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TRANSPORTATION DEPARTMENT 
 

FIELD TRIP TRANPORTATION COST REQUEST 

 

Please complete the form below and submit to Ms. Smith in Transportation to receive an accurate total 

cost for transportation for your field trip. This cost should be included in the total cost that each student 

has to pay for the field trip. You may email the form to: bsmith@hazlehurst.k12.ms.us, bring it by 

central office, and/or have your campus’ office manager to submit it to the transportation department on 

your behalf.  

 

 

Date of Trip: ______________________________________ 

 

Estimated # of students going: _______________________       Grade Level:____________________ 

 

Where are you traveling to: 

_______________________________________________________________________ 

 

Address: ________________________________ 

    ________________________________ 

    ________________________________ 

 

Are you traveling to another location for lunch?      YES       NO 

 

If yes, where? ___________________________ 

 

Address: ________________________________ 

    ________________________________ 

    ________________________________ 

 

 

Time Departing School: ________________________________________________ 

 

Time Returning to School: _____________________________________________  

(During a regular school day you must return by 2:30 p.m.) 

 

 

 

Request submitted by: ____________________________________________________ 
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