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DISTRICT VISION STATEMENT

All students will complete school prepared for ongoing learning as well as community and globalresponsibilities.

The District School Board of Collier County does not discriminate on the basis of race, color, religion,
national origin, sex (including sexual orientation and/or gender identity), disability, or age in the
provision of educational opportunities or employment opportunities and benefits. The District School
Board does not discriminate on the basis of sex or disability in the education programs and activities
that it operates, pursuant to the requirements of Title IX of the Education Amendments of 1972, Section
504 of the Rehabilitation Act of 1973, and the Americans with Disabilities Act of 1990, respectively.
The right not to be discriminated against extends to both employees and students of the District and
shall include equal access to designated youth organizations in conformity with the Boy Scouts of
America Equal Access Act. The following personnel should be contacted for inquiries about their rights
or to learn how to file a complaint regarding discrimination.

Employees: For matters involving Section 504 of the Rehabilitation Act of 1973, the Americans with
Disabilities Act, Age Discrimination in Employment Act, Title VII, and Florida’s Educational Equity
Act, contact Ms. Valerie Wenrich, Assistant Superintendent, Human Resources, at (239) 377-0351, or
at 5775 Osceola Trail, Naples, Florida 34109.
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Students: For matters involving (a) Florida’s Education Act and Federal Title VI (race, religion, national
origin issues), contact Ms. Rhoderica Washington, Director, Academic Attainment, Access and Equity,
Teaching and Learning, at (239) 377-0100, or at 5775 Osceola Trail, Naples, Florida 34109; and (b)
Section 504 of the Rehabilitation Act of 1973 and the Americans with Disabilities Act, contact Ms. Jana
Csenger, Coordinator of Psychological Services, at (239) 377-0521, or at 5775 Osceola Trail, Naples,
Florida, 34109.

Title IX: For all Title IX related matters, contact Ms. Valerie Wenrich, the District’s Title IX
Coordinator* and Assistant Superintendent, Human Resources, at (239) 377-0351, or at 5775 Osceola
Trail, Naples, Florida 34109.

*For all complaints or concerns relating to the Title IX Coordinator, District Legal Office in care of
Marta Massey, Legal Assistant, 239-377-049
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I. Introduction to Lorenzo Walker Technical College (LWTC)

Mission Statement

The mission of Lorenzo Walker Technical College is to provide rigorous and relevant educational
experiences that prepare all students with the academic, technical and employability skills necessary to
succeed in their chosen careers and in further postsecondary education as desired.

Philosophy and Beliefs

LWTC primarily serves as a post-secondary institution, offering certificates and workforce
development training to adults within the community, as well as to juniors and seniors from
Lorenzo Walker Technical High School. The institution is committed to providing technical
instruction in high-demand occupations and actively seeks partnerships with businesses and
industries to align its offerings with local employment opportunities.

History

Established on August 28, 1974, as the Collier County Vocational Technical Center, the institution
initially offered thirteen programs. It achieved accreditation from the Southern Association of
Colleges and Schools (SACS) in December 1978. The name was changed to James Lorenzo Walker
Vocational Technical Center in 1988, honoring James Lorenzo Walker, a legislator crucial to the
school's initial funding. In 1997, it became Lorenzo Walker Institute of Technology. A strategic
planning initiative in 2004, under the District School Board of Collier County Career Planning Task
Force, led to the development of a comprehensive career education plan. This resulted in the
opening of Lorenzo Walker Technical High School on campus in 2008, providing certificate
training programs for high school juniors and seniors. A nearly 200,000 square foot state-of-the-
art facility for all technical programs opened in August 2009. In summer 2015, the school earned
credentials to be known as Lorenzo Walker Technical College (LWTC). For over forty years, LWTC
has maintained its mission of providing rigorous and relevant educational experiences to prepare
students for career success. The Professional Nursing (LPN-RN) program is the most recent
addition, reflecting LWTC's continuous assessment of new programs to meet local workforce
industry needs.

Accreditation

LWTC holds accreditation from:

Commission of the Council on Occupational Education (COE)

Address: 7840 Roswell Road, Building 300, Suite 325, Atlanta, GA 30350
Phone: (770) 396-3898 or (800) 917-2081

Fax: (770) 396-3790
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Website: www.council.org

Cognia (formerly AdvanckD)
Address: 9115 Westside Pkwy, Alpharetta, GA 30009
Phone: (888) 413-3669

American Dental Association Commission on Dental Accreditation
Address: 211 East Chicago Avenue, Chicago, lllinois 60611
Phone: (312) 440-4653

Commission on Accreditation of Allied Health Education Programs
Address: 9355 - 113th St. N, #7709, Seminole, FL 33775

Approvals and Certifications
LWTC is approved by:

Automotive Youth Education System

Federal Aviation Administration

Florida Board of Cosmetology

Florida Board of Nursing

Florida Board of Pharmacy

Florida Department of Business and Professional Regulations
State Approving Agency for Veteran’s Training

o O O O O O O

LWTC is certified by:

o National Restaurant Association Educational Foundation Pro Management
o Florida Restaurant & Lodging Association Educational Foundation ProStart School-
To-Career

Institutional Advisory Council (IAC)

Comprised of community and business leaders, the administrative director or designee,
instructional and non-instructional members, and students. The IAC's role is to assess the quality
of technical programs, make recommendations for campus operations, and annually review the
mission, vision, and strategic plan.

Il. Admissions and Registration

Programs Offered

LWTC offers three main types of programs designed to help individuals acquire skills and
knowledge for employment or career advancement:

Page 7 of 51
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o Career Certificate Programs: These programs prepare individuals for high-wage, high-
skilled careers, leading to industry certifications and gainful employment.

e Community Education: These classes foster lifelong learning in various personal or
professional interests.

e Adult General Education: This instruction focuses on developing basic skills in reading,
mathematics, and language for TABE and GED preparation. ESOL classes are also available
for students needing to learn or improve their English skills. Adult General Education is
provided through Collier County Adult Education.

Admission Procedures for Certificate Programs (Non-Health Science)

1. Submit an online application.

2. Pay a non-refundable $40 application fee, valid for one year and one program
enrollment.

3. Take an academic basic skills exam, such as the CASAS, unless exempt. The initial
cost of this assessment is covered by the application fee.

4. Apply for Financial Assistance.

5. Complete the online registration process, includes providing all required
documents.

6. The admissions team will contact you regarding your registration status (approved
or denied).

7. Upon completion of registration, you will be enrolled, scheduled, and invoiced.

8. If not accepted, you will be notified.

Basic Skills Requirements for Career Certificate Programs

Florida Legislature mandates that students demonstrate proficiency in reading, math, and
language to receive a program certificate of completion.

o Exemptions: Students are exempt if they:
o Entered 9th grade in a Florida public school in 2003-2004 or later and earned a
Florida standard high school diploma.
o Tookthe 2014 GED® and achieved minimum passing scores within two years prior
to CTE program admission.
o Possess an associate in applied science (AAS) degree or higher.
Are an active-duty member of any branch of the United States Armed Services.
o Passa state or national industry certification or licensure examination aligned with
their career education program.
o Areenrolledin an apprenticeship program registered with the Florida Department
of Education.
¢ Retesting: Individuals needing to retest must wait three months for an alternate test form
or six months for the same test form. Students will be recommended for retesting by their
Workforce Education Advisor once readiness is demonstrated.
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Transfer Policy and Procedure

Both inter-school and intra-school transfers require adherence to the application and registration
process to determine program acceptance and instructional sequence.

¢ Inter-school Transfer: Students must provide official academic transcripts to their
Workforce Education Advisor for review. A phase-in enrollment letter will be developed
and sent, and a meeting scheduled with the transfer student.

¢ Intra-school Transfer: Students make program transfer requests to the admissions team,
complete an online application, and are notified of their admission status before
completing registration.

Foreign Students

Foreign students may register, enroll, and study at LWTC if they possess valid status as defined
by the U.S. Citizenship and Immigration Service, with proper documentation shown at
registration.

Residency Status

Florida Statutes 1009.21 requires U.S. Citizens/Permanent Resident Aliens or dependent
students' parents/legal guardians to establish and maintain a legal Florida residence for at least
12 months before the first day of the semester to qualify for in-state tuition. Students can qualify
as dependent or independent, and in rare cases, for temporary in-state status under an
exemption category. Appeals for residency status denied must be submitted to Student Services
using the "Appeal of Resident Status Form" within 10 calendar days prior to the first day of
classes. The designated Residency Appeal Committee's decision is final and cannot override
Florida statutes.

Health Science Programs — Admissions

In addition to the general admission process, health science students are accepted based on a
health science selection criteria matrix provided by student services. Before entering a health
science program (at least 450 hours in length), all applicants must:

e Successfully pass a Level Il FBI background check.

e Successfully pass a urine drug screen.

e Prior to the first semester, provide medical history and a physical exam (on the school
form) within the last six months.

e Provide complete immunization history or blood titers as evidence of immunity to
communicable diseases.

e Provide evidence of recent TB screening and be prepared to update it as requested by
clinical sites.
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e Note: Some felony and misdemeanor convictions may prevent an applicant from
participating in a Health Science program.

Health Science Transfer Credits

Transfer credit is only possible from State of Florida approved programs with FL DOE common
courses, and accreditation and licensing equal to or higher than LWTC's. Practical Nursing transfer
students must show proof of mandatory Board of Nursing training. Transfer students may need
to attend up to 15 hours of skills/competencies review.

Health Science Programs Readmission

Students seeking readmission must meet with the Workforce Education Advisor and Health
Science Coordinator. They must reapply within two years of the drop date if credit transfer is
desired, and readmission is available space. Returning non-exempt students must meet Basic
Skills Exit Requirements. Subsequent admissions after one readmission require a meeting with
the Health Science Coordinator and Administrative Director.

Health Science Programs Admissions into Short Programs (Less than 450 hours)

Shorter health science programs like Nursing Assistant - Long Term Care and Phlebotomy require
students to:

e Successfully pass a Level Il FBI background check.

e Successfully pass a urine drug screen.

e Provide evidence of recent TB screening and update as needed by clinical sites.

e Note: Some felony and misdemeanor convictions may prevent an applicant from
participating in a Health Science program.

I1l. Student Services

Career and Placement Services

Offers workshops and individual appointments for career exploration and planning. Students can
assess career abilities, interests, and aptitudes with a workforce education advisor. Job search
assistance, including resume writing, interviewing skills, and electronic portfolio development, is
available to all students and graduates. Job listings are posted on bulletin boards and College
Central Network.

Specialized Student Services

As an Equal Access/Equal Opportunity institution, LWTC ensures equal access to all programs,
activities, and services for postsecondary students who self-identify and have a documented
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disability, in compliance with Section 504 and 508 of the Rehabilitation Act of 1973 and the
Americans with Disabilities Act Amendments Act of 2008 (ADAAA). To initiate services, students
must complete an Accommodations Request Form and schedule a meeting with Dr. Lynn
Morgan, Workforce Education Advisor, Specialized Student Services. Documentation of disability
and requested accommodations are required to determine services. A 504 Plan tailored to
individual needs will be developed, and accommodations will be provided based on specific
needs and professional recommendations. Student disability information is confidential and will
not be released outside the college without written permission but may be shared internally with
appropriate faculty and staff to facilitate services and accommodations. Accommodations may
include:

e Extended time on assignments, quizzes, and exams.

e Assistance requesting formal accommodations on industry certifications and state board
exams.

e Separate testing room with minimal distractions.

e Use of a calculator.

e Reader for tests and exams.

e Copy of class notes.

e Preferential Seating.

e Other accommodations as determined by need.

Project Explore — Moorings Park and Grey Oaks

This program offers a unique on-the-job learning experience for adults with disabilities through
a partnership between LWTC and assisted living facilities. Students work with staff mentors in
various fields, engaging in career assessments, employability skills, academic testing and
remediation, career training exploration, and self-advocacy.

Financial Aid

The financial aid department helps eligible students with educational expenses like tuition and
fees, with the amount determined by funding source and financial need. Eligibility requirements
include U.S. citizenship or eligible non-citizen status with a valid Social Security number,
enrollment in an eligible program, qualification for financial need through FAFSA, and
maintaining satisfactory academic progress. Financial assistance is available from a variety of
sources:

e Federal Supplemental Educational e Vocational Rehabilitation
Opportunity Grant (FSEOG) e Bright Futures Scholarship

e Pell Grant e Florida State Assistance Grant (FSAG)

e Workforce Development Assistance e Institutional and Community Based
(WDA) Scholarships

e Veterans Benefits e Private Scholarships
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For more information, contact the Financial Aid Office at (239) 377-0924.
Veterans Affairs

LWTC is approved by the State Approving Agency for Veterans’ Education and Training under the
Department of Veterans Affairs.

o Educational Benefits: To initiate and continue eligibility, veterans/eligible dependents
must contact the financial aid advisor, apply and enroll in an approved LWTC career
certificate program, and submit required forms. Transcripts from previous postsecondary
education will be reviewed for credit. Payments are typically monthly and mailed directly.
Changes in enrollment or attendance must be reported to the financial aid advisor, who
monitors progress and addresses unsatisfactory standards.

¢ VA Pending Payment Compliance: In accordance with Title 38 US Code § 3679 subsection
(e), LWTC will not prevent enrollment, assess late fees, require alternative funding, or
deny access to resources for students using Post 9/11 G.I. Bill® (Ch. 33) or Vocational
Rehabilitation & Employment (Ch. 31) benefits while payment is pending, provided
students provide a copy of their VA Certification of Eligibility.

e Absences for Veterans’ Education Benefits: Veterans/eligible dependents are allotted no
more than 20% absence per calendar month. Tardiness results in a loss of attended hours,
assessed in fifteen-minute increments. LWTC does not recognize excused absences,
except for religious holidays, jury duty, or court matters with a subpoena. Exceeding the
20% absence limit leads to termination of VA Benefits, with reinstatement possible after
one month of acceptable attendance.

o Satisfactory Academic Progress: Veterans/eligible dependents must meet minimum
standards of achievement monthly:

o Attendance: Progress at a rate allowing completion within 100% of program
length per VA regulations.

o Grades: Non-health science students must maintain an overall "C" (70-79%)
average; health science students must maintain an overall "B" (80-89%) average.
An "I" (incomplete) indicates unsatisfactory progress. Remedial coursework and
repeated failed course hours do not count toward academic progress.

o Competencies: All program competencies and assignments must be completed.

o Conduct: Must exhibit professional conduct consistent with school policies.

e Academic progress and attendance are monitored monthly. Students not meeting
standards are placed on academic probation and counseled. Failure to achieve
satisfactory progress during probation results in dismissal. Recertification is possible after
one month if there's a reasonable likelihood of maintaining satisfactory progress.
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IV. Student Rights and Responsibilities

Student Rights:
Directory Information

May be released to law enforcement, other government agencies, and postsecondary
programs (excluding commercial use), unless a student opts out at registration.

Student Right to Know — The Jeanne Clery Disclosure of Campus Security Policy and
Campus Crime Statistics Act

LWTC's Annual Security Report includes statistics on reported crime and institutional
policies concerning campus safety, alcohol and drug use, crime prevention, crime
reporting, sexual assault, and more, as required by federal law.

Grievance Procedures

Students who feel unfairly treated can appeal policies or procedures (unless
administratively withdrawn) by:

e Attempting to resolve the matter with the staff members involved.

e Speaking with a Workforce Education Advisor.

¢ Submitting a written request for a Grievance Committee meeting within 24 hours.
The committee includes a workforce education advisor, a non-related
administrator, and two non-related instructors.

o If still dissatisfied, scheduling an appointment with the Director.

e Appealing the Director's decision in writing to the Post-Secondary, Adult &
Community Education Administrative Director.

o If concerns remain unresolved, students may file a grievance with the Council on
Occupational Education (7840 Roswell Road Building 300, Suite 325 Atlanta, GA
30350, www.council.org, 770-396-3898)

Right to Vote

Students are encouraged to register to vote through the Collier County Supervisor of
Elections.

Family Educational Rights and Privacy Act (FERPA)

Student records are governed by Federal Law, State Regulations, and Collier County Public
Schools Board Policy. FERPA allows individuals to withhold the release of student
directory information. Detailed information is available from a workforce education
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advisor. Complaints can be filed with the U.S. Department of Education Family Policy
Compliance Office.

Subpoenas for Student Records

School officials must comply with court subpoenas to produce student records lawfully
and timely. Students (18 or older) or parents/guardians of minors can object by filing an
objection or obtaining a protective order.

Americans with Disabilities Act (ADA) / Disability Services

LWTC complies with ADA and Section 504 of the Vocational Rehabilitation Act, protecting
citizens with physical or mental disabilities from discrimination. Reasonable
accommodations are provided for students with documented special needs. Students
self-identifying with a disability can initiate the process by completing an
Accommodations Request Form.

Student Responsibilities:

Academic, Attendance, and Professional Behavior

Students' responsibilities are outlined in "The Rules of Student Conduct in Post-Secondary
Education," which all postsecondary students must agree to and sign upon registration. These
responsibilities align with industry standards to promote success in the classroom and workplace.
Students needing additional support will be placed on a Student Success Plan (SSP) by their
instructor, workforce education advisor, or administrator, which identifies areas of concern,
program expectations, and action steps for success. Failure to make satisfactory progress on an
SSP may lead to disciplinary action or program dismissal. The School Board enforces a zero-
tolerance policy for school-related violent crime, including drugs and weapons, which results in
immediate dismissal.

Academic Integrity

Student honesty and integrity are crucial for acquiring knowledge and skills for program and
workplace success. Academic dishonesty is a violation that may lead to dismissal. Instructors may
immediately collect assignments/tests, assign failing grades, and place students on an SSP. In
some cases, an administrative conference and review may lead to program dismissal.

Academic Progress

Students must maintain minimum academic achievement standards for their program or course.
Failure to do so results in placement on a student success plan for the current semester/payment
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period. Financial aid recipients must meet these standards to be eligible for aid. Standards
include:

Grades

Non-health science students must maintain an overall "C" average (70-100%). Health science
students must maintain an overall "B" average (80-100%). A withdrawal results in a grade based
on progress to the withdrawal date. An "I" (incomplete) indicates unsatisfactory progress.
Remedial coursework and repeated failed course hours do not count toward academic progress.

Competencies

All competencies must be completed.

Attendance

Attendance is considered an essential employability skill. Students must check in and out with
their ID badge at the beginning and end of each day and for breaks/lunch. Students are allowed
to miss a maximum of 10% of scheduled semester hours. Additional policies apply to Health
Science, Aviation, and Veterans' benefits recipients. Students should contact their instructor to
report absences or tardiness. Exceeding allowable absences or being absent for six or more
consecutive scheduled class days may result in withdrawal, with a right to appeal through the
grievance process within 24 hours. LWTC does not recognize excused absences, except for
religious holidays, jury duty, or court matters where a subpoena has been served.

Progressing at a rate that allows program completion within 150% of the program length.

Tardies

Punctuality is expected. Students arriving late or unprepared are considered tardy, resulting in a
loss of attended hours assessed in fifteen-minute increments. Five tardies per semester may lead
to referral to a workforce education advisor. Absences, tardies, and early departures are part of
the permanent record.

Conduct

Professional conduct consistent with LWTC Student Catalog, Program Training Agreement, and
CCPS Code of Student Conduct.

Retention/Promotion of Health Science Students

Students failing any section of a course (classroom or clinical) must repeat it before advancing.
Clinical probation may result from unsafe, uncaring, or unknowledgeable performance, with
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withdrawal possible after two consecutive clinical failures. Critical incidents may lead to
permanent separation from a health science program. Academic progress standards are
cumulative and include all enrollment periods, counting applicable transfer credit hours.

Leave of Absence

In unforeseen circumstances, students can apply for a leave of absence with administrative
approval. Financial aid or VA benefits recipients should contact the Financial Aid Office about
potential implications. No tuition reimbursements or credits are received for approved leave.
Clock hours accrued during an approved leave will not apply to Pell Grant disbursements. If a
leave is not approved or the student fails to return, they are considered withdrawn as of the last
day of attendance.

Jury Duty

Students must notify their instructor immediately upon receiving a summons and provide
documentation for an excused absence.

Make-Up Time

Make-up time can be arranged if appropriate to the curriculum and approved by the instructor
or administration.

Military Service

Students performing military service will not incur academic or financial penalties. They can
choose to complete the program later without penalty or withdraw with a full refund of tuition
and lab fees (application, books, and supplies fees are non-refundable).

Probation — Academic

Students not meeting academic achievement standards are placed on a student success plan with
specific action steps for improvement. The plan is removed upon satisfactory performance.

Students on Financial Aid

Satisfactory academic progress is evaluated each payment period. Students who do not meet
standards are placed on financial aid warning, remaining eligible for tuition deferment and
payment during this period. If standards are not met during the warning period, financial aid may
be terminated, making the student responsible for outstanding fees. Students can grieve an
unsatisfactory rating.
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Ability to Benefit

Florida Legislature mandates minimum basic skills levels (reading, mathematics, language) for
adult students in career certificate programs to receive a Career Certificate of Completion.
Students typically take the TABE or equivalent within the first six weeks and are given
opportunities to improve skills if needed. The certificate is not awarded until exit TABE scores are
met (unless exempt).

Electronic Devices

The CCPS network is for instructional or district research and communication. Students are
responsible for abiding by the Student Network and Internet Acceptable Use and Safety policy.

Dress Code

Follows the CCPS Code of Student Conduct and program uniform requirements. Students must
dress neatly, be clean, well-groomed, and wear appropriate clothing for their occupation,
including uniforms and safety apparel where required.

Health and Campus Safety

LWTC provides school-wide accident insurance for adult students in career certificate programs.
Emergency procedures, campus maps with marked exits are in each program area. Accidents or
medical emergencies should be reported to an administrator or receptionist. Evacuation drills
are regularly held. AED units are available on LWTC and LWTHS campuses. Students must
immediately notify school authorities of accidents. First aid kits, MSD Sheets, and eyewash
stations are in program areas. Safety practices are integrated into all technical programs. LWTC
continually reviews and revises safety and security policies.

Federal Drug-Free School Act

Institutions receiving federal funds must inform students of health risks associated with
alcohol/drug abuse and enforce penalties for violations. State law prohibits alcohol
sales/consumption/possession by persons under 21.

Drug-Free School Summary Statement

Collier County School Board has a zero-tolerance policy against unlawful possession, use, or
distribution of illicit drugs and alcohol on school property or at school activities. This includes
controlled substances, alcoholic beverages, associated paraphernalia, counterfeit drugs, and
misuse of legal drugs. School personnel can confiscate items and search individuals, lockers, and
property with reasonable suspicion. Metal detectors and drug-detecting dogs may be used.
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Vaping, Smoking, and Tobacco Free Environment

Vaping, smoking, or using any tobacco product is prohibited on LWTC/LWTHS campus, including
in or around parked vehicles and school entries. Possession of tobacco products, lighters, or
matches by students on school grounds or at school activities is forbidden. Vaping an illegal
substance is a felony. Violations result in disciplinary action.

Harassment/Discrimination/Bullying

District Board Policy 5517 ensures a safe, secure, and harassment-free educational setting for all
students and employees. Engaging in such behavior will result in disciplinary action. Complaints
are received and investigated by the principal or designee. Complaints pertaining to sexual
discrimination, harassment, or misconduct should refer to Board Policy 5517.

V. General Information

Articulation

LWTC actively works to facilitate student transfers to other higher education institutions through
statewide articulation agreements and partnerships with schools like Johnson & Wales University
and Florida Southwestern State College. These agreements can provide advanced standing
and/or college credits.

School Store & Student Financia Services

LWTC operates a school store that serves students, faculty, and staff, offering kits, tools, and
school-related supplies for purchase. Application, registration, and lab fees can be paid here.
Accepted payment methods include cash, checks, VISA, MasterCard, and Discover cards. A $20.00
fee applies to returned checks.

Career Certificate of Completion: Awarded upon successful completion of program
requirements, including applicable TABE scores (unless exempt). Passing scores on industry
certifications may also satisfy program completion.

Change of Address or Name: New students must submit contact and address information during
online registration. Returning students are required to verify and/or update this information each
semester they re-register.

Completion, Placement, and Licensure Definitions and Rates:

Benchmark

A standard of excellence or achievement for measurement.
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Completer

A student who has demonstrated program competencies and received the appropriate credential
(graduate completer) or acquired sufficient competencies for employment in the field or a
related field (non-graduate completer).

Placement: A completer employed in their field of education or a related field, or who has
received credentials and entered the military or continued education. Valid employment includes
permanent full or part-time positions or self-employment; internships and externships do not
qualify.

Licensure: Employment requirements needed to secure employment in a specific position or
occupational area.

2024-2025 School Year Benchmarks with the Council on Occupational Education:
= Completion Rate: 81%
= Placement Rate: 77%

= Licensure Rate: 100%

Further statistics are available at https://nces.ed.gov/collegenavigator/.

Emergency Closings: The Superintendent of Schools can close schools due to weather, power
failure, lack of utilities, work stoppage, epidemics, or other emergencies. Announcements are
made via collierschools.com or news media.

Financial Obligations: All financial obligations must be met before a student can receive
documents, certificates, or transcripts from LWTC, or be allowed to register or re-enroll.

Florida Prepaid College Program: LWTC accepts Florida Prepaid College Program certificates.
Students should submit their certificates to the Financial Aid Office at least six weeks before
classes begin. Prepaid certificates cover tuition only and do not include lab fees, books, uniforms,
or other costs.

Food Facilities: A student dining room is located in Building 5, where students in the Professional
Culinary Arts & Hospitality program provide affordable breakfast and lunch. This service is part
of their curriculum. Vending machines are also available.

Graduation: Upon completing program competencies, students receive a Certificate of
Completion. LWTC's graduation ceremony is held at the end of the school year, and participation
is encouraged. Graduate caps and gowns are provided, but all financial obligations must be
satisfied to participate.
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Identification/Access Badges: Students are issued an identification/access badge for the
duration of their program. For safety and building access, badges must be visible and worn above
the waist at all times on campus and during clinicals. Students without their ID badges must
report to the receptionist for a visitor badge. Replacement badges can be purchased at the school
store. Dual-enrolled students use their LWTHS ID badges.

lliness/Injuries: Safety practices are incorporated into all technical programs. Students are
expected to demonstrate safe practices. Limited first aid supplies and Automated External
Defibrillator (AED) units are available at designated campus locations. lliness or injury should be
reported to the program instructor.

Lost and Found: Any lost items found on campus should be turned into the receptionist in the
main lobby. Students can contact the receptionist at (239) 377-0900 to claim lost items.

Media Services: Available to support student learning and program objectives. The institution
provides print and non-print instructional media resources, including reference books,
periodicals, manuals, audio-visual materials, and internet access relevant to program offerings.
The Career Certificate Program Instructor is responsible for implementing and coordinating
media services within their program area. Annual budgetary support is provided for media
services.

Parking and Driving: Parking permits are required. On-campus parking is limited, with additional
parking on the east side (Lorenzo Walker Technical High School campus). The right to drive on
school property is regulated by the State of Florida. All state regulations will be enforced.
Students must obtain an LWTC parking permit from the school store. Law enforcement and
school officials may conduct unannounced vehicle checks, which could lead to searches. Students
are responsible for items in their vehicles and will face disciplinary action for prohibited items.
Regulations include:

Parking only in non-RESERVED, VISITOR, or HANDICAPPED spaces.

Pedestrians have the right of way.

Vehicles should not be driven carelessly and must not exceed 15 M.P.H..

Loud music is prohibited.

The School Board of Collier County is not responsible for vehicle damage or loss
on school property.

Students must abide by state driving laws and campus parking rules.

o lllegal parking may result in a tow-away at the owner's expense.

O O O O O

O

Refund Policy:

e General Policy: If a student withdraws or is withdrawn before the end of the five-day
drop/add period, or if a class is canceled, a refund of tuition and fees will be issued within

Page 20 of 51
As of August 3, 2026



Lw'rc % 2026-2027 Lorenzo Walker Technical College

L Walk
'r:::‘iun:i:al ?:olf;ge @ Student Catalog & Handbook

forty-five days. Application, books, insurance, materials, and supplies fees are non-
refundable.

o Military: Currently enrolled students called to active military service will not incur
academic or financial penalties. They can choose to complete the course later without
penalty or withdraw with a full refund of tuition and lab fees. The initial application fee
and charges for books/supplies purchased through the bookstore are non-refundable.
The student's record will reflect withdrawal due to active military service.

o Title IV: The return of Title IV funds policy applies when a student receiving Pell Grant
funds withdraws or fails to complete the program. The calculation is based on the amount
of time attended in the payment period, with a pro rata schedule up to 60%, after which
100% of funds are earned. Students are responsible for any outstanding financial
obligations.

Student Clubs and Organizations: LWTC provides opportunities for students to join clubs and
organizations that are often integral to the curriculum, aiding in leadership and social skill
development.

Transcripts: Official transcripts are released upon written student request, which must include
the student's name, phone number, program of study, year attended, social security number, the
recipient's address, and the student's signature. Additional transcripts cost $5.00 each, payable
to Lorenzo Walker Technical College. Requests can be made by completing the transcript request
form and emailing the Student Services Department.

Visitors/Children on Campus: All visitors to public schools in Florida must be screened. To ensure
safety, visitors must check in at the receptionist’s desk with a valid photo ID. This screening is
strictly for Sexual Offenders/Predators. The Public Safety Information Act of 1997 requires sexual
offenders/predators to register with the Florida Department of Law Enforcement (FDLE), and
public access to this information is available. All visitors receive and must visibly wear a visitor's
badge, returning it upon leaving campus. Students are not permitted to bring children into classes
or allow them to wander unsupervised on campus.

Weapons, Firearms, Dangerous Instruments, and Contraband: Students are prohibited from
possessing, handling, or transmitting any object that can reasonably be considered a weapon,
instrument capable of inflicting bodily harm, incendiary device (including counterfeits), or other
contraband. Examples include knives, firearms, chemical agents, and bombs. School authorities
have the right to confiscate such items and search individuals with reasonable s