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For the most seamless experience, SCOIR recommends that prior to connecting Scoir and Common
App, students:

1.Create a Common App account 
2.Add their high school, which is how Common App recognizes them as a Scoir student
3.Add one college and sign their FERPA, which is required for documents to be made available from

Scoir to Common App

PREPARING TO
CONNECT ACCOUNTS



1.Create a Common App account 
2.Add PHS as the high school attended. This is how

Common App recognizes you as a Scoir student.
a.To add PHS as the most recent high school, on the

Common App., navigate to the “My Common
Application” section, go to the Education section,
and then select “Current or Most Recent
Secondary/High School”

PREPARING TO CONNECT
ACCOUNTS-ADDING THE
HIGH SCHOOL



PREPARING TO CONNECT
ACCOUNTS--ADDING THE
HIGH SCHOOL

3.  Click on Find School

4. Search by the CEEB Code

5. The PHS CEEB Code is: 311255

6. Select Princeton High School



Next, add one college 

PREPARING TO CONNECT
ACCOUNTS--ADDING A
COLLEGE

1.  Go to College search

2.  Type the name of the college. 

3. Once the name appears, click on Add



Complete the Release Authorization

PREPARING TO CONNECT
ACCOUNTS--COMPLETING
THE FERPA

Go to My Colleges, select a college and navigate to
“Recommenders & FERPA”



1.Signoff that you understand the FERPA
Release Authorization

PREPARING TO CONNECT
ACCOUNTS--COMPLETING THE FERPA

2.Acknowledge that
PHS may share your
documents with
colleges, which can
also contact PHS
regarding your
application if
necessary.

3.Most Important
Step: Choose to
waive your right to
review
recommendations.

4.Select the checkbox
to acknowledge that
waiving your right is
final. Then, sign,
date, and save.



PREPARING TO
CONNECT ACCOUNTS

Watch this video on how to prepare to connect SCOIR + Common App



 CONNECTING SCOIR +
COMMON APP ACCOUNTS

Students connect their accounts beginning in Scoir by going to View Profile > Personal Details



 CONNECTING SCOIR +
COMMON APP ACCOUNTS

Within the profile page, select “Connect Common App”



 CONNECTING SCOIR +
COMMON APP ACCOUNTS

Once a student clicks “Connect Common
App”,  they'll be redirected back to the login
page to enter their credentials. 



 CONNECTING SCOIR +
COMMON APP ACCOUNTS

After students successfully login to their
common-up account, they'll be taken to a
screen to authorize the connection, and

they'll check I agree and click the Connect
and Continue button.



 CONNECTING SCOIR +
COMMON APP ACCOUNTS

After signing FERPA and
connecting SCOIR to the

Common App, ensure you
see green indicators

confirming the connection
and that FERPA is signed.



LETTERS OF
RECOMMENDATION
Students will request and manage teacher recommendations in Scoir, and Common App will no longer allow
students to request teacher or counselor recommendations on their platform.  

From the home page of SCOIR, navigate
to My Colleges-->j Recs & Docs

Students do not need to request
counselor recommendations on
SCOIR or the Common App, as

counselors must write a letter of
recommendation (LOR) for every

student.



LETTERS OF
RECOMMENDATION

Navigate to the Letters of
Recommendation
Section-->New Request

Include both teacher
recommenders here;

only PHS teachers can
be added to SCOIR.



LETTERS OF
RECOMMENDATION

Start typing in the name of your
teacher.  When their name appears,

select it.



LETTERS OF
RECOMMENDATION

Add a note, then hit submit 



LETTERS OF
RECOMMENDATION

After adding both teachers to
SCOIR, you need to rank them to
specify your primary recommender
if the college accepts only one
teacher letter of recommendation
(LOR).

Teachers cannot view the
ranking; it is only visible to
students and counselors.



LETTERS OF
RECOMMENDATION

Unranked teacher letters
must be sent manually by
your counselor. Be sure to
rank at least two teachers.

Use the arrows to rank
each teacher, and

remember to save your
order. When teacher requests are

ranked, they will be sent to
all Common App colleges

automatically.



Don’t hesitate to reach out to your counselor or
Mrs. Shah if you have any questions!

You have successfully connected SCOIR with the Common App!
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