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porttitor eu, consequat vitae, eleifend ac, enim.
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1. Profile Photo & Banner

● The Goal: Professionalism and personality.

● Profile Photo: Use a high-quality headshot with a neutral background. 

● Tip: Use a photo of your campus, a city skyline, or a simple graphic created in Canva that 

represents your field 

● How to add your photo: Right click the placeholder image -> Choose “replace image” then 

either upload from your computer, generate an image (if available) or take a picture

2. Headline

● The Constraint: 220 characters. The Goal: Tell people who you are, what you do, and what 

you’re looking for.

● The Formula: [Current Role/Student Status] | [Key Skills/Interests] | [Seeking X 

Opportunities]

● Prompt: "Aspiring [Industry] Professional | [Major] Student at [University] | Specializing in 

[Skill 1] & [Skill 2] | Seeking Summer 2026 Internships"

● Tip: Avoid just saying "Student." Use keywords that recruiters search for, like "Data 

Analysis," "Content Marketing," or "Python."

3. About (Summary)

● The Goal: Your "Elevator Pitch" in written form.

● Summary format: (The Who): Introduce yourself, your major, and what drives your interest 

in your field. (The Proof): Highlight 2–3 key achievements (projects, leadership in clubs, or 

high-performing coursework). (The Goal): Mention what you are looking for next and a "call 

to action."

● Prompt:  "I am a [Year] student at [School] passionate about [Industry]. During my time in 

school, I’ve developed a deep interest in [Topic], specifically how it impacts [Industry 

Trend]. Recently, I completed a project where I [Action you took] which resulted in [Result]. 

I love solving problems through [Skill] and am always looking to learn more about [Specific 

Area]. I’m currently looking for [Internship/Entry-level] roles for [Season/Year]. Let’s 

connect!"

4. Experience

● The Goal: Show your work ethic and transferable skills.

● Tips for Students: If you haven’t had an internship yet, include part-time jobs (retail, food 

service), work-study, or freelance gigs.

● The Bullet Point Formula (STAR Method): [Action Verb] + [Task] + [Result/Impact]

● Prompt: Instead of "Served coffee," try "Managed high-volume customer transactions in a 

fast-paced environment, maintaining a 98% accuracy rate and improving team 

communication during peak hours."

5. Education

● The Goal: Academic foundation.

● Include: Your University, Degree, and expected graduation date.

● Optional: GPA (if above 3.5), relevant coursework (list 4–6 classes that match your career 

goals), and Study Abroad experiences.

● Tip: This is a great place to list "Honors & Awards" like the Dean's List.

7. Skills & Endorsements

● The Goal: Optimize for the LinkedIn search algorithm.

● Tip: Add at least 5-8 skills. Mix "Hard Skills" (Excel, Java, Spanish) with "Soft Skills" (Public 

Speaking, Time Management).
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