
ITAWAMBA COUNTY SCHOOL DISTRICT
TECHNOLOGY DEVICE REPAIR REQUEST FORM

FOR DISTRICT OFFICE USE BY TECHNOLOGY DEPARMENT ONLY

WORK ORDER #:  

Date Submitted School Employee Name

Employee Email Phone

Staff/Student Name Grade
Homeroom

Teacher

Device Information:
Type of device: Asset Tag # if applicable:

Charger included:    Yes    /    No

Reason for Repair Repair/Replacement Cost

Check all that apply
Screen Damage (cracked, lines, black spots, etc.) 1st Incident: $70
Keyboard Issues (missing/broken keys, not responding 2nd Incident: $90
Touchpad Issues 3rd Incident: $100

Battery/Charging Problem
4th Actual replacement
cost

Power Issues (won't turn on, shuts off unexpectedly)
Charger lost/broken
$15

Physical Damage to Case/Hinges Sleeve/Case $30
Software Issues (explain below) Miscellanous 

Other:  

Date Received

Incident Details (if applicable)
Cost of

Repair or
Replacement

Date Paid

Accidental

$
Wear & Tear
Misuse (explain)

Repair/Replace Notes:
Screen Battery Hinge Case Screen Cover Keyboard

Other:

Repair completed by:

Date Returned to
school:

@itawambacountyschools.com


