
 
GREENWICH PUBLIC SCHOOLS 
Purchasing Department | 290 Greenwich Ave 
Greenwich, CT 06830 

(203) 625-7411 
eugene_watts@greenwich.k12.ct.us 

 
INVITATION TO BID 

ICE CREAM PRODUCTS 
BID #2583-26 

 

Issue Date September 1, 2026 

Bid Opening September 16, 2026 at 11:00 a.m. 

Questions Due September 8, 2026 at 12:00 noon 

Answers September 11, 2026 at 2:00 p.m. 

Contract Term October 5, 2026 through June 30, 2027 

 
Dear Sir/Madam: 
 
Greenwich Public Schools invites sealed bids from qualified vendors to furnish and deliver ice 
cream products for the 2026/2027 school year in accordance with this Invitation to Bid, the 
specifications, and the bid forms contained herein. 
 
Bidders must carefully review all bid documents and provide all requested information. 
Incomplete, unclear, conditional, or irregular bids may be rejected as nonresponsive. 
 
Submit one (1) original and three (3) copies. The completed Bid Pricing Schedule must appear 
as the first pages of the bid submission. Faxed, emailed, or late bids will not be accepted. Hand-
delivered, mailed, or overnight-delivery bids will be accepted Monday through Friday, from 8:30 
a.m. to 3:30 p.m., at the address below. 
 

SUBMISSION ADDRESS 
Greenwich Public Schools - Purchasing Department 
290 Greenwich Avenue 
Greenwich, Connecticut 06830 
 
SEALED ENVELOPE LABEL 
Vendor Name and Address 
Ice Cream Products - Bid #2583-26 
Opening: September 16, 2026 at 11:00 a.m. 

 
Sealed bids will be received until 11:00 a.m. on September 16, 2026, at which time they will be 
publicly opened and read. Bidders and other interested persons are invited to attend. 
 
 
Very truly yours, 

 
Manager of School Procurement 
 

 



1. Specifications and Instructions 
 

1.1 Contract and Delivery 
The contract period shall extend from October 5, 2026 through June 30, 2027. Deliveries shall 
be made once each week by refrigerated truck to the fourteen (14) schools listed in Appendix A. 
The vendor shall place all products in the designated freezer at each school. All deliveries must 
be completed by 10:30 a.m., unless otherwise directed in writing by the Director of Food 
Services. 
 
1.2 Product Substitutions and Rejections 
 
Products other than those awarded may be substituted only with prior written approval from 
Greenwich Public Schools. Products that do not meet the specifications must be removed and 
replaced promptly with conforming products at the vendor's sole expense. Greenwich Public 
Schools will not provide assistance with unloading. 
 
1.3 Shortages and Back Orders 
 
The vendor must notify Food Services before the scheduled delivery of any anticipated 
shortage. No ice cream product may be placed on back order. Greenwich Public Schools may 
obtain unavailable products from another source. 
 
1.4 Damaged Products 
 
Damaged, broken, thawed, improperly stored, or otherwise unacceptable products must be 
replaced without additional charge. 
 
1.5 Invoicing and Delivery Tickets 
 
The successful bidder shall submit itemized invoices directly to Greenwich Public Schools at the 
end of each month and leave a delivery ticket at each school at the time of delivery. Each 
invoice and delivery ticket must identify the school, purchase order number, product, quantity, 
unit price, and delivery date. 
 
1.6 Sanitation and Legal Compliance 
 
All products shall be manufactured, processed, handled, stored, and distributed under sanitary 
conditions and in accordance with all applicable federal, State of Connecticut, and local laws, 
regulations, and food-safety requirements. Refrigerated transport and required frozen 
temperatures must be maintained throughout delivery. 
 
1.7 Samples and Product Information 
 
Greenwich Public Schools may request samples, ingredient statements, nutrition information, 
allergen statements, product labels, and written formulas. Bidders must supply samples of each 
proposed item upon request and at no cost to Greenwich Public Schools. 
 
1.8 Product Standards 
 
Each single-serve item must not exceed 4 fluid ounces and must appear on the applicable 
Connecticut State Department of Education approved-food list for frozen desserts and ice 
cream in effect at the time of delivery. Products must be free of high-fructose corn syrup and  



artificial colors. The bidder shall state the brand, flavor or description, fluid ounces, and pack 
size for every item offered. 
 
1.9 Award 
 
Award may be made by item, by group of items, or in the aggregate, as determined to be in the 
best interest of Greenwich Public Schools. In addition to price, Greenwich Public Schools may 
consider vendor responsibility, reliability, past performance, delivery capability, product quality, 
student and staff acceptance, conformance with specifications, packaging, storage facilities, and 
terms of delivery. 
 
2. Questions and Addenda 
 
Questions must be submitted by email only to bid_department@greenwich.k12.ct.us. The 
subject line must read: “Bid #2583-26 - Ice Cream Products.” Questions must be received no 
later than 12:00 noon on September 8, 2026. Responses will be issued by addendum and 
posted at www.greenwichschools.org by 12:00 noon on September 11, 2026. Verbal questions 
and verbal interpretations will not be accepted or binding. 
 
Bidders are responsible for reviewing all addenda before submitting a bid and must 
acknowledge each addendum on the Bidder Certification Form. Addenda become part of the bid 
documents and supersede conflicting prior information. 
 
3. General Terms and Conditions 
 
Responsiveness and Withdrawal 
Bids must be complete, legible, signed by an authorized representative, and submitted on the 
forms provided. A bid may be withdrawn in writing before the opening deadline. Bids received 
after the deadline will not be considered. 
 
Right to Investigate 
 
Greenwich Public Schools may investigate a bidder’s qualifications and ability to perform. The 
bidder shall provide requested information. A bid may be rejected if the bidder is not determined 
to be responsible and qualified. 
 
Taxes 
 
Greenwich Public Schools is exempt from applicable Connecticut sales tax and federal excise 
tax. Taxes must not be included in bid prices. 
 
Reservations 
 
The Greenwich Board of Education reserves the right, in its sole discretion, to waive 
informalities; reject any or all bids or any item or portion of a bid; accept the bid or combination 
of bids deemed in its best interest; and cancel an award or contract for failure to comply with the 
bid documents. 
 
Equivalent Products 
 
References to a brand, trade name, commercial type, or catalog number are descriptive and 
establish the desired quality. Equivalent products may be offered unless otherwise stated. The 



bidder must clearly identify each proposed product and provide supporting literature when 
requested. 
 
Pricing 
 
All prices must include delivery, unloading, placement in school freezers, fuel, insurance, fees, 
discounts, and all other costs. Prices shall remain firm for the initial contract term unless the bid 
form expressly provides otherwise. 
 
Quantities 
 
Any estimated quantities are provided for bidding purposes only and are not guaranteed. 
Greenwich Public Schools will pay only for products ordered, delivered, and accepted. 
 
Contract Extensions 

At the sole discretion of the Greenwich Board of Education, the contract may be extended with 
the successful bidder for up to four additional one-year periods. 

Opening Date Changes 
 
Greenwich Public Schools may postpone the bid opening by issuing an addendum or otherwise 
providing written notice consistent with applicable requirements. 
 

Extension Year Maximum Percentage Increase 

2027-2028 ________________ % 

2028-2029 ________________ % 

2029-2030 ________________ % 

2030-2031 ________________ % 

 
 
 
 
Bid Pricing Schedule 
 
Bidder: ______________________________________________________________ 
 
Enter one-unit price for each item offered. Include brand, product description/flavor, fluid 
ounces, and pack size. All costs and discounts must be included. Attach additional pages in the 
same format if necessary. 
 
 
 
 
 
 
 
 
 
 
 
 



ICE CREAM PRODUCTS   

ITEM ALT. BRAND 
PAC

K 
FL. 
OZ. 

Case 
Monthl

y  
COST 

VANILLA/CHOCOLATE CUP Friendly Farmer 24 
4.0 

OZ. 
         12  

  

VANILLA CUP YOGURT Friendly Farmer 24 
4.0 

OZ. 
         10  

  

CHOCOLATE CUP YOGURT Friendly Farmer 24 
4.0 

OZ. 
         12  

  

SORBET-ORANGE-LUIGI’S Sidekicks 84 
4.0 

OZ. 
         12  

  

RICH’S CREAMY COTTON CANDY 
BAR 

Rich's  96 
2.5 

OZ. 
         10  

  

RICH’S SOUR SWELL BAR Rich's  96 
2.5 

OZ. 
         10  

  

RICH’S FUDGE FRENZY Rich's  96 
2.5 

OZ. 
         10  

  

RICH’S CHOCOLATE SHORTCAKE Rich's  96 
3.0 

OZ. 
         10  

  

RICH’S ICE CREAM SANDWICH Rich's  96 
3.0 

OZ. 
         15  

  

RICH’S CRUMBLED COOKIE CONE Rich's  24 
3.0 

OZ. 
         15  

  

RICH’S BIRTHDAY COOKIE CONE Rich's  24 
3.0 

OZ. 
         12  

  

RICH’S VANILLA & CHOCOLATE 
CONE 

Rich's  24 
3.0 

OZ. 
         10  

  

      

    

      
Total:   

 
 
 
Pricing qualifications or exceptions (if any): 
 
____________________________________________________________________________ 
 
____________________________________________________________________________ 
 
____________________________________________________________________________ 
 
 
 
Bidder Certification and Signature 
 
The undersigned certifies that the bidder has reviewed and agrees to comply with the Invitation 
to Bid, specifications, general terms and conditions, pricing schedule, and all issued addenda. 
The undersigned is authorized to bind the bidder and offers to furnish the specified products at 
the prices stated. 
 
 
 



Legal Company Name 
 

Trade Name (if different) 
 

Business Address 
 

City, State, ZIP 
 

Telephone 
 

Email 
 

Authorized Representative 
 

Title 
 

Signature 
 

Date 
 

 
Addenda acknowledged: #_____ Date: __________ #_____ Date: _______  
 
References  
 

Organization Contact Person Telephone / Email Products / Dates 

 
 

Appendix A - Delivery Locations 

No. School Delivery Address 

1 Central Middle School 9 Indian Rock Lane, 
Greenwich, CT 06830 

2 Eastern Middle School 51 Hendrie Avenue, 
Riverside, CT 06878 

3 Western Middle School 1 Western Junior Highway, 
Greenwich, CT 06830 

4 Cos Cob School 300 East Putnam Avenue, 
Cos Cob, CT 06807 

5 Glenville School 33 Riversville Road, 
Greenwich, CT 06831 

6 Hamilton Avenue School 184 Hamilton Avenue, 
Greenwich, CT 06830 

7 International School at 
Dundee 

55 Florence Road, Riverside, 
CT 06878 

8 Julian Curtiss School 180 East Elm Street, 
Greenwich, CT 06830 

9 New Lebanon School 25 Mead Avenue, Greenwich, 
CT 06830 

10 North Mianus School 309 Palmer Hill Road, 
Riverside, CT 06878 

11 North Street School 381 North Street, Greenwich, 
CT 06830 

12 Old Greenwich School 285 Sound Beach Avenue, 
Old Greenwich, CT 06870 

13 Parkway School 141 Lower Cross Road, 
Greenwich, CT 06831 



14 Riverside School 90 Hendrie Avenue, 
Riverside, CT 06878 

15 Greenwich High School 10 Hillside Rd  
Greenwich, CT 06830 

 
 
 
Delivery instructions and designated freezer locations will be provided by Food Services. 
Delivery locations may be revised by written notice during the contract term. 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



GREENWICH PUBLIC SCHOOLS 

REQUEST FOR BID # 2583-26      DEADLINE: 9/16/25 at 11:00 a.m.   

ICE CREAM PRODUCTS BID 
REPLY SHEET (Page 1 of 2) 

STATEMENT OF NON-COLLUSION 

In submitting this bid/proposal, the undersigned declares that this is made without any connection with any 
persons making another bid/proposal on the same contract; that the bid/proposal is in all respects fair and 
without collusion, fraud, or mental reservation; and that no elected or appointed official of the Town, or any 
person or entity in the employ of the Town, is directly or indirectly interested in said bid/proposal or in the 
supplies or work to which it relates, or in any portion of the profits thereof, except as permitted under the 
Town of Greenwich Code of Ethics. 

CODE OF ETHICS 

In submitting this bid, the undersigned further declares and certifies that a) it has not, and will not induce or 
attempt to induce any Town of Greenwich employee or officer to violate the Town of Greenwich Code of 
Ethics in connection with its offer to provide goods or services under, or otherwise in the performance of, 
such contract, and b) if an elected or appointed official or any person in the employ of the Town has a direct 
or indirect interest in Vendor or any supplier or Subcontractor expected to be involved with the contract, 
such person or entity is in compliance with the safe harbor procedures established by the Town of 
Greenwich Board of Ethics or has received an advisory from the Town’s Board of Ethics with respect to 
such involvement.  

The undersigned further understands that the above declarations are material representations to the Town 
of Greenwich made as a condition to the acceptance of the bid/proposal.  If found to be false, the Town of 
Greenwich retains the right to reject said bid/proposal and rescind any resulting contract and/or purchase 
order and notify the undersigned accordingly, thereby declaring as void said bid/proposal and contract or 
purchase order. 

The Town of Greenwich Code of Ethics can be found at www.greenwichct.gov.  Relevant provisions of the 
Town’s Code of Ethics state: 

Section 2. DEFINITIONS.  (1) Indirect interest, without limiting its generality, shall mean and 
include the interest of any subcontractor in any prime contract with the Town and the interest 
of any person or his immediate family in any corporation, firm, or partnership which has a 
direct or indirect interest in any transaction with the Town. (2) Substantial financial interest 
shall mean any financial interest, direct or indirect, which is more than nominal, and which is 
not common to the interest of other citizens of the Town.  (3) Town officer shall mean and 
include any official, employee, agent, consultant, or member, elected or appointed, of any 
board, department, commission, committee, legislative body, or other agency of the Town. (4) 
Transaction shall mean and include the offer, sale, or furnishing of any real or personal 
property, material, supplies, or services by any person, directly or indirectly, as Vendor, prime 
contractor, subcontractor, or otherwise, for the use and benefit of the Town for a valuable 
consideration, excepting the services of any person as a Town officer. 

Section 3. GIFTS AND FAVORS.  No Town officer or his immediate family shall accept any 
valuable gift, thing, favor, loan, or promise that might influence the performance or 
nonperformance of his official duties. 

Section 4. IMPROPER INFLUENCE.  No Town officer having a substantial financial interest 
in any transaction with the Town or in any action to be taken by the Town shall use his office 
to exert his influence or to vote on such transaction or action. 

By signing below, the undersigned acknowledges reviewing and understanding the Non-Collusion 
and Code of Ethics statements contained herein and confirms compliance with the contents: 

 
AUTHORIZED SIGNATURE: ___________________________________________________ 

PRINT NAME: ________________________________________________________________  

BIDDER’S COMPANY NAME: __________________________________________________ 

http://www.greenwichct.gov/


GREENWICH PUBLIC SCHOOLS 

REQUEST FOR BID # 2583-26      DEADLINE: 9/16/25 at 11:00 a.m.   

                                            ICE CREAM PRODUCTS BID 
REPLY SHEET (Page 2 of 2) 
 

BIDDER INFORMATION: 

 

BIDDER’S COMPANY NAME __________________________________________________ 

ADDRESS ____________________________________________________________________  

_____________________________________________________________________________  

TELEPHONE # ____           FAX #  

E-MAIL ADDRESS ____________________________________________________________  

WEBSITE ___________________________________________________________________   

AUTHORIZED SIGNATURE ___________________________________________________  

PRINT NAME ________________________________________________________________   

TITLE _______________________________________________________________________  

STATE OF CT TAXPAYER ID # _________________________________________________ 

FEDERAL TAXPAYER ID # ____________________________________________________  

INCORPORATED IN THE STATE OF                                    Corporate Seal  Yes  No 

 

AWARD/CONTRACT SIGNATURE 
 
The Bidder shall indicate below, the full name, title, and the complete mailing address of the authorized 

person (i.e., officer of the company) who will sign the contract (if applicable) for this procurement: 

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_________________________________________________________ 

 

 
 

 



ICE CREAM PRODUCTS 
 BID #2583-26 

SCHOOL FOOD SERVICES 
 GREENWICH PUBLIC SCHOOLS 
 290 GREENWICH AVENUE 
 GREENWICH, CONNECTICUT 06830 

 

Bids must be submitted to the Greenwich Public Schools on the following form, and signed by an 
authorized company representative.    
 
RE:  Furnishing Ice Cream Products for the Greenwich Public Schools for the 2583-26 school year. 
 
Each bidder is required to state one price for each item.  Brand, fluid ounces and pack size are 

required for each item.  All discounts and other considerations are to be included in this price.  All 
bidders are required to supply samples of each item on the bid list. 
 

*ALL SINGLE SERVE ICE CREAM SHOULD HAVE A MAXIMUM OF 4 FL OZ. 
*ALL SINGLE SERVE ICE CREAM SHOULD BE APPROVED AND LISTED ON 

CSDE’s  LIST #10 FROZEN DESSERTS AND ICE CREAM 
*ALL PRODUCTS SHOULD BE FREE OF HIGH FRUCTOSE CORNSYRUP AND 

ARTIFICAL COLORS. 
 
I, (We)__________________________________________, the undersigned, hereby agree to furnish 
required ice cream supplies for the Greenwich Public Schools, in accordance with your instructions 
and specifications, for the following prices: 
 

 
 

 


