MILLBROOK

CENTRAL SCHOOL DISTRICT

Communications Intern

We are seeking a Student Communications Intern to join our team for the upcoming school
year. This is an excellent opportunity for a highly motivated and creative student to gain
hands-on experience in communications and marketing within a public school district.

This role will work closely with the Assistant Superintendent of Instruction and Community
Relations and the Communications Assistant to help manage and grow the district’s social
media presence and collect information to be used to develop weekly newsletter stories for the
community. The ideal candidate is a proactive individual with a strong understanding of social
media trends and a passion for storytelling through visual media.

Responsibilities

e Content Creation: Create and post engaging daily content on the district’s social media
platforms, including Facebook and Instagram. Knowledge of Canva is beneficial.

e Event Coverage: Attend school and district events to capture high-quality photos and
videos of students, staff, and events.

¢ Communication & Support: Help facilitate communication between the Assistant
Superintendent of Community Relations and the Communications Assistant. Assist with
other administrative and communications tasks as needed.

e Community Engagement: Monitor social media channels for comments and messages,
engaging with the community in a positive and professional manner.

e Campaigns & Strategy: Contribute ideas for new social media campaigns and help
implement the overall communications strategy.

Qualifications

e Currently enrolled as a student in a relevant field (e.g., communications, marketing,
journalism, photography, graphic design).

e Demonstrated experience with social media platforms, particularly Facebook and

Instagram.

Strong photography skills with a good eye for capturing compelling moments.

Excellent written and verbal communication skills.

Ability to work independently and manage time effectively.

A portfolio of social media content or photography is a plus.

To Apply

Please submit your resume, a brief cover letter, and a link to your online portfolio or samples of
your work to amy.watkins@millbrookcsd.org.
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