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Mission Statement  
 
Elder Grove School will strive to achieve a safe, secure, and positive learning environment.  
 
We will create classrooms of master learners by use of a well-developed curriculum, effective 
teaching strategies, and constructive feedback which allow for individual differences and 
learning styles. 
 
To improve the quality of the educational experience, programs, and services, we will implement 
assessment tools to monitor teaching and learning, in order to gain feedback on student 
achievement. 
 
We will foster communication, teamwork and trust among staff, students, parents, and community 
members to achieve unity and excellence. 
 

Goal Statements  
❑​ We will provide a safe, orderly, and caring environment. 

 
❑​ We will use research-based instructional strategies in order to address each 

student’s unique needs, strengths, and goals. 
 

❑​ We will monitor the effectiveness of strategies and performance of individual 
students by utilizing differentiation of instruction, multiple assessments, and 
feedback. 

 
❑​ We will foster our relationship with families and the community; focusing on 

developing a student-centered learning community. 
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Elder Grove Schools - 2026-2027 Student Handbook: Middle School Information 

Contact Information and School Operations 

●​ Middle School Office Hours: 7:45 AM - 3:30 PM. 
●​ Middle School Contact Number: 839-9399. 
●​ Website: www.eldergrove.k12.mt.us is the main means of communication for the district. 

It provides access to pertinent documents, calendars, and schedules. 
●​ Infinite Campus Parent Portal: This portal allows access to real-time information 

regarding your child’s attendance, grades, and discipline. All Middle School students will 
be given a username and password for their own access. 

School Calendar and Schedule 

●​ School Starts: 8:00 AM for all students. 
●​ Students Can Arrive No Earlier Than: 7:45 AM. 
●​ Early Out Release Time: 2:45 PM 
●​ Regular Release Time for Grades 6-8: 3:16 PM. 
●​ Bell Schedule: Specific daily schedules are provided for 6th, 7th, and 8th grades for both 

regular days and early release Wednesdays. 

Staff Members Key administrative and support staff for middle school include: 

●​ Middle School Principal: Joe Beeson 
●​ Middle School Secretary: Sharonna LeBrun 
●​ Middle School Teachers: 

Jodi Rookhuizen Danielle Lackman Christine Romans 

Julie Bundschuh Erin Romo Cipi Tounsley 

Megan Brown Christy Yochum Tammy Olson 

Kathy Kemph Chris Leintz Celestino Rodriguez 

Jace Beck Alyssa Hatlestad  

●​ Middle School Counselor: Lexie Rice 
●​ MS Paraprofessionals: Roxanne LeFevre, Kara Duke, Amber Marsich, Bobbie Swanson, 

Kelsee Hanson 
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WELCOME TO ELDER GROVE 
 

Elder Grove Middle School 
 

6281 Hesper 
Billings, Montana 59106 
839-9399 - Middle School 
www.eldergrove.k12.mt.us 

 
BOARD OF TRUSTEES 

Luke Romo – Chairman  
Missy Jones– Vice Chair  
Tara French – Trustee 

   Christopher Blair– Trustee 
Clayton Gregerson-  Trustee 

 

PREFACE:  
 
TO STUDENTS AND PARENTS: 
 
Elder Grove Public Schools student/parent handbook contains information that students and parents need during the 
school year.  The handbook is organized by topic beginning with parent involvement and enrollment requirements.  This 
is followed by academic information, procedures, student rights and student services, continuing with the code of 
conduct and concluding with extra curricular activities.  Throughout the handbook, the term “the student’s parent” is 
used to refer to the parent, legal guardian, or other person who has agreed to assume school-related responsibilities for a 
student. 
 
The handbook is designed to be in line with School Board policy.  Please be aware that this document is updated and 
revised annually.  Therefore, any changes in policy that affect student handbook provisions will be made available to 
students and parents.  These changes will generally supersede provisions found in this handbook that have been made 
obsolete by newly adopted policy. 
 
In case of conflict between Board policy and any provisions of student handbooks, the provision of Board policy is to be 
followed. 
 
By attending Elder Grove Middle School, parents and students agree to comply with the policies and 
procedures listed in this handbook. 

 

DISTRICT WEBSITE 
 

In an effort to better communicate with our students and parents as well as our desire to become a more 
environmentally friendly organization we intend to use our updated website as our main means of communication this 
year.  This website is www.eldergrove.k12.mt.us.  All pertinent documents, calendars and schedules will be available here.  
Another exciting feature is the Parent Portal to Infinite Campus; this will allow you to access real time information 
regarding your child’s attendance, grades and discipline information.  This Portal can be accessed from the district’s 
website.  All Middle School students will be given a username and password for their own access.   
 
Disclosure Statement: 
Elder Grove School District will publish the full names and images of students in the newspaper, hallways, radio stations, 
TV stations, and District Web Page. This publishing may include filming of entire classroom instruction and streaming 
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video of school events. Any parent not wishing to have their student’s name and/or image utilized must contact 
administration within ten days of receiving this handbook.​  

PARENT INVOLVEMENT, RESPONSIBILITIES, AND RIGHTS 
 
 
The District believes that the best educational results for each student occurs when all three partners are doing their 
best; the District staff, the student’s parents, and the student.  Such a partnership requires trust and much 
communication between home and school.  To strengthen this partnership, every parent is urged to: 
 
♦​ Encourage his/her child to put a high priority on education and commit to making the most of the educational 

opportunities the school provides. 
♦​ Review the information in the student handbook with his/her child and sign and return the acknowledgement 

form(s) and the directory information notice.  A parent with questions is encouraged to contact your child’s teacher 
or principal. 

♦​ Become familiar with all of the child’s school activities and with the academic programs, including special programs 
offered in the District.  Discuss with the counselor or principal any questions, such as concerns about placement, 
assignments, and the options available to the child.  Monitor the child’s academic progress and contact teachers as 
needed. 

♦​ Attend scheduled conferences and request additional conferences as needed.  To schedule a telephone or in-person 
conference with a teacher, counselor, or principal, please call the school office for an appointment.  A teacher will 
usually arrange to return the call or meet with the parent during his/her conference period or at a mutually 
convenient time before or after school. 

♦​ Exercise the right to review teaching materials, textbooks, and other aids, and to examine tests that have been 
administered to his/her child. 

♦​ Become a school volunteer.  For further information, contact Ms. Sundsted, Superintendent. 
♦​ Participate in parent organizations.  Parents have the opportunity to support and be involved in various school 

activities, either as leaders or in supporting roles.  Our current parent organization is the Elder Grove Parent 
Teacher Organization.  Please see the school website for more information on EGPTO. 

♦​ Offer to serve as a parent representative on the District-level planning committees formulating educational goals 
and plans to improve student achievement.  For further information, contact Ms. Sundsted, Superintendent. 
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Enrollment Requirements 

STUDENT INFORMATION FORM 
The first page of this handbook features an information sheet for you to complete. Having this information returned 
promptly and correctly is of utmost importance. A record of this information is kept in the school office in case you 
need to be contacted. Please make sure all telephone numbers, emails and addresses are accurate and clearly written. 
Remember to put the name and telephone number of a person who can be contacted in case you cannot be contacted 
for an emergency.  We will utilize the Infinite Campus student information system and will be communicating via email 
when possible. 
 
Please notify the school if you change your address, email address or telephone numbers during the year.  
Accurate information is a necessity! 
 
PROOF OF RESIDENCY 
Prior to enrollment or admittance to Elder Grove Elementary or Middle School, a physical address will be verified with 
the local election department for accuracy. Two proofs of residency are required.  One proof must be a title to the 
house or a lease and the second must be a current utility bill (gas, water, electric) for the residence. Only 
students residing in the Elder Grove School District may attend school in this district, unless otherwise approved by the 
Elder Grove School Board.  
 
WITHDRAWAL OF STUDENTS 
If you are moving and are withdrawing your child from school, please notify the office a few days prior to the withdrawal 
date. This will give ample time to complete the necessary paperwork, etc. Your cooperation is always greatly appreciated. 
 
IMMUNIZATIONS 
All students must present proof of immunizations at registration. All immunizations must be complete before 
the child will be placed in a classroom.  Proof of immunization must be provided upon initial entry or 
enrollment will be denied. 
 
Montana State Law requires that all children attending school are immunized against diphtheria, pertussis, poliomyelitis, 
tetanus, measles, and rubella. This includes: 
​ DPT_________​ 4 doses with at least 1 dose after 4th birthday; 1 dose of tdap prior to entering 7th grade 
​ Polio_________​ 3 doses with at least 1 dose after 4th birthday; 
​ Measles_______​ 2 doses with at least 1 dose after 1st birthday; 
​ Rubella_______​ 2 doses with at least 1 dose after 1st birthday; 
​ Mumps_______​ 2 doses with at least 1 dose after 1st birthday; 
​ Chicken Pox___   2 doses with at least 1 dose after 1st birthday 
 
If a student’s religious beliefs conflict with the requirement that the student be immunized, the student must present a 
statement signed by the student (or by the parent, if the student is a minor) stating that immunization conflicts with the 
beliefs and practices of a recognized church or religious denomination of which the student is an adherent or member.  
This statement must be renewed yearly.  If a student should not be immunized for medical reasons, the student or parent 
must present a certificate signed by a Montana licensed physician stating that, in the doctor’s opinion, the immunization 
required would be harmful to the health and well-being of the student or any member of the student’s family or 
household.  This certificate must be renewed yearly unless the physician specifies a life-long condition. 
 
HEARING 
Hearing screening is conducted at your child’s school. Pure tone screening is mandated for students in grades K, 1, and 
10. Students in other grades will also be screened if they are new to the school, on the annual hearing recheck list, or 
referred by the school or parent/guardian. If your child is absent, unable to complete the pure tone screening, or does 
not pass the pure tone screening; they will be referred for a hearing rescreen. The Hearing Conservation Program 
audiologist (or other qualified professional) will conduct the hearing rescreen and, in addition to the pure tone screening, 
may also conduct one or both of the following: Otoacoustic Emissions (OAEs) Screening, which is a measure of 
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cochlear (inner ear) function that does not require the child to respond and/or Immittance Screening, which measures 
the movement of the eardrum by putting positive and negative pressure into the ear canal. 
 
STUDENT RECORDS 
Under the Family Education and Privacy Act, the school will permit the parent/guardian of a student to inspect and 
review the education records of the student. All parental/guardian requests will be honored in reasonable time. In case 
of divorce or separation, this school district will provide access to educational records to both custodial and 
non-custodial parents unless there is a legally binding document that specifically removes that parent for inspection 
rights. Please notify the school if there is a dispute between divorced or separated parents regarding your child’s custody. 
The school is sometimes asked to help restrict parental contact with the child. In such cases, we require a copy of legal 
documentation in order to comply with such a request.  
 
FREE AND REDUCED LUNCH 
This year the USDA will be covering the cost of 1 breakfast and lunch for each student. If a student wishes to purchase 
an extra meal or drink they may do so but will be charged for those items. If a student has a negative lunch balance they 
will not be allowed to charge for extra meals or drinks until there is a positive balance in their account. Lunch money can 
be applied in either school office or on the parent portal. 
 
BREAKFAST 
Breakfast is served between 7:45-8:00 am.  Students must be at school on time to eat their breakfast and still get to class 
on time. They will be counted tardy if they are not in their classroom by 8:05. Please refer to the tardy policy. The daily 
cost for breakfast is $1.75.   
 
LUNCH 
We like students to prepay for their lunches on a monthly basis. The daily cost for lunch is $3.25.  Student’s cost to 
purchase milk is $0.75 per carton. The school will send an email notice when their balance reaches below $10.00.  We 
hope to prevent negative balances. An email will be sent when the lunch balance reaches $0.  If you do not have an email 
or would rather have a paper copy, please notify the main office to have a paper copy sent to you. You can check your 
student’s lunch balances now on Infinite Campus using your parent portal. Students with a negative balance of 
greater than $10 will be given an alternate lunch and school personnel will call home until their balance is 
brought back up into the positive.  
 
LUNCH/SNACKS/TREATS 

●​ While eating lunch, students are required to use courteous table manners. Students could be 
required to clean tables and sweep floors after lunch if inappropriate behaviors warrant it. 

●​ Students may bring nutritional snacks to eat in the classroom under the teacher’s directions. There is to be 
no eating of food on the bus or school grounds. 

●​ Because peanut butter is used periodically by our food service personnel, we recommend that 
parents/guardians of children with peanut allergies closely monitor the lunch menu and possibly provide a 
cold lunch.  

●​ Sack lunches will be provided for field trips at student’s cost. ​  
 

 

BUS SERVICE 
Elder Grove provides bus transportation for all students; however students that live within three miles of campus will 
have to pay busing fees. If a bus fails to arrive at your stop, call the office. If you continue to have problems with the bus, 
or you have difficulty locating your route, see the Superintendent. 
 
For any changes to transportation, the office must be notified by 12 pm on that day.  We will not be able to 
guarantee change to transportation for students after 12 pm.   
 
Please keep in mind that your bus driver is responsible for the lives of all the students on his or her bus. Therefore, you 
are asked to respond to the directions of your driver and abide by the rules listed below on all buses (including field trips, 
athletic buses, etc.). Students who fail to observe these rules will not be permitted to ride the bus. 
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1) If you must cross a roadway to board a school bus, wait until the bus driver signals you to cross the roadway 
when it is safe to do so. 
2) Stay off the roadway while waiting for a school bus and do not move toward the bus until the bus has been 
brought to a complete stop. 
3) You are not permitted to get off a school bus at any place other than your designated stop. 
4) Remain seated while the school bus is in motion. 
5) Do not lower school bus windows below the stop line painted on the body pillar. 
6) Do not reach or lean out of the bus. 
7) Any conduct that interferes with the driver’s ability to operate a school bus in a safe manner is prohibited. 
8) Keep bus aisles free of obstructions, for example: books, backpacks, coats. 
9) Please be quiet when a school bus is approaching a railroad crossing. 
10) You are not permitted to eat on a school bus. 
11) You are not to throw objects from a school bus window or door. 
12) Do not leave litter of any kind on a school bus. 
13) Do not deface or vandalize a school bus. 
14) Respond promptly to all instructions given by the school bus driver. 
15) In order for a bus rider to be dropped off at a different location than normal or ride a different bus 
than normal a signed note from both parents involved must be signed by the school secretary and 
then delivered to the bus driver. 
 
School administration reserves the right to remove students from the bus when deemed necessary to 
do so. The number of days of suspension is at the discretion of administration. Bus safety is a must! 

 

 

Academics and Grading 

Course Description (Course Syllabus): 

Middle School teachers will provide a course description within the first five days of the semester, outlining goals, skills, 
activities, and grading procedures. 

Course Placement:  

Students are placed into academic courses based on academic growth.  This includes higher level courses, foundation 
classes, and student movement within the Response to Intervention model. Utilizing information like academic 
performance, test scores (NWEA, MAST, etc.), attendance, and teacher recommendations will be taken into 
consideration. Parents can contact the school administrator to discuss placement. 

GRADING PERIODS 
Each semester is divided into two quarters each consisting of ~9 weeks.  At the end of each grading period, students will 
be assigned a grade that reflects their  achievement solely for that grading period.  In other words, the grade that you 
earn for one grading period does not carry over into the next. You have an opportunity for a new start with each grading 
period. 

GRADES 
Credit will be earned by the semester. Report cards will be issued at the end of each quarter and semester.   
 
Teachers are the final judges on the quality/quantity of work receiving a passing or failing grade. 
Grades 5-8 Grading Scale (by percentage): 
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100​ ​ A+ 
94-99​ ​ A 
90-93​ ​ A- 
88-89​ ​ B+ 
84-87​ ​ B 
80-83​ ​ B- 

 

78-79​ ​ C+ 
74-77​ ​ C 
70-73​ ​ C- 
68-69​ ​ D+ 
64-67​ ​ D 
60-63​ ​ D- 
59 & below​ ​ F 

High Honors will be reserved for those students who maintain a 4.0 GPA for all 4 quarters during the school year. 
Honor Roll will be reserved for those students who maintain a 3.0 GPA for all 4 quarters during the school year. 
 
Purposes of Formative and Summative Assessment 

●​ Formative assessment is implemented during the course of instruction to inform teachers, students, and 
families about progress in the standards. Formative assessments allow the teacher to identify students who may 
need additional support.  

●​ Summative assessments are given at the conclusion of instruction in a standard. Summative assessments are 
summative in nature and are designed to show proof of the standard. 

 
CONFERENCES 
Parent/Teacher Conferences are set up for the end of the first grading period. It is our goal to meet with 100% of our 
students’ parents/guardians at this time. Other conferences may be requested by the parent/guardian, teacher, or 
administrator as the need arises throughout the year. 
 
HEALTH ENHANCEMENT AND MUSIC 
Health Enhancement is offered for all students. If a student’s participation has some limitations, it will be necessary to 
submit a written note to the office for an excuse from physical education activities. Continued limitation will require a 
doctor’s written excuse on file. 
 
FIELD TRIPS AND ASSEMBLIES 
Field trips shall be permitted providing their nature supplements and reinforces the Montana Essential Learning 
Expectations (ELE’s).  These activities are supplemental to the educational process and do not constitute part of the 
essential core curriculum to be taught to all students. .   
 
Students with failing grades or significant behavioral concerns, at the discretion of their teacher, will not be 
eligible to attend field trips, quarterly assemblies, or extracurricular assemblies, unless special permission is 
granted by both the teacher and principal. However, all students, including those with failing grades, are 
welcome to attend House Assemblies and events. 
 
Only district-approved transportation shall be used on field trips, unless otherwise approved by the board.  Siblings, 
preschool students, or others who are not enrolled in the class will not be allowed to attend. Students who require that 
medication be administered during the field trip should have a parent/guardian accompany him/her if at all possible. 
School rules, procedures, and policies remain still in effect while on school sponsored events.   
 
Please keep in mind that all volunteers must pass a background check.  Please make arrangements with your child’s 
teacher and the main office in order to get this process completed prior to the activity.  
 
PICK UP AND DROP OFF LOCATIONS 
All students are to be dropped off by parent/guardian in the appropriate parking lot.  For safety reasons, students 
cannot be picked up anywhere else including the parking lot near the main office or Library exit or off of 64th Street, 
Students being dropped off after 8:15 or being picked up before 2:00 may be picked up or dropped off by the main 
office. Please note: students cannot be dropped off prior to 7:45 a.m. and must be picked up immediately following 
school.  Students are not allowed to be on campus, including the playground, without adult supervision.   
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ABSENCES 
Regular attendance is essential to learning.  You are responsible for being in class on time and being prepared for class 
participation (homework done and reading assignments completed, etc.).  All absences are limited to fifteen (15) days 
per year.  The only absences that do not count against these fifteen days are school sponsored absences and out of 
school suspensions.  Any student who accumulates fifteen days of absences during a year will, with his/her parents or 
guardians have the opportunity to petition the Attendance Review Committee for credit and to remain enrolled in 
school.   
 
See Activities Handbook for policy in regards to absences due to activities during school hours.  
 
State law requires: 
●​ A student between the ages of 7 and 16 must attend school unless the student is otherwise legally exempt or 

excused.  A student who voluntarily attends or enrolls after his or her sixteenth birthday is required to attend each 
school day.  School employees must investigate and report violations of the state compulsory attendance law.  A 
student absent from school without permission, from any class or from required special programs, will be 
considered truant and subject to disciplinary action.  Truancy may also result in assessment of a penalty by a court 
of law against the student and his/her parents. 

●​ When a student must be absent from school, the student-upon returning to school-must bring a note, signed by a 
parent, describing the reason for the absence.  A note signed by the student, even with the parent’s permission, will 
not be accepted. 

 
EXCESSIVE ABSENCES 
All students that exceed the fifteen day limit will be considered for retention. 
 
Elder Grove School District recognizes that regular school attendance contributes to successful student achievement. 
Regular and punctual patterns of attendance are expected of each student enrolled in the district. Regular school 
attendance is essential for the student to make the most of his or her education: to benefit from teacher-led activities, to 
build each day’s learning on that of the previous day, and to grow as an individual. Days lost from school cannot be made 
up, even if the class work and homework are done, because there is no substitute for uninterrupted personal contact 
between teacher and student. Attendance at school is a shared responsibility of the parent/guardian, student, and school 
personnel. The principal shall be responsible for the implementation and enforcement of the district student attendance 
policy. 
 
Procedures: 

●​ The school will send a letter to the parent/guardian when a child has accumulated 5, 8 and 10 absences each 
semester. The principal or teacher will schedule a conference with parent/guardian to discuss attendance 
problems when the child has accumulated 10 absences. 

●​ Any student who misses more than a maximum of 10 days during a semester will be considered for retention. 
Such a child shall be referred to the Attendance Review Committee. The Attendance Review Committee shall 
be composed of the student’s teacher(s), the principal and at least one other staff member who knows the 
student, i.e.: Resource teacher or another classroom teacher. The committee shall meet and review the student’s 
attendance and academic performance and then make a recommendation in writing to the student’s 
parent/guardian within 10 calendar days of the meeting. Possible recommendations may include, but not 
limited to, retention, probation, home visitation by school staff, Truancy Officer, or referral to the District 
Court according to section 20-5-106 (MCA). 

○​ Possible recommendations may include, but not limited to: 
■​ A parent / administrator meeting to discuss a plan for missed instructional time which will 

require student and parent commitment to making up school work. 
■​ Student must demonstrate proficiency at grade level in math, reading, language arts, and 

science through various district approved assessments in order to be eligible for promotion 
to the next grade level 

■​ Retention 
■​ Probation 
■​ Home visitation by school staff 
■​ Truancy Officer 
■​ Referral to the District Court according to section 20-5-106 (MCA) 
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* Exception to the Attendance Policy: 

A student with a documented long-term illness or injury may, at the discretion of the Attendance Review 
Committee, be granted special consideration under this policy. 

REPORTING AN ABSENCE 
In order to report an absence, please follow the procedures explained below. 
 
1) If you are ill: 

a) Parents should call the office and give the student’s name when reporting an absence.  
​ b) You will not be allowed to participate in evening or after school activities on a full-day absence. 
2) If you know you will be absent (Pre-Arranged Absences): 

If you know in advance that you will be absent from school, have your parents contact the office prior to the date of 
your absence. Prior to your absence you should make arrangements with your teachers to obtain homework 
assignments. 

3) If you leave school early: 
If you must leave the building during the school day for any reason (doctor's appointment, family emergency, etc.), 
you must be signed out through the front office by an adult that has prior permission on record from your guardian. 
 

4) If you report late to school: 
You must immediately report to your class. Students with chronic tardiness are subject to both disciplinary and 
academic consequences.   

 
NOTE: Failure to obtain pre-approval and/or failure to meet school requirements for a planned absence may subject the 
student to academic consequences. 
 
Unverified Absence:   
This will be documented when a student misses school for reasons that are unacceptable to the school, when a student 
misses school without prior knowledge and approval of the parent and principal, or when the absence(s) are not verified 
through school procedure and policy. 
 
Failure to follow these procedures will result in disciplinary consequences. 
 
TARDY POLICY 
Being on time, whether to class, work, or an appointment is an important habit to establish. We feel it is our job to instill 
in our students sound work ethics. In school, tardiness also results in unnecessary disruptions to the class. Tardiness is 
recorded in attendance records. Students are to be considered tardy if they are not in their classroom at 8:00 and 
on time for each class throughout the day.  For the security of students, all students arriving after 8:00 am are required to 
check in at the main office or middle school office. They will need to receive a tardy slip in order for them to be 
admitted to their classroom.  
 
Please see the Code of Conduct for disciplinary consequences regarding excessive tardiness.  

MAKE-UP PROCEDURES 
If you are absent due to any reason you must see your teachers immediately upon your return to school to determine 
make-up work and their deadlines. Failure to make-up work and or meet deadlines will result in academic consequences. 

MAKE UP WORK 
Students are expected to make up for all work missed when they are absent.  However, it is the responsibility of the 
student to get the assignment from the teacher and to hand in the completed work on time.   

Students will have one day to make up schoolwork for every day that the student was absent with a maximum of five 
days, beginning on the day of return from that absence.  The last day of a grading period is the last day to turn in 
makeup work for that quarter unless the student has negotiated an "incomplete" grade with the teacher before the end 
of the quarter.  Teachers may also assign alternative assignments to make up for missed participation during class time. 

Exception to the Makeup Work policy 
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A student with a documented long-term illness or injury may, at the discretion of the administration, be granted 
special consideration under this policy. 

 
UNFINISHED CLASSWORK 
Unfinished classwork, homework, is expected to be completed to help achieve educational goals and to encourage 
parents/guardians to be involved with their child’s learning. Homework is an extension of the classroom work. It is 
important that all homework is completed to ensure that students can perform the skills and standards that will be 
assessed.  The purpose of homework is to support classroom learning through practice, processing, and/or checking for 
understanding. Learning is not restricted to the classroom. All students will be expected to turn in all assignments. There 
WILL be a deduction for late work (10% total taken off per assignment), and a system in place that will help ensure all 
assignments are turned in.  

L²: Lunch and Learn (Academic Support Program) 
The L² (Lunch and Learn) program is a supportive intervention designed to help students stay on top of their 
coursework and achieve academic success. This is not a punishment, but a dedicated opportunity during the school day 
to catch up on schoolwork and reduce academic stress. 
Eligibility Criteria 

●​ Students with four (4) or more missing assignments across any of their classes will be assigned L². 
●​ Students will remain in the program until their total number of missing assignments drops below four, at which 

point they will return to their regular lunch time 
 
ZEROS/MISSING WORK/RETAKES 

If a student is not completing expected work, that will be represented in the process grades. We believe all students can 
learn at high levels and that learning takes place at different rates. Our approach to missing and late work, as well as 
retakes, is grounded in principles of fairness, responsibility, and a commitment to student growth.  Formative 
assessments may not be accepted after the summative assessment of the section. This grading window is at the discretion 
of the classroom teacher. 

●​ Missing Work: When a student has not submitted an assignment, it will be marked as Missing in the 
gradebook to indicate that no evidence of learning has been provided. This is not a final grade but a 
placeholder until the student completes the work or the grading window closes. Teachers will make multiple 
attempts to engage students in completing their work before finalizing grades. 

●​ Late Work: Students are encouraged to complete all assignments—even if past the deadline—as mastering 
the material remains our top priority. However, practicing time management and meeting deadlines is also an 
essential skill. Therefore, unexcused late work will be subject to a point deduction (10% total taken off 
per assignment). 

○​ Late assignments will still be accepted within a reasonable time frame so students can demonstrate 
their understanding. In cases of excused absences or extenuating individual circumstances, teachers 
may adjust deadlines or waive point deductions to support student success 

●​ Retakes and Redos: 
○​ Formative assessments (quizzes, classwork, practice assignments) may be redone for a higher 

score to reflect improved understanding. 
○​ Summative assessments (tests, projects, final tasks) Final summative assessments at the end of 

a unit or term are not eligible for retakes unless special circumstances apply and are approved by 
the teacher. 

●​ Student Responsibility: Students are expected to communicate with their teachers and take initiative in 
completing and resubmitting work. Teachers will guide students through this process, but the responsibility 
to follow through rests with the student. 

 
TELEPHONE USAGE 
Students should make all personal arrangements before or after school. Students will not be allowed to use the telephone 
unless a teacher or school personnel gives permission. Students will be allowed to use the school phone subject to 
teacher discretion.  
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Messages will be delivered to the student by the office.  Messages from home need to be called in by 2:30 pm on regular 
days and 1:00 pm on early out days to ensure delivery. Please refrain from calling to visit with students during school 
hours unless it is an emergency or the teacher has requested you to do so.  
 
If you wish to speak to a teacher during class time, leave your number, and she/he will return your call as soon as 
possible at their next break. The best times to call teachers are at 7:45 A.M. and 3:00 P.M. 
 
ILLNESS 
If your child is not feeling well enough to participate in the regular school program, he/she will probably be more 
comfortable staying home. Please call the office and report your child’s absence by 9:00 a.m. Your child should be 
free of a fever for at least one day before returning to school. If a child’s temperature is 100 degrees or higher, they 
should not be in school.  Documentation of these bouts of illness (doctor’s notes) should be kept in case of excessive 
absences.  We believe that a child who is too ill to go outside at recess time is too ill to be at school.  
 
Please try to make appointments after school hours; we also understand that getting into certain appointments is 
difficult.  Please inform the teacher in advance so they can get any work to be missed ready for your child if they must 
miss school.  
 
COMMUNICABLE DISEASES 
To protect children from contagious illnesses, students infected with certain diseases are not allowed to come to school 
while contagious.  Parents of a student with a communicable or contagious disease should phone the school nurse or 
Superintendent so that other students who may have been exposed to the disease can be alerted.  These diseases include, 
but are not limited to: 

 

Amebiasis Hepatitis Rubella Campylobacteriosis Influenza 

Chickenpox Lyme Disease Salmonellosis Chlamydia Malaria 

Syphilis Colorado Tick Fever Measles (Rubella) Scabies Diphtheria 

Gastroenteritis Mumps Strep Throat Giardiasis Pinkeye 

Tuberculosis Hansen’s disease Ringworm Whooping Cough Covid 

Meningitis Shigelosis    

 
For information from the Montana Department of Health school health program regarding control of head lice, you 

may wish to contact your local health department. 
 
BEFORE AND AFTER SCHOOL REGULATIONS: 
Students should be off the school grounds and on their way home immediately after school unless you are a member of 
a team at practice or another adult supervised activity.  Due to supervision concerns, students are not allowed to be on 
campus prior to 7:45. Students are allowed in school during the hours of 7:45 a.m. until 3:16 p.m. Students not riding 
the bus must be picked up immediately following school.  There must be a staff member of the Elder Grove 
School present at all times when there is a meeting, athletic practice session or any organization meeting on school 
grounds or in the school building before or after school hours.   
 
Students may NOT wait for games or activities at the school unless they have adult supervision. A 
student is expected to take their regular transportation to and from school unless a written note from 
both parents has been delivered to administration. 

REPORTING AN INJURY OR ACCIDENT 
Please promptly report any accident or injury that takes place at school to your teacher, the health attendant, or principal. 
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BRINGING A VISITOR TO SCHOOL 
Visiting students will be allowed to accompany Elder Grove students to school as long as written permission from their 
parent/guardian, emergency contact information is provided and the visit is previously approved by the principal and 
classroom teacher. 

CHANGE OF ADDRESS 
If you change your address, email address, or telephone number, please report the change to the 
office as soon as possible. 
 
REPORTING A THEFT 
Immediately report any theft to your teacher and/or principal. Please note that Elder Grove does not provide insurance 
against theft or loss of personal property and cannot reimburse students for such losses. You should be well advised not 
to bring valuables or large amounts of money to school. 

REPAIRING LOCKERS 
If you are having a problem with your locker, report it to the Middle School Office.  

CLOSING OF SCHOOL ANNOUNCEMENTS 
Announcements regarding school closings because of severe weather, power failure or other emergency conditions may 
be heard on the following radio stations KCTR 970AM, 95.5 FM News Radio, KCTR 102.9 FM and 101.9 FM, via 
facebook, the website, and IC Messenger. A phone tree will also be used if such an event occurs. Absences due to bus 
routes being canceled because of weather will not count against the attendance policy.  If you feel that because of your 
situation, it would be unsafe for your child(ren) to attend school, please use your own discretion as to whether or not to 
send your child(ren) to school that day. 
 
FIRE AND DISASTER DRILLS: 
Frequent fire and emergency disaster drills will be held throughout the school year in accordance with school law. 
Teachers will go over with the students to the best exit from the building for their particular classroom.  During fire 
drills, when outside, form groups with your teacher a safe distance from the building in the designated area. 
  
Return to the building when the signal is given.  Calm and good conduct is important.  If you are not with your class 
when a fire alarm sounds, leave the building by the nearest exit and immediately report to your supervising teacher.  

OUT OF SCHOOL SUSPENSION 
Students suspended out of school will not be allowed on any of the school campuses at any time during the suspension. 
This includes the regular school day and all home extra-curricular events, such as ball games, dances, etc. Anyone who 
shows up on a campus while being suspended can be charged with trespassing and can be removed by the police.  
 
LUNCH RECESS 
All children will go out to recess except on days of extreme, inclement weather. It is important that parents keep the 
changing seasons in mind when it comes to clothing. As the colder weather approaches, hats, heavy coats, 
mittens/gloves, and boots become part of every student’s wardrobe for all recesses.  If students are not dressed 
appropriately for the weather, they may be required to stay inside during recess at the discretion of the teacher 
and/or principal.   
 
We believe that if children are well enough to attend school, they should go outside during recess. There are rare 
exceptions to this, but we ask that you help us by keeping seriously ill children home. If your child does need to stay in 
for medical reasons, please have a note from your physician. 
 
FEES 
Materials that are part of the basic educational program are provided with state and local funds and are at no charge to a 
student.  A student, however, is expected to provide his or her own pencils, paper, erasers, and notebooks and may be 
required to pay certain other fees and deposits, including: 
●​ Costs for materials for a class project that the student will keep. 
●​ Membership dues in voluntary clubs or student organizations and admission fees to extracurricular activities.  (See 
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activity fees). 
●​ Personal physical education and athletic equipment and apparel. 
●​ Voluntarily purchased pictures, publications, class rings, yearbooks, graduation announcements, etc. 
●​ Voluntarily purchased student accident insurance. 
●​ Musical instruments. 
●​ Personal apparel used in extracurricular activities that becomes the property of the student. 
●​ Fees for lost, damaged, or overdue library books. 
●​ Fees for damaged or misused Chromebooks and electronic equipment. 
 

PERSONAL AND SCHOOL PROPERTY 
 
LOST AND FOUND 
Lost and found items are kept in the main office. All lost and found articles should be brought immediately to the 
teacher or school office. Please check with the building secretary if you are missing something. It is important that you 
label all your child’s belongings so they can be returned to the rightful owner. Items not claimed by the end of each 
semester will be donated to a charitable organization.  
 
ITEMS FROM HOME 
Students are not to bring valuable personal items or large sums of money to school. Too often such items are lost or 
broken, and have been known to be stolen. Neither the school nor the teacher will be responsible for lost or stolen 
items.  
 
BALLOONS, FLOWERS, GIFTS, ETC.  
Any flowers, balloons, or gifts delivered to the school must be paid for prior to delivery. Money will not be collected in 
the office. Students can pick up these articles at the end of the day. The only exception to this will be when flower 
distribution has been cleared through the office and it is school related. 
If birthday invitations must be passed out at school, students will give invitations to the teacher who will pass 
out the invitations to all students in the class. If you are unable to invite the entire class, invitations should be sent by 
mail to avoid any hurt feelings of children not included. The school will not provide any identifiable contact information 
to assist in this. 
 
DAMAGE TO SCHOOL PROPERTY 
Our school takes pride in its facilities, furniture, equipment, and the material that we offer our students. Any pupil who 
shall cut, deface, or otherwise damage any school building or equipment (ex: school books, PE equipment, Art supplies), 
or who shall be guilty of theft of school property, shall be liable. This includes disciplinary action and his/her parents or 
guardians shall be liable for damages to the amount of injury or theft. This amount is to be paid to and collected by a 
school district official for the Board of Trustees.  If students willfully destroy school property, suspension and 
subsequent expulsion may be necessary. 
 

Last User Responsibility Policy 
School equipment-including Chromebooks, textbooks, and classroom materials-is a shared resource that must be treated 
with care and respect.  Under the Last User Responsibility Policy, the last student assignment to or seen using a piece of 
school property will be held financially responsible for any damage found. 
To ensure fairness and accountability, please follow these guidelines: 

●​ Inspect Before Use: Always check your assigned item (like a chromebook) before you begin using it.  If you 
notice any existing damage, report it to a teacher immediately so you are not held responsible for it. 

●​ Report Accidents Right Away: Accidents happen.  If you accidentally damage school property, do not try to 
hide it.  Report it to a teacher or the main office immediately. 

Summary:  If you break it or find it broken, report it immediately.  Otherwise, the last student linked to that property 
will be issued a fine for the repair or replacement costs. 
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TEXTBOOKS, WORKBOOKS AND LIBRARY BOOKS 
Books that are checked out to students become their responsibility. Lost or damaged books must be paid for and 
students will be assessed the cost for repairs or replacements prior to final report cards being dispersed.  
​  
Our school library center is a vital part of our instruction program. Through regularly scheduled class times (and open 
library time) students are encouraged to explore the many books, research materials, and computer software that our 
library media center contains. 
​  
In order to maintain an adequate collection, pupils, teachers, and parent/guardian must cooperate to see that materials 
are returned in good condition. Any overdue book must be returned or declared lost. If lost, you must pay a replacement 
cost plus a $5.00 processing fee. If the book is later found, and returned to the library, all money will be refunded except 
the $5.00 processing fee.   
 
CELLULAR PHONES AND OTHER PERSONAL ELECTRONIC DEVICES 
School is designed to provide a focused and productive learning environment for all students.  Cellular phones (including 
any smart watch), iPods, mp3 players, PSP and any other personal electronic devices are not to be used at school any 
time before 3:16 P.M.  These items need to be turned off and stored in your locker or with a teacher during the school 
day.  If the item is on a student’s person it will be confiscated regardless if it is being used or not.  The first time it will be 
held by the principal until the end of the day, the second time until your parents come in to pick it up and the third time 
it will be confiscated until the end of the semester.  These devices may be used on buses. 

Certain infractions will result in students being required to check their phone into the office.  This penalty will 
be decided by school administration and includes but is not limited to, infractions such as: 

●​ Posting harmful material against students and/or any members of the school community. 
●​ Sharing or Airdropping inappropriate photos 
●​ Filming others without consent-including ANY district employee. 
●​ Posts made on social media during school hours. 
●​ Refusing to give the device to a school official who requests it. 
●​ Making threats against the school community.  
●​ Students may not use cell phones in restrooms or locker rooms. 

 

Unlawful recording of any individual is against Montana law, MCA 45-8-213 

Note: Reading devices, such as Kindles, Nooks, etc. may be used at the teacher’s discretion.  The school is not 
responsible for any lost or stolen items.  Any devices being used for other reasons will fall under the above policy.  

STUDENT RIGHTS AND RESPONSIBILITIES 
 
FREEDOM OF SPEECH 
You are entitled to express your opinion provided you do so in a manner that is not slanderous, obscene, likely to disrupt 
class work or cause substantial disorder, or likely to infringe upon the rights of others. 

DISTRIBUTION OF WRITTEN MATERIALS 
You are entitled to express your opinion in writing and to distribute your written materials on school grounds provided 
you abide by the distribution guidelines presented below. 

1) All written materials must be signed by the author. 
2) The material may be distributed only in the hallway before and after school. 
Students must see the Superintendent to verify that all of the following guidelines have been met prior to 
distribution of the material. 
The distribution may not include: 

a)​ “hate” literature which attacks groups such as, but not limited to, ethnic, religious, and/or racial, 
b)​ material that is pornographic or obscene, 
c)​ material that is libelous, 
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d)​ material designed for commercial purposes—for example, to advertise a  product or service, 
e)​ material designed to solicit funds, 
f)​ material that is likely to disrupt class work, involve substantial disorder or infringe on the rights 

of others, 
3) Distributed materials that are littered in the immediate area (hallways, sidewalks, etc.) should be removed by 
the persons distributing the material. 

FREEDOM OF PETITION 
Any student or group of students is entitled to petition for changes in the rules and procedures explained in this Student 
Handbook. The process for consideration of change is as follows: 
1) Submit your suggested change to the Student Council for review. 
2) If the Student Council approves your proposal, it will submit the proposal in writing to the Superintendent. 
3) Within two weeks, the Superintendent will give written notice of a decision to accept, reject, or call for further 
consideration of the proposal. The Student Council is also represented at Board of Education meetings, and any student 
may ask to address the Board during the public session of its monthly meetings. 
 
 
SEARCH AND SEIZURE 
In order to maintain discipline and safety for all students or when there is reason to believe that a student may be 
engaged in an illegal activity, school officials may search a student’s person or any and all areas under his/her immediate 
control on the school grounds. School lockers, books, equipment, or other items belonging to the school shall be 
considered on loan to a student and school officials shall have the right to inspect such items at any time.  Any 
dangerous items or illegal material found in the possession of or subject to the immediate control of a student may be 
confiscated. Any student concealing dangerous items or illegal material will be subject to disciplinary action, which may 
include parent/guardian conference, counseling, suspension, reporting to law enforcement authorities, and/or expulsion 
from school. 

DUE PROCESS IN SUSPENSION 
Prior to a suspension, you are entitled to a conference with the Superintendent. During this conference, you will be told 
of the specific complaint against you and you will have an opportunity to respond. If you are suspended, your parents 
have the right to appeal that decision to the hearing officer appointed by the Board of Education. During the appeal 
process the suspension remains in effect. 

RIGHT TO CONFIDENTIALITY OF RECORDS 
1)​ The Montana School Student Records Act of 1975 granted parents and students certain rights with regard 

to student records. These rights are as follows: 
2)​ Your parent, upon reasonable notice to school officials, has a right of access to your educational records 

for purposes of inspection and review. Your parents are also entitled to copies of those records at a cost 
not to exceed 35 cents a page, an explanation and interpretation of the records, an opportunity for a 
hearing to challenge the content of the records, (other than academic grades and references to expulsions 
or out of school suspensions) and an opportunity to insert a written explanation concerning the contents 
of such records. 

3)​ These rights transfer from your parents to you when you reach the age of eighteen. 
4)​ Generally, your records may not be sent to another school or any third party without a consent form 

signed by your parents (or when you turn eighteen) or a court order to submit the records. However, 
teachers, supervisors, administrators, and board members having an educationally oriented need, do have 
access to your records without parental consent for the purpose of furthering legitimate educational or 
administrative interests. 

5)​ Directory information may be released to the general public, unless a parent requests that such 
information not be released. Any parent who wishes that such information not be made public should file 
a written request with the Superintendent, stating that any or all of the following may not be released 
without consent: 
a)​ student’s name 
b)​ student’s address 
c)​ parent’s or guardian’s name 
d)​ parent’s or guardian’s address 
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e)​ parent's telephone number 
f)​ date of birth 
g)​ place of birth 
h)​ gender 
i)​ grade level 
j)​ major field of study 
k)​ dates of attendance 
l)​ diploma received and date 
m)​ honors and awards received 
n)​ participation in officially recognized activities and sports           
o)​ yearbook and newspaper pictures 
p)​ digital images 

 
4) If your parents wish to request a hearing to review the content of your records, have them contact the 
Superintendent. Any decision regarding a challenge to your records will be rendered in writing. 

 
5) The records maintained by the school generally include the following:  

a)​ Directory information  
b)​ IQ/achievement test data  
c)​ Courses/grades  
d)​ Attendance data  
e)​ Graduation status  
f)​ Transfer information  
g)​ Psychological data (if available) 
h)​ Family/social history (if available) 
i)​ Discipline (if available) 
j)​ Counseling records  
k)​ Activities/Awards  

Note: It is Elder Grove's policy to share information regarding the criminal activities of students with juvenile authorities including local police 
departments as permitted by law. 
 
FREEDOM FROM DISCRIMINATION ON THE BASIS OF SEX 
Elder Grove School District #8 does not discriminate on the basis of sex in its educational programs, activities, or 
employment policies. This means that no student shall, on the basis of sex, be excluded from participation in, be denied 
the benefits of, or be subjected to discrimination under any academic, co-curricular, research, occupational training, or 
other educational program or activity operated by Elder Grove Schools. Inquiries or complaints regarding sex 
discrimination should be directed to Ms. Jennifer Sundsted, Superintendent of Schools. Copies of the grievance 
procedure may be obtained in the School’s office. 

SEXUAL HARASSMENT 
It is Board policy not to discriminate on the basis of sex, marital status, or pregnancy in District run or District 
supported programs or activities. In addition, Board policy prohibits sexual harassment or sexual intimidation of 
students by District employees and students. Unwelcome sexual advances, requests for sexual favors, and other verbal or 
physical conduct of a sexual nature constitute sexual harassment when: 

 
a.​ submission to such conduct is made either explicitly or implicitly a term on condition of an 

individual’s employment or education; 
b.​ submission to or rejection of such conduct by an individual is used as the basis for academic or 

employment decisions affecting that individual; or 
c.​ such conduct has the purpose/effect of substantially interfering with an individual’s academic or 

professional performance or creating an intimidating, hostile or offensive education or employment 
environment. 

 
Individuals engaging in such prohibited activity shall be subject to disciplinary action up to and including expulsion from 
this institution as determined by such administrative or Board action as is required by Montana law or by Board policy. 
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This policy applies to acts of sexual harassment by any member of one sex against a member of the opposite or the same 
sex at all levels of the Schools community (i.e., supervisor-subordinate, faculty-student, employee-peer, and 
student-student). 
If you or someone you know feels that you have been discriminated against, harassed or intimidated on the basis of sex, 
marital status, or pregnancy, please contact Ms. Jennifer Sundsted, the Superintendent of Schools. 
 
COOPERATION WITH LAW ENFORCEMENT 
Questioning of Students: When the law enforcement officers or other lawful authorities wish to question or interview a 
student at school: 

●​ The Superintendent will verify and record the identity of the officer or other authority and ask for an 
explanation of the need to question or interview the student. 

●​ The Superintendent ordinarily will make reasonable efforts to notify the parents unless the interviewer raises 
what the principal considers to be a valid objection. 

●​ The Superintendent will cooperate fully regarding the condition of the interview, if the questioning or interview 
is part of a child abuse investigation. 

 
Students taken into Custody  

State law requires the District to permit a student to be taken into legal custody: 
●​ To comply with an order of the juvenile court. 
●​ To comply with the laws of arrest. 
●​ By a law enforcement officer if there is a probable cause to believe a student has engaged in delinquent conduct 

or conduct in need of supervision. 
●​ By a probation officer if there is probable cause to believe the student has violated a condition of probation 

imposed by the juvenile court. 
●​ To comply with a properly issued directive to take a student into custody. 
●​ By an authorized representative of Child Protective Services, Montana Department of Protective and 

Regulatory Services, a law enforcement officer, or a juvenile probation officer, without a court order, under the 
conditions set out in the Montana Code relating to the student’s physical health or safety. 

 
Before a student is released to a law enforcement officer or other legally authorized person, the Superintendent will 
verify the officer’s identity and, to the best of his/her ability, will verify the official’s authority to take custody of the 
student.  The Superintendent will ordinarily attempt to notify a parent unless the officer or other authorized person 
raises what the Superintendent considers to be a valid objection to notifying the parents.  Because the Superintendent 
does not have the authority to prevent or delay a custody action, notification will most likely be after the fact. 
 

STUDENT SERVICES 
INTERNET ACCESS 
Elder Grove Schools Acceptable Use Policy: 
 
Access to the Internet is now available to the students, and staff of Elder Grove School. Elder Grove School will be 
connected with thousands of computers all over the world offering a wide variety of diverse and unique educational 
resources. Because the Internet provides access to computers and people all over the world, some materials on the 
Internet may not be considered of educational value in a school setting. 
 
Elder Grove School will take precautions to ensure that users will be restricted from access to questionable materials on 
the Internet. However, with such a large amount of information available, it is impossible to guarantee restriction of 
access to all controversial materials. Use of the computers at Elder Grove School is a privilege, not a right. The smooth 
operation and maintenance of the computer system(s) relies on users adhering to the guidelines established in this 
document. 
 
6th-8th Grade Emails 
 
All students in 6th-8th grade will be issued a school email account(i..e. smith@eldergroveschool.org). This email will be 
used for educational purposes.  All of the Elder Grove computer use policies apply to this email account.   
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Elder Grove School partners with Gaggle Inc. for their Gaggle Safety Management suite. They monitor all student 
emails for the safety and security of the students (i.e. inappropriate language, pornography, intruders, bullying, suicide, 
etc). If Gaggle discovers any issues they report the issue to the Administration of Elder Grove immediately via email or 
phone call if deemed necessary. For further information please contact the school. 
 

RULES AND CODE OF ETHICS FOR COMPUTER USERS IN ELDER GROVE 

SCHOOL DISTRICT 
 

●​ Use of a school computer is limited to educational purposes and students must always have permission from a 
teacher to use a computer and permission to use the internet. 

●​ Be polite. Discriminatory or obscene language is prohibited. 
●​ Personal privacy must be protected. Therefore, personal information (such as address or phone), or that of 

others must not be revealed. 
●​ Attempts to use other people's passwords or access other people's files are prohibited. 
●​ Copyrighted material(s) must not be placed on Elder Grove District's computer system without the author's 

permission. Only authorized personnel will be allowed to download or install programs onto any computer 
system. 

●​ E-mail is not guaranteed to be private. Staff may need to access others' files for the maintenance of computer 
facilities. When performing maintenance every effort will be made to ensure the privacy of users' files. 

●​ Vandalism will result in termination of computer privileges; vandalism is defined as any attempt to harm or 
destroy property or infiltrate another computer system. This includes, but is not limited to, creating or 
uploading computer viruses. 

●​ Any user who chooses not to comply with the rules and code of ethics for Elder Grove School District 
computer use will lose computer privileges for a period of 30 school days. Repeated infractions will result in 
permanent termination of computer and/or Internet privileges for the remainder of the school year. 

●​ The District may modify the acceptable use policy as the need arises. 
●​ Each student must have this form signed by a parent/guardian and student and returned to the teacher. 

 

HEALTH SERVICES 
SCHOOL NURSE AVAILABILITY 
 
A school nurse is available to students at Elder Grove School every day. The school nurse will facilitate 
hearing screening, vision screening, and other health related services to the students of Elder Grove 
with parental/guardian permission. Parents/guardians will advise the school of any allergies, chronic 
illnesses, serious physical or emotional problems, or any other health issues their student may possess. 
Upon request, the school nurse is available to provide parents/guardians with information on medical 
and financial resources available in the community. 
 
ADMINISTRATION OF MEDICINE 
 
Montana State Law and the Administrative Rules of the Board of Nursing (effective May 27, 1994) allow 
licensed nurses to delegate specific nursing tasks to unlicensed persons. In the school setting, this allows 
the school nurse to delegate administration of student’s medication to specific school personnel. School 
personnel may not accept or supervise the administration of prescription medication unless it is 
accompanied by a completed “Authorization for Prescription Medications or Treatments” form. This 
form is available from the school nurse or the Elder Grove website. 
Elder Grove School requires all medications to be given at home whenever possible. However, under 
certain circumstances, it may be necessary for medication to be administered to a student during the 
school day. Again, school personnel may not accept or supervise the administration of prescription 
medication unless it is accompanied by a completed “Authorization for Prescription Medications or 
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Treatments” form. All prescription medicine must be in the original container. Prescriptions or over-the- 
counter medicines are never to be sent to school with a student with the exception of a metered dose 
inhaler or dry powder inhaler to alleviate asthmatic symptoms, prescribed by a physician to be self- 
administered. The physician order must be on file with the school nurse. 
Over-the-counter medications (Advil, Tylenol, etc) may be given to students only with parent/guardian 
permission. Verbal authorization may be given over the phone, with follow up of a completed written 
“Authorization for Over the Counter Medication or Treatments”. 
 
“Medical Marijuana” is considered illegal under federal regulations and because we as a school accept 
federal funding, this federal definition will be enforced on school grounds. Marijuana is not allowed on 
campus at any time in the possession of anyone. All anti-drug policies will be fully enforced and all cases 
will be turned over to local law enforcement for prosecution. 
 
INJURY 
 
Even with the greatest precautions and the closest supervision, accidents can and do happen at school. 
They are a fact of life and a part of the growing-up process our children go through. A parent/guardian 
needs to be aware of this and be prepared for possible medical expenses that may arise should their 
student be injured at school. The school district does not provide medical insurance to automatically pay 
for medical expenses when students are injured at school. This is the responsibility of the parent or legal 
guardian. In the event of illness or injury, a student will be cared for by the school nurse or designated 
school personnel. In the event serious injury, illness, or medical emergency occurs, the parent/guardian 
will be contacted. If the parent/guardian are not available, the student will be taken to the emergency 
room at the hospital of your specified choice. Remember, an emergency telephone number where 
parent/guardian or emergency contact person can be reached and a completed Emergency Medical 
Release Form must be on file at the school. 
 

CODE OF CONDUCT - AN OVERVIEW 
Proper disciplinary procedures are very important at Elder Grove Schools. Discipline is a process of teaching, not 
coercion. It seeks to involve youth in learning social responsibility and self-control. Effective discipline requires that 
there be multiple levels of consequences and, if a particular level is ineffective and undesirable behavior is repeated, then 
a more severe level needs to be assigned.  
 

GENERAL RULES OF STUDENT CONDUCT 
 

Elder Grove School emphasizes student growth: academic and developmental. We believe all students can behave 
appropriately while at school. We will not allow any student to stop the teacher from teaching or prevent other students 
from learning. We expect students to at all times be RESPECTFUL, RESPONSIBLE, AND SAFE. 
 
Montana Code:  20-4-302.  Discipline and punishment of pupils – definition of corporal punishment – penalty 
– defense. (1)A teacher or principal has the authority to hold a pupil to a strict accountability for disorderly conduct in 
school, on the way to or from school, or during intermission or recess.​  
As students go through the educational process, they are preparing for the general responsibilities of adulthood and the 
“world of work”. They are preparing for life in a society that is governed by the laws of man determined through the 
democratic processes.  Our goal, with each student, through both formal and incidental education, will leave school 
Elder Grove with the knowledge, attitudes, habits and skills necessary to live in our society as a good citizen, a 
productive worker, good family member, and an individual capable of making a worthwhile contribution to the 
community and the society within which he/she lives. 
 
We believe our emphasis on the rights and safety of all our students will produce a more productive and positive place to 
learn and grow. To benefit from good discipline, a school must have disciplinary rules:  
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(1) that are known to everyone 
(2) that are consistently enforced by all staff  
(3) that are clearly understood  
(4) that are supported by parents 

 
Classroom and playground discipline is primarily the duty of the classroom teacher and support staff. More serious 
discipline is handled by the principal. Students should fully understand that any school employee in the building has the 
authority to correct misconduct at any time. 
 
We would like to request that you and your child review this discipline philosophy and the school rules. Thank you for 
taking the time to read and discuss this information with your child.  
 
For the security of students, all students arriving after 8:00 am are required to check in at the main office or middle 
school office. They will need to receive a tardy slip in order for them to be admitted to their classroom. 
​  
All Students shall: 

●​ Follow school/classroom rules and directions. 
●​ Be punctual and in regular attendance. 
●​ Complete assignments and use time effectively. 
●​ Respect the rights and property of others. 
●​ Be courteous and polite. 
●​ Practice self-control. 
●​ Work to the best of his/her ability. 

LUNCHROOM RULES  
●​ Peanut Free Table 

○​ Specific grades who don’t have any kind of nuts can sit at the table.  
●​ Once done eating, dump the tray, and pick up trash. 
●​ Can not share lunches. 
●​ All playground equipment is left along the wall in the lunchroom, until students are 

dismissed. 
 
Teachers: Please stay on schedule 
 
PLAYGROUND RULES 

 
●​ Football, soccer, and tag: No tackling, no cleats, no helmets, pads, or grabbing of clothing. One hand touch 

and all football, soccer and tag is held on the grass. (No ball tag) 
●​ Basketball courts: No hanging from the hoop at any time. Courts must be shared. 
●​ Jump ropes: Use only for jumping. 
●​ Skateboards, skates, roller blades, and pogo sticks are not to be used on school grounds at any time. 
●​ Bicycles: Walk your bike on school grounds and across streets. No riding during the day. 
●​ Chicken fights, riding piggyback, camel fights, rough play, and tackling is prohibited. 
●​ Sliding on ice can result in injury. This is not allowed. 
●​ Sliding down the hill on snow or ice is not allowed. 
●​ Throwing snowballs, sticks, and rocks are not tolerated at any time. Brush off all snow before entering the 

building. Snow pants and snow boots are required in order to play off the blacktop. 
●​ Balls: No hard balls or golf balls are allowed at any time on the playground. Balls lost on the roof must be 

retrieved at an adult’s convenience.  
●​ Any other behavior deemed inappropriate by the playground supervisor. 
●​ Keeping hands to themselves, one handed tag only. 
●​ No toys from home unless it is playground equipment that is similar to what we have at school. 

 
A) GENERAL PRINCIPLES OF THE CODE OF CONDUCT 
The staff of Elder Grove Schools is striving to provide all students with a safe, respectful and orderly learning 
environment.  As a student of Elder Grove Schools, you are expected to contribute to this environment.  By maintaining 
high personal expectations for success, utilizing open communications with staff and fellow students, and following the 
guidelines listed below, you both increase your opportunities for success and help to make Elder Grove a better school. 
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1)​ Accept responsibility for your education, decisions, words and actions. 
2)​ Act in a way that best represents your school, parents, community and self to promote a safe, healthy 

environment in which to learn. 
3)​ Be active within the school and community. 
4)​ Maintain a balance between academics, co-curricular activities, and community projects, continually giving your 

best effort to each. 
5)​ Support your fellow students and their activities. 
6)​ Respect cultural diversity, individuality, and the choices and rights of others. 
 

These six general principles form the foundation of the code of conduct of Elder Grove Schools.  If you act in 
accordance with these principles, you will be within the rules of the school; and most importantly, you will increase the 
likelihood of experiencing personal success and satisfaction, both now and in the future. 
 
B) DISCIPLINE ROLES 
The teacher has the primary responsibility and authority for the maintenance of discipline in the classroom, in the 
school building, and on school grounds.  Teachers have the authority to: 

●​ Remove a student temporarily from the classroom by sending the student to the office. 
●​ Deny certain classroom privileges. 
●​ Use such reasonable measures as may be necessary to maintain control in the classroom, in the school building, 

on the school grounds at any time and on the way to and from school. 
●​ Assign a student detention. 

If the teacher’s efforts to solve the problems are unsuccessful, the student may be referred to the principal, who has the 
responsibility and authority to use such reasonable measures as may be necessary to maintain control within the 
classroom, the school building and school property.  The principal will establish and implement the rules and regulations 
for the school concerning the conduct of the students.  Depending on the severity of the offense, administration will 
have the discretion to assign consequences, up to and including the principal’s discretion to bring severe or chronic 
behavior concerns directly to the attention of the administrative team and Board of Trustees.  The principal has the 
authority to impose suspension on students who fail to comply with the school regulations and the administrative team 
can recommend expulsion for students to the Board of Trustees.  

C) EXPECTATIONS FOR CLASSROOM BEHAVIOR 
The classroom is certainly the most critical area of an educational institution. Your teachers will insist that your behavior 
and attitude in the classroom reflect the importance of learning in a serious manner. Therefore, it is expected that you: 
 
1) Arrive to class on time, 
2) Be prepared for class with all materials necessary for class that day. 
3) Be attentive to the task at hand until dismissed by the teacher. 
4) Demonstrate care and consideration for school property and the property of others. 

D) BEHAVIOR 
If you violate the rules of Elder Grove Schools, certain consequences will follow. The specific consequences will be 
determined on the basis of the severity and/or frequency of the offense. The selection of the appropriate consequence is 
solely at the discretion of the Superintendent. Your parents will always be informed of the disciplinary consequences you 
receive.  If contact cannot be made by phone, a notice will be emailed and sent via Infinite Campus. 
 
Students who are involved in extracurricular activities may face additional consequences in addition to school 
disciplinary action if their conduct violates the Activities Code of Behavior.   
 
Consequences are as follows: 
 
Detention 
You may be assigned detention by any staff member. Detention will take place either before or after school or during 
recess/lunch at the discretion of the disciplinary agent.  It is the student’s responsibility to fulfill this assignment within 
two school days after being assigned detention.  Failure to show for detention within these two days will result in the 
student being assigned an extra day of detention or Saturday School. The sole activity permitted during detention is silent 
study.  Silent study is each student at a desk working on homework assignments or quietly reading a book.  Electronic 
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equipment, sleeping, food, drink and talking are not allowed.  Failure to follow these rules will result in additional 
consequences. 
 

REFOCUS  
REFOCUS is a behavior management program designed for students who violate school policies. Under the provisions 
of this program, involved students can be removed from main campus activities and assigned to REFOCUS for a 
specified duration.  
 
While REFOCUS involves structured consequences and strict expectations, the primary goal is to support student 
growth and positive behavior change. REFOCUS is not only to enforce school policy but also to help students reflect on 
their behavior, repair harm where appropriate, and reintegrate successfully into the school community. 
 
Students assigned to REFOCUS are expected to continue working on assignments from all classes, complete all work by 
the regular due dates, and may request academic assistance as needed.  
 
Upon assignment to REFOCUS, a request for classwork will be sent to each of the student’s teachers. The assignments 
provided should closely reflect the work being completed by the rest of the class and must cover the entire duration of 
the student’s time in REFOCUS. Additionally, students will be required to complete restorative practice assignments 
during REFOCUS. 
 
REFOCUS operates in an environment of strict adherence to set rules where the student must complete the REFOCUS 
curriculum requirements prior to being allowed back to regular classroom attendance.REFOCUS time will continue if a 
student does not complete it successfully. 
 
If a student is repeatedly placed in REFOCUS, they will be put on a behavior contract with school administration. If 
they violate the contract they will be assigned up to 5 days of OSS. The next occurrence of a violation will result in an 
expulsion hearing. 
 
All personal electronic devices (phones, music players, headphones, computers, Chromebooks, etc.) must be turned in to 
the REFOCUS supervisor, principal, or secretary at the start of each day. Students may retrieve their electronics at the 
end of each REFOCUS day. 
 
Out of School Suspension (OSS) 
According to the School Code of Montana, a student may be suspended for up to ten days for "gross misconduct and 
disobedience." (See section entitled "Student Rights" for information on your rights in regard to suspension.)  
IF YOU ARE SUSPENDED FROM SCHOOL, YOU MAY NOT BE ON THE CAMPUS OR ATTEND 
ANY SCHOOL FUNCTION FOR ANY REASON UNLESS YOU HAVE MADE PRIOR 
ARRANGEMENTS WITH THE SUPERINTENDENT.  
Failure to observe this regulation is considered criminal trespassing and may result in prosecution. The student must 
have a conference with the principal prior to their return to class after suspension.  A Parent Conference may also be 
required, at the discretion of the principal, before the student returns.   
 
Police Referral 
All acts, which are illegal under the Criminal Code of Montana, will be reported to the police. This referral does not, 
however, forego the application of school disciplinary action for the same incident. 
 
Referral to the Superintendent 
If you should continue your inappropriate behavior despite efforts to correct it, or if you should commit a serious act 
that disrupts the school or endangers others, you may be referred to the Superintendent. The Superintendent will initiate 
a thorough review of your behavior, and will determine the advisability of your remaining in school under your current 
program.  Students reaching this level may also be placed on a Behavioral Contract. 
 
Behavior Contract 
Students that are continually receiving consequences for misbehavior and/or students that transfer into Elder Grove 
with a history of discipline problems will be placed on a Behavior Contract.  These contracts state that the student will 
follow all the rules and regulations detailed in this handbook.  Students will be removed from the contract after six weeks 
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if they meet these expectations.  A student violating their contract the first time will be suspended for five school days 
and a second violation will result in a recommendation for expulsion. 
 
Expulsion 
In cases of repeated or extreme antisocial or illegal behavior, the Superintendent may recommend to the Elder Grove 
Schools’ Board of Trustees that expulsion proceedings be initiated.  The Board has the authority to expel a student for 
up to a year. 
 

SPECIFIC RULES AND REGULATIONS 
 

This Student Handbook will present: 
1)​ The general principles that form the foundation of the Elder Grove Code of Conduct, 
2)​ Our expectations for your behavior, 
3)​ The consequences of inappropriate behavior. 
 

This information can be clarified by a listing of specific rules and the consequences that will result if you 
choose not to observe those rules. However, no listing of rules can be all-inclusive. You will be subject to 
disciplinary action any time your behavior is disruptive, illegal, or inconsiderate of others. The specific 
consequences will be assigned by the building principal. 
 
Please recognize that these rules apply while you are in the school or on school grounds, during summer school, on a 
school bus, on school-sponsored field trips, to and from school, in proximity to the school and while in attendance at 
co-curricular activities in which Elder Grove is a participant.  
 
In addition, any off campus behaviors where there is a reasonable forecast of disruption to Elder Grove's 
educational environment, or that could interfere with the safety and/or well being of students/staff will be 
considered a breach of the Code of Conduct and will be subject to disciplinary consequences. You are 
responsible for all rules contained in the Handbook. 
 
 
A) TARDINESS 

1)​ In order to maximize instructional time, you are expected to arrive at all classes and study halls before the tardy 
bell rings. 

2)​ Tardiness is considered on a semester basis; that is, your number of tardiness in the first semester does not 
carry over to the second semester. 

3)​ There will be academic consequences for tardiness. 
4)​ Tardies are tracked on a Semester basis.  
5)​ Tardies apply to students in ALL grades. 
 

Two tardies to the same class: Teacher will notify parent/guardian. 
Three tardies to the same class: Teacher will notify parent/guardian. 
Fourth tardy to the same class:  Administration will notify parent/guardian and a lunch detention will be assigned. 
Fifth tardy to the same class: Administration will notify parent/guardian and an after school detention will be 
assigned. 
Sixth tardy to the same class:  Administration will notify parent/guardian and two after school detentions will be 
assigned. 
Seventh tardy to the same class: Administration will notify parent/guardian and three after school detentions will be 
assigned. 
 Eighth tardy to the same class:  Referral to Superintendent.  Administration will notify parent/guardian and four 
after school detentions will be assigned.  A meeting will be scheduled with the student, parent/guardian, and 
administrator. 
 Ninth tardy to the same class:  Students must petition the Attendance Review Committee in order to receive credit in 
the class. 
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B) REPEAT DISRUPTION 
If a student repeatedly violates Elder Grove policy, the Administration reserves the right to escalate consequences as 
necessary to maintain proper student conduct. 
 

C) CLASSROOM DISRUPTION 
Behavior, which interferes with instruction, is considered a serious violation of the Elder Grove Code of Conduct. The 
teacher has the right and responsibility to retain order in the classroom. The severity of the consequence will depend on 
the extent of this disruption.  Classroom disruption will be handled in the classroom according to the classroom rules.  
Fidget spinners and cubes are only allowed to be used if deemed necessary by a 504, IEP, or Administration.  A list of 
approved users will be kept and distributed to teachers. 
 
Teacher will notify parents by phone.  If contact cannot be made by phone, a notice will be emailed. Consequences for 
inappropriate classroom behavior will be as follows: 
 
 

First Incident Lunch Detention 

Second Incident After School Detention 

Third Incident 2 After School Detentions 

Fourth, etc. REFOCUS 

 

D) INSUBORDINATION/DISRESPECT 
Insubordination/Disrespect is strictly prohibited at Elder Grove School. All students are expected to respond 
promptly and respectfully to the directions of any staff member, including substitutes, paraprofessionals, and volunteers, 
at all times. This means that verbal abuse of school personnel, flagrant defiance of staff, school rules, and any part of this 
discipline policy are unacceptable. Refusal to comply with these expectations is considered a serious breach of the Elder 
Grove Code of Conduct and will result in the following consequences:  
 

First Incident Lunch Detention 

Second Incident 2 After School Detentions 

Third Incident REFOCUS 

Fourth etc, 1 Day OSS 

 
Gross Insubordination/Disrespect will result in at least a three-day suspension up to a ten-day suspension with a 
possible recommendation for expulsion depending on frequency of occurrence and/or severity of the incident. Repeated 
violations of the Elder Grove Code of Conduct will be considered gross insubordination. 
 
Gross Disrespect will result in skipping the first two consequences and going directly to OSS. 
 
Racism has absolutely no place in a learning environment or society in general.  Any racial slurs, jokes or comments will 
be considered disrespect and dealt with in a serious manner. 
  
 
E) INAPPROPRIATE LANGUAGE / GESTURES 
Vulgar, lewd or obscene language or inappropriate gestures have no place in an educational atmosphere.  Any language 
that is unacceptable in a traditional business setting is language that will not be tolerated at Elder Grove Schools. 
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Students will receive the following consequences for the above infractions: 
 

First Incident Lunch Detention 

Second Incident After School Detention 

Third Incident REFOCUS 

Fourth Incident 1 Day OSS 

 

F) DISHONESTY / CHEATING 
You will be expected to deal honestly with all staff members and fellow students.   
Plagiarism: 

●​ Copying homework from another student, or enabling someone else to do so. 
●​ Using someone else's (classmate or published author) words without using quotation marks. Whenever you use a 

keyword or more than two words in a row from another source, you must put those borrowed words in quotation 
marks and cite your source. 

●​ Using someone else's (classmate or published author) ideas without giving that person credit. 
●​ Using Artificial Intelligence (ChatGPT, Google Lens, etc.)- See Policy 3310P 

 
The following consequences will apply to students who cheat or plagiarize: 

●​ Zero on Assignment and … 
 

First Incident Lunch Detention 

Second Incident REFOCUS 

Third Incident 1 Day OSS 

Fourth, etc. 3 Days OSS 

 
Lying to School Officials will result in the following consequences: 
 

First Incident 2 After School Detentions 

Second Incident 1 Day OSS 

Third Incident 3 Days OSS 

 
Forgery/Altering School Forms /Unauthorized Possession of School Forms will result in the following consequences: 
 

First Incident After School Detention 

Second Incident  1 Day ISS 

G) DANGEROUS CONDUCT 
Any action which endangers the safety and well being of individuals will not be tolerated. As a general principle, such 
actions will result in at least a five day suspension up to a ten day suspension with possible recommendation for 
expulsion. Examples include, but are not limited to the following: sounding a false fire alarm, possession of a weapon, 
possession of dangerous materials (including ammunition), sale and/or negotiating to sell, and distribution of 
illegal/controlled substances, and causing physical harm to a student or staff member. Furthermore, if you have 
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knowledge or have reason to believe that the safety of a member of the school community may be at risk, you 
should immediately contact your Superintendent. 
 
Students leaving campus on foot will be considered “Dangerous Conduct”. 
Students may not leave campus at any time during the school day unless: 

a)​ The parent/guardian or adult listed as Emergency Contact, may personally check the student out. 
b)​ Due to liability issues, Elder Grove Schools will not accept phone calls to check out or release a student from 

school. 
Parents/guardians and the Police will be notified by phone if possible when a student leaves campus. 
 
H) GUN-FREE SCHOOLS ACT 
The Gun-Free School Zones Act makes it a criminal offense for an individual knowingly to possess a firearm in a school 
zone.  The Gun-Free Schools Act made State law requiring local education agencies to expel for a period of not less than 
one year any student who is determined to have brought a weapon to school.  It also requires educational agencies to 
refer to the criminal justice or juvenile delinquency system of any student who brings a firearm to school.  This law 
applies to firearms located in vehicles parked in the school parking lot. 

I) FIGHTING 
Disputes between members of the school community should be resolved through proper channels. Pushing, shoving, 
wrestling, punching, etc. will be considered as fighting regardless of the intent. If you are involved in a fight, you should 
be prepared to receive the consequences listed below. Furthermore, charges of assault or battery may be brought against 
you. The administration reserves the right to send any student home for being physical depending on the severity and 
number of incidents. 
 

First Incident 1 Day OSS 

Second Incident 3 Days OSS 

Third Incident 5 Days OSS 

 
J) ANTI-BULLYING POLICY 
Elder Grove is committed to making our school a safe and caring place for everyone. We will treat each other with 
respect and we will refuse to tolerate bullying in any form at our school. Our definition of bullying: 
Bullying Behavior happens when someone uses his or her power to hurt another person. 
A person who is bullied uses power (size, age, popularity, confidence, and verbal ability) to hurt someone physically or 
emotionally. The power between the bully and the victim is not equal.   
​  
Bullying behavior may include the following: 

●​ Physically hurting by hitting, tripping, pushing, shoving, biting, etc. 
●​ Using name calling, put-downs, teasing, mockery, racial slurs, sexual comments, or swearing to insult, 

intimidate, or make fun of someone. 
●​ Spreading rumors about someone. 
●​ Excluding someone on purpose from a group activity, or trying to get others to not play with 

someone.  
●​ Using cruel gestures or facial expressions. 
●​ Touching or showing private body parts. 
●​ Taking or damaging someone’s possessions. 
●​ Cyber bullying that affects the operation of a regular school day will fall under our Anti-Bullying 

Policy 
Adults at our school will do the following things, within their discretion, to prevent bullying and to help students feel 
safe at school:​  

●​ Provide guidance classes to heighten the awareness of bullying. 
●​ Watch for signs of bullying and stop it when it happens. 
●​ Respond quickly and sensitively to bullying reports. 
●​ Closely observe students in the building, on the playground, and elsewhere on campus. 
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●​ Take parents’ concerns about bullying seriously. 
●​ Assign consequences for bullying and contact parents. 
●​ Provide immediate consequences for retaliation against students who report bullying. 
●​ Address issues in class as needed. 
●​ Support students who have been bullied.​  

Students attending Elder Grove Schools will do the following to prevent bullying:​  
●​ Treat each other with respect. 
●​ Refuse to bully others. 
●​ Refuse to let other students be bullied. 
●​ Refuse to watch, laugh, or join in when someone is being bullied. 
●​ Try to include everyone in games and activities, especially those who are often left out. 
●​ Try to see the other person’s point of view. 
●​ Report bullying to an adult. 

The consequences for bullying will result in disciplinary action, which may include parent/guardian conference, 
counseling, suspension, reporting to law enforcement authorities, and/or expulsion from school. 
 
Consequences  
 

A. If a student is found to have committed one of the above-prohibited behaviors, consequences may 
follow, up to and including expulsion. Such action is meant not only to discipline the offending 
student, but also to protect the targeted student(s) from future aggression or retaliation. 
Consequences may be implemented after reporting, investigation, and determination that a 
prohibited act has been committed.  
 
B. Depending on the age of the students involved and severity of the infraction, disciplinary and 
remedial actions for students may include, but is not limited to one or more of the following:  
1. Parental notification  
2. Loss of privilege(s), including participating in school activities  
3. Parent conference  
4. Reassignment of seats  
5. Reassignment of classes  
6. Reassignment to another mode of transportation  
7. Escort of the perpetrator  
8. Completion of apology letter and acknowledgement of behavior  
9. Referral to, or appointments with school counselor or other professionals  
10. Payment for damaged property  
11. Detention  
12. Suspension (in-school or out-of-school)  
13. Referral to law enforcement  
14. Expulsion Any student disciplined will be afforded due process in accordance with district 
policies.  
 
C. Depending on the severity of the offense, administration will have the discretion to assign 
consequences. 

 
K) SEXUAL HARASSMENT 
Any sexual comments, gestures, name calling, touching or actions are not acceptable in a learning environment or society 
in general.  If your actions are offensive to any person, staff or student, it can be considered sexual harassment.  This is 
based on the victim’s perception not the offender’s.  This includes indirect sexual harassment to a third party that may 
observe your behavior.  In addition to school consequences there may also be legal ramifications for this type of 
behavior. 
Students who participate in this type of inappropriate behavior will suffer the following consequences: 
 

First Incident REFOCUS 
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Second Incident 1 Day OSS 

Third Incident 3 Days OSS 

 

L) OBSCENE AND LIBELOUS MATERIALS 
Distribution of material that is obscene or libelous is prohibited in school, on, or adjacent to school property; or at 
school-related activities. Obscene material is that which an average person, viewing the material as a whole and applying 
community standards for children of a relevant age, would find, depicts or describes sexual conduct in an offensive way, 
appeals to a prurient interest, and lacks serious literary, artistic, political or scientific value. Libelous material is that which 
tends to falsely injure the reputation of another. Students who distribute such materials or who write or publish such 
material for distribution engage in gross misconduct. Students participating in this type of behavior will receive the 
following consequences: 
 

First Incident Five Days OSS 

Second Incident Referral to the Superintendent  

 

M) STUDENT DRESS AND APPEARANCE 
We recognize that school is a learning environment and students are not to wear clothing that may create any disruption 
of the learning process.    Further, we recognize that part of one’s education is learning when, where and how to dress 
properly.  Therefore, a basic guideline for students relies on what is appropriate for a public school learning 
environment.  Clothes will be provided by the middle school office for students to wear when the dress code is 
violated. 
 

1)​ No representation or encouragement of alcoholic beverages or tobacco products, sexual connotations; spikes 
or chains; offensive or suggestive language or graphics; or any offensively revealing or distasteful material will 
be allowed.  We also work regularly with local law enforcement to stay up to date on any clothing styles that are 
deemed to be “gang related”.  These clothes will not be allowed at Elder Grove. 

2)​ Students shall not wear overly revealing apparel; they should be appropriately covered and not be a disruption 
to the educational environment. This includes uncovered midsections. 

a.​ Undergarments and shoes or sandals (slippers are not appropriate for school) are required.  However; 
undergarments are to be fully covered including bra straps, waistbands, and tops of “boxers.”  At no 
time should undergarments be showing through holes or tears in jeans/shirts or below the length of a 
skirt/shorts, etc. 

b.​ Bare midriff, see through and backless garments are not appropriate, nor any tops tied together by 
strings across the back or around the neck such as “bandana” or “halter” tops.  Spaghetti straps, tube 
tops, and any tops with straps that do not cover the bra strap are not appropriate.  Tank tops are 
acceptable if the depth of the armhole does not reveal undergarments or allow the chest and back to 
be visible through the armhole.  Half shirts and belly shirts cannot be worn.  Strapless, low-cut, deep 
scoop neck, and see-through mesh clothing will not be allowed. 

c.​ Students choosing to wear shorts to school must ensure they meet the following guidelines: 
i.​ Appropriate Length and Coverage: Shorts must be of a modest and appropriate length. This 

means shorts must fully cover the entire buttocks and crotch area, both when standing and 
when seated. Shorts that are excessively short, designed to reveal, or inadvertently expose 
any portion of the buttocks (including the lower curve of the cheek) or the crotch area are 
not permitted. 

3)​ A teacher may require additional standards of student dress as deemed appropriate in order to ensure a proper 
safety standard for the course work/activities required in class (i.e. sciences, vocational classes, PE, or any 
special project, etc.).  This may extend to footwear, fabric content requirements, head coverings, safety 
protection, etc. 

4)​ Hoods, hats and sunglasses are not to be worn indoors during school hours.  
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5)​ The appropriateness of dress may be determined by the building administrator.  Students wearing inappropriate 
apparel will be asked to change into the provided clothes from the school. 

 
The dress code will be enforced on all school property during school hours and when participating and traveling to 
school-sponsored activities, i.e. promotion, field trips etc. Inappropriately dressed students may be asked to leave these 
events. 
 
N) ALCOHOL OR DRUGS 
Using, purchasing, possessing, selling, distributing, or suspicion of being under the influence (including “coming 
down” or being “hung over”) of alcohol, illegal drugs (including resonated paraphernalia and look-alike drugs), any 
controlled substance, or any prescription medication that has not been prescribed for you, on campus or at a 
school-sponsored activity will not be tolerated. Students who violate this policy are subject to arrest.  Examples of 
paraphernalia include rolling papers, pipes, clips, hypodermic needles, etc.   
 
In order to keep our campus safe for all students we will on occasion utilize police canines to make sure that there is no 
contraband on site.  We will also periodically search student lockers.  Use, possession, purchase, under the influence of 
illegal drugs, alcohol, or controlled substances will result in the following: 
 
First Incident: Parents and police will be contacted, Three to Five day suspension.  Possible recommendation for 
expulsion is possible depending on the severity of the incident.   
 
Second Incident:  Parents and police will be notified, automatic ten-day suspension and recommendation for expulsion. 
 
We here at Elder Grove Schools view chemical addiction as a medical issue that has far reaching effects into 
one’s everyday life.  In order to best serve all students we strongly believe that chemically dependent students 
should seek medical help.  We will take every possible step we can as a school to help these students, but they 
must be willing to take responsibility and help themselves.   
 
Sale and/or distribution of illegal substances or controlled substances will result in the following: 
 
First Incident: Parent and police notification, five-day suspension, and possible recommendation for expulsion. 
 
NOTE: PENALTIES FOR THE POSSESSION/USE OF ALCOHOL, ILLEGAL DRUGS, OR 
CONTROLLED SUBSTANCES ARE CUMULATIVE OVER THE FULL PERIOD THAT YOU ARE 
ENROLLED AT ELDER GROVE. 
 
O) TOBACCO 
Possession of tobacco in any form by a student on school property is prohibited. Tobacco includes cigarette, vape pen, 
cigar or tobacco in any other form, including smokeless tobacco which is loose, cut, shredded, ground, powdered, 
compressed or leaf tobacco that is intended to be placed in the mouth without being smoked.  The following 
consequences apply: 

 

First Incident 2 Detentions, parent notification 

Second Incident 2 days OSS, parent conference 

Third Incident 5 days OSS 

 
P) LIGHTERS AND MATCHES 
Possession of these items is not acceptable at Elder Grove Schools. 
   
Each Incident:  These items will be confiscated and the student will be issued detention. 
 
Q) VANDALISM AND THEFT 
Vandalism, theft, destruction of school property (including all school property), and possession of stolen materials are 
inconsistent with a key concept in the Elder Grove Code of Conduct - consideration for others. The consequence for 
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those acts will depend upon the extent of the vandalism or theft. Losses of less than  $1,500 are considered 
misdemeanors. Losses of $1,500 can be considered felonies Incidents of vandalism and theft may be referred to the 
police. 
Misdemeanor Vandalism/Theft will receive the following consequences: 
 

First Incident 2 After School Detentions and will need to make 
restitution 

Second Incident 1 Day OSS and will need to make restitution 

Third Incident 3 days OSS and will need to make restitution 

 
 
Felony Vandalism/Theft will receive the following consequences: 
 
First Incident:  Five-day suspension and restitution. 
Second Incident:  Recommendation for expulsion and restitution. 
 
Lockers 
Although you are provided with a hall locker, that locker remains the property of the school and may be opened at any 
time by school officials. When a student is assigned an individual locker, it should not be shared with another student.  It 
is important that you keep all valuable possessions at home. If you write on, kick, tamper with or abuse this school 
property, it will be considered vandalism and dealt with under section “Q”.  Lockers and locks are not to be jammed to 
be kept from locking.  This is to ensure the safety of personal belongings and school property. 
 
R) POSSESSION OF PORTABLE ELECTRONIC EQUIPMENT 
Use of Cellular Phones, iPods, Portable Radios, CD players, Television, etc. is prohibited during school hours.  Violations 
will result in the following: 
 

First Incident  Temporary confiscation of items. 

Second Incident  Confiscation of item pending parent meeting. 

Third Incident  Confiscation of item for the remainder of the semester. 

 
 
S) PUBLIC DISPLAYS OF AFFECTION 
School is not the place for displays of affection.  Also please see section “K” on Sexual Harassment (Third 
Party).Violations will result in the following: 
 

First Incident  Parent contact and detention. 

Second Incident  Parent contact and two detentions. 

Third Incident  Parent conference and one day ISS. 

 
 
 
T) BUS BEHAVIOR 
Riding the bus is a privilege which may be revoked at any time should a student misbehave.  Students are expected to 
exhibit appropriate behavior on the school bus as follows: 
1) Bus drivers should be addressed courteously and respectfully. 
2) The Principal or the driver has the right to assign seats. 
3) Stay seated at all times. 
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4) Do not place anything out the window. 
5) No food, refreshments, or loud playing of music is allowed. 
6) Riders will not be permitted in front of the standee line. 
7) Keep the aisle clear of all personal items. 
 
All rules in the Handbook apply while students are riding the bus or waiting at the bus stop. In addition, 
refusal to respond to a Bus Driver's request, including identifying yourself or lying about your identity will be 
dealt with as insubordination.  Violations will result in the following: 
 

First Incident  Detention and/or removal from the bus 

Second Incident  Two detentions and/or removal from the bus 

Third Incident  One to Five days OSS and removal from the bus 

Fourth Incident Three to Five days OSS and removal from the bus for 
remainder of semester 

 
 
U) IMPROPER COMPUTER USE 
Computers and internet access are provided by the school district to students for academic use only.  They are to be used 
for research, word processing and other academic purposes.  Students are not to use computers to access internet 
gaming sites or any other unauthorized areas of the internet.  This is for the protection of the students,to help keep 
computer viruses out of our system.,and ensure time  spent on academic tasks.  
 
The inappropriate use of technology will not be tolerated. Any violation of district policy and/or rules may result in loss 
of district-provided access to technology and the Internet. Additional disciplinary action may be determined at the 
building level in keeping with existing procedures and practices regarding inappropriate language and behavior. When 
and where applicable, law enforcement agencies may be involved. 
 
Tampering with the integrity or functioning of any school equipment is strictly prohibited.  See “Vandalism” in the 
student handbook. 
 
The use of Elder Grove provided technology is a privilege, not a right, and inappropriate use will result in loss of 
privileges, disciplinary action, restitution, and/or legal action. 
 

First Incident  Parent contact, detention 

Second Incident  Parent contact, REFOCUS 

Third Incident  Parent conference, REFOCUS, and loss of computer 
privileges as determined by building administrator.  
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Notifications: 
 
AHERA Yearly Notification Form 

Dear Parents, Teachers, Building Occupants, and Employee Organizations: 

In the past, asbestos was used extensively in building materials because of its insulating, sound absorbing, and fire 
retarding capabilities. Virtually any building constructed before the late 1970s contained some asbestos. Intact and 
undisturbed asbestos materials generally do not pose a health risk. Asbestos materials, however, can become hazardous 
when, due to damage or deterioration over time, they release fibers. If the fibers are inhaled, they can lead to health 
problems, such as cancer and asbestosis.  

In 1986, Congress passed the Asbestos Hazard Emergency Response Act (AHERA) which requires schools to be 
inspected to identify any asbestos containing building materials. Suspected asbestos-containing building materials were 
located, sampled (or assumed) and rated according to condition and potential hazard. Every three years, Elder Grove 
School has conducted a re inspection to determine whether the condition of the known or assumed asbestos containing 
building materials (ACBM) has changed and to make recommendations on managing or removing the ACBM. At the last 
reinspection, conducted in May 2011, materials listed in the Management Plan as asbestos-containing (or assumed to be 
asbestos-containing) were inspected and found to be in good condition.  

The law further requires an asbestos management plan to be in place by July 1989. Elder Grove School developed a plan, 
as required, which has been continually updated. The plan has several ongoing requirements: publish a notification on 
management plan availability and the status of asbestos activities; educate and train its employees about asbestos and 
how to deal with it; notify short-term or temporary workers on the locations of the asbestos containing building 
materials; post warning labels in routine maintenance areas where asbestos was previously identified or assumed; follow 
set plans and procedures designed to minimize the disturbance of asbestos containing building materials; and survey the 
condition of these materials every six months to assure that they remain in good condition. 

It is the intention of Elder Grove School to comply with all federal and state regulations controlling asbestos and to take 
whatever steps are necessary to ensure students and employees a healthy and safe environment in which to learn and 
work. You are welcome to review a copy of the asbestos management plan in the school district administrative office or 
administrative office of the school during regular business hours. Jeff Barnes is our designed asbestos program 
coordinator, and all inquiries regarding the asbestos plan and asbestos-related issues should be directed to him at 
656-2893 

 
Notifications: 
 

MEDICATION USE IN SCHOOLS 
WHEN MEDICATIONS ARE NEEDED IN THE SCHOOL SETTING, HERE ARE THE 

GUIDELINES PARENTS/STUDENTS NEED TO KNOW. 

1.​ When a child requires medication to be administered in the school setting, the parent/guardian will submit a 
completed "Medication Consent Form" for all prescription and non-prescription medications. If there is something 
unique about the medication, the parent/guardian needs to give the school time for the school nurse to prepare 
and train staff. A health care provider's signature will be required for all prescription medications, and upon request 
at the discretion of the school nurse for nonprescription medication. The school can fax the form to the health 
care provider for the signature. 

2.​ This procedure is to cover all students in grades K-8. 

3.​ Parent/guardian or another responsible adult should deliver medication to the school nurse or delegated-trained 
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staff. All prescription medication will be counted by two people upon receipt and recorded on the medication log. 

4.​ All medication must be brought to school in the original bottle labeled with the child's name, and including the 
name of medication, dosage, time to be taken, and duration of time to be taken. 

5.​ To avoid adverse medication reactions at school, the first dose of medication must be administered at home. 

6.​ All medication stored at school will be double locked (i.e., locked box in a locked office). Access to stored 
medication will be limited to persons who have been trained in supervision and administration of medication. Each 
School will maintain training forms of those persons trained by the school nurse to administer medications. 

7.​ The student may carry emergency rescue medications, including an inhaler and Epipen. All other guidelines 
included in this guideline must be followed. Even though we want the child trained to carry their own medications, 
it is important for parents to provide a backup set for the school, in case the child forgets their backpack 
medication at home. The consequence for a student sharing their medication with other students should be 
discussed with your child. 

8.​ The school nurse reserves the right to review and deny all requests for medication administration during school 
hours based on completeness of compliance with these guidelines. 

9.​ When field trips are scheduled during usual school hours, plans will be made to provide medications normally 
administered during school hours. 

10.​ When there are any changes in your child's medication, a new "Medication Consent Form" must be completed. 

11.​ At the end of the school year, the parent/guardian is expected to pick up the remaining medication. If the parent 
does not pick up medication after school is out, any unused or discontinued medication will be destroyed. Two staff 
personnel will destroy medication, record the amount and both sign the medication sheet, according to safe 
disposal techniques. 

 
Notifications: 

Notification of Rights under FERPA for Elementary and Secondary Schools 
 

The Family Educational Rights and Privacy Act (FERPA) affords parents and students over 18 years of age 
("eligible students") certain rights with respect to the student's education records. These rights are: 
 
(1) The right to inspect and review the student's education records within 45 days of the day the School 
receives a request for access.  Parents or eligible students should submit to the School principal a written 
request that identifies the record(s) they wish to inspect. The School official will make arrangements for 
access and notify the parent or eligible student of the time and place where the records may be inspected. 
 
(2) The right to request the amendment of the student’s education records that the parent or eligible student 
believes are inaccurate, misleading, or otherwise in violation of the student’s privacy rights under FERPA. 
 
Parents or eligible students who wish to ask the School to amend a record should write the School principal 
clearly identifying the part of the record they want changed, and specify why it should be changed. If the 
School decides not to amend the record as requested by the parent or eligible student, the School will notify 
the parent or eligible student of the decision and advise them of their right to a hearing regarding the request 
for amendment. Additional information regarding the hearing procedures will be provided to the parent or 
eligible student when notified of the right to a hearing. 
 
(3) The right to privacy of personally identifiable information in the student's education records, except to the 
extent that FERPA authorizes disclosure without consent.  One exception, which permits disclosure without 
consent, is disclosure to school officials with legitimate educational interests. A school official is a person 
employed by the School as an administrator, supervisor, instructor, or support staff member (including health 
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or medical staff and law enforcement unit personnel); a person serving on the School Board; a person or 
company with whom the School has outsourced services or functions it would otherwise use its own 
employees to perform (such as an attorney, auditor, medical consultant, or therapist); a parent or student 
serving on an official committee, such as a disciplinary or grievance committee; or a parent, student, or other 
volunteer assisting another school official in performing his or her tasks. 
 
A school official has a legitimate educational interest if the official needs to review an education record in 
order to fulfill his or her professional responsibility. 
 
(4) The right to file a complaint with the U.S. Department of Education concerning alleged failures by the 
School to comply with the requirements of FERPA. The name and address of the Office that administers 
FERPA are: 
 

Family Policy Compliance Office 
U.S. Department of Education 

400 Maryland Avenue, SW 
Washington, DC 20202-8520 

 
 
 
Notifications 
 

Family Educational Rights and Privacy Act (FERPA) 
Notice for Directory Information 

 
The Family Educational Rights and Privacy Act (FERPA), a Federal law, requires that Elder Grove School, with 
certain exceptions, obtain your written consent prior to the disclosure of personally identifiable information 
from your child’s education records. However, Elder Grove School may disclose appropriately designated 
“directory information” without written consent, unless you have advised the District to the contrary in 
accordance with District procedures. The primary purpose of directory information is to allow the Elder 
Grove School to include this type of information from your child’s education records in certain school 
publications. Examples include: 
 
• A playbill, showing your student’s role in a drama production; 
• The annual yearbook; 
• Honor roll or other recognition lists; 
• Graduation programs; and 
• Sports activity sheets, such as for wrestling, showing weight and height of team members. 
 
Directory information, which is information that is generally not considered harmful or an invasion of 
privacy if released, can also be disclosed to outside organizations without a parent’s prior written consent. 
Outside organizations include, but are not limited to, companies that manufacture class rings or publish 
yearbooks.  
In addition, two federal laws require local educational agencies (LEAs) receiving assistance under the 
Elementary and Secondary Education Act of 1965 (ESEA) to provide military recruiters, upon request, with three 
directory information categories – names, addresses and telephone listings – unless parents have advised the 
LEA that they do not want their student’s information disclosed without their prior written consent.  
 
If you do not want Elder Grove School to disclose directory information from your child’s education records 
without your prior written consent, you must notify the District in writing via the Ferpa Opt-Out Form. 
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Elder Grove School has designated the following information as directory information: 
-Student’s name  
-Participation in officially recognized activities and sports 
-Address  
-Telephone listing  
-Weight and height of members of athletic teams 
-Electronic mail address  
-Photographs or electronic images  
-Degrees, honors, and awards received 
-Date and place of birth  
-Dates of attendance  
-Grade level 
-Student ID number, user ID, or other unique personal identifier used to communicate in electronic 
systems that cannot be used to access education records without a PIN, password, etc. 
 
Notifications: 

Notice of Rights – Section 504 
 

​ It is the policy of Elder Grove Schools that no student with a disability, shall, on the basis 
of that disability, be excluded from participation in, be denied the benefits of, or otherwise be 
subjected to discrimination under any program or activity which is sponsored by or contracted by 
this School Corporation.   
​ A Section 504 Handbook is available to all parties to review and/or request.  The rights in 
this document may be exercised by any student, or the parent or guardian of any student, who is 
attempting to become eligible or has been found eligible under Section 504 of the Rehabilitation 
Act.1*  A student or parent who encounters any difficulties in exercising any of these rights 
should immediately contact:  
 

Ms. Jennifer Sundsted 
Elder Grove School Superintendent 

1532 So. 64th St. West 
Billings, MT 59106 

sundstedj@eldergrove.k12.mt.us 
(406) 656-2893 

 
 

If desired, a written complaint may be filed with the Superintendent and will be investigated and 
responded to under Elder Grove School’s complaint procedure. 
 
​ Our handbook can be found on the front page of our website: www.eldergrove.k12.mt.us.  
 
 

1*The rights in this document may be exercised by a student’s parent/guardian or the student if 18 years of age or older.  Any reference 
to “parent” includes the student’s guardian and the student if he/she is 18 years of age or older. 
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FERPA OPT-OUT FORM 
Elder Grove Public Schools District #8 Parent/Guardian Page 

 

STUDENT NAME:________________________________________________________________ 

Please print PARENT/GUARDIAN NAME:______________________________________________________ 

Please print Mailing Address:________________________________________CITY:______________________ 

Home Phone:__________________________________Work:______________________________ 

Alternate Contact and Phone:_________________________________________________________ 

E-mail Address:_____________________________________________________________________ 

 

Family Education Rights and Privacy Act (FERPA) 

Regarding student records, federal law requires that “Directory Information” on my child be 
released by the District upon request (in writing), unless I object (in writing) to the release 
of any or all of this information.  

Directory information ordinarily includes: - student’s name - address - telephone number - 
date & place of birth - dates of attendance - awards received in school - participation in 
officially recognized activities & sports - height of members of athletic teams as applicable - 
photograph, image or likeness (individually or in a group) in pictures, videotape, film, or 
other medium - names and addresses of parents or guardians 

BE AWARE THAT IF YOU DO NOT WANT YOUR STUDENT’S DIRECTORY INFORMATION 
RELEASED, THEN YOUR CHILD WILL NOT BE INCLUDED IN RELEASED ITEMS 
INCLUDING BUT NOT LIMITED TO: 

NEWSLETTERS, SPORT ROSTERS, MUSICAL/THEATRICAL PRODUCTION PROGRAMS, HONOR 
ROLL LISTS, CLASS ROSTERS, SCHOOL WEBSITE AND YEARBOOK, OR ANY OTHER ITEMS. 

 

* I have read and understand the FERPA statements above, and would LIKE TO 
DENY release of any directory information for the above named student(s). 

Parent/Guardian Signatures:_______________________________________________________ 

DATE:_______________________________________________________________________ 

This form must be signed and returned to Elder Grove School (If you would like to deny 
permission to release directory information) no later than Tuesday October 1st,  2026. 
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