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Dear South Bend Families, Students, and Community
Members,

It is my privilege, as Superintendent of the South Bend
Community School Corporation, to welcome you to the
2026-27 school year. As we begin this new chapter
together, I am confident in the tremendous potential and
promise that lies ahead for our students and our
community. This year, our mission remains firmly
centered on you—cultivating your individual talents and
fostering a lasting enthusiasm for learning. Our purpose
extends beyond instruction; we are committed to
inspiring, challenging, and recognizing achievement in
all its forms.

I invite you to envision this year as an opportunity for creativity and discovery. Every classroom
will serve as a space for inquiry and growth, where our educators will act as dedicated partners
in your academic journey—guiding you as you explore new ideas, develop critical thinking skills,
and realize the full potential within each of you.
As we move forward together, let us recognize that our greatest strength is our community.
Collectively, we have the ability to foster an environment that is both collaborative and
empowering—one in which every individual is given the opportunity to succeed. Thank you for
being a valued member of the South Bend Schools family. Let us take pride in every milestone and
work together to make this school year truly exceptional.
Welcome back to all of you. Let us make this a year to remember together.
And remember… We are INNOVATIVE, STRATEGIC, and DRIVEN.

Sincerely,

Mansour Eid
Superintendent, South Bend Community School Corporation

Welcome
Message

South Bend Community School Corporation
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6.

Violations shall be addressed consistent with the SBCSC Student Code of Conduct. Beginning 
with the first violation, any device used, accessed, displayed, or possessed in violation of this 
directive shall be confiscated and sent to administration. The device shall not be returned directly
to the student and must be retrieved by the student’s parent/guardian from administration.  

Limited to an unobtrusive audio-only note-taking device used for personal educational
note-taking, provided the device records spoken word only, does not record images or
video, remains visible to staff, is available for inspection upon request, and complies with
applicable law.

Parents/guardians who need to contact a student during the school day should contact the school
office. 

Students needing to contact a parent/guardian may request to use a school office phone. 

This directive remains in effect unless and until superseded by formal Board policy, subsequent
administrative directive, or applicable change in law. 

Repeated violations may result in detention, in-school suspension, out-of-school suspension, and/or
daily surrender of the device to the school office. Refusal to surrender a device upon request
constitutes Level  II  Defiance and may result in additional discipline. 

DURATION 

VIOLATIONS AND PARENT/GUARDIAN RETRIEVAL 

PARENT/STUDENT COMMUNICATION DURING THE SCHOOL DAY 

SUPERINTENDENT DIRECTIVE 
Page 2 of2 6
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HepB: The minimum age for the third dose of Hepatitis B is 24 weeks of age. 

DTaP: Four doses of DTaP/DTP/DT are acceptable if fourth dose was administered on or after
the fourth birthday. 

Polio*: Three doses of Polio are acceptable for all grade levels if the third dose was given on
or after the fourth birthday and at least six months after the previous dose. 
*For students in grades K-12, the final dose must be administered on or after the fourth birthday and
be administered at least six months after the previous dose. 

Varicella: Physician documentation of disease history, including month and year, is proof of
immunity for children entering preschool through 12th grade. Parent report of disease
history is not acceptable. 

Tdap: There is no minimum interval from the last Td dose. 

MCV4: Individuals who receive their first dose on or after their 16th birthday only need one
dose of MCV4. 

Hepatitis A: The minimum interval between first and second dose is six calendar months.
Two doses are required for all grade levels. 

Indiana State Department of Health, Immunization Division 
(800) 701-0704 

Required and Recommended
School Immunizations

Indiana 2026-2027



South Bend Community School Corporation
 School Health Questionnaire

HEALTH HISTORY

Check the health conditions below that CURRENTLY affect your child:

☐ ADD/ADHD - will student be taking medication at school? ☐ Yes ☐ No

☐ Asthma - does student have an inhaler? ☐ Yes ☐ No

☐ Bee sting allergy - does student have an EpiPen? ☐ Yes ☐ No

☐ Cystic fibrosis

☐ Diabetes Type 1 

☐ Diabetes Type 2 

☐ Dysphagia (difficulty swallowing) - does student require modified foods and liquids? ☐ Yes ☐ No ☐ Food

allergy to: _____________________________________________________________ 
· Type of reaction: __________________________________ Epi Pen required? ☐ Yes ☐ No

☐ G-Tube feedings (via ☐ pump or ☐ gravity)

☐ Hearing loss (describe: ____________________________________________________________________)

☐ Heart condition (describe: _________________________________________________________________)

☐ Neurological condition (describe: ___________________________________________________________ )

☐ Seizure disorder (type: _______________________ Date of last seizure: ___________________________ )

· Does student use emergency seizure medication? ☐ Yes ☐ No or VNS shunt/magnet? ☐ Yes ☐ No 

☐ Sickle cell anemia 

☐ Visual impairment (describe: _______________________________________________________________)

☐ Other: __________________________________________________________________________________

Address: _____________________________________________ _____________________ _________________
 

Parent/Guardian Name: ________________________________________ Phone Number: (____) ____________

School: _______________________________________ Grade: _________ Start Date: ________________

Student's Name: ______________________________ _____________________Date of Birth: ___/___/_______
 (Last)

(Street)

(First)

(City) (Zip Code)

(Month) (Day) (Year)

Please note that any condition(s) checked above will require the parent/guardian to complete additional forms that
must be signed by the student's healthcare professional(s). Please contact the school nurse/health aide for additional 

forms.
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Please note that medication (prescription and over the counter) can NOT be given to your child while at school without a Medication
Authorization form signed by a healthcare provider and parent/guardian. Please contact the school nurse/health aide for this form.

How many times per 
day?

Reason for taking

Phone: ____________________________________________ Relationship: ___________________________

Address: _________________________________________________ Phone: __________________________

Other important health information:

MEDICATIONS

List medication(s) your child is currently taking on a regular basis:

Name of (non-parent/guardian) emergency contact: _______________________________________________ 

MISCELLANEOUS

Name of student's primary healthcare provider: ___________________________________________________

Name of medication

_____________________________________________________________________________________
 

__________________________________
Name of person completing this form (please print) Date

10



South Bend Community School Corporation
 Cuestionario de Salud Escolar

¿Los estudiantes usan medicación para las crisis de emergencia?  No o VNS shunt/magnet?  No

Ten en cuenta que cualquier condición o condiciones revisadas anteriormente requerirán que el padre o tutor complete
formularios adicionales que deberán ser firmados por el/los profesional sanitario del estudiante. Por favor, contacte

con la enfermera o auxiliar de salud escolar para obtener formularios adicionales. 

Nombre del padre/tutor: ________________________________________ Número de teléfono: (____) ____________

Colegio: _______________________________________ Nota: _________ Fecha de inicio: ________________

Nombre del estudiante: ______________________________ _____________________Fecha de nacimiento: ___/___/____
(Ú  í  ñ

 · 

ltimo) (Primera) (Mes) (D a) (A o)

 (describir: _______________________________________________________________)

 Otros: __________________________________________________________________________________

Dirección: _____________________________________________ _____________________ _________________
ó  

HISTORIAL MÉDICO

Consulta a continuación las condiciones de salud que ACTUALMENTE afectan a tu hijo:

☐ ADD/ADHD - ¿tomará medicación el estudiante en la escuela? ☐ Sí ☐ No

☐ Asma - ¿tiene un estudiante inhalador? ☐ Sí ☐ No

☐ Alergia a la picadura de abeja - ¿tiene un estudiante un EpiPen? ☐ Sí ☐ No

☐ Fibrosis quística

☐ Diabetes Tipo 1 

☐ Diabetes Tipo 2 

☐ Disfagia (dificultad para tragar) - ¿necesita un estudiante alimentos y líquidos modificados? ☐ Sí ☐ No

☐ Alergia alimentaria a: _____________________________________________________________ 

· Tipo de reacción: __________________________________ Requiere Epi Pen? ☐ Sí ☐ No

☐ Alimentación por sonda G (mediante ☐ bomba o ☐ por gravedad)

☐ Pérdida auditiva (describir: __________________________________________________________________) ☐

Enfermedad cardíaca (describir: ______________________________________________________________) ☐

Condición neurológica (describir: _____________________________________________________________ ) ☐

Trastorno convulsivo (tipo: _____________________ Fecha de la última convulsión: ____________________ )

☐ Anemia falciforme 

☐ Discapacidadvisual

(Street) (Ciudad) (C digo postal)

☐ Sí ☐ ☐ Sí ☐

☐
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Ten en cuenta que la medicación (con receta o sin receta) NO puede administrarse a tu hijo mientras está en el colegio sin un
formulario de Autorización de Medicación firmado por un profesional sanitario y un padre o tutor. Por favor, contacta con la
enfermera o auxiliar de salud escolar para este formulario.

Tel

¿Cuántas veces al 
día? Motivo de la toma

éfono: ____________________________________________ Relación: ___________________________

Nombre del proveedor principal de atención sanitaria del estudiante: ____________________________________________

Dirección: _________________________________________________ Teléfono: __________________________

Enumera los medicamentos que tu hijo está

Otra información importante sobre la salud:

MISCELÁNEA

MEDICAMENTOS

 tomando actualmente de forma regular:

Nombre del contacto de emergencia (no padre/tutor): _______________________________________________ 

Nombre del medicamento

_____________________________________________________________________________________
 

__________________________________
Nombre de la persona que rellena este formulario (por favor imprima) Fecha

12



OBJECTION TO THE RELEASE 
OF DIRECTORY INFORMATION 

Student’s Name:___________________________________________________ 
Student’s School:___________________________________________________ 

Please circle the number of the specific categories of information, if any, listed below 
that you do not wish to be released without your specific prior written permission and 
return this form to the school. 

1. Student’s name 
2. Address 
3. Telephone number 
4. Date and place of birth 
5. Email address 
6. Awards received, honor rolls, scholarships 
7. Dates of attendance 
8. Date of graduation 
9. Weight and height (for athletic programs and publications) 
10. Photograph(s) 
11. Type of diploma awarded 
12. Grade level 
13. Major field of study 
14. Participation in officially recognized activities and sports 
Parent’s Signature:______________________________
Date: ______ 
Eligible Student’s Signature*:_________________________________________ 
*Eligible student must be 18 years of age or older or attending an institution of  post-
secondary education.
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PERMISSION FOR VIDEOTAPING,  

PHOTOGRAPHY AND INTERVIEWING 

From time to time, the South Bend Community School Corporation (“SBCSC”) invites
the   local broadcast, digital and print media to cover educational or extracurricular
activities   of a positive nature. Communication specialists representing SBCSC
schools also may   cover these events for SBCSC publications, websites and social
media communication. 

Students may be videotaped, photographed and/or interviewed, and identified   by
first and last names. If you do not want your child to be included in media  coverage of
an event or corporation publications including websites and social   media
communication without your prior written consent, please return the form   at the
bottom of this page to your student’s principal by October 28, 2026. 

If you do not return this form, it will be assumed that you have granted permission for
your   child to participate in media coverage and corporation publications including
websites  and social media communication of a positive educational or extracurricular
event. 
No. Please do not include my child in coverage of an event without my prior  written
consent. 

Students Name:

Student’s School:

Parent’s Signature:

Date:

14



AFTER-SCHOOL PROGRAMS FOR 2026-27 

Kaleidoscope is a self-supported program funded by parental fees, which  are charged bi-
weekly. SBCSC provides an in-kind contribution through the provision of school facilities. 

Kaleidoscope 
Time: 2:30 PM-6:00 PM 
Days: Monday-Friday 
Locations: Swanson, Marshall, and Kennedy 
Pick-up: Parents/guardians MUST pick up students by 6:00 PM. 

Our goal is to create a stable environment that is inviting, comfortable, orderly, and
manageable by the children. This includes active play, dramatic play, science, crafts,
construction and other developmentally appropriate activities. 
Kaleidoscope is in session if/when school is in session. 

More information is available by contacting Angela Payne, the Program Coordinator at
apayne2@sbcsc.k12.in.us. 

Additional after-school programs hosted by the Boys and Girls Club of St. Joseph County are 
available for South Bend Community School Corporation students. For the 2026–2027 school
year, some program locations have changed to provide larger, high-capacity club sites.
If your child attends one of the schools listed below, they will attend the designated Boys &
Girls Club location after school.

Student's School:                                                                               After-School Club Location:
Muessel Elementary                                                                                   South Bend City Church
Madison Elementary                                                                                   South Bend City Church
Monroe Elementary                                                                     O.C. Carmichael Jr. Youth Center 
Nuner Elementary                                                                        O.C. Carmichael Jr. Youth Center
Wilson Elementary                                                                                           Harrison Elementary 
Coquillard Elementary                                                                   Marquette Montessori Academy

For questions about enrollment, transportation, program hours, or services, please contact
the Boys & Girls Clubs of St. Joseph County at (574) 232-2048.

SCHOOL SAFETY 
One of our highest priorities at the South Bend Community School Corporation is the safety of
our  students and faculty. We have taken the necessary steps to make each of our facilities
safe. We are  devoted to keeping our schools and our students protected. The SBCSC will
continue to participate in  the St. Joseph County Safe Schools Task Force, a coalition of 13
school systems. 
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Safety Measures: 
• All school entrances are locked. Access is limited through camera entry security systems
and/or other means. 
• Closed student lunches at all schools. 
• Locker and vehicle searches are conducted in collaboration with the South Bend and St.
Joseph County Police Departments. 
• Student photo ID cards issued to all high school and intermediate students. 
• Photo ID cards issued to all SBCSC faculty and staff. 
• QuickTip is to report to school personnel incidents of bullying, fighting, threats, weapons,
drugs, alcohol, theft, cyberbullying, and gangs. Anyone can report anonymously if they wish
via QuickTip, available on all school websites. 
• A full-time security officer is stationed at each high school and intermediate center. • A
police officer (“School Resource Officer” or “SRO”) is assigned to each high school and most
intermediate centers. 
• All inside and outside entry/exit points at all schools are systematically numbered to aid
emergency response personnel.

NOTICE TO PARENTS AND STUDENTS ON THEIR RIGHTS 
CONCERNING EDUCATION RECORDS 

The Family Educational Rights and Privacy Act (FERPA) affords parents and students who are
18 years of age or older (“eligible students”) certain rights with respect to the student’s
education records. These rights are: 

1. The right to inspect and review the student’s education records within 45 days after the
day the school (“School”) receives a request for access. Parents or eligible students should
submit to the School principal a written request that identifies the records they wish to
inspect. The School official will make arrangements for access and notify the parent or
eligible student of the time and place where the records may be inspected. 

2. The right to request the amendment of the student’s education records that the parent or
eligible student believes are inaccurate, misleading, or otherwise in violation of the student’s
privacy rights under FERPA. 
Parents or eligible students who wish to ask the School to amend a record should write the
School principal, clearly identify the part of the record they want changed, and specify why
it should be changed. If the School decides not to amend the record as requested by the
parent or eligible student, the School will notify the parent or eligible student of the
decision and of their right to a hearing regarding the request for amendment. Additional
information regarding the hearing procedures will be provided to the parent or eligible
student when notified of the right to a hearing. 

3. The right to provide written consent before the School discloses personally identifiable
information (PII) from the student’s education records, except to the extent that FERPA
authorizes disclosure without consent. One exception, which permits disclosure without
consent, is disclosure to School officials with legitimate educational interests. A School
official is a person employed by the School as an administrator, supervisor, 
teacher/instructor (including substitutes), School psychologist, therapist, or support staff
member (including health or medical staff and law enforcement unit personnel) or a person
serving on the School board. The following individuals and entities are also 
designated as “school officials” for purposes of FERPA:
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The above-identified outside parties must (a) perform institutional services or functions for
which the  School would otherwise use its employees, (b) be under the direct control of the
School with respect  to the use and maintenance of education records, and (c) be subject to
the requirements of 34 C.F.R.  99.33(a) governing the use and re-disclosure of PII from
education records. 

Finally, a parent or student serving on an official committee, such as a disciplinary or
grievance committee, or assisting another School official in performing his/her tasks
(including volunteers) is also considered a “school official” for purposes of FERPA provided
s/he meets the above-referenced criteria applicable to other outside parties. “Designated
school official” may also include but is not limited to employees or agents of an insurance
carrier providing a defense to the School or its employees or agents. 

“Legitimate educational interest” shall be defined as a “direct or delegated responsibility for
helping the student achieve one (1) or more of the educational goals of the School” or if the
record is necessary in order for the designated school personnel official to perform an
administrative, supervisory or instructional task for the School or to perform a service or
benefit for the student or the student’s family or to provide a defense to the School with
respect to any of these tasks. 

Upon request, the School discloses education records without consent to officials of another
school district in which a student seeks or intends to enroll, or is already enrolled if the
disclosure is for purposes of the student’s enrollment or transfer. 

4. The right to file a complaint with the U.S. Department of Education concerning alleged
failures by the South Bend Community School Corporation to comply with the requirements of
FERPA. The name and address of the Office that administers FERPA are: 

Family Policy Compliance Office 
U.S. Department of Education 
400 Maryland Avenue, SW 
Washington, DC 20202 

A. persons or companies with whom the Board has contracted to perform a specific task (such
as an attorney, auditor, insurance representative, or medical 
consultant); 

B. school psychologists, whether employed by a special education cooperative, interlocal, joint
services organization, or an outside contractor, for purposes of the referral, evaluation and
identification of students suspected to have a disability; 

C. contractors, consultants, volunteers or other parties to whom the Board has outsourced a
service or function otherwise performed by Board employees (e.g. a therapist, authorized
information technology (IT) staff, and approved online 
educational service providers). 

17



5. Schools may disclose, without consent, “directory information” such as a student’s name, 
address, telephone number, date and place of birth, email address, photograph, major field of
study,   participation in officially recognized activities and sports, height and weight, if a
member of an athletic   team, awards received, honor rolls, scholarships, type of diploma
awarded, date of graduation,   dates of attendance, grade level. Parents or eligible students
may object to disclosure of any of the   categories of directory  information. If you have an
objection to the release of directory information, return the form on page 8 to your child’s
school by September 15, 2026. 

Indoor Air Quality Coordinator 
Indiana law requires schools to provide contact information for the school corporation’s Indoor
Air  Quality Coordinator. Contact information for SBCSC’s Air Quality Coordinator is as follows: 
Director of Custodial Services, James Mason 
574-393-6000 

Legal Authority: 411 IAC 33-3-1 

Meningococcal Disease 

Indiana law requires schools to annually provide information to students and
parents or guardians of students regarding meningococcal disease and its vaccines. 
Meningococcal disease is a dangerous disease that can strike children and youth.
The disease can progress rapidly and within hours of the first symptoms, may result
in death or permanent disability including loss of hearing, brain damage, and limb
amputations. Symptoms of meningococcal disease often resemble the flu and can
include a fever, headache, nausea, and stiff neck, making the disease difficult to
diagnose. The bacteria that cause meningococcal diseases are transmitted through
air droplets and by direct contact with an infected person. 

Fortunately, there is an immunization available and the U.S. Centers for Disease
Control and Prevention recommends routine meningococcal immunizations at 11 to
12 years old. For teenagers,immunization is recommended at high school entry and
incoming college freshman. Please talk with your child’s health care provider about
meningococcal disease and vaccination. 
Legal Authority: I.C. 20-30-5-18 

Any forms in this booklet can be accessed using your Parent Portal. For information
on how to access your Parent Portal, please visit https://shorturl.at/pqrP4 or click
here. 
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(1) Political affiliations or beliefs of the student or student’s parent 
(2) Mental or psychological problems of the student or his/her family 
(3) Sexual behavior or attitudes
(4) Illegal, antisocial, self-incriminating or demeaning behavior 
(5) Critical appraisals of other individuals with whom respondents have close 
family relationships 

NOTICE OF RESTRICTION TO RELEASE DIRECTORY 
INFORMATION TO MILITARY REPRESENTATIVES 

A provision in the Elementary and Secondary Education Act of 1965, as reauthorized by the
Every Student Succeeds Act of 2015, requires secondary schools to provide students’ names,
addresses and telephone listings to military recruiters when requested. However, a student or
parent may elect to “opt out” so that this information is not released to military recruiters. This
may be done by completing the information below and returning it to the guidance
department in your school, or by completing a form available in the guidance department. 
I hereby request that the name, address and telephone number of 
the following student not be released to military recruiters: 

Student’s Name: 
Student’s School:
Student ID Number: 
Date of Birth: 
Signature: 
Are you the student listed above? � yes � no 
Are you the parent or guardian of the student listed above? 
� yes � no 

Return this form to your school’s guidance department. 

NOTIFICATION OF RIGHTS REGARDING 
REQUIRED SURVEYS, ANALYSIS OR EVALUATIONS OF 

SCHOOL PROGRAMS 

The Protection of Pupil Rights Amendment affords parents certain rights regarding surveys,
analysis,   or evaluations of school programs; collection and use of information for marketing
purposes; and  certain physical exams. These rights include the following: 

• No student shall be required without prior written consent of the student’s parent or
guardian (or the student’s written consent if the student is an adult or emancipated minor), as
part of any school program or curriculum which receives funds from the United States
Department of Education, to submit to a survey, analysis or evaluation concerning any of the
following if the survey is funded in whole or in part by a program of the United States
Department of Education: 
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• The right to receive notice and an opportunity to opt a student out of the 
following: 

• The right to inspect, upon request and before administration or use of the following: 

These rights transfer from the parents to a student who is 18 years old or an emancipated
minor  under Indiana law. 

The South Bend Community School Corporation has developed and adopted policies, in
consultation  with parents, regarding these rights, as well as arrangements to protect student
privacy in the  administration or protected information surveys and the collection, disclosure,
or use of personal  information for marketing, sales, or other distribution purposes. The
School Corporation will directly  notify parents of these policies at least annually at the start
of each school year and after any  substantive changes. The School Corporation will also
directly notify, such as through U.S. Mail  or email, parents of students who are scheduled to
participate in the specific activities or surveys  noted below and will provide an opportunity
for the parent to opt his or her child out of participation  of the specific activity or survey. The
School Corporation will make this notification to parents at the  beginning of the school year if
it has identified the specific or approximate dates of the activities or surveys at that time. 

For surveys and activities scheduled after the school year starts, parents will be provided
reasonable  notification of the planned activities and surveys listed below and be provided an
opportunity to opt  their child out of such activities and surveys. Parents will also be provided
an opportunity to review  any pertinent surveys. Following is a list of the specific activities
and surveys covered under this  requirement: 

(1) Any other protected information survey, regardless of funding 
(2) Any non-emergency, invasive physical exam or screening required as a condition of
attendance, administered by the school or its agent, and not necessary to protect the immediate
health and safety of a student, except for hearing, vision, or scoliosis screenings, or any physical
exam or screening permitted or required under State law; and 
(3) Activities involving collection, disclosure, or use of personal information obtained from
students for marketing or to sell or otherwise distribute the information to others. (This does not
apply to the collection, disclosure or use of personal information collected from students for the
exclusive purpose of developing, evaluating, or providing educational products or services for, or
to, students or educational institutions.) 

(1) Protected information surveys of students and surveys created by a third party 
(2) Instruments used to collect personal information from students for any of the above
marketing, sales, or other distribution purposes 
(3) Instructional materials (excluding academic tests or academic assessments used as part of
the educational curriculum. 

(6) Legally recognized, privileged and analogous relationships, such as those of lawyers,
physicians and ministers 
(7) Religious practices, affiliations, or beliefs of the student or parents; or 
(8) Income (other than that required by law to determine eligibility of participation in a program
or for receiving financial assistance under such a program) 
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• Collection, disclosure, or use of personal information for marketing, sales or other
distribution. 
• Administration or any protected information survey not funded in whole or In part by the
United States Department of Education. 
• Any non-emergency, invasive physical examination or screening as described above.

Any complaints arising under this policy may be submitted in accordance with Section 9130
of the South Bend Community School Corporation Policy Manual.  

In addition, parents who believe their rights have been violated may file a 
complaint with: 
Family Policy Compliance Office 
U.S. Department of Education 
400 Maryland Avenue, SW 
Washington, DC 20202 

LEGAL REFERENCE 20 U.S.C. § 1232h 

Annual AHERA Notification 
Under the Asbestos Hazard Emergency Response Act (AHERA) of 1986, the South Bend
Community School Corporation is required annually to notify all school building employees
and building occupants, or their legal guardians, of the availability or location of the
asbestos management plans, inspections, response actions and any post-response action
activities that are planned or in progress. Periodic reinspections and surveillance activities
are included in these activities. 
In the past year, AHERA-related activities have included surveillance of buildings to maintain
current information on the condition of materials in our buildings, and to ensure that these
materials remain in good condition. Response actions have been conducted at various
buildings in the school corporation to support construction and remodeling activity where
appropriate. The records of these surveillance and response actions are maintained in the
Facilities Management office located in the Administration Building. Similar AHERA related
activity is planned for the next school year. 
An accredited firm was hired to conduct these surveillance and reinspection activity. AHERA
management plans are available for public review at the Administration Building. As required
by the AHERA standard, this notice satisfies the annual notification requirement for the
South Bend Community School Corporation. 

LEGAL REFERENCE 15 U.S.C. § 2643, 40 C.F.R. § 763 
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NONDISCRIMINATION POLICY 
It is the policy of the South Bend Community School Corporation not to discriminate on the
basis  of religion, race, color, national origin, sex, disability, age, genetic information, sexual
orientation,  or gender identity in its programs, activities, or employment. Further, it is the
policy of the School  Corporation to provide an equal opportunity for all students, regardless
of race, color, creed, disability,  
religion, gender, ancestry, age, national origin, sexual orientation, gender identity, place of
residence  within the boundaries of the Corporation, or social or economic background, to
learn through the  curriculum offered in this Corporation. It is also the policy of the School
Corporation to provide equal  access to the Boy Scouts of America and other designated
youth groups. The following persons have  been designated to handle inquiries regarding
non-discrimination and anti-harassment policies: 

Section 504 Coordinator  
Title VI Coordinator 
Title IX Coordinators  
Students, Employees & Volunteers
Students & Employees 
Sexual Harassment Coordinators  
Students & Employees 
Special Needs Coordinators   
Adult Basic Education   
Age Discrimination Officer 
HIPAA 
Homeless Liaison 

COMPLIANCE COORDINATORS 

 

Stephanie Steward Bridges              393-6000
 
 

Jennie Gorski                                     393-5800

Sarah Nowicki                                   393-3834

Information about grievance processes may be obtained by contacting the receptionist at
the Administration Building, 737 Beale St., South Bend, IN 46616; phone 574-393-6000.
Inquiries may also be addressed to the United States Department of Education’s Office for
Civil Rights at 500 W. Madison Street, Suite 1475, Chicago, IL 60661-4544. 
LEGAL AUTHORITY: 
Indiana Civil Rights Act, Titles VI and VII of the Civil Rights Act of 1964, the Equal Pay Act of
1973, Title IX (1972 Education Amendments), Section 504 of the Rehabilitation Act of 1973,
Title I and II of the Americans with Disabilities Act of 1991, South Bend Ord. 10154-2 § III, 2-
127-1, and Education Policy #2260. 
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ANTI-HARASSMENT POLICY NOTIFICATION 
It is the policy of the South Bend Community School Corporation to maintain a learning and
working  environment free of all forms of unlawful harassment, including sexual harassment.
For information  regarding definitions, management and employee responsibilities, complaint
and investigation  procedures, and sanctions for misconduct, please see Policies and
Administrative Guidelines  No. 1662 (employees/students), No. 3362 and 4362 (employees),
No. 5517 (students) and No.  3213.01 and 4213.01 (staff-student relations). Copies are
available by contacting Matt Lawson, General Counsel at 574-393-600 or at
https://go.boarddocs.com/in/sbcsc/Board.nsf/Public. 

STUDENTS WITH DISABILITIES 
Students with disabilities are protected by federal and state law, including the Individuals
with  Disabilities Education Improvement Act (“IDEA”), 511 Ind. Admin. Code 7 (“Article 7”), the
Americans  with Disabilities Act (“ADA”), and Section 504 of the Rehabilitation Act of 1973
(“Section 504”). Any  concerns about a student with disabilities, or if you suspect that your
student may have disabilities  and want to request special education services or
accommodations, should be directed to the building  principal or counselor. 

CHILD NUTRITION PROGRAMS 
The Child Nutrition Programs (SBP, NSLP, CACFP & SFSP) are federally funded program that
assists schools in providing  nutritious meals to children at reasonable prices. These programs
provide a nutritious meal that contains the recommended daily  allowance of necessary
nutrients. The Food & Nutrition Department carefully plans all menus in  accordance with the
USDA standards for calories, saturated fat, vitamins and minerals. Students with  food
allergies or dietary restrictions will need a medical statement from a licensed physician
before  any changes are made to accommodate their dietary concerns. Please contact your
school nurse if  assistance is needed. The Community Eligibility Provision allows all students
to receive both breakfast and lunch at no  charge.  There is also a right to a fair hearing. In the
operation of child feeding programs, no child will be discriminated against because of race,
sex, color, national origin, age, disability, or any other protected characteristic. Foster,
homeless, migrant, and runaway children, as defined in 7 C.F.R. 245.2, are generally eligible
for free meals and should contact SBCSC’s Food Services Department Director. This
institution is an opportunity provider. 
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WELLNESS 
SBCSC proposed student wellness by supporting healthy choices, good nutrition, and
physical  activity as part of the total learning environment. Additional information is available
in SBCSC’s  Wellness Policy No. 8510. 
Legal Authority: 42 U.S.C. 1758b(b)(4) 

PEST CONTROL POLICY 
The South Bend Community School Corporation is committed to providing a safe environment
for  students. It seeks to prevent children from being exposed to pests and pesticides.* While
pesticides  protect children from pests that may be found in the school and its surrounding
grounds, under some  circumstances they may pose a hazard to children. Therefore, pest
control practices may involve a  variety of chemical and non-chemical methods that are
designed to control pests effectively while  minimizing potential pesticide exposure. 
The School Corporation gives this notice to parents, students, and staff members as annual 
notification of its policies and administrative guidelines. See Policies and Administrative
Guidelines  8432, which are available at http://www.neola.com/southbend-in/. Detailed
information about  implementation direction is contained in the Facilities Management
Directive, which is available  at
http://sb.school/UserFiles/Servers/Server_68892/File/Departments/Facilities%20Management
/ Pesticide%20Control/Pest_Control_and_Use_of_Pesticides.pdf. 
Questions and further information about pest control and pesticide applications may be
obtained by  contacting Joseph Somers at (574) 393-6000 or jsomers@sbcsc.k12.in.us. 
Parents wishing to be notified 48 hours in advance of any application of pesticides shall notify
the  building principal of that fact by completing and returning the form below on or before
September 8,  2026. The School Corporation will provide notice to those of the registry at
least 48 hours prior to an  application. The notice shall include the date and time of the
pesticide application, the general area  where it will be applied, and the telephone number to
contact for further information.

 In case of emergency pesticide applications because of a possible immediate threat to public
health, the School Corporation shall give notification as soon as possible. 
*A pesticide is defined as a fungicide used on plants, an insecticide, a herbicide, or a
rodenticide. 

ADVANCE NOTIFICATION OF PESTICIDE APPLICATION 
 Please notify me in advance of any application of pesticide at my child’s school. 

Student’s Name: _________________________________________ 
Student’s School:_________________________________________ 
Parent’s Signature: _______________________________________ 

Date: _________________________ 
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PARENT NOTIFICATION ON REPRODUCTIVE HEALTH AND FAMILY PLANNING PROGRAM 
SBCSC has adopted a comprehensive Health Education Program which includes instruction
on  human sexuality and venereal and other non-casual-contact communicable diseases such
as AIDS.   It is designed to provide an appropriate means for students to acquire the
knowledge, skills, and  attitudes necessary to maintain good health. 
Any parent of a student may inspect the instructional materials used in connection with
instruction  on human sexuality. If you wish to review any or all of the instructional materials,
please contact the  principal of your child’s school. After reviewing the instructional materials,
if you wish to discuss them,  please contact the principal or the school office. 
Indiana statute requires SBCSC to send two consent forms to the parent giving them a
chance to opt out of human sexuality instruction. The parent has 21 days to respond to the
first consent form, then   the school must send a second form. The parent has 10 days to
respond to that form. 
If no response is received, the student will receive the instruction on human sexuality.

Legal Authority: I.C. 20-30-5-17 

RESTRAINT AND SECLUSION POLICY/PLANS 
A student will not be subject to seclusion or restraint unless the student’s behavior poses an
imminent  risk of injury to the student or others. However, significant violations of the law,
including assaults  on students and staff, will be reported to the police. As soon as possible
after any use of seclusion  or restraint, the student’s parent or guardian will be informed and
provided with a detailed account  of the incident, including the circumstances that led to the
use of seclusion or restraint. Additional  information about the Use of Seclusion and Restraints
with Students is available at Policy 5631.01.  Restraint and Seclusion Policy and Plans are
maintained at each school site. Anyone wishing a copy  should contact the appropriate
building principal.

Legal Authority: I.C.20-20-40-13 

ANTI-BULLYING POLICY NOTIFICATION 
I.C. 20-33-8-13.5 requires schools in the State of Indiana to develop policies and procedures
that address the problem of bullying in our schools. 

The SBCSC anti-bullying policy prohibits bullying and requires the school district to react to
bullying issues by: 
1. Investigating all reports of bullying on an expedited timetable 
2. Implementing corrective discipline when appropriate 
3. Taking remedial action, when appropriate, which may include support 
services for the targeted student and bullying education for the bully 
4. Making referrals to law enforcement if necessary. 

Refer to Policy No. 5517.01 for more information. 
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TRANSPORTATION GUIDELINES 
Free bus transportation is a privilege extended to some parts of each school district. “Walk
areas” are  established for each school. School board policy states that transportation is not
provided for those  areas within a one-half-mile radius of a primary center (including
kindergarten), a one-mile radius of  an intermediate center, and a 1.5-mile radius of a high
school. Kindergarten transportation is provided  both ways for students in the “ride” areas of
an assigned traditional or alternative school. 

Your child will be picked up at the assigned pickup stop and dropped off at school, and vice
versa.  Bus drivers do not allow the students to get off at a stop other than their own except
by written note  from the parent to the principal. Only children enrolled in South Bend
Community School Corporation  may be transported on a school bus. 
If your student has some specific medical problem (asthma, epilepsy, etc.), please be sure
that the  bus driver is made aware of that problem. Parents are not permitted to ride a school
bus unless they  are acting as chaperones for a field trip and have been requested to do so by
the school. 

Students are under the supervision, direction, and control of the school bus driver and are
subject  to disciplinary measures by the school bus driver and the governing body of the
school corporation.  (LEGAL REFERENCE I.C. 20-27-10-2) 

Bus Rules 
1. Follow the bus driver’s directions at all times. 
2. Get on the bus quickly and take your assigned seat. 
3. Remain seated, facing forward. 
4. Keep your feet out of the aisle. 
5. Keep your hands, feet, books, pencils, etc. to yourself. 
6. Talk in a quiet voice. 
7. No eating or drinking on the bus. 
8. Remain seated upon arrival at school. 
9. Do not cross the white line at the front of the bus while the bus is in motion. (LEGAL
REFERENCE I.C. 9-21-12-16) 

Consequences 
1. Misbehavior will result in a bus discipline conduct report. 
2. If a student is suspended from the bus, the student may not ride any SBCSC bus. 
3. Serious incidents may result in immediate suspension.

To reinstate bus privileges, parents may be required to attend a conference with their child’s
principal. In some cases, parents may be required to ride the bus with their child. 

Other transportation guidelines: 
Be at your assigned bus stop five minutes prior to the scheduled arrival time of the bus.
While waiting at the bus stop, stay back from the roadway and refrain from horseplay. 
Only ride your assigned bus. 
Wait until the bus is completely stopped with the stop arm extended before crossing the
street, and cross at least ten feet in front of the school bus. 
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Do not write on bus seats, floors, or walls, or poke holes in seats. Students will be
held responsible for vandalism, and parents may be billed for damages caused to the
school bus. 

NOTICE OF EDUCATION RIGHTS FOR HOMELESS STUDENTS 
Children who meet the federal definition of “homeless” will be provided a free and
appropriate public education in the same manner as all other students of the South
Bend Community  School Corporation (“SBCSC”). To that end, homeless students will
not be stigmatized or segregated  on the basis of their status as homeless and will be
assigned to the school serving those non homeless students residing in the area in
which the homeless child is actually living. No homeless  student shall be denied
enrollment due to outstanding fees or fines, or absences. Moreover, SBCSC  shall
ensure that homeless children who meet the relevant eligibility criteria do not face
barriers to  accessing academic and extracurricular activities, including summer
school, career, and technical  education, advanced placement, or online learning.
Homeless children and youth are defined as  individuals who lack a fixed, regular, and
adequate nighttime residence, and include those who meet any of the following
criteria: 
• Share the housing of other persons due to loss of housing, economic hardship, or
similar reason 
• Live in motels, hotels, trailer parks, or camping grounds due to a lack of 
alternative adequate accommodations 
• Live in emergency or transitional shelters 
• Are abandoned in hospitals 
• Awaiting foster care placement 
• Have a primary nighttime residence that is a public or private place not designed for
or ordinarily used as a regular sleeping accommodation for human beings, or 
• Live in a car, park, public space, abandoned building, substandard housing, bus or
train station, or similar setting. 

Eligible students have the right to: 
• Receive a free and appropriate public education. 
• Enroll in school immediately, even if lacking documents normally required for
enrollment. 
• Enroll in school and attend classes while the school gathers needed documents. 
• Enroll in the local school or continue attending their school of origin (the school they
attended when permanently housed, the school in which they were last 
enrolled, or the designated receiving school at the next grade level or all feeder
schools when the child has completed the final grade served by the school of origin)
if that is their preference. 
• If the school district believes that the school selected is not in his/her best 
interest, then the district must provide the student with a written explanation of its
position and inform the student of his/her right to appeal its decision. 
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• Receive transportation to and from the school of origin, if requested.
• Receive access to free meals and textbooks, Title I, and other educational services
comparable to those provided to other students, according to the student’s needs. 

If you believe you may be eligible, contact the local liaison to find out what services and
supports may be available: Sarah Nowicki, Homeless Liaison, at 393-3834. 
Additional information is available at Policy No. 5111.01. 

SOUTH BEND COMMUNITY SCHOOL CORPORATION 
Title I 

District Parent Involvement Policy 
I. Mission 
The family and community involvement program at South Bend Community School
Corporation Title I Schools engage parents and students in meaningful interactions and
learning experiences that lead to increased student achievement. 
II. Policy 
South Bend Community School Corporation (SBCSC) has developed this Parent Involvement
Policy in conjunction with the Title I Parent Advisory Council (PAC), consisting of as many
parent representatives as possible from SBCSC’s Title I schools. This policy, as well as the
Family–School Agreement will be distributed to parents of all students attending SBCSC’s Title
I schools. 

An annual meeting will be held at each Title I school in August-October to inform parents
ofthe  purpose and requirements of Title I, and the parents’ rights and responsibility to be
involved with  the program. Following CDC guidance and staying in line with SBCSC
directives, schools may  choose to hold meetings either remotely and/or in person. These
meetings will be held at times that  are convenient for parent participation and will include
translation for parents with limited English  proficiency. 

PAC meetings will be held several times during the school year to review the current Title I
program  effectiveness and inform the decision-making and planning processes for future
Title I programs.  These meetings will continue to be held remotely making participation more
convenient for parents.  An annual review of this Parent Involvement Policy will be held in
May, at which time revisions will be  made for the upcoming school year. 

Comments indicating improvement, if necessary, with the SBCSC Title I program will be
collected and  submitted along with the annual Title I Application for Grant to the Indiana
Department of Education. 

Central administration shall work in collaboration with parents and guardians and shall
actively support the schools and parents in enhancing parent involvement by: 
• Respecting parents as partners in the education of their children 
• Valuing diversity, inclusion and providing for equity in each school 
• Promoting parent involvement in district leadership and decision making 
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III. Parent Involvement Activities
• Fostering a welcoming and responsive environment for parents 
• Ensuring accountability of staff at all levels throughout the district in working with parents
as partners 
• Valuing the need for partnerships with public and private entities in the South Bend
community 
• Establishing and promoting communication as a source of trust and 
understanding between the district and parents 

Title I parent workshops or family literacy/math nights provide opportunities for parents to
learn about  such topics as the Indiana State Standards, the SBCSC curriculum, and methods
of assessment  at each of the SBCSC Title I schools. Parents receive technical assistance and
information that is  current to the instructional practices taking place in their children’s
classroom and receive suggested  materials for supporting their children’s academic
development at home. Parent Resource Rooms  house parent information and resources
available at most Title I schools. Brown Community Center  serves as a hub where parents
may obtain information and resources. 
In addition to workshops and family literacy/math nights, the Family and Community School
Specialist  (FACSS) at Title I schools utilize home/school visits, provide learning 
experiences/activities, and make telephone contact with parents to further support students. 
Parents of students in Title I schools receive school performance profiles, individual student
test data, and interpretations of testing results for standardized tests, and may request
additional school testing results at applicable grade levels. 
Title I schools encourage school participation that provides opportunities for parent and
community  volunteerism to support the academic success of children and the school culture.
The goal is for  parents and shareholders to select ways they can support their school
community. 
The Title I Family–School Agreement further describes the rights and responsibilities of
parents and the school staff in creating a collaborative partnership to raise student
achievement. 

IV. Building Capacity for Involvement 
SBCSC builds capacity for parental involvement through a variety of meetings, activities, and
effective communication by: 
• Educating all school staff about the importance of parent involvement and how to
communicate and collaborate with parents 
• Coordinating and integrating, as appropriate, parent involvement 
program/activities with Head Start and area pre-school programs 
• Providing parents reasonable access to staff to communicate concerns 
• Providing opportunities for parents to volunteer, observe, and participate in the school 
• Developing collaborative partnerships with community-based organizations 
• Communicating at least monthly in a timely, effective way using the formats of email,
webpage, social media and/or paper in a language, to the extent possible, that meets the
needs of parents 
• Providing additional parental support and opportunities for involvement, as 
appropriate, based on parents’ interests and suggestions 
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In addition, parents/guardians are asked and encouraged to be involved in their children’s
learning and education by: 
• Taking the initiative to seek the best educational opportunities for their children 
• Understanding school procedures and opportunities to contribute or receive support 
• Participating in the development of the School’s Parent Involvement Policy and the review
and evaluation of the policy 
• Utilizing two-way lines of communication between parents, school staff, and the district on
the instruction, achievement, and conduct of their children 
• Participating in learning opportunities offered by the school 
• Participating in leadership roles and decision-making at their children’s school 
• Supporting and engaging in the development of partnerships within the South Bend
community.

V. Parent & Community Volunteer Framework 
The goals of a parent and community volunteer program include: 
• Increased assistance and support for meeting the academic needs of students •
Reinforcement of the value of education for children 
• Increased parent effectiveness and confidence as teachers of their children • Increased
parent understanding of the school culture 
• Improved school climate 
• Increased collaboration and understanding between stakeholders in education • Preparation
of parents for increased roles in school improvement 

Key components of volunteer program: 
• Shared vision between district and school-level stakeholders 
• Communication and recruitment – based on the needs of the school, specific jobs and
descriptions 
• Volunteer training – specific job details, student development, confidentiality, identification
of volunteer skill and comfort levels 
• Management and supervision – volunteer scheduling and sign-in, collection of volunteer
background checks, data collection, evaluation and adjustments to program as needed 

VI. Family-School Agreement 
In order to provide quality learning for every student every day; students, parents (or other
caring  adults), and school staff must work together in a collaborative partnership. The
following compact  outlines the actions and needs of each member of the school learning
community. 

STUDENT WILL:

Attend school regularly and be on time
Work hard to do his/her best in class.
Ask for help when needed.
Respect the personal rights/properties of others.
Complete homework assignments.
Return home-school communications.
Follow school and classroom rules at all times.

STUDENT NEED:

Caring teachers and school staff.
Adults who believe they can learn.
A safe school environment.
Respect for individual differences and culture.
A family and community that supports them.
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Send student well-nourished and rested to school each day on time.
Send their child to school neat, clean, and ready to learn.
Limit the amount of screen time for their child(television, computer, video games).
Maintain high expectations for their child.
Monitor homework completion.
Help their child learn to resolve conflicts in a positive way.
Work with school staff to support and challenge their child academically.
Respect the school staff and the culture differences of others.  

PARENTS WILL:

PARENTS NEED:
Teachers and school staff that respect and acknowledge their role as parents and caregivers.  
Clear and timely communication via newsletters, phone calls, calendars, email, webpages, and
social media.  
To feel their culture and their family’s individual differences are respected.  
A school community that supports families.
Teachers who listen to their concerns and ideas.
A school that welcomes them to visit or volunteer.

SCHOOL STAFF WILL:
Provide a positive learning environment based on the mission, vision, and practices of the
school improvement plan. 
Provide opportunities for students to work cooperatively and creatively.
Provide all students the opportunity to be successfull.
Respect students, their families, and their cultural and individual differences. 
Communicate with parents on a regular basis about classroom activities and their students
academic growth and achievement.
Listen to the concerns of parents.
Provide opportunities for parents to contribute to the school community by helping at home or
at school.

SCHOOL STAFF NEED:
Students who are physically and mentally prepared to learn.
Respect and support from students, families, other staff, and school administration.
Assistance from staff and administration to remove the barriers that prevent them from doing their
best for students.
Respect and the support of the community.
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SOU TITLE I COMPLAINT RESOLUTION PROCEDURES 
I. Introduction 
On December 10, 2015, President Obama signed a new Federal education law. This law, the
Every Student Succeeds Act (ESSA), requires schools that receive federal Title I, Part A
funding adopt written procedures for resolving complaints filed. Definition - A “complaint” is a
written, signed statement filed by an individual or an organization. 
• Any public or non-public school parent, teacher, or other interested person or agency may
file a complaint. 
II. Procedure 
All complaints must begin at the school level: 
• Be in written form; 
• Be signed by the person or agency representative filing the complaint; 
• Specify the requirement of law or regulation being violated and the related issue, problem,
and/or concern; 
• Contain information/evidence supporting the complaint; 
• State the nature of the corrective action desired. 
Complainants not satisfied with the findings/remedy at the school level may elect to appeal to
the  District level to the Title I Department. 

Appeals should be sent to: 

       South Bend Community School Corporation 
       Title I Department 
       737 Beale St.  
       South Bend, IN 46616 

Contact: 
      Darice Austin-Phillips
      Executive Director of Federal Grants
      Phone: 574-393-3807 
      Email: daustin@sbcsc.k12.in.us

Upon receipt of the complaint: 

The District will issue a letter of acknowledgment to the complainant 
that contains the following information: 
• The date the District received the complaint; 
• How the complainant may provide additional information; 
• A statement of the ways in which the District may investigate the complaint; • The District’s
commitment to issue a resolution to the complaint. 

The Title I Director will investigate or designate a building administrator to investigate the
complaint. The complaint investigator will: 
• Carry out an independent onsite investigation of the complaint; 
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• Review all relevant information and make an independent determination as to whether the
District has complied with the federal program’s law or regulation in question; 
• Issue a complaint investigation report, entitled Letter of Findings, to the  
complainant that addresses each allegation in the complaint and contains Findings of Fact,
Conclusions and Corrective Actions as well as the reasons for the District’s final decision. 

If the investigator determines that a violation has occurred: 
• There will be corrective action to return to compliance. 

If the investigator concludes that no violation of law or regulation has occurred: 
• Attempts will be made to resolve or negotiate the programmatic Concern; 
• A complaint investigation report, entitled Letter of Findings, will be issued to the
complainant that addresses each allegation in the complaint and contains Findings of Fact,
Conclusions, and Corrective Actions as well as the reasons for the District’s final decision. 

The period between the Title I Director’s receipt of the complaint and the resolution of the
complaint shall not exceed thirty (30) calendar days. All complaints and responses will be
kept on file in the office of the Title I Department. 

Complainants not satisfied with the findings/remedy made by the District may elect to appeal
to the Indiana Department of Education (IDOE). 

Appeals should be sent to: 
Indiana Department of Education 
South Tower, Suite 600, 
115 W. Washington Street 
Indianapolis, IN 46204 

Contact: 
Frank Chiki 
Director of Title Grants and Support 
(317) 233-0786 
fchiki@doe.in.gov 

The IDOE Office of Title Grants and Support oversees federal and state grants and provides
technical assistance and professional development to Local Education Agencies (LEA) as they
implement grant programs in their local contexts. The Office of Title Grants and Support aims
to strengthen education programs statewide by ensuring compliance with all state and federal
grant requirements and supporting schools as they strive to meet the needs of all students in
the state. 

When a complaint is filed, the State Education Agency (SEA) has 45 days to resolve the
complaint. Public schools dissatisfied with IDOE Office of Title Grants and Support’s complaint
resolution may file an appeal to the United States Department of Education: 
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Assistant Secretary for Elementary and Secondary Education 
U.S. Department of Education 
400 Maryland Avenue SW 
Washington, DC 20202 

The State’s resolution may be appealed to the U.S. Department of Education’s Secretary not
later than 30 days after the SEA resolves the complaint or fails to do so within the 45 days
time limit. The appeal shall be accompanied by a copy of the SEA’s resolution, and if there is
one, a complete statement of the reasons supporting the appeal. The Secretary has
delegated authority to administer ESEA programs to the assistant secretary for elementary
and secondary education appeal complaint resolution. The assistant secretary shall
investigate and resolve the appeal not later than 90 days after receipt of the appeal. 

NON-PUBLIC SCHOOL COMPLAINTS 
For non-public schools dissatisfied with the findings/remedy made by the 
District may elect to appeal to the Indiana Department of Education’s 
Ombudsman to mediate a positive resolution. 

The Indiana Department of Education’s (IDOE) Office of Title Grants and Support team serves
as the lead in providing technical assistance to public and non-public school officials
regarding equitable services. This ensures issues are resolved in a 
proactive manner before the non-public school official files a formal complaint. The
Ombudsman works in partnership with the Office of Title Grants and Support, so if issues still
exist because an agreement cannot be met between the non-public school official and the
public school official during technical assistance, a formal complaint can be filed with the
Ombudsman to mediate a positive resolution who: 
• Addresses questions and concerns from non-public school officials and public school
administrators regarding the provision of equitable services under Titles I and VIII; 
• Serves as the primary point of contact for responding to and resolving any formal
complaints regarding equitable services that the SEA receives under its ESEA complaint
procedure. 

The template for the Letter of Complaint to the Ombudsman is posted on the Indiana
Department of Education’s website. 
When a complaint is filed, the SEA has 45 days to respond to the complaint. 

Contact: 
Eric McGuire 
Title I Grants Specialist/Ombudsman 
emcguire@doe.in.gov or ombudsman@doe.in.gov 
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Non-public schools dissatisfied with the IDOE Ombudsman’s resolution may 
file an appeal to the United States Department of Education: 

Assistant Secretary for Elementary and Secondary Education 
U.S. Department of Education 
400 Maryland Avenue SW 
Washington, DC 20202 
OESE@ed.gov and ONPE@ed.gov 

The State’s resolution may be appealed to the U.S. Department of Education’s Secretary not
later than 30 days after the SEA resolves the complaint or fails to do so within the 45-day
time limit. The appeal shall be accompanied by a copy of the SEA’s resolution, and if there is
one, a complete statement of the reasons supporting the appeal. The Secretary has
delegated authority to administer ESEA programs to the assistant secretary for elementary
and secondary education appeal complaint resolution. The assistant secretary shall
investigate and resolve the appeal not later than 90 days after receipt of the appeal. 

Title I Parents’ Right-to-Know 
Parent Notification Letter 

In accordance with the Elementary and Secondary Education Act, Section 1111(h) (6)
PARENTS’  RIGHT TO KNOW, this is a notification from the South Bend Community School
Corporation to every parent in a Title I School that you have the right to request and receive
information in a timely manner regarding the professional qualifications of your child’s
classroom teacher(s) or paraprofessional(s). If you request this information, the district or
school will provide you with the following as soon as possible: 
• If the teacher has met State-approved or State-recognized certification, licensing,
registration, or other comparable requirements for the grade levels, subject areas, and/or
discipline for which the teacher provides instruction; 
• If the teacher is teaching under emergency or temporary status in which Indiana
qualifications and licensing criteria are waived; 
• If the teacher is teaching in the field of discipline for which they are certified or licensed; 
• The teacher’s baccalaureate degree major, graduate certification, and field of discipline; and
• Whether your child is provided services by Title I or Special Education Paraprofessionals,
and if so, their qualifications. 

Our district is committed to helping your child develop the social/emotional skills, academic
knowledge, and critical thinking they need to succeed in school and beyond. That
commitment includes ensuring that all our teachers and paraprofessionals are highly skilled
and meet the applicable Indiana State requirements. 

If you would like to request information about your child’s teacher(s) or paraprofessional(s), or
if you have any questions about your child’s assignment to a teacher of paraprofessional,
please feel free to contact your building principal. 
Sincerely,

Mansour Eid
Superintendent, South Bend Community School Corporation 
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South Bend Community School Corporation 
Administrative Guidelines 

7540.03 - STUDENT/STAFF NETWORK AND INTERNET ACCEPTABLE USE AND SAFETY 
GUIDELINES
 
Introduction 
The South Bend Community School Corporation recognizes that access to technology in
school gives  students greater opportunities to learn, engage, communicate, and develop
skills that will prepare  them for work, life, and citizenship. We are committed to helping
students develop 21st-century  technology and communication skills. 

To that end, we provide access to technologies for staff and student use. 

This outlines the guidelines and behaviors that users (staff and students) are expected to
follow when  using school technologies or when using personally-owned devices on the
school campus. Outside  of school, families bear responsibility for the same guidance of
Internet use that they exercise with  information sources such as television, telephones, radio,
movies, and other possibly offensive  media. Families should be aware that some material
accessible via the Internet may contain items  that are illegal, defamatory, inaccurate, or
potentially offensive to some people. In addition, it is  possible to purchase certain goods and
services via the Internet, which could result in unwanted  financial obligations for which a
student’s parent or guardian would be liable. 
     A. The South Bend Community School Corporation network is intended for 
educational purposes. 
     B. All activity over the network or using District technologies may be monitored.
 Users should not expect that files stored on school-based computers will always be private. 
 Electronic messages and files stored on school-based computers may be treated like school
lockers. Administrators and faculty may review files and messages to maintain system
integrity and ensure that users are acting responsibly. 
     C. Access to online content via the network may be restricted in accordance with our
policies and Federal regulations, such as the Children’s Internet Protection Act (CIPA). 
     D. Students are expected to follow the same rules for good behavior and 
respectful conduct online as offline. 
     E. Misuse of school resources can result in disciplinary action. 
     F. The South Bend Community School Corporation makes a reasonable effort to ensure
students’ safety and security online, but will not be held accountable for any harm or
damages that result from use of school technologies. 
     G. Users of the District network or other technologies are expected to alert  
 building administrators or teachers immediately of any concerns for safety or security.
Building personnel will work with the IT staff. 
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Technologies Covered 
The South Bend Community School Corporation may provide Internet access, desktop
computers, mobile computers or devices, videoconferencing capabilities, online collaboration
capabilities, message boards, email, and more. 
As new technologies emerge, the South Bend Community School Corporation will attempt to
provide access to them. The policies outlined in this document are intended to cover all
available technologies, not just those specifically listed. 
Usage Guidelines 
All technologies provided by the District are intended for educational purposes. All users
(staff and  students) are expected to use good judgment and to follow the specifics of this
document as well as  the spirit of it: be safe, appropriate, careful, and kind; don’t try to get
around technological protection  measures; use good common sense; and ask if you don’t
know. 
Students utilizing District-provided Internet access must first have the permission of and
must  be supervised by the professional staff. Students utilizing school-provided Internet
access are  responsible for good behavior online just as they are in a classroom or other area
of the school. The  same general rules for behavior and communications apply. The purpose
of District-provided Internet  access is to facilitate communications in support of research
and education. To remain eligible as  users, students’ use must be in support of and
consistent with the educational objectives of the  District. Access is a privilege, not a right.
Access entails responsibility. 
Web Access 
The South Bend Community School Corporation provides its users with access to the
Internet,  including websites, resources, content, and online tools. That access will be
restricted in compliance  with CIPA regulations and school policies. Web browsing may be
monitored and web activity records  may be retained indefinitely. 
Users (staff and students) are expected to respect that the web filter is a safety precaution,
and  should not try to circumvent it when browsing the web. If a site is blocked and a user
believes it  shouldn’t be, the user should follow District protocol to alert an IT staff member
and submit the site for  review. 
Email 
The South Bend Community School Corporation may provide users with email accounts for
the  purpose of school-related communication. Availability and use may be restricted based
on school policies. 
If users are provided with email accounts, they should be used with care. Users should not
send personal information; should not attempt to open files or follow links from unknown or
untrusted origins; should use appropriate language, and should only communicate with other
people as allowed by the District policy or the teacher. 
Users (staff and students) are expected to communicate with the same appropriate, safe,
mindful, courteous conduct online as offline. Email usage may be monitored and archived.
School email is not to be used for any inappropriate or illegal activities. It may not be used for
political or commercial use. 
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Social/Web 2.0/Collaborative Content 
Recognizing the benefits collaboration brings to education, the South Bend Community
School Corporation may provide users with access to websites or tolls that allow
communication, collaboration, sharing, and messaging among users. 
Users (staff and students) are expected to communicate with the same appropriate, safe,
mindful, courteous conduct online as offline. Posts, chats, sharing, and messaging may be
monitored. Users should be careful not to share personally-identifying information online. 
Mobile Devices Guidelines 
The South Bend Community School Corporation may provide users with mobile computers or
other devices to promote learning outside of the classroom. Users should abide by the same
acceptable use policies when using school devices off the school network as on the school
network. 
 Users are expected to treat these devices with extreme care and caution; these are
expensive devices that the school is entrusting to your care. Users should report any loss,
damage, or malfunction to IT staff immediately. Users may be financially accountable for any
damage resulting from negligence or misuse. 
Use of school-issued mobile devices off the school network may be monitored. 
Personally-Owned Devices Guidelines 
Students should keep personally-owned devices (including laptops, tablets, smartphones,
and  cell phones) turned off and put away during school hours.
Security 
Users (staff and students) are expected to take reasonable safeguards against the
transmission of  security threats over the school network. This includes not opening or
distributing infected files or  programs and not opening files or programs of unknown or
untrusted origin. 
If you believe a computer or mobile device you are using might be infected with a virus,
please alert  IT. Do not attempt to remove the virus yourself or download any programs to
help remove the virus. 
Downloads 
Users should not download or attempt to download or run .exe programs over the school
network or  onto school resources without express permission from IT staff. 
You may be able to download other file types, such as images or videos. For the security of
our  network, download such files only from reputable sites, and only for educational
purposes
Netiquette 
Users should always use the Internet, network resources, and online sites in a courteous and
respectful manner. 
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Users should also recognize that among the valuable content online is unverified, incorrect, or
inappropriate content. Users should use trusted sources when conducting research via the
Internet. 
Users should also remember not to post anything online that they wouldn’t want parents,
teachers, or future colleges or employers to see. Once something is online, it’s out there - and
can sometimes be shared and spread in ways you never intended. 
Plagiarism 
Users should not plagiarize (or use as their own, without citing the original creator) content,
including words or images, from the Internet. Users should not take credit for things they
didn’t create themselves, or misrepresent themselves as an author or creator of something
found online. Research conducted via the Internet should be appropriately cited, giving credit
to the original author. Users are responsible for reading the copyright policies posted on the
technology web page (http://www.sbcsc. k12.in.us/tech). 
Personal Safety 
Users should never share personal information, including phone number, address, social
security number, birthday, or financial information, over the Internet without adult permission.
Users should recognize that communicating over the Internet brings anonymity and
associated risks, and should carefully safeguard their personal information about themselves
and others. Users should never agree to meet someone they meet online in real life without
parental permission. 
 If you see a message, comment, image, or anything else online that makes you concerned for
your personal safety, bring it to the attention of an adult (teacher or staff if you’re at school;
parent if you’re using the device at home) immediately. 
Cyberbullying 
Cyberbullying will not be tolerated. Harassing, dissing, flaming, denigrating, impersonating,
outing,  tricking, excluding, and cyberstalking are all examples of cyberbullying. Don’t be
mean. Don’t send  emails or post comments with the intent of scaring, hurting, or intimidating
someone else. 
Engaging in these behaviors, or any online activities intended to harm (physically or
emotionally)  another person, will result in severe disciplinary action and loss of privileges. In
some cases,  cyberbullying can be a crime. Remember that your activities are monitored and
retained. 
Examples of Acceptable Use 
I will: 
A. Use school technologies for school-related activities. 
B. Follow the same guidelines for respectful, responsible behavior online that I am  expected
to follow offline. 
C. Treat school resources carefully, and alert staff if there is any problem with their
operation. 
D. Encourage positive, constructive discussion if allowed to use communicative or
collaborative technologies. 
E. Alert a teacher or other staff member if I see threatening, inappropriate, or 
harmful content (images, messages, posts) online.
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F. Use school technologies at appropriate times, in approved places, for 
educational pursuits and follow the directions of the professional staff. 
G. Cite sources when using online sites and resources for research.
H. Recognize that use of school technologies is a privilege and treat it as such. 
I. Be cautious to protect the safety of others and myself. 
J. Help to protect the security of school resources. 
This is not intended to be an exhaustive list. Users should use their own good judgment when
using school technologies. 
Examples of Unacceptable Use 
I will not: 
A. Use school technologies in a way that could be personally or physically harmful. 
B. Access another individual’s materials, information, or files without permission. 
C. Vandalize, damage or disable the property of another individual or organization. 
D. Attempt to find inappropriate images or content. 
E. Engage in cyberbullying, harassment, or disrespectful conduct toward others. 
F. Try to find ways to circumvent the school’s safety measures and filtering tools. 
G. Use school technologies to send spam or chain mail. 
H. Transmit obscene, abusive, sexually explicit, or threatening language. 
I. Plagiarize content I find online. 
J. Post personally-identifying information, about myself or others. 
K. Agree to meet someone I meet online in real life. 
L. Use language online that would be unacceptable in the classroom. 
M. Use school technologies for illegal activities or to pursue information on such activities. 
N. Attempt to hack or access sites, servers, or content that isn’t intended for my use. 
This is not intended to be an exhaustive list. Users should use their own good judgement
when using school technologies.
Limitations of Liability 
The South Bend Community School Corporation will not be responsible for damage or harm
to  persons, files, data, or hardware. 
While the South Bend Community School Corporation employs filtering and other safety and
security  mechanisms and attempts to ensure their proper function, it makes no guarantees
as to their  effectiveness. 
The South Bend Community School Corporation will not be responsible, financially or
otherwise, for  unauthorized transactions conducted over the school network. 
The provisions of this policy are subordinate to local, State and Federal law. 
Student Violations of These Guidelines 
Violations of these guidelines may have disciplinary repercussions, including 
A. Suspension of network, technology, or computer privileges 
B. Notification to parents 
C. Detention or suspension from school and school-related activities 
D. Legal action and/or prosecution 
Ultimately, however, parents and guardians of minors are responsible for setting and
conveying  the standards that their children should follow when using media and information 
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sources. Toward that end, the South Bend Community School Corporation makes the District’s
complete Technology policies and procedures available on request for review by all parents,
guardians, and other members of the community; and provides parents and guardians the
option of requesting for their minor children alternative activities not requiring the Internet
use.

Staff Violations of These Acceptable Use Guidelines 
Violations of this policy may result in disciplinary action. 

CODE OF CONDUCT 
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The South Bend Community School Corporation (SBCSC) Code of Conduct (COC) sets out
comprehensive guidelines for SBCSC schools and the role of appropriate discipline in
achieving quality education for every student, every day. This code applies to all students in
the South Bend Community School Corporation. Specific action may be administered in the
order shown or may be determined by the severity or repetitiveness of the act involved.
School Administrators shall have the right to implement any of the described consequences
without respect to the order in which they are listed. If a student is found to have acted
inappropriately, it is generally expected that at least one consequence will be imposed. All
administrators shall have the right to utilize additional consequences as they deem
appropriate. This document is a brief overview of the much larger Code of Conduct, which
can be found on the SBCSC website.

Discipline Guidelines 
Guiding Principles 
The goal of student discipline is to teach students to behave in ways that contribute to
academic achievement and school success and to support a school environment where
students and staff are responsible and respectful. Successful school discipline is guided by
the following principles:

Effective and engaging instruction and classroom management are the foundation of
effective discipline.
School discipline is best accomplished by preventing misbehavior before it occurs and
using effective interventions after it occurs.
School safety and academic success are formed and strengthened when all school staff
and personnel build positive relationships with students and are actively engaged in their
lives and learning.
School staff should promote standards of behavior by teaching, modeling, and monitoring
behavior, and by fairly and consistently correcting misbehavior as necessary.
School discipline that is paired with meaningful instruction and guidance offers students
an opportunity to learn from their mistakes and contribute to the school community, and is
more likely to result in getting the student re-engaged in learning.
Effective school discipline maximizes the amount of time students spend learning and
minimizes the amount of time students are removed from their classrooms due to
misbehavior.



General School Conduct and Graduated Disciplinary Response 
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General school conduct guidelines apply to student conduct throughout the school day on
school grounds, before and after school hours, during travel to and from school, and at all
school-sponsored activities (including summer school).

Engaging, on or off school grounds, in any unlawful activity that constitutes an
interference with school purposes or an educational function
Aiding, assisting, or conspiring with another person to violate student conduct rules or
state or federal law
Violating a school rule and/or state or federal law
Engaging in pranks or other behaviors that could result in harm to another person.

Responses to student behavior concerns are organized through a three-tiered structure and
become increasingly more intense as students’ behavioral needs increase. The responses
outlined in the Student Behavior Matrix below are used in conjunction with tiered
interventions and emphasize what we want students to do. These include a focus on
instruction in appropriate behavior, cultural responsiveness, and problem-solving to meet
individual needs. The following are categories of misconduct and the relevant disciplinary
action based on the severity or repetitiveness of the act involved.

Inappropriate Conduct: Includes but is not limited to: disorderly conduct, defiance,
destruction of property, misconduct, legal settlement, attendance.

Level I Minor Offense: classroom managed, call home, or meeting with parent
Level II Mid to Major Offense: administrative/teacher/parent meeting, MTSS referral,
removal from class and 1-3 days ISS
Maximum Exclusion: 1-3 days OSS with graduating 3-5 days OSS, MTSS referral,
expulsion

Improper Use of Technology: Includes but is not limited to: technology misuse; please refer
to the updated cellphone use policy located in this handbook for specific consequences
related to unauthorized cellphone use.

Level I Minor Offense: classroom managed, call home, or meeting with parent
Level II Mid to Major Offense: administrative/teacher/parent meeting, MTSS referral,
removal from class and 1-3 days ISS
Maximum Exclusion: 1-3 days OSS with graduating 3-5 days OSS, MTSS referral,
expulsion

Academic Dishonesty: Includes but is not limited to: altering grades, cheating, plagiarism,
false reporting (staff), falsifying reporting (student), and pretending to be another
student/staff.

Level I Minor Offense: classroom managed, call home, or meeting with parent
Level II Mid to Major Offense: administrative/teacher/parent meeting, MTSS referral,
removal from class and 1-3 days ISS
Maximum Exclusion: 1-3 days OSS with graduating 3-5 days OSS, MTSS referral,
expulsion
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Theft and Vandalism: Includes but is not limited to theft, vandalism.
Level I Minor Offense: classroom managed, call home, or meeting with parent
Level II Mid to Major Offense: administrative/teacher/parent meeting, MTSS referral,
removal from class and 1-3 days ISS
Maximum Exclusion: 1-3 days OSS with graduating 3-5 days OSS, MTSS referral,
expulsion, appropriate law enforcement referral

Sexual Conduct: Includes but is not limited to: words/gestures, pornographic material
viewing/sharing, sexting, sexual acts, sex based harassment, and molestation.

Level I Minor Offense: classroom managed, call home, or meeting with parent
Level II Mid to Major Offense: administrative/teacher/parent meeting, MTSS referral,
removal from class and 1-3 days ISS
Maximum Exclusion: 1-3 days OSS with graduating 3-5 days OSS, MTSS referral,
expulsion. With all instances, Title IX protocol should be followed, appropriate DCS
referral, appropriate law enforcement referral, request for expulsion

Bullying, Harassment, and Provocation: Includes but is not limited to: bullying, harassment,
profanity, extortion, physical, written communication/electronic, and social/relational bullying.

Level I Minor Offense: classroom managed, call home, or meeting with parent
Level II Mid to Major Offense: administrative/teacher/parent meeting, MTSS referral,
removal from class and 1-3 days ISS
Maximum Exclusion: 1-3 days OSS with graduating 3-5 days OSS, MTSS referral,
expulsion

Safety and Risk to Others: Includes, but is not limited to: intimidation, robbery, verbal
aggression, non-deadly weapons, injury to others/fighting, assault, battery, and physical
aggression.

Level I Minor Offense: classroom managed, call home, or meeting with parent
Level II Mid to Major Offense: administrative/teacher/parent meeting, MTSS referral,
removal from class and, 1-3 days ISS
Maximum Exclusion: 1-3 days OSS with graduating 3-5 days OSS, MTSS referral,
expulsion, appropriate law enforcement referral when needed

Drug and Drug Paraphernalia: Includes, but is not limited to: drugs, alcohol, tobacco, vaping,
and drug paraphernalia. Tier II Mid-Major Offense:  

Level I Minor Offense: classroom managed, call home, or meeting with parent
Level II Mid to Major Offense: administrative/teacher/parent meeting, MTSS referral,
removal from class and, 1-3 days ISS
Maximum Exclusion: 1-3 days OSS with graduating 3-5 days OSS, MTSS referral,
expulsion, appropriate DCS referral, appropriate law enforcement referral, and a request
for expulsion

Student Behaviors and Staff Responses 

SBCSC’s goal in responding to behaviors is to teach students both expectations for the school
environment and how to behave in the community with peers and staff. The school
environment includes school campuses, school-based activities, buses, and designated bus
stops.
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Appropriate interventions and disciplinary action for students emphasize correcting student
behavior through classroom and school-based resources at the lowest possible level of
intrusion and exclusion. All interventions should balance the needs of the student, the needs
of those affected by the behavior, and the needs of the overall school community. The District
is determined to meet students where they are and respond appropriately to student
behavior informed by social-emotional learning and trauma-informed care.  

When teachers and/or administrators consider responses, they should prioritize interventions
and restorative practices whenever possible and appropriate, engaging with both student
families and school MTSS support teams to repair harm and restore the student to a right
relationship with the school community.
 
In accordance with MTSS practices, behaviors misaligned with SBCSC expectations are
addressed in two categories: classroom-managed behaviors and office-managed behaviors.
 
Classroom Managed Behaviors 
Although the majority of students find themselves able to align their behavior with District
and School expectations, from time to time, students need additional support to properly
manage their emotions and/or behavior. Minor disruptions to the classroom or school
environment are categorized as classroom-managed behavior.  
 
Classroom-managed behaviors are behaviors that are inappropriate in nature and briefly
disrupt the classroom environment. Teachers should address these behaviors through
classroom-level interventions (Level I). Every attempt to address a student’s disruptive or
unsafe behavior should be focused on the student’s well-being as well as the need for a
classroom and school environment that is conducive to learning.  
 
Office Managed Behaviors
These are defined as distracting and disruptive student behavior that is prolonged or habitual,
or a risk to the health and safety of the student or others in the school or learning
environment. Support for students engaged in Office Managed Behaviors goes beyond the
classroom, as defined by Level II and Level III supports. Student behavior categorized as
Level III may be addressed using interventions; however, Level III behaviors concerning
student safety may necessitate exclusion (e.g., serious fighting, drug distribution, and
weapons/firearm possession). Interventions should be employed for Office Managed
Behaviors, and a 

Exclusionary Consequences and Appeals 
Use and Types of Exclusion 
Responses should be considered in a graduated manner, where In-School Suspension (“ISS”)
and Out-of-School Suspension (“OSS”) days are allocated at the lowest amount appropriate
for the type and tier of behavior. ISS and OSS should only be used as a last resort, utilizing
alternatives, and with a school building-level reentry where the student is welcomed back into
the building community.
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In-School Suspension 
Is the temporary exclusion of a student from their regular classroom, lunch area, and/or other
regular school day activities and assignment to a designated place in the school for one or
more hours in a school day, or days. ISS, as a response to student behavior, is only utilized for
Level II behaviors where there is a significant disruption to the learning environment. ISS, like
non-exclusionary responses, is utilized in a graduated approach, with the first option being 1-
3 days of ISS and the second option being 3-5 days of ISS. Behavior types for which ISS is
the most severe consequence are indicated within the behavior category or with an “ISS”
under Level II in the Behavior Matrix below. While in ISS, students are required to participate
in reflections to address the root of their behavior. To ensure continued learning, students
serving an ISS are expected to complete schoolwork during the duration of the class period
or school day(s). Students will not suffer a loss of grade or credit solely due to the in-school
suspension. Only a Principal or Assistant Principal may place the student in ISS. The student
may not be placed back into the original class until the administrative team has a meeting
with the teacher, the student, and the student's parent/guardian to determine an appropriate
behavior plan for the student.  
 
Appeals are not provided for ISS; however, the opportunity for the student and guardian to
meet with building leadership to discuss behavior and academic progress is afforded. 
 
Out-of-School Suspension 
Is the temporary exclusion of students from school, the school bus, school grounds, and all
school activities. Statutorily, OSS may not exceed ten (10) consecutive school days; however,
SBCSC policy prohibits suspension for more than five (5) consecutive school days. OSS, as a
response to student behavior, is only utilized for Level III behaviors when there is a
reasonable risk to student safety, or other attempts to correct behavior have not been
effective. OSS, like ISS, is utilized in a graduated approach, with the first option being 1-3
days of OSS and the second option being 3-5 days of OSS. To ensure the continuation of
learning, students who are serving an OSS are expected to complete schoolwork during the
duration of the suspension. Upon suspension, an automatic homework request will be issued.
Students will not suffer a loss of grade or credit solely due to the suspension. Students must
complete all homework and any tests promptly upon return from suspension. 
 
Appeals 
Must be received by the building principal within the following guidelines:   

1.Within one (1) school day of receiving the suspension notice, the parent must submit a
written request for appeal to the building principal. 

2.The building principal must schedule a meeting within 3 school days of the receipt of the
appeal request. 

3. If the building principal approves the appeal, the discipline will be expunged from the
student’s school record, and the student will be able to return to school immediately. 
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Expulsion 
Is the most severe consequence a school system may impose. SBCSC may expel a student
for up to two calendar years. A student who is determined to have brought a weapon to
school, any school-sponsored activity or event, or any event which bears a reasonable
relationship to school shall be recommended for expulsion for a period of not less than one
calendar year. Expulsion as a response to student behavior is only utilized when there is a
significant and ongoing risk to student safety and other attempts to correct student behavior
have not been effective. Expulsion recommendations will be acted upon by SBCSC even if a
student withdraws or otherwise transfers to a non-District school before the date of the
expulsion hearing. Expulsions can be for the remainder of a semester or for an entire
academic year as the maximum level of exclusion. This level of exclusion is reserved for
students who bring a weapon to school.
 
Appeals for expulsion will adhere to the following general guidelines: 

1.Appeals from expulsion must be received in writing by the Student Services Department
no later than ten (10) days after notice of the expulsion.  

2.Appeals are heard by the Superintendent or designee. 
3. If the Superintendent or designee grants the appeal request, the student will have the

ability to return to school immediately. 
4. If the SBCSC Board of School Trustees so agrees, the appeal may be heard before the

Board.  

Re-entry 
The student and parent must be prioritized at the end of any ISS, OSS, or Expulsion. The
focus of re-entry is to reintegrate the student into the educational environment, reiterate
expectations, discuss strategy, and employ behavioral/emotional support for the student's
success. 

Circumstances under which an exclusionary response is prohibited
Some offenses can rise to the level of Level III and require notification of the MTSS Team, but
do not warrant the use of exclusionary discipline (i.e., ISS, OSS, or Expulsion). Such cases are
indicated in the matrix below by the notation “Exclusionary response prohibited.”  

Attendance

The South Bend Community School Corporation (SBCSC) strongly enforces Indiana's
Compulsory School Attendance Law (IC 28-33-2-28) which makes school attendance the
responsibility of the parent and the student. When possible, parents should avoid scheduling
or arranging activities that require absences during the school day due to the detrimental
impact on the student’s access to, and progress in their educational program. 
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Excused and Unexcused Absences 

According to state law, any student with more than ten (10) days of excused and/or
unexcused absences is considered truant. However, SBCSC will begin providing interventions
for students who reach five (5) or more unexcused absences, offering support and resources
to address attendance issues early and help students stay on track before legal
consequences are pursued.

Excused Absences: 
Excused absences are defined as absences that the school corporation regards as legitimate
reasons for being out of school. 

Indiana Code Title 20, Education § 20-33-2-14 states that a school corporation's governing
body must excuse absences that prevent a student from attending school for at least 180
days in a year. The code also lists five reasons for an absence to be excused, which include: 

Illness verified by a parent or guardian's note or phone call
Illness verified by a doctor's note 
Family death/funeral (provide obituary or other supporting documentation of dates)
Maternity (excused absences for students who are pregnant, meaning a school
corporation must excuse a student's absence due to pregnancy with appropriate
documentation proving medical necessity.)
Military-connected families, such as absences related to deployment or return 

*Parents must provide the appropriate documentation for each excused absence within three
(3) school days of the time of the absence. The school reserves the right to investigate and
verify documentation. 

*After ten (10) calls or signed notes from parents, a doctor’s note will be required for future
absences to be excused. This is a corporation-wide policy and must be adhered to.

**If a student’s absences are directly related to their status as identified as McKinney-
Vento/unhoused or in foster care, those absences should be considered excused. This
includes absences due to challenges in securing stable housing or reliable transportation.
Schools should work closely with families, caseworkers, and support staff to ensure these
students are not penalized for circumstances beyond their control. 

Exempt Absences: 
Exempt absences are those required or protected by state or federal law and do not count
against a student’s attendance record. These include: 

Service as a page for or honoree of the general assembly 
Religious observances 
Working at the polls during an election 
School-sponsored field trips 
College visits or job interviews given advance notice with the school 
Military physicals 
Court appearances 
Participating in the state fair
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Administrator Approved - This category could include an absence from school that has
been reviewed and authorized by a school administrator. This approval is based on a
variety of circumstances including but not limited to health issues, family emergencies,
religious observations, or other personal/extenuating circumstances. The decision to
approve is at the discretion of the school administrator, ensuring that the absence meets
the criteria set forth by school policies. 

*In each of these circumstances, the student is excused from school and should not be
recorded as absent or penalized in any way. 

Unexcused Absences: 
An unexcused absence is any absence not covered under excused or exempt absences
outlined above. 

Attendance Notifications and Interventions
Attendance notifications will be sent by text/call/email to parents or guardians whose children
are marked “Absent” at the beginning of each school day. Parents who receive these
notifications must make every effort to still get their child to school even if their child is late.
Schools must implement the following notifications and interventions:

Daily automated attendance notifications through School Messenger
5th Unexcused Absence: Attendance Secretary schedules SAC Conference. SAC
Conference must be scheduled within ten (10) school days of the fifth (5th) absence.
State law requirement.
8th Unexcused Absence: Automatic letter through PowerSchool via email
10th Unexcused Absence: Affidavit must be sent to the Prosecutor (state law
requirement). Home visit by a member of the Attendance Response Team
15th Unexcused Absence: Evaluate to determine if a referral to the CASIE Center (K-5) or
The Juvenile Justice Center (6-12) is necessary.

Truancy and Individuals with Disabilities Education Act (IDEA) Students
For students who fall under the umbrella of special education per IDEA and Article 7, the
Student Attendance Conference (SAC) will include members of the student’s case conference
committee and must satisfy all state and federal requirements relating to the interventions,
services, and placement for these students.

PARTICIPATION IN CO-CURRICULAR ACTIVITIES 
Participation in school activities is a privilege that carries with it varying degrees of
responsibility, recognition, and reward. Participating students represent their school and
other members of the student body, and it is their duty to conduct themselves in a manner
that is positive for themselves, their families, their school, and their community.
Noncompliance by students with the Code of Conduct may result in a loss of privileges,
including participation in certain extracurricular, co-curricular, and athletic activities. 
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Participants in the school’s co-curricular activities shall be governed by local and state laws,
related state association regulations, the Code of Conduct, and the Co-Curricular Code of
Conduct. These rules and regulations shall be properly distributed to and reviewed by all
participants in that particular activity before that activity begins. Members of high school
athletic programs are also reminded of the IHSAA rules regarding conduct of contestants,
both in and out of school (IHSAA Rule 8, Section 1) and scholastic eligibility (IHSAA Rule 18,
Section 1). 
 
This Code of Conduct applies to all students who are connected with any school-sponsored
or school-sanctioned co-curricular activity, including clubs and athletic programs in various
sports, academic competitions, and competitive groups that are an extension of the curricular
program. Such programs include but are not limited to speech and debate teams, Future
Business Leaders of America, DECA contests, and competitive music events such as jazz
band.
 
BULLYING 
Acts of harassment, intimidation, and bullying of or by students are prohibited. Students
require a safe and civil school environment to learn, and bullying disrupts the District’s ability
to educate all students to high standards. Students and staff must treat others with civility
and respect. Indiana law defines bullying as overt, unwanted, repeated acts or gestures,
including verbal or written communications or images transmitted in any manner (including
digitally or electronically), physical acts committed, aggression, or any other behaviors, that
are committed by a student or group of students against another student with the intent to
harass, ridicule, humiliate, intimidate, or harm the targeted student and create for the
targeted student an objectively hostile school environment that: 
 

1.Places the targeted student in reasonable fear of harm to the targeted student’s person or
property; 

2.Has a substantially detrimental effect on the targeted student’s physical or mental health; 
3.Has the effect of substantially interfering with the targeted student’s academic

performance; or 
4.Has the effect of substantially interfering with the targeted student’s ability to participate

in or benefit from the services, activities, and privileges provided by the school. 
 
Categories of bullying: 

1.Physical bullying – hurting a person’s body or possessions, including hitting, kicking,
punching, spitting, tripping, pushing, taking or breaking someone’s things, and making
mean or rude hand gestures. 

2.Verbal bullying – saying mean things, including teasing, name-calling, inappropriate sexual
comments, taunting or threatening to cause harm. 

3.Social/relational bullying – hurting someone’s reputation or relationships, such as telling
other children not to be friends with someone, leaving someone out on purpose,
spreading rumors about someone, or embarrassing someone in public. 

4.Electronic/written communication – cyber-bullying, collective or group note writing, or any
bullying undertaken through the use of electronic devices (computer, cell phones, etc.). 
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Bullying may be reported to any SBCSC staff member. Reports made online will be forwarded
directly to building principals based on the school the students attend and/or the school
where the bullying occurred. Bullying may be reported anonymously. Care should be taken to
keep the identity of the child who was bullied confidential if that is his/her request, where
possible. Sometimes SBCSC may not be able to guarantee anonymity. 

PARENT/GUARDIAN ACKNOWLEDGMENT

I have reviewed and understand the regulations and procedures contained in the South Bend
Community School Corporation Code of Conduct as they pertain to me and my child. I
understand that my child is responsible for following these regulations and procedures.

I am aware of the parenting role regarding communication, attendance, tardiness, dismissals,
discipline, behavioral infractions, and other school regulations and procedures.

I am aware that if I have any questions regarding these regulations and procedures or other
information contained in this handbook, I can call the School Principal for clarification.

Parent/Guardian Signature_________________________ Date________________

STUDENT ACKNOWLEDGMENT

I have read, or had read to me, the regulations and procedures contained in the South Bend
Community School Corporation Code of Conduct. I understand that I am responsible for
following these regulations and procedures.

To the best of my ability, I understand the SBCSC Code of Conduct.

Student Signature___________________________ Date______________

Please sign and return this form to the front office before September 15, 2026.



GROUNDS FOR SUSPENSION AND EXPULSION 
SCHOOL BEHAVIOR POLICY 5600 

Indiana law describes broadly the type of behavior that will subject a student to suspension
or expulsion. The following behaviors may subject students to suspension or expulsion
depending upon the individual circumstances (e.g., where the conduct occurs, whether the
conduct interferes with school purposes or an educational function, whether the student’s
removal is necessary to restore order). This list is not exhaustive:

I. Grounds for Expulsion or Suspension 
1. Inappropriate Language/Gestures/Disruptive/Disorderly Conduct, including but not limited
to the following: 
     a. Conduct which is likely to result in serious bodily injury or substantial property damage,
and/or making unreasonable noise that interferes with educational activities and refusing to
cease the disruption when requested. 
     b. Causing a large disruption to the atmosphere or order and discipline in the school that is
necessary for effective learning and may place others at risk of injury. 
     c. Saying words that are offensive, sexual, or considered obscene in an academic,
professional setting. 
2. Theft/Forgery, including but not limited to the following: 
     a. Having in one’s possession property obtained without permission of the owner or
possession (physical control over, including clothing, lockers, or bags) of stolen property. 
     b. Alteration of documents including possession or signing. 
3. Deliberate destruction or damage or attempted destruction or damage of property. 
4. Bullying/Harassment 
     a. Under I.C. 20-33-8-0.2, “bullying” means overt, unwanted, repeated acts or gestures,
including verbal or written communications or images transmitted in any manner  (including
digitally or electronically), physical acts committed, aggression, or any other  behaviors, that
are committed by a student or group of students against another  student with the intent to
harass, ridicule, humiliate, intimidate, or harm the targeted  student and create for the
targeted student an objectively hostile school environment  that: (1) places the targeted
student in reasonable fear of harm to the targeted  student’s person or property; (2) has a
substantially detrimental effect on the targeted  student’s physical or mental health; (3) has
the effect of substantially interfering with  the targeted student’s academic performance; or
(4) has the effect of substantially  interfering with the targeted student’s ability to participate
in or benefit from the services, activities, and privileges provided by the school.  Examples
include harassment based on real or perceived race, ethnicity, gender, gender identity, sexual
orientation, disability, or religion.  
5. Provocation/Injury to Others: To incite a fight; physical contact by pushing, shoving, biting,
spitting, kicking or hitting or other conduct that may cause injury; more than horseplay. 
6. Sexual Conduct: Inappropriate sexual conduct, sexual gestures, inappropriate touching,
indecent exposure, transmitting sexually suggestive images through information technology
devices, or other sexual activities which do not involve the use of force, including but not
limited to the following: 
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        a. Sending, sharing, viewing, and possessing pictures, text messages, emails or other
material of a sexual nature in electronic or any other form, including the contents of a cell
phone or other electronic device. 
        b. Falsely accusing any person of sexual harassment. 
7. Firearms/Weapons/Arson: Possession or ammunition; possession of a knife, explosive,
chemical agent dispenser, destructive device, or other objects that can reasonably be
considered a weapon; possession of a loaded or unloaded firearm, taser gun, electronic stun
gun or any weapon or device that expels a projectile by the action of an explosive, or having
knowledge of another person’s intent to violate or violation of this rule and failing to report
the information to a school administrator or teacher. 
8. Drugs/Alcohol: Possession, use, transmission, and/or being affected by narcotics/
drugs/tobacco/alcohol and/or paraphernalia. Low THC Extract as defined by state law is
excluded from this rule. 
Exception: A student with a chronic disease or medical condition may possess and self-
administer prescribed medication for the disease or condition if the student’s parent has filed
a written authorization with the building principal. The written authorization must be filed
annually. The written authorization must be done by a physician and must include the
following information: (a) that the student has an acute or chronic disease or medical
condition for which the physician has prescribed medication; (b) the nature of the disease of
medical condition requires emergency administration of the prescribed medication; (c) the
student has been instructed in how to self-administer the prescribed medication; (d) the
student is authorized to possess and self-administer the prescribed medication. 
9. Assault/Battery: More than fighting, assault/battery involves causing or attempting to cause
serious bodily injury to students, staff or others. It includes continuing to engage in a fight
after being asked to stop, or criminal recklessness. 
10. Bomb/False Alarm: The making of threats or providing false information about the
presence of explosive materials, devices, or a fire on school property without cause in writing,
in person, or by phone, including text messaging. 
11. Persistent, severe, or unwanted sexual conduct: Inappropriate sexual conduct, sexual
gestures, inappropriate touching, indecent exposure, transmitting sexually suggestive images
through information technology devices, or other sexual activities which involve the use of
force such as rape and molestation. 
12. Violating any Board policy or administrative rule that is reasonably necessary in carrying
out school purposes or an educational function. 

II. Due Process 
The following are selected sections of Indiana law related to student suspensions, expulsions,
and student discipline in general. Full details of the rules, regulations, and due process
policies and procedures of the South Bend Community School Corporation are available in the
office of each school or at the Administration Building, 737 Beale St., South Bend, Indiana
46616. The sections printed here are not meant to be an exhaustive list of all relevant rules
and policies. 
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I.C. 20-33-8-0.5 “Physician” Defined 
As used in this chapter, “physician” means an individual licensed to practice medicine or
osteopathic medicine under 
(1) IC 25-22.5; or 
(2) the law of another state. 

I.C. 20-33-8-1 “Principal” Defined 
As used in this chapter, “principal” includes a principal’s designee. 

I.C. 20-33-8-2 “Educational Function” Defined 
As used in this chapter, “educational function” means the performance by a school
corporation or its officers or employees of an act or a series of acts in carrying out school
purposes. 
I.C. 20-33-8-3 “Expulsion” Defined 
(a) As used in this chapter, “expulsion” means a disciplinary or other action whereby a
student: 
 (1) is separated from school attendance for a period exceeding ten (10) school days 
 (2) is separated from school attendance for the balance of the current semester or current
year unless a student is permitted to complete required examinations in order to receive
credit for courses taken in the current semester or current year; or 
 (3) is separated from school attendance for the period prescribed under Section 16 of this
chapter, which may include an assignment to attend an alternative school, an alternative
educational program, or a homebound educational program. 

(b) The term does not include situations when a student is: 
 (1) disciplined under section 25 of this chapter; 
 (2) removed from school in accordance with I.C. 20-34-3-9; or 
 (3) removed from school for failure to comply with the immunization requirements of I.C. 20-
34-4-5. 

I.C. 20-33-8-4 “School Purposes” Defined 
As used in this chapter, “school purposes” refers to the purposes for which a school
corporation operates, including the following: 
(1) To promote knowledge and learning generally. 
(2) To maintain an orderly and effective educational system. 
(3) To take any action under the authority granted to school corporations and their governing
bodies by I.C. 20-26-5 or by any other statute. 
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I.C. 20-33-8-5 “School Property” Defined 
As used in this chapter, “school property” means the following: 
(1) A building or other structure owned or rented by a school corporation. 
(2) The grounds adjacent to and owned or rented in common with a building or other
structure owned or rented by a school corporation. 

I.C. 20-33-8-6 “Superintendent” Defined 
As used in this chapter, “superintendent” includes a superintendent’s designee.  

I.C. 20-33-8-7 “Suspension” Defined 
(a) As used in this chapter, “suspension” means any disciplinary action that does not
constitute an expulsion under section 3 of this chapter, whereby a student is separated from
school attendance for a period of not more than ten (10) school days. (b) The term does not
include a situation in which a student is: 
        (1) disciplined under section 25 of this chapter; 
        (2) removed from school in accordance with I.C. 20-34-3-9; or 
        (3) removed from school for failure to comply with the immunization requirements of I.C.
20-34-4-5. 
I.C. 20-33-8-8 Duty and Powers of School Corporation to supervise and discipline
students 
(a) Student supervision and the desirable behavior of students in carrying out school
purposes is the responsibility of: 
 (1) a school corporation; and 
 (2) the students of a school corporation. 
(b) In all matters relating to the discipline and conduct of students, school corporation
personnel: 
 (1) stand in the relation of parents to the students of the school corporation; 
 (2) have the right to take any disciplinary action necessary to promote student conduct that
conforms with an orderly and effective educational system, subject to this chapter; and 
 (3) have qualified immunity with respect to a disciplinary action taken to promote student
conduct under subdivision (2) if the action is taken in good faith and is r easonable. 
(c) Students must: 
 (1) follow responsible directions of school personnel in all educational settings; and 
 (2) refrain from disruptive behavior that interferes with the educational environment.
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I.C. 20-33-8-9 Disciplinary Powers of Teachers and School Staff Members 
(a) This section applies to an individual who: 
        (1) is a teacher or other school staff member; and 
        (2) has students under the individual’s charge. 
(b) An individual may take any action that is reasonably necessary to carry out or to  prevent
an interference with an educational function that the individual supervises. 
(c) Subject to rules of the governing body and the administrative staff, an individual may
remove a student for a period that does not exceed five (5) school days from an educational
function supervised by the individual or another individual who is a teacher or other school
staff member. 
(d) If an individual removes a student from class under subsection (c), the principal may place
the student in another appropriate class or placement or into in-school suspension. The
principal may not return the student to the class from which the student was removed until
the principal has met with the student, the student’s teacher, and the student’s parents to
determine an appropriate behavior plan for the student. If the student’s parents do not meet
with the principal and the student’s teacher within a reasonable amount of time, the student
may be moved to another class at the principal’s discretion. 

I.C. 20-33-8-10 Disciplinary Powers of Principals 
(a) A principal may take action concerning the principal’s school or a school activity within the
principal’s jurisdiction that is reasonably necessary to carry out or prevent interference with
an educational function or school purposes. 
(b) Subsection (a) allows a principal to write regulations that govern student conduct. 

I.C. 20-33-8-11 Disciplinary Powers of Superintendents and Administrative Staff Members
A: 
(1) superintendent; or 
(2) member of the superintendent’s administrative staff, with the superintendent’s approval;
may take any action with respect to all schools within the superintendent’s jurisdiction that is
reasonably necessary to carry out or prevent interference with an educational function or
school purposes. 
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I.C. 20-33-8-12 Adoption of discipline rules; publicity requirement; discipline policy
regulations and guidelines; delegation of authority; rulemaking powers of governing body
(a) Except as provided under I.C. 20-33-8-16, the governing body of a school corporation
must do the following: 
        (1) Establish written discipline rules, which must include a graduated system of discipline
and may include: 
                 (A) appropriate dress codes; and 
                 (B) if applicable, an agreement for court assisted resolution of school suspension
and expulsion cases; for the school corporation. 
        (2) Give general publicity to the discipline rules within a school where the discipline rules
apply by actions such as: 
                 (A) making a copy of the discipline rules available to students and students’
parents; or 
                 (B) delivering a copy of the discipline rules to students or the parents of students
This publicity requirement may not be construed technically and is satisfied if the school
corporation makes a good faith effort to disseminate to students or parents generally the text
or substance of a discipline rule. 

(b) The: 
        (1) superintendent of a school corporation; and 
        (2) principals of each school in a school corporation; may adopt regulations establishing
lines of responsibility and related guidelines in compliance with the discipline of the governing
body.  
(c) The governing body of a school corporation may delegate: 
        (1) rulemaking; 
        (2) disciplinary; and 
        (3) other authority as reasonably necessary to carry out the school purposes of the
school corporation. 
(d) Subsection(a) does not apply to rules or directions concerning the following: 
        (1) Movement of students. 
        (2) Movement or parking of vehicles. 
        (3) Day to day instructions concerning the operation of a classroom or teaching station. 
        (4) Time for commencement of school. 
        (5) Other standards or regulations relating to the manner in which an educational
function must be administered. 

However, this subsection does not prohibit the governing body from regulating the areas
listed in this subsection. 
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I.C. 20-33-8-13 Possession and Self-Administration of Medication Permitted 
(a) Discipline rules adopted under section 12 of this chapter must provide that a student with
a chronic disease or medical condition may possess and self-administer medication for the
chronic disease or medical condition during the times and in the places set forth under
section 14(b) of this chapter if the following conditions are met: 
  (1) The student’s parent has filed an authorization with the student’s principal for the student
to possess and self-administer the medication. The authorization must include the statement
described in subdivision (2). 
  (2) A physician states in writing that: 
      (A) The student has an acute or chronic disease or medical condition for which the
physician has prescribed medication; 
          (B) the student has been instructed in how to self-administer the medication; and 
          (C) the nature of the disease or medical condition requires emergency 
administration of the medication. 
(b) The authorization and statement described in subsection (a) must be filed annually with
the student’s principal.

I.C. 20-33-8-13.5 Discipline rules prohibiting bullying required 
(a) Discipline rules adopted by the governing body of a school corporation under section 12 of
this  chapter must: 
     (1) prohibit bullying; and 
     (2) include: 
(A) provisions concerning education, parental involvement, and intervention; 
(B) a detailed procedure for the expedited investigation of incidents of bullying  that includes: 
        (i) appropriate responses to bullying behaviors, wherever the behaviors 
occur; 
     (ii) provisions for anonymous and personal reporting of bullying to a teacher   or other
school staff; 
        (iii) timetables for reporting of bullying incidents to the parents of both the  
targeted student and the bully, in an expedited manner; 
    (iv)timetables for reporting of bullying incidents to school counselors, school
administrators, the superintendent, or law enforcement, if it is determined  
that reporting the bullying incident to law enforcement is necessary; 
      (v) discipline provisions for teachers, school staff, or school administrators   who fail to
initiate or conduct an investigation of a bullying incident; and 
         (vi) discipline provisions for false reporting of bullying; and 
(C) a detailed procedure outlining the use of follow-up services that includes:
         (i) support services for the victim; and 
         (ii) bullying education for the bully. 
(b) The discipline rules described in subsection (a) must be applied regardless of the physical
location in which the bullying behavior occurred, whenever:
        (1) the individual committing the bullying behavior and any of the intended targets of the
bullying behavior are students attending a school within a school corporation and 
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        (2) disciplinary action is reasonably necessary to avoid substantial interference with
school discipline or prevent an unreasonable threat to the rights of others to a safe and 
peaceful learning environment. 
(c) The discipline rules described in subsection (a) must prohibit bullying through the use of
data or computer software that is accessed through a: 
        (1) computer; 
        (2) computer system; 
        (3) computer network, or 
        (4) cellular telephone or other wireless or cellular communications device. 
(d) This section may not be construed to give rise to a cause of action against a person or
school corporation based on an allegation of noncompliance with this section. Noncompliance
with this section may not be used as evidence against a school corporation in a cause of
action. 
(e) A record made of an investigation, a disciplinary action, or a follow-up action performed
under rules adopted under this section is not a public record under IC 5-14-3. 
(f) The department shall periodically review each policy adopted under this section to ensure
the policy’s compliance with this section. 

I.C. 20-33-8-14 Grounds for suspension or expulsion 
(a) The following are the grounds for student suspension or expulsion, subject to the
procedural requirements of this chapter and as stated by school corporation rules: 
        (1) Student misconduct. 
        (2) Substantial disobedience. 
(b) The grounds for suspension or expulsion listed in subsection (a) apply when a student is:
(1) on school grounds immediately before or during school hours, or immediately after school
hours, or at any other time when the school is being used by a school group; 
        (2) off school grounds at a school activity, function, or event; or 
        (3) traveling to or from school or a school activity, function, or event. 

I.C. 20-33-8-15 Unlawful activity by a student 
In addition to the grounds specified in section 14 of this chapter, a student may be 
suspended or expelled for engaging in unlawful activity on or off school grounds if: 
        (1) the unlawful activity may reasonably be considered to be an interference with  school
purposes or an educational function; or 
        (2) the student’s removal is necessary to restore order or protect persons on school
property; including an unlawful activity during weekends, holidays, other school  breaks, and
the summer period when a student may not be attending classes or other  school functions. 

I.C. 20-33-8-16 Possession of firearms, deadly weapons, or destructive devices 
(a) As used in this section, “firearm” has the meaning set forth in I.C. 35-47-1-5. 
(b) As used in this section, “deadly weapon” has the meaning set forth in I.C. 35-31.5- 2-86. 
The term does not include a firearm or destructive device. 
(c) As used in this section, “destructive device” has the meaning set forth in I.C. 35- 47.5-2-4.
(d) Notwithstanding section 20 of this chapter, a student who is: 
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        (1) identified as bringing a firearm or destructive device to school or on school property;
or 
        (2) in possession of a firearm or destructive device on school property; must be expelled
for at least one (1) calendar year, with the return of the student to be at the beginning of the
first school semester after the end of the one (1) year period. 
(e) The superintendent may, on a case by case basis, modify the period of expulsion under
subsection (d) for a student who is expelled under this section. 
(f) Notwithstanding section 20 of this chapter, a student who is: 
        (1) identified as bringing a deadly weapon to school or on school property; or 
        (2) in possession of a deadly weapon on school property; may be expelled for not more
than one (1) calendar year. 
(g) A superintendent or superintendent’s designee shall immediately notify the appropriate
law enforcement agency having jurisdiction over the property where the school is located if a
student engages in a behavior described in subsection (d). The superintendent may give
similar notice if the student engages in a behavior described in subsection (f). Upon receiving
notification under this subsection, the law enforcement agency shall begin an investigation
and take appropriate action. 
(h) A student with a disability (as defined in I.C. 20-35-1-8) who possesses a firearm on
school property is subject to procedural safeguards under 20 U.S.C.§ 1415. 

I.C. 20-33-8-17 Student’s legal settlement not in attendance area 
A student may be expelled from school if the student’s legal settlement is not in the
attendance area of the school corporation where the student is enrolled. 

I.C. 20-33-8-18 Maximum term of suspension; procedure 
 (a) A principal may suspend a student for not more than ten (10) school days under section
14, 15, or 16 of this chapter. However, the student may be suspended for more than ten (10)
school days under section 23 of this chapter. 
(b) A principal may not suspend a student before the principal affords the student an
opportunity for a meeting during which the student is entitled to the following: 
        (1) A written or an oral statement of the charges against the student. 
        (2) If the student denies the charges, a summary of the evidence against the student. 
        (3) An opportunity for the student to explain the student’s conduct. 
(c) When misconduct requires immediate removal of a student, the meeting under subsection
(b) must begin as soon as reasonably possible after the student’s suspension. 
(d) Following a suspension, the principal shall send a written statement to the parent of the
suspended student describing the following: 
       (1) The student’s misconduct. 
       (2) The action taken by the principal. 
(e) If a student is suspended, the student is required to complete all assignments and school
work assigned during the period of the student’s suspension. The principal or the principal’s
designee shall ensure that the student receives notice of any assignments or school work due
and teacher contact information in the event the student has questions regarding the
assignments or school work. A student may be allowed to make up missed tests or quizzes
when the student returns to school. 59



I.C. 20-33-8-19 Expulsion procedure; appeals 
(a) A superintendent of a school corporation may conduct an expulsion meeting or appoint
one (1) of the following to conduct an expulsion meeting: 
        (1) Legal counsel. 
        (2) A member of the administrative staff if the member: 
                 (A) has not expelled the student during the current school year; and 
                 (B) was not involved in the events giving rise to the expulsion. 
The superintendent or a person designated under this subsection may issue subpoenas,
compel the attendance of witnesses, and administer oaths to persons giving testimony at an
expulsion meeting. 
(b) An expulsion may take place only after the student and the student’s parent are given
notice of their right to appear at an expulsion meeting with the superintendent or a person
designated under subsection (a). Notice of the right to appear at an expulsion meeting must:
        (1) be made by certified mail or by personal delivery; 
        (2) contain the reasons for the expulsion; and 
        (3) contain the procedure for requesting an expulsion meeting. 
(c) The individual conducting an expulsion meeting: 
        (1) shall make a written summary of the evidence heard at the expulsion meeting; 
        (2) may take action that the individual finds appropriate; and 
        (3) shall provide the information described in subsection (g) to the student and the
student’s parent; and 
        (4) must give notice of the action taken under subdivision (2) to the student and the
student’s parent. 
(d) If the student or the student’s parent not later than (10) days of receipt of a notice of the 
action taken under subsection (c) makes a written appeal to the governing body, the 
governing body: 
       (1) shall hold a meeting to consider: 
               (A) the written summary of evidence prepared under subsection (c)(1); and 
               (B) the arguments of the principal and the student or the student’s parent; unless  
the governing body has voted under subsection (f) not to hear appeals of   actions taken
under subsection (c); and 
       (2) may take action that the governing body finds appropriate. 
 The decision of the governing body may be appealed only under section 21 of this   chapter. 
(e) A student or a student’s parent who fails to request and appear at an expulsion meeting 
after receipt of notice of the right to appear at an expulsion meeting forfeits all rights 
administratively to contest and appeal the expulsion. For purposes of this section, notice   of
the right to appear at an expulsion meeting or notice of the action taken at an   expulsion
meeting is effectively given at the time when the request or notice is delivered   personally or
sent by certified mail to a student and the student’s parent. 
(f) The governing body may vote to not hear appeals of actions taken under subsection (C).  
If the governing body votes to not hear appeals, subsequent to the date on which the vote is
taken  a student or parent may appeal only under section 21 of this chapter. 
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(g) Each school corporation shall annually prepare a list of 
        (1) alternative education programs in the same county in which the school corporation is
located or a county immediately adjacent to the county in which the school corporation is
located; and 
        (2) virtual charter schools; in which a student may enroll if the student is expelled. The
list must contain contact information for the entities described in subdivisions (1) and (2) and
must provide the student and the student’s parent notice that the student may be required to
comply with I.C. 20-33-2 or any statute relating to compulsory school attendance in
accordance with section 31 of this chapter. A copy of the list shall be provided to the student
or the student’s parent at the expulsion meeting. If the student or student’s parent fails to
attend an expulsion meeting, a copy of the list shall be mailed to the student’s residence. 

I.C. 20-33-8-20 Maximum term of expulsion; reenrollment in alternative program after 
expulsion or exclusion; reinstatement review 
(a) Except as provided in section 16 of this chapter, a student may not be expelled for a 
longer period than the remainder of the school year in which the expulsion took effect if the 
misconduct occurs during the first semester. If a student is expelled during the second
semester, the expulsion remains in effect for summer school and may remain in effect for the
first semester of the following school year, unless otherwise modified or terminated by order
of the governing body. The appropriate authorities may require that a student who is at least
sixteen (16) years of age and who wishes to reenroll after an expulsion or an exclusion attend
an alternative program.  
 (b) An expulsion that takes effect more than three (3) weeks before the beginning of the
second semester of a school year must be reviewed before the beginning of the second
semester. The review (1) shall be conducted by the superintendent or individual designated
under section 19(a) of this chapter after notice of the review has been given to the student
and the student’s parent; 
 (2) is limited to newly discovered evidence or evidence of changes in the student’s
circumstances occurring since the original meeting; and 
 (3) may lead to a recommendation by the person conducting the review that the student be
reinstated for the second semester. 
(c) An expulsion that will remain in effect during the first semester of the following school year
must be reviewed before the beginning of the school year. The review 
 (1) shall be conducted by the superintendent or individual designated under section 19(a) of
this chapter after notice of the review has been given to the student and the student’sparent; 
 (2) is limited to newly discovered evidence or evidence of changes in the student’s
circumstances occurring since the original meeting; and 
 (3) may lead to a recommendation by the individual conducting the review that the student
be reinstated for the upcoming school year. 

I.C. 20-33-8-21 Scope of judicial review 
 Judicial review of a governing body’s action under this chapter by the circuit or superior
court of the county in which a student who is the subject of the governing body’s action
resides is limited to the issue of whether the governing body acted without following the
procedure required under this chapter. 
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I.C. 20-33-8-22 Effectiveness of Statute During Judicial Review 
An expulsion that has been upheld by a governing body continues in effect during judicial
review under section 21 of this chapter unless: 
        (1) the court grants a temporary restraining order under the Indiana Rules of Civil
Procedure; and 
        (2) the school corporation was given the opportunity to appear at the hearing regarding
the temporary restraining order. 

I.C. 20-33-8-23 Suspension pending expulsion decision 
The superintendent or the person designated by the superintendent under section 19(a) of
this  chapter may continue suspension of a student for more than the ten (10) school day
period of the  principal’s suspension and until the time of the expulsion decision under section
19 of this chapter if  the superintendent or the designated person determines that the
student’s continued suspension will  prevent or substantially reduce the risk of: 
        (1) interference with an educational function or school purposes; or 
        (2) a physical injury to the student, other students, school employees, or visitors to the 
school. However, a student may not be suspended from school pending a meeting on a
student’s proposed expulsion if the expulsion is ordered under section 17 of this chapter. 

I.C. 20-33-8-24 Requirements for reenrollment after expulsion 
(a) This section applies to a student who: 
        (1) is at least sixteen (16) years of age; and 
        (2) wishes to reenroll after an expulsion. 
(b) A principal may require a student to attend one (1) or more of the following: 
        (1) An alternative school or alternative educational program. 
        (2) Evening classes.
        (3) Classes established for students who are at least sixteen (16) years of age. 

I.C. 20-33-8-25 Additional disciplinary actions authorized 
(a) This section applies to an individual who: 
       (1) is a member of the administrative staff, a teacher, or other school staff member; and
(2)has students under individual’s charge. 
(b) An individual may take disciplinary action instead of or in addition to suspension and
expulsion that is necessary to ensure a safe, orderly, and effective educational environment.
Disciplinary action under this section may include the following: 
        (1) Counseling with a student or group of students. 
        (2) Conferences with a parent or group of parents. 
        (3) Assigning additional work. 
        (4) Rearranging class schedules. 
        (5) Requiring a student to remain in school after regular school hours: 
                (A) to do additional school work; or 
                (B) for counseling. 
        (6) Restricting extracurricular activities. 
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        (7) Removal of a student by a teacher from that teacher’s class for a period not to
exceed: 
                 (A) five (5) class periods for middle, junior high, or high school students; or 
                 (B) one (1) school day for elementary school students; if the student is assigned
regular or additional school work to complete in another school setting. 
        (8) Assignment by the principal of: 
                 (A) a special course of study; 
                 (B) an alternative educational program; or 
                 (C) an alternative school. 
(9) Assignment by the principal of the school where the recipient of the disciplinary  action is
enrolled of not more than one hundred twenty (120) hours of service with a  nonprofit
organization operating in or near the community where the school is  located or where the
student resides. The following apply to service assigned under  this subdivision: 
                (A) A principal may not assign a student under this subdivision unless the  student’s
parent approves: 
                            (i) the nonprofit organization where the student is assigned; and 
                            (ii) the plan described in clause (B)(i). 
 A student’s parent may request or suggest that the principal assign the  student under this
subdivision. 
               (B) The principal shall make arrangements for the student’s service with the 
nonprofit organization. Arrangements must include the following: 
                           (i) A plan for the service that the student is expected to perform. 
                           (ii) A description of the obligations of the nonprofit organization to the 
student, the student’s parents, and the school corporation where the student  is enrolled. 
                           (iii) Monitoring of the student’s performance of service by the principal or the
principal’s designee. 
                           (iv) Periodic reports from the nonprofit organization to the principal and the 
student’s parent or guardian of the student’s performance of the service. 
(C) The nonprofit organization must obtain liability insurance in the amount and  of the type
specified by the school corporation where the student is enrolled that  is sufficient to cover
liabilities that may be incurred by a student who performs  service under this subdivision. 
(D) Assignment of service under this subdivision suspends the implementation of  a student’s
suspension or expulsion. A student’s completion of service assigned  under this subdivision to
the satisfaction of the principal and the nonprofit organization terminates the student’s
suspension or expulsion. 
(10) Removal of a student from school-sponsored transportation. 
(11) Referral to the juvenile court having jurisdiction over the student. 
 (c) As used in this subsection, “physical assault” means the knowing or intentional touching
of another person in a rude, insolent, or angry manner. When a student physically assaults a
person having authority over the student, the principal of the school where the student is 
 enrolled shall refer the student to the juvenile court having jurisdiction over the student.
However, a student with a disability (as defined in I.C. 20-35-1-8) who physically assaults a
person having authority over the student is subject to procedural safeguards under 20 U.S.C.
§1415. 

63



I.C. 20-33-8-26 Rules requiring participation in disciplinary action by person caring for
dependent student 
(a) The governing body of a school corporation may adopt rules that require a person having
care of  a dependent student to participate in an action taken under this chapter in 
connection with a student’s behavior. The rules must include the following: 
        (1) Procedures for giving actual notice to the person having care of the dependent 
student. 
        (2) A description of the steps that the person must take to participate in the school
corporation’s action. 
        (3) A description of the additional actions in connection with the student’s behavior  that
are justified in part or in full if the person does not participate in the school  corporation’s
action. 
(b) A dependent student is a child in need of services under I.C. 31-34-1-7 if, before the
student child becomes eighteen (18) years of age: 
        (1) the student’s parent fails to participate in a disciplinary proceeding in connection  with
the student’s improper behavior, as provided for by this section, if the behavior of  the
student has been repeatedly disruptive in the school; and 
        (2) the student needs care, treatment, or rehabilitation that the child: 
(A) is not receiving; and 
(B) is unlikely to be provided or accepted without the coercive intervention of the  court 

Note: Non-Compliance of Parents. Non-compliance of parents, guardians or custodians with
the provisions of Section 26, and under circumstances detailed in I.C. 31-34-1-7, shall be
considered educational neglect. In such cases, the child shall be considered a “child in need
of services” in accordance with the provisions of I.C. 31-34-1-7, and the matter shall be
referred to the Child Protective Services Division of Public Welfare 

I.C. 20-33-8-27 Supplemental procedures authorized 
The governing body of a school corporation may by rule: 
        (1) amplify; 
        (2) supplement; or 
        (3) extend; 
the procedures provided in this chapter in any manner that is consistent with this chapter. 

I.C. 20-33-8-28 Waiver of rights 
Any rights granted to a student or a student’s parent by this chapter may be waived only by a
written instrument signed by both the student and the student’s parent. The waiver is valid if
made: 
        (1) voluntarily; and 
        (2) with the knowledge of the: 
               (A) procedures available under this chapter; and 
               (B) consequences of the waiver.
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I.C. 20-33-8-29 Special schools 
(a) As used in this section, “special school” includes the following: 
(1) A career and technical education school. 
(2) A special education school or program. 
(3) An alternative school or program. 
(b) To the extent possible, this chapter applies to a special school. 
(c) The governing body of a special school may make necessary modifications to the
responsibilities of school personnel under this chapter to accommodate the administrative
structure of a special school. 
(d) In addition to a disciplinary action imposed by a special school, the principal of the school
where  a student is enrolled may without additional procedures adopt a disciplinary action or
decision of a  special school as a disciplinary action of the school corporation. 
I.C. 20-33-8-30 Enrollment in another school corporation or charter school during period of 
expulsion or proposed expulsion 
(a) This section applies to the following: 
(1) A student who: 
(A) is expelled from a school corporation or charter school under this chapter, or  (B)
withdraws from a school corporation or charter school to avoid expulsion. (2) A student who: 
(A) is required to separate for disciplinary reasons from a nonpublic school or a school in a 
state other than Indiana by the administrative authority of the school; or 
(B) withdraws from a nonpublic school or a school in a state other than Indiana in order  to
avoid being required to separate from the school for disciplinary reasons by the 
administrative authority of the school. 
(b) The student referred to in subsection (a) may enroll in another school corporation or
charter  school during the period of the actual or proposed expulsion or separation if: (1) the
student’s parent informs the school corporation in which the student seeks to  enroll and
also: 
(A) in the case of a student withdrawing from a charter school that is not a  
conversion charter school to avoid expulsion, the conversion charter school; or (B) in the case
of a student withdrawing from a conversion charter school to 
avoid expulsion, 
(i) the conversion charter school; and 
(ii) the school corporation that sponsored the conversion charter school; of  
the student’s expulsion, separation or withdrawal to avoid expulsion or 
separation; 
(2) the school corporation (and, in the case of a student withdrawal described in subdivision
(1)(A) or (1)(B) , the charter school) consents to the student’s enrollment; and 
(3) the student agrees to the terms and conditions of enrollment established by the  school
corporation (or, in the case of a student withdrawal described in subdivision (1) (A) or (1)(B),
the charter school or conversion charter school). 
(c) If 
(1) a student’s parent fails to inform the school corporation of the expulsion or  separation or
withdrawal to avoid expulsion or separation; or 
(2) a student fails to follow the terms and conditions of enrollment under subsection  (b)(3);  
the school corporation or charter school may withdraw consent and prohibit the student’s
enrollment during the period of the actual or proposed expulsion or separation. 
(d) This section does not apply to a student who is expelled under section 17 of this chapter. 65



I.C. 20-33-8-31 Effect of suspension or expulsion on compulsory attendance laws. 
(a) If a student is suspended or expelled from school or from any educational function under
this  chapter, the student’s absence from school because of the suspension or expulsion is
not a violation  of: 
        (1) IC 20-33-2; or 
        (2) any other statute relating to compulsory school attendance. 
(b) If a student is expelled from school or from any educational function under this chapter,
the student’s absence from school because of the expulsion is a violation I.C. 20-33-2 or any
other statute relating to compulsory school attendance the student may enroll in: 
        (1) an alternative education program in the county or in a county immediately  adjacent to
the county containing the school corporation from which the student was  expelled; or 
        (2) a virtual charter school if the student does not enroll in a program or school 
described in subdivision (1) or (2); 
during the student’s expulsion. In the event an alternative education program or virtual
charter school is not available for a student to attend under this subsection, the student’s
expulsion is not a violation of I.C. 20-33-2 or any other statute relating to compulsory school
attendance. 

I.C. 20-33-8-32 Locker Searches 
(a) A school corporation must provide each 
        (1) student; and 
        (2) student’s parent; 
a copy of the rules of the governing body on searches of students’ lockers and locker 
contents. 
(b) A student who uses a locker that is the property of a school corporation is presumed to
have no expectation of privacy in: 
        (1) that locker; or 
        (2) the locker’s content; 
(c) In accordance with the rules of the governing body, a principal may search: 
        (1) a student’s locker; and 
        (2) the locker’s contents; 
at any time. 
(d) A law enforcement agency having jurisdiction over the geographic area having a school
facility containing a student’s locker may: 
        (1) at the request of the school principal; and 
        (2) in accordance with rules of the governing body of the school corporation; assist a
school administrator in searching a student’s locker and the locker’s contents. 
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I.C. 20-33-8-33 Submission of information to bureau of motor vehicles 
Before February 1 and before October 1 of each year, except when a hearing has been
requested to determine financial hardship under IC 9-24-2-1(a)(4), a principal may submit to
the bureau of motor vehicles the pertinent information concerning an individual’s  
ineligibility under IC 9-24-2-1 to be issued a driver’s license or learner’s permit, or concerning
the suspension of driving privileges under IC 9-24-2-4. 

I.C. 20-33-8-34 Disciplinary action for students with disabilities. 
(a) Notwithstanding any other law, a suspension, an expulsion, or another disciplinary action
against a student who is a student with a disability (as defined in IC 20-35-1-8) is subject to
the: 
        (1) procedural requirements of 20 U.S.C. §1415; and 
        (2) rules adopted by the state board. 
(b) The division of special education shall propose rules to the state board for adoption under
IC 4-22-2 governing suspension, expulsions, and other disciplinary action for a student who is
a student with a disability (as defined in I.C. 20-35-1-8).

STUDENT PARKING PRIVILEGES 
 The school corporation reserves the right to revoke parking privileges from any student who
violates a provision of the student code of conduct, any parking facility rule or procedure or
who in any way threatens the smooth functioning and security of the school. 

PARENTAL INVOLVEMENT IN DISCIPLINE 
Appropriate discipline policies shall be developed by the administrative staff and shall be
reviewed and approved by the Board of School Trustees. Grounds for the suspension and
expulsion for all students shall be in accordance with I.C. 20-33-8-14 

1. Participation by Parent 
Persons having care of a dependent student (parents, guardians or custodians) may be
requested to participate in meetings, conferences and hearings in connection with the
behavior of a student who has been repeatedly disruptive in the school and needs care,
treatment, or rehabilitation that the child is not receiving, and that is unlikely to be provided or
accepted. 

In the case of expulsion hearings, due to the behavior of a student who has been repeatedly
disruptive in the school and needs care, treatment, or rehabilitation that the child is not
receiving, and that is unlikely to be provided or accepted, the parent, guardian, or custodian
may be required to attend such a hearing to determine the educational future of the child (i.e.,
whether the child is removed from or retained in school or placed in an alternative program).
When such participation is required, the school corporation shall notify the parent, guardian
or custodian in one (1) of the following manners: 
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a. Telephone contact by a school official at least five (5) days in advance of the meeting,
conference or hearing. Telephone contact will be followed up by a letter of confirmation by
regular or certified mail. 
b. Personal delivery of written notice of their required attendance at the meeting, conference
or hearing by a school official at least three (3) days prior to the scheduled meeting,
conference or hearing. 

The Superintendent, principal or other administrative personnel shall be authorized with
parental consent to require behavioral testing, counseling, or drug or alcohol abuse evaluation
by a licensed agency approved by the school corporation if such testing, counseling, or
evaluation is necessary to help any student, to further school purposes, or to prevent an
interference with school purposes. The cost of these services shall be the responsibility of
the parent, guardian or custodian, and the school corporation may require, with parental
consent, release of the results, progress reports, and other information to appropriate school
officials. 

For the purposes of this policy “Participate” or “Participation” shall have their normal and
customary meaning, which is “to have taken part in; to have a part or to share” in the
disciplinary process as requested by school officials and to the extent mandated by law. 

2. Non-Compliance of Parents 
 Non-compliance of parents, guardians or custodians with the provisions of this policy, and
under circumstances detailed in I.C. 31-34-1-7, shall be considered educational neglect. In
such cases, the child shall be considered a “child in need of services” in accordance with the
provisions of I.C. 31-34-1-7, and the matter shall be referred to the Child Protective Services
Division of Public Welfare. 

REFERENCE: I.C. 20-33-8-26 
 Full details of the rules, regulations, and due process procedures of the South Bend
Community School Corporation which have herein been condensed from the Indiana Student
Discipline Statutes, I. C. 20- 33-8, are available to any parent, guardian, or student in the
office of each school in the corporation, or at the South Bend Community School Corporation
Administration Building, 737 Beale St., South Bend, Indiana 46616. These rules are not
modified to the extent any of them are inconsistent with the provisions of Indiana Law. These
rules are not a complete or verbatim statement of Indiana law on this subject.
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	Dear South Bend Families, Students, and Community Members,
	It is my privilege, as Superintendent of the South Bend Community School Corporation, to welcome you to the 2026-27 school year. As we begin this new chapter together, I am confident in the tremendous potential and promise that lies ahead for our students and our community. This year, our mission remains firmly centered on you—cultivating your individual talents and fostering a lasting enthusiasm for learning. Our purpose extends beyond instruction; we are committed to inspiring, challenging, and recognizing achievement in all its forms.
	6.
	Limited to an unobtrusive audio-only note-taking device used for personal educational note-taking, provided the device records spoken word only, does not record images or video, remains visible to staff, is available for inspection upon request, and complies with applicable law.

	VIOLATIONS AND PARENT/GUARDIAN RETRIEVAL
	Violations shall be addressed consistent with the SBCSC Student Code of Conduct. Beginning
	with the first violation, any device used, accessed, displayed, or possessed in violation of this
	directive shall be confiscated and sent to administration. The device shall not be returned directly
	to the student and must be retrieved by the student’s parent/guardian from administration.
	Repeated violations may result in detention, in-school suspension, out-of-school suspension, and/or daily surrender of the device to the school office. Refusal to surrender a device upon request constitutes Level  II  Defiance and may result in additional discipline.


	PARENT/STUDENT COMMUNICATION DURING THE SCHOOL DAY
	Parents/guardians who need to contact a student during the school day should contact the school office.
	Students needing to contact a parent/guardian may request to use a school office phone.

	DURATION
	This directive remains in effect unless and until superseded by formal Board policy, subsequent administrative directive, or applicable change in law.
	Page 2 of2


	Required and Recommended School Immunizations
	Indiana 2026-2027
	HepB: The minimum age for the third dose of Hepatitis B is 24 weeks of age.
	DTaP: Four doses of DTaP/DTP/DT are acceptable if fourth dose was administered on or after the fourth birthday.
	Polio*: Three doses of Polio are acceptable for all grade levels if the third dose was given on or after the fourth birthday and at least six months after the previous dose.
	Varicella: Physician documentation of disease history, including month and year, is proof of immunity for children entering preschool through 12th grade. Parent report of disease history is not acceptable.
	Tdap: There is no minimum interval from the last Td dose.
	MCV4: Individuals who receive their first dose on or after their 16th birthday only need one dose of MCV4.
	Hepatitis A: The minimum interval between first and second dose is six calendar months. Two doses are required for all grade levels.
	Indiana State Department of Health, Immunization Division
	(800) 701-0704


	South Bend Community School Corporation
	School Health Questionnaire
	Student's Name: ______________________________ _____________________Date of Birth: ___/___/_______
	Address: _____________________________________________ _____________________ _________________
	Parent/Guardian Name: ________________________________________ Phone Number: (____) ____________
	School: _______________________________________
	Grade: _________
	Start Date: ________________
	HEALTH HISTORY
	Check the health conditions below that CURRENTLY affect your child:
	☐ ADD/ADHD - will student be taking medication at school? ☐ Yes ☐ No
	☐ Asthma - does student have an inhaler? ☐ Yes ☐ No
	☐ Bee sting allergy - does student have an EpiPen? ☐ Yes ☐ No
	☐ Cystic fibrosis
	☐ Diabetes Type 1
	☐ Diabetes Type 2
	☐ Dysphagia (difficulty swallowing) - does student require modified foods and liquids? ☐ Yes ☐ No ☐ Food allergy to: _____________________________________________________________
	Epi Pen required? ☐ Yes ☐ No
	· Type of reaction: __________________________________
	☐ G-Tube feedings (via ☐ pump or ☐ gravity)
	☐ Hearing loss (describe: ____________________________________________________________________) ☐ Heart condition (describe: _________________________________________________________________) ☐ Neurological condition (describe: ___________________________________________________________ ) ☐ Seizure disorder (type: _______________________ Date of last seizure: ___________________________ ) · Does student use emergency seizure medication? ☐ Yes ☐ No or VNS shunt/magnet? ☐ Yes ☐ No
	☐ Sickle cell anemia
	☐ Visual impairment (describe: _______________________________________________________________) ☐ Other: __________________________________________________________________________________

	Please note that any condition(s) checked above will require the parent/guardian to complete additional forms that must be signed by the student's healthcare professional(s). Please contact the school nurse/health aide for additional
	forms.



	MEDICATIONS
	List medication(s) your child is currently taking on a regular basis:
	Name of medication
	How many times per
	day?
	Reason for taking
	Please note that medication (prescription and over the counter) can NOT be given to your child while at school without a Medication Authorization form signed by a healthcare provider and parent/guardian. Please contact the school nurse/health aide for this form.



	MISCELLANEOUS
	Name of student's primary healthcare provider: ___________________________________________________
	Address: _________________________________________________ Phone: __________________________
	Name of (non-parent/guardian) emergency contact: _______________________________________________
	Phone: ____________________________________________ Relationship: ___________________________
	Other important health information:
	Name of person completing this form (please print)


	South Bend Community School Corporation
	Cuestionario de Salud Escolar
	Nombre del estudiante: ______________________________ _____________________Fecha de nacimiento: ___/___/____
	Dirección: _____________________________________________ _____________________ _________________
	(Street)
	(Ciudad)
	(C digo postal)

	Nombre del padre/tutor: ________________________________________ Número de teléfono: (____) ____________
	Colegio: _______________________________________
	Nota: _________
	Fecha de inicio: ________________
	HISTORIAL MÉDICO
	Consulta a continuación las condiciones de salud que ACTUALMENTE afectan a tu hijo:
	☐ ADD/ADHD - ¿tomará medicación el estudiante en la escuela? ☐ Sí ☐ No
	☐ Asma - ¿tiene un estudiante inhalador? ☐ Sí ☐ No
	☐ Alergia a la picadura de abeja - ¿tiene un estudiante un EpiPen? ☐ Sí ☐ No
	☐ Fibrosis quística
	☐ Diabetes Tipo 1
	☐ Diabetes Tipo 2
	☐ Disfagia (dificultad para tragar) - ¿necesita un estudiante alimentos y líquidos modificados? ☐ Sí ☐ No ☐ Alergia alimentaria a: _____________________________________________________________
	· Tipo de reacción: __________________________________ Requiere Epi Pen? ☐ Sí ☐ No
	☐ Alimentación por sonda G (mediante ☐ bomba o ☐ por gravedad)
	☐ Pérdida auditiva (describir: __________________________________________________________________) ☐ Enfermedad cardíaca (describir: ______________________________________________________________) ☐ Condición neurológica (describir: _____________________________________________________________ ) ☐ Trastorno convulsivo (tipo: _____________________ Fecha de la última convulsión: ____________________ )
	¿Los estudiantes usan medicación para las crisis de emergencia?
	☐ Anemia falciforme
	☐ Sí ☐
	☐ Sí ☐
	No o VNS shunt/magnet?
	No
	☐ Discapacidadvisual
	(describir: _______________________________________________________________)
	Otros: __________________________________________________________________________________
	Ten en cuenta que cualquier condición o condiciones revisadas anteriormente requerirán que el padre o tutor complete formularios adicionales que deberán ser firmados por el/los profesional sanitario del estudiante. Por favor, contacte con la enfermera o auxiliar de salud escolar para obtener formularios adicionales.



	MEDICAMENTOS
	Enumera los medicamentos que tu hijo está
	tomando actualmente de forma regular:
	Nombre del medicamento
	¿Cuántas veces al
	día?
	Motivo de la toma

	MISCELÁNEA
	Nombre del proveedor principal de atención sanitaria del estudiante: ____________________________________________
	Dirección: _________________________________________________ Teléfono: __________________________
	Nombre del contacto de emergencia (no padre/tutor): _______________________________________________
	éfono: ____________________________________________ Relación: ___________________________
	Tel
	Otra información importante sobre la salud:
	Nombre de la persona que rellena este formulario (por favor imprima)



	OBJECTION TO THE RELEASE 
	OF DIRECTORY INFORMATION 
	PERMISSION FOR VIDEOTAPING,  
	PHOTOGRAPHY AND INTERVIEWING 
	AFTER-SCHOOL PROGRAMS FOR 2026-27 

	Kaleidoscope 
	Student's School:                                                                               After-School Club Location:
	SCHOOL SAFETY 
	Safety Measures:

	NOTICE TO PARENTS AND STUDENTS ON THEIR RIGHTS
	CONCERNING EDUCATION RECORDS
	The above-identified outside parties must (a) perform institutional services or functions for which the  School would otherwise use its employees, (b) be under the direct control of the School with respect  to the use and maintenance of education records, and (c) be subject to the requirements of 34 C.F.R.  99.33(a) governing the use and re-disclosure of PII from education records. 
	Finally, a parent or student serving on an official committee, such as a disciplinary or grievance committee, or assisting another School official in performing his/her tasks  (including volunteers) is also considered a “school official” for purposes of FERPA provided s/he meets the above-referenced criteria applicable to other outside parties. “Designated school official” may also include but is not limited to employees or agents of an insurance carrier providing a defense to the School or its employees or agents.
	“Legitimate educational interest” shall be defined as a “direct or delegated responsibility for helping the student achieve one (1) or more of the educational goals of the School” or if the record is necessary in order for the designated school personnel official to perform an administrative, supervisory or instructional task for the School or to perform a service or benefit for the student or the student’s family or to provide a defense to the School with respect to any of these tasks.
	Upon request, the School discloses education records without consent to officials of another school district in which a student seeks or intends to enroll, or is already enrolled if the disclosure is for purposes of the student’s enrollment or transfer.
	4. The right to file a complaint with the U.S. Department of Education concerning alleged failures by the South Bend Community School Corporation to comply with the requirements of FERPA. The name and address of the Office that administers FERPA are:
	Family Policy Compliance Office
	U.S. Department of Education
	400 Maryland Avenue, SW
	Washington, DC 20202

	Indoor Air Quality Coordinator
	Meningococcal Disease
	• The right to receive notice and an opportunity to opt a student out of the 
	following: 
	• The right to inspect, upon request and before administration or use of the following:
	These rights transfer from the parents to a student who is 18 years old or an emancipated minor  under Indiana law. 
	The South Bend Community School Corporation has developed and adopted policies, in consultation  with parents, regarding these rights, as well as arrangements to protect student privacy in the  administration or protected information surveys and the collection, disclosure, or use of personal  information for marketing, sales, or other distribution purposes. The School Corporation will directly  notify parents of these policies at least annually at the start of each school year and after any  substantive changes. The School Corporation will also directly notify, such as through U.S. Mail  or email, parents of students who are scheduled to participate in the specific activities or surveys  noted below and will provide an opportunity for the parent to opt his or her child out of participation  of the specific activity or survey. The School Corporation will make this notification to parents at the  beginning of the school year if it has identified the specific or approximate dates of the activities or surveys at that time. 
	For surveys and activities scheduled after the school year starts, parents will be provided reasonable  notification of the planned activities and surveys listed below and be provided an opportunity to opt  their child out of such activities and surveys. Parents will also be provided an opportunity to review  any pertinent surveys. Following is a list of the specific activities and surveys covered under this  requirement: 
	Annual AHERA Notification

	LEGAL REFERENCE 15 U.S.C. § 2643, 40 C.F.R. § 763
	NONDISCRIMINATION POLICY 
	It is the policy of the South Bend Community School Corporation not to discriminate on the basis  of religion, race, color, national origin, sex, disability, age, genetic information, sexual orientation,  or gender identity in its programs, activities, or employment. Further, it is the policy of the School  Corporation to provide an equal opportunity for all students, regardless of race, color, creed, disability,  
	religion, gender, ancestry, age, national origin, sexual orientation, gender identity, place of residence  within the boundaries of the Corporation, or social or economic background, to learn through the  curriculum offered in this Corporation. It is also the policy of the School Corporation to provide equal  access to the Boy Scouts of America and other designated youth groups. The following persons have  been designated to handle inquiries regarding non-discrimination and anti-harassment policies: 
	COMPLIANCE COORDINATORS

	 
	Stephanie Steward Bridges              393-6000
	Jennie Gorski                                     393-5800
	Sarah Nowicki                                   393-3834
	Information about grievance processes may be obtained by contacting the receptionist at the Administration Building, 737 Beale St., South Bend, IN 46616; phone 574-393-6000. Inquiries may also be addressed to the United States Department of Education’s Office for Civil Rights at 500 W. Madison Street, Suite 1475, Chicago, IL 60661-4544.
	LEGAL AUTHORITY:
	Indiana Civil Rights Act, Titles VI and VII of the Civil Rights Act of 1964, the Equal Pay Act of 1973, Title IX (1972 Education Amendments), Section 504 of the Rehabilitation Act of 1973, Title I and II of the Americans with Disabilities Act of 1991, South Bend Ord. 10154-2 § III, 2-127-1, and Education Policy #2260.


	ANTI-HARASSMENT POLICY NOTIFICATION 
	STUDENTS WITH DISABILITIES 
	CHILD NUTRITION PROGRAMS 
	WELLNESS 
	PEST CONTROL POLICY 
	ADVANCE NOTIFICATION OF PESTICIDE APPLICATION
	PARENT NOTIFICATION ON REPRODUCTIVE HEALTH AND FAMILY PLANNING PROGRAM 
	RESTRAINT AND SECLUSION POLICY/PLANS 
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