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Completing an ASR

Navigate to the Lee college home page and select the Logins tab

Click on "MyLC Login"

Login with your username and password

Select the Faculty Center tile. NOTE: If you logged in and already see the Faculty Center, please proceed
to the next step. If you are not seeing the Employee screen, select the down arrow to the left of the word
Employee to show a dropdown menu and select the Faculty Center option.
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5. Inthe Faculty Center screen, select the Class Roster title.
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6. Inthe Class roster screen Select the desired class on the left to see the roster of the student that you

wish to complete the ASR for.
7. Select the ASR button under each student name and student ID number.

Fall 2023

3CIS1305 HO4A (2378) LEC BCIS1305.H04A (2378) LEC

Buei c A

TSE1402 WO1A (2868) LEC
Meeting Information

Start Date End Date Meeting Start Time © Meeting End Time © Weekdays Facility ID Building

08/28/2023  12/14/2023 7:15AM 8:30AM MW LCEC 120 LC Education Ctr So Liberty Co

Student Enroliment Status  Enrolled v

Roster
Add/Drop Dates Status/Reason/Action Grade Contact
Wheeler, Jayce Cooper Enrolled
07/27/2023
Enrolled
D AS @ ‘ ADD
Benavides,Jesus Ernesto Enrolled
06/15/2023
Enrolled

8. Complete the pop-up ASR form by verifying the student and class information and then scroll down to
fill in the required fields.

Submit an ASR x

Instructor Information

Name Nguyen Thuan
Email Address thnguyen@lee edu

Phone

Preferred Contact Method
Email
Phone

ASR Information

“Academic Concern v

" Please select all contact methods used to reach student.

Blackboard | ) No
E-mail No
Phone ) No
Text (_ No
InPerson [ No

“Can the student still earn a 'C’ or better?

v

“Current Grade

Course has Embedded Instructor or Peer Mentor
( No

Please provide additional information

9. Select the Submit ASR button to complete the process.
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