
After logging in to your MYLC account, you can click on the tab labeled “Forms”. 

  

The Grade Change form requires the following highlighted field to be answered or the change cannot be processed. 

 

 

 



 

If the Grade change was keyed successfully and the course was completed within the last year, this will be the message 

received: 

 

If the Grade change was keyed successfully and the course was completed more than one year ago, this will be the 

message received: 

 



This will be the Faculty Center page after the Dean has approved the appropriate change: 

 


