While in the requisition, click the workflow button on the bottom right of the page:

Workflow > Track Work in Progress — this will take you to another page where you can see the entire work flow the xreq has to pass through.

elcome, Kimberly Davila

Ve 1 Funcdon: e Pase: Ponng |

LR RN Contact | Internal Comments | Default Shipping/Billing | Document Information

Accounts Receivable | Accounts Payable

Document Description: CONSULTANT AGREEMENT

Record Date:
Budget FY:
Fiscal Year: 2026
Period:
Total Tax Amount: 50,00
Actual Amount: $4,880.00
Closed Amount: 50.00

Tax Profie: &
Accounting Profie: £y
Warehouse: B
Procurement Folder: 1748403
Procurement Type ID: 01 &

Procurement Type: Standard Purchase
Total of Header Attachments: 3

Total of All Attachments: 3

Closed Date:
Open Amount: §4,850.00
Ref Amount: 50.00

Apply Tax Proiie | | Load Vendor List | | shipiBit To Lines | | View Procurement Foider |

Total Lines: 1 Line: 1 _Distribution %: 100.0000 \

Vendor Vendor Customer: none _ Legal Name: none \ 5
Commodity Total Lines: 1 Line Number: 1 ltem Total Amount: $4,850.00 Open Amount: $4,350.00 X/
Accounting Accounting Line: 1 _Line Amount: $4.560.00 _Line Open Amount: 54,860 00 < \/
Posting Total Lines: 1 Posting Line: 1 Ny

Free Form Vendors. Total Lines: 1 _Line Number: 1 Vendor Name: MANAGE MINDFULLY, INC. DBA: MOVE THIS WORLD.
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