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LFI Overview 

Vision, Mission & Core Values 

Vision: Lycée Français International de la Louisiane will be the premier French-American 
public school with a commitment to revitalizing Louisiana’s French cultural heritage by 
empowering our stakeholders to be curious, creative thinkers and global citizens committed 
to our community’s future. 

Mission: Our mission is to design and provide an innovative, world-class French Accredited 
learning model by immersing students in a culturally and linguistically rich learning 
environment that merges both the French National and Louisiana curricula to inspire 
students through high-quality, diverse, complex, and unique learning experiences. 

Our mission and vision are embodied through our values and are supported by the Leader 
in Me program. 

Leader in Me Habits &  Values 

 

School Campuses 

Elementary School: PreK4 - 5th Grade 
French Quarter Campus 
721 St Philip St 
New Orleans, LA 70116 
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Secondary School: 6th - 12th Grade 
Alfred Priestley Campus  
1601 Leonidas St.  
New Orleans, LA 70118 

District Organizational Chart 
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2026-2027 LFI School Calendar 

Campus Contact Charts 
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LFI Board of Directors 
LFI is a Type 2 Charter school authorized by the State Board of Elementary & Secondary 
Education to serve students from across the state of Louisiana. The LFI Board of Directors is 
a governance board made up of volunteer members from various professional fields that 
provide high-level oversight for both academics and finance. The Board of Directors is not a 
management board and does not directly manage the school, personnel matters, or school 
operations. An updated list of board members can be found on the school website. The 
board meeting schedule is listed on the school website. Board meetings are open to the 
public. Parental grievances are heard at the board level as the final step in the parent 
grievance process. Parents should not try to circumvent the parent grievance policy by 
bringing problems directly to the board at board meetings. 
 
Title I Parent Engagement Plan 
The Title I Parent Engagement will be developed by LFI’s staff, families, and other 
stakeholders as established by the requirements and guidelines of the Louisiana 
Department of Education. Principals will work to ensure this plan will be posted on the 
Family Portal. As part of this plan, principals will host Coffee with the Principal events to 
enhance parent involvement and communications. 

Professional Environment 

Developing a respectful environment and teaching students respect is an essential learning 
objective at LFI. Honorifics and prefixes are used to express respect and formality. To 
maintain the professional relationship boundaries necessary for a productive and 
professional school environment at LFI; students and parents are expected to address 
school staff with the proper salutation, prefix, and/or title in alignment with BESE and LDOE 
practices. Staff must be called Madame, Monsieur, Mr., Ms., Mrs., Mx., Dr., Principal, etc… all 
followed by the last name of the staff member. LFI staff will address students by first name 
and parents/guardians by last name with the proper salutation. Additionally, all staff 
members are expected to maintain strictly professional boundaries with all stakeholders in 
accordance with this policy and Louisiana’s Ethics Laws. Please remember that teachers 
and other school employees shall NOT solicit or accept, directly or indirectly, ANY 
THING of economic value or form of gifts. The only exception is gifts valued at $25 or 
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less and $75 as a total amount in one calendar year from or on behalf of students or 
former students and their parents, according to Louisiana Ethics Laws. 
 
Any individual, including any parent/guardian of a student attending LFI, who physically or 
verbally abuses, assaults, harrasses, threatens to harm, intimidates, or uses foul or 
aggressive language that could be perceived as a threat or abuse toward any student, 
teacher, staff member, or employee of LFI may be banned from campus and will not be 
allowed to enter the campus of LFI without prior approval from the School Principal or LFI 
Superintendent/CEO (or his delegate).  
 
LFI reserves the right to prohibit entry onto its campus by any individual at any time, should 
LFI believe that individual poses a risk to the safety and/or wellbeing of the LFI community 
or risks disrupting the learning environment in any way with disruptive conduct or 
disorderly behavior.  All stakeholders are expected to abide by all campus rules and 
procedures while on or near campus, regardless of whether they agree or disagree with 
them. Individuals that refuse  to comply with rules and procedures and/or fail to meet the 
behavioral expectations necessary for a safety, orderly, and productive learning 
environment will receive a letter revoking  privileges and campus access. 
 
Social Media Policy 
Comments to LFI-sponsored sites, such as its Website via blogs, online forms, etc., or social 
media sites, are welcome and encouraged. To promote respectful discussion within these 
forums, we request that you be courteous and productive and avoid comments that are 
profane, obscene, offensive, sexually explicit, inappropriate, inflammatory, disrespectful, 
libelous, defamatory, slanderous, in breach of confidentiality or would adversely affect the 
culture of the school or be objectionable to staff, parents or stakeholders. As a school, it is 
critical that we model appropriate behavior for students that is respectful, polite, and 
supportive of the educational process, our institution, our students, and all staff members. 
 
Disrespectful, inappropriate, and/or demeaning commentary hinders the educational 
process by negatively impacting our students and school culture.. Therefore, LFI reserves 
the right to reject or remove comments for any reason, including but not limited to our 
belief that the comments violate this Comment Policy, to determine in its sole discretion 
which submissions meet its qualifications for posting, and to remove comments for any 
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reason, including but not limited to our belief that the comments violate this Policy. Any 
submissions that fail to follow this Policy in any way or are otherwise irrelevant will be 
removed. We also reserve the right to amend this Policy from time to time in our judgment 
to address issues that may arise and changes in our operations or the law.  
 
In posting material on LFI-sponsored sites, you agree not to:  

●​ Post material that LFI determines is disrespectful, threatening, harassing, illegal, 
obscene, defamatory, slanderous, or hostile towards any individual or entity.  

●​ Post phone numbers, email addresses or other confidential information of students, 
faculty, or any other person other than yourself. If you choose to post your own 
contact information for any reason, please be aware that the information will be 
available to the public and is, therefore, subject to misuse. 

●​ Post material that infringes on the rights of LFI or any individual or entity, including 
privacy, intellectual property or publication rights.  

●​ Post material that promotes or advertises a commercial product or solicits business 
or membership or financial or other support in any business, group or organization 
except those which are officially sponsored by LFI or granted permission by LFI, 
except in designated areas specifically marked for this purpose.  

●​ Post chain letters, post the same comment multiple times, or otherwise distribute 
“spam” via the LFI-sponsored site.  

●​ Allow any other individual or entity to use your identification for posting or viewing 
comments.  

●​ Post comments under multiple names or using another person’s name.  
 
LFI reserves the right to do any or all of the following:  

●​ Ban future posts or membership of people who repeatedly violate this Policy. We 
may affect such bans by refusing posts from specific email addresses or IP 
addresses, or through other means as necessary.  

●​ Remove comments at any time, whether or not they violate this Policy.  
●​ User agrees to indemnify and hold harmless LFI its affiliates, directors, employees, 

successors and assigns against any damages, losses, liabilities, judgments, causes of 
action, costs or expenses (including reasonable attorneys’ fees and costs) arising out 
of any claim by a third party relating to any material user has posted on 
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LFI-sponsored sites. By posting a comment or material of any kind on a 
LFI-sponsored site, the user hereby agrees to the Policy set forth above. 

 
All parties are expected to exercise good judgment and personal accountability when using 
social media. Under no circumstances are students and staff members permitted to 
communicate with each other through any social media platforms or follow one another on 
social media. 
 
Disrupting School Operations  
Unlawful disruption of the operation of a school by any stakeholder in violation of LA Rev 
Stat § 14:40.6 will not be tolerated. LFI will report any disruptions to the New Orleans Police 
Department and other authorities. According to Louisiana state law, whoever commits this 
offense of unlawful disruption of the operation of a school shall be fined not more than 
$1,000 or imprisoned with or without hard labor for not less than one year nor more than 
five years, or both. 
 
Additionally, any parent or other party that refuses to comply with school rules or hinders 
the safety, security, and/or wellbeing of any student or staff member at LFI may be subject 
to loss of privileges and/or ban from LFI campuses.  
 
Gun & Drug Free School Environment 
Both state and federal laws require that all of our campuses and buses be drug-free and 
fire-arm free zones. Therefore, no weapons or drugs are permitted within 1,000 feet and 
drugs within 2,000 feet of any school property, campus, or school bus. Failure to comply 
with these laws may lead to a felony violation of the Uniform Controlled Dangerous 
Substances Law. All drugs including tobacco, marijuana, and alcohol are prohibited in drug 

free zones.  
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School Life 
PK-12 Dress Code Expectations 

PK-12 students have the below dress code expectations, that must be worn to school each 
day.  

Grades PK-12  

●​ Bottoms  
○​ Jeans, khakis/slacks, sweatpants, mesh/athletic, are allowed 
○​ Knee length skorts, skirts, shorts, or pants are allowed 
○​ Hems must be at least as long as fingertips when arms outstretched at sides 

and/or not any more than three inches above the knee 
○​ No holes, transparent materials, inappropriate images, or messages per 

school administration  
●​ Tops 

○​ Any official LFI branded spirit shirts, outerwear or uniform tops (class shirts, 
PE shirts, club shirts, PTO shirts, etc) 

○​ Any other shirt that is school-appropriate; must cover full abdomen and all 
undergarments 

○​ No holes, transparent materials, promotion of other schools (besides 
colleges/universities), inappropriate images or messages per school 
administration 

Shoes 
Students must wear closed toe and closed heel shoes or tennis shoes.  Students are NOT 
allowed to wear sandals, Crocs, enhanced heels, or boots higher than a high-top sneaker. 
 
Secondary Physical Education Classes :  
Students enrolled in Physical Education (PE) classes are required to wear the PE uniforms. 
Students must bring appropriate equipment and/or clothing necessary to practice physical 
activity.  
 
Styling & Accessories 
The student dress code is established to teach students the importance of grooming and 
hygiene, to instill discipline, to prevent violence and disruption in the educational 
environment, to avoid safety hazards, and to teach students respect for themselves and 
others.  

 

   Back to Table of Contents – 14 

mailto:info@lfno.org


 
 
 
 
 

721 St. Philip Street , New Orleans, LA 70116 - 1601 Leonidas Street, New Orleans, LA 70118 - 504.620.5500 - info@lfi.us  

 
 
1. Each student will maintain good personal hygiene, including but not limited to: 

●​ Clean, combed hair 
●​ Clean teeth 
●​ Clean body 
●​ Clean clothing 

2. A student will demonstrate respect for themselves and others through: 

●​ Actions 
●​ Personal hygiene 
●​ Physical appearance 

3. A student will dress appropriately for school, extracurricular, and co-curricular 
activities. This includes: 

a. Clothing, mask or face covering, jewelry, accessories, personal hygiene, and manner of 
grooming: 

●​ Will not present a physical safety hazard or create a health hazard to either the 
student or others. 

●​ Will not cause or have the potential to cause a disruption to or interference with the 
orderly operation of the school, school activities, and/or educational objectives. 

●​ Will not identify, symbolize, or infer gang membership or affiliation through writing, 
marks, drawings, paintings, photographs, designs, emblems, tattoos, or any other 
means. 

●​ Will not identify, symbolize, or imply membership or affiliation with any group or 
organization that the school system has not authorized to legally assemble on 
school grounds through writing, marks, drawings, paintings, photographs, designs, 
emblems, tattoos, or any other means. 

●​ Will not depict violence, drugs, alcohol, tobacco, or obscene subject matter through 
writing, marks, drawings, paintings, photographs, designs, emblems, tattoos, or any 
other means. 

●​ Will not depict or convey a suggestive, sexual, or provocative message or slogan 
through writing, drawings, paintings, photographs, designs, emblems, tattoos, or 
any other means. 

●​ Will not be designed to encourage actions or activities that present a disruption or 
distraction. 
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b. Footwear: 

●​ A student will wear shoes. 
●​ No specific color shoe is required. 
●​ A student will not wear shoes that present a safety hazard such as shoes without 

backs, shoes with excessively high heels or platform soles, wheels, or shoes that by 
virtue of their construction or condition may pose a safety risk. 

c. Undergarments: 

●​ A student will wear appropriate undergarments. 

d. Clothing for school and school-sponsored activities: 

●​ A student’s clothing will be hemmed. 

A student’s clothing for school and school-sponsored activities must be modest in 
appearance and style to ensure that it does not cause or have the potential to create 
a safety hazard, disruption, or distraction for others in the educational environment. 

Clothing Fit and Style: 

●​ A student will not wear clothing that is tight-fitting, including but not limited to: 
○​ Bike pants 
○​ Leggings 
○​ Stretch-knit or spandex pants 
○​ Dresses 
○​ Skirts 
○​ Pants 
○​ Slacks 
○​ Shorts 
○​ Shirts 
○​ Blouses 

●​ A student will not wear clothing with holes in it. 
●​ A student will not wear see-through or fishnet clothing unless proper opaque 

undergarments are worn so that the student’s torso is not visible. 
●​ A student will not wear clothing that exposes the student’s back, chest, or midriff. 
●​ Dress styles should be appropriate for student participation in a school-sponsored 

formal event. 
●​ Clothing Restrictions for Middle/High School: 
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○​ A student in middle/high school will not wear sweatpants and warm-up suits 

on campus. 
●​ Headwear: 

○​ A student will not wear a hat, cap, or hooded garment to school. 
●​ Jewelry and Accessories: 

○​ A student will not wear jewelry or accessories that create a distraction or a 
safety hazard. 

○​ Except for pierced earrings worn in the earlobe, a student will not wear body 
piercing studs, rings, or hoops. 

○​ When pierced earrings are permitted, a student will not wear earrings that 
present a safety hazard. 

○​ A student will not bring to or have accessories at school that may be used or 
converted to use as a weapon. 

●​ Grooming: 
○​ A student will use appropriate grooming that does not present a safety 

hazard or have the potential of creating a disruption to or interference with 
the orderly operation of the school environment, school activities, and/or 
educational objectives. 

○​ A student will wear their hair in a style that does not impair their eyesight. 
○​ A student will not wear hair rollers, shower caps, etc., to school, 

extracurricular, and co-curricular activities. 
●​ Face Coverings: 

○​ In accordance with updated guidance from the Center for Disease Control 
and Prevention (CDC), the Louisiana Department of Health (LDH), and the 
Louisiana Department of Education (LDOE), students may be required to 
wear a mask or face covering while on the bus, in classrooms, and common 
areas. 

○​ Coverings must be worn over the nose and mouth and secured under the 
chin. 

○​ Bandana scarves may not be worn as a mask or face covering. 
○​ Ski masks are never allowed on campuses. 

If dress code violations happen multiple times, school consequences will be put in place and 
parents will be notified. School administration reserves the right to rule on anything not 
included here that the school might deem unacceptable attire or appearance. 
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School Hours & Programming 

Elementary Campus (French Quarter: PreK4 - 5th Grade) 

Before care: 7:10 am 
Student Arrival: 7:35 am - 7:50 am 
Dismissal: Monday: 1:55 pm / Tuesday - Friday: 3:25 pm 
Aftercare: Monday: 2:15 pm / Tuesday - Friday 3:45 pm - 6:00 pm 

Secondary Campus (Priestley: 6th - 12th Grade) 

Student Arrival: 8:00 am - 8:10 am (supervision on yard starting at 7:45 AM) 
Dismissal: Monday: 2:30 pm - 2:50 pm / Tuesday - Friday: 4:10pm 
 

 Elementary French Quarter 
Campus (PreK4 - 5th Grade) 

Secondary Priestley Campus  (6th Grade - 
12th Grade) 

Before care 7:10am - 7:35am N/A 

Student 
Arrival 

7:35am - 7:50am 8:00am - 8:10am (supervision on yard starting 
at 7:45am) 

8:13am: students are considered tardy. 

Dismissal Monday: 2:00pm 
Tue-Fri: 3:25pm 

Monday: 2:30-2:50 pm 
Tue-Fri: 4:10pm 

Aftercare 3:45 pm - 6:00pm 
Monday 2:15 pm - 6 pm 

N/A 

 
At the Elementary Campus, before care services are offered for a fee beginning at 7:10 AM.  
At the Secondary Campus, one gate opens at 7:45 AM and students will be supervised. A 
healthy breakfast is available, but will be billed through the Resto. Parents are not allowed 
to drop their child off without signing up for beforecare.  
 
At the Elementary Campus, after care is offered daily until 6:00 PM. Charges for aftercare 
begin at the end of the dismissal window. A snack is provided to students in aftercare. Late 
pickup fees apply for any students picked up after 6:00 PM, and repeated late pick-up may 
result in dismissal from the program.  
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For both before & after care, discounted full semester plans are available for $900 a 
semester, or students may “drop-in” occasionally. “Drop-in” fees will be billed at $18 a day. 
Please remember that all LFI staff members are mandatory reporters by law and parents 
habitually violating will not be allowed to participate in this service and all instances of 
neglect or abandonment will be reported to the DCFS. 
 
While students are on campus before and/or after school, they are expected to follow all LFI 
school policies and rules. Information regarding pricing and registration details is posted on 
the school website here. 
 
Entrance to the Building  
For security reasons, all students, including students who are accompanied by a parent, 
must only enter the school using the main door (St. Philip Street for Elementary and Green 
Street for Secondary Campus) during the day. Other doors or gates cannot be used for 
entering or exiting the school premises without prior written approval from the campus 
leaders. During arrival and dismissal, only doors assigned and monitored by a staff member 
can be used. 
 
Secondary Campus Arrival and Dismissal 
Parental pick up at dismissal is not required at the secondary campus. Secondary students 
are allowed to leave the school at the conclusion of the school day independently. The 
Secondary Campus does not offer aftercare, but there are various after school athletic 
programs students may join for a fee.  
 
LFI’s Secondary Campus  is located in a congested residential area and along a major street. 
In order to support a stress-free arrival and departure experience, please keep the following 
in mind: 

●​ There are no carpool lines to drop off or pick up students.  
●​ Students SHOULD NOT be let out of vehicles on Leonidas street, but they should be 

dropped off on Green Street, Birch Street, or other surrounding areas. 
●​ Students will arrive and depart independently via public transportation, on foot or 

bike, or car. 
●​ There are bike racks near the front doors of Priestley as well as bike racks inside the 

gated yard. 
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●​ We ask that parents dropping off in the neighborhood be considerate to our 

residential neighbors and cognizant of the heavy traffic flow along Leonidas St.  
●​ Student drivers should register their car by filling out this form so that the school 

can notify the student or parent in case there is reason to move the car during 
school hours. LFI will make a good faith effort to notify students if their car needs to 
be moved. However, students who drive to school park in the neighborhood at their 
own risk. LFI will not be responsible for cars which are parked illegally or if students' 
cars are ticketed and/or towed. 
 

Transportation  
Student Transportation Services Eligibility - Transportation is provided at no cost to all 
students of LFI. Yellow School Bus transportation is offered to all students in PreK4 to 5th 
grade provided they reside in Orleans Parish and live more than 1 mile from the campus 
they attend. Students with an IEP are provided transportation according to their individual 
needs. All other students will be provided public transportation passes as 
needed/requested. To be eligible, students must reside in Orleans Parish and live more than 
1 mile from the campus they attend. (Revised Statutes Title 17:158.) 
 
Please review the Transportation Handbook. 

Attendance Policy 

State of Louisiana School Attendance Policy 

Under the law, if students are enrolled in school, students are expected to be in attendance 
every student activity day scheduled by the LEA, and must attend school from age 4 to 18 or 
until they graduate from high school. Per the State of Louisiana School Attendance Policy as 
outlined in R.S.17:233, cases of habitual absence and or tardiness are referred to juvenile or 
family court. Any student who is a juvenile and who is habitually absent from school or is 
habitually tardy shall be reported by the Supervisors of Child Welfare and Attendance to the 
family or juvenile court of the parish or city as a truant. A student shall be considered 
habitually absent or habitually tardy when either condition continues to exist after all 
reasonable efforts by the principal and the teacher have failed to correct the condition after 
the fifth unexcused absence or fifth unexcused tardy within any month or a pattern 
of five absences is established. 
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Under the law, if students are enrolled in school, students are expected to be in attendance 
every student activity day scheduled by the LEA, and must attend school from age 4 to 18 or 
until they graduate from high school. 

LFI Attendance Policy 

At LFI, we believe that regular and punctual attendance is a key factor in the achievement of 
academic success. When students are absent from school they miss instruction that is vital 
to their learning. Absences cause a loss of continuity in the daily learning process. They also 
miss important practice and community building opportunities. It is impossible to recreate 
the learning activities which go on in a classroom, although individual assignments can often 
be completed at a later date. Absence from school or repeated tardiness to school can 
become overwhelming to a student who must attempt to make up missed work and to keep 
up with current work at the same time. This table illustrates how much instructional time is 
missed when students are absent from school. 
 
 

 
 

 
 
 
 
 
 
The State of Louisiana Compulsory Attendance Law (RS 17:233) mandates the following:  
RS 17:233 Cases of habitual absence or tardiness referred to juvenile or family court; denial or 
suspension of driving privileges. 
 

A. Any student who is a juvenile and who is habitually absent from school or is habitually tardy shall be reported by the 
supervisor of child welfare and attendance to the family or juvenile court of the parish or city as a truant child, pursuant to 
the provisions of Chapter 2 of Title VII of the Louisiana Children's Code relative to families in need of services, there to be 
dealt with in such manner as the court may determine, either by placing the truant in a home or in a public or private 
institution where school may be provided for the child, or otherwise  
B.(1)(a) A student shall be considered habitually absent or habitually tardy when either condition continues to exist after all 
reasonable efforts by any school personnel, truancy officer, or other law enforcement personnel have failed to correct the 
condition after the fifth unexcused absence or fifth unexcused occurrence of being tardy within any school semester.  
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The State of Louisiana Compulsory Attendance Law mandates that students cannot be 
absent more than 10 unexcused (exempt or non-exempt) days for an academic year. 
Any student with more than 10 unexcused days may be retained. The attendance team 
will monitor attendance each trimester and follow the required laws. Parents are also 
encouraged to regularly monitor student attendance in the PowerSchool application. 
 
Excusal Documentation 
When a student misses school, their absence falls under four categories:  

1.​ Non-exempted, excused absences are absences incurred due to personal illness, or 
serious illness in the family (documented by acceptable excuses, including a 
parental note) which are not considered for purposes of truancy, but which are 
considered when determining whether or not a student is eligible to make up work 
and tests, receive credit for work completed, and receive credit for a course and/or 
school year completed. 

2.​ Exempted, Excused Absences are not considered for purposes of truancy and which 
are not considered when determining whether or not a student is eligible to make 
up work and tests, receive credit for work completed, and receive credit for a course 
and/or school year completed. Examples include celebrations of religious holidays. 

3.​ Unexcused Absence―any absence not meeting the requirements set forth in the 
excused absence and extenuating circumstances definitions, including but not 
limited to absences due to any job (including agriculture and domestic services, 
even in their own homes or for their own parents or tutors) unless it is part of an 
approved instructional program. Students shall be given failing grades in those days 
missed and shall not be given an opportunity to make up work. 

4.​ Suspensions: The student is allowed to make up the missed work but the absence is 
counted against the attendance requirement.  

 
Documentation to excuse absences must be submitted within five (5) school days of 
the student’s absence.  
According to Bulletin 741 Exempted Excused Absence: 

1.​ extended personal physical or emotional illness as verified by a physician or nurse 
practitioner licensed in the state; 
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2.​ extended hospital stay in which a student is absent as verified by a physician or dentist;  
3.​ extended recuperation from an accident in which a student is absent as verified by a 

physician, dentist, or nurse practitioner licensed in the state; 
4.​ extended contagious disease within a family in which a student is absent as verified by a 

physician or dentist licensed in the state; or 
5.​ quarantine due to prolonged exposure to or direct contact with a person diagnosed with 

a contagious, deadly disease, as ordered by state or local health officials; or 
6.​ observance of special and recognized holidays of the student's own faith; 
7.​ visitation with a parent who is a member of the United States Armed Forces or the 

National Guard of a state and such parent has been called to duty for or is on leave from 
overseas deployment to a combat zone or combat support posting. Excused absences in 
this situation shall not exceed five school days per school year; 

8.​ absences verified and approved by the school principal or designee as stated below: 
a.​ prior school system-approved travel for education; 
b.​ death in the immediate family (not to exceed one week); or 
c.​ death in the immediate family (not to exceed one week); or 

a student may be absent related to the student’s mental health for up to three days in any school year, and such absences 
shall be excused when documentation/verification is submitted in accordance with the student handbook. The student shall 
be given the opportunity to make up missed work. Upon the return to school following the second day of mental health 
absence in any school year, the student shall be referred to the appropriate school support personnel for guidance in 
addressing the underlying issue, which may include referral to medical services outside of the school setting. 

Long-Term Absences: If students are absent for any reason for 15 consecutive days without 
parent notification or 20 days with notification, the student will be automatically dropped from 
the roster and will be dismissed from LFI, unless extenuating circumstances apply or special 
arrangements have been made with the principal prior to the 15th or 20th day of absence.  

Excused: Students may not be allowed to make up work and absences/tardies are counted 
against attendance requirements. Writing a note does NOT mean that an absence is 
automatically excused. An absence, tardiness, or early departure is considered unexcused 
if the reason for lack of attendance does not fall into the above categories. The following 
are considered unexcused absences: traffic, family vacation, kept home by parents, no 
transportation, improper pick up by parent, missed bus, violations of dress code, truancy, 
oversleeping or other reasons. 

Note: All notes and documentation regarding student absences and/or tardy occurrences 
must be received on the day the student returns to school.  

●​ In-person to the campus Front Office Manager  
●​ E-mail– nolaprimaryoffice@lfi.us - nolasecondaryoffice@lfi.us    
●​ Phone–(504) 620-5500 
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Daily Absence and Tardy Notification:  
Attendance and tardies will be taken and a notification will be sent to warn you of your 
child's possible absence/late arrival in class. Please contact the front office manager if you 
receive any of these messages. 

Attendance and Tardy Conferences & Notification  

1.​ After 3 unexcused absences\tardies The principal of a school, or their designee, 
notifies the parent or legal guardian in writing. The principal or designee holds a 
conference with the student's parent or legal guardian. This notification includes 
information about the parent or legal guardian’s legal responsibility to enforce the 
student’s attendance at school and the civil penalties that may be incurred if the 
student is determined to be habitually absent or habitually tardy. The student's 
parent or legal guardian signs a receipt for the notification.      

2.​ After 5 unexcused absences/tardies: Any student who is a juvenile and who is 
habitually absent from school or habitually tardy is reported by supervisors of child 
welfare and attendance to the family or juvenile court of the parish or city as a 
truant child.  A student is considered habitually absent or habitually tardy when this 
condition continues after all reasonable efforts by school personnel, truancy 
officers, or other law enforcement personnel have failed to correct it. The 
attendance team will develop an Individualized Attendance Success Plan with 
specific, measurable attendance goals.   

Tardies (Per Quarter) 
According to Bulletin 741, Tardy shall include but not be limited to leaving or checking out of 
school unexcused prior to the regularly scheduled dismissal time at the end of the school 
day but shall not include reporting late to class when transferring from one class to another 
during the school day. 
 
Tardies will begin 10 minutes after the end of campus arrival and any student arriving after 
that time is considered tardy. 
 
French Quarter Elementary Campus (PreK4 - 5th Grade) 
Student Arrival: 7:35 am - 7:50 am 
Tardy: 8:00 am or after 
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Priestly Secondary Campus (6th - 12th Grade) 
Student Arrival: 7:45am - 8:00 am (supervision on yard starting at 7:45 AM) 
Tardy: 8:13 am or after 
 
Additionally, Secondary (6th-12th grade) students that are late for class will receive a tardy 
and students that are 10 minutes late or more will be considered absent in that class. Any 
student arriving after the bell must report to the office for a tardy slip before going to class. 
Repeated tardiness and early sign-out have a great influence on the student’s education. 
Leaving and arriving during a scheduled class is also an interruption of instructional 
minutes.  
 
6th – 12th grade students receiving their 3rd and 4th class tardy will receive a discipline 
referral form, resulting in 30 minute lunch detention. When a student receives a 5th, 6th, or 
7th tardy, they will receive a discipline referral form, resulting in 90 minutes after school 
detention.  For any additional tardies beyond the 7th offense, students will be required to 
attend a Saturday Detention for each offense. If this cannot be executed, it will automatically 
turn into a suspension and will be entered in the student's records. 

Truancy 

LFI must adhere to the LDOE Charter School Performance Compact for truancy. Parents will 
be contacted by the school in writing after 3 unexcused absences. A member of the school 
Attendance Team will meet with the family and/or student as a follow-up.  After a student 
reaches five (5) days of unexcused absences, a letter signed by a school administrator will be 
sent home and the school will refer the family to their local parish District Attorney Office 
and FINS along with any additional actions required by law. LFI will continue to provide oral 
and written communication of truancy to parents. After a  student reaches 15 unexcused 
absences, LFI will request that the student be discharged for non-attendance. 
 
Parents can contact the front office managers or a member of the Attendance Team by 
email or phone and provide with a note to excuse absences respecting the categories listed 
below. 
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Teachers will post a grade of “50” for each assignment missed (homework, assessments, 
projects, etc.) for an excused or unexcused absence until the assignment is completed 
under the following conditions: 

●​ Absence is deemed excused by the administration, and the assignment is completed 
●​ Students missing only one day of school are expected to have all work and take all 

assessments upon returning to school. 
If a student should miss more than 3 successive school days, they must speak to their 
teachers immediately upon their return. A grade of “50” will be posted for all graded 
assignments during an unexcused absence. Failure to complete and submit the work to the 
teacher will result in a grade of “50”. 
 
Check Out  
All students need to be checked out by a parent or an adult registered as a pick up person 
on file in PowerSchool and PikMyKid. Please inform the campus immediately of any changes 
regarding pickup and custody. 

Instructional Minutes  

In Louisiana, when awarding credit based on instructional time, Local Education Agencies 
(LEAs) also known as LEA schools shall provide a minimum of 7,965 instructional minutes for 
one Carnegie credit, and students shall be in attendance for a minimum of 7,515 minutes. In 
order to grant one-half Carnegie credit, LEAs shall provide a minimum of 3,983 instructional 
minutes, and students shall be in attendance for a minimum of 3,758 minutes or meet other 
requirements outlined in the school’s pupil progression plan.  
 
Based on available resources, LFI may provide opportunities for recovering seat time or 
other credit recovery opportunities in accordance with our pupil progression plan. Students 
who have ten (10) or more non-exempt or unexcused absences in one school year will be 
required to participate in seat-recovery time. 
 
In the event of a teacher’s absence, a substitute will be arranged to ensure that the required 
instructional minutes are maintained. Pedagogical continuity will therefore be ensured for 
students, either through a substitute teacher or through supervised instructional activities 
aligned with the curriculum. The goal is to ensure that students’ learning time is respected 
and used effectively. Teachers are not required to notify parents of teacher absences in 
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advance due to employee privacy rights and not all substitutes will be able to provide 
instruction in French. 
 
Make-up-Seat-Time (MUST) - Time Recovery  
Make-up-Seat-Time (MUST) is provided to seniors who have not met the required 
instructional minutes to earn Carnegie credit for a course. Seniors who accumulate seven (7) 
or more unexcused absences for any class are in danger of failing a course. 
Make-up-seat-time (MUST) is held in-person and beyond regular school hours. Sessions shall 
be completed before the end of the current semester.  Seniors who do not complete MUST 
will earn an F for any class where the senior has accumulated 7 or more unexcused 
absences. 

School & Family Communication 
Communication between home and school is crucial to students’ well-being and the 
development of collaborative relationships. LFI will communicate frequently via the 
methods below. All communication with the school should be respectful in nature. This list 
is not exhaustive. 

●​ School Website: The school website is maintained weekly with news, events, 
policies, and information important to students, families, and the community. 

●​ ParentSquare: The ParentSquare messaging system is a way for students and 
families to receive important information easily on their phones, iPads or other 
devices.  

●​ Campus and Classroom Newsletters: Principals and teachers at each campus will 
send weekly newsletters to share important information and relevant events for the 
week ahead via ParentSquare. 

●​ Email: All LFI staff will strive to answer respectful and appropriate emails or 
electronic communication within 48 business hours (not including holidays and 
weekends) from when it is received. 

●​ Être à la Page: Sent quarterly, this newsletter keeps the LFI community informed of 
important dates and happenings available on the website, and is a key way of 
communicating about our school network.  
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●​ PikMyKid - PikMyKid is an app that facilitates the management of students on 

campus. It streamlines the pick up process by allowing parents to announce when 

they are on campus and when students are dismissed into their parent’s care. 
●​ Telephone: Families are asked to leave messages for students only in case of 

emergency and to make after-school arrangements in advance whenever possible. 
Students can use office telephones in case of emergency. 

●​ Emergency Messaging System: This system allows students, families, staff and the 
community to receive emergency text messages, phone calls, and emails by opting 
into the system. 

●​ Social Media: Please note that any grade-level social media groups (e.g., Facebook) 
must include campus administration. Please contact the Principal for more 
guidance. 

●​ PowerSchool: Families and students can access PowerSchool to view attendance, 
grades, and other relevant academic information. 

●​ Parent-Teacher Conferences: Parent–Teacher conferences are held on 3 specified 
days each year, please refer to the LFI Calendar for these dates. However, parents 
may request a conference with their child’s teacher by contacting the teacher 
directly. All conferences with teachers should be pre-arranged for a convenient time 
for both the parent(s) and the teacher; an appointment is required. Teachers are 
unable to meet with parents or have conversations during class time.  

●​ Coffee with the Principal: Principals will hold  meetings to share updates regarding 
the school, programming, priorities, and parenting practices. 

Teacher’s Absence 
We respect the rights and privacy of our employees. Please note that reasons for staff 
absences are confidential, as they fall under HR matters, and therefore cannot be shared 
with parents. During any period of absence, instructional continuity will be ensured 
through appropriate arrangements so that students’ learning is not disrupted. We 
appreciate your understanding and support in maintaining a respectful and professional 
environment for all members of our school community. 

Lost and Found Items  
Lost items will be placed in the Lost and Found area in the school cafeteria. Students must 
have their names on all of their clothing, books, and personal items. Items not labeled or 
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not claimed will be donated to La Liaison (Parent Teacher Organization) or to charity 
periodically throughout the school year.  

Valuable Items  
Students should not bring large amounts of money or expensive items, such as jewelry, 
cameras, watches, electronics, etc., to school. If personal items are lost or stolen, the school 
is not responsible.  
  
Secondary Campus School Club & Event Policies 
Student behavior at school-sponsored events (i.e. dances, clubs, sporting events, etc.) must 
be consistent with the standards of maturity and respect expected of all members of the 
school community. All students are expected to observe the following guidelines:  

●​ No inappropriate public display of affection (PDA) including no inappropriate or 
suggestive contact, gestures, or dancing  

●​ Students and club sponsors are expected to adhere to standards outlined in 
national or regional handbooks for clubs or organizations 

●​ All students must present their school IDs to attend school events 
●​ For some but not all school dances, LFI students may be permitted to invite guests 

from other schools  
●​ A completed Guest Request Form is required along with a photo ID for Raptor 

screening. 
●​ Students must attend school on the day of the school event. 
●​ If a student leaves the dance, he/she will not be permitted to return. 

 
The administration reserves the right to exclude from any dance or other school event 
current or former students who are not in good standing. 
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Academic Programming 

French Cycles and Accreditation Information  

 
 
Language of Instruction 
According to the Center of Applied Linguistics, various researchers have empirically 
demonstrated or reviewed the research to determine whether more English in the 
instructional day is associated with higher levels of proficiency and reading in English and/or 
whether more partner language in the instructional day is associated with higher levels of 
proficiency and reading achievement in the partner language. This research is consistent in 
showing that students who spend less time or no time in English in DL programs in the early 
years tend to score at similar levels as their peers who receive more English; this is true for 
level of English language proficiency (listening, speaking, reading, writing) and reading 
achievement measured in English. These findings are observed as early as preschool 
(Barnett, Yarosz, Thomas, Jung, & Blanco, 2007; Lindholm-Leary, 2014; Paez, Tabors, & 
Lopez, 2007). Furthermore, differences between DL and non-DL students that appear to 
favor non-DL peers tend to disappear by later elementary grades, and some studies show 
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that children in DL programs may outperform their peers in non-DL English mainstream 
programs in English (Lindholm-Leary & Borsato, 2006; Lindholm-Leary & Genesee, 2010; 
Lindholm-Leary & Howard, 2008; MacSwan & Pray, 2005). Thus, these findings corroborate 
previous reviews of research in DL (particularly bilingual education) and in immersion 
education for native English speakers showing that greater amounts of instruction through 
English are not necessarily associated with higher levels of proficiency in English or higher 
reading or math achievement in English before third grade. 
 
However, with respect to proficiency in the partner language, comparative studies show that 
students demonstrate higher levels of partner language proficiency when they participate in 
programs with higher levels of the partner language in early grades through a 90:10 that 
gradually increases English instruction through the mid to late primary years 
(Lindholm-Leary, 2001, 2007; Lindholm-Leary & Borsato, 2006; Lindholm-Leary & Howard, 
2008). Finally, reading achievement measured in the partner language is higher in 90:10 that 
gradually increases the amount of English instruction over time especially for EL students 
(Lindholm-Leary, 2017; Lindholm-Leary & Howard, 2008). This research is consistent with 
research in Canada and elsewhere, showing that students in total immersion programs in 
early years have higher levels of proficiency in the partner language than students not 
exposed to full immersion in Pre-K and Kindergarten(Genesee, 2004; Genesee & 
Lindholm-Leary, 2013).  
 
Immersion education is a long term commitment because research shows that the duration 
of the program and high levels of early immersion in the target language are significant 
factors impacting student outcomes. Dual language programs lead to higher student 
outcomes only when they are provided to the participating students for a period of at least 
6 years. This is the average time required to reach native-like proficiency and grade-level 
achievement, as confirmed by a number of evaluation studies on immersion and bilingual 
programs and by large-scale studies(Carroll & Bailey, 2015; Genesee et al., 2006; Hill, 
Weston, & Hayes, 2014; Lindholm-Leary & Genesee, 2010; Parrish et al., 2006; Thompson, 
2015; Umansky & Reardon, 2014).  
 
According to the Center of Applied Linguistics, studies of bilingual and immersion students 
and opinions of experts in the field of dual language education show that a minimum of 50% 
partner language instruction is necessary to promote high levels of partner language 
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proficiency among native English speakers and to promote academic achievement among 
students who speak the partner language at home. One-way world language immersion 
programs that serve exclusively or nearly exclusive native English speakers use a model in 
which the partner language is used for 100% of instruction for the first year or several years 
of the program. While there is no research to date that further supports or refutes these 
points, this is the case in effective dual language programs. No research has yet determined 
the best ratio of English to the partner language in instruction. Thus, this decision should be 
made with respect to student outcomes, family and community needs, and in connection 
with the resources (teacher language proficiency and materials) available for providing 
instruction through the partner language. 
 
To promote the prestige of the partner language and counteract the dominant status of the 
mainstream society’s language, the partner language must receive more focus in the early 
stages of a dual language program. For 90:10 dual language programs, in which students 
are receiving almost all of their instruction through the partner language, it is important that 
literacy begins in that language for all students. Additionally, research literature from 
Canada and the United States focused on native speakers of the community’s prestige 
language (e.g., English in the United States) shows that teaching literacy through the partner 
language does not place these students at risk in their development of the two languages. 
By third or fourth grade they usually score at least as high as native English speakers from 
monolingual classrooms on standardized tests of reading achievement (Genesee, 2008; 
Genesee & Lindholm-Leary, 2013). These results hold true for low- and middle-income 
African American students in French immersion programs and in dual language immersion 
programs (Haj-Broussard, 2005; Lindholm-Leary & Howard, 2008; Thomas & Collier, 2012). 
Thus, the literature clearly supports early literacy instruction through the partner language. 
There is another very important reason for promoting literacy in the partner language from 
the beginning. Experts in dual language programs note that dual language students will 
often read for pleasure in the partner language in first and second grade, but that once they 
are able to read in English, they tend to read for pleasure primarily in English.  If children do 
not begin reading in the partner language until second or third grade, after they have begun 
reading in English, they may never choose to read for pleasure in the partner language.  
 
LFI operates a one-way dual language immersion model with students completely immersed 
in French for grades Pre-K and Kindergarten followed by gradual increases in the amount of 
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English instruction. However, French makes up a minimum of 60% of the language of 
instruction throughout the program. This vision of multilingualism and multiculturalism for 
dual language programs incorporates the concept of additive bilingualism, in which 
students are provided the opportunity to acquire a second language at no cost to their 
home language (Hamayan, Genesee, & Cloud, 2013). Considerable research over several 
decades demonstrates that additive bilingual programs are associated with content area 
achievement and proficiency in the second language and the home language (e.g., Genesee 
et al., 2006; Lindholm-Leary, 2001; Lindholm-Leary & Genesee, 2010; U.S. Department of 
Education, 2012) and with improved self-esteem and cross-cultural attitudes (de Jong & 
Bearse, 2011; Lindholm-Leary, 2016b; Lindholm-Leary & Howard, 2008; Potowski, 2007). We 
believe this approach best prepares students seeking international diplomas that require 
students to show college level biliteracy skills such as the BFI that require students to show 
college level academic achievement and performance levels in both French and English. 

 
The Baccalaureate Français International (BFI) 
The Baccalauréat Français International (BFI), also known as the International French 
Baccalaureate, is a prestigious bilingual educational program offered to students worldwide. 
It combines the rigorous academic standards of the French education system with an 
international perspective, promoting critical thinking, cultural understanding, and 
multilingualism. The BFI curriculum encompasses a wide range of subjects, each designed to 
foster holistic development and prepare students for higher education and global 
citizenship. 
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11 BFI Course List 12 BFI Course List 

●​ AP Language or AP Literature  
●​ AP World History  
●​ Students must choose 3 Specialties 

among: Math, Physique-Chimie, 
Histoire-géographie-géopolitique, 
Sciences de la Vie et de la Terre)   

●​ Scientific study / Enseignement 
scientifique 

●​ Contemporary 
Studies/Connaissance du monde 

●​ French VI  
●​ Spanish  
●​ Health/PE 

●​ ELA French program 
(Approfondissement Culturel et 
Linguistique) 

●​ Students must choose 2 Specialties 
among: Math, Physique-Chimie, 
Histoire-géographie-géopolitique.  

●​ AP US History 
●​ Histoire-géographie 
●​ Scientific study / Enseignement 

scientifique 
●​ Contemporary 

Studies/connaissance du monde  
●​ Philosophy (French) 
●​ Spanish  
●​ PE 

11 BFI Assessment 12 BFI Assessment 

●​ French Language baccalaureate- 
Written part (4h) 

●​ French Language baccalaureate - 
Oral part (20’) 

●​ French Math baccalaureate written 
exam (2h) 

●​ AP Language and Composition exam 
●​ AP World History: Modern Exam 

●​ Two specialties: 2 written tests, in 
French (3h30 or 4h) 

●​ History-Geography (oral in English) 
●​ Project of CDM (oral in English),  
●​ Philosophie (In French (written test) - 4h 
●​ Grand Oral: Oral exam based on one or 

two of the specialties chosen in 12 
grade (in English) 

●​ Oral Language and Culture in English 
●​ Oral specialty in English. 
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Leader in Me Program 
The Leader in Me program will be implemented in grades PK-12. The program includes daily 
lessons to support leadership development, social, and emotional learning for the school 
community. It is a research-based program endorsed by the Louisiana Department of 
Education and the international organization CASEL.  

 

Homework Policy 
At LFI, homework is a valuable tool for reinforcing concepts and promoting independent 
learning. Homework serves as an extension of classroom learning and aims to deepen 
understanding, practice skills, and foster critical thinking. It provides an opportunity for 
students to review and apply concepts independently, thereby enhancing their knowledge 

 

   Back to Table of Contents – 35 

mailto:info@lfno.org


 
 
 
 
 

721 St. Philip Street , New Orleans, LA 70116 - 1601 Leonidas Street, New Orleans, LA 70118 - 504.620.5500 - info@lfi.us  

 
retention and academic growth. Students are expected to complete all homework 
assignments from teachers. 
 
At the secondary level, our homework policy aligns with the Advanced Placement (AP) 
College Board requirements and French Ministry of education requirements to ensure that 
students are adequately prepared for AP and BFI courses and exams. Generally, the College 
Board suggests all students should spend 1 to 2 hours per night on EACH Advanced 
Placement (AP) they are enrolled. Homework must take priority over extracurricular and/or 
sports activities. The State Library of Louisiana offers an after-school online homework 
assistance service. Parents and students can access this resource at www.homeworkla.org.  
 
Teachers will assign homework regularly, with the frequency varying based on the grade 
level and subject. At the elementary level, students who will have short nightly 
recommended practice of ELA, Math, and French skills with a focus on literacy. At the 
secondary level 6th to 8th grades students can anticipate 45 to 120 minutes of homework 
daily and 9th to 12th grade students should expect to have 120 to 240 minutes of 
homework each day. 

Academic Integrity 
At LFI, academic integrity is highly valued and serves as the foundation for a culture of 
ethical scholarship. We believe that maintaining academic integrity is essential for personal 
growth, fostering intellectual curiosity, and ensuring fairness in our academic community. 
This section outlines the principles and expectations that guide our students' commitment 
to academic honesty. 
 
Definition of Academic Integrity: Academic integrity refers to the honest and responsible 
pursuit of knowledge, characterized by upholding ethical standards, respecting intellectual 
property rights, and maintaining honesty in all academic endeavors. 
 
Plagiarism: Plagiarism, in any form, is strictly prohibited. Plagiarism includes presenting 
someone else's ideas, words, research findings, or creative work as one's own without 
proper acknowledgment. Students are encouraged to develop their critical thinking skills, 
cite sources correctly, and seek guidance when in doubt about proper attribution. 
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Artificial Intelligence: AI can be a tool used to enhance learning and creativity. However, 
students must use these tools responsibly and ethically. AI can be used for research, 
learning support, and project enhancement, but it must not be used to complete 
assignments, exams, or other work intended to measure individual understanding and 
skills. Students are expected to understand and adhere to academic integrity guidelines, 
giving proper credit for AI-assisted content and ensuring that their submissions are their 
own. Misuse of AI, including plagiarism or unauthorized collaboration, will result in 
disciplinary action in accordance with school policies. 
 
Collaboration and Group Work: Collaborative learning and group work are valuable 
components of education. However, it is essential to differentiate between authorized 
collaboration and individual effort. Students must adhere to guidelines provided by 
instructors regarding permissible collaboration, while ensuring that their own contributions 
are distinct and properly acknowledged. 
 
Examinations and Assessments: Honesty during examinations and assessments is paramount. 
Students must refrain from engaging in any form of cheating, such as using unauthorized 
materials, receiving or providing assistance without permission, or misrepresenting their 
own work. The use of technology, including electronic devices, must comply with the rules 
established by instructors. 
 
Data and Research Integrity: Students engaged in research, experimentation, or data analysis 
must conduct their work with honesty, accuracy, and transparency. Proper citation and 
acknowledgment of sources, as well as accurate representation of data, are vital to 
maintaining research integrity. 
 
Ethical Conduct in Academic Settings: In academic settings, respectful and ethical behavior 
towards fellow students, instructors, and staff is expected. This includes refraining from any 
form of academic dishonesty, disruption of learning environments, or unauthorized access 
to academic materials. 
 
Remember, academic integrity is a shared responsibility among students, faculty, and the 
institution as a whole. Upholding academic integrity ensures a fair, inclusive, and 
intellectually stimulating environment where all members of our community can thrive. 
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Elementary Grading Policy 
At LFI, Elementary school (Pre-K - 5th grade)  uses standards based standardized grading. 
This is a system that evaluates students' progress toward mastering specific learning targets 
called standards. Students’ mastery of standards is on-going  throughout the school year. 
Parents and students will receive a quarterly report card. Each grade level standard studied 
during the quarter will be graded on a 10-point grading scale as required by Louisiana 
House Bill 424. 
A - 100 points  to 90 points 
B - 89 points  to 80 points 
C- 79 points  to 70 points 
D- 69 points  to 60 points 
F-  59 points to 0 points 

Secondary Grading Policy 

Assessment Philosophy 
●​ Assessments are tools that support students’ learning 
●​ Assessments enable teachers to gather evidence about students achievements with 

regard to specific learning goals, which, in return,inform instructional actions 
●​ Assessments measure students’ proficiency on well-defined learning 

objectives/standards, which are practiced/have been practiced in class 
●​ Assessments enable students to understand their strengths/weaknesses so they can 

improve upon their learning 
 
Grading scale and categories 
Teachers assess students according to the following grading categories with the 
corresponding overall weight: 
 
LDOE Approved Grading Scale 

All students are graded on a 10-point grading scale as required by Louisiana House Bill 424. 

A =100 - 90 
B = 89 - 80 
C = 79 - 70 
D = 69 - 60  
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F = 59 - Below 
Based on this scale, where there are 10-point intervals for each letter grade (A, B, C, D, and 
F), the correspondence with the French grading scale is as follows: 
For A = 100, it corresponds to 20 (French scale). Thus, the first interval, A = 100 - 90, 
corresponds on the French scale to 20 - 18. 
The complete conversion table can be found below. 
 

 
 
If a student earns a grade lower than a 50, they may be provided an opportunity to grade 

recovery. Within documented parent notification, students shall have up to one(1) week to 

recover a grade. 

***Effective immediately, all teachers are required to upload at least (1) grade in PowerSchool 

for each student enrolled in a course. At the end of each marking period, students should 

minimally have the following number of grades uploaded and visible to students in PowerSchool. 

1st Term Grades 
30% Classroom Participation and Homework (Extended Learning) -  2+ per marking period  
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30% Formative Assessments ( Tests and Quizzes) -  2+ per marking period  
40% Summative Assessment (Unit Tests and Major Projects) - 1+ per marking period  
 
2nd Term Grades 
30% Classroom Participation and Homework (Extended Learning) -  2+ per marking period  
30% Formative Assessments ( Tests and Quizzes) -  2+ per marking period  
40% Summative Assessment (Unit Tests and Major Projects) - 1+ per marking period  
 
Exam Grade  
20% Final Examinations/LEAP 2025 Assessment Results - 1 per semester 
 
Course Grade Calculation 
(1st Term + 2nd Term)(80%)  + (Final Examination) (20%) = Course Grade  

1st Semester  2nd Semester   

Beginning: August 17th  Beginning: January 7th 

October 16th - End Q1 

October 22th -  Report Cards (Elementary) - 

Progress Report (Secondary) 

March 19th - End Q3 

April 9th - Report Cards (Elementary) - 

Progress Reports (Secondary) 

 December 18th - End Q2 

 January 14th -  Report Card  (Elementary + 

Secondary)  

June 4th -End Q4 

June 4th -  Report Cards (Elementary + 

Secondary) 

 
Grading Conversion Scale  

Letter Grade  GPA Points  AP/Honors GPA Points 100-Point Scale  

   A Outstanding  4  5 100 - 90 

B Good  3  4 89- 80  

C Satisfactory  2  3 79 - 70  

D Below Average  1  2 69 - 60  
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F Unsatisfactory  0  0 59 - 0 

 
 
AP and Honors Courses 
Most LFI high school credits are graded on the 4 point grade scale above. All AP and honors 
courses are graded on the 5 point grade scale.  
 
High School Course Credits 
In order to earn high school credit (Carnegie Units), a student must earn a passing grade of 
D or higher. For year-long courses, the final year grade of record (Y1) is an average of 
semester one grade percentage and semester two grade percentage. For semester courses, 
students shall earn a final grade at the end of the Fall or Spring semesters. Based on 
instructional minutes, some courses earn a half credit and most courses earn a full credit.  
 
TOPS Award Policy 
The Taylor Opportunity Program for Students (TOPS) provides Louisiana high school 
graduates meeting specific eligibility requirements with a scholarship if they choose to 
attend a Louisiana college or university.  

TOPS Award Eligibility Requirements  Award Per Semester 

TOPS Opportunity ACT: 20 
GPA: 2.50 (TOPS Core 
Curriculum) 

~$2,703.48 

TOPS Performance ACT: 23 
GPA: 3.25 (TOPS Core 
Curriculum) 

~$2,903.48 

TOPS Honors ACT: 27 
GPA: 3.50 (TOPS Core 
Curriculum) 

~$ 3,103.48 
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Student Report Cards 
Academic progress can be monitored throughout the year on the Powerschool website via 
parent and student log-ins. Report cards will be distributed to parents at the end of each 
quarter and there will be  report card conferences with teachers at the end of quarters 1, 2, 
and 3.  
 
Elementary report cards are mastery skills based on a scale from A-F and each quarter of 
the year is assessed independently.   
 
Secondary report cards for middle and high school are letter grade-based (A-F) and final 
grades are issued at the end of each semester, or quarters 2 and 4. Report cards for 
quarters 1 and 3 are for continuous grading periods and thus more of a progress report.  

Release of Grades, Reports, and Records  
Parents may inspect their child’s education record in accordance with the Federal Family 
Education Rights and Privacy Act (FERPA). LFI student records can only be released at the 
written request of a parent or legal guardian, who is listed on the emergency contact form. 
The release of education records may take several days after the written request is received 
due to the time-consuming nature of data collection. 

Promotion/Retention Policy   
In keeping with educational research, LFI believes that grade level retention is most often 
not in the best interest of the students and retention is implemented in the most extreme of 
situations. The student promotion policy for K-8 students follows the Pupil Progression Plan 
of LFI which can be accessed on the school’s website. The school’s administration will 
determine final retention or promotion status following the School Building Level 
Committee (SBLC) meeting. Additionally, students in third grade that fail to meet state 
benchmarks will be held back in accordance with state law. 

Honor Roll Policy  
Students earning high grades will be celebrated at the conclusion of quarters 1, 2, and 3 via 
posters with their first name posted around school and a certificate provided to the student 
to take home.  
LFI Honor Roll distinctions: 
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●​ Honor Roll - All A’s and B’s  
●​ Principal’s Honor Roll - All A’s  

Benchmark Screenings 
Benchmark screenings happen on a 6-week cycle using common assessments specifically 
designed by the instructional team. 
i-Ready is also used three times a year to measure student progress and growth in reading 
and math: at the beginning, middle, and end of year. This is a universal screening tool and 
the data is used by the school in a variety of ways. The secondary campus utilizes IXL which 
is also a universal screening tool to determine students’ baseline, progress, and growth in 
reading and math. 

Field Trips & Thinking Outside the Classroom 
As we believe that learning occurs both in and outside of classrooms, field trips and 
Thinking Outside the Classroom experiences are scheduled periodically throughout the 
school year. Academic enrichment, class trips, and community engagement often take place 
away from the school campus. Written parental permission is required for students to take 
part in such activities. If the form is not completed by the parent or guardian, the student 
will remain at school.  A fee can be associated with the Field trip/TOC experience. The fee 
can be found in the parental permission form. 
 
Parents must be registered as a chaperones for all LFI sponsored events and field trips. 
Please find more information here. 

Student Fees  
Lycée Français International de la Louisiane provides quality education to all students free 
of charge. All fees requested from families are communicated as early as possible so that 
payments do not become burdensome and, if needed, a payment plan can be put in place. 
Parents/guardians of students receiving free or reduced lunch may also request a fee 
reduction or waiver, this waiver process is available to ensure no undue economic hardship 
is caused by student fees. In no case will students be denied or delayed admission to any 
mandatory instructional activity due to failure to pay a fee.  Families, however, are 
sometimes requested to pay fees for students to participate in a wide variety of extension 

opportunities. Student records may be withheld until all outstanding fees and obligations 
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have been paid in full. The Student Fees Policy can be accessed here and the waiver form 
can be accessed here. 
 
Extracurricular fees associated with athletics, before/after care and the school meal 
program are separately charged and collected from the above mentioned student fees.  

Textbooks and Instructional Supplies Usage 
Students are responsible for taking care of their textbooks, library books, instructional 
supplies, technology (specifically Chromebooks, headphones, etc.) Parents will be required 
to cover the cost of replacing any lost or damaged textbooks, library books, instructional 
supplies, or technology.   
  
Standardized Testing  
Attendance during standardized testing is mandatory and students must report to school on 
time. Late students will not be allowed into the classroom once testing has begun and will 
have to take the test on a scheduled make-up day. Standardized testing for the French 
Ministry of Education will be determined as applicable, including but not limited to; DELF, 
Brevet, Baccalaureate. 

Failure to comply with this attendance policy may result in serious consequences. Students 
who miss testing days without a valid excuse risk being marked as truant. If a student fails to 
appear for testing on three or more days, truancy proceedings may be initiated in 
accordance with applicable laws and regulations. Truancy can lead to further disciplinary 
actions, meetings with school administrators, and involvement with local authorities. 

Parents and guardians are strongly encouraged to ensure that their children attend school 
on testing days and adhere to the schedule to avoid these potential issues. If there are any 
concerns about attendance, please contact the school administration in advance to discuss 
possible solutions or accommodations. 

LEAP 2025 Testing 

3th - 8th Grades 
The LEAP is an essential assessment used to monitor student progress and plan for 
differentiated instruction to meet the diverse needs of our students. 3rd-8th grade students 
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enrolled in a Louisiana Public Charter school are required to take the Louisiana Educational 
Assessment Program (LEAP) once a year in the following subjects: 

●​ Math, including Algebra I 
●​ English Language Arts 
●​ Social Studies 
●​ Science 

High School (9th - 12th Grades  

The LEAP 2025 in high school is similar to the LEAP testing in previous years, in that it 
assesses students’ subject knowledge according to Louisiana state standards. However, the 
test will also impact student grades and eligibility for graduation in high school. The 
following courses are tested LEAP 2025 test score is worth 20% of the final course 
grade:  

●​ English I, English II  
●​ Geometry  
●​ Biology  
●​ U.S. History, Civics  

DELF (2nd grade/ 5th grade / 8th grade) 

DELF = Diplôme d’Etudes en Langue Française is a test that measures students’ French 
language proficiency in listening, reading, writing, and speaking. LFI students typically take 
their DELF Prim A1.1 in 2nd grade,  DELF Prim A2 in 5th grade, DELF Junior B1 in 8th grade, 
and DELF B2 in 10th & 11th grade.  

Why should my child take the DELF? What are the benefits of taking the DELF? 

●​ The DELF is the main French language certification and diploma worldwide 
●​ It officially acknowledges students’ progress on their path to French proficiency  
●​ It’s an official language certification to add on a resume 
●​ The DELF B2 is required upon entering a French-speaking university 
●​ The DELF exam is always organized according to the same format so taking beginner 

levels actually prepare the students for the intermediary levels 
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Diplôme National du Brevet (9th Grade Only) 

The Diplôme National du Brevet (DNB), translated as the National Diploma of Brevet, is an 
academic qualification awarded to students in France upon the completion of lower 
secondary education, usually at the age of 15. It serves as a significant milestone in a 
student's educational journey and represents the culmination of their studies in middle 
school. The DNB is a comprehensive assessment that evaluates students' knowledge and 
skills in all traditional academic subjects. It incorporates final written assessment in French, 
mathematics, history-geography, and science, a project-based final oral examination, and a 
continuous assessment component based on grades obtained throughout the year. The 
DNB aims to assess students' overall academic proficiency and their ability to apply 
knowledge and critical thinking skills. 

BFI Diploma Examination (11th - 12th Grades) 

The Baccalauréat Français International (BFI), translated as the International French 
Baccalaureate, is a diploma testing program that offers an internationally recognized 
qualification for students studying in French international schools. The BFI is an extension of 
the traditional French Baccalauréat, adapted to meet the needs of students in an 
international context. It combines rigorous academic study with a focus on critical thinking, 
creativity, and international-mindedness. 
 
The BFI diploma testing covers a wide range of subjects, including literature, sciences, 
mathematics, foreign languages, and humanities. Students are required to complete 
coursework, examinations, and assessments throughout their final years of high school. The 
BFI places emphasis on interdisciplinary learning, encouraging students to make 
connections across different subjects and develop a holistic understanding of knowledge. 
The BFI diploma exams also include additional components such as a personal project and 
oral examinations. These components provide opportunities for students to showcase their 
research, communication, and analytical skills. 
 
Upon successful completion of the BFI diploma exams, students are awarded the 
Baccalauréat Français International, which is widely recognized by universities and 
educational institutions around the world. The BFI diploma serves as a testament to a 
student's academic excellence, critical thinking abilities, and cultural competence, opening 
doors to further education and career opportunities on an international scale. 
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International baccalaureat - IB (11th - 12th Grades) 
The International Baccalaureate (IB) is a globally recognized education program that 
develops students who are curious, knowledgeable, and compassionate. It focuses on 
academic excellence while encouraging critical thinking, intercultural understanding, and 
community service. The IB offers programs for students ages 3 to 19, including the Primary 
Years Programme (PYP), Middle Years Programme (MYP), and Diploma Programme (DP). 
Known for its rigorous curriculum and emphasis on global citizenship, the IB prepares 
students for success at top universities and in an increasingly interconnected world. 

Advanced Placement (AP) Testing (High School) 
Advanced Placement (AP) Testing is a program offered by the College Board in the United 
States that allows high school students to take college-level courses and exams. AP courses 
will expose students to college level content and require a college level commitment to 
studying outside of school to be successful. The AP exams are designed to assess students' 
knowledge and skills in specific subject areas, providing an opportunity for them to 
potentially earn college credit or advanced placement in their chosen fields of study. The 
College Board also places limitations around student modifications and accommodations. 
 
At LFI, students can take AP Tests in English Language and Composition, English Literature 
and Composition, US History, European History, World History, Human Geography, 
Statistics, and French Language and Culture. Scores obtained at the AP World History exam 
replaces students’ score on the written part of the History-Geography BFI exam. 
 
The AP exams are comprehensive assessments that evaluate students' understanding of the 
subject matter and their ability to apply critical thinking and problem-solving skills. The 
exams consist of a combination of multiple-choice questions, free-response questions, and 
in some cases, performance-based tasks. 

College Entrance Standardized Testing 
Throughout high school, students have many opportunities to take a variety of nationally 
normed standardized tests that assess students’ readiness for performing at a college level, 
including: AP, Pre-ACT, WORKKEYS, PSAT, and ACT. 
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At LFI students must  take the following assessments:  

●​ Pre-ACT in 9th and 10th grade 
●​ ACT in the Fall & Spring of 10th-12th grades 
●​ PSAT in the fall of 11th grade 
●​ Seniors take the WORKKEYS exam multiple times.  

 
These assessments have a major impact on scholarships and college admissions. All 
students are encouraged to take the ACT as many times as possible through ACT testing 
centers. Students qualifying for free and reduced lunch may qualify for ACT exam fee 
waivers, see school counselor for details. Students must meet minimum ACT score 
requirements to earn the Louisiana State Seal of Biliteracy on their diploma. 
 
Students use performance scores on these tests to apply for college, qualify for 
scholarships, and potentially earn FREE college credits and professional exam exemptions. 
The Louisiana Department of Education also uses ACT, WORKKEYS, and AP performance 
data as part of their school accountability measures for determining school performance 
scores. The PSAT scores determine student qualification for National Merit Scholarships. 
The ACT is one of the two main college entrance exams. In the spring, on a designated date, 
all LFI 11th graders take ACT at no cost within the school day. Students are also encouraged 
to seek additional opportunities to take the ACT and SAT outside of the school day.  

Standardized Testing Preparation & Mock Exams (High School) 
Standardized testing preparation sessions and mock exams may be offered on Saturday 
mornings throughout the school year. 

Planning For Graduation 
Graduation plans will be shared through the secondary campus principal during the school 
year.  

Academic Guidance Counseling 
LFI has a secondary campus counselor who works with students, staff, families, and 
administration to promote and improve student achievement, striving to ensure equitable 
access to a rigorous curriculum and the opportunities it affords its students. LFI’s school 
counselor uses student data and standards in academic, career, and personal/social 
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development to promote and enhance the learning process for all students. Please ensure 
students focus on their ACT scores and GPA throughout high school to enhance college and 
scholarship opportunities.  

Post-Secondary Counseling 
The secondary counselor works with students and families in developing individualized 
plans for planning and pursuing post-secondary opportunities, which include 4-year college 
applications, 2-year college applications, and assistance with entering the workforce. In 
addition to facilitating the logistics of college and financial aid applications, the secondary 
counselor helps students explore options for their future. This process begins in middle 
school and becomes more structured in the 9th and 10th grades through interest surveys, 
informal conferences, and sharing of general information. Formal counseling begins the 
junior year through group guidance in classrooms on the specifics of the college admissions 
process, including standardized testing, college representative school visits, Scoir college 
network, and college campus visits when possible. Look for our upcoming College Guidance 
link on the school’s website, which will offer a wealth of information for students and 
parents on topics such as current standardized testing schedules, writing college essays, 
student and parent questionnaires, and scholarship and financial aid opportunities.  
 
Post-secondary counseling efforts focus on identifying appropriate and realistic college 
choices, and counselors work to find school options that provide a “good fit and match” for 
each student based on their aspirations, academic successes, and extra-curricular 
engagement. Attendance at a good college preparatory school alone does not guarantee 
college admission; rather, admission is based on how successful students have used their 
secondary school experience. Major factors in candidate selection include whether a 
student has elected to take the most rigorous coursework offered by the high school, a 
student’s overall secondary school record, SAT or ACT and SAT Subject Test scores, the 
school’s recommendation, intellectual interests, artistic talent, extracurricular participation, 
evidence of leadership, personal interview, character, and personality.  
 
Dual Enrollment  
Due to the rigor, excellence, and unique curriculum provided by LFI, dual enrollment is not 
allowed unless directly provided by an LFI teacher on campus. 
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Commencement Exercises 
The LFI commencement ceremony takes place on the date dependent on the release of the 
BFI exam scores typically in June Participation in graduation exercises is a privilege that 
must be earned by each student. In order to participate in the commencement ceremony 
and any activities related to graduation, students must successfully complete all 
coursework, maintain an acceptable discipline record, return all borrowed 
textbooks/Chromebooks/etc to the school, and have no outstanding debts to the school.  
 
Honors bestowed at graduation for superior scholastic achievement are:  

-​ Summa Cum Laude: 4.0 cumulative GPA or higher  
-​ Magna Cum Laude: 3.80 - 3.99 cumulative GPA  
-​ Cum Laude: 3.50 - 3.79 cumulative GPA  

Other graduation cords must be approved by the administration ahead of time. 
Valedictorian will be awarded to the student with the highest overall GPA.  

Preparing for College & Career Pathways 

College Visits 

Students are encouraged to visit colleges early in their high school years, using school 
vacation periods, family trips as opportunities while also being mindful of Louisiana school 
attendance law. By the beginning of the junior year, students should be giving serious 
thought to college selection. Whenever possible, planning college visitations for Mardi Gras, 
Spring Break, or for the summer before the senior year is encouraged. These visits are 
important components of the college admissions process. LFI organizes visits to local 
colleges and universities as well to increase student exposure to the excellent schools in our 
city.  

College Admissions Representatives On Campus 
Each fall, colleges send admission representatives to high schools across the country to 
share information and recruit future students. LFI students are encouraged to speak to 
these college representatives when they are on campus, either individually or as a collective 
for a college fair or event.   
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Transcripts & Supporting Documents For College/Scholarship Applications  
Via the online college application platform Scoir, the secondary counselor will support 
seniors in compiling transcripts, senior year mid-term grades, the LFI School profile, and 
letters of recommendation for submission to colleges, universities, scholarship programs, 
and other post-secondary institutions. At no time are official records or transcripts given 
directly to students, graduates, parents, or guardians.  

Submitting Standardized Test Scores To Colleges 
It is the student’s responsibility to submit all official SAT and ACT scores to the colleges, 
universities, and scholarship programs to which they have submitted applications. Students 
are also encouraged to share results with school counselors in order to be eligible for 
recognition within the school or to enable planning for academic support. When taking 
these tests throughout the school year, students have the option to have their scores sent 
to four schools and/or scholarship programs as part of the test registration fee. If this 
option is not chosen, students may request additional score reports by visiting 
www.collegeboard.com or www.act.org, and clicking “additional scores.” Students should be 
prepared to pay an additional fee when choosing this option for the submission of score 
reports. LFI school code is 190059.  

Disclosure Of Conduct Records  
LFI will, when requested on an institution’s application with parent approval, report student 
conduct/disciplinary records, including but not limited to, serious disciplinary violations, 
probation, off-campus suspensions, and dismissals, both before and after a student submits 
an application for admission.  
  

School Operations 

Meal Services  
●​ LFI's signature meal program ensures students across all campuses have access to 

high-quality, nutritious, and appetizing meals. Meals at LFI are provided by a 
contractor, a quality-focused food service company that shuns packaged, processed 
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and frozen ‘food’ in favor of scratch-made, wholesome, culturally relevant meals 
created with fresh, vibrant seasonal ingredients. 

My School Menus  

●​ SLA’s monthly menus can be found here: My School Menus 

Menu Changes  

●​ Daily menus are occasionally subject to change due to delivery errors, unavailable 
items, spoilage, etc.  

●​ SLA will update the online menu if there is time to do so, but that will not always be 
possible. When they are not able to update in time, please know that any 
substituted items will still follow all nutritional guidelines laid out by the USDA and 
the National School Lunch and Breakfast Programs. Also, any dietary restrictions 
that have been submitted to the nurse will always be followed. Parent or student 
elected dietary restrictions, however, may not be available, but students may 
request an additional portion of items that do meet their elected dietary 
restrictions, or they may request a vegetarian meal. 

Billing and and Payment Information 

●​ You will find the Instructions for Meal Time or go to the website 
mymealtime.com 

●​ All LFI families are required to set up a Meal Time account for their student(s) 
regardless of whether they plan on utilizing school provided meals.  

Payments  

●​ Families participating in the Meal Program are required to prepay for meals using 
Meal Time. 

●​ It is the responsibility of families to monitor their student’s account balances and 
add funds as needed. Families can also set up “Low Balance Alerts” in their Meal 
Time Account. 

●​ Families are required to pay any outstanding balances on their student’s Meal Time 
Account. 
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Alternative Meals 

●​ Alternative meals are a replacement for the regularly scheduled meal that seeks to 
strike a balance between child nutrition and fiscal responsibility. 

●​ Please note that while Alternative Meals will comply with LFI’s Health and Wellness 
Guidelines, they are not required to meet National School Lunch/Breakfast Program 
and USDA Nutrition/Portion guidelines. 

●​ Examples of Alt Meals: 1. Cheese sandwich 2. Granola bar and a carrot 3. A piece of 
toast and a small pack of jelly 4. A small pack of crackers and a slice of American 
cheese.  

●​ Before Alternative Meals are served, Parents will be contacted by a school 
representative. 

●​ In compliance with Louisiana guidelines, LFI may notify DCFS when more than 3 
alternative meals are served (RS 17:192.1) 

●​ You will find the Policy here 
 

Need Help with Meal Time? 

●​ For technical assistance using Meal Time, please reach out to our partners at 
support@mealtimeclm.com 

●​ For questions about outstanding balances, please email mealservices@lfi.us 

Lunch Application 

●​ App Directions: mealtimeapps.com 
●​ We strongly recommend that ALL families complete the LFI School Lunch 

Application before the beginning of the school year. Lunch applications must be 
completed each school year. 

How Does Filling out the LFI Lunch Form Help My School? 

●​ LFI qualifies to receive more money per student from the state and federal 
government which they can use to better student services. 

●​ Schools may become eligible for money to fund after school programs. 
●​ Middle and high schools with high return rates may also help the lower school 

qualify for free after school snacks, dinners, and on-site summer meals. 
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Health and Wellness policy 

●​ LFI Wellness Policy 
●​ Local Wellness Policy 

Emergency Procedures 
Fire and/or Emergency Drills: The school holds regular unannounced fire and emergency 
drills. Students and adults should follow the directions posted in each classroom concerning 
the proper method of exiting or sheltering in place in the buildings. Students must always 
follow the direction of their teachers to ensure the safety of everyone. School safety plans 
are internal documents that will not be shared with parents for security reasons.  

Lockdown Procedures:  
During a lockdown, the top priority of all staff members is to maintain a safe and secure 
learning environment for students and staff. No parents or community members will be 
permitted into the building during a lockdown. Please do not call the school during a 
lockdown or show up outside of the school during a lockdown. School staff will not 
open or respond to any solicitations until the lockdown has been lifted. It is unsafe for 
parents to be outside of the school during a lockdown when there may be criminal activity in 
the area causing the need for the school to lock down. If necessary, parents will be given 
updates via ParentSquare, email or our text messaging system. 

Emergency School Closures:  
In the event of emergency school closures (hazardous weather conditions, mechanical 
failures, fires, etc.) parents will receive a robo phone call, email, and/or text from the school 
communicating the closure. Our school website and social media outlets will also broadcast 
closure information.  
 
Student Interviews and Parental Communication 

LFI will make reasonable efforts to notify parents or guardians before any law enforcement 
officer interviews a student under the age of 17. If parents or guardians cannot be reached, 
the school may grant permission for the interview under its authority in loco parentis. 
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LFI staff do not require and will not seek parental permission to question students 
regarding school policy adherence, conduct issues, safety concerns, or school-related 
incidents. Such questioning is considered essential to effective school operations and falls 
within the school’s in loco parentis responsibilities. 

Family Involvement 
Parents should be supportive of their child’s school. It is important to establish a respectful, 
supportive, and professional relationship with the school. It is important to not say negative 
things about the school or school staff around your child because it does long term damage 
to your child’s outlook on school, places limitations on progress/achievement, teaches 
children to disrespect others, and often can be linked to bullying behaviors with children.  It 
is an ineffective practice for parents to directly or indirectly manage other students, 
teachers, and/or the school. All parents should focus their involvement efforts and support 
around their child’s needs and seek to have positive, supportive working relationships with 
all leaders and teachers at LFI. 

Parent Teacher Organization  
La Liaison is a school support organization that provides school support, volunteers, and 
fundraising opportunities for LFI families and the larger community to support the school. 
There are regularly scheduled meetings and various events throughout the year. Meetings 
and events are open to members of the La Liaison Community. Parents wishing to serve as 
positive ambassadors of the school and liaisons for their child’s classroom may have the 
privilege of serving as room parents. Room parents will be held to professional standards 
and expected to behave as positive models for others. Additionally, Parents must go 
through the volunteer approval process below before being allowed to serve in this role. 
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LFI Volunteer Expectations & Approval Process 
LFI encourages parents and guardians to actively participate in school events and serve our 
community through volunteering. All volunteers are expected to model exemplary 
citizenship, maintain respectful relationships with all staff, and adhere to all school rules 
and policies at all times. 

Volunteering at LFI is a privilege reserved for individuals who consistently uphold the 
school’s high standards and serve as positive role models for students. Volunteer privileges 
may be revoked at any time by school or district leadership when deemed necessary. 

Volunteer Approval Process 

All volunteers must complete the approval process each school year before serving in any 
capacity. 

Step 1: Application Submission 

●​ Complete the volunteer application 

Step 2: Application Review 

●​ Applications are reviewed by HR, Principals, and/or Administration. 
●​ Final approval or denial is determined by campus leadership and district 

administration. 

Step 3: Approval Notification 

●​ Approved applicants will be notified by HR. 
●​ Instructions will be provided for completing: 

○​ Background check (via IdentoGO) 
○​ Required annual training (Mandated Reporter Training) 

Step 4: Background Check & Training 

●​ All background checks must be completed through IdentoGO. 
●​ Volunteers are responsible for completing: 

○​ IdentoGO background check 
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○​ Mandated Reporter Training (required by Louisiana State Law) 

Step 5: Final Clearance 

●​ Once training is completed and the background check is received and deemed 
satisfactory by HR: 

○​ HR will notify the applicant of final approval. 
○​ HR will also notify Front Office Managers of cleared volunteers. 

Volunteer Requirements 

All approved volunteers must: 

●​ Sign in and out through the school office. 
●​ Wear a volunteer badge at all times while on campus. 
●​ Maintain professionalism and respectful behavior at all times. 
●​ Avoid any inappropriate or disruptive conduct in front of students or staff. 
●​ Maintain strict confidentiality in accordance with state and federal law. 

○​ Do not discuss student information, grades, behavior, or classroom activities 
outside of school staff. 

Additional Expectations 

●​ Volunteers assisting with student supervision (field trips, classroom help, coaching, 
etc.) must complete Mandated Reporter Training annually. 

●​ Volunteers should be consistent and reliable when committing to scheduled times. 
○​ If unable to attend, notify the school office and teacher in advance. 

●​ Discipline is the responsibility of school staff and administration. 
○​ Any student concerns should be reported to the teacher. 

Final Notes 
We expect our students to model our core values, and we hold the same expectations for 
all adults on campus, including volunteers. When volunteering, remember that you are a 
role model for our students. 

For questions, please contact your campus office manager. 
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Visitor Policy 
Persons visiting LFI must first go to the office to sign in with government issued ID to run 
through RAPTOR, and obtain a visitor’s pass. Upon leaving school, the visitor must return to 
the office to sign out. All visitors including parents and guardians will not be admitted to 
campus without an appointment. If a visitor has an appointment, the visitor will be escorted 
through campus by the staff member with which the appointment was made. Visitors and 
their personal effects are subject to search at any time while entering LFI's campus. Visitors 
will not be allowed on campus if LFI has a reasonable suspicion that the visitor has in their 
possession a firearm, knife, other dangerous weapon, or a controlled dangerous substance. 
Additionally, visitors on campus are not permitted to take pictures without prior written 
permission.  
All appointments will be scheduled  30 minutes after arrival and no later than 30 min before 
dismissal. 

Fundraising 
All fundraising projects must be approved by the school principal then the Deputy 
Superintendent and Superintendent. 
  

Student Support & Health Services 

Special Education Services 
LFI will comply with all laws governing the education of students with exceptionalities in 
accordance with federal, state and local law [Individuals with Disabilities Education Act 
(IDEA), Title II of the Americans with Disabilities Act of 1990 (ADA), Louisiana’s Education of 
Children with Exceptionalities Act (R.S. 17:1941 et seq.)]. At LFI, we welcome and support all 
students, regardless of their exceptionality or special needs. Our goal is to provide a holistic 
education for students that is personalized to meet their needs and interests in the Least 
Restrictive Environment (LRE) to support the student. For more information on family rights 
under IDEA and Section 504, please visit the Diverse Learner’s page on the school website. 
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Multilingual Learners  
LFI will provide services for Multilingual Learners (ML) in accordance with federal state and 
local laws (Title IV of the Civil Rights Act of 1964, Equal Educational Act of 1974). The purpose 
of this program is to provide ML students with the resources and support necessary to 
access the curriculum. For more information on Multilingual Learners, please visit the 
Diverse Learner’s page on the school website. 
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School Building Level Committee (SBLC) Team  
The School Building Level Committee (SBLC) is a team of school administrators, counselors, 
pupil appraisal staff, and teachers who meet to review student needs and determine 
appropriate supports for students. Both families and LFI staff may refer a student to their 
campus SBLC for consideration of additional support or extension opportunities. Families 
who would like to request an SBLC meeting for their child may email their child’s teacher or 
the Principal to begin the process. Additional information is available on our website in the 
Student Services section. 

School Counselors 
Each LFI campus employs school counselors who provide a comprehensive range of services 
to support students’ academic, social, and emotional development. Counselors deliver 
classroom guidance lessons, provide behavioral support, participate in SBLC meetings, 
respond to crisis situations, and facilitate short-term individual and small group counseling. 
At the high school level, counselors provide academic advising to support graduation 
requirements, as well as college and career counseling to assist students in planning for life 
after high school. Counselors are also key members of the school’s attendance team and 
actively work to promote and encourage consistent student attendance.  

Counselors serve as related service providers for students who receive counseling minutes 
as part of their Individualized Education Program (IEP), ensuring services are delivered in 
alignment with each student’s documented goals and supports. In addition, LFI counselors 
serve as the school’s McKinney-Vento Homelessness Liaisons, supporting students and 
families experiencing housing instability and ensuring they have access to appropriate 
educational rights and services. 

LFI also partners with Communities In Schools (CIS) to connect students and families with 
additional resources and wraparound supports as needed. Through this partnership, 
students may receive individualized support to address barriers to attendance, engagement, 
and academic success. 
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Certified School Psychologist 
The Certified School Psychologist supports the School Building Level Committee (SBLC) 
process and plays an active role in strengthening schoolwide systems. The psychologist 
provides professional development and training for staff on PBIS and other social-emotional 
practices that promote a positive school climate. In addition, the Certified School 
Psychologist serves as the Coordinator of the Pupil Appraisal Team and conducts 
evaluations in compliance with Louisiana Bulletin 1508 requirements. 

School Nurse  
The school nurse is a Licensed Registered Nurse who serves students across both 
campuses. The nurse provides health screenings as needed and trains designated campus 
staff to support student health needs, including first aid and medication administration 
throughout the school year. The nurse also develops and maintains Individual Health Plans 
(IHPs) and Emergency Care Plans (ECPs) for students with identified medical needs. 

In addition, the nurse conducts and/or coordinates annual vision and hearing screenings 
and monitors and maintains student immunization records to ensure compliance with state 
requirements. The nurse provides professional development for staff on the prevention and 
spread of common communicable diseases and serves as a key member of the school team 
dedicated to keeping students healthy and safe. Families should report any chronic health 
conditions or medical concerns to the school nurse so appropriate care and planning can be 
arranged. 

Immunization and Health Requirements  
In accordance with the Louisiana Department of Health (LDH) School Attendance Vaccine 
Requirements, all students attending school in Louisiana must provide proof of required 
immunizations or immunity before enrollment. 

At the time of registration, families must submit a valid State of Louisiana Universal 
Certificate of Immunizations for each child. Records are maintained at the school site to 
ensure accurate and timely verification, particularly in the event of a communicable disease 
outbreak. 

 

   Back to Table of Contents – 61 

mailto:info@lfno.org


 
 
 
 
 

721 St. Philip Street , New Orleans, LA 70116 - 1601 Leonidas Street, New Orleans, LA 70118 - 504.620.5500 - info@lfi.us  

 
A student may not attend school until this documentation is on file. To be considered valid, 
the certificate must: 

●​ Be the official Louisiana Universal Certificate of Immunizations 
●​ Include all required vaccination dates 
●​ Be signed by an authorized healthcare provider 
●​ Display a future expiration date in the top right corner 

If the certificate is expired or immunizations are not up to date, the document is not valid. 
Please note that attaching an immunization history printout with a parent signature to the 
certificate is not acceptable. The Universal Certificate itself must be fully completed and 
properly signed. 

If your child received immunizations in another state or country, you must request a 
complete immunization record from the healthcare provider or pharmacy that 
administered the vaccines so it can be transferred to the Louisiana certificate. 

State law allows exemptions only if a parent submits a written dissent or provides a written 
statement from a physician indicating that immunizations are medically contraindicated. 

If you have any questions regarding immunization requirements, please contact the school 
nurse. 
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Medication  
In accordance with Louisiana Revised Statutes (R.S. 17:436.1 and R.S. 17:436.3) and the 
Louisiana Department of Education’s School Based Nursing Services in Louisiana Schools: A 
Resource Handbook for School Nurses and School Administrators, the following guidelines 
apply to the administration of medication at school. 

Medication will not be administered at school without a current written order from a 
licensed prescriber (physician, dentist, or other authorized prescriber) and written 
authorization from the parent or legal guardian. Medication must be provided in the original 
pharmacy-labeled container that meets pharmaceutical standards and includes the 
student’s name, medication name, dosage, route, frequency, prescribing provider, 
pharmacy information, and clear directions for use. School medication orders are limited to 
medications that cannot be given before or after school hours. 

All medication must be delivered to the school by an adult and given directly to the school 
nurse or designated school personnel. Students may not carry their own medication unless 
proper documentation for self-administration (for example, asthma, diabetes, or 
auto-injectable epinephrine) has been completed in accordance with state law and school 
policy. 

Medication authorization forms must be completed annually and updated whenever there 
is a change in dosage, medication, or prescribing provider. The initial dose of a new 
medication, except for emergency medications, must be given outside of school with 
sufficient time to monitor for adverse reactions. 

Medications will be stored in a locked, secure location with access limited to authorized 
personnel. Trained school employees may administer medication only after completing 
required training and under the supervision of the school nurse, as outlined in state 
guidelines. Students receiving medication will be observed following administration in 
accordance with state requirements. 
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Over-the-counter medications, including antibiotics, cough medicines, aspirin, or similar 
products, require the same written prescriber order and parent authorization as 
prescription medications. If proper documentation is not provided, a parent or designee 
may come to school to administer the medication. Students will be called to the office for 
medication administration when a parent or designee is present. 

Parents are responsible for providing no more than a 35-school-day supply of medication at 
one time, picking up unused medication at the end of the school year, and notifying the 
school nurse of any changes in their child’s health status. 

For questions regarding medication administration procedures, please contact the school 
nurse. 

Mandated Reporting 
In accordance with Louisiana Department of Children and Family Services and Louisiana 
Children’s Code Article 603, all school employees are considered mandated reporters. This 
includes teachers, instructional aides, principals, counselors, and all other school staff 
members who provide supervision, instruction, or care to children. 

As mandated reporters, school employees are legally required to report any suspected child 
abuse or neglect. This means that if a staff member has reason to believe a child may be 
experiencing abuse or neglect, they must report those concerns to the appropriate 
authorities as required by law. School staff do not investigate concerns; they are required to 
report suspicions so that trained professionals can review and determine next steps. 

If you have questions about mandated reporting requirements, please contact a school 
counselor for more information. 

Anti-Discrimination Law  
LFI does not discriminate against students on the basis of race, color, national origin, 
gender, disability, sexual orientation, family situation, religion, or political affiliation. For 
questions or concerns contact the Superintendent/CEO. 

 
Policy for Provision of Behavioral Health Services to Students  
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In accordance with Act 698 and Louisiana Revised Statutes § 17:173, LFI  may permit a 
licensed and insured behavioral health provider to deliver services to a currently enrolled 
student during school hours on campus when all required criteria are met and proper 
documentation is provided. 

To qualify for services during the school day, a behavioral health evaluation must be 
submitted by the parent or legal guardian. The evaluation must be completed by a qualified 
and licensed evaluator and must clearly indicate that the student requires behavioral 
health services during school hours because behavioral health impairments are interfering 
with the student’s ability to succeed in their current educational setting. The parent or 
guardian is responsible for the full cost of these services even when they are delivered 
during school hours and on school property. 

For questions regarding behavioral health services, please contact the Director of Student 
Services at diverseleanrners@lfi.us. 

Discipline 

Overview 
The LFI is committed to the rights of students as recognized and protected under state and 
federal laws. In addition, the LFI has enumerated certain expectations regarding student 
behavior that, when adopted by students, effect a positive influence on the school and 
community. A proper balance between rights and responsibilities is essential if the District is 
to provide the kinds of educational experiences that promote self-responsibility and 
enhance educational opportunities for all students. 
 
The district wide plan to promote positive student conduct in conjunction with the 
campus/classroom rules is designed to maintain order in the school, foster a climate of 
respect for the rights of others, and teach students that they are responsible for conducting 
themselves in a manner appropriate to their age and level of maturity. 
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False Accusations 
Be advised that teachers, administrators, or any district employee who is falsely accused 
may file a criminal complaint against any person making a false report against them. If any 
district employee is harmed by a parent’s/student’s false accusation, the victim may seek 
civil damages from the student/parent/guardian. These are individual rights and do not 
belong to the school district. Employees shall consult their attorney for legal advice and 
counsel in these situations. Students found to have made false accusations will receive a 
discipline referral and be disciplined in accordance with policy. 
 
If any student or staff member is determined to have made a false statement, accusation, or 
report in connection with any campus investigation may be subject to disciplinary action up 
to and including suspension and/or expulsion, depending on the severity of the 
circumstances. 

Positive Behavior Intervention and Support (PBIS 
Positive Behavior Intervention Support (PBIS) provides a positive and effective alternative to 
the traditional methods of discipline. PBIS methods are research-based and proven to 
significantly reduce the occurrence of problem behaviors in the school, resulting in a more 
positive school climate and increased academic performance. PBIS is consistent with the 
Individuals with Disabilities Education Act, and Act 1225, Juvenile Justice Reform Act (R.S. 
17:252), which advocates the use of positive behavior interventions and supports, and 
school-based disciplinary strategies that reduce the need to use suspension and expulsion 
as disciplinary options. Its primary purpose is to increase the amount of instructional time 
for all students, particularly those with challenging behaviors by building the capacity of the 
LFI to use a data-driven approach that is educationally oriented, emphasizes proactive 
practices, and are effective with promoting social-behavioral competence of staff and 
students. 
 
The specific goal of PBIS is to reduce the use of reactive, punitive, and exclusionary 
consequences (e.g. detention/suspension/expulsion) measures with proactive, preventative, 
and educative processes that will reduce the need for disciplinary measures. The Louisiana 
Department of Education’s PBIS project is embedded in the State Performance Plan (SPP) for 
special education (Indicator 4A and 4B) as the initiative the state is funding to reduce the 
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excessive (discrepancy) removal of special education students, including the excessive 
removal by race and ethnicity (disproportionality).  
 
PBIS is a data driven systems approach developed to assist schools and community settings 
achieve socially important behavior change. Multi-tiered systems of support are put in place 
to support staff while they teach and encourage positive, healthy behaviors. 
 
By setting forth clear social and behavior expectations and directly teaching students about 
those expectations, it is our goal to create this atmosphere for learning.  We will continue to 
use Positive Behavior Interventions and Supports (PBIS) at  LFI. 

LFI’s plans for improving behavior and discipline shall make provisions for pre-service and 
ongoing grade-appropriate classroom management training for teachers, principals, and 
other appropriate school personnel regarding positive behavioral supports and 
reinforcement, conflict resolution, mediation, cultural competence, restorative practices, 
guidance and discipline, and adolescent development. 

LFI campus administrators along with school counselors shall provide ongoing classroom 
management courses and regularly review discipline data from each campus to determine 
what additional classroom management training is needed, if any, and what additional 
classroom support activities should be provided by the school principal, counselor, and/or 
school psychologist. The monthly data reports and action plan shall be submitted by 
principals to all chief level leaders and the CEO/Superintendent. 

All students have the right to feel safe and the obligation to respect each other and all adults 
in and outside the school building. All students are expected to be at their best behavior in 
order to create a safe learning environment conducive to learning. 
 

Student Behavior - In School Expectations 
Successful PBIS programs are comprised of specific components:  

●​ Behavioral expectations are clearly defined  
●​ Behavioral expectations are taught  
●​ Appropriate behaviors are acknowledged  
●​ Negative behaviors are corrected proactively 
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A critical component of PBIS is the teaching and understanding of behavioral expectations at 
school. These expectations are defined in behavior matrices and will be shared with 
students at the beginning of the school year and reviewed periodically.  
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Behavior Expectations 

Respect Responsibility Safety 

●​ We will take 
responsibility for the 
care of classrooms 
and school. 

●​ We are thoughtful 
and respectful 
members of the 
school community in 
all interactions with 
adults and students.  

●​ We are respectful in 
regards to what we 
say to others and in 
our tone of voice and 
body language. 

●​ We allow others to 
express opinions. 

●​ We take an active 
stance against 
bullying and 
discrimination 

●​ We value learning 
and show respect for 
instructional time. 

●​ We agree to be 
active and ready 
learners and will be 
respectful of other 
learners. 

●​ We will take 
responsibility for our 
own learning and 
work to the best of 
our ability 

●​ We  will follow 
directions given to us 
by all staff. 

●​ We will seek out help 
from staff when 
needed. 

●​ We accept and 
expect 
consequences for 
our own behavior. 

●​ We will set an 
example for what it 
means to be a citizen 
in the “Loup-Garoux 
Community ''. 

●​ We will follow all 
school-wide 
procedures that 
keep us safe.  

●​ We  will follow 
directions given to us 
by all staff. 

●​ We promote 
acceptance of self, 
others. 

●​ We will demonstrate 
a willingness to 
accept the feelings, 
beliefs and habits 
that are different 
from our own by 
showing 
appreciation (and 
empathy) for unique 
differences. 
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In this environment the teacher will: 

●​ Make students aware of rules, routines, and expectations 
●​ Model expectations consistently in a positive, calm, courteous, and firm manner 
●​ Use a variety of well-planned instructional techniques 
●​ Use culturally responsive teaching practices 
●​ Help children acquire ownership of classrooms and the school day and make sure 

students feel that they are part of the classroom. 
 
One way our teachers help establish a positive culture is through creating a classroom 
matrix for both the elementary and secondary school classrooms. The classroom matrix is a 
process in which the students and teachers create a positive emotional climate for everyone 
by creating norms for student expectations. 

School wide: It is also very important that school wide procedures for common areas are 
defined such as the cafeteria, hallway, bathroom, and the playground. These  common 
expectations are shared and taught explicitly using common language in the beginning of 
the year with all students.  Students will be taught the procedures and routines of these 
common areas within the first 2 weeks of school with their classroom teachers and 
reinforced with school administration.  These expectations will be reviewed with students 
throughout the year and after breaks as appropriate. 

Discipline: Infractions 
LFI is committed to providing a safe and effective learning environment by recognizing that:  

●​ Students have a right to learn, and teachers have a right to teach, in a safe and 
orderly environment.  

●​ No individual or group has the right to undermine the goal of providing a quality 
education for all students.  

●​ Teachers, counselors, administrators, and other school personnel will take 
disciplinary action against students who break rules.  

Any school leader who fails to act on a report of student violations of disciplinary regulations 
must explain his/her reasons for such an action to the CEO/Superintendent or his designee. 
School leaders must recuse themselves if they are related to the students and refer the 
matter to the CEO/Superintendent or his designee. Parents and/or guardians are 
responsible for their child’s behavior and are strongly encouraged to make sure their child 
knows and understands the school rules. Students, who, through no fault of their parents or 
guardians or other persons having charge of them, regularly disrupt the orderly processes 
of the school to which they have been assigned, shall be considered as delinquents and may 
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be reported by the supervisor of child welfare and attendance, to the district or family court 
of the parish having jurisdiction in juvenile matters, there to be dealt with in the manner 
prescribed by law. 

Parent-teacher cooperation results in the best possible learning environment for all 
children. School staff must investigate discipline matters in a timely and efficient manner to 
maintain a safe learning environment. Parents should not interfere in school investigations 
or hinder student cooperation in any way. Teachers, principals, and administrators may, 
subject to any rules as may be adopted by the charter school, apply reasonable disciplinary 
and corrective measures to maintain order in the schools (refer to R.S. 17:416 and R.S. 
17:223). The school has adopted the following rules and regulations that it deems necessary 
to implement and control any disorderly conduct. 

The goal of school discipline is to assist all students in functioning successfully in their 
educational and social environments, as well as to protect the school community and public 
property. Discipline aims to promote positive behavioral change. With this in mind, school 
staff will handle minor infractions in relation to classroom rules and school expectations in 
addition to violations of any classroom charters created.   Please refer to the attached 
T-chart that gives some examples of behaviors that are handled by the classroom teacher 
versus handled by the school principal and assistant/vice principals.   
 
When a student acts outside of the school expectations, behavioral corrective actions will 
happen as a result. LFI staff members make the distinction between punishment and 
natural consequences by taking into consideration the frequency, intensity, and/or duration 
of the student’s behavior(s). Inappropriate behaviors are grouped into three tiers according 
to the frequency, severity, and duration of the behaviors. Act 337 requires mandatory 
expulsion by amending current student discipline law (La. R.S. 17:416), which applies to 
charter schools via La. R.S. 17:3996(B)(40) to make the following changes: 

●​ Mandatory Expulsion Grades 6-12: Lowers the mandatory expulsion provision to 
students in grades 6-12 (regardless of age) for those found guilty of being in 
possession of a firearm, a knife with a blade equal to or greater than 2.5 inches, or 
any illegal narcotic, drug, or other controlled substance. 

●​ Mandatory Expulsion for 3x Suspension: Any student in grades 6-12 who is 
suspended a third time within the same school year for any offense, except those 
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related to dress code or tardiness, shall be recommended for expulsion in 
accordance with the law. 

Tier 1 Infractions: Minor infractions that are handled by the teacher in relation to 
classroom rules and school expectations. Possible Corrective Actions Tier 1:  

 
 

Examples of Tier 1 Infractions Possible Corrective Actions* 

●​ Profanity/Swearing 
●​ Name calling 
●​ Tardies/Attendance 
●​ Willful disobedience/disrespect  
●​ Disruptions in class, on campus, and 

or bus (field trip, to and from school, 
etc.) 

●​ Dress Code Violations  
●​ Not wearing school id 
●​ Passive non-compliance in class (i.e. 

refusing to participate or complete 
work, sleeping, etc.) 

●​ Inappropriate items in class 
●​ Until 3 Unexcused tardiness/ 

absence from class  
●​ Without needed supplies or 

completed homework assignments 
●​ Academic Honesty Violation 

(Cheating/ Plagiarism) 
●​ Taking items without permission 
●​ Horseplay/ running in class/ 

hallway/ resto. 
●​ Throwing objects 

●​ Re-teach expectations 
●​ Behavior reflection activity 
●​ One-on-One conference with 

student 
●​ Parent contact 
●​ Loss of privilege 
●​ Implement behavior contract 
●​ Confiscation of inappropriate items 
●​ Provide supplies if needed. 
●​ Lunch or Recess Detention 

*Note that multiple strategies will be used for the best success of the student based on the 
individual student’s needs. This is not meant to be an exhaustive list. 

 
Tier 2 Infractions: Tier 2: behavior(s) may be repeated Level 1 behaviors (frequency), more 
disruptive (intensity), and/or resistant to Level I interventions (duration).  Level 2 behaviors 
may impact the safety of self and/or others. Possible Corrective Actions:  
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Examples of Tier 2 Infractions Possible Corrective Actions* 

●​ Chronic Tier 1 Violations 
●​ Cyberbullying 
●​ Making a threat(s)  
●​ Physical Assault without serious bodily 

harm 
●​ Distributing unauthorized test 

materials/ answers. 
●​ Harassment/Bullying  
●​ Fighting 
●​ Insubordination or failure to comply 

with directives given by school staff 
●​ Making false statements about others 

or refusing to cooperate during an 
investigation  

●​ Repeated Academic Honesty Violations 
●​ Serious Theft/ possession of stolen 

items 
●​ Vandalism 
●​ Disrupting school operations 
●​ Violation of Phone/ Smart Device Policy. 
●​ Skipping class/ Leaving campus without 

permission 
●​ Using objects dangerously or 

inappropriately to harm others or 
damage property 

●​ Instigating and/ or participating in a 
fight 

●​ Possession of stolen property 
●​ Any other violation the administration 

deems to be similar in severity to other 
Level 2 infractions 

-​ Plagiarism 

●​ Check in/check out 
●​ Lunch or Recess Detention 
●​ After school detention 
●​ Saturday Detention 
●​ Community service 
●​ Possible referral to complete a 

Functional Behavior Assessment 
(FBA) and implement an Behavioral 
Intervention Plan (BIP) 

●​ School-level conference with parent, 
student, administrator and/ or staff 
member.  

●​ School level conference with 
counselor present 

●​ In School Suspension(s)  
●​ Out of School Suspension(s) 
●​ Confiscation of inappropriate items 
●​ Student conference and school-level 

investigation with administrator. 
●​ School level conference with 

counselor present 

*Note that multiple strategies will be used for the best success of the student based on the 
individual student’s needs. This is not meant to be an exhaustive list. 

 
Tier 3 Infractions: Possible Corrective Actions.   Tier 3: Behavior(s) is/are defined as severely 
interfering with the safety of self and/others, and any unlawful activity.  
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Examples of Tier 3 Infractions Possible Corrective Actions* 

●​ Repeated violations of 
Harassment/Bullying because of 
race, color, religion, national origin, 
age, disability, citizenship status, 
gender, sexual orientation 

●​ Causing fire alarms and/ or making 
bomb threats 

●​ Gang related activity. 
●​ Possession of a weapon on campus 
●​ Possession of drugs/ alcohol or 

drugs/ alcohol related paraphernalia 
on campus 

●​ Use of any object to harm, frighten, 
and/ or intimidate others 

●​ Chronic academic honesty violations 
●​ Multiple fights/ instigations of fights. 
●​ Aggravated assault on a student/ 

staff member. 
●​ Sexual Assault/ Harassment. 
●​ Any other violation the 

administration deems to be similar 
in severity to other Level 3 
infractions 

●​ Parent contact to inform parent(s) of 
accusation/ updates of investigation.  

●​ Student conference and school-level 
investigation with administrator. 

●​ School level conference with 
counselor present 

●​ Multiple day out of school 
suspension 

●​ Recommendation for expulsion.  
●​ Expulsion 

*Note that multiple strategies will be used for the best success of the student based on the 
individual student’s needs. This is not meant to be an exhaustive list. 
 
Appropriate consequences will be determined and communicated by teachers and 
administration. Under no circumstances may any school employee or official use any form 
of corporal punishment or locked isolation on any student. 
 

Removal From the Classroom 
Upon removal from the classroom for disruptive, dangerous, or unruly behavior, the 
principal or designee shall advise the student of the misconduct and basis for accusation, 
and the student shall be given an opportunity at that time to offer rebuttal of the 
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accusation. The principal or designee then shall conduct a counseling session with the 
student as may be appropriate to establish a course of action consistent with school policy 
to identify and correct the behavior for which the student is being disciplined. The principal 
or designee shall provide oral or written feedback to the parent or guardian of the student 
and may also provide oral or written feedback to the teacher initiating the removal. 
Feedback to teachers may include guidance and support on practicing effective classroom 
management including but not limited to positive behavior supports.  
 
Students who are removed from the classroom for disruptive, dangerous, or unruly 
behavior or who are suspended for 10 days or less shall be assigned school work missed 
and shall receive either full or partial credit for such work upon satisfactory and timely 
completion as determined by the principal or designee and upon the recommendation of 
the student’s teacher. A student who is suspended for more than 10 days or is expelled shall 
receive educational services in an alternative school site. 

Students who are removed from the classroom for disruptive, dangerous, or unruly 
behavior shall be permitted to return to the class after: 

●​ no fewer than 30 minutes for students in kindergarten through fifth grade unless 
consent is given by the teacher initiating the disciplinary action; 

●​ the end of the class period for students in sixth through twelfth grade unless 
consent is given by the teacher initiating the disciplinary action; and 

●​ the principal or designee has implemented at least one or more of the following 
disciplinary actions: 

1.​ conferencing with the principal or the principal designee; 
2.​ referral to counseling; 
3.​ peer mediation; 
4.​ referral to the school building level committee 
5.​ loss of privileges; 
6.​ Detention; 
7.​ in-school suspension; 
8.​  out-of-school suspension; 
9.​ initiation of expulsion hearings; 
10.​referral for assignment to an alternative setting; 
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11.​any other disciplinary measure authorized by the principal with the 

concurrence of the teacher of the school building level committee 
pursuant to law and charter school policy.  
 

When a student is removed from the classroom for disruptive, dangerous, or unruly 
behavior, the teacher or the principal or designee may require that the parent or legal 
guardian of the student have a conference with the teacher or the principal or designee. 
Such conferences may be in person or by phone. 
 
Upon the third disciplinary removal from the same classroom, the teacher and principal 
shall discuss the disruptive behavior patterns of the student and the appropriate 
disciplinary action prior to application of a disciplinary measure. A conference between the 
teacher or other appropriate school employee and the student’s parent or legal custodian 
may be required prior to student readmission to the same classroom. Such conferences 
may be in person, by telephone, or by other virtual means. If required by the school shall 
give written notice to the parent. For students who experience multiple behavioral incidents 
or disciplinary referrals, a principal or designee shall consider a referral of the matter to an 
appropriate school building level committee. 

Detention & Suspensions 

Rules Regarding the Implementation of Morning and Afterschool Detention 
Teachers may use this sanction of removing time from morning and afternoon recess or 
assigning lunch detention based on Tier 1 classroom infractions. 

Rules Regarding the Implementation of Lunch or Recess Detention 
Principals and assistant/vice principals can assign lunch detention for any office managed 
incidents. Students will be supervised during this time in the office or a designated location.   

Rules Regarding the Implementation of Saturday Detentions 
Saturday morning detentions will be held from 9 am until 12 pm on the first and last 
Saturday of each month, when school is in session both the week before and after. 
Qualifications for Saturday detention will be at the discretion of school administration.  
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Rules Regarding the Implementation of In-School Suspension  
Principals and Assistant/Vice Principals can assign in-school suspension for any office 
managed incidents (Tier 2 or Tier 3).  Students will be supervised during this time in the 
office or a designated location. The in-school suspension is intended to provide the student 
with a time-out from the regular daily  routine to focus on the choices the student has made 
that resulted in disciplinary action of this magnitude. Parents will be contacted to be notified 
of the student’s in-school suspension. In-school suspensions may be assigned the day of 
infraction or for the following day. The student will be provided with assignments from 
his/her classroom teachers and is expected to spend his/her time doing those assignments. 
Students absent on the day of in-school suspension will serve the in school suspension 
upon return. Violation of the in-school suspension rules and/or refusal to serve the 
in-school suspension is considered grounds for suspending the student out of school. 
Notice in writing of the suspension and the reasons thereof shall be given to the parent or 
parents of the suspended student. 

Procedures and Due Process for Out-of-School Suspension  
Prior to any out of school suspension, the school principal or the principal designee shall 
advise the student in question of the particular misconduct of which he or she is accused as 
well as the basis for such accusation, and the student shall be given an opportunity at that 
time to explain his or her version of the facts to the school principal or his or her designee. 
 
The principal, or the principal designee, shall contact by telephone at the telephone number 
shown on PowerSchool to the parent or guardian of the student, giving notice of the 
suspension, the reasons therefore and establishing a date and time for a conference with 
the principal or his designee as a requirement for readmitting the student. 

●​ If the parent or guardian fails to attend the required conference within five school 
days, the truancy laws shall become effective. 

●​ On not more than one occasion each school year when the parent or guardian 
refuses to respond, the principal may determine whether readmitting the student is 
in the best interest of the student. 

●​ On any subsequent occasions in the same year, the student shall not be readmitted 
unless the parent, guardian, or other appointed representative responds. 
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A student whose presence in or about a school poses a continued danger to any person or 
property or an ongoing threat of disruption to the academic process shall be immediately 
removed from the school premises without the benefit of the procedure described above; 
however, the necessary procedure shall follow as soon as is practicable. Notice in writing of 
the suspension and the reasons thereof shall be given to the parent or parents of the 
suspended student. 
 
Any parent, tutor, or legal guardian of a suspended student shall have the right to appeal to 
the superintendent or to a designee of the superintendent, who shall conduct a hearing on 
the merits of the case.  
 
In all cases of suspensions, the parent, the superintendent of schools, and/or supervisor of 
child welfare and attendance or designee shall be notified in writing of the facts concerning 
each suspension, including the reasons therefore and terms thereof. The decision of the 
superintendent on the merit of the case, as well as the term of suspension, shall be final, 
reserving the right to the superintendent to remit any portion of the time of suspension. 
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Reasons for Suspension (Bulletin 126) 
The school principals or designee may suspend from school any student, including a 

student with exceptionalities, for good cause in accordance with state law and local policy. 
Students determined to be guilty of the following offenses may be suspended for the 

following reasons listed below: 

willful 
disobedience 

 

disrespect to a teacher, 
principal, 

superintendent, and/or 
member or employee of 
the local school board 

making an unfounded charge against a 
teacher, principal, superintendent, and/or 
member or employee of the local school 

board 

using unchaste or 
profane language 

disturbing the school 
and habitually violating 

the rules 

conduct or habits injurious to his/her 
associates;, unless it can be reasonably 
concluded that the student is not the 

aggressor or responsible for instigating the 
confrontation and that use of such force 
was committed solely for the purpose of 

preventing a forcible offense, and that the 
force used must be reasonable and 

apparently necessary to prevent such 
offense 

immoral or vicious 
practices 

cutting, defacing, or 
injuring any part of 

public school buildings 

using tobacco and/or using and possessing 
alcoholic beverages or any controlled 

dangerous substances governed by the 
Uniform Controlled Dangerous Substance 
Law in any form in school buildings or on 

school grounds 

violating traffic 
and safety 
regulations 

possessing firearms, 
knives, or other 

writing profane or obscene language or 
drawing obscene pictures in or on any 

public school premises, or on any fence, 
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implements that can be 
used as weapons 

sidewalk, or building on the way to or from 
school 

throwing missiles 
on the school 

grounds 

instigating or 
participating in fights 
while under school 

supervision 

 leaving the school premises without 
permission or his/her classroom or 
detention room without permission 

habitual tardiness 
or absenteeism 

committing any other 
serious offense 

 

 

Reasons for Expulsions and Due Process 
Students may be expelled for any of the following reasons: 

●​ Any student, after being suspended for committing any of the offenses listed above, 
may be expelled upon recommendation by the principal of the public school in 
which the student is enrolled; 

●​ The mandatory expulsion provision applies to students in grades 6-12 (regardless of 
age) for those found guilty of being in possession of a firearm, a knife with a blade 
equal to or greater than 2.5 inches, or any illegal narcotic, drug, or other controlled 
substance. 

●​ Any student, after being suspended on three occasions for offenses during the 
same school session, shall, on committing the fourth offense, will be recommended 
for expulsion - from all the public schools of the parish or city school system 
wherein he or she resides until the beginning of the next regular school year, 
subject to the review and approval of the local educational governing authority; 

●​ The conviction of any student of a felony or the incarceration of any student in a 
juvenile institution for an act which, had it been committed by an adult, would have 
constituted a felony, may be cause for expulsion of the student for a period of time 
as determined by the board; 

 
Such expulsions shall not be for a period of time longer than the student’s period of 
adjudication as determined by the applicable court presiding over the student’s criminal 
matter, shall run concurrent to the student’s period of disposition, and may require the 
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student to serve the time left in the expulsion period as required by the superintendent or 
designee if the student was serving an expulsion period when the student was incarcerated 
for a separate offense and the student completes the period of incarceration with time left 
in the expulsion period. 
 
Such conviction or incarceration may be sufficient cause for a superintendent to refuse 
admission of the student to a school except upon review and approval of a majority of the 
elected members of the local school board; 
Any student found guilty of being in possession of a firearm on school property or on a 
school bus or at a school sponsored event shall be expelled from school according to the 
requirements of R.S. 17:416(C)(2); 

●​ a student in grades six and above who is found guilty of being in possession of any 
illegal narcotic, drug, or other controlled substance on school property, on a school 
bus, or at a school event shall be expelled from school according to the 
requirements of R.S. 17:416(C)(2). The school principal or designee shall, within five 
days of arrest, refer such student for testing or screening by a qualified medical 
professional for evidence of abuse of alcohol, illegal narcotics, drugs, or other 
controlled dangerous substances. If evidence of abuse is found, the principal or 
designee shall refer the student to an alcohol and drug abuse treatment 
professional chosen by the student’s parent or legal guardian. 

●​ any student older than eleven and in grades six and above, carrying or possessing a 
knife, the blade of which equals or exceeds two and one-half inches in length. 
 

School officials shall have total discretion and shall exercise such discretion to impose 
disciplinary actions authorized by this Section for possession by a student of a firearm or 
knife on school property when such firearm or knife is stored in a motor vehicle and there is 
no evidence of student intent to use the firearm or knife in a criminal manner.​​ ​  
LFI has chosen to partner with NOLA Public School for hearing office management and will 
work in conjunction with their Student Hearing Office. The Student Hearing Office (SHO) is a 
part of the Enrollment Transitions team within EnrollNOLA. The Student Hearing Office is a 
city-wide unified student discipline system comprehensively serving nearly 40,000 New 
Orleans students. The Student Hearing Office: 
​ ​ ​ ​ ​ ​  
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●​ Conducts all student expulsion hearings ​ ​ ​ ​ ​ ​ ​  
●​ Oversees the student expulsion hearings for students receiving special education 

services and 504 accommodations. This includes reviewing Manifestation 
Determination Reviews (MDRs) to ensure the disciplinary request is compliant with 
federal and state law. 

●​ Coordinates appeal requests​ ​ ​ ​ ​ ​ ​  
●​ Screens and places students who seek to enroll in an Orleans Parish public school as 

a result of an expulsion from a school located in another parish or from a private 
school​​ ​ ​ ​ ​ ​  

●​ Screens all safety-based Hardship Transfers and transfer requests related to​
bullying and fighting; Provides conflict resolution meetings, training opportunities, 
resources and other support to students, parents / guardians, schools, and 
community partners 

●​ In collaboration with the Youth Opportunity Center (YOC), coordinates the 
enrollment screening and placement of students returning to education 
post-incarceration in out of parish facilities and the Orleans Parish Justice Center 
(formerly Orleans Parish Prison) 

●​ Conducts accountability protocol to address enrollment violations related to 
Student Hearing Office policy.​ ​ ​ ​ ​  ​ ​  

For more information related to Student Hearing Office procedures, please see the 
following link. 

Confidentiality  
All information concerning a student’s status as a victim or perpetrator of behaviors 
resulting in disciplinary action by the Principal or their designees or its employees shall be 
retained in the strictest confidence by LFI and its employees, except to the extent that 
disclosure is requested or consented to in writing by the student or is required by applicable 
federal or state laws. School employees shall refrain from sharing confidential student 
information with other school employees, students, or community members, unless 
disclosure is required by law or school policy or is necessary to protect the student’s safety.  
 

Student Supervision 
With the exception of restroom use, students may never be in any part of the school 
unsupervised. If a teacher is not in the classroom at the beginning of class, students should 
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line up in the hallway and wait for the teacher while one student goes to a neighboring 
classroom to notify the closest staff member. 

Cell Phone and Electronics Policy 
Electronic Devices: 
Students may only be in possession of any electronic devices issued directly to them by the 
school. In accordance with Act 313, students are NOT allowed to bring or have any 
cellular phones, smart watches, video games, tablets, or headphones on any school 
premises including; but is not limited to, buses, playground, hallways, restrooms, 
library, classroom, extracurricular and athletic activities, and any school-sponsored 
or school-organized event on campus. Act 313 does not apply to students with an IEP, IAP, 
Section 504 Plan, or Individualized Health Plan that requires the student to use an electronic 
telecommunication device. 
 
The LFI is not liable for lost or stolen items. All confiscated items must be turned in to the 
principal’s office immediately, if possible, or as soon as practicable the day the item is 
confiscated. Once the device has been confiscated, the following procedure will be used to 
return the device: 

●​ The first time an item is confiscated, parents/guardians will be notified and the item 
returned to the student at the end of the school day.  

●​ The second time any device is confiscated, it will only be returned upon a 
conference with parents/guardians and disciplinary action will be taken moving 
forward 

Any student refusing to give the device to school personnel will be subject to disciplinary 
actions. 
If a student wishes to contact his/her parents, he/she may do so via the front office phone 
or retrieve his/her cellphone to communicate with the front office approval. 
A parent wishing to communicate with a student may call the office at 504-620-5500. 
 
The LFI is not liable for lost or stolen cell phones. All confiscated phones must be turned in 
to the principal’s office immediately, if possible, or as soon as practicable the day the phone 
is confiscated. All staff members must place confiscated cell phones in a secure location. 
Once the cell phone has been confiscated, the following procedure will be used to return 
the device: 

●​ The first time a cell phone is confiscated, parents/guardians will be notified, and the 
phone returned to the student at the end of the school day.  
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●​ The second time a cell phone is confiscated, the phone will only be returned upon a 

conference with parents/guardians and a $10 administrative fee is paid.  
●​ If a cell phone is confiscated a third time, an administrative fee of $20 will be 

charged and the parents/guardians must pick up the phone and pay the fee during 
business hours. 

●​ Any further cell phone confiscation will result in a repeat of step 3 above. 
Any student refusing to give the device to school personnel will be subject to disciplinary 
actions. 

Responsible Use Policy 
All students are required to follow the Responsible Use Policy. This policy can be found at 
this link. 

Dating Violence Policy 
The purpose of this document is to establish LFI’s response to dating violence or sexual 
violence among students and on the secondary school campus, including policies and 
procedures to follow when responding to an incident of domestic or dating violence. LFI is 
committed to providing its students with a positive learning environment that enhances 
student safety and promotes respect among all students and staff.  

Dating Violence is defined as a pattern of behavior where one person threatens to use, or 
actually uses, physical, sexual, verbal, or emotional abuse to control his or her dating 
partner. Warning signs include, but are not limited to: 

Physically Abusive Psychologically & 
Emotionally Abusive 

Sexually Abusive 

●​ Hitting 
●​ Punching  
●​ Shaking  
●​ Throwing things  
●​ Scratching  
●​ Choking  
●​ Shoving  

●​ Ignoring a date’s 
feeling 

●​  Insulting a date’s 
beliefs or values  

●​ Acting in an 
intimidating way  

●​ Forcing a date to 
have sex  

●​ Forcing a date to do 
other sexual things 
he or she doesn’t 
want to do  
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●​ Pushing 
●​ Using a weapon 
●​ Biting 
●​ Threatening 
●​ Spitting  
●​ Pulling hair 

●​ Using sexually 
derogatory names  

●​ Calling a date names  
●​ Isolating a date from 

others  
●​ Displaying 

inappropriate anger  
●​ Damaging personal 

property  
●​ Scaring a date  
●​ Keeping a date from 

leaving 
●​ Putting down family 

or friends  
●​ Humiliating a date in 

public or private  
●​ Telling lies  
●​ Purposefully injuring 

an animal  
●​ Threatening to hurt 

oneself  

 
Instructions for reporting or seeking assistance for acts of dating violence 

Code of Student Conduct 
This policy applies in any situation where a student’s rights and responsibilities are 
implicated. Student rights and responsibilities may be affected by the actions of other 
students or staff at the school, including before and after school hours, while traveling in 
vehicles owned or funded by LFI, and at all school-sponsored or school-related events and 
activities. Student rights and responsibilities may also be implicated by the actions of 
non-students or by actions that take place off school grounds. Students who have 
experienced dating violence or sexual violence have the right to request that the school 
address their needs according to this policy, regardless of whether the school takes 
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additional disciplinary action against the alleged perpetrator if the alleged perpetrator is a 
student.  
All information concerning a student’s status as a victim or perpetrator of dating violence or 
sexual violence or as the petitioner or respondent of a protection order provided to LFI or 
its employees shall be retained in the strictest confidence by the District and its employees, 
except to the extent that disclosure is requested or consented to in writing by the student or 
is required by applicable federal or state laws.  
School employees shall refrain from sharing confidential student information with other 
students or community members unless disclosure is required by law or school policy or is 
necessary to protect the student’s safety. The right to confidentiality extends to disclosures 
to a minor student’s parent(s), unless disclosure is otherwise required by law or school 
policy.  

Discipline Policy and Procedures for Students with Disabilities 

Overview of Procedural Safeguards  

General: Disciplinary actions give students with disabilities extra legal protections when the 
discipline constitutes a change in placement. If a student violates the Student Code of 
Conduct, before consequences or punishment are imposed, the principal/designee must 
consider whether the student:  

●​ Has an IDEA or Section 504 disability; or  
●​ A student who has a “suspected disability” 

While all students may be disciplined, the placement of students with disabilities cannot be 
changed when the offense is directly related to their disability or when the IEP or Section 
504 plan is not implemented, except in the case of emergency circumstances (drugs, 
weapons, significant bodily injury). See Section II for more information about emergency 
circumstances.  
 
Determining Change in Placement: A change in placement is a legal term that applies to 
the situations described below. A student’s school suspension that occurred in a LA local 
education agency (LEA) during the same school year of transfer into another LA LEA “counts” 
and is added to any additional suspensions in the new school.  

●​ More than 10 Consecutive Days of Suspension, i.e., Expulsion: Any suspension 
that is for more than 10 consecutive days is considered to be a change in placement. 
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●​ More than 10 Total Days of Suspension in One School Year: A series of 

suspensions with days that total more than 10 total school days in a school year is a 
change in placement. The Director of Student Services with assistance and 
documentation from the Administration, monitors the number of days each student 
has been suspended. Students with disabilities who have not reached this 10-day 
threshold may be suspended under the procedures that apply to all students.  

Factors for Determining Patterns of Behavior 
1.​ Substantially Similar Behavior: Is the student’s behavior substantially similar to 

the behavior for which the student has previously been suspended? (Factors may 
include the same type of behavior, same victim, same class, same day of the week 
or the same time of day, etc.) If the answer is yes, continue with the following 
analysis:  

2.​ Other Pattern Considerations:  
a.​ Length of each suspension, e.g., 1 day, 4 days, etc.  
b.​ Total cumulative days of suspensions, e.g., 11 days, 20 days, etc.  
c.​ Proximity of (time between) suspensions, e.g., 1 week apart, 2 months apart, 

etc.  
d.​ A pattern is more likely to exist when the facts in each factor are more 

extreme, e.g., longer suspension lengths, more cumulative days of 
suspension and fewer days between each suspension. Also, consider 
whether the suspensions are: from the same class on a regular basis; on the 
same day of the week; at the same time of day; for the same activity; 
involving the same staff or other students.  

3.​ Consistent Decision-Making: Determining whether a pattern exists is very 
subjective. Thus, school staff should consult with the Principal and other 
administrative staff to ensure that factors are considered consistently across 
schools. 

4.​ In-school suspension and suspension from the bus may constitute a suspension to 
the extent they impact the implementation of a student’s IEP. See additional 
information on the next page.  

5.​ Additional Considerations: The following considerations apply to in-school 
suspension; a suspension or removal for a portion of the school day; and for 
suspensions from transportation.  

 

   Back to Table of Contents – 86 

mailto:info@lfno.org


 
 
 
 
 

721 St. Philip Street , New Orleans, LA 70116 - 1601 Leonidas Street, New Orleans, LA 70118 - 504.620.5500 - info@lfi.us  

 
6.​ In-school Suspension: An in-school suspension will not be considered as a 

suspension for the above purposes as long as a student is given the opportunity to 
continue to: appropriately participate in the general curriculum; receive IEP 
specified services; and participate with nondisabled children to the extent (s)he 
would have in the current placement. Any in-school suspension that does not meet 
this standard must be considered as a suspension for purposes of these 
procedures.  

7.​ Suspension/Removal for Portion of School Day: Students sent home from school 
in the morning because of misconduct are considered to have a full-day suspension. 
Students sent home in the afternoon are considered to have a half-day suspension. 
These conditions apply unless the student’s BIP specifically calls for the student to 
receive a shortened school day when certain behaviors are exhibited. 

8.​ Bus Suspension: The following standards apply based on whether transportation is 
a related service on the IEP: 

a.​ Bus Transportation Is an IEP Service: When transportation is an IEP service, 
a student’s removal from the bus is considered to be a suspension unless 
transportation is provided in some other way. In this case, transportation has 
been determined to be necessary for the student to access educational 
services.  

b.​ Bus Transportation Is Not an IEP Service: When transportation is not an 
IEP service, the student’s removal from the bus is NOT considered to be a 
suspension. In this case, the student/parents have the same obligations for 
the student to get to and from school as any nondisabled peers suspended 
from the bus. However, school officials should consider whether the bus 
behavior is similar to classroom behavior that IS addressed in an IEP and 
whether the bus behavior should be addressed in the IEP or through a BIP. 

Manifestation Determination & Services 

Manifestation Determination: Within 10 days of any decision resulting in a change of 
placement the LEA representative, parent, and relevant members of the child’s IEP Team (as 
determined by the parent and the LEA representative) must meet and determine whether 
the student’s behavior is a manifestation of their disability. The procedures below are used 
to make this determination.  

1.​ Making the Decision 
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a.​ Review Relevant Information: The team participants review all relevant 

information in the student’s file, including the IEP. If the IEP was not 
implemented, the team documents why it was not implemented and 
whether the failure to implement the IEP impacted the student's behavior.  

b.​ Observe Behavior: The team also reviews documentation of staff 
observations regarding the student's behavior. This should include an 
analysis of the student’s behavior across settings and times throughout the 
school day.   

c.​ Information from Parents: The team reviews any relevant information 
provided by the parents.  

2.​ Ask Two Questions to Determine Manifestation: The team must consider the two 
questions below to determine if a student’s behavior was manifested by their 
disability.  

a.​ Relationship of Behavior to Misconduct. Was the conduct caused by or 
directly and substantially related to the student’s disability? Consider 
whether the behavior in question has been consistent and/or has an 
attenuated association with the disability: 

i.​ Consistent Behavior. Behavior that has been consistent across 
settings and across time may meet this standard.  

ii.​ Attenuated Association. Behavior that is not an attenuated 
association, such as low self-esteem, to the disability would not have a 
direct and substantial relationship to the student’s disability.  

b.​ IEP Implementation. Was the conduct a direct result of the school’s failure 
to follow the student’s IEP? If so, the principal and/or ODR must ensure that 
immediate steps are taken so that the identified deficiencies are remedied. 

3.​ Behavior Is a Manifestation of Disability: If the relevant members of the IEP team 
answer yes to either question, then the student’s behavior is a manifestation of their 
disability. In this case:  

a.​ Return to Placement. Unless the IEP team agrees to a change of placement 
as part of the modification of the BIP, the school must return the student to 
the placement from which they were removed. Note: this provision does not 
apply to students involved with weapons, drugs or serious bodily injury.  

b.​ FBA & BIP. The IEP team must conduct or review a functional behavioral 
assessment (FBA) and create a behavior intervention plan (BIP) addressing 
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ways that the school can help the student with the conduct at issue. If the 
student already has a BIP, it must be reviewed and modified to address how 
the school can better assist the student with the conduct at issue. Note: If the 
FBA requires a new assessment of student behavior, parental consent is 
required.  

4.​ Behavior is NOT a Manifestation of Disability  
a.​ Same Consequences. If the IEP team members agree that the student’s 

conduct was not a manifestation of their disability, then the student may be 
subject to the same consequences as all students.  

b.​ Required Services. A student with a disability who is removed from their 
current placement must receive the following services beginning on the 11th 
day of cumulative suspensions during the school year. The IEP team: 

i.​ Identifies Services. Identifies and documents educational services 
the students will receive to enable the student to continue to 
participate in the general education curriculum, although in another 
setting (e.g., an interim alternative educational setting (IAES), etc.) and 
to progress toward meeting the goals set out in the student’s IEP; and  

ii.​ Develops/Reviews FBA/BIP. Provides, as appropriate, an FBA and BIP 
services and modifications, which are designed to address the 
behavior violation so that it does not recur. 

iii.​ Considers Need for More Restrictive Services. May convene and 
modify the student’s IEP. School personnel may consider any unique 
circumstances on a case-by-case basis when determining whether a 
change in placement, consistent with the requirements of this section, 
is appropriate for a student with a disability who violates a code of 
student conduct.  

Weapons, Drugs or Serious Bodily Injury: Emergency Procedures  
In circumstances related to a student’s use of weapons, drugs or imposition of serious 
bodily injury, school officials may remove a student for 45 school days by following the 
procedures below.  

1.​ Weapons. A student carries a weapon to or possesses a weapon at school, on 
school premises, or to or at a school function under the school’s jurisdiction. 
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a.​ A weapon is a device, instrument, material or substance animate or 

inanimate that is used for or is readily capable of causing death or serious 
bodily injury (excluding pocket knife with a blade of less than 2 1⁄2 inches in 
length); firearms, including a starter gun; the frame or receiver of such a 
weapon; a muffler or silencer; any destructive device including any explosive 
incendiary or poison gas bombs, grenades, rockets, missiles and mines; does 
not include antique firearms.  

2.​ Drugs. A student knowingly possesses or uses illegal drugs, or sells or solicits the 
sale of a controlled substance, while at school, on school premises, or at a school 
function under the school’s jurisdiction;  

a.​ A controlled substance is a drug or other substance in the Federal Code that 
does not include a substance legally used and possessed under the 
supervision of a licensed health-care professional.  

b.​ Possession of alcohol and tobacco does not fall under “controlled substance.” 
Therefore, the principal cannot move a student to an IAES for possession of 
these items under this section. Instead, the removal is subject to the 
procedural safeguards applicable to other types of misconduct.  

3.​ Serious Bodily Injury. A student inflicted serious bodily injury upon another person 
while at school, on school premises, or at a school function under the jurisdiction of 
the State or an LEA.4  

a.​ Serious bodily injury involves substantial risk of death; extreme physical pain; 
protracted and obvious disfigurement; or protracted loss or impairment of 
the function of a bodily member, organ, or mental faculty.  

Removal  
General: The school may immediately remove the student for up to 45 school days to an 
IAES. Because drugs, weapons and serious bodily injury are so dangerous to a safe school 
climate, a school may remove a student under these circumstances for 45 school days 
regardless of whether the team believes that the behavior is a manifestation of the 
student’s disability. The 45 school days do not include those days the school is not in 
session, e.g., Spring Break. The IEP team may specify a removal for fewer days than the 
maximum 45 days.  
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Criteria for Emergency Removal 
If a parent disagrees with the team’s decision that the behavior was not a manifestation of 
the student’s disability or with the interim alternative educational services or location, the 
parent may request an expedited due process hearing to challenge this finding. If the 
Hearing Officer agrees with the parent, the student will remain in the school where the 
offense was committed unless the parent and the school agree otherwise.  

Action During Removal 
During the 45 school day period, the school must convene a meeting to determine whether 
the student’s behavior is a manifestation of their disability. To comply with the law, a 45 
school day emergency removal for serious bodily injury must be extremely serious, i.e., 
requiring medical treatment.  
 

1.​ If the Behavior IS a Manifestation of Disability  
a.​ FBA/BIP. As discussed above, the IEP team must conduct or review an FBA 

and create a BIP addressing ways that the school can help the student with 
the conduct at issue. If the student already has a BIP, it must be reviewed 
and modified to address how the school can better assist the student with 
the conduct at issue. Note: if the FBA requires a new assessment of student 
behavior, parental consent is required.  

b.​ Reevaluation. The student may be referred for a reevaluation.  
c.​ More Intensive Services. The IEP team may meet to consider more 

intensive special education services upon the expiration of the 45 day IAES or 
sooner.  

2.​ If the Behavior is NOT a Manifestation of Disability  
a.​ Disciplinary Hearing. If all team members determine that the conduct was 

not a manifestation of the student’s disability, then the 45 school day 
emergency placement may proceed to a disciplinary proceeding afforded to 
all students.  

b.​ FBA/BIP. The student must receive, as appropriate, an FBA and BIP services 
and modifications, which are designed to address the behavior related to the 
disciplinary violation so that it does not recur.  
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Appeals 

1.​ Reasons for Requesting an Expedited Due Process Hearing  
a.​ Parent Disagreement. Parents who disagree with the appropriateness of 

the alternative placement or remedial disciplinary setting or services may 
request an expedited due process hearing.  

b.​ School Considers Student to be Dangerous. If a school has documented 
reasons to believe that keeping the student in their current school is 
substantially likely to result in injury to the student or to others, the school 
should request an emergency hearing for the purpose of transferring the 
student to an IAES for up to 45 school days. Note: this standard is not as high 
as serious bodily injury; it does not allow for an immediate 45 school day 
removal. The school may repeat its request for an expedited hearing if it 
believes that returning the student to the original placement is substantially 
likely to result in injury to the student or to others.  

2.​ Authority of a Hearing Officer. A hearing officer may:  
a.​ Return the student to the placement from which the student was removed if 

the hearing officer determines that the removal did not comply with these 
procedures or that the student’s behavior was a manifestation of the 
student’s disability; or 

b.​ Order a change of placement to an IAES for not more than 45 school days if 
maintaining the current placement of the student is substantially likely to 
result in injury to the student or to others. 

3.​ Expedited Due Process Hearing Procedures  
a.​ An expedited hearing must occur within 20 school days of the date the 

request is filed. The hearing officer must make a determination within 10 
school days after the hearing.  

b.​ Unless the parents and school personnel agree in writing to waive the 
resolution meeting or agree to mediate the dispute:  

i.​ A resolution meeting must occur within seven days of receiving notice 
of the hearing request; and  

ii.​ The hearing may proceed unless the matter has been resolved to the 
satisfaction of both parties within 15 days of receipt of the hearing 
request.  
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c.​ Evidence not disclosed to the other party three business days before the 

hearing is excluded, unless the parties agree otherwise.  
d.​ Expedited due process hearing decisions are appealable to state or federal 

court.  
4.​ Placement during Appeal of Discipline Decision  

a.​ Weapons, Drugs or Serious Bodily Injury. The student remains in the IAES 
pending the decision of the hearing officer or until the expiration of the 
45-day or code violation time period (if less than 45 school days), whichever 
occurs first, unless the parent and school personnel agree otherwise. 

b.​ Behavior Not Manifested by the Student’s Disability. The student remains 
in the IAES pending the decision of the hearing officer or until the expiration 
of the 45-day or code violation time period (if less than 45 school days), 
whichever occurs first, unless the parent and school personnel agree 
otherwise.  

c.​ Behavior Is Manifested by Student’s Disability but Belief Behavior is 
Substantially Likely to Cause Injury. The student remains in the placement 
(s)he was in at the time of the behavior in question unless the parent and 
school personnel agree otherwise.  

Students Without IEPs or Section 504 Plans “Suspected Disability: 
In some cases, a student without a disability will be deemed to have a suspected disability. 
The criteria for making this determination and the applicable procedures relevant to such a 
finding are discussed below. 

1.​ Knowledge Of Suspected Disability: There are certain circumstances that would 
indicate a school had knowledge that a student might (or is thought to) have a 
disability prior to the violation of the disciplinary violation. The following three 
situations give rise to such legal evidence; if any of the three factors are present, 
then school officials consider disciplinary action as if the student has a disability.  

a.​ Evaluation Requested. The parent requested an evaluation.  
b.​ Written Concern. The parent expressed concern in writing to the student’s 

teacher or school administration about the student’s need for special 
education and related services  
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c.​ Specific Concerns by Staff about Pattern of Behavior. The student’s 

teacher or other school staff told school supervisory personnel of specific 
concerns about the student’s pattern of behavior.  

2.​ NOT Deemed To Have Knowledge. If any of these three circumstances exist, the 
student may be subjected to the same disciplinary measures applied to those 
without disabilities engaging in similar behaviors. The US Department of Education’s 
comments to the IDEA states: a public agency will not be considered to have a basis 
of knowledge merely because a child receives services under the coordinated, early 
intervening services of the IDEA law UNLESS a parent or teacher of a child receiving 
early intervening services expresses a concern, in writing, to appropriate agency 
personnel that the child may need special education and related services.  

a.​ Parent did not consent to an initial evaluation of the student  
b.​ Parent refused special education and related services for the student or  
c.​ The student was evaluated and was determined not to have a disability.  

3.​ School Personnel Have No Knowledge and Parents Subsequently Requests an 
Evaluation: If the parent requests an evaluation for a suspected disability after the 
student is sent to an IAES, the school must conduct an expedited evaluation at 
parental request. However, the student remains in placement, including an IAES, 
during the evaluation. If the student is found to have a disability, an IEP must be 
developed. The IEP team must then conduct a manifestation determination. If the 
behavior is manifested by the student’s disability, the team reconsiders the 
student’s placement in light of the new information. 

Referral to and Action by Law Enforcement and Judicial Authorities  
 

1.​ Reporting Crimes. Nothing in this part prohibits school personnel from reporting a 
crime committed by a student with a disability to appropriate authorities or 
prevents State law enforcement and judicial authorities from exercising their 
responsibilities with regard to the application of Federal and State law to crimes 
committed by a student with a disability.  

2.​ Transmittal of Records. School personnel reporting a crime committed by a 
student with a disability must ensure that copies of the special education and 
disciplinary records of the student are transmitted for consideration by the 
appropriate authorities to whom the agency reports the crime. Records must be 
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transmitted only to the extent that the transmission is permitted by the Family 
Educational Rights and Privacy Act.  

 
Application of Section 504 and ADA: Generally, students with disabilities eligible for 
services only under Section 504/ADA (i.e., need related and supplementary aids and services 
only) are entitled to the procedural safeguards specified in this section. An exception to this 
general rule applies to students with behavior that is not a manifestation of their disabilities. 
In this case, these students are entitled to those services normally available to nondisabled 
students who are suspended or removed pursuant to the school’s discipline policy.  

Bus Conduct: Transportation Handbook Policy 

Behavioral Expectations 

●​ All rules of student behavior in effect on the school campus apply to the bus. 
●​ All students are expected to walk onto the bus and go directly to her/his assigned 

seat and remain there until arriving at their final destination. 
●​ All students are expected to remain correctly seated at all times when the bus is in 

motion. 
●​ No student will not eat, drink, chew gum on the bus, or create litter. 
●​ All students will keep hands and limbs inside bus windows. 
●​ All students will refrain from aggressive or disruptive behavior and language at all 

times. 
●​ When requested by the bus driver, or LFI staff member, the student will move to any 

seat assigned to them. 
●​ No student will deface or damage any part of the bus. 
●​ All students will follow any instruction given to them by the bus driver or any LFI 

staff member. 

Bus Infractions and Penalties 

Class 1 Rules Violations may include: 

●​ Littering on the vehicle 
●​ Eating, drinking (water is okay), or chewing gum on the bus 
●​ Putting any parts of the body outside the bus window 
●​ Using offensive or obscene language 
●​ Failure to comply with loading or unloading procedures 
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●​ Use of cell phones on the bus, if instructed that cell phones are not allowed. 

Class 2 Rules Violations may include: 

●​ Refusing to follow direction from a driver, monitor, or LFI staff member  
●​ Parent tardiness in picking up or dropping off a child at their bus stop. Parents are 

expected to be at the assigned stop 2010 minutes prior to the scheduled, published 
times of arrival of the bus (See Section: ​Undeliverable Students​). 

●​ Unnecessarily standing on the bus 
●​ Bullying, harassment, or teasing  
●​ Weapons or drugs brought on the bus 
●​ Throwing items from the bus, at the bus, or in the bus 
●​ Defacing or damaging the bus in any form 
●​ Tampering with emergency exits 
●​ Fireworks, Lighters, or explosives on the bus 
●​ Any conduct that would jeopardize the safety and well-being of other students or 

the driver - including physically assaulting the driver or other personnel 
●​ Fighting on the bus, at the bus stop, or during bus arrival or dismissal. 
●​ Sexual contact of any nature 
●​ Getting off the bus at any stop where their parent or designated adult is not 

present. 

If a student commits a Class 1 discipline violation, sample actions could be as follows: 

●​ 1st Violation: Warning is given to parent/guardian and student from the 
Transportation Team, with campus principal and behavior team copied. LFI reserves 
the right to skip further down the consequence ladder. 

●​ 2nd Violation: Student is suspended from the bus for 5 days 
●​ 3rd Violation: Student is suspended from the bus for 10 days 
●​ 4th Violation: Student may have her/his bus transportation privileges revoked. 
●​ **The driver shall make attempts to enforce expectations (i.e. changes in seat, 

reminders, etc.) after a student’s first violation. It is, however, his/her primary job to 
safely drive the bus and cannot be held responsible if a student continues to 
commit violations. 

If a student commits a Class 2 discipline violation: 

●​ The student may have her/his bus transportation privileges revoked for the 
remainder of the school year 
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In the event of any violation, the driver shall inform LFI. The school will review the incident 
form, will take action pursuant to the above policy, and will inform both 
parent(s)/guardian(s) and the driver of any disciplinary actions, as well as the start date and 
end date for all suspensions. All bus suspensions include extracurricular trips of any type 

In all cases of damage to the property of individuals and/or to the bus, parents are 
responsible for restitution. 

In addition to receiving a loss of bus transportation privileges, students may also receive 
consequences for specific offenses listed within the school’s code of conduct, such as the 
prohibition against cell phone use. 

Loss of riding privileges does ​not ​excuse a child from school. If riding privileges are 
suspended, it is the responsibility of the parent to get the child to/from school. 

Bullying 
LFI  believes that all students have a right to a safe and healthy school environment. 
Behavior that infringes on the safety of any student will not be tolerated. A student shall not 
bully or intimidate any student through words or actions.   
LFI has developed and adopted a bullying policy that prohibits bullying from one student to 
another. Bullying is prohibited in the student code of conduct and includes but is not limited 
to the following: 

●​ Any student who engages in bullying will be subject to disciplinary action up to and 
including expulsion.  

●​ Students are expected to immediately report incidents of bullying to the principal or 
designee.  

●​ School staff and/or administrators will promptly investigate each complaint of 
bullying in a thorough and confidential manner.  

What Is and Isn’t Bullying 

It is important to distinguish bullying from other unkind, mean and harmful behavior. 
Calling someone a name or pushing someone once, being rude or having an argument with 
someone is not bullying. These behaviors should be addressed but may have different 
consequences and interventions, which is why the distinction is critical. “Bullying” is severe, 
pervasive, and persistent acts or behaviors that are often one-sided. 
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Here is a chart that helps to detail other scenarios between students that may need adult 
intervention: 

WHAT IS AND IS NOT BULLYING 

Teasing Conflict Mean Moment Bullying 

Everyone is having 
fun. No one is getting 

hurt. Everyone 
participates. 

No one is having fun. 
Possible solution. Equal 

balance of power. 

Hurt on purpose. 
Reaction to a strong 
feeling or emotion.  

Hurt on 
purpose. 

Repetitive. 
Imbalance of 

power. 

 

Definition of Bullying 
Bullying is defined by the three criteria listed below: 

1.​ It is a continuous pattern of one or more of the following behaviors: 
a.​ gestures, including but not limited to obscene gestures and making faces; 
b.​ written, electronic, or verbal communications, including but not limited to 

calling names, threatening harm, taunting, malicious teasing, or spreading 
untrue rumors; 

c.​ physical acts, including but not limited to hitting, kicking, pushing, tripping, 
choking, damaging personal property, or unauthorized use of personal 
property;  

d.​ repeatedly and purposefully shunning or excluding from activities. 
2.​ Behavior defined as bullying is exhibited toward a student multiple times by another 

student or group of students and occurs, or is received by, a student while on school 
property, at a school-sponsored or school-related function or activity, in any school bus 
or van, at any designated school bus stop, in any other school or private vehicle used to 
transport students to and from schools, or any school-sponsored activity or event. 

3.​ Bullying must have the effect of physically harming a student, placing the student in 
reasonable fear of physical harm, damaging a student's property, placing the 
student in reasonable fear of damage to the student's property, or must be 
sufficiently severe, persistent, and pervasive enough to either create an intimidating 
or threatening educational environment, have the effect of substantially interfering 
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with a student's performance in school, or have the effect of substantially disrupting 
the orderly operation of the school. 

Impact of Bullying 
Bullying behavior has short- and long-term effects on the individual who is bullied, the 
individual who bullies, the individual who is bullied and bullies others, and the bystander 
present during the bullying event. 

Victims  
Students who are bullied can experience negative physical, social, emotional, academic, and 
mental health issues. Students who are bullied are more likely to experience: 

●​ Depression and anxiety, increased feelings of sadness and loneliness, changes in 
sleep and eating patterns, and loss of interest in activities they used to enjoy. These 
issues may persist into adulthood. 

●​ Health complaints 
●​ Decreased academic achievement—GPA and standardized test scores—and school 

participation. They are more likely to miss, skip, or drop out of school. 

Bystanders 
Witnessing bullying creates a wide range of emotions and stresses that can take a toll on the 
bystander. Those who witness bullying behavior may: 

●​ Be reluctant to attend school 
●​ Feel fearful, scared and guilty for not doing anything 
●​ Experience pressure to participate in the bullying 
●​ Become anxious and worried 

Perpetrators 
Children who bully others are at a greater risk of getting into physical fights, verbal 
altercations, and are less likely to take responsibility for their actions. Research also shows 
that children who bully others are at risk of developing antisocial behaviors. These include 
significant academic problems, substance use disorders, and aggressive behaviors. 
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Prevention 

Staff: All staff members have an obligation to promote mutual respect, tolerance, and 
acceptance among students. All new staff will participate in training each year for new 
school employees who have contact with students, including bus drivers, with respect to 
bullying. The training shall be two hours each following year for all school employees who 
have contact with students and have received the four-hour training. The training shall 
specifically include the following: 

●​ how to recognize the behaviors defined as bullying; 
●​ how to identify students at each grade level who are most likely to become victims 

of bullying, while not excluding any student from protection from bullying; 
●​ how to use appropriate intervention and remediation techniques and procedures; 
●​ the procedures by which incidents of bullying are to be reported to school officials; 

and 
●​ information on suicide prevention, including the relationship between suicide risk 

factors and bullying.  
 
Students: Students will be informed of the bullying policy orally and in writing (age 
appropriate) during the first few weeks of school each year.  The school’s Social Emotional 
and Learning Curriculum will also be used as a basis to build a safe environment and 
educate students about bullying throughout the school year. 
 
Parents and Legal Guardians: Parents and legal guardians will be provided written notice 
through the student handbook regarding the bullying policy and the possible consequences. 

Reporting 
The following details the reporting procedures for any incidents that qualify as bullying as 
described in the definition of bullying: 

●​ Students and Parents: Any student who believes that he or she is or has been the 
victim of bullying, or any student or parent or legal guardian, who witnesses bullying 
or has good reason to believe bullying is taking place, may report the bullying to a 
school official.  A student, or parent or guardian, may also report concerns regarding 
bullying to a teacher, counselor, other school employee, or to any parent 
chaperoning or supervising a school function or activity. 
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●​ School Personnel and Chaperones. Any teacher, counselor, bus driver, or other 

school employee, whether full or part-time, and any parent chaperoning or 
supervising a school function or activity, who witnesses or who learns of bullying of 
a student, shall report the incident to a school official. A verbal report shall be 
submitted by the school employee or parent on the same day as the school 
employee or parent witnessed or otherwise learned of the bullying incident, and a 
written report must be filed no later than two days thereafter 

●​ The Louisiana Department of Education Reporting Form is used for the purposes of 
reporting bullying and it must be used for any bullying report. 

●​ All reports of bullying must qualify as bullying under the definition of bullying as 
stated above.  In the event that an incident was reported that does not qualify under 
the definition of bullying, the principal or assistant/vice principal will investigate and 
follow the code of conduct for such incidents as applicable. 

●​ Any report of bullying shall remain confidential  
●​ False Reports. Making false reports about bullying to school officials is prohibited 

conduct and will result in disciplinary action. 

Investigation Procedures 
When a qualified report of the bullying of a student by another student is received, the 
school shall conduct an investigation using the following procedure: 

Timing 
Upon receipt of any report of bullying, schools will direct an immediate investigation of the 
incident. The investigation will begin no later than the next business day and be completed 
no later than ten school days after the date the written report has been documented. If 
additional information is received after the end of the 10-day period, the school official shall 
amend all documents and reports to reflect such information. 

Parental Notification of Allegation of Bullying 

●​ The principal and/or assistant/vice principal shall notify the parents or legal 
guardians of the alleged offender and the alleged victim no later than the following 
school day.  The delivery of this notice shall not be the responsibility of the involved 
student and must be communicated directly to the parents using this form.  
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●​ Before any student under the age of 18 is interviewed, his parents or legal guardians 

shall be notified of the allegations made and shall have the opportunity to attend 
any interviews conducted with their child as part of the investigation. If, after three 
attempts in a 48-hour period, the parents or legal guardians of a student cannot be 
reached or do not respond, the student may be interviewed. 

●​ All meetings with the parents or legal guardians of an alleged victim or an alleged 
offender shall be in compliance with the following: 

●​ separate meetings with the parents or legal guardians of the alleged victim and the 
alleged offender; 

●​ parents or legal guardians of the alleged victim and alleged offender must be 
notified of the potential consequences, penalties and counseling options. 

●​ In any case where a school official is authorized to require a parent or legal guardian 
of a student under the age of 18 to attend a conference or meeting regarding the 
student’s behavior, and after notice willfully refuses to attend, the principal or 
assistant/vice principal shall file a complaint with a court of competent juvenile 
jurisdiction, pursuant to Children’s Code article 730(8) and 731. 

●​ the principal or assistant/vice principal may file a complaint pursuant to Children’s 
Code article 730(1) or any other applicable ground when, in his judgment, doing so is 
in the best interests of the student. 

Scope 
The investigation shall include documented interviews by the school principal and/or 
assistant/vice principal, the alleged victim, the alleged offender, and any witnesses.  The 
school official shall collect and evaluate all facts using the bullying investigation form and 
witness forms approved by BESE and available on the LDE website. 
The principal or assistant/vice principal shall obtain copies or photographs of any 
audio-visual evidence. 

Documentation 
At the conclusion of a bullying investigation, the principal or assistant/vice principal shall: 

●​ Ensure that the bullying investigation form has been completed, which includes the 
findings of the investigation made by the principal or assistant/vice principal. The 
document shall be placed in the school records of both students.  This report is sent 
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to the superintendent/CEO.  The reports/complaints and investigative reports will be 
maintained for three years.   

●​ Promptly notify the reporter/complainant of the findings of the investigation and 
whether remedial action has been taken using the confirmed or unconfirmed forms 
available in the parent and school communication templates. 

●​ All reports/complaints and investigative reports are confidential, except where 
disclosure is required by law. 

●​ The principal shall electronically report all such documented incidents of bullying to 
the LDE, using the LDE behavior report and incidence checklist to document the 
details of each reported incident of bullying. 

Disciplinary Action 
Upon confirming that bullying has occurred, the accused student will be charged with 
bullying and will receive age-appropriate consequences which shall include, at minimum, 
disciplinary action or counseling. Disciplinary action will be taken following each confirmed 
incident of bullying and may include but is not limited to the following:  

●​ Loss of a privilege  
●​ Reassignment of seats in the classroom, cafeteria or school bus 
●​ Reassignment of classes  
●​ Detention 
●​ In-school suspension  
●​ Out-of-school suspension  
●​ Disciplinary hearing (per NOLA disciplinary process) 
●​ Expulsion (per NOLA disciplinary process) 
●​ Assignment to an alternative school 

 
When bullying includes criminal conduct, this will be reported to the law enforcement 
agency and provide them with any reports and investigative documents as applicable.  
Criminal consequences such as a student losing their driver's license is possible as 
determined by law enforcement. 
 
If necessary, counseling and other interventions can be provided to address the 
social-emotional, behavioral, and academic needs of students who are victims of bullying 
and students who commit an offense of bullying.  
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Follow Up  
If the complainant student or parent of the student feels that appropriate resolution of the 
investigation or complaint has not been reached after consulting the school principal, the 
student or the parent of the student should contact the superintendent/head of school. 
Retaliation against any person who reports bullying in good faith, who is thought to have 
reported bullying, who files a complaint, or who otherwise participates in an investigation or 
inquiry concerning allegations of bullying is prohibited conduct and subject to disciplinary 
action. 

Appeal 

1.​ If the school does not take timely and effective action to investigate, the student, 
parent, or other school employee may report the bullying incident to the LDE. The 
LDE shall track the number of reports, shall notify the superintendent/CEO and the 
president of the charter school board, and shall publish the number of reports by 
school districts on its website. 

2.​   Parental Relief. If four or more reports of separate incidents of bullying have been 
made, and no investigation has occurred, the parent or legal guardian of the alleged 
victim shall have the option to request that the student be transferred to another 
school in Orleans Parish. 

a.​ a.    In order to exercise this option, the parent or legal guardian shall file a 
request with the superintendent of the charter school for the transfer of the 
student to another school under the charter school’s jurisdiction by: 

3.​            i.     Inform the student and the student’s parents or legal guardians and 
facilitate the student's enrollment in a statewide virtual school; or 

4.​           ii.     Offer the student placement in a full-time virtual program or virtual school 
under the jurisdiction of the charter school; or 

5.​          iii.     Enter into a memorandum of understanding with the superintendent of 
another LEA or charter school to secure a placement and provide for the transfer of 
the student to a school serving the grade level of the student, pursuant to R.S. 
17:105 and 105.1. 

a.​ c.    If no seat or other placement is made available within 30 calendar days of 
the receipt of the request by the superintendent, the parent or legal guardian 
may request a hearing with the school board, which shall be public or private 
at the option of the parent or legal guardian. The school board shall grant the 
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hearing at its next scheduled meeting or within 60 calendar days, whichever 
is sooner. 

Harassment  
Harassment is prohibited in all relationships at the school (supervisor-subordinate, 
employee-employee, employee-student, etc.). The following behaviors are prohibited at LFI: 

●​ Sexual harassment (verbal, nonverbal, and physical)  
●​ Harassment based on any protected right (including race, sex, disability, religion)  
●​ This list is not all-inclusive.  

A student who believes they are a victim can report it to the Principal or counselor, who will 
investigate and respond. All records will be kept confidential except as required by law. Our 
Title IX policy can be found here. 
 
The Title IX coordinator is the Principal or Vice Principal at each campus.  

Policies 

School Security Cameras  
Our campuses are equipped with security cameras to ensure the safety of students, staff 
and visitors as well as to protect school property.  
 
Students or staff identified on security cameras in violation of school policies will be subject 
to appropriate disciplinary action, in accordance with the disciplinary procedures set forth in 
this Handbook.  
 
Violations of the law may be referred to law enforcement agencies, and video evidence may 
be provided to those agencies by the school. The school shall follow proper procedures 
regarding use, viewing, retention, and disposal of video recordings or photographs from 
security cameras in accordance with the law. A security camera video recording shall be the 
sole property of LFI School. Access to video recordings from security cameras shall be 
limited to the superintendent and designees, and law enforcement officials due to FERPA 
requirements. Access by others will be determined by the superintendent in consultation 
with legal counsel and in accordance with any applicable laws.  
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Cameras in Special Education Classrooms 
Cameras in Special Education Classrooms Policy is available here.  

Property, Search, and Seizure  
A student and his or her possessions can be searched if there is reasonable suspicion that a 
specific student violated the law or school rules. A school administrator or teacher may seize 
any contraband that is illegal or violates school rules, including but not limited to weapons 
and drugs. Students’ desks, lockers, and any school property can be searched at any time 
and for any reason, with or without notice.  

Drug and Alcohol Policy  
LFI considers alcohol/drug use among children a very serious threat to their well-being and 
to the well-being of the entire school community, and we will seek a balance between 
non-disciplinary and disciplinary responses for the ultimate good of the entire student body. 
For our young students, expectations and rules that apply to both alcohol and substance 
use will be communicated through a school climate that encourages non-use.  

Parent/Guardian Grievance Policy  
The parent/guardian grievance policy is available here.  

Seclusion & Restraint Policy 
The Seclusion & Restraint Policy is available here. 

Student and Parent Acknowledgment: Commitment Compact 
The LFI shall foster a climate of mutual respect for the rights of others. Each student is 
expected to respect the rights and privileges of other students, teachers, and LFI personnel. 
The student’s responsibilities for achieving a positive learning environment at school and/or 
school-related activities shall include the following: 

●​ Attend all classes each day, and be on time 
●​ Prepare for each class with appropriate materials and completed assignments 
●​ Dress according to the dress code adopted by each individual school 
●​ Know that the possession, use, and/or sale of illegal or unauthorized drugs, alcohol, 

and weapons are unlawful and prohibited 
●​ Show respect toward all adults and other students 
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●​ Conduct yourself in a responsible manner 
●​ Know and obey all school rules in the Student Code of Conduct and in the 

School-Based Discipline Management System 
●​ Cooperate with staff members in investigations of disciplinary matters 
●​ Understand that all cell phones must not be visible and must be turned off and in a 

backpack or locker during instruction time, unless given permission by campus 
administrator. 

●​ Report threats for the safety of students and staff members as well as misconduct 
on the part of any other students or staff members to the building principal, a 
teacher, or another adult 

●​ Be familiar with and comply with the Acceptable Use Policy for Computers and 
Technology 

●​ Understand that principals, coaches, and sponsors of extracurricular activities may 
develop and enforce standards of conduct that are higher than the 
District-developed Student Code of Conduct. 

 
The Student & Parent Handbook has been written to help your child gain the greatest 
possible benefit from his or her school experience. However, the school is in need of your 
help and cooperation to attain this goal. It is important that every student understands the 
Code and be expected by his or her parent(s) or guardian(s) to follow the rules and 
regulations set forth in the Code. Please read and discuss the Code with your child. 
When you have done so, you and your child must sign the Commitment Compact 
(Elementary & Secondary) and return it to the school. Signatures of parents and the 
student acknowledge receipt of a copy of the Student Code of Conduct and certify that they 
have read and discussed the Code. It is expected that parents and students accept their 
responsibilities as described in the Student Code of Conduct. 
 

 

   Back to Table of Contents – 107 

mailto:info@lfno.org
https://docs.google.com/document/d/1NxATkKcZYALCwD5sIdGKfDM2HVhMENC2CnpXDpIn8yw/edit?tab=t.0
https://docs.google.com/document/d/1dQWmPRaWR0REL_cOSN9YRFf40E8lmfA6oF_p6EV7EWs/edit?usp=sharing

	LFI Overview 
	Vision, Mission & Core Values 
	School Campuses 
	District Organizational Chart 

	2026-2027 LFI School Calendar 
	Campus Contact Charts 
	LFI Board of Directors 
	Professional Environment 

	School Life 
	PK-12 Dress Code Expectations 
	Grades PK-12  

	School Hours & Programming 
	Elementary Campus (French Quarter: PreK4 - 5th Grade) 
	Secondary Campus (Priestley: 6th - 12th Grade) 

	Attendance Policy 
	State of Louisiana School Attendance Policy 
	LFI Attendance Policy 
	Truancy 

	Instructional Minutes  
	School & Family Communication 
	Lost and Found Items  
	Valuable Items  

	Academic Programming 
	French Cycles and Accreditation Information  

	 
	Homework Policy 
	Academic Integrity 
	Elementary Grading Policy 
	Secondary Grading Policy 
	Student Report Cards 
	Release of Grades, Reports, and Records  
	Promotion/Retention Policy   
	Honor Roll Policy  
	Benchmark Screenings 
	Field Trips & Thinking Outside the Classroom 
	Student Fees  
	Textbooks and Instructional Supplies Usage 
	LEAP 2025 Testing 
	High School (9th - 12th Grades  
	DELF (2nd grade/ 5th grade / 8th grade) 
	Diplôme National du Brevet (9th Grade Only) 
	BFI Diploma Examination (11th - 12th Grades) 
	Advanced Placement (AP) Testing (High School) 
	College Entrance Standardized Testing 
	Standardized Testing Preparation & Mock Exams (High School) 

	Planning For Graduation 
	Academic Guidance Counseling 
	Post-Secondary Counseling 
	Dual Enrollment  
	Due to the rigor, excellence, and unique curriculum provided by LFI, dual enrollment is not allowed unless directly provided by an LFI teacher on campus. 

	Commencement Exercises 
	Preparing for College & Career Pathways 
	College Visits 
	College Admissions Representatives On Campus 
	Transcripts & Supporting Documents For College/Scholarship Applications  
	Submitting Standardized Test Scores To Colleges 
	Disclosure Of Conduct Records  


	School Operations 
	Meal Services  
	My School Menus  
	●​SLA’s monthly menus can be found here: My School Menus 
	Menu Changes  
	Billing and and Payment Information 
	Payments  

	Need Help with Meal Time? 
	Lunch Application 
	How Does Filling out the LFI Lunch Form Help My School? 


	Health and Wellness policy 
	Emergency Procedures 
	Lockdown Procedures:  
	Emergency School Closures:  

	Family Involvement 
	Parent Teacher Organization  
	LFI Volunteer Expectations & Approval Process 
	LFI encourages parents and guardians to actively participate in school events and serve our community through volunteering. All volunteers are expected to model exemplary citizenship, maintain respectful relationships with all staff, and adhere to all school rules and policies at all times. 
	Volunteer Approval Process 
	Volunteer Requirements 
	Additional Expectations 
	Final Notes 
	Visitor Policy 


	Fundraising 

	Student Support & Health Services 
	Special Education Services 
	Multilingual Learners  
	School Building Level Committee (SBLC) Team  
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	In accordance with the Louisiana Department of Health (LDH) School Attendance Vaccine Requirements, all students attending school in Louisiana must provide proof of required immunizations or immunity before enrollment. 
	At the time of registration, families must submit a valid State of Louisiana Universal Certificate of Immunizations for each child. Records are maintained at the school site to ensure accurate and timely verification, particularly in the event of a communicable disease outbreak. 
	A student may not attend school until this documentation is on file. To be considered valid, the certificate must: 
	Medication  
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	In accordance with Louisiana Department of Children and Family Services and Louisiana Children’s Code Article 603, all school employees are considered mandated reporters. This includes teachers, instructional aides, principals, counselors, and all other school staff members who provide supervision, instruction, or care to children. 
	As mandated reporters, school employees are legally required to report any suspected child abuse or neglect. This means that if a staff member has reason to believe a child may be experiencing abuse or neglect, they must report those concerns to the appropriate authorities as required by law. School staff do not investigate concerns; they are required to report suspicions so that trained professionals can review and determine next steps. 
	If you have questions about mandated reporting requirements, please contact a school counselor for more information. 
	Anti-Discrimination Law  
	LFI does not discriminate against students on the basis of race, color, national origin, gender, disability, sexual orientation, family situation, religion, or political affiliation. For questions or concerns contact the Superintendent/CEO. 
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