
Local School Accounting

LSA TRANSFER
REQUEST FORM

♦

1. REQUEST INFORMATION

DATE SCHOOL

PRINCIPAL

2. TRANSFER DETAILS

AMOUNT TO TRANSFER

$

FROM ACTIVITY

TO ACTIVITY

3. REASON FOR TRANSFER

REASON FOR TRANSFER

IMPORTANT: Funds cannot be transferred from a Public Activity to a Non-Public Activity.

4. REQUIRED SIGNATURES

PRINCIPAL SIGNATURE DATE

ACTIVITY SPONSOR SIGNATURE DATE

This form must be signed by the Principal and Activity Sponsor(s), if applicable.

5. LSA DEPARTMENT

LSA DEPARTMENT SIGNATURE RECEIVED DATE TRANSFER DATE
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