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raduating
aders

Welcome to Kellogg Elementary!

Welcome to Gull Lake Community Schools! As a new school year begins, I am
excited about the many opportunities that lie ahead for our students. The
mission at Kellogg is to Invest, Learn, and Grow. The Kellogg staff looks
forward to fulfilling this mission with our students and families this year.

We are very proud of our reputation for academic excellence and
student achievement. That reputation has been built by our dedicated and
professional faculty, exceptionally talented students, involved families, and
a supportive community. Our goal at Gull Lake is to challenge all
students to strive for educational excellence as we seek to “Graduate
Leaders.”

The student handbook has been prepared to provide you with the policies and
procedures of Kellogg Elementary. Every policy and procedure have
been developed to assist in a safe and orderly educational environment
for all students. The handbook encourages all students to take responsibility
for their actions and to respect and value the rights of others. It is
important that all families review this important document with their
student and discuss the purpose of school and why education is vital to
their future.

Although the information in this handbook is detailed and specific on
many topics, it is not intended to be all-encompassing or to cover every
situation and circumstance that may arise during a school day or school
year. This handbook does not create a “contract” with parents,
students, or staff, and the administration may make decisions and rule
revisions at any time to implement the educational program and to
assure the well-being of all students. The administration is responsible for
interpreting the rules contained in the handbook. If a situation or
circumstance arises that is not specifically covered in this handbook, the
administration will make a decision based on applicable school district
policies, and state and federal statutes and regulations.

I am proud to be the principal of Kellogg Elementary. I am looking forward
to the 2022-23 school year. Please feel free to contact me with any
questions, comments, or concerns.

Sincerely,

o DY

Courtney Boyce 5
Principal



KELLOGG ELEMENTARY PROCEDURES
ADMISSION AGE

According to Michigan Law, a child residing in Gull Lake Community Schools
must be at least five years old on or before December 15t of the school year to
enroll in kindergarten. A child who will turn five years old after September 1st
and on or before December 1%t, may only enroll in kindergarten if the child’s
parent/guardian provides written notice to the District. Enrollment in
kindergarten must comply with Board Policy 5302.

STUDENT PLACEMENT

Each year in the spring the elementary staff devotes a significant amount of
time developing class lists for the following year. It is a team effort and done
with great care. A student’s classroom placement is based on District needs,
available space, and educational expertise consistent with state and federal
law. Every attempt is made to place each child in an environment which
encourages the best growth academically, socially, and emotionally. You, as
parents, know your child best. If you wish to share information that will help
us, complete a Student Placement Form available in the office in the spring.
Please do not request teachers, but rather give information which will help us
select the right classroom. We discourage specific teacher requests but
recognize there may be extenuating circumstances on an individual basis.
There is no guarantee of a desired placement.

Student placement is governed by Board Policy 5411. Although the District may
consider parent/guardian requests, the District’s placement decision
is final. Nothing in this section may be construed to limit or modify rights
under state and federal laws applicable to students with disabilities, including
the right tohave placement by an IEP or Section 504 Team.

TRANSFER OUT OF DISTRICT

If a student plans to transfer from the District, the parent must notify the
Principal. The District will disenroll a student upon receipt of either written
notice from a parent/guardian of intent to withdraw or a records request from
another school, consistent with Board Policy 5303. Parents are encouraged to
contact school office for specific details. School officials, when transferring
student records, are required to transmit disciplinary records including
suspension and expulsion actions against the student. If at the time of receipt
of a notice of disenrollment there are pending disciplinary proceedings against
the student involving potential suspension or expulsion, the District may elect
to complete those proceedings.



ATTENDANCE

Regular attendance at school is vitally important to each student as it directly
affects his/her progress academically and his/her development of attitudes and
habits for later life. Studies of student progress in school show a high
correlation between attendance and success or absence and failure.

While keeping records of student attendance is a school function, the primary
responsibility for ensuring regular attendance at school rests with the parent
and the student. At the same time, the school continually tries to teach
students the value and importance of regular attendance. Through the
cooperative efforts of parents and the school, it is hoped that each student
will develop positive attendance habits and attitudes, which will be helpful to
his/her future endeavors.

Finally, as it is sometimes impossible to make-up work done in class, students
and parents should be aware that any absence might adversely affect the
student’s progress for grade. We expect that parents make every effort
possible to take vacations, trips, schedule work, dental and doctor
appointments after school hours or during school vacations.

Compulsory Attendance (Board Policy 5301)

The Board of Education requires all students enrolled in Gull Lake Community
Schools to attend school regularly in accordance with the laws of the State.
The District’s educational program is predicated upon the presence of the
student and requires continuity of instruction and classroom participation.
The regular contact of students with one another in the classroom and their
participation in a well-planned instructional activity under the tutelage of a
competent teacher are vital to this purpose. Student Attendance must
comply with Board Policy 5301.

Reporting Absences

Parents/guardians have an obligation to validate any student absence with the
school. We request that parents call the school to verify the student’s
absence on the day the absence occurs. Parents/guardians should call the
school office to communicate information regarding the student’s
absence during normal school hours. If a parent is unable to call
during normal school hours, voicemail is available during the evening hours
until the next morning for the purpose of acknowledging your student’s
absence. The school reserves the right to determine if the absence is
excused or unexcused. The school messenger will attempt to contact a
parent/guardian if no call is received by 10:30 a.m. Failure to communicate
with the school office within the time frame mentioned above will result
in a student receiving an unexcused absence for the day.



FIELD TRIPS

Field trips are academic activities that are held off school grounds. Many
elementary classes take field trips sometime during the school year.

Each student must submit a completed permission form signed by the
student’s parent/guardian before being allowed to attend a field
trip. A child will be unable to accompany his/her class without it.
Parents will be contacted by the teacher as to where and when their child
will be on a field trip. Students must ride school provided transportation to
and from field trips.

A student’s failure to comply with Board Policy, the Student
Code of Conduct, or other applicable rules or behavioral expectations
while on a field trip may result in disciplinary action and removal or exclusion
from the trip.

LIBRARY-RESOURCE CENTER

The children in grades K-2 have, a weekly library period. Students are
encouraged to check out books for use at school and for leisure reading at
home. Books are checked out for a definite period of time. Students are
responsible for any damage to books beyond reasonable “wear and
tear”. Students and their parents are responsible for damaged and/or lost
books.

Parent volunteers are much appreciated and very important to the library-
resource center. Volunteers do clerical work to free the librarian to work with
children and teachers. Those interested in volunteer work should call the
school for further information.

HUMAN LIFE AND SEXUALITY COMMITTEE-CURRICULUM

The Board of Education has established a program of instruction in sex
education in accordance with Board Policy 5420. Topics are age-appropriate
and medically accurate instruction and may include, but are not limited to,
family planning, human sexuality, and the emotional, physical, psychological,
hygienic, economic, and social aspects of family life. Instruction may also
include the subjects of reproductive health and the recognition, prevention,
and treatment of sexually transmitted diseases.

Parents/guardians have the right to review the course materials. The public
notification will be your only official notification.

If you wish to review the course materials or observe the course instruction in
the class in which your child is being instructed, please call the school for

arrangements.
8



By law you have the right to excuse your child from participation in the
classes which include reproductive health. If you wish to excuse your child
from reproductive health instruction, without penalty, please send written
notice to the principal of your child’s building.

STUDENT ASSESSMENT

To measure student progress, students will be tested in accordance with State
standards and District policy. District tests are given to students to monitor
progress and determine educational mastery levels. These tests are used to
help the staff determine instructional needs. Classroom tests will be used to
assess student progress and assign grades. These are selected or prepared by
teachers to assess how well the students have achieved specific objectives. If
necessary, intelligence tests, speech and language evaluations, individually
administered achievement tests, and other special testing services are
available to students needing these services. Depending on the type of testing,
specific information and/or parent consent may need to be obtained. Richland
Elementary will not violate the rights of consent and privacy of a student
participating in any form of evaluation.

Report Cards

Young Fives — Fifth Grade uses a numerical performance level system to
indicate current achievement towards mastery of grade level standards. These
standards will be aligned to meet the new Common Core Language and state
level expectations to better inform parents on the progress of their child. The
numerical performance levels are listed below:

4 - Exceeds Expectations: Student demonstrates an understanding
beyond the standard; applies skill/concept at an advanced level.

3 - Meets Expectations: Student demonstrates an understanding of the
standard; applies skill/concept correctly.

2 - Progressing Toward Expectations: Student demonstrates partial
understanding of the standard; applies skill/concept inconsistently.

1 - Improvement Needed: Student demonstrates limited understanding of
the standard; cannot apply skill/concept.

Specials Classes Reporting

Reporting for “Specials” standards will take place three times a year, using
the numeric level system, previously mentioned. This integration will
appear included in the overall report and will not require a separate report
for “Specials” classes.



Resources for Content Standards
To learn more about the content standards, please visit the following:
WWW.corestandards.org or www.michigan.gov/mde.

9.

PLAYGROUND RULES AND EXPECTATIONS

. Students will not play rough on the playground.

Students will show respect for fellow students, staff and playground
supervisors, and follow instructions given by staff and supervisors.

Student will stay outside during recess unless they have a pass or
doctors note.

Students are to play in designated, grassy areas, staying away from
puddles and mud.

Students are to stop what they are doing when the whistle blows and
line up quickly and quietly.

. Students will leave rocks, bark, sticks, snowballs and other dangerous

objects alone.

Students will show pride in their school by keeping the building and
grounds free of litter.

Students will take turns on equipment, share playground materials and
return equipment after recess.

Students will not chew gum or eat food on the playground.

10.Students will settle differences peacefully. STOP/THINK/PLAN.

11.Students will remain on the playground unless given staff permission

otherwise.

12.Students will abide by all Student Code of Conduct rules and Board

Policy.

CONSEQUENCES FOR PLAYGROUND INFRACTIONS

Failure to abide by playground rules may result in a behavior referral, with
discipline up to suspension or expulsion. If a behavior referral is submitted to
the office, it will be sent home and a parent/guardian must sign the referral,
unless contact is made with parent/guardian.

10
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BOOT POLICY - RECESS

1. All students must wear winter boots and snow pants when snow is on
the ground during the winter months.

2. Students will stay on the blacktop if they do not have boots or snow
pants.

LUNCHROOM RULES AND EXPECATIONS

1. Students enter the lunchroom quietly, and those buying hot lunch stand
along the wall and wait patiently.

Students remain seated while eating lunch.

Students may speak quietly during lunch.

If assistance is required, students raise their hand.

Supervisors will excuse children by class after their eating area is clean.

o O A wWN

Students exit quietly.
DRESS CODE

Students should wear appropriate clothing at all times. While fashions change,
the reason for attending school does not change. Students are in school to
learn, and clothing should not disrupt the learning environment. Any fashion
(dress, accessory, or hairstyle) which disrupts the educational process, or
presents a safety risk will not be permitted and the student may be removed
from the educational setting until appropriate clothing can be secured.
Personal expression is permitted within certain guidelines. The final decision in
any situation involving inappropriate attire may rest with the building
administrators.

The following styles or manners of dress are prohibited in school and at all
related functions:

1. Midriffs (stomach) which are bare under normal wearing
circumstances

2. Clothing that does not cover the majority of the shoulder
+ Inappropriate: tube tops

3. Tops cut low enough to expose chest area under normal wearing
circumstances

4. Shorts, skirts, and dresses shorter than the length of the extended
thumb with relaxed shoulders
¢« Minimum 3” inseam for shorts

11



5. Clothing made of a sheer (see-through) material or visible
undergarments

6. Pants/shorts worn lower than at waist/hip level

7. Clothing that:

+ is materially and substantially disruptive or that school officials can
reasonably forecast will create a substantial disruption

+ is obscene or indecent

+ school officials can reasonably forecast will create a substantial
disruption or promotes the use of or advertises illegal substances
incites violence or constitutes a true threat of violence

+ contains "fighting words”

8. Sunglasses, hats, or any other item that completely covers the head
STUDENT CODE OF CONDUCT

A major component of the educational program at Gull Lake Community
Schools is to prepare all students to become responsible citizens by learning
how to conduct themselves properly and in accordance with established
standards.

A violation of Board policy or the Student Code of Conduct may lead to
disciplinary action up to, and including, suspension or expulsion.

Suspension from Class, Subject, or Activity by Teacher

A teacher may suspend a student from any class, subject, or activity for up to
one full school day if the teacher has good reason to believe that the student:
(1) intentionally disrupted the class, subject, or activity; (2) jeopardized the
health or safety of any of the other participants in the class, subject, or
activity; or (3) was insubordinate during the class, subject, or activity.

Any teacher who suspends a student from a class, subject, or activity must
immediately report the suspension and its reason to the building principal or
designee. If a student is suspended from a class, subject, or activity, but will
otherwise remain at school, the building principal or desighee must ensure
that the student is appropriately supervised during the suspension and, if the
student is a student with a disability, that all procedures applicable to
students with disabilities are followed.

Any teacher who suspends a student from a class, subject, or activity must, as
soon as possible following the suspension, request that the student’s
parent/guardian attend a parent-/guardian-teacher conference to discuss the
suspension. The building principal or designee must attend the conference if
either the teacher or the parent/guardian requests the building principal’s
attendance. The building principal or desighee must make reasonable efforts to

12



invite a school counselor, school psychologist, or school social worker to
attend the conference.

DISCIPLINE CODE OF CONDUCT REFERENCE CHART

Building administrators may suspend a student for 10 or fewer school days.
The Superintendent may suspend a student for 59 or fewer school days. The
Board of Education handles all suspensions over 59 days, expulsions, and
permanent expulsions. Students will be provided due process in accordance
with Board Policy 5206A before being suspended or expelled.

Before suspending or expelling a student for any offense, except possession of
a firearm in a weapon-free school zone, the building administrator,
superintendent, and/or Board of Education will consider the following
mandatory 7 factors:

1. The student’s age,

2. The student’s disciplinary history,

3. Whether the student has a disability,

4. The seriousness of the behavior,

5. Whether the behavior posed a safety risk,

6. Whether restorative practices are a better option and

7. Whether lesser interventions would address the behavior.
Student discipline matters will be handled in accordance with Policy 5206.

The following table is meant to be a guide and is subject to the discretion of
Administration and the Board of Education. Administration will, as required or
permitted by state law, always consider the use of restorative practices as an
alternative to, or in addition to, suspension or expulsion. Nothing in the
following table limits the District’s ability to impose more or less severe
disciplinary consequences depending on the situation’s unique circumstances
and the mandatory 7 factors. Nothing in this handbook limits the District’s
authority to discipline a student for conduct that is inappropriate in school,
but that is not specifically outlined in this table. Depending on the
circumstances of a particular situation, separate athletic or extracurricular
sanctions may be imposed, in accordance with the applicable handbook or
rules.

13



Student Code

of Conduct

Unacceptable Behavior

Range of Disciplinary Action

1. Student disorder/demonstration:
Disruption of any school activity or
class is prohibited.

. Notify parent
. Suspension or expulsion

2. Defiance:

School staff is acting “in loco
parentis.” If given reasonable direction
by a staff member, the student is
expected to comply. Insubordinate
behavior is prohibited.

. Notify parent
. Suspension or expulsion

o In most cases: up to 2
days for first offense
o In most cases: upto 5

days for second offense
. Chronic disobedience can result
in expulsion

3. Violation of individual classroom
rules:

Rules are for the safe and orderly
operation of said environment.

. Notify parent / Parent meeting
. Loss of privileges
. Suspension or expulsion

4. Dress Code Violations:

Students should wear appropriate
clothing at all times. Clothing should
not disrupt the learning environment.

. Notify parent / Parent meeting
. Change clothing
. Suspension or expulsion

5. Disruption of Educational Process:
Delay of or prevention of lessons,
assemblies, field trips, athletic and
performing arts events.

. Notify parent / Parent meeting
. Exclusion from the activity
. Suspension or expulsion

6. Profanity:

Behavior or language, which in the
judgment of the staff or
administration is obscene, vulgar,
or profane will be subject to
disciplinary action.

. Notify parent / Parent meeting
. Suspension or expulsion

7. Refusing to Accept Discipline:
Refusing to accept discipline for
actions.

. Notify parent / Parent meeting

. Subject to further and more
stern action such as suspension
or expulsion, depending on the
severity of the misconduct

8. Aiding or abetting violation of

. Notify parent / Parent Meeting

14




school rules:

Students are expected to resist
peer pressure and exercise sound
decision-making regarding their
behavior.

Suspension or expulsion

9. (Physical) Aggressive Behavior
(student to student & student to

district employee, volunteer,
contractor, or visitor):

No student shall engage in, or threaten
to engage in, physical action (fighting)
upon an individual.

Notify parent / Parent meeting
Suspension or expulsion
o In mostcases: up to 2
days for first offense
o In most cases: up to 5
days for second offense
Permanent expulsion from all
Michigan public schools

10. Instigation of Aggressive Behavior:
No student shall engage in action that
encourages, instigates, or pressures
(through any means) other students to
engage in physical action (fighting)
with another student.

Notify parent
Parent meeting
Suspension or expulsion
In most cases: up to 2
days for first offense
In most cases: upto 5
days for second offense

11a. Threats Verbal (student to student
& student to district employee,
volunteer, contractor, or visitor):
Any statement or non-contact action
that constitutes a threat against a
staff member, student, or other
persomn.

11b. Extortion:

Ulse of threat, intimidation, force or
deception to take, or receive
something from someone else.

Notify parent / Parent meeting
Suspension or expulsion

Notify parent / Parent meeting
Possible referral to police
Suspension or expulsion

12. Forgery, Cheating or Copying
Student Work:

Hall/bus passes, excuses, cheating,
copy student work or similar behavior.

Notify parent

Zero credit on assignment,
quiz/test, etc.

Suspension or expulsion

13. False alarms and false reports:
False emergency alarm or report;
setting off an alarm without
cause.

Notify parent / Parent meeting

Suspension or expulsion

Payment of damages, if
applicable
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14. Trespassing:

(Unauthorized entry to GLHS grounds,
buildings, classrooms). If a student has
been removed, suspended, or expelled,
the student is not allowed on school
property without authorization of the
principal. Students who have not been
removed, suspended, or expelled are
also prohibited from trespassing in any
area on school property which the
student is not expressly authorized to
access.

Notify parent
Referral to police
Suspension or expulsion
In most cases: up to 2
days for first offense
In most cases: upto 5
days for second offense
Suspended/expelled
students who trespass on District
property may be subject to
additional discipline

15. Theft:
Stealing school or other’s property

Notify parent / Parent meeting
Return property
Restitution/Payment of
damages, if applicable
Suspension or expulsion

16. Damaging Property:
Vandalism and disregard for school

property.

Notify parent / Parent meeting

Suspension or expulsion

Restitution/Payment of
damages, if applicable

17. Unavuthorized Use of School or
Private Property:

Using another’s property or belongings,
or using school property, without
permission; using school or another’s
property in a manner that damages
the property or is inconsistent with its
intended use.

Notify parent / Parent meeting
Possible referral to police
Suspension or expulsion

18. Possession of Non-School Provided
Electronic Devices (Cell Phone, Tablet,
iPods, Camera, etc.):

The use of such devices shall NOT be
permitted during instructional class
time. Devices if brought on school
property must remain in the student’s
assigned locker or cubby only. “Use”
refers to making and/or receiving
phone calls, text messaging, gaming,
listening to music, e- mailing or
taking photos.

Notify parent

1st & 2nd offense: device will be
confiscated and kept in the main
office and returned at the end of
the day

3rd offense: device will be
confiscated and returned when a
parent picks it up and a
conference is held with the
building administrator
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19. Indecent Displays of Affection:
Touching, petting, or other contact
that may be considered sexual in
nature.

Notify parent / Parent meeting
Referral to School Social Worker
Suspension or expulsion

20. Gull Lake Community School Issued
Electronic Devices Acceptable Use:
Non-compliance with GLCS Device
Guidelines, and Procedures in
Acceptable Use Policy

Notify parent
Loss of privileges
Suspension or expulsion

21. Violation of bus rules:
Transportation V.

Self-Transportation is a privilege
Bus Transportation is a privilege

Please refer to the Transportation
Handbook. The link is on page 35.

22. Harassment:
(as defined in Board Policy 5202)

22a. Sexval Harassment:
(as defined in Board Policy 3118)

22b.
Gender/Ethnic/Religious/Disability/Race
Harassment:

(as defined in Board Policy 5202)

Notify parent / Parent meeting
Suspension or expulsion

Notify parent / Parent meeting
Possible referral to police
Suspension or expulsion
Permanent expulsion from all
Michigan public school

23. Bullying:
(as defined in Anti-Bullying Board
Policy 5207)

Notify parent / Parent meeting
Referral to School Social Worker
Exclusion from activities
Suspension or expulsion

24. Bomb Threat/Similar Threat:
Any threat directed at a school
building, other school property, or a
school-related event

Notify parent / Parent meeting
Possible referral to police
Suspension or expulsion
Permanent expulsion from all
Michigan public school

25. On-Campus Criminal Sexual
Conduct: Conduct on school property
or at a school-sponsored event that
rises to the level of criminal sexual
conduct, as determined by the District

Notify parent / Parent meeting
Possible referral to police
Suspension or expulsion
Permanent expulsion from all
Michigan public school

17




26. Off-Campus Criminal Sexual
Conduct against another student:
Conduct that rises to the level of
criminal sexual conduct, as determined
by the school; may result in permanent
expulsion from all public schools in
Michigan

Notify parent / Parent meeting
Possible referral to police
Suspension or expulsion
Permanent expulsion from all
Michigan public school

27. Knowledge of threats or
dangerous weapons:

Students who have knowledge of a
threat or the presence of a
dangerous weapon at school must
report the threat or weapomn.
Failure to report may result in
discipline.

Notify parent / Parent meeting
Possible referral to police
Suspension or expulsion
Permanent expulsion from all
Michigan public school

28. Possession of a weapon: guns, pellet
guns, knives, or club type instruments:
Also including any toy that is
presented or perceived as a real
weapon. Certain weapons under state
law require mandatory permanent
expulsion from all public schools in
Michigan.

Notify parent / Parent meeting
Possible referral to police
Suspension or expulsion
Permanent expulsion from all
Michigan public schools

29. Possession of a Firearm:

Any possession of a firearm by a
student on school property is strictly
prohibited

Notify parent / Parent meeting
Possible referral to police
Suspension or expulsion
Permanent expulsion from all
Michigan public school

30. Use of an object as a weapon:

Any object used to threaten or harm
another (including but not limited to
padlocks, pens, pencils, laser pointers,
jewelry, etc.) Intentional injury to
another can be a felony and/or a cause
of civil action.

Notify parent / Parent meeting
Suspension or expulsion

31a. Physical Assault (student to
student): Causing or attempting to
cause physical harm to another
through intentional use of force or
violence.

Notify parent / Parent meeting
Possible referral to police
Suspension or expulsion
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31b. Physical Assault (student to
employee, volunteer, or contractor):
Causing or attempting to cause
physical harm to another through
intentional use of force or violence.
Such action is prohibited by state law
and may result in permanent expulsion
from all public schools in Michigan.

Notify parent / Parent meeting
Possible referral to police
Suspension or expulsion
Permanent expulsion from all
Michigan public schools

32. Use or Possession of Explosives:
Explosives, fireworks, and
chemical-reaction objects such as
smoke bombs, small firecrackers,
and poppers.

Notify parent / Parent meeting

Suspension or expulsion

Possible referral to police (when
warranted)

Payment of damages, if
applicable

33. Arson:

Purposefully setting a fire on school
property. Arson on school property is
prohibited by state law and may result
in permanent expulsion from all public
schools in Michigan.

Notify parent / Parent meeting
Arson is a felony and will result
in referral to the police
Suspension or expulsion
Permanent expulsion from all
Michigan public schools
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DISTRICT-WIDE POLICIES & PROCEDURES

MISSION STATEMENT

The mission of the Gull Lake Community Schools is to educate every child to
achieve his/her full potential.

BELIEF STATEMENTS

+ We believe in developing and fostering an environment of trust and
respect that ensures all members of the school community reach their
fullest potential.

+ We believe in best practice research and a program of character
development.

+ We believe in a comprehensive system of intervention and support to
achieve student success.

PARENT INVOLVEMENT IN SCHOOL PROGRAMS

The Board of Education believes student learning is more likely to occur when
there is an effective partnership between the school and the student’s
parents/guardians (“parents”). Such a partnership means a mutual
belief in and commitment to significant educational goals for a student,
a plan for the means to accomplish those goals, cooperation on developing
and implementing solutions to problems that may be encountered and
continuing communication regarding the progress in accomplishing the
goal(s). For more information, please go to the District website
www.gulllakecs.org and see policy 5401 under the policy link.

NON-DISCRIMATION AND ANTI-HARASSMENT POLICY

The Board of Education does not discriminate on the basis of race, color,
national origin, sex, (including sexual orientation and transgender identity),
disability, age, religion, height, weight, marital or family status, ancestry,
genetic information or any other legally protected category, (collectively,
“Protected Classes”), in its programs and activities.

The District prohibits unlawful discrimination, including unlawful harassment
and retaliation. The District will investigate all allegations of unlawful
discrimination and will take appropriate action, including discipline, against
any person who, following an investigation, is determined to have engaged in
unlawful discrimination.
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“Unlawful harassment” is verbal, written, or physical conduct
that denigrates or shows hostility or aversion toward a student
because of the student’s race, color, religion, sex (including
pregnancy, dgender identity, or sexual orientation), national origin,
disability, or any other legally protected class that has the purpose or
effect of: (1) creating an intimidating, hostile, or offensive environment;
or (2) unreasonably interfering with the student’s ability to benefit
from the District’s educational programs or activities.

¢ Race, color, and national origin harassment is prohibited by Title VI
of the Civil Rights Act of 1964 and the Michigan Elliott-Larsen Civil
Rights Act. Race, color, and national origin harassment is unwelcome
conduct based on a student’'s actual or perceived race, color,
or national origin. Race, color, and national origin harassment
can take many forms, including slurs, taunts, stereotypes, or name-
calling, as well as racially motivated physical threats, attacks, or other
hateful conduct. Harassment based on ethnicity, ancestry, or
perceived ancestral, ethnic, or religious characteristics, will be
considered race, color, and national origin harassment.

o Disability harassment is prohibited by the Americans with Disabilities
Act, Section 504 of the Rehabilitation Act of 1973, and the Michigan
Persons with Disabilities Civil Rights Act. Disability harassment is
unwelcome conduct based on a student’s actual or perceived
disability. Disability harassment can take many forms, including
slurs, taunts, stereotypes, or name-calling, as well as disability
motivated physical threats, attacks, or other hateful conduct.

¢ Sex-based harassment is prohibited by Title IX of the Education
Amendments of 1972 and the Michigan Elliott-Larsen Civil Rights Act.
For the definition of sexual harassment under Title IX, see Policy 3115.
Sex-based harassment prohibited by Policy 5202 includes harassment
based on gender identity or sexual orientation and harassment of a
sexual nature that does not rise to the level of Title IX sexual
harassment, as defined in Policy 3115.

Any student who witnesses an act of unlawful discrimination is encouraged to
report it to District personnel. No student will be retaliated against based on
any report of suspected discrimination, including unlawful harassment and
retaliation. A student may also anonymously report an incident of unlawful
discrimination, including unlawful harassment and retaliation. The District will
investigate anonymous reports pursuant to its investigation procedures
described by Board Policy. Minor students do not need parent/guardian
permission to file complaints or participate in the formal complaint resolution
process described by Board Policy.
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If you or someone you know has been the victim of sex-based discrimination,
harassment, or retaliation, you may file a report with any District employee.
Formal Complaints of sexual harassment must be filed with the Title IX

Coordinator: Bobbi Jo Stoner

Lisa Anderson Assistant Superintendent of Curriculum &
Deputy Superintendent Instructional Technology

10100 E D Ave, Richland MI 49083 10100 E D Ave, Richland MI 49083
269.548.3400 269.548.3400

landerson@gulllakecs.org bstoner@gulllakecs.org

If you or someone you know has been the victim of disability-based
discrimination, harassment, or retaliation, you may file a complaint with:

Suzy Barrett

Special Education Supervisor
10100 E D Ave, Richland MI 49083
269.548.3400
sbarrett@qulllakecs.org

If you or someone you know has been the victim of any other type of unlawful
discrimination, harassment, or retaliation, including unlawful conduct based
on race, color, or national origin, you may file a complaint with:

Lisa Anderson Bobbi Jo Stoner

Deputy Superintendent Assistant Superintendent of Curriculum &
10100 E D Ave, Richland MI 49083 Instructional Technology

269.548.3400 10100 E D Ave, Richland MI 49083
landerson@gqulllakecs.org 269.548.3400

bstoner@gulllakecs.org
A report of unlawful discrimination, including unlawful harassment or
retaliation, may be made verbally or in writing.

A student found to have perpetrated unlawful discrimination, including
unlawful harassment or retaliation, may be subject to discipline, including
suspension or expulsion, consistent with Policy 5206.

TITLE IX SEXUAL HARASSMENT

The District prohibits unlawful sexual harassment in any of its education
programs or activities in accordance with Title IX of the Education
Amendments of 1972 and corresponding implementing regulations. “Sexual
Harassment” means conduct on the basis of sex that satisfies one or more
of the following:

A. District employee conditioning the provision of a District aid, benefit, or
service on a person’s participation in unwelcome sexual conduct.
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B. Unwelcome conduct that a reasonable person would determine to be so
severe, pervasive, and objectively offensive that it effectively denies a
person equal access to the District’'s education program or
activity.

C. Sexual assault, dating violence, domestic violence, or stalking, as defined
by the Violence Against Women Act, 34 USC § 12291 et. seq., and the
uniform crime reporting system of the Federal Bureau of Investigation,
20 USC 1092(f)(6)(A)(V).

If you have been the victim of sexual harassment, or if you need to report an
incident of sexual harassment, please contact the District’s
Title IX Coordinator:

Lisa Anderson Bobbi Jo Stoner

Deputy Superintendent Assistant Superintendent of Curriculum &
10100 E D Ave, Richland MI 49083 Instructional Technology

269.548.3400 10100 E D Ave, Richland MI 49083
landerson@gulllakecs.org 269.548.3400

bstoner@gqulllakecs.org
For more information, please see Board Policy 3115.

STUDENT RIGHTS AND RESPONSIBILITIES

School rules and procedures are designed to allow each student to obtain a
safe, orderly, and appropriate education. Students will be expected to follow
teachers’ directions and obey all school rules. Disciplinary procedures
are designed to ensure due process (a fair hearing) before a student is
removedbecause of his/her behavior.

Parents have the right to know how their student is succeeding in school and
will be provided information on a regular basis and as needed when concerns
arise. Many times, it will be the student’s responsibility to deliver
that information. If necessary, the mail or hand delivery may be used to
ensure contact. Parents are encouraged to build a two-way link with their
student’s teachers and support staff by informing the staff of suggestions
or concerns that may help their student better accomplish his/her
educational goals. A concern should first be addressed with the person most
closely related to a situation (usually the teacher) before proceeding to a
building administrator.

The staff expects students to arrive at school prepared to learn. It is the
student’s responsibility to arrive on time and be prepared to participate
in the educational program. If for some reason this is not possible, the
studentshould seek help from the counselor.

At Gull Lake High School or Gateway Academy, any adult students (age (18) or
older) are expected to follow all school rules. If residing at home, adult
students should include their parents in their educational program.
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STUDENT WELL-BEING

Student safety is the responsibility of the staff. All staff members are familiar
with emergency procedures such as fire and tornado drills and accident
reporting procedures. Should a student be aware of any dangerous situation or
accident, he/she must notify any staff person immediately.

All students must have an emergency medical card completed, signed by a
parent or guardian, and filed in the School office.

Students with specific health care needs should submit those needs, in writing
and with proper medical documentation, to the school office.

INJURY AND ILLNESS

All injuries must be reported to a teacher or the office. If minor, the student
will be treated and may return to class. If medical attention is required, the
office will follow the School’s emergency procedures.

A student who becomes ill during the school day should request permission
from the teacher to go to the office. When the building principal or designee
determines that a student is too ill or injured to remain at school, school staff
will contact the student’'s parent/guardian or other designated
responsible adult to pick up the student from school. If the student requires
immediate medical attention, the District will first attempt to contact a
parent/guardian or other designated responsible adult when reasonably
possible. If contact cannot be made, the building principal or designee will
take any reasonable action necessary on the student’'s behalf,
consistent with state law.

IMMUNIZATIONS

Each student must be current with all immunizations required by law or have
an authorized waiver from the State immunization requirements, on the form
required by the local health department. The District will not permit a student
to attend school unless the parent/guardian provides evidence of
immunizations or exemptions consistent with Board Policy 5713 and state law.
Any questions about immunizations or waivers should be directed to the
building office.
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EMERGENCY MEDICAL AUTHORIZATION

Every student must have a Student Profile Form completed and signed by
his/her parent in order to participate in any activity off school grounds. This
includes field trips, spectator trips, athletic and other extra-curricular
activities, and co-curricular activities.

The School has made the form available to every parent during the student
orientation.

USE OF MEDICATIONS

Whenever possible, parents/guardians should arrange student medication
schedules to eliminate the need for administration of medication at school.
When a student requires prescription or over-the-counter medication at
school, the following procedures apply:

1. The student’s parent/guardian must annually submit a
written request and consent form as required by the District.

2. A building principal or designee must request that the parent/guardian
supply medications in the exact dosage required whenever feasible.

3. The building principal or designeewill notify the student’s
parent/guardian of any observed adverse reaction to medication.

4. All medications must be in the original container.
See Policy 5703 for detailed medication administration procedures.

A log for each prescribed medication shall be maintained which will note the
personnel giving the medication, the date, and the time of day. This log will be
maintained along with the physician’s  written request and
the parent’s written release.

Medication that is brought to