
GREENWICH PUBLIC SCHOOLS 
Purchasing Department 
290 Greenwich Avenue 

Greenwich, Connecticut 06830 
(203) 625-7411 

eugene_watts@greenwich.k12.ct.us 
 

 
EUGENE H. WATTS 
Manager of School Procurement 

 
September 1, 2026 
 
Dear Sir/Madam: 
 
You are invited to submit a bid for furnishing Bread Products to Greenwich Public Schools for the 
2026/2027 school year. The enclosed bid specification details the requirements we are looking 
for.   
 
Bidders are urged to read all documents carefully and fill out all information requested. Bids which 
are incomplete, obscure, or conditional, and which contain irregularities of any kind, will be subject 
to rejection for failure to comply strictly with these conditions. 
 
Bids must be submitted on the schedule forms attached. All unit prices must be filled in and the 
cost sheet must be the first pages of the submitted bid.  Each bid must be submitted and clearly 
marked as (1) original and three (3) copies. Bidders must submit bids in a clear, concise and 
legible manner to permit proper evaluation of responsive bid. Faxed, emailed or late bids will not 
be accepted however, hand delivered, mailed or overnight bids will be accepted Monday through 
Friday between the hours of 8:30am - 3:30pm at: Greenwich Public Schools 290 Greenwich 
Avenue Greenwich, CT 06831.   

The original bid and the required copies must be submitted in a sealed envelope clearly marked 
with the Vendor's name and address, along with the following information: 

Bid Title: Bread Products Bid 
Bid Number: 2582-26 
Bid Opening Date: September 16, 2026 
Bid Opening Time: 10:00 a.m. 

Sealed Bids for supplying the above will be received by the Purchasing Department at the above 
address until 10:00 a.m. at which time they will be opened and read publicly.  All bidders and 
other interested people are invited to be present at the opening of these bids. 
 

 
Very truly yours, 

 
Eugene H. Watts 

 

mailto:eugene_watts@greenwich.k12.ct.us


INSTRUCTIONS TO BIDDERS 

Sealed bids for Bread Products for the Greenwich Public Schools Food Service 
Department, as described in the attached specifications and bid proposal sheets, will be 
received until the date and time stated in the Invitation to Bid. Bidders and other interested 
parties are invited to attend the public bid opening at the Greenwich Board of Education. 

Contract Term 

The initial contract term shall be from October 1, 2026, through June 30, 2027, with four 
optional one-year extensions through June 30, 2031. Each extension shall be subject to the 
mutual written agreement of the Greenwich Board of Education and the successful bidder. 

Delivery Requirements 

Deliveries shall be made five days per week to: 

Greenwich High School 
10 Hillside Road 
Greenwich, Connecticut 06830 

All deliveries shall be made to the loading dock between 6:00 a.m. and 7:00 a.m. Food 
Services personnel will inspect and verify all products at the time of delivery. 

The following delivery requirements shall apply: 

• Orders must be separated and clearly labeled by school.  
• All discounts must be included in the prices listed on the bid proposal sheets.  
• The successful bidder must provide two bread racks for Greenwich High School at no 

additional cost.  
• The Greenwich Board of Education will not provide assistance with unloading. Bidders 

must notify their delivery personnel accordingly.  
• All products must be delivered fresh, undamaged, and in accordance with the 

specifications.  
• Products received damaged or otherwise not meeting the specifications must be 

removed and replaced promptly at no additional cost to the Greenwich Board of 
Education.  

• Product substitutions may be made only with the prior written approval of the Greenwich 
Board of Education.  

• No products may be placed on back order.  

In the event of a product shortage, the successful bidder must notify the Food Service 
Department before the scheduled delivery. The Greenwich Board of Education reserves the 
right to obtain unavailable products from other sources. 

Product and Health Requirements 

All bakeries and products must comply with all applicable federal, State of Connecticut, and 
local health, food safety, sanitation, packaging, labeling, and bakery regulations. 

The successful bidder guarantees that all bread products furnished under this contract will 
conform to the specifications and all applicable quality and food safety standards. 



The successful bidder must be available to meet with Food Services personnel when requested 
to address product quality, delivery, service, or other performance concerns. 

Bid Pricing and Award 

Bidders may submit pricing for all or any of the specified items. However, each item must be 
priced individually on the attached bid proposal sheets. 

The estimated quantities are provided for bidding and evaluation purposes only. They do not 
represent a guarantee of the quantities that will be purchased during the contract term. 

The Greenwich Board of Education reserves the right to: 

• Award the contract by individual item, group of items, or in its entirety;  
• Make multiple awards when determined to be in its best interest;  
• Increase or decrease quantities based on actual needs;  
• Waive minor informalities or irregularities;  
• Reject any or all bids, in whole or in part; and  
• Accept the bid or bids determined to be in the best interest of the Greenwich Board of 

Education.  

Awards will be based on the lowest responsive and responsible bid determined to be in the best 
interest of the Greenwich Board of Education. In addition to price, the evaluation may include: 

• The bidder’s experience, reliability, and ability to perform;  
• Product quality and compliance with the specifications;  
• Product acceptability to students and staff;  
• Production, packaging, storage, and delivery capabilities;  
• Delivery schedules and service;  
• The bidder’s past performance; and  
• Any other relevant factors.  

Samples 

Samples of all proposed products are required. Samples must be clearly labeled with the 
bidder’s name, bid number, product name, item number, brand, and manufacturer. 

Samples must be delivered in accordance with the submission requirements stated in the 
Invitation to Bid. Failure to provide the required samples may result in rejection of the applicable 
item or the entire bid. 

Questions and Addenda 

Questions concerning this bid must be submitted by email only to 
bid_department@greenwich.k12.ct.us. 

The email subject line must state: 

Bid #2582-26 – Bread Products, all questions must be received no later than 12:00 noon on 
September 8, 2026. Responses will be issued through a written addendum and posted on the 
Greenwich Public Schools website at www.greenwichschools.org no later than 12:00 noon on 
September 11, 2026. 

mailto:bid_department@greenwich.k12.ct.us
https://www.greenwichschools.org/


Bidders are responsible for checking the website for all addenda through the day before the bid 
opening. Failure to submit questions by the deadline or to review issued addenda will not relieve 
a bidder of its obligations under the bid documents. 

No verbal explanation or interpretation shall be binding. Only written addenda issued by the 
Greenwich Public Schools Purchasing Department shall modify the bid documents. All addenda 
shall become part of the bid and resulting contract. 

Bid Submission Requirements 

Bidders must carefully review all bid documents and provide all requested information. Bids that 
are incomplete, unclear, conditional, unsigned, or contain material irregularities may be rejected. 

A bid may be withdrawn before the scheduled bid opening date and time. Any bid received after 
the submission deadline will not be considered. 

If necessary, the Greenwich Board of Education may postpone the bid opening by issuing a 
written addendum or providing other appropriate notice. 

Bidder Qualifications 

The Greenwich Board of Education reserves the right to investigate a bidder’s qualifications, 
experience, financial responsibility, facilities, delivery capabilities, and ability to perform the 
contract. 

Upon request, the bidder must provide any information reasonably required for this evaluation. 
The Greenwich Board of Education may reject a bid if the information provided does not 
demonstrate that the bidder is qualified and capable of satisfactorily performing the contract. 

Taxes 

Greenwich Public Schools is exempt from applicable federal excise taxes and Connecticut sales 
and use taxes. Taxes must not be included in the bid prices. The successful bidder will be 
provided with applicable tax-exemption documentation upon request. 

Insurance 

The successful bidder must maintain Commercial General Liability Insurance with limits of 
not less than $1,000,000 per occurrence and must provide an acceptable certificate of 
insurance before the contract begins. 

The successful bidder must also maintain any other insurance required by law or specified 
elsewhere in the bid documents. 

Optional Contract Extensions 

At the sole discretion of the Greenwich Board of Education, the contract may be extended with 
the successful bidder for up to four additional one-year periods. 

Bidders must state the maximum percentage price increase, if any, for each optional extension 
year: 



Optional Contract Period Maximum Percentage Increase  

July 1, 2027–June 30, 2028            __________% 

July 1, 2028–June 30, 2029 __________% 

July 1, 2029–June 30, 2030 __________% 

July 1, 2030–June 30, 2031 __________% 

The percentage submitted for each extension year represents the maximum allowable increase. 
The Greenwich Board of Education reserves the right to negotiate a lower increase. Any 
extension and related price adjustment must be approved in writing before the extension period 
begins. 

Equivalent Products 

References to a brand name, commercial type, trade name, manufacturer, or catalog number 
are intended to describe the required quality and characteristics and are not intended to be 
restrictive unless specifically stated otherwise. 

Equivalent products may be offered. The bidder must clearly identify the manufacturer, brand, 
product name, package size, and product code of each proposed equivalent. Product 
specifications, ingredient information, nutritional information, allergen statements, illustrations, 
and descriptive literature must be submitted when applicable. 

The Greenwich Board of Education shall determine, in its sole discretion, whether a proposed 
product is equivalent and acceptable. 

Contract Compliance 

Failure to comply with the bid specifications, delivery requirements, or other contract terms may 
result in cancellation of the contract. The Greenwich Board of Education reserves all rights and 
remedies available under the contract and applicable law. 

 

 

 

 

 

 

 

 

 

 



GREENWICH PUBLIC SCHOOLS 

REQUEST FOR BID # 2582-26      DEADLINE: 9/16/26 at 10:00 a.m.   

BREAD PRODUCTS BID 
REPLY SHEET (Page 1 of 2) 

STATEMENT OF NON-COLLUSION 

In submitting this bid/proposal, the undersigned declares that this is made without any connection with any 
persons making another bid/proposal on the same contract; that the bid/proposal is in all respects fair and 
without collusion, fraud, or mental reservation; and that no elected or appointed official of the Town, or any 
person or entity in the employ of the Town, is directly or indirectly interested in said bid/proposal or in the 
supplies or work to which it relates, or in any portion of the profits thereof, except as permitted under the 
Town of Greenwich Code of Ethics. 

CODE OF ETHICS 

In submitting this bid, the undersigned further declares and certifies that a) it has not, and will not induce or 
attempt to induce any Town of Greenwich employee or officer to violate the Town of Greenwich Code of 
Ethics in connection with its offer to provide goods or services under, or otherwise in the performance of, 
such contract, and b) if an elected or appointed official or any person in the employ of the Town has a direct 
or indirect interest in Vendor or any supplier or Subcontractor expected to be involved with the contract, 
such person or entity is in compliance with the safe harbor procedures established by the Town of 
Greenwich Board of Ethics or has received an advisory from the Town’s Board of Ethics with respect to 
such involvement.  

The undersigned further understands that the above declarations are material representations to the Town 
of Greenwich made as a condition to the acceptance of the bid/proposal.  If found to be false, the Town of 
Greenwich retains the right to reject said bid/proposal and rescind any resulting contract and/or purchase 
order and notify the undersigned accordingly, thereby declaring as void said bid/proposal and contract or 
purchase order. 

The Town of Greenwich Code of Ethics can be found at www.greenwichct.gov.  Relevant provisions of the 
Town’s Code of Ethics state: 

Section 2. DEFINITIONS.  (1) Indirect interest, without limiting its generality, shall mean and 
include the interest of any subcontractor in any prime contract with the Town and the interest 
of any person or his immediate family in any corporation, firm, or partnership which has a 
direct or indirect interest in any transaction with the Town. (2) Substantial financial interest 
shall mean any financial interest, direct or indirect, which is more than nominal, and which is 
not common to the interest of other citizens of the Town.  (3) Town officer shall mean and 
include any official, employee, agent, consultant, or member, elected or appointed, of any 
board, department, commission, committee, legislative body, or other agency of the Town. (4) 
Transaction shall mean and include the offer, sale, or furnishing of any real or personal 
property, material, supplies, or services by any person, directly or indirectly, as Vendor, prime 
contractor, subcontractor, or otherwise, for the use and benefit of the Town for a valuable 
consideration, excepting the services of any person as a Town officer. 

Section 3. GIFTS AND FAVORS.  No Town officer or his immediate family shall accept any 
valuable gift, thing, favor, loan, or promise that might influence the performance or 
nonperformance of his official duties. 

Section 4. IMPROPER INFLUENCE.  No Town officer having a substantial financial interest 
in any transaction with the Town or in any action to be taken by the Town shall use his office 
to exert his influence or to vote on such transaction or action. 

By signing below, the undersigned acknowledges reviewing and understanding the Non-Collusion 
and Code of Ethics statements contained herein and confirms compliance with the contents: 

 
AUTHORIZED SIGNATURE: ___________________________________________________ 

PRINT NAME: ________________________________________________________________  

BIDDER’S COMPANY NAME: __________________________________________________ 

http://www.greenwichct.gov/


GREENWICH PUBLIC SCHOOLS 

REQUEST FOR BID # 2582-26      DEADLINE: 9/16/26 at 10:00 a.m.   

BREAD PRODUCTS BID 
         REPLY SHEET (Page 2 of 2) 
 

BIDDER INFORMATION: 

 

BIDDER’S COMPANY NAME __________________________________________________ 

ADDRESS ____________________________________________________________________  

_____________________________________________________________________________  

TELEPHONE # ____           FAX #  

E-MAIL ADDRESS ____________________________________________________________  

WEBSITE ___________________________________________________________________   

AUTHORIZED SIGNATURE ___________________________________________________  

PRINT NAME ________________________________________________________________   

TITLE _______________________________________________________________________  

STATE OF CT TAXPAYER ID # _________________________________________________ 

FEDERAL TAXPAYER ID # ____________________________________________________  

INCORPORATED IN THE STATE OF                                    Corporate Seal  Yes  No 

 

AWARD/CONTRACT SIGNATURE 
 
The Bidder shall indicate below, the full name, title, and the complete mailing address of the authorized 

person (i.e., officer of the company) who will sign the contract (if applicable) for this procurement: 

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_________________________________________________________ 

 

 

 



Bread  

Product # Food or Beverage Item Pack Size Category 

Average 
Monthly 
Ea. Being 
DZ Cost 

Bread -001 100% Whole Sliced Bread  Loaf Bread 120   

Bread -002 Whole Grain Sliced Bagels  12 Bread 120   

Bread -003 Bagel Assorted Flavors  6 Bread 25   

Bread -004 Kaiser Roll Plain Sliced  12 Bread 240   

Bread -005 Kaiser Roll Whole Wheat Sliced  12 Bread 600   

Bread -006 6"  wedge white sliced 6 Bread 10   

Bread -007 whole wheat bread cello 24 Bread 90   

Bread -008 Pullman Rye -Pre-sliced  Loaf Bread 2   

Bread -010 Texas Toast Whole Wheat  24 Bread 80   

Bread -011 Texas Toast  Loaf Bread 2   

Bread -012 Whole Wheat Texas Toast  Loaf Bread 24   

Bread -013 8 Grain Pre-Sliced  Loaf Bread 6   

Bread -014 Whole Wheat Hot Dog Buns  12 Bread 70   

Bread -015 Ciabatta 6" Pre-Sliced  12 Bread 12   

Bread -016 Pumpernickel pre-Sliced  Loaf Bread 2   

Bread -017 Sourdough sliced Bread  Loaf Bread 15   

Bread -018  Assorted Bagel  12 Bread 130   

Bread -019 Dinner Roll Whole Wheat  12 Bread 67   

Bread -020 6inch club roll whole wheat  12 Bread 30   

Bread -021 Hamburger Buns Whole Wheat  12 Bread 120   

Bread -022 Pretzel  Buns Whole Wheat 12 Bread 120   

Bread -023 Whole Wheat Slider buns  12 Bread 20   

Bread -024 Whole Wheat Hot Dog Buns  12 Bread 120   

Bread -025 Mini Scone Assorted  12 Bread 3   

Bread -026 Mini Muffins Assorted  12 Bread 3   

Bread -027 Assorted Cookies  12 Bread 3   

Bread -028 Mini Assorted Donuts  12 Bread 3   

Bread -029 Mini Danish Assorted  12 Bread 3   

Bread -030 Mini Plain Croissant 12 Bread 3   

Bread -031 Mini Chocolate Croissant 12 Bread 3   

Bread -032 Crumble Cake  1/2 sheet  Bread 2   

Bread -033 Raspberry Drizzle  1/2 sheet  Bread 2   

Bread -034 Brownie 1/2 sheet  Bread 2   

Bread -035 Mini Fresh Fruit Tarts 12 Bread 2   

Bread -036 Mini Pastries Assorted  12 Bread 2   

      

    Total:   

      
 


