
Request for Stae and Federal Funds
Flowchart

1 Submit Fudning Request
Requestor submists the State and federal funds request form to the coordinator at LSC with appropriate supporting documentation. After review, the 
coordinator submits the request to Teresa cooper.

2 District Fudning Committee Review
Teresa Cooper will present the requisition at the next monthly Distric Funding Committee meeting.

3 Purchase Order Issued
If approved, Teresa Cooper will submit the Purchase Order to the vendor and requestor.

4. Materials / Professional Development
Materials will be delivered to the campus. If professional development (PD) is requested, the requestor will provide Teresa Cooper with the agenda, sign-in 
sheets, and evidence of how the training impacts the campus/district

5 Confirm Receipt
Requestor confirms receipt of materials by emailing Teresa Cooper.

Important: Campuses may not sign any vendor contracts. This must be complete


