
Check junk/spam email if invoice has not received prior to the 1st of the month due. 

Once email is received follow these steps: 

• Open email and click on link to pay now within the email  

 

• Select your payment option at the bottom of screen and add to cart* 

 

 

 



• The next screen will say you have no unpaid invoices, look for the cart icon at top right and click 
cart to access payment screen 

 

• Add your payment method and click continue 

 

• Follow any remaining prompts 

*Payment Option Note: 

If you choose to pay one month on a multi-month invoice, please note that you will need to retain the 
email to access the link for each due date and repeat the above steps.  

If you choose automatic payments, please note this set-up is only per invoice and will not carry over to 
the next invoice. Automatic payments are set up as installment payments for the active invoice only. 

You may pay the full invoice or remaining amount at any time. 


