Instructions for Creating a Student Portal
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Step 1 — Click on the Student Portal icon on your chrome book |

Step 2 — Click on the tab CREATE ACCOUNT
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Password

Forgot Password? Forgot User Name?

Step 3 — Complete Student ID (WITHOUT THE LAST TWO 0’s)
Date of birth in MM/DD/YYYY format
Last 4 of your SSN (any office staff can help you retrieve this)
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User Information Basic Information

Student ID (000100):

Date of Birth (mm/dd/yyyy):

Last 4 of SSN (1234):



Step 4 — Create a User Name & Password

Create Account

User Information Basic Information
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Password Verification:

User Name must contain the following:

6-25 alphanumeric characters (e.g., AbC1.234)

Password must contain the following:
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Provide answers to three different quesions. The information will assist you in resetting your password




Forgot Username or Password Instructions

Step 1 — Click on Forgot Password or Forgot Username
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Password

Forgot Password? Forgot User Name?

Step 2 — Answer security questions that you created

Provide answers to three different quesions. The information will assist you in resetting your password.

If this does NOT work, Mrs. Lozano or Mrs. Meador can delete your account and
you will start from Create Account.



