
Regulation 515  

Building Plan for Securing Student Records  

(Note: The use of this form detailing a buildings’ plan for securing student records is mandated by statute. The Principal of each building shall submit this plan to the Responsible 
Authority by September 1 of each school year.)  

Building: Foley Elementary School ​ ​ Principal: Adam Kluver​ ​ Date: September 1, 2026 

Name of   
Record, 
File,  
System or   
Process 

Description Responsible Party   
(titles and addresses 
of  personnel 
responsible  for 
security of   
records) 

Location  
(Place in 
building  where 
records are  
stored) 

Means of   
Securing  
(e.g., locked 
file,  locked 
room) 

Procedure for 
Access  and 
Disclosure 

Directory   
Information 

Information contained in an education record of a 
student  that would not generally be considered harmful 
or an  invasion of privacy if disclosed. It includes, but is 
not  limited to: the student’s name; photograph, 
electronic  image, film or video; date and place of birth; 
major field of  study; dates of enrollment; grade level; 
enrollment status  (i.e. full-time or part-time); 
participation in officially  recognized activities and 
sports; weight and height of  members of athletic teams; 
degrees, honors and awards  received; and the most 
recent educational agency or  institution attended. 
Directory information does not include  personally 
identifiable data that references religion, race,  color, 
social position or nationality. 

Adam Kluver, Principal 

Heidi Miller, 

Administrative 

Assistant 

743 Penn Street 
Foley, MN 56329 

Infinite Campus, 

FES office records 

room 

Locked room  Access log 

Permanent   
Record File 

Identifying information; academic work completed; 
level  of achievement (e.g., grades, standardized 
achievement test  scores); attendance data; family 
background information;  health data; log of requests for 
access and disclosures;  student progress reports; 
significant parent notes;  significant samples of student’s 
work; significant  instructions to next year’s teacher; 
information and  criterion referenced tests given by 
teachers; Title I, ESL,  and special education records; 

Adam Kluver, Principal 

Heidi Miller, 

Administrative 

Assistant 

743 Penn Street 

Foley, MN 56329 

Infinite Campus, 

FES office records 

room 

Locked room  Access log 



entrance and leaver forms;  records of significant 
disciplinary actions. 

Health   
Records 

Identifying information; emergency information; 
health  history; health plans; immunization record; 
school health  screening. 

Lindy Legett, 

District Nurse 

 

Molly Pekarek,  Health 

Aide 

743 Penn Street 

Foley, MN 56329 

FES School Health 

office 

Locked files Health staff only 

 
 

 


