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I.​ INTRODUCTION 
 
The Marlin Independent School District ("District") is requesting Statements of Qualifications 
("SOQs") from qualified design professional licensed to practice architecture and/or engineering 
in the State of Texas to perform a comprehensive facilities assessment of the District's existing 
facilities and infrastructure and the possible need for future infrastructure. 
 
The purpose of the assessment is to assist the District in understanding the current condition of 
its facilities, identifying functionality, utilization, deferred maintenance and capital improvement 
needs, evaluating the remaining useful life of major building systems, identifying compliance 
with applicable building codes, accessibility, life safety, and operational and safety issues, and 
developing recommendations to support future maintenance planning, budgeting, and potential 
bond planning and capital needs. The assessment shall provide the District with a current, 
objection, and prioritized evaluation of its facilities and shall establish a basis for long-range 
facilities planning, capital improvement planning, maintenance planning, and potential future 
renovation, replacement, or new construction projects. 
 
The assessment shall be performed in accordance with applicable federal, state, and local laws, 
regulations, codes, standards, and requirements applicable to Texas public school facilities, 
including applicable requirements of the Texas Education Agency and the Texas Education 
Code. 
 
The District recognizes that the ultimate scope of services appropriate for this engagement may 
vary depending upon the engineering firm's professional recommendations, the District's 
priorities, available funding, and the results of negotiations following selection. Accordingly, the 
scope of services and deliverables described in this RFQ are intended to identify the District's 
anticipated objectives and may be modified, expanded, reduced, or phased during contract 
negotiations to best meet the District's needs. 
 
This procurement is conducted in accordance with the Texas Professional Services Procurement 
Act, Texas Government Code Chapter 2254. Selection will be based solely upon demonstrated 
competence and qualifications. Respondents shall not submit any pricing, fee schedules, hourly 
rates, or other compensation information with their qualifications. 
 
II.​ PROJECT OBJECTIVES 
 
The District seeks to engage a qualified engineering/architectural firm to: 
 

1.​ Conduct on-site assessments of each District facility 
2.​ Evaluate the overall condition of the buildings, building systems, and site improvements.  
3.​ Identify deferred maintenance and capital improvement needs  
4.​ Evaluate remaining useful life of major building systems 
5.​ Identify observed code, accessibility, life safety, and operational issues 
6.​ Develop recommendations to support future maintenance planning, budgeting, and 

potential bond planning 
 



The design professional shall review available District information which may include but it is 
not limited to the following documents: 
 

1.​ Existing facility assessment and condition reports 
2.​ Architectural and engineering drawings for the existing facilities 
3.​ As-builts drawing and construction documents 
4.​ Previous bond or capital improvement studies 
5.​ Maintenance and work-order documents 
6.​ Utility consumption and operating cost information 
7.​ Equipment inventories 
8.​ Roof, HVAC, electrical, plumbing, and other system records 
9.​ Safety and security assessments 
10.​Accessibility assessments 
11.​Facility utilization and enrollment information, including demographic studies 
12.​Existing warranties and service agreements 
13.​Any other information as provided by the District 

 
III.​ MINIMUM QUALIFICATIONS 
 
Respondents shall: 
 

●​ Be authorized to provide professional engineering services in the State of Texas. 
●​ Have a Texas licensed Professional Engineer and/or Architect serving as Project 

Manager. 
●​ Demonstrate experience performing comprehensive facilities assessments. 
●​ Demonstrate experience working with public entities, preferably Texas independent 

school districts or other governmental entities. 
 
IV.​ ANTICIPATED SCOPE OF SERVICES 
 
The District seeks to retain a qualified design professional licensed to practice architecture 
and/or engineering in the State of Texas to perform a comprehensive facilities assessment of the 
District's existing facilities and infrastructure. The purpose of the assessment is to assist the 
District in understanding the current condition of its facilities, identifying deferred maintenance 
and capital improvement needs, evaluating the remaining useful life of major building systems, 
identifying observed code, accessibility, life safety, and operational issues, and developing 
recommendations to support future maintenance planning, budgeting, and potential bond 
planning. 
  
The selected firm will be expected to apply its professional judgment to develop and perform a 
scope of services appropriate to accomplish the District's objectives. At a minimum, the selected 
firm is anticipated to review available background information, including existing plans and 
specifications, maintenance records, previous facility studies, warranty information, available 
inspection reports, and other information reasonably necessary to evaluate the District's facilities. 
The firm should meet with District representatives to discuss operational concerns, maintenance 
history, educational programming needs, and future facility planning objectives. 



 
The selected firm is expected to conduct on-site assessments of each District facility and evaluate 
the overall condition of the buildings, building systems, and site improvements. The assessment 
should include, as appropriate, architectural, structural, roofing, building envelope, mechanical 
(HVAC), electrical, plumbing, fire alarm, fire protection, security, technology infrastructure, 
accessibility (ADA), paving, drainage, utilities, parking areas, sidewalks, athletic facilities, and 
other major building components and site improvements. 
 
The facilities assessment should identify observed deficiencies, deferred maintenance items, 
maintenance concerns, and systems approaching the end of their useful life. The selected firm 
should also identify observed conditions that, in its professional judgment, may present concerns 
related to building code compliance, life safety requirements, accessibility standards, or other 
applicable regulations. The assessment is intended to provide planning recommendations and is 
not expected to constitute a formal building code inspection or certification of code compliance. 
 
Based upon its evaluation, the selected firm shall prepare professional recommendations 
regarding repair, replacement, renovation, modernization, or other capital improvements. 
Recommendations should prioritize improvements based upon urgency, operational impact, life 
safety considerations, remaining useful life, and anticipated maintenance needs. To the extent 
practicable, recommendations should include planning-level opinions of probable construction 
cost, estimated remaining useful life of major building systems, and suggested implementation 
priorities or phasing to assist the District in future budgeting and capital planning. 
  
The scope of services described in this RFQ represents the District's current objectives and is 
intended to establish a general framework for the anticipated engagement. Following selection of 
the most highly qualified firm, the District reserves the right to negotiate, refine, expand, reduce, 
phase, or otherwise modify the final scope of services, project schedule, and deliverables based 
upon the selected firm's professional recommendations, the District's operational priorities, 
available funding, and the results of contract negotiations conducted in accordance with the 
Texas Professional Services Procurement Act. The District may elect to proceed with all, some, 
or none of the services generally described in this RFQ. 
 
V.​ ANTICIPATED DELIVERABLES 
 
The District anticipates that the selected firm will prepare a comprehensive engineering study 
documenting the work performed, the information reviewed, the engineering analyses conducted, 
and the firm's professional findings and recommendations. The final deliverables should be 
suitable for use by District administration and the Board of Trustees in evaluating current water 
supply conditions, planning future infrastructure improvements, and supporting long-range 
capital planning. 
 
At a minimum, the final study is anticipated to include a summary of the existing conditions 
reviewed during the engagement, including available background information. 
 
 
 



VI.​ STATEMENT OF QUALIFICATIONS 
 
Statements of Qualifications shall include all the information as shown an Exhibit A. 
Respondents shall complete and submit the form. 
 
VII.​ EVALUATION CRITERIA 
 
This solicitation is issued pursuant to the Texas Professional Services Procurement Act, Texas 
Government Code Chapter 2254. Selection will be based solely upon demonstrated competence 
and qualifications. Following selection of the most qualified firm, the District will negotiate a 
detailed scope of services, project deliverables, schedule, and fair and reasonable compensation. 
The District expressly reserves the right to negotiate revisions to the proposed scope of work and 
deliverables to align with the District's operational needs, available funding, and the selected 
firm's professional recommendations. If an agreement cannot be reached, negotiations will be 
terminated and commenced with the next most qualified firm. 
 
Respondents shall not include pricing, fee schedules, hourly rates, or other compensation 
information in their Statements of Qualifications. 
 
Qualifications may be evaluated using criteria including, but not limited to: 
 
Evaluation Criteria​ ​ ​ ​ ​ ​ ​ ​ Points 

1.​ Firm qualifications and experience​ ​ ​ ​ ​ 25 
2.​ Relevant experience performing comprehensive  

facilities assessments​ ​ ​ ​ ​ ​ ​ 25 
3.​ Qualifications of proposed project team​ ​ ​ ​ 20 
4.​ Project approach and understanding of District objectives​ ​ 15  
5.​ Experience with public entities and Texas regulatory requirements​ 10  
6.​ References and demonstrated past performance ​ ​ ​ 5 

 
TOTAL​ ​ ​ ​ ​ ​ ​ ​ ​ 100 

 
The District reserves the right to request interviews, presentations, or additional information 
from one or more respondents. The District reserves the right to request clarifications, 
supplemental information, presentations, interviews, or additional documentation from any 
Respondent at any time during the evaluation process. 
 
VIII.​ SELECTION PROCESS 
 
The District anticipates the following process and timeline: 
 

●​ Issue the RFQ/First Advertisement in Paper: September 10, 2026  
●​ Second Advertisement in Paper: September 17, 2026  
●​ Deadline for questions/requests for clarifications by Respondents: September 25, 2026 
●​ Deadline to Submit Statements of Qualifications: October 2, 2026 
●​ Evaluate qualifications: By October 9, 2026 



●​ Conduct interviews, if determined beneficial: Week of October 19, 2026 
●​ Provide Advisory Ranking to Board and Board Approval/Delegation to Negotiate 

Agreement with Selected Professional(s): November 2, 2026 
●​ Target for completion of negotiations: Negotiate a final scope of services and fair and 

reasonable compensation with the highest-ranked firm: By  November 13, 2026 
●​ Board consideration and approval of the final agreement: November 16, 2026  

 
During negotiations, the District and the selected firm may refine the scope of work, 
deliverables, project schedule, and project phasing to align with the District's priorities, available 
funding, and the selected firm's professional recommendations. If negotiations are unsuccessful, 
the District may terminate negotiations and initiate negotiations with the next most qualified 
firm. 
 
Questions concerning this RFQ shall be submitted by email to: 
 

Norman Jones 
Chief Operating Officer 
Marlin ISD 
njones@marlinisd.org 

 
The District may issue written responses or clarifications by addendum to all respondents as 
appropriate.  
 
IX.​ SUBMISSION REQUIREMENTS 
 
Statements of Qualifications shall be submitted electronically in hard format and with a jump 
drive including PDF format no later than the date and time listed above. 
 
Submit to: 

Norman Jones 
Chief Operating Officer 
Marlin ISD 
njones@marlinisd.org 

 
Late submissions will be rejected. Respondents must submit hard copies of their SOQs and jump 
drive with all required documents. 
 
X.​ GENERAL CONDITIONS 
 
The District reserves the right to: 

●​ Reject any or all Statements of Qualifications; 
●​ Waive informalities or irregularities; 
●​ Request clarifications or additional information; 
●​ Modify or cancel this RFQ; 
●​ Conduct further investigation regarding respondent qualifications; 
●​ Negotiate the final scope of services and agreement terms; 



●​ Award no contract if determined to be in the District's best interest. 
 
Public Information Act. The District is subject to the Texas Public Information Act, Chapter 
552 of the Texas Government Code (“TPIA”). Statements of Qualifications and other materials 
submitted in response to this RFQ may be considered public records and may be subject to 
disclosure in accordance with applicable law. If a Respondent believes that any portion of its 
submission contains confidential, proprietary, or trade secret information that is excepted from 
disclosure under the TPIA, the Respondent shall clearly identify and label each page or section 
claimed to be confidential and specify the legal basis supporting the claimed exception from 
disclosure. The Respondent acknowledges and agrees that merely marking information as 
"confidential," "proprietary," or "trade secret" does not make such information confidential under 
the TPIA, and the District cannot guarantee that information designated by a Respondent will be 
withheld from public disclosure. 
 
If the District receives a request for information that includes material a Respondent has 
identified as confidential or proprietary, the District may, but is not obligated to, notify the 
Respondent of the request in accordance with the TPIA. The Respondent shall be solely 
responsible for asserting any applicable exceptions to disclosure before the Office of the 
Attorney General of Texas and for providing any arguments required to support withholding the 
information. The District assumes no obligation to assert or defend any claim of confidentiality 
on behalf of a Respondent. 
 
By submitting a Statement of Qualifications, the Respondent acknowledges that the District may 
disclose submitted materials to the extent required by the Texas Public Information Act, 
applicable law, court order, or opinion of the Office of the Attorney General, and releases the 
District, its Board of Trustees, officers, employees, and agents from any liability arising from 
such disclosure. Respondents are encouraged to refrain from submitting information that is 
confidential, proprietary, or otherwise sensitive unless such information is necessary to 
demonstrate the Respondent's qualifications. 
 
 
Professional Licensure. The Respondent shall maintain all licenses, registrations, certifications, 
and professional qualifications required by the State of Texas throughout the term of the 
engagement. Any engineering services shall be performed under the responsible charge of a 
Professional Engineer licensed by the Texas Board of Professional Engineers and Land 
Surveyors. 
 
Insurance. Prior to commencing services, the selected Respondent shall provide evidence of 
insurance in types and amounts reasonably acceptable to the District, including professional 
liability (errors and omissions) coverage appropriate for the services to be provided. 
 
Contract Negotiation. The selected Respondent will be required to enter into a written 
professional services agreement acceptable to the District in a form approved by the District’s 
legal counsel. The District reserves the right to negotiate all terms and conditions of the 
agreement, including the scope of services, deliverables, schedule, compensation, ownership of 
work product, and other contractual provisions.  



 
Ownership of Work Product. Unless otherwise agreed in writing, all reports, studies, drawings, 
specifications, calculations, electronic files, field notes, maps, photographs, data, and other work 
product prepared for the District under the resulting agreement shall become the property of the 
District upon payment for the services rendered. 
 
District-Furnished Information. The District will provide available information reasonably 
necessary for the performance of the services. The Respondent may rely upon information 
provided by the District unless the Respondent knows, or in the exercise of ordinary professional 
care should know, that such information is inaccurate or incomplete. 
 
Costs of Preparation. All costs incurred in preparing and submitting a Statement of 
Qualifications, participating in interviews, presentations, negotiations, or any other portion of 
this procurement process shall be borne solely by the Respondent. 
 
Withdrawal of Qualifications. A Respondent may withdraw its Statement of Qualifications at 
any time prior to the submission deadline by providing written notice to the District. After the 
submission deadline, qualifications may be withdrawn only with the District's consent. 
 
Addenda. The District reserves the right to issue written addenda, clarifications, or revisions to 
this RFQ at any time prior to the submission deadline. Respondents shall be responsible for 
acknowledging receipt of all addenda issued by the District. 
 
Communications. From the date this RFQ is issued until a contract is awarded or the 
procurement is canceled, Respondents shall direct all communications regarding this solicitation 
only to the District's designated contact person identified in this RFQ. Respondents shall not 
contact members of the Board of Trustees or other District personnel regarding this solicitation 
except as expressly authorized by the District. 
 

 



EXHIBIT A – REQUIRED FORM 
STATEMENT OF QUALIFICATIONS 

 
Comprehensive Facility Conditions Assessment  
Complete all applicable sections below. Additional pages may be attached where necessary. The 
District reserves the right to request supplemental information or clarification. 
 
SECTION 1: General Firm Information 
 

1.​ Legal Name of Firm: ​ ​ ​ ​ ​ ​ ​ ​ ​  
2.​ Primary Office Address: ​ ​ ​ ​ ​ ​ ​ ​ ​  
3.​ Website: ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​  
4.​ Telephone: ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​  
5.​ Primary Contact Person: ​ ​ ​ ​ ​ ​ ​ ​ ​  
6.​ Title: ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​  
7.​ Email Address: ​ ​ ​ ​ ​ ​ ​ ​ ​ ​  
8.​ Texas Engineering Firm Registration No.: ​ ​ ​ ​ ​ ​  
9.​ Year Firm Established: ​ ​ ​ ​ ​ ​ ​ ​ ​  
10.​Is your firm authorized to perform engineering services in the State of Texas? 
☐ Yes  ☐ No 

 
SECTION 2: Project Team 
 

11.​Identify the individuals proposed for this project. (Attach resumes for key 
personnel.) 

 
Name Title Role on Project Texas License No. Years of Experience 

     
     
     
 
SECTION 3: Firm Qualifications 
 

12.​Describe your firm's qualifications and experience relevant to this project, 
including: 

●​ Comprehensive facility condition assessments  
●​ Facility master planning or capital improvement planning  
●​ Building envelope, roofing, and building systems evaluations  
●​ Mechanical, electrical, plumbing, structural, and architectural assessments  
●​ Code, accessibility (ADA), and life safety evaluations  
●​ Educational facility planning  
●​ Work performed for Texas independent school districts or other governmental 

entities  
(Attach additional pages if necessary.) 

 



SECTION 4: Relevant Project Experience 
 

13.​Provide information regarding at least five (5) facility assessment or capital 
planning projects completed within the last ten (10) years that are similar in size 
and scope to the services requested. For each project, include: 

●​ Client name  
●​ Project name  
●​ Completion date  
●​ Approximate square footage and number of facilities assessed  
●​ Description of services performed  
●​ Deliverables provided  
●​ Project Manager  
●​ Construction value or estimated capital improvement recommendations (if 

applicable)  
 
SECTION 5: Project Understanding and Approach 
 

14.​Describe your understanding of the District's objectives and your firm's proposed 
approach to performing the facilities assessment. Please address the following: 

●​ Overall assessment methodology  
●​ Proposed evaluation of building systems and site improvements  
●​ Methodology for identifying deferred maintenance and capital improvement 

needs  
●​ Approach for evaluating remaining useful life of major building systems  
●​ Methodology for identifying observed code, accessibility (ADA), life safety, and 

operational issues  
●​ Approach to developing planning-level opinions of probable construction cost  
●​ Prioritization and phasing of recommended improvements  
●​ Coordination with District administration and staff  
●​ Proposed project schedule  
●​ Quality assurance and quality control procedures  
●​ Description of anticipated final deliverables and reports  

(Attach additional pages if necessary.) 
 

15.​Describe the format and content of the final facilities assessment report your firm 
typically provides. Include sample tables of contents, facility condition indices, 
executive summaries, capital improvement matrices, lifecycle analyses, or other 
sample deliverables that demonstrate your reporting capabilities. Sample reports 
may be attached as exhibits. 

 
SECTION 6: References 
 

16.​Provide at least five references for similar projects. For each reference, provide the 
client name, point of contact, title of point of contact, phone for point of contact, 
email, and project name.  

 



SECTION 7: Litigation and Claims 
 

17.​Has your firm been involved in any material litigation, arbitration, professional 
liability claims, or licensing actions during the past five (5) years related to services 
similar to those requested? 
☐ Yes 
☐ No 
If yes, explain. 

 
 
 

 
SECTION 8: Conflicts of Interest 
 

18.​Identify any actual or potential conflicts of interest that may exist regarding this 
project. 
☐ None 
☐ See attached explanation. 

Explanation (if applicable): 
 
 

 
SECTION 9: Additional Information 

19.​Provide any additional information your firm believes will assist the District in 
evaluating your qualifications. 

 
 
SECTION 10: Certification 
 
The undersigned certifies that the information contained in this Statement of Qualifications is 
true and correct to the best of his or her knowledge and that the individual signing below is 
authorized to submit this Statement of Qualifications on behalf of the firm. The Respondent 
acknowledges that this procurement is conducted pursuant to the Texas Professional Services 
Procurement Act (Texas Government Code Chapter 2254) and certifies that no pricing, fee 
schedule, hourly rates, or other compensation information has been included with this Statement 
of Qualifications. 
 
Authorized Representative: ​ ​ ​ ​ ​ ​ ​ ​ ​  
Title: ​ ​ ​ ​ ​ ​ ​ ​ ​  
 
Signature: ​ ​ ​ ​ ​ ​ ​ ​ ​  
Date: ​ ​ ​ ​ ​ ​ ​ ​ ​  

 



EXHIBIT B – REQUIRED FORM 
FELONY CONVICTION NOTICE FORM 

 
State of Texas Legislative Senate Bill No. 1, Section 44.034, Notification of Criminal History, Subsection 
(a), states, “a person or business entity that enters into a contract with a school district must give advance 
notice to the District if the person or owner or operator of the business entity has been convicted of a 
felony.”  The notice must include a general description of the conduct resulting in the conviction of a 
felony. 
 
Subsection (b) states “a school district may terminate a contract with a person or business entity if the 
district determines that the person or business entity failed to give notice as required by Subsection (a) or 
misrepresented the conduct resulting in the conviction.  The district must compensate the person or 
business entity for services performed before the termination of the contact”. 
 
THIS NOTICE IS NOT REQUIRED OF A PUBLICLY-HELD CORPORATION. 
 
I, the undersigned agent for the firm named below, certify that the information concerning notification of 
felony convictions has been reviewed by me and the following information furnished is true to the best of 
my knowledge. 
 
Respondent’s Name: ​  
​ (Legal/Official Company Name) 
 
Respondent’s Authorized Official’s Name: ​  
​ (Please print clearly or type) 
 
A.​ My firm is a publicly-held corporation; therefore, this reporting requirement is not applicable: 

Signature of Respondent’s Official Name: ​  
Date: ​  

 
B.​ My firm is not owned or operated by anyone who has been convicted of a felony. 
​ Signature of Respondent’s Official Name: ​  
​ Date: ​  
 
C.​ My firm is owned or operated by the following individual(s) who has/have been convicted of a 

felony: 
​ Name of Felon(s): ​  
​ Detail of Conviction(s): ​  
​ Signature of Proposal’s Official Name: ​  
​ Date: ​  
 
NOTE: Name and signature of company official should be the same as on the affidavit (Proposal 
Response Form. 
 
Vendor is responsible for the performance of the persons, employees and/or sub-contractors assigned to 
provide services for the District pursuant to this RFP on any and all District campuses of facilities.  
Vendor will not assign individuals to provide services at District campus or facility who have a history of 
violent, unacceptable, or grossly negligent behavior or who have a felony conviction. 

 



EXHIBIT C – REQUIRED FORM 
CONFLICT OF INTEREST QUESTIONNAIRE 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



EXHIBIT C – REQUIRED FORM 
DEBARMENT OR SUSPENSION CERTIFICATON FORM 

 
FEDERAL/NON-FEDERAL FUNDS 
 
As the awarded vendor on this contract, you are required to provide disbarment/suspension certification 
indicating that you are in compliance with the below Federal Executive Order Certification by completing 
and signing this form. 
 
Debarment: 
Federal Executive Order (E.O.) 12549 “Debarment and Suspension “requires that all contractors 
receiving individual awards, using federal funds, and all sub-recipients certify that the organization 
and its principals are not debarred, suspended, proposed for debarment, declared ineligible, or 
voluntarily excluded by any Federal department or agency from doing business with the Federal 
Government. 
 
Your signature certifies that neither your nor your principal is presently debarred, suspended, proposed for 
debarment, declared ineligible, or voluntarily excluded from participation in this transaction by any 
federal department or agency. 
 
Respondent’s Name: ​  
​ (Legal/Official Company Name) 
 
Address: ​  
 
City/State/Zip: ​  
 
Telephone: ​  
 
Name of Respondent’s Authorized Official: ​  
​ (Type or Print) 
 
Title of Respondent’s Authorized Official: ​  
​ (Type of Print) 
 
Signature of Respondent’s Authorized Official: ​  
 
Date Signed: ​  
 

 



 
EXHIBIT D – REQUIRED FORM 
NONCOLLUSION STATEMENT 

 
“The undersigned affirms that he/she is duly authorized to execute this Proposal, that this company, 
corporation, firm, partnership or individual has not prepared this Proposal in collusion with any other 
Proposal, and that the contents of this Proposal as to prices, terms or conditions of said Proposal have not 
been communicated by the undersigned nor by any employee or agent to any other person engaged in this 
type of business prior to the official opening of this Proposal.” 

 
 
 
Proposal’s Name: ​  
​ (Legal/Official Company Name) 
 
Address: ​  
 
City/State/Zip: ​  
 
Telephone #: ​ ​ Fax #: ​  
 
 
Name of Respondent’s Authorized Official: ​  
​ (Type or Print) 
 
Title of Proposal’s Authorized Official: ​  
​ (Type or Print) 
 
Signature of Respondent’s Authorized Official: ​  
 
Date Signed: ​  
 

 



EXHIBIT E – REQUIRED FORM 
IRS FORM W-9 

 

 
 



EXHIBIT E – REQUIRED FORM 
TEA PRE-SERVICE AFFIDAVIT FOR EDUCATIONAL ENTITIES 

 

 



 



 
 

 



 
EXHIBIT E – REQUIRED FORM 

CERTIFICATE OF INTERSTED PARTIES – FORM 1295 
TO BE COMPLETED ONLINE ONLY 

 
Please go online to: https://www.ethics.state.tx.us/filinginfo/1295/ to submit the form 

 
In 2015, the Texas Legislature adopted House Bill 1295, which added section 2252.908 of the 
Government Code. The law states that a governmental entity or state agency may not enter into certain 
contracts with a business entity unless the business entity submits a disclosure of interested parties (Form 
1295) to the governmental entity or state agency at the time the business entity submits the signed 
contract to the governmental entity or state agency. The Texas Ethics Commission (Commission) is the 
repository for all submitted and acknowledged forms. 
 
It is important to note that there are very few instances that a business will not have any interested 
parties. 
An interested party is: 

1.​ a person who has a controlling interest in a business entity with whom a governmental entity or 
state agency contracts; or 

2.​ an intermediary. 
 
Controlling Interest: An interested party has a controlling interest in the business entity if the interested 
party meets one or more of the following conditions: 

●​ has an ownership interest or participating interest in a business entity by virtue of units, 
percentage, shares, stock, or otherwise that exceeds 10 percent; 

●​ is a member of the board of directors or other governing body of a business entity of which the 
board or other governing body is composed of not more than 10 members; or 

●​ serves as an officer of a business entity that has four or fewer officers, or serves as one of the four 
officers most highly compensated by a business entity that has more than four officers. 
Subsection (c) of this section does not apply to an officer of a publicly held business entity or its 
wholly owned subsidiaries. 

 
No interested parties are needed for publicly traded companies. Those parties are already public 
knowledge and can be obtained elsewhere. 
 
The selected Respondent will be required to complete Form 1295 prior to contract execution. 

https://www.ethics.state.tx.us/filinginfo/1295/


 
THIS FORM MUST BE FILED ELECTRONICALLY ONLY – THIS SAMPLE IS PROVIDED 

ONLY FOR REFERENCE. 


