
Local School Accounting

TAX CHARGES ON
PURCHASING CARD

♦

Attached is documentation for a purchase made using a Selma City Schools purchasing card.

Selma City Schools is exempt from sales tax on purchases made in the State of Alabama.

If Alabama sales taxes are charged to the cardholder, the cardholder must provide an explanation below. If there is no valid reason for 

the tax charge, the cardholder will be responsible for reimbursing Selma City Schools for the amount of tax charged. This form will be 

retained with the related purchasing card documentation for accounting and audit purposes.

1. PURCHASE INFORMATION

SCHOOL NAME CARDHOLDER NAME

VENDOR NAME AMOUNT OF TAX

$

2. REASON TAXES WERE CHARGED

3. CARDHOLDER SIGNATURE

Cardholder Signature Date
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