HILLSDALE COMMUNITY SCHOOLS
8/28/2026

Paraprofessional for Virtual Learning
15 Hours Per Week

Hillsdale Community Schools is accepting applications for an 15-hour-per-week (3 hours per
day) paraprofessional position supporting students enrolled in virtual learning and optional
learning experiences.

Qualifications:

High school diploma or equivalent required

Sixty semester hours of college credit preferred

Experience working with school-aged students preferred

Strong organizational, communication, and technology skills

Ability to work independently while collaborating with students, families, teachers, and
administrators

e Ability to maintain confidentiality and accurate student records

Primary responsibilities:

Supervise students participating in virtual learning and optional learning experiences
Provide students with academic, organizational, and technology support
Monitor student attendance, participation, course activity, assignment completion, and
academic progress
Conduct and document required weekly two-way interactions with assigned students
Maintain accurate mentoring, attendance, participation, and communication records
Provide timely follow-up when students are not participating or making adequate
academic progress

¢ Communicate regularly with students, parents or guardians, teachers, program
providers, and administrators

e Assist students with establishing schedules, meeting deadlines, and developing
successful learning habits

e Provide support during optional learning sessions and other scheduled student-support
opportunities

e Perform other related duties as assigned by the Director of Virtual Education or district
administration

Interested applicants should submit a letter of interest and resume to Ted Davis, Superintendent
of Hillsdale Community Schools. ted.davis@hillsdaleschools.org

Position open until filled.



