After logging in to your MYLC account, you can click on the tab labeled “Forms”.
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The Grade Change form requires the following highlighted field to be answered or the change cannot be processed.
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If the Grade change was keyed successfully and the course was completed within the last year, this will be the message
received:
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Change of Grade Form

The following Change of Grade request information has been submitted.

Course Information Grade Change Information

Term 2160 Fall 2015 Change Grade From C
Subject Area SOCI To E
Catalog Nbr 1301

Grade Change Reason

Incorrect calculation.

If the Grade change was keyed successfully and the course was completed more than one year ago, this will be the
message received:
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Change of Grade Form

The following Change of Grade request information has been submitted.

o Grade is more than 1 year old and will require Dean Approwval

Course Information Grade Change Information

Termy 2152 Spring 2015 Change Grade Fromm F
Subject Area PSYC Te ©
Catalog Nbr 23201

Grade Change Reason
Completed missing assignments.
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This will be the Faculty Center page after the Dean has approved the appropriate change:

Change of Grade Form
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