YALE PUBLIC SCHOOLS
Fundraising Request Form

Any organization/building/group must receive approval from their (1) building Principal, (2) district fundraising
coordinator and (3) Superintendent before any fundraiser can be scheduled. Requests need to he submitted and
processed at least three weeks prior to the scheduled start of the fundraiser. Thank you in advance.

PROCESS FOR THE APPROVAL TO SCHEDULE A FUNDRAISER

1.

=LA o

The organization requesting approval for a fundraiser completes this form and submits it to the Principal
Principal approves fundraiser, signs form and forwards to the district fundraising coordinator

Coordinator reviews district fundraising calendar, signs form and forward to Superintendent’s office
Superintendent reviews requests, approves and forwards back to coordinator

Coordinator schedules the fundraiser and contacts organizations with approval

To schedule, your group must have reported the money collected and profit from your previous fundraiser.

PLEASE PRINT ALL INFORMATION IN THE APPROPRIATE AREAS Today’s Date:

Building(s):

Organization Requesting Fundraiser:

Person Submitting Request:

Phone Number: Email Address:

Fundraising Company: Dates (maximum 2 week selling period)
Contact Person at Company: Start of Sale:

Phone Number: End of Sale:

Email Address: Delivery Date of Goods (if applicable):

Brief Description of Product/Service:
(Please include brochure if applicable)

Purpose of Fundraiser:

APPROVAL SIGNATURES Building Principal: Date:
District Coordinator: Date:
Superintendent: Date:

Note: In addition to specifically identified purposes, funds raised will be used for group operational costs, district

employee incentives, and awards, as well as the betterment and enrichment of student academic and non-academic

achievements.




