
​August 27, 2026​

​The Beekmantown Central School District seeks the following position:​

​Position​ ​Location​ ​Salary​ ​Anticipated Hours​
​Typist​

​(full time - 12 month)​

​Job Description​

​Beekmantown​
​High School​

​$30,753 - $42,344/yr.​
​(based on experience)​

​7:15 am - 2:45 pm​

​Minimum Qualifications:​ ​Graduation from high school​​or possession of a high school equivalency diploma​
​and proof of typing ability*.​

​*Proof of typing ability: Work experience must include typing, or​
​A course in typing, computer, or data entry (high school, trade school or college), or​
​Acceptable typing waiver showing ability to type a minimum of 35 wpm​

​NOTE:​ ​Clerical office experience may be substituted​​on a year-for-year basis for high school study but you​
​must still possess proof of typing ability as indicated above.​

​Benefits:​
​➢​ ​New York State Retirement - Individuals with active NYSLRS membership are encouraged to apply​
​➢​ ​Outstanding health insurance​
​➢​ ​Dental and vision coverage available​
​➢​ ​Flexible Spending Accounts​
​➢​ ​Sick and personal time​
​➢​ ​403b Plan​

​Start Date:​ ​ASAP​

​How to apply:​ ​Please email a​​Civil Service Application​​and a copy of your high school diploma, high school​
​transcript or high school equivalency diploma to Victoria LaVarnway at​​lavarnway.victoria@bcsdk12.org​

https://www.clintoncountyny.gov/sites/default/files/employment/pdf/JobDescriptions/T/Typist.pdf
https://resources.finalsite.net/images/v1658240962/bcsdk12org/dts60nkemreowiyahb3y/CivilServiceWebsiteApplication.pdf
mailto:lavarnway.victoria@bcsdk12.org

