Hanford Elementary School District
Human Resources Department
September 4, 2026

NOTICE OF VACANCY:
TEACHER RESOURCE CENTER SPECIALIST
$31.81 - $38.66/hr.
$5,513 - $6,701/mo.

ASSIGNMENT: Teacher Resource Center (TRC) - Eight (8.0) hours per day. Regular shift will be between
7:30 a.m. to 4:30 p.m., Monday through Friday, 12 months per year. Position subject to alternative work
schedule as needed.

MAJOR RESPONSIBILITIES: This position is responsible for ordering, cataloguing, processing and
monitoring of state textbooks and related instructional materials; maintains the district inventory of
instructional materials including library books. Under general supervision, the specialist is responsible for
maintaining the TRC, and provides functional support and leadership to Library Media Technicians at school
sites as directed.

REQUIRES: Equivalent to the completion of the twelfth grade plus two (2) years of higher education or an
Associate Degree. Two years of complex clerical experience, including book-keeping, customer service
duties and ordering school textbooks and instructional materials. Typing speed of 45 words per minute. A
combination of additional experience and education will be considered. Must successfully complete a
physical agility exam upon offer of employment at candidate’s expense.

WORKING CONDITIONS:
Environment: Office and/or library environment.

Physical Abilities: Position requires vision to read books and media materials; hearing and speaking to
communicate both on the phone and in person; lifting and carrying boxes weighing up
to 50 pounds; pushing and pulling carts; walking, sitting and standing for extended
periods of time; mobility to move about within and between offices; reaching
horizontally and above the shoulders to shelve and retrieve reach books, bending and
kneeling; sufficient hand/eye coordination and manual dexterity to operate modern
office equipment.

Interested applicants must apply on Edjoin.org, answer the supplemental questions and include any
attachments by the final filing date.

A typing test must be completed and attached at the time of application. (Call Human Resources at
559-585-3619 for information.)

For information and application packet contact:
Hanford Elementary School District
Human Resources Department
714 North White Street, Hanford, CA 93230
Phone: (559) 585-3619
www.hanfordesd.org

FINAL FILING DATE: THURSDAY, SEPTEMEBER 17, 2026 BY 4:00 P.M.

The Hanford Elementary School District does not discriminate on the basis of the person’s actual or perceived race, religious creed, color, national
origin, ancestry, age, marital status, pregnancy, physical or mental disability, medical condition, genetic information, military and veteran status,
gender, gender identity, gender expression, sex, or sexual orientation at any district site and/or activity. No person shall be denied employment solely
because of any impairment which is unrelated to the ability to perform the essential functions of the position for which application has been
made.


https://www.edjoin.org/HESD
https://www.hanfordesd.org/fs/resource-manager/view/b828167e-418c-4455-a1d9-313eff1b6173
http://www.hanfordesd.org/

