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Preferred Name Guidance

Based on district protocols, updates to a student’s preferred first

and/or last name may be necessary to ensure consistency across all
student-facing materials. A student’s preferred name can be
updated in SDMS by the District Assessment Coordinator (DAC) or,
for first names only, by the School Assessment Coordinator (SAC).
The preferred name should be added to the “Other Name” field in
the student’s record. The student’s legal first name should remain.
Updates made in SDMS will automatically populate in Test Day
Toolkit (TDTK). Districts are encouraged to enter preferred names as
early as possible.

The preferred name will appear on the student’s test ticket (for both
the Student Readiness Check and state assessment), within the
Bluebook application welcome screen, and on the paper score
report.

No changes need to be made to student records after testing during
the SBD process.

For additional questions, please visit https://ed.cde.state.co.us/assessment/sat-psat
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