COLUMBUS
CITY SCHOOLS

CREDIT FLEXIBILITY (CF) APPROVAL PROCCESS

e  Student picks up CF information packet form Counselor’s office
e  Student and parent read packet, complete and sign interest form
. Return interest form to Counselor

Information
Packet & Interest

. Meet with school counselor to review CF interest form
e  Counselor gives recommendation for next steps
. Return interest form to Counselor

Counselor e  Student completes the application
Consultation

e  Student turns in completed application to Counselor
e  Counselor reviews application for quality, completeness and accuracy

e  Counselor submits application, with all signatures, to the District Credit Flex Specialist Dawn Hasselbach
(dhasselbach8125@columbus.k12.0h.us)

Application

Submission

e District Credit Flex Specialist forwards application to Content Specialist for final approval

e  Content Specialist reviews application for level of rigor, curricular alignment and Teacher of Record (AST)
qualifications,

District e  Content Specialist verifies core area of credit, credit type, credit value, department, etc.

Review e  Content Specialist notifies student, Counselor, Teacher of Record of course approval or needed revisions

e  Once student receives course approval she/he should begin working to complete course requirements.

Course
Approved
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APPLICATION AND EXAM DATES
Applications Deadlines: May 1, October 1, December 1

Exams and Demonstrations Deadlines: December 15, May 10




