
 

 

 

 

 

 

 

Early Childhood 

Supplemental Family Handbook 

2026 – 2027 
 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

University of Hartford Magnet School 

196 Bloomfield Avenue 

West Hartford, Connecticut 06117 

(860) 236-2899 

Fax (860) 236-2062 

http://uhms.crecschools.org/ 
 

Principal: ​ ​ Mr. Tim Barber 

Assistant Principal: ​ Mr. Ken Hurd 

504 Coordinator: ​ Mrs. Melissa Faienza 

Title IX Coordinator: ​Mr. Ken Hurd 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Capitol Region Education Council 

111 Charter Oak Avenue 

Hartford, Connecticut 06106 

(860) 247-2732 

www.crec.org 

 

 

 

Executive Director: Mr. Desi Nesmith 

Superintendent of Schools: Dr. Sasha Douglas 

In compliance with regulations of Title VII of the Civil Rights Act of 1964, Title IX of the Education 

Amendments of 1972, Section 504 of Rehabilitation Act of 1973, the Civil Rights Act of 1987, and 

the Disabilities Act of 1991, CREC has policies to ensure equal education opportunities for all 

students.  Students have the right to participate fully in classroom instruction regardless of age, 

gender, race, religion, national origin, color, disability, marital status or sexual orientation. 

 

 

Commission on 

Human Rights and Opportunities 

21 Grand Street 

Hartford, Connecticut 06106 

Telephone: 

(860) 541-3400 

Toll Free (CT): 

1-800-477-5737 

 

 

Office for Civil Rights/Boston 

Connecticut, Maine, Massachusetts, 

New Hampshire, Rhode Island, Vermont 

U.S. Department of Education 

33 Arch Street, Suite 900 

Boston, MA 02110 

Tel: (617) 289-0111 

Fax: (617) 289-0150 

​
 

 

 

 

 

 

 

http://uhms.crecschools.org/
http://www.crec.org


 

 

 

Topic Page(s) 

Section 1 – Introduction 

●​ Welcome Statement 

●​ Mission Statement 

●​ Early Childhood Program Philosophy and Curriculum 

●​ School Specific Curriculum Statement 

  

1 – 2 

Section 2 – Classroom Routines and Procedures 

●​  A Typical day in our Early Childhood Classrooms 

●​ Safe Arrival and Departure 

●​ Using the Bathroom 

●​ Clothing 

●​ Outdoor Play 

●​ Snacks/Meals 

●​ Rest Time 

●​ Toys From Home 

●​ Celebrations (birthdays and holidays) 

  

3 – 8 

Section 3 – Health and Safety 

●​ Handwashing Practices 

  

9 

Section 4 – Home-School Communication 

●​ Communication between Family and Teacher 

●​ Volunteering 

●​ Conferences 

●​ End of Year Transitions 

  

9 - 10 

 

 

2 



 

Section 1 

 

Welcome  

Welcome to CREC’s Early Childhood Program. Our goal is to provide your child with a healthy, safe 

and developmentally appropriate learning environment. Each CREC school offers a unique theme 

that allows children to identify, refine and develop their talents and interests. Each school provides a 

diverse learning community that prepares children for living and learning as global citizens in a 

diverse environment. Our schools offer a personalized educational approach for each child in a 

curriculum designed to spark a lasting appreciation for knowledge.  The focus of our early childhood 

curriculum is not just an accumulation of facts and skills but rather the strengthening of an ability to 

reason and think independently.  

 

Mission of CREC Schools 

The CREC Mission Statement is: Equity, excellence, and success for all, through high-quality 

educational services 

 

 

Early Childhood Program Philosophy and Curriculum 

We believe that children learn best in an environment where their interests and opinions are 

supported, their solutions to problems are encouraged, and active learning through play is valued. 

Our philosophy emphasizes respect for self, others and the classroom environment.  

 

CREC’s Early Childhood Program curriculum has its base in developmentally appropriate practice 

and uses the State of Connecticut Early Learning and Development Standards (ELDS) as a guideline 

for curriculum development. The CT ELDS are learning and developmental outcomes to be 

intentionally addressed through planned experiences, materials and interactions. Learning outcomes 

are achieved through:  

 

●​ a variety of hands-on discovery activities and materials on a daily basis that support 

learning goals 

●​ responsive teaching staff who meet the individual needs of the children and families we 

serve 

●​ reflective practices that create an environment of inclusion and honor diversity 

●​ partnership with families that fosters strong reciprocal relationships and achieves mutually  

desired goals 

 

Our curriculum is implemented using teacher observation and documentation to plan relevant, 

developmentally appropriate experiences where children can explore, experiment, play, and ask 

questions.  

 

UHMS Curriculum Statement 

The University of Hartford Magnet School, located on the University of Hartford Campus, is an 

inter-district magnet school operated and managed by the Capitol Region Education Council 

(CREC). The school’s philosophical foundation is based on Dr. Howard Gardner’s Theory of Multiple 

Intelligences which proposes that each child has the ability to develop a variety of intelligences. 

 

Our school features an early childhood program for 3-5 year olds and an elementary school for 

children in kindergarten through grade 5. Our Early Childhood Program serves up to 80 children 

each year in four classrooms, all of which adhere to a developmentally appropriate teacher child 

ratio of 1:10. Children enrolled in the Early Childhood Program are guaranteed placement in the K-5 

magnet school. The Early Childhood Program follows nationally recognized standards and best 

practices including NAEYC Accreditation Standards for Early Childhood programs. The faculty 
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consists of highly qualified, early childhood certified teachers who design, develop and implement 

the curriculum with assistant teachers who are skilled and trained in early childhood education. 

Additionally, the program serves as a training site for the University of Hartford Early Childhood 

School of Education and has field work students and interns as well as undergraduate and graduate 

student teachers working under the supervision of the teachers. The Capitol Region Education 

Council offers educational opportunities to its students regardless of race, color, age, ethnicity, 

religious beliefs, national origin, gender, disability, sexual orientation or genetic information. 

 

At the University of Hartford Magnet School, our goals are to help children practice and refine their 

interpersonal and intrapersonal intelligences, use language to communicate effectively, think 

critically, represent ideas and feelings through play, construction and the arts, and to develop 

confidence as learners. Classrooms are organized into a variety of centers, which are designed to 

address the multiple intelligences and promote self-discovery. Other unique features of the program 

include: 

 

●​ Music, Visual-Spatial, Library and Bodily-Kinesthetic classes 

●​ Access to a nature trail and preserves on the school grounds 
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Section 2 – Classroom Routines and Procedures 
 

We recognize that routine and structure are essential for a preschooler’s sense of well-being. 

Therefore, at UHMS, each classroom has a predictable schedule from 8:40 a.m. to 3:35 p.m. Monday 

through Friday. 

 

A Typical Day in our Program 
 

Greetings/Attendance 
Teachers greet families and children participate in table activities or 

read books with teachers and families. 

Morning Meeting 

This daily meeting brings the students and teachers together and is 

comprised of the following components: 

●​ Greeting and daily announcements  

●​ Morning message 

●​ Whole group activity 

●​ Songs 

●​ Social curriculum/community building 

Small Group Time 
Teachers initiate an activity focusing on the CT Early Learning and 

Development Standards (ELDS). 

Centers/Choice Time 
Children carry out play plans, play in learning centers with purpose, 

solve problems and construct knowledge. 

Essentials 
The students participate in at least one Essential class (music, 

visual-spatial, bodily kinesthetic, or library) each day.  

Story Time 
Teachers read stories to the class and children participate in literacy 

related activities. 

Lunch 

Children may either bring lunch from home or eat school lunch. 

Self-help skills will be emphasized.  

Recess Children participate in energetic outdoor play and contact with nature. 

Quiet/Naptime Children rest/nap comfortably and listen to quiet music. 

Snack Children will have a snack once per day.  

Closing Circle Time 
The class reviews the day, shares a story or participates in movement 

games, or songs. 

We recognize that routine and structure are essential for a preschooler’s sense of well-being. 

Therefore, each classroom has a predictable schedule from 9:00 a.m. to 3:00 p.m. Monday through 

Friday. 
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Safe Arrival and Departure 

The Early Childhood Program is a full day, full week program. Children are expected to attend daily. 

It is important that each child begin and end the school day on time. When children arrive late to 

school they miss one of the most important components of the day, morning meeting.  During 

morning meeting, the day’s events are reviewed, children have the opportunity to greet one another 

and plan their day together. Thus, it is very important that children arrive on time for school.  

 

Children must be dropped off to and picked up by an adult (not an older UHMS sibling) from the 

following locations each morning and afternoon.  

 
Teacher Drop Off/Pick Up Location 

Ms. Tamborra 

Outside of Pre-K playground fence – located to left of main school entrance 

Ms. Paul 

Mrs. Maliszewski 2nd Door to the right of Main Entrance - a sign with Maliszewski is posted 

Mrs. Guglielmone Outside of classroom door – located to the right of the main school entrance 

 

We find that this brief time to connect with families is helpful to ensure a smooth transition between 

home and school and allows us to learn any individual need your child may have that day. All children 

will be accounted for with a procedure developed by the classroom teacher that includes signing in 

at arrival and signing out at departure.   

 

We will begin dismissal at approximately 3:15 pm and all students must be picked up in the same 

locations listed above. If a child is not picked up from school by dismissal time, the parent will be 

asked to sign a late pick-up form. This form will be submitted to the principal. If this occurs 3 times 

within a four week period, the school will contact the family to develop a plan so that the child can be 

picked up punctually.  

 

All children will be accounted for with a procedure developed by the classroom teacher that includes 

signing in at arrival and signing out at departure.  

 

Vehicle Idling​
To help protect children from unnecessary exposure to vehicle exhaust and support healthy air 

quality around the school, We strongly discourage families, visitors, staff, transportation providers, 

and others from idling vehicles in program parking areas, driveways, and drop-off or pick-up areas. 

Drivers should turn off vehicle engines while waiting whenever possible. An exception may be made 

during extreme heat or cold when a vehicle needs to remain running to maintain a safe interior 

temperature or appropriate engine temperature. We appreciate families helping us maintain a 

healthy environment for children by limiting unnecessary vehicle exhaust around parking areas, 

playgrounds, building entrances, or drop-off areas 

Emergency Response Plan 

Our school maintains a written Emergency Preparedness and Response Plan covering fire, severe 

weather, medical emergencies, and other situations that could affect the safety of children and staff. 

This plan is reviewed annually and practiced through regular drills. A full copy is available for 

families to review in the office upon request. 
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Evacuation 

In the event of a fire or other emergency requiring evacuation, children and staff will proceed 

to our designated assembly area outside in and around our parking lot and bus circle. Staff will 

take attendance sheets, emergency contact information, and any needed medications with 

them. Should the building be inaccessible, children will be relocated to the University of 

Hartford Gengras Student Union. Families will be notified of the new location as soon as it is 

safe and practical to do so. 

 

Shelter-in-place/Severe Weather 

During severe weather (e.g., tornado warning), children will be moved to designated safe 

areas and will remain there until the warning has passed or further instructions are given. 

 

Lockdown 

In the rare event of a lockdown, doors will be secured, children will be moved away from 

windows and kept quiet, and staff will await an all-clear from [administration/law enforcement] 

before resuming normal activities. Specific procedural details are kept confidential for security 

purposes. 

 

Medical Emergencies 

A school nurse is on-site during school hours, and at least one staff member certified in First 

Aid/CPR is present in every classroom at all times. In a medical emergency, staff will 

immediately contact the school nurse and call 911, if necessary, administer first aid as trained, 

and notify parents/guardians right away. Should transport to a hospital be required, a staff 

member will accompany the child until a parent or guardian arrives.  

 

Communication with families 

In any emergency, families will be notified as quickly as possible via School Messenger.  Please 

keep your emergency contact information current with the office. 

 

Reunification 

Following an evacuation or emergency, children will only be released to parents/guardians or 

individuals listed on the authorized pickup list, with photo ID verification. A designated reunification 

location will be communicated to families at the time of the event. 

 

Drills 

Each month, we will conduct either a Fire Drill or a Lockdown Drill. The dates and outcomes of 

these drills are logged and available for review. 

 

Closures 

Decisions to close due to weather or other emergencies will be communicated via School 

Messenger.  

 

Using the Bathroom  

As a preschool program, we do not have the essential equipment or staffing to meet optimal health 

standards for diapering children. Therefore, families are strongly encouraged to ensure that their 

children are toilet trained before starting in the Early Childhood Program at the beginning of 

the school year. The exception would be if this is identified in an IEP or 504 Plan. We understand the 

transition to school may result in some initial toileting accidents. We will work with the child’s family 

to ensure consistency both at home and at school. Children should be as self-sufficient as possible.  

Children are more successful when they wear pants with no snaps, buttons or zippers. Pants with 

elastic waists and underwear (not pull-ups) support children’s independence with toileting. Early 
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Childhood teachers will provide reminders to guide and support children who have had a toileting 

accident. 

 

Clothing 

Children play daily with sand, water, paint and play dough. Smocks are provided for water play and 

painting but still sometimes, clothing gets wet or soiled. Children are encouraged to wear clothing 

that they do not mind getting dirty and that they can easily pull on and off by themselves as needed.  

Please provide your child with two sets of extra clothing at school at all times. This includes: easy to 

pull on/off pants, socks, underwear and shirts. Please label all clothing with your child’s name. 

 

 

Outdoor Play 

We play outside every day, weather permitting.  The school nurse informs the teaching staff if 

recommendations from health authorities or dangerous conditions prevent outdoor play. Please 

ensure your child comes to school with the appropriate outerwear.  Please label all outerwear with 

your child’s initials or name. Playground-safe shoes are important. Please ensure your child wears 

non-slip, closed toed shoes (sneakers are ideal).  

 

Please apply UVA/UVB (SPF15 or higher) sunscreen protection on your child before school.  Teachers 

do not apply sunscreen. Sunscreen is not allowed in children’s cubbies. Please contact the school 

nurse if your child requires another application of sunscreen during the day.  

 

When public health authorities recommend use of insect repellant due to high risk of insect born 

disease, please apply this to your child prior to arriving at school.  Teachers do not apply insect 

repellent. Insect repellent is not allowed in children’s cubbies. Please contact the school nurse if your 

child requires another application of repellent during the day.  
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Snack & Meals 

 

Breakfast: Pre-K students can eat breakfast at school. If you would like your child to receive breakfast 

each morning for the school year, please let your teacher know. The breakfast will be delivered to the 

classroom and will be ready when your child arrives. 

 

Lunch: Pre-K students eat lunch at 10:45 am in the cafeteria and are supervised by UHMS staff. Your 

child can either bring in their own lunch from home or eat the school lunch. We are not allowed to 

heat food brought from home.  

If a child has food allergies, the school nurse will develop a care plan that will be shared with all 

relevant teaching staff. 

Snack: Pre-K students bring in a healthy snack and drink each day and eat together in the afternoon 

after nap/rest time.  They engage in social skills and we work on fine motor skills and foster 

independence during this time. 

High Risk Foods: High Risk Foods are not allowed. High Risk foods include: 

●​ hot dogs 

●​ whole grapes 

●​ nuts 

●​ popcorn 

●​ hard pretzels 

●​ raw carrots 

●​ raw peas 

 

Rest Time 

Our daily schedule includes a balance of quiet and active activities. Rest Time is scheduled for one 

hour each day with a settling in period beforehand. We provide mats for your child to sleep on. 

Please provide a small blanket that can be easily stored in your child’s cubby. Please label this 

blanket with your child’s name on it. This blanket should be taken home each Friday afternoon to be 

laundered and returned the following Monday.  

 

Toys from Home 

Please keep toys from home at home, as they can be lost or broken at school. A small stuffed animal is 

acceptable for rest time.  

 

Celebrations (birthdays and holidays) 

Classroom celebrations involving food are not allowed.  Due to various food allergies, as well as 

medical conditions, treats must not be brought into school.   

 

Party Invitations 

Invitations can only be distributed at school if every student in the class is invited. 
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Section 3 – Health and Safety 

 

Handwashing Practices 

Young children are particularly susceptible to illness once they begin school, affecting health and 

causing missed educational opportunities.   While illness is not always preventable, we take 

measures to reduce the risk of infection by practicing good handwashing and cleaning procedures.  

We will teach the proper handwashing procedure as part of our curriculum. We ask all children to 

wash hands upon arrival, before and after meals, after playing outdoors and after using the toilet.  We 

will use hand sanitizers as an alternative when hands are not visibly soiled.   

 

Section 4 – Home-School Communication 
 

Communication between Family and Teacher 

A strong family-school partnership is important to the success of our Early Childhood Program. In 

addition to the Family-Teacher Conferences held throughout the year, our pk staff uses SeeSaw to 

communicate with families and share pictures, videos, and information from the classroom. Drop-Off 

and Pick-Up times are an opportunity to share brief updates or ask quick questions of your child’s 

teacher.  You may also contact your child’s teacher by phone or email.  

 

Volunteering 

If you would like to volunteer in your child’s classroom, please arrange a time to do so with your 

child’s classroom teacher. You might like to plan a special activity around the unit the children are 

concentrating on or you might want to do a cooking project with the children. You may want to read a 

story to the children or help them write their own! We hope you will consider volunteering in the 

classroom. It is an ideal way to see what the children are working on and how learning through play is 

valued. As a volunteer, you are expected to maintain confidentiality. 
 

Conferences 

We begin the school year by meeting with each child’s family during Family Welcome Conferences. 

These meetings provide families the opportunity to teach our staff about their children, as they know 

them better than anyone. Together, we develop mutual goals for each child. During the school year, 

we will meet with families to discuss the child’s growth and development.  
 

Marking 
Periods 

End of 
Marking Period Parent-Teacher Conferences 

Family Welcome Conferences September 10th: 12:30 - 5:00 
September 11th: 12:30 - 5:45 

First November 28, 2025 December 10th: 12:30 - 5:00 
December 11th: 12:30 - 5:45 

Second February 27, 2026 March 11th: 12:30 - 5:00 
March 12th: 12:30 - 5:45 

Third June 11, 2026 Report Cards will be emailed on the last day of school. 

 

End of Year Transitions 

At the University of Hartford Magnet School, the Early Childhood Program is a two year program. 

Children attending preschool for the second year generally stay in their present classroom with their 

current teacher for the second year. At the end of each school year, teachers will help prepare each 

child for the transition to summer and for kindergarten if eligible. Children moving on to 

kindergarten will visit the kindergarten classrooms to familiarize themselves with the new 

environment.   
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Under some circumstances, the pre-school teacher and the principal may recommend to the family 

that the child should remain in preschool program for a third year because they believe 

developmentally the child would benefit from an additional year. In most cases, children who are 

age-eligible will move on to kindergarten. To ensure a smooth transition, preschool and kindergarten 

teachers meet to discuss individual children’s needs at the end of preschool. 

 

Program Surveys 

Each winter schools ask families to participate in the National School Climate Inventory. This 

survey helps schools improve climates so every student reaches their fullest potential.  
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