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STARS
Student Transportation

Allocation Reporting 
System

Ridership Training Workshop

September 2026

Today’s Topics

• Funding Reports

• Non-Funding Reports

• School Bus/Vehicle Driver 
Compliance

The Official References

• Funding
o RCW 28A.160

o WAC 392-141

• Driver Verification
o WAC 392-144
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The Official References

• Fall Report
o Funding & Non-funding data

• Winter & Spring
o Student Counts

o Update Out of District Route Information

Funding Data Reports

• Basic & Special Student Counts

• School Bus/Vehicle Route and Stop Report

• Non-High Transportation

Report Periods

• Fall
o September  – October 

• Winter
o November  – January 

• Spring
o February  – April
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Report Schedule

• Fall, Winter, Spring

• Due Dates
o October 30th

o February 1st

o May 3rd

Funding Schedule

• Apportionment payments through January are
based on previous school year allocation

• Apportionment adjusted to current school year 
allocation happens in February

• Refer to WAC 392-141 Transportation – State 
Allocation for Transportation Operations

Route Types
School Bus or District Vehicle

• Type A Basic

• Type S Special 

• Type B Bilingual

• Type G Gifted

• Type H Homeless & Foster Care

• Type E Early Ed
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“Combined Routes”

• No maximum number of basic program 
students 

• How do I decide if Special or Basic?
o Would the route still exist if the special program 

students weren’t there? 

 If yes, it’s a basic route.

Route Categories

Do you have a question on a route?

Call your 

Regional Transportation 

Coordinator

All OSPI sample forms are OPTIONAL
• Use the OSPI form, an electronic form, a district 

form or modify the OSPI form
• They must provide required information
• All forms stay in the district
• Exception: The 1022E report (emailed to RTC)
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• Collect data AM & PM for three (3) consecutive 
school days

• Student count & driver signature must be IN INK 
(or electronic)

Student Count
Basic Program Counts

• All basic students transported in a district 
vehicle by an authorized bus driver

• On Basic Routes 

• Total students picked up within the  district 
defined walk area

• Students provided with transit passes
• Only if paid for by the district

• Definition:  Less than one road mile from 
school & a safe route to walk

o You can pick up within the safe walk area, but you must 
report that count

o Walk area determination process has to be reviewed at 
least every two years or as conditions change (WAC 

392-141-340 (2)). Document your review process.
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Student Count-Special Program Routes

• On Special Program Routes 
• No walk area for S or E program students

• All special program students 
transported in a district vehicle by an 
authorized bus driver

• Inter-district: Each district counts

o Transfer points are treated as destinations

o OSPI establishes all destinations

• Within district: Count each student once in AM & 
once in PM

Student Count at Transfer Points

Student Count

Total all your program counts for each day

• Select the consecutive three (3) days with the best middle 
value

• Use counts for each & every route from the SAME DAY

• Report the count from the day with the best MIDDLE 
VALUE

• Counts cannot be within the last five (5) school days of the 
reporting period (F-W-S)
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Entering Student Counts
Select “Report Period” then “Edit”
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Entering Student Counts

Remember to SAVE

Vehicles
District vehicle (non-school bus) routes can now be 
entered into STARS

• Home-to-school transportation only
• Must be driven by an authorized school bus driver

• State Vehicle Number: Operating permit number or 
Local Number.

• No other changes to route numbering or vehicle 
numbering.

School Bus/Vehicle Route Information

Route Information is used for:
• Calculating the average distance
• Counting the number of destinations
• Counting the number of vehicles

o Used for efficiency rating
o Used for KPI

o Not used for funding
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School Bus/Vehicle Stop Information

• Fall Report Minimum Requirement
o AM Routes & PM out of district only 

• Winter & Spring Report Minimum Requirement
o Update changes to out of district routes

Your choice on how to report:
• Use the STARS GIS Application

o Create and Delete Routes/Stops
o Upload 1022A Forms
o Upload an XML file from your routing software
o Copy the prior report period into the current

School Bus/Vehicle Route Reporting

School Bus/Vehicle Route Reporting
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School Bus/Vehicle Route Reporting

• Report all active stops
o If a student rides only once in a while, it’s still an active 

stop

• If it is a PM only stop (in district)
o You may enter it on the corresponding AM route

Route Data vs Student Count

• Route data must reflect the district’s routes for 
any day in the Report Period

• That day does not have to be one of the three 
days in the Student Count Period

STARS GIS Application

• Destinations can only be added by OSPI using 
the “request add destination” found in the 
STARS Information Center, under route 
resources

• You can use any destination – in-district or 
out-of-district

• Ask your RTC for help or training
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To-From vs
Home-to-School

• To-From:  Between home and school, mid-day 
routes, & shuttles between schools & learning 
centers

• Everything in Program 99
• Home-to-School:  AM & PM routes between 

home stops and school

In Lieu Contracts

• No Reporting through STARS
o No student count
o No Route map created in STARS for in-lieu of routes

• A contract is required
• Email RTC for approval

Private Party Contracts

• No Report through STARS
o No student count
o No route map created in STARS for in-lieu of routes.

• Contract in place
• Comply with bid laws

31

32

33



9/8/2026

12

Non-Funding Reports
(Prior School Year Data)

• McKinney-Vento Homeless Transportation 
Report

• School Bus/Vehicle Mileage Report
• School Transportation Fuel Report

These reports can be completed NOW

Non-Funding Reports

McKinney-Vento Homeless
Transportation Report

• Prior year data (2025-26 SY)
• All transportation provided
• Number of student trips means each kid, 

each day, each way (two trips per day)
• Number of miles
• Cost
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Non-Funding Reports
McKinney Vento, Fuel, Mileage

Remember to SAVE

School Bus/ Vehicle Mileage Report

2025-26 School Year Data
• To-and-from
• Field Trips
• Extracurricular
• Inter-governmental
• Other

School Transportation Fuel Report

All To-From not just home-to-school (2025-26 SY)
• Type of fuel
• Number of gallons purchased
• Total cost
• Fuel and mileage workbook (optional)
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Fuel and Mileage Workbook
Optional:  available on OSPI STARS Website

Future Planning!
School Bus/ Vehicle Mileage Report

2026-27 School Year Data
• Next years mileage non-funding report for will include mileage 

from Vans and MPVs.
• As with school buses, separate out mileage in these categories

• To-and-from
• Field Trips
• Extracurricular
• Inter-governmental
• Other

Future Planning!
Fuel Non-Funding Report

2026-27 School Year Data
• Next years (2027-2028) fuel non-funding report will include cost 

of electricity for EV bus charging

40

41

42



9/8/2026

15

Submitting STARS Reports
Select “Period” “Edit”

Remember to SAVE

STARS reports: Form 1022E

• Identify the 3-day 
sequential count period 
& student counts

• Identify the mid-value 
Count Day (must match 
grand total in STARS)

• Complete the check list 
and email the 1022E to 
the RTC

STARS reports: Form 1022E

There is a separate form for each report 
period:
• 1022EF (for Fall)
• 1022EW (for Winter)
• 1022ES (for Spring)
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After Submitting STARS Reports

• While your data is under review, you don’t 
have access to change your STARS Report

• If you realize something needs to be 
corrected, contact your RTC

Verifying Route Accuracy

Once route data is “Accepted by OSPI”:

You may verify the accuracy by reviewing the Route 
Detail Report

Verifying Accuracy

• Once route data has been “accepted by OSPI” and 
the reporting period is closed, changes to routes 
cannot be made 

• Identify errors and document in your records
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Verifying Submitted Data
review the “Route Summary/Route Detail Report”

The Route Summary Report

Provides counts by route type, 
number of destinations, Vehicles& average distance

The Route Detail Report
makes it easy for you to check your routes
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Where do I get help?

STARS Info Center

STARS Info Center
ALL USER’S MANUALS REQUIRE UPDATING

CONTACT YOUR RTC

STARS PUBLIC WEBSITE
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And your MOST important 
help resource…

Call Your 
Regional Transportation Coordinator

Remember The Due Dates

• October 30, 2026
• February 1, 2027
• May 3, 2027

School Bus Driver Compliance Report
(OSPI 1799)
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School Bus Driver 
Verification Report

• Due by October 31, 2026
• Verify the status of each driver
• Get a copy of ADR from DOL
• Check with Jordan Peace at OSPI if you have any 

questions on an ADR

Make the Red Boxes Go Away

If drivers are out of compliance, designate as 
temporary on leave. If you have questions
contact your RTC.
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Check the Boxes

• Enter the District, Your First and Last 
Name & Email

• Remember to Click the “Submit” 
Button

.

.                                                       

.

The 1799 is a Training Record

Intentional falsification 
of school bus driver training records 

may result in 
permanent revocation of your

school bus driver instructor authorization 
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The 1799 Report
Will Be Verified by RTC

PLEASE MAKE SURE 
YOUR DATES ARE UPDATED & CORRECT

Any Questions?

Thanks
for all you do to keep kids safe
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