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Staff Evaluation Tips

Make sure you are 

looking at last 

school year!

Select the Prior School Year

Prior SY

Because Staff Evaluations have an October 

due date. Most of the time you are entering 

teacher evaluations for the prior school year.

Staff Evaluation Tips

Check the

L0 Dashboard
Click on the red 

number to see any 

errors

1.Number of student

performance subcomponent

scores

2.Number of teacher observation

subcomponent scores

3.Number of overall ratings
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Staff Evaluation Tips
Run the Staff Evaluation Report for Teachers (Staff Snap 

Eval Count) 
Check the teachers who 

don’t have a 3 for Total Cnt: 

They are missing something. 

Missing can be OK. Just 

check to make sure it’s true. 

(HR must verify)

Staff Evaluation Tips
Run the Staff Evaluation Report for Principals

Check the principals who 

don’t have a 3 for Total Cnt: 

They are missing something. 

Missing can be OK. Just 

check to make sure it’s true. 

(HR must verify)
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Staff Evaluation Tips
Example Teacher Record

Click “Display” to view 

the message

If you only have one 

subcomponent score, you 

cannot have an overall 

rating.

L2RPT: SIRS-331

SIRS-331
Staff Evaluation Rating 

Verification Report

This report shows staff eval data for each teacher 

and principal who is subject to evaluation under Ed 

Law §3012-d and Education Law §3012-e.

NOTE: Run this report as an excel file and send to 

HR to verify.
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Run the Report

SIRS-331 Staff Evaluation Rating 
Verification Report

1. Select the year

2. Click Finish

3. Click the

number in

column b to

“drill down?

View the Report in L2RPT

SIRS-331 Staff Evaluation Rating 
Verification Report
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Run the Report

SIRS-331 Staff Evaluation Rating 
Verification Report

1. Select your output

format

2. Click Run to download

3. Send the report

to HR to verify


	Slide 1: Staff Evaluation Tips
	Slide 2: Staff Evaluation Tips
	Slide 3: Staff Evaluation Tips
	Slide 4: Staff Evaluation Tips
	Slide 5: Staff Evaluation Tips
	Slide 6: L2RPT: SIRS-331
	Slide 7: SIRS-331 Staff Evaluation Rating Verification Report
	Slide 8: SIRS-331 Staff Evaluation Rating Verification Report
	Slide 9: SIRS-331 Staff Evaluation Rating Verification Report

