavior and discipline. 
State and federal law requires special consideration and possible designation of alternative 
consequences when dealing with behavior and disciplinary issues involving students with disabilities. 
The board has included samples of prohibited behaviors and response options to help the reader 
understand how the behavior standard will be enforced. Other behaviors not included in the examples 
may also be prohibited. 
  
Positive Behavior Intervention and Supports (PBIS) is a school-wide discipline approach that focuses on 
creating a sage and positive environment for students and staff.  PBIS aims to teach and support 
positive behaviors, and prevent problems rather than punish inappropriate behavior.  Our school level 
MTSS teams utilize data during monthly meetings to determine if the PBIS system is working effectively.  
The goals of PBIS are:  clear expectations, logical consequences, positive reinforcement and guidance 
for our students. 

Out-of-school punishment should only be used for very serious infractions. Schools should impose 
punishments progressively. Schools should not jump to the most severe punishments but instead try to 
improve students’ behaviors through a variety of less punitive interventions. Schools should involve 
family members to help them understand the roots of a student’s behavior and consider possible 
prevention and remediation strategies before choosing what punishment to apply. Schools must 
consider all extenuating circumstances before imposing the punishment of expulsion. 

  

LEVELS OF 
MISCONDUCT 

EXAMPLES  DISCIPLINARY 
RESPONSE 

PROCEDURES 

RESPONSE OPTIONS 
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I. Minor student 
misbehavior 
which disrupts 
classroom 
procedures or 
interferes with 
the orderly 
operation of the 
school.Misbeha 
vior which can 
usually be  
handled by an 
individual staff 
member but 
sometimes 
requires 
intervention of 
other school 
personnel.  

 

 

 

 

 

II. Student 
misbehavior 
which increases 
in frequency or 
severity, 
disrupting 
classroom 
procedures or 
interfering with 
the orderly 
operation of the 
school. 

Also included in 
this level are 
misbehaviors 
which do not 
represent a 
direct threat to 

Including but not limited to: 

● Inappropriate dress 
● Non-defiant failure to 

complete 
assignments 

● Failure to carry out 
directions 

● Minor misbehavior 
on                             
bus, or during school 
sponsored or 
endorsed                     
activities 

● School tardiness 
● Failure to bring 

needed materials to 
class 

● Minor disruption of 
classroom 
instruction 

● Impolite, 
disrespectful, or 
dishonest 
communication with 
peers or staff 

 

Including but not limited 
to: 

● Continuation of 
Level 

○ misbehavi 
or 

● Truancy 
● Using forged notes 

or  
○ excuses 

● Directing profanity or 
obscene/offensive 
gestures towards 
staff 

● Disruptive physical 
contact with other 
students 

● Leaving class 
without permission 

There is immediate   
intervention by the staff 
member who is 
supervising the 
student or who 
observes the 
misbehavior.  
Repeated misbehavior 
requires a 
parent/teacher 
contact or 
conference with 
the appropriate 
school staff. 

Proper and accurate 
records of offenses 
and disciplinary 
actions are 
maintained by the 
appropriate staff 
and/or administrator.  

  

 

 
 
 
 
 
 
 
 
 
There is immediate 
intervention by the staff 
member who is 
supervising 
the student or who 
observes the 
misbehavior. 
  
The teacher's 
response includes 
documentation of 
misbehavior and 
notification is sent to 
the administrator.  
  
The administrator 
meets with the 
student and/or 
teacher and effects 
the most appropriate 
response. 
  

● Verbal       
reprimand/war 
ning 

● Special 
assignment 

● Counseling 
● Withdrawal of 

privileges 
● Time-out  
● Detention/I.S. 

S. 
● Individual 

conference 
● Parent  

contact/confer 
ence 

● Confiscation 
of 
inappropriate 
materials 

● Referral to 
Family Resource 
Center, Youth 
 Service Center 
(FRYSC) or 
other Student 
Assistance 
Program (SAP). 

 

 

● Referral 
outside 
agency 

● Suspension 
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the health and 
safety of others, 
but whose 
educational 
consequences 
require an 
administrative 
response. 

 

 

 

III. Acts directed 
against persons 
or property but 
whose 
consequences 
do not seriously 
endanger the 
health or safety 
of others in the 
school. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Including but not limited 
to:  
Repeated Level II 
misbehavior 

● Vandalism 
● Theft Possession 

of stolen property 
● Use or possession 

of 
tobacco/e-cig/vapor 
izer products. 

● Academic 
dishonesty 

● Behavior that 
demonstrates 
gang/neighborhoo 
d crew affiliation 

● Sexual acts on 
school premises or 
at school related 
functions 

● Leaving school 
without permission 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

A proper and 
accurate record of 
the offense and the 
disciplinary action is 
maintained by the 
administrator 

 
The student is 
referred to the 
administrator for 
appropriate 
disciplinary 
action. 
  
The administrator 
initiates 
disciplinary action 
by investigating 
the infraction and 
conferring with 
staff on the extent 
of the 
consequences. 
  
The administrator 
meets with the 
student and notifies 
the parent about the 
student’s misconduct 
and resulting 
disciplinary action(s). 

  

School officials will 
contact 

appropriate law 
enforcement agency 
if necessary. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

 

 

 

 

 

 

 
Continuation of Level I 
and II responses 

● Alternative 
Education 
Plan 

● Expulsion 
● Referral to 

appropriate law 
enforcement 

○ agen 
cy 

● Replacement 
of damaged 
property 

 

 

 

 

 

 

 

 

 

 

 



24 

IV. Serious 
misbehaviors 
which pose a 
direct threat to 
the safety of 
others in the 
school or are a 
violation of the 
law. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Including but not limited 
to: 
Repeated Level II 
misbehaviors 

● Harassment  
● Bullying and 

Hazing 
● Threat/intimidation 
● Assault/battery 
● Arson 
● Furnishing/selling 

drugs or other 
controlled 
substances 
including alcohol 
and 

● “look alike 
substances. 

● Activating a false 
alarm 

● Inciting others to 
violence or 
disruption 

● Possession of a 
weapon or replica 
not subject to the 

● Gun-Free School 
Act 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Administrators are 
required to follow a 
set of responses 
outlined by the 
Madison  
County Board of 
Education. 
  

● Refer to the 
emergency 
response 
action plan 
for 
procedures if 
necessary. 

● Follow due 
process as 
outlined by the 
disciplinary 
referral form. 

● The student 
is removed  

○ from the 
school 
environ 
ment by 
suspen 
sion. 
Parents 
are 
notified. 

● School 
officials will 
contact the 
appropriate 
law 
enforcemen 
t agency 
and assist 
in 
prosecuting 
violators.  

● A complete 
and accurate 
report is 
submitted to 
the 
superintenden 
t for 
consideration 
and possible 
board action. 

● Inform the 
student of 
counseling, 
therapeutic 
and/or other 
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V. Level 5 

behaviors 
lead to the 
most severe 
punishments 

 

 

● Pending/current 
expulsion from 
district of prior 
enrollment 

● Violations of the 
Gun Free Schools 
Act 

● Threat of violence 
against 
school/students/st 
affwhich causes 
the 
cancellation/dismis 
s-al of school 

● Documented 
pattern of Tier 4 
behavior 

assistive 
programs 

 
Administrators are 
required to follow a set 
of responses outlined 
by the Madison County 
Board of Education. 

  
● Refer to the 

emergency 
response 
action plan 
for 
procedures 
if 
necessary. 

● Follow due 
process as 
outlined by the 
disciplinary 
referral form. 

● The student 
is removed 
from the 
school 
environment 
by 
suspension. 
Parents are 
notified. 

● School 
officials will 
contact the 
appropriate 
law 
enforcement 
agency and 
assist in 
prosecuting 
violators. 

● A complete 
and accurate 
report is 
submitted to 
the 
superintenden 
t for 
 consideration 
and possible 
board action. 

● Inform the 
student of 
counseling, 
therapeutic 
and/or other 
assistive 
programs. 

 

● An 
out-of-school 
suspension 
for 11-90 days 
or expulsion. 
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  Related Board Policies 
∙ Alcohol, Drugs and Other Controlled Substances - Board Policy 9.423 
∙ Assaults andThreats of Violence - Board Policy 9.425 

o KRS 508.078 classifies any threat/false threat to school functions, student groups, teachers, 
volunteer worker or  school employee as Second Degree Terroristic Threatening which is a 
Class D felony punishable under KRS 532.060 with NOT LESS THAN 1 YEAR 
MANDATORY IMPRISONMENT nor more than 5 years and a fine of at least $1000 up to 
$10,000 under KRS 534.030. 

∙ Bullying/Hazing - Board Policy 9.422 
o Other Claims: When a complaint is received that does not appear to be covered by this policy, 

administrators shall review other policies that may govern the allegations, including but not 
limited to, 09.426 and/or 09.42811. 

∙ Damages to School Property - Board Policy 9.421 
∙ Grievances - Board Policy 09.4281    

∙ Harassment/Discrimination - Board Policy 9.42811 
o False Complaints: Deliberately false or malicious complaints of harassment/discrimination 

may result in disciplinary action taken against the complainant. 
o Other Claims: When a complaint is received that does not appear to be covered by this policy, 

administrators shall review other policies that may govern the allegations, including but not 
limited to, 09.422 and/or 09.426. 

∙ Physical Restraint - Board Policy 09.2212 
∙ Search and Seizure - Board Policy 09.436 

∙ Student Records - Board Policy 09.14 

∙ Weapons - Board Policy 05.48 
∙ Suspension, Expulsion, and Due Process - See Board Policies 09.434; 09.435; 09.431 
  

Code of conduct must describe available alternatives to exclusionary discipline:  alternatives to 
education include:  ability to place in our alternative school facility and the use of virtual school 
through the use of technology. 

  
 For access to complete and/or updated board policies, visit the district website at 

www.madison.kyschools.us  

  

Reports to Law Enforcement Officials 
KRS 158.154 
When the Principal has a reasonable belief that an act has occurred on school property or at a 
school-sponsored function  involving assault resulting in serious physical injury, a sexual offense, kidnapping, 
assault involving the use of a weapon,  possession of a firearm in violation of the law, possession of a 
controlled substance in violation of the law, or damage to the  property, the Principal shall immediately report 
the act to the appropriate local law enforcement agency. For purposes of the  section, “school property: 
means any public school building, bus, public school campus, grounds, recreational area, or athletic field, in 
charge of the Principal. 

KRS 158.155 
An administrator, teacher, or other employee shall promptly make a report to the local police department, 
sheriff, or the  Department of Kentucky State Police, by telephone or otherwise if: 

https://www.madison.kyschools.us
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(4) (a)   1. The person knows or has reasonable cause to believe that conduct has occurred which 
constitutes: A  misdemeanor or violation offense under the laws of this Commonwealth and relates to: 

 ● Carrying, possession, or use of a deadly weapon; or 
 ● Use, possession, or sale of controlled substances; or 

       2. Any felony offense under the laws of this Commonwealth; and 
   (b) The conduct occurred on the school premises or within one thousand (1,000) feet of school 
premises, on a school bus, or at a school-sponsored or sanctioned event. 

KRS 158.156 
Any employee of a school or a local board of education who knows or has reasonable cause to believe that a 
school student has been the victim of a violation of any felony offense specified in KRS Chapter 508 
committed by another student while on school premises, on school-sponsored transportation, or at a 
school-sponsored event shall immediately cause an oral or written report to be made to the Principal of the 
school attended by the victim. The Principal shall notify the parents, legal guardians, or other persons 
exercising custodial control or supervision of the student when the student is involved in an incident reportable 
under this section. The Principal shall file a written report with the local school board and the local law 
enforcement agency or the  Department of Kentucky State Police or the county attorney within forty-eight 
hours of the original report. 

KRS 620.030 
Any person who knows or has reasonable cause to believe that a child is dependent, neglected, or abused 
shall immediately  cause an oral or written report to be made to a local law enforcement agency or the 
Kentucky State Police; the cabinet or its  designated representative; the Commonwealth’s Attorney or the 
County Attorney; by telephone or otherwise. Any supervisor who receives from an employee a report of 
suspected dependency, neglect, or abuse shall promptly make a report to the proper 
authorities for investigation.  
  
Code of Conduct must outline classroom management and student discipline strategies, including defining 
specific circumstances in which it is appropriate to request the involvement of an SRO or other law 
enforcement agencies. 
  
Code of Conduct must state that the district will not tolerate discrimination on the basis of race when making 
referrals to law enforcement. 

  

Statement on Academic Integrity 

Academic integrity is a fundamental value for the Madison County School System. It should be clearly 
understood that academic dishonesty is not tolerated and incidents of it will have serious 
consequences. Anyone who knowingly assists in any form of academic dishonesty shall be considered 
as responsible as the student who accepts such assistance and  shall be subject to the same sanctions. 
Academic dishonesty can occur in different forms, some of which include cheating, plagiarism, and 
fabrication. Each school will develop procedures to communicate and respond to instances where there 
is a lack of academic integrity. 

  

Notification of FERPA Rights 
The Family Education Rights and Privacy Act (FERPA) affords parents and “eligible students” 

(students over 18 years of age or students who are attending a post-secondary institution) certain rights 
with respect to the student’s education records. They are:  
1. The right to inspect and review the student’s education records within forty-five (45) days of 
the day the District receives a request for access. Parents or eligible students should submit to the 
school Principal/designee a written request that identifies the record(s) they wish to inspect. The 
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Principal will make arrangements for access and notify the parent or eligible student of the time and 
place where the record(s) may be inspected.  
2. The right to request the amendment of the student’s education records that the parent or 
eligible student believes are inaccurate, misleading, or in violation of the student’s privacy or 
other rights. Parents or eligible students may ask the District to amend a record that they believe is 
inaccurate, misleading, or in violation of privacy or other rights. They should write to the school 
Principal, clearly identify the part of the record they want changed, and specify why it is inaccurate, 
misleading, or in violation of their privacy or other rights. If the District decides not to amend the 
record as requested by the parent or eligible student, the District will notify the parent or eligible 
student of the decision and advise him / her of the right to a hearing regarding the request for 
amendment. Additional information regarding the hearing procedures will be provided to the parent or 
eligible student when notified of the right to a hearing.  
3. The right to consent to disclosures of personally identifiable information contained in the 
student’s education records, except to the extent that FERPA authorizes disclosure without 
consent. One exception that permits disclosure without consent is disclosure to school officials with 
legitimate educational interests. A “school official” is a person employed by the district as an 
administrator, supervisor, instructor, or support staff member (including health or medical staff and law 
enforcement unit personnel); a person serving on the school Board; a person or company with whom 
the District has contracted to perform a special task such as an attorney, auditor, medical consultant, or 
therapist); or a parent or student serving on an official committee, such as a disciplinary or grievance 
committee, or assisting another school official in performing his / her tasks. A school official has a 
legitimate educational interest if the official needs to review an education record in order to fulfill 
his/her professional responsibility.  
STUDENTS 09.14 AP.111 Upon request, the District shall disclose education records without consent 
to officials of another school district in which a student seeks or intends to enroll or to other entities 
authorized by law. 
4. The right to prohibit the disclosure of personally identifiable information concerning the 
student to recruiting representatives of the U.S. Armed Forces and its service academies, the 
Kentucky Air National Guard, and the Kentucky Army National Guard. Unless the parent or 
eligible student requests in writing that the District not release information, the student’s name, address, 
and telephone number (if listed) shall be released to Armed Forces recruiters upon their request.  
5. The right to file a complaint with the U.S. Department of Education concerning alleged failures 
by the District to comply with the requirements of FERPA. The name and address of the Office that 
administers FERPA is: 

Family Policy Compliance Office 

U.S. Department of Education 

400 Maryland Avenue, SW 

Washington, DC 20202-4605 

NOTICE OF RIGHT TO REQUEST TEACHER 
QUALIFICATIONS 

The educators in the Madison County Schools are committed to providing a quality instructional 
program for your child. This letter is just one of the ways of keeping you informed of the educational 
commitment of our schools and our district.  
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Our district receives federal funds for Title 1 programs as a part of the No Child Left Behind Act 
(NCLB). Under NCLB, you have the right to request information regarding the professional 
qualifications of your child’s teacher(s). If you request this information, the district will provide you 
with the following: Whether the teacher has met the state requirements for licensure and certification 
for the grade levels and subject matters in which the teacher provides instruction. Whether the teacher is 
teaching under emergency or other provisional status through which state qualification or licensing 
criteria have been waived. The college major and any other graduate certification or degree held by the 
teacher, and the field of discipline of the certification or degree: and whether your child is provided 
services by para 
educators, and if so, their qualifications. 
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