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baggage, shuttle, Uber, etc.

Employee Event Information and /or Leave Request 
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Include all expenses in the section below 

*Employee N�me
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Request for Professional Development Attendance / Travel Memo / Leave Form

��Air  ��Mileage:�����6�NJMF�	����


Expense Budget

Type of Expense Explanation

405-587-0000 I   OKCPS.ORG

Clara Luper Center for Educational Services, 
615 N. Classen Blvd., Oklahoma City, OK 73106 

PO Box 36609, Oklahoma City, OK 73136
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*When requesting leave, always refer to Policy G-Ɯơ-R2 (click here) to ensure compliance the the provisions stated there.
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https://go.boarddocs.com/ok/okcps/Board.nsf/goto?open&id=D8TSDG722E08
https://www.gsa.gov/travel/plan-book/per-diem-rates
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