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Dear Parents,
Welcome to the Elementary Schools of the Gettysburg Area School District.

This handbook has been developed and designed by the elementary administration as a means of
communicating between the school and home. This handbook will answer many of the questions you may
have about procedures, policies, regulations, and rules of our elementary schools.

Close cooperation between the school and home is essential to promote the education of your child. Mutual
benefits occur when there is a meaningful exchange of information between the school and home. It is
recommended that contacts concerning the student, teacher, or administration be referred to the person
immediately in charge of the area in which the problem arises. This first line of responsibility is vital to open
communication on vital issues. It is our hope that this Handbook for Parents and Students will promote better
understanding and communication.

We hope that this handbook will be helpful to you throughout the year. We will do all that we can to help your
child achieve the best possible education. Your cooperation, as well as suggestions for improvement, will be
welcomed and appreciated.

If there is something which is not clear or for which more information is desired, please contact the principal of
your elementary school.

Sincerely,
Elementary Principals
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MISSION STATEMENT

The Gettysburg Area School District, in partnership with the family and community, is dedicated to excellence
and committed to maximizing every student’s achievement. Our purpose is to provide a safe and healthy
environment in which all students can learn. We embrace our responsibility in developing a caring school
community that enables all students to become active and productive members of our diverse and
ever-changing global society.

VISION STATEMENT

Gettysburg Area School District provides a safe and caring learning environment where students develop skills
to learn in an ever-changing world and accept responsibility to use these skills to achieve and graduate ready
to learn, work, serve, and succeed in today's world and in a world we cannot yet define or imagine.

INFORMATION ABOUT OUR SCHOOLS

As children enter school, parents begin to share the task of educating their children with many professionals.
Understanding the role that each group plays in providing this education is critical. The key people in this
structure are the Board of Education, district administrators, the principal and the teachers.

Knowing the different functions of each member of the educational team allows parents to seek information
and make informed decisions that affect the education of their children. As the only member of the team who
is concerned with just one child, parents are best able to help the system meet the needs of the child.



THE SCHOOL BOARD

The Board of Education sets the general philosophy and overall policies for our school system. In general, its
duties are to:

% Set policies, rules and regulations that provide a good educational atmosphere in our schools.

< Approves curriculum recommended by district administration

< Provide budget for personnel, equipment and materials to assure a quality education for each student.
< Follow state and federal laws in establishing school programs.
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Ensure that the superintendent carries out board policies.

THE SUPERINTENDENT, DISTRICT, & BUILDING ADMINISTRATORS

The Superintendent of Schools and other administrators manage the day-to-day operations of our schools.
They have the responsibility to:
«* Plan a curriculum and activities to meet the needs of all students in accordance with policies of the
school board and incorporate the most effective practices in education.
< Provide materials, personnel, and facilities necessary to carry out a high quality educational program.
< Establish policies and rules of attendance and behavior that will create an atmosphere conducive to
learning.
< Make future plans based on the needs of the students and recommendations of parents and teachers.

The superintendent’s office and district administrators can answer general questions that relate to
programs in more than one school. Such questions may concern age requirements, special programs for
children who are gifted or who have learning disabilities, and dozens of other matters.

Questions about an individual school are best directed to the building principal. It is his/her specific duty to
keep you informed about school programs, rules and staff.

In addition, the principal sees that each school’s instructional program is effective and meets the curriculum
requirements set by the superintendent and the local school board. The principal develops and maintains a
rapport with both students and teachers and tries to solve any school-related problems that students, staff,
parents or members of the community may have.

Our principals oversee the education of many children and, as a result, are not necessarily the ones best able
to respond to questions about the individual learning needs of your child. Questions related to the individual
learning needs of your child should be directed to the classroom teacher.



THE TEACHER

The teacher is the first contact for information about your child’s progress, problems, or behavior. Contact can
be made through school email, Seesaw, or by phone during available times. He or she has the information
most readily at hand and sees the child on a daily basis. He or she prepares learning activities for the class and
adapts them to the children’s needs.

Either you or the teacher may ask for a meeting. In our schools, parent-teacher conferences are scheduled in
the fall and spring. However, teachers often ask for conferences throughout the school year, and we encourage
you as parents to also ask for such a meeting, if you feel that one is warranted. You may expect teachers to:

< Communicate good news about learning.

< Notify you if there are any problems in school.

< Maintain an orderly classroom in which learning can and does occur.

%

% Deal with behavior problems fairly, reasonably and patiently.

GETTING ANSWERS - PROBLEM SOLVING

Problems and concerns can be solved if the matter is brought to the attention of the proper authority. In order

to expedite matters the following are suggested as the most likely to provide immediate attention to the

problem:
«» Building Principal - Scheduling, academic concerns beyond the classroom, behavior problems beyond
the classroom, activities, general administrative matters, emergencies, and bus discipline problems.

< Business Manager - Payment of bills and school finances.

% Human Resources - Staffing and classified personnel matters.

% Coordinator of Transportation Services - Problems related to bus schedules, drivers, routes or
emergency procedures.

% Superintendent - Use of school facilities, security services, physical plant activities and environmental
concerns.

# Assistant Superintendent - Curriculum information and homeschool needs.

% Food Service Director - Concerns related to operation of the food services program.

% School Nurse - Medical examinations, inoculation programs, general health problems, and health
records.

< Teacher - All matters pertaining to classroom situations.

% Supervisor of Special Education - Special Education (including learning support and gifted services)
issues involving evaluations, programs and related services for students with an exceptionality and
need for specially designed instruction or accommodations.

SCHOOL VISITS

Families are encouraged to visit our schools by volunteering, attending Back-to-School Night, and participating
in PTO meetings throughout the year. For the safety and security of our students and staff, all visitors MUST
report to the main office upon entering the building to obtain a visitor pass. Exceptions may apply for outdoor
activities or events, and specific procedures will be communicated to families as needed.



LUNCH VISITS

We welcome parents and guardians to join their child for lunch during the school year. To help us prepare for
visitors and maintain a safe and orderly lunch environment, all lunch visits must be scheduled at least 24 hours
in advance by completing the Lunch Visitor Request Form (https://forms.gle/mesTETnTBeY1Kvtb9 ).

Visitors must check in at the main office upon arrival and obtain a visitor's badge before proceeding to the
cafeteria.

To ensure consistency and avoid concerns related to food allergies, student requests, and equity among
students, outside meals purchased from restaurants or other food establishments may not be brought into the
cafeteria for a lunch visit. Visitors are welcome to enjoy the school lunch with their child and may purchase a
school meal at the current district lunch price.

VISITORS - USE OF CELL PHONES

To help maintain a safe and respectful learning environment and protect student privacy, visitors are asked to
keep cell phones silenced and stored away during any school visits. Photographs, videos, and audio recordings
are not permitted while visiting the school unless authorized by school administration.

We appreciate your cooperation and look forward to welcoming you to our school.

CHAPERONING FIELD TRIPS

Parents/guardians wishing to chaperone their child’s field trip will be required to obtain the necessary
clearances and volunteer approval prior to participating. All necessary clearances and approval must be
submitted to the main office (1) month prior to the scheduled field trip.

https://www.gettysburq.k12.pa.us/for-parents/volunteer-information-and-instructions

STUDENT PHOTOGRAPHY AND MEDIA USE

In support of the educational mission of Gettysburg Area School District, district staff, or individuals acting on
the district’s behalf for purposes such as publicity, marketing, or promotion of school programs, may take
photographs or videos of individual students, classroom instruction, athletic events, or extracurricular
activities, including music and arts programs, and more. Images and video may be used in official district
publications, including memory books and yearbooks. When students are identified in these publications,
information will be limited to the student’s name, school, grade level, and activity. Photographs or videos may
also be published on the district’s website and official social media platforms. Identifying information is
customarily limited; however, in connection with documented achievements, distinctions, or media
recognition, a student’s first and last name may be included.Parents or guardians who do not wish for their
child’s individual photograph or video to be used in district print, video, or electronic publications must submit
a written request to the building principal. Upon receipt of such a request, the district will make reasonable
efforts to comply. Requests must be submitted in writing at the start of each school year.

SCHOOL HOURS

School offices in the Gettysburg Area School District are open twelve months a year. Elementary students
arriving by bus will be admitted upon arrival. Students walking or transported by parents should not plan to
arrive before 8:20 AM. While school is in session, Franklin Township, James Gettys, and Lincoln Elementary
children are in attendance from 8:40 AM to 3:05 PM. Any arrivals after 8:40 AM are considered tardy. Students
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arriving at school 90 minutes after the start of the school day will be considered 1/2 day absent in the
morning. Students leaving school in excess of 90 minutes before the end of the school day and not returning
will be considered 1/2 day absent in the afternoon. Students should be able to identify their bus and the name
of their bus driver as soon as possible. Buses are identified by numbers.

In going to and from the school grounds, students should carefully follow the instructions of the person
directing traffic at school crossings. Walkers to school should ONLY use the designated walking routes. Students
are not permitted to walk to school if attending the Franklin Township Elementary Campus.

Because of the limited amount of loading space, parents need to become familiar with their specific building’s
arrival and dismissal procedure.

CLOSING/EARLY DISMISSAL/DELAYED OPENING:

School cancellations, delays in opening of school, and early dismissals due to inclement weather will be
communicated via our Finalsite phone and email communications

Please do not call the school for this information. Parents are responsible to make any special arrangements
that may be necessary for children arriving home when school dismissal times change.

BASIC CURRICULUM INFORMATION

«» ENGLISH LANGUAGE ARTS: Student learning maps have been aligned to the PA Standards. Reading
instruction is structured around the science of reading during whole group and small group instruction
time. Teachers provide 90 minutes of uninterrupted reading instruction for grades 1-5, (Kindergarten
students receive 60+ minutes). Core reading instruction is a priority. We utilize numerous resources
throughout the day in our reading instruction. Here is a brief list of our instructional reading materials:
CKLA, and Heggerty are our core reading programs designed to meet the diverse needs of all students.
Our writing program presents a systematic approach of phonics instruction and assessment. It teaches
sounds, letters, and the conventions of writing which can be systematically woven into the classroom
core instruction. Standard protocol interventions are available for Tiered Intervention groups as
prescribed by the data. Specialized staff, classroom teachers and/or paraprofessionals that have
benefited from professional development provide the instruction to the students. Acadience (three
times a year for all grades) is used as an early indicator of student performance in the area of reading.
Benchmark testing (three times a year for grades 3-5) is used as a predictive tool for student
performance on the PSSA’s. MAZE (three times a year for grades 3-5) is used as a tool to measure
comprehension. The Central Office Administrative Staff plans ongoing, job-embedded professional
development (PD) that supports the Multi-Tier System of Support (MTSS) process. Components of Tier
1 include the Learning Focused Schools strategies with emphasis on differentiated instruction,
vocabulary development and previewing of content to build students’ background knowledge. Tier 2
and 3 components feature PD that trains staff of the standard protocol interventions.

< MATHEMATICS: The Gettysburg School District Mathematics Program, Illustrative Mathematics (IM) as
our core mathematics program. IM is a research-based curriculum designed to help students develop a
deep understanding of mathematical concepts, build problem-solving skills, and apply mathematics to
real-world situations. Through IM, students engage in meaningful mathematical discussions, explore
multiple strategies for solving problems, and explain their thinking using words, pictures, models, and
numbers. Lessons are designed to promote critical thinking, collaboration, and perseverance while
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ensuring students develop strong computational fluency and conceptual understanding. The curriculum
is aligned to state academic standards and provides opportunities for all students to actively participate
in learning mathematics. Teachers use a variety of instructional practices, i.e. hands-on activities,
partner and group work, independent practice, and ongoing assessment to support student growth and
achievement.

SCIENCE: The Science curriculum is aligned to Pennsylvania's STEELS Standards (Science, Technology &
Engineering, Environmental Literacy and Sustainability). Through hands-on investigations, inquiry-based
learning, and engineering design challenges, students develop scientific knowledge, problem-solving
skills, and an understanding of the natural and designed world. Instruction emphasizes critical thinking,
collaboration, and real-world application of scientific concepts.

SOCIAL STUDIES: The Social Studies program is designed to promote feelings of self-esteem and to
understand the way people live and work together. The areas of concentration include communities,
transportation, communication, map skills and comparing various cultures to our own.

ART: The elementary art program provides students with the opportunity to meet creative, intellectual
and technical challenges in a studio/classroom atmosphere. Through a wide variety of experiences in
creating art, looking at art and living with art, the students become aware of the role of art in our lives.
People make works of art, they understand art, they make judgments about art and they appreciate
art. Integrated experiences with these aspects of art offer the student opportunities to creatively
express ideas visually, gain knowledge and understanding of our cultural heritage, grow in the ability to
make qualitative judgments about art and experience a heightened awareness of self and sensitivity to
art.

COMPUTER LITERACY: Technology has been incorporated into classrooms for the enhancement of
learning in the elementary grades of the Gettysburg Area School District and is utilized to assist
students to learn various skills and content more effectively. For these reasons, computers are vehicles
for practice and further enhancement of subject matter. The computer skills are not taught in isolation,
but are integrated in appropriate subject areas with relevant software.

HEALTH: The health program is designed to enhance each student's knowledge, skills and attitudes in
health. The areas of concentration include safety, nutrition, senses, wellness and human growth and
development.

LIBRARY: The elementary library program provides students with the opportunity to explore their
world through the eyes of others as it encourages the enjoyment and appreciation of books and
reading. It helps students to help themselves by teaching and reinforcing skills on how to find and
interpret information, enabling them to search out knowledge throughout their lifetime. Opportunity is
provided for students to select material for curriculum related learning or for leisure reading.

MUSIC (VOCAL/INSTRUMENTAL): The curriculum of the music department has been structured in a
way that facilitates the continual musical development of each student. Students in fourth and fifth
grade have the opportunity to study in the classroom setting and to perform in band, chorus and
orchestra. Through these opportunities they gain an understanding of music while developing skills in
performing both as individuals and with a group.

CLASSROOM VOCAL MUSIC: All elementary students in grades kindergarten through five receive music
instruction from a certified music instructor throughout the year. The curriculum emphasizes
understanding of the different forms of music, music theory, creativity and participation in the form of
singing, movements to music, and playing classroom instruments.

INSTRUMENTAL MUSIC (BAND): The elementary band program is available for students in fourth and
fifth grade. Students are scheduled from class for lessons. Students have the opportunity to perform in
a beginners’ band, advanced band, or small ensembles. The primary focus of the elementary program is
to develop the techniques necessary to become a proficient performer on their level, to experience
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enjoyment in playing and participating in music, and to develop an understanding of music.
INSTRUMENTAL MUSIC (ORCHESTRA): The elementary orchestra program is available for students in
fourth and fifth grade. Students are scheduled from class for lessons. Emphasis is placed upon proper
left and right hand positions, pitch, identification, tone production, and rhythm. Students have the
opportunity to perform in a beginning, intermediate, and advanced orchestra and small ensembles.
PHYSICAL EDUCATION: All elementary students in grades kindergarten through five receive physical
education instruction. The curriculum is designed to promote continuous learning and growth through
physical activities.

SPECIAL PROGRAMS

The Gettysburg Area School District offers a continuum of services for students with special needs including
Gifted Support, Learning Support, school-wide Title |, Speech and Language Support, English Language
Learning (ELL) and other programs.
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SCHOOL-WIDE TITLE I: Title | is a federally funded program which provides compensatory education for
students in English Language Arts. The Gettysburg Area School District receives money from the federal
government to establish supplemental interventions, resources and instruction. The primary goal of our
program is to develop students' literacy skills, so that they may become more successful in the regular
classroom.

SPEECH: The Speech and Language clinician conducts the speech and language screening. If problems
are detected, further referrals for evaluations are made to the parents.

SPECIAL EDUCATION: The Gettysburg Area School District in conjunction with the Lincoln Intermediate
Unit #12 and other contracted agencies, provides services for students determined through an
evaluation to be exceptional and in need of “specially designed instruction”. The need for special
education services is based upon data gathered by a multidisciplinary team and reviewed by the team,
including the parents. Parents play a vital role in the screening and evaluation process, as well as the
development of an individualized education program for their child. A range of educational placements
and support is available to meet the individual needs of each student including support in the regular
education classroom, support in a small group or resource room, special education classes in the typical
school or full-time special education classes outside of the regular school. Types of support include
gifted, learning support, life skills support, autistic support, speech and language support, emotional
support, vision and hearing support and others. Some special education classes are located in
neighboring school districts. For answers to specific questions regarding these special education
programs, please contact your child’s building principal or Brandi Glenn-Akers, Director of Student
Services.

ELL (English Language Learning): Students with limited or no English proficiency receive ELL services
from an ELL support teacher along with their regular education. Services are provided based upon a
continuum of needs and students’ development of language is progress monitored on a regular basis.
The students are dismissed from the program as they increase their English proficiency and meet the
exit criteria.

GIFTED EDUCATION: The philosophy of education for the Gettysburg Area School District emphasizes
the development of the individual gifted student. The district strives to provide a system of education
that will offer educational opportunities in accordance with the students' academic strengths
consistent with available resources. It is recognized that, among children who have been identified as
academically gifted, it is important to provide a continuum of curriculum services based on the
characteristics and needs of the individual. In order to develop an articulated service delivery model,
the educational services for gifted students, in the form of enrichment, acceleration, or a combination
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of both, will be founded upon the core curriculum of the school district.

STUDENT RECORDS

In the educational interests of the students, the district is required to collect and maintain academic, health,
behavioral, and other appropriate records on each student. Those records are kept with the district for 100
years after the student’s 24" birthday. Parents, students, and certain legal entities have a right to review
records and make amendments to those records. Contact the building principal for questions regarding records
of students currently enrolled in that building. Questions regarding all other student records should be
directed to the Assistant Superintendent’s Office. For a complete description of the procedures for collection,
maintenance, retention, disclosure and access of student records, refer to the school website at
www.gettysburg.k12.pa.us for ALL policies.

REPORT CARDS

All K-5th grade students will receive a mid-year and an end of the year evaluation. This reporting system is
designed to provide specific and meaningful feedback about each child’s learning journey, with an emphasis on
growth and mastery of essential skills. It also fosters productive conversations between families and educators
about student progress and opportunities for growth. Additionally, the student’s attitudes, interests, likes,
dislikes, participation, and cooperation are taken into consideration, in conjunction with academic progress. If
you have any questions or concerns, please don’t hesitate to reach out to your child’s teacher directly.

HOMEBOUND INSTRUCTION

Homebound instruction will be provided when an illness or disabling injury requires extensive absence from
school. Instruction can begin following receipt of approval — from the attending physician. Tutoring time
allotted by the Department of Education is five hours per week. Contact the building principal for further
information.

SCHOOL LUNCHES

Breakfast and lunch is available every day for your child to purchase. School meals are designed to provide
adequate calories and key nutrients for specific age groups. Milk in a variety of flavors, 100% juice, and bottled
water is available for purchase.

Each cafeteria has an electronic point of sale cashier system. Every student has their own account and PIN
number to access their account. Parents are asked to please send in advance payment to apply to your child’s
account. All breakfast, lunch and drink purchases would be debited from the account. Make your check
payable to GASD Food Service and put it in an envelope marked with your child’s name and teacher. Negative
balances are not acceptable. A notification letter will be sent home when your child’s balance is low.

The Gettysburg Area School District participates in the Free and Reduced Meal Program. Beginning July 1 of
each new school year, you may apply for free or reduced price school meals online using the Internet at
www.compass.state.pa.us. Only one application per household is required. You may apply for free or
reduced meals any time through the school year. If you applied at the beginning of the school year and were
denied, but now have a decrease in household income, increase in family size, become unemployed or begin
receiving Food Stamps or TANF, you may now be eligible. If you receive a letter before school begins stating
that you are directly certified for free meals, you do not need to complete an application.

If your child has food allergies, please ask the school nurse or a member of the food service staff for a form to
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be completed by a physician. This form must be on file in the food service department and updated each year
before any food substitution can be made for any of the meal components.

Please call the Food Service Office at 717-334-6254 ext. 1204 with any questions you may have concerning the
Food Service Program.

Epinephrine Opt-Out

The Pennsylvania Public School Code, Section ~1414.2(g) allows parents/guardians to request an exemption to
the administration of an epinephrine auto-injector for their student. In order to request this exemption,
contact the school nurse to make an appointment to discuss this decision, review and sign the opt-out form.

Parents/guardians wishing to choose this option should meet with the school nurse to discuss their decision
and then review and sign the opt-out form in the presence of the school nurse.

STUDENT RESIDENCY REQUIREMENTS

Students must reside in the Gettysburg Area School District to be eligible to attend school in the district.
Questions on this requirement should be directed to the building principal. The district should be notified
immediately of any change in residency.

«* Homeless Information

>> School Districts are required to support education of homeless youth under the
McKinney-Vento Homeless Assistance Act. Homeless children and youth definition: Section
725(2) of the McKinney-Vento Act defines “homeless children and youths” as individuals who
lack a fixed, regular, and adequate nighttime residence.
B The term includes children and youths who are:
® sharing the housing of other persons due to loss of housing, economic hardship,
or a similar reason (sometimes referred to as “doubled-up”);
® living in motels, hotels, trailer parks, or camping grounds due to lack of
alternative adequate accommodations;living in emergency or transitional
shelters; or abandoned in hospitals;
® Children and youths who have a primary nighttime residence that is a public or
private place not designed for, or ordinarily used as, a regular sleeping
accommodation for human beings;
® Children and youths who are living in cars, parks, public spaces, abandoned
buildings, substandard housing, bus or train stations, or similar settings; and
® Migratory children who qualify as homeless because they are living in
circumstances described above.
If you are experiencing Homelessness or know someone who is, please call GASD’s Homeless Liaison at: (717)
334-6254, ext. 1225.

PERSONAL INFORMATION CHANGES

A parent or guardian should immediately notify the school of any change in address, telephone number,
employment, or sitter.
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PARENT CUSTODIAL RIGHTS

Custody is legally vested in both of the child’s natural parents unless there is a specific court order limiting the
rights of either parent. It is the parent’s responsibility to furnish the district with notarized copies of such
court orders each year or any time such documents are updated or revised. If no such orders are in the child’s
files, it will be assumed that the natural parents have joint custody and have equal access to the child’s records
and may both legally take the child home from school.

PTO - PARENT INVOLVEMENT

Each Elementary School has a parent/teacher organization. The purpose of this organization is:

2

< To enhance family life.

< To provide opportunities for parents, teachers, staff, and administrators to interact for the betterment
of education.

% To assist in defining and meeting the needs of the school and teachers through fundraising and

coordination of volunteers.

% To provide a means for the school administration to learn of parents’ concerns, ideas, and suggestions.

PTO fundraising projects have enabled the schools to purchase many useful items. Like any other successful
organization, they need the support of all parents. Financial support is not enough. Direct involvement with
activities and meetings will give you an insight into your child’s school and the role that it plays in his/her
health, education, and welfare. Join us now - be active in the organization. For more information on how to
join, please contact your child’s school.

ATTENDANCE AND EXCUSES

Students cannot be expected to progress normally in school when they are frequently absent or tardy. It is the
parent’s or guardian’s responsibility to see that his/her child attends school regularly.

If the student is absent for any reason, the student must bring a written explanation from the
parent/guardian stating the reason for the absence and signed by the parent. The excuse must be received
by the school within three (3) school days of the absence. If a doctor treated the student, the excuse should
be written by the doctor. Four (4) or more consecutive absences can be excused only with a note from the
physician. Any student with ten (10) accumulated absences will be placed on “Doctor Required” which
means for each absence thereafter, a physician’s note will be required.

The written explanation will be coded on the attendance register as “unlawful”. The school law states the
following reasons constitute an excused absence: (1) personal illness, (2) death in the immediate family, (3)
impassable roads, (4) religious holidays which are specified by the PA Department of Education, and (5) other
urgent reasons as ruled on by the principal.

Any written explanations not falling under the “excused” guidelines above or not received within three school
days will be coded as “unlawful”. Upon the accumulation of three (3) “unlawful” days of absence, the school
shall issue written notice to the parent/guardian of his/her failure to comply with school attendance
policies. A “first notice” warning letter of said “unlawful” absences will be sent. In addition, the school will
schedule a meeting with the family in order to assist in attendance improvement measures. Each occurrence of
any “unlawful” absences of 4 days or more following the “first notice” letter could result in penalties/ fines
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imposed by the Magisterial District Judge in addition to any impending consequences set forth by district
policy.

Religious Holidays: If you are a member of a religious group that celebrates days other than Thanksgiving,
Christmas, and Easter, and find it necessary to have the children absent from school — please notify the
principal in advance of the absence. Such days will be regarded as legal absences and school work will be
made up.

Appointments: When possible, appointments with doctors, dentists, etc. should be made for Saturdays or
times other than during school hours. Arrangements can be made when parents request that these
appointments be made during school hours. The school is always willing to cooperate in cases of emergencies;
however, school attendance regulations will apply.

EDUCATIONAL TRIPS AND VISITATIONS

A student will be permitted to take educational trips, not to exceed a total of eight school days during a school
year, with his/her parents/guardian and receive an excused absence provided parents/guardian comply with
program requirements. It is understood that the student on an educational trip is responsible for all classwork
and activities missed during the days of absence.

An "Educational Trip Form" shall be completed and returned to the office no later than seven (7) days prior to
the trip. Neglecting to gain prior approval for the educational trip will result in the recording of unlawful daily
absences for those days. Educational trips shall not be approved for the first or last 10 days of school and
during state testing because this is a critical time during the educational process.

CHILD ABUSE

All employees of the Gettysburg Area School District are mandated reporters and are required by law to report
any reasonable suspicion of child abuse or neglect. When a report is made, the appropriate child welfare
agency and/or law enforcement authorities are responsible for investigating the concern. The safety and
well-being of all students remains our highest priority.

PUPIL ACCIDENT INSURANCE

A special accident policy is made available to all pupils at a nominal fee. This insurance policy covers accidents
occurring:
< at school, whether in the building or on school grounds
< en route to school or on the way home
< on a school-sponsored trip
< while participating in any school-sponsored activity other than interscholastic sports,
marching band and cheerleading.

The school’s insurance policy covers students during involvement in interscholastic sports, marching band and
cheerleading. All other coverage is the responsibility of the parent. Information concerning this insurance is
available on our website.
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STUDENT CODE OF CONDUCT FOR ELEMENTARY STUDENTS:

To Parents - Throughout most of this section we will be talking directly with the students, explaining to them
their rights and responsibilities with respect to their behavior in school. However, we feel that it is important
for you to read these expectations carefully and become familiar with them. There is a vital connection
between student behavior and the learning that takes place in a school. Further, without parents’ full support,
it is difficult for us to maintain an atmosphere in the school that is conducive to learning.

If you have any questions about what is written in this section, or if you have any questions related to a
disciplinary matter, feel free to contact the school principal. He/She will be happy to answer your questions.

To Students - Our purpose in writing the Student Code of Conduct is to make clear how you should behave in
school. In order for you to learn, other students must behave in a proper manner. The same is true for your
behavior when others are trying to learn. Schools need to be safe and orderly so students and teachers can
work together.

At all of our elementary campuses, students will be taught and expected to follow the Warrior Way —

1. Be Here

2. Be Involved

3. Be Committed
4. Be Kind

Level |

Behaviors that impede orderly classroom procedures, disrupts the learning, or interferes with the operation of
the school will not be tolerated. Teachers, staff, and the principal will use the following system when
determining a response to student misbehavior. The teacher is the first level of authority in regards to
discipline in the elementary schools. The teacher handles most discipline problems at this level. The teacher is
expected to use one or more optional disciplinary responses before a student is referred to the office. In case
of repetitive misbehavior, the teacher will confer with the principal.

Violations may include but are not limited to:

Failure to demonstrate the Warrior Way Expectations. Failure to follow school rules, failure to complete
assignments, disruptive behavior, offensive language and gestures, harassment and bullying, unsafe behavior,
destruction of school property, inappropriate dress, failure to follow directions, inappropriate bus behavior,
and bullying (as defined by guidance counselors)

Consequences include but may not be limited to:

Verbal reprimand, teacher-student conference, teacher initiated parent phone call/conference, behavior
contract, temporary restriction of school activities, verbal and/or written apology, temporary suspension of bus
privileges, clean up school property, and loss of recess

Level Il

Misbehavior that frequently or repetitively disrupts the learning environment of the school and/or
inappropriate behavior that is perceived to be directed against a person(s) or property possibly endangering
the health or safety of those in school will not be tolerated. All disciplinary options/consequences in Level Il
may require the involvement of an administrator as well as the teacher.
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Violations in Level Il may include but are not limited to:

More serious offense of Level | offenses, disrespect or defiant response to adults, cheating, lying, throwing or
shooting an object, violating safety procedures, unauthorized leaving of building, forgery, and unauthorized
sale or distribution of items

Consequences include but may not be limited to:
Any Level | consequence, detention, in-school suspension, referral to outside agency, counseling, alternative
education referral/placement, and temporary out of school suspension.

Level I

Acts which result, or may result, in violence to another’s person or property or which pose a direct threat to
the safety or well-being of others in the school will not be tolerated. These violations are more serious because
their consequences may have a lasting effect on the individual or may pose a threat to the health and safety of
others in the school. All disciplinary options/consequences in Level Il will require the involvement of an
administrator as well as the teacher and possibly the School Resource Officer.

Violations in Level lll may include but are not limited to:

More serious offense of Level | and Il offenses, deliberate pushing, shoving, or tripping of another, fighting,
harassment, threats, or continual bullying, persistent and willful violation of school rules, possession or sale of
stolen property, possession of a weapon as per policy 218A, assault or assault and battery against an adult or
student, possession of or under the influence of alcohol or drugs as per policy 227, extortion, stealing,
indecent exposure, terroristic threats or acts as per policy 218.2 and all other board policies pertaining to
student conduct.

Consequences include but may not be limited to:

Any Level Il consequence, temporary removal from classroom, expulsion, restitution of property and damages,
prosecution by outside agencies, and/or other school board action resulting in appropriate placement.

SCHOOL RULES

STUDENT DRESS: Students should wear attire that does not interfere with the health or safety of any student
and does not contribute to a hostile or intimidating environment for any student.
< Tops (shirt, blouse, sweater, sweatshirt) should extend to the waistline. No spaghetti straps, tube tops,
muscle shirts, or tank tops are permitted.
+ Clothing that endangers health or safety is prohibited. No chains are permitted, except those designed
as jewelry.

O

% For safety purposes, flip flops/slides are not permitted; shoes must have backs.

+» Clothing with symbols, messages, slogans, and/or pictures displaying or suggesting the use of tobacco,
weapons, alcohol, drugs, obscene or inappropriate language, double meaning, sexual innuendos, lewd
or illegal behavior, promotes or suggests bullying, teasing, sexual activity or violence, or which is
derogatory or offensive to any person/group for reasons of race, religion, disability, age, gender,
national origin, or sexual orientation in violation of civil rights laws prohibiting harassment or
discrimination is not permitted.

< Hats and hoods are prohibited.

*Students found wearing inappropriate attire in violation of the dress code can be expected to be

counseled by teachers, counselors, or administrators to resolve any issues.
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PERSONAL ELECTRONIC DEVICES: Electronic devices including cell phones, smartphones, personal laptops or
tablets, and electronic gaming devices are prohibited from being used during the school day. Between the
hours of 8:20 AM — 3:05 PM, students are not permitted to have electronic devices turned on and must be
stored in the student’s locker/book bag/cubby.

TOYS AND PERSONAL ITEMS: To help maintain a positive learning environment, students are not to bring toys,
collectibles, trading cards, electronic devices, and other non-school-related items to school unless they have
been specifically requested by a teacher for an instructional activity. These items can be distracting to learning
and may be lost, damaged, or become a source of conflict among students. The school is not responsible for
personal items brought from home. Items that cause a disruption to the educational environment may be held
in the classroom or the office and returned to a parent or guardian.

MEDICATIONS: Written instructions must be provided by the physician for prescription medications and must
be brought to school in its original container. The instructions shall indicate the name of the medicine, the
dosage, the time intervals, duration of treatment, and any other pertinent information. All medications,
including over the counter drugs, are to be stored and taken in the nurse’s office; at no time is a student
allowed to take any medication on his/her own or keep it in their desk, pocket, or bookbag. Please contact
the school nurse regarding use of inhalers.

SKATEBOARDS, ROLLERBLADES, & SCOOTERS: Due to the potential liability of injury to the student and/or
damage to school property, the use of skateboards, rollerblades, and scooters on school property is strictly
prohibited.

CAFETERIA: Your encouragement to your child of proper and appropriate lunchroom behavior is sincerely
appreciated. A few examples are: stay seated while eating, clean up your area before taking your tray to the
garbage can, absolutely no throwing of food, no yelling, etc.

PLAYGROUND: Rules for proper playground safety are to be obeyed. Students are encouraged to play and
enjoy themselves, but need to keep in mind the safety and welfare of others. Our playgrounds are monitored
by playground supervisors who are delegated authority by the principal.

USE OF VIDEO SURVEILLANCE CAMERAS: The Board recognizes the need to provide a safe and orderly learning
environment for students and staff and to protect district property and equipment. The proper use of video
surveillance cameras can be a tool toward achieving those ends. The administration, under the direction of the
Superintendent, shall coordinate the placement and use of video surveillance systems; the use of video
cameras for surveillance by others is not permitted unless authorized. Generally placement is appropriate to
monitor activity in hallways, common areas, cafeteria, playground, gymnasium, parking lot, grounds and
buses, but is not appropriate for bathrooms and changing areas. (Reference policies #816 and #816A)

BUS TRANSPORTATION & CONDUCT: The school day begins when students step off their property to board the
bus. Therefore, students are under the Student Code of Conduct and the rules and expectations of the district
while going to and from school. The bus driver is responsible for students and has the right to enforce rules as
necessary. The bus driver is charged with the responsibility for the orderly and safe transportation of students.
Rule infractions will be reported to the building principal. Repeated offenses by the student can result in loss of
bus privileges for a definite period of time. Students are to ride the bus to which they are assigned. NO bus
passes will be issued.
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< Surveillance cameras (both video and audio) may be in school vehicles.

< The principal may find it necessary to temporarily withhold the privilege of riding the bus for those
students who fail to cooperate.

All school district rules and policies apply on the bus and at bus stops.

Students must follow all directions from the bus driver.

Keep the aisle clear at all times; books, bookbags, etc. should be held in your lap.

Keep your head, arms, legs and feet out of the aisle.

Students must be on time at the designated bus stops.

Students must not wait in the traffic lanes while waiting for the bus.

Students will report to the bus driver any damage occurring to the bus.

Students must follow the instructions of the driver when entering or leaving the bus, and when

they cross the road or highway. The crossing should be made approximately 10 feet in front of

the bus in full view of the driver.

Students will be courteous to the driver, fellow pupils and the general public. Any conduct

other than this will be considered improper.

> Only those students who are granted bus privileges will be allowed to ride the bus to and from
school.

YYYYVYVYVYY

\

NO FIGHTING RULE: The Gettysburg Area School District will maintain a safe and orderly learning environment.
Fighting cannot and will not be tolerated. Students who engage in fighting, instigate a fight, or engage in any
act of violence, while in school, on school property, or on the school bus will be punished in accordance with
the school discipline policy. In addition, students who engage in fighting, instigate a fight, or engage in any act
of violence, may be charged with violating the penal laws of Pennsylvania. Charges of harassment, disorderly
conduct, simple assault, aggravated assault, and/or other appropriate charges may be filed with the
Magisterial District Judge (or court) in cases which involve any of the following condition: (1) a weapon or
other potentially dangerous instrument is used in a fight or through an act of violence; (2) bodily injury is
inflicted on another person in a fight or through an act of violence; (3) the fighting or violent behavior is
chronic as evidenced by a second or subsequent offense in the same school year or a history of inappropriate
aggressive behavior.

Students must make every effort to avoid fighting. When confronted and challenged to fight, a student should
seek help from the nearest adult authority or peer mediator. Students actively engaged in fighting or who
attempt to inflict bodily injury will be disciplined and charged appropriately regardless of who started the
fight.

Students in the Gettysburg Area School District are guaranteed their civil rights and held accountable for their
civil responsibilities. Students are expected to abide by the rules of our schools and the laws of our land. When
disciplinary infractions are committed which also represent a criminal offense, law enforcement authorities
may be asked to intervene.

Library Books

Parents or guardians who want to restrict what books their child can check out from the library should contact
their child's school librarian/media specialist for more information and to request an "Opt Out Form". This
form lets the parents limit the preselected titles they do not want their child to check out, or it can be used to
bar a student from checking out any materials. We would encourage parents to talk to their child’s teacher, the
school principal or the librarian/media specialist before barring students from taking out any books.
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Chromebooks

Due to increasing Chromebook repair costs, the revised insurance fees for the upcoming school year will be as
follows:

Normal fee - $30

Reduced Lunch - $25

Free Lunch - $20

Academic Honesty: GASD encourages students to create content with an expectation that the work has been
developed on their own or that credit is given to those who did create the work.
e Students will not share personal information when online or using artificial intelligence.
e Responsible citizenship includes reviewing one's work for accuracy and using additional resources to
confirm information.
e Generative Al will only be used to support learning with teacher authorization.
e |[f Al tools are utilized, students will communicate how Al tools are used, and include appropriate
citation and/or documentation of Al contributions.
e Al-generated content or other sources cannot be claimed as their own work and is in violation of
academic honesty.
e Credit will be given to authors or sources when using their information or ideas. Failure to properly cite
sources of information is called plagiarism and is a form of cheating.

Maintaining academic honesty is essential, and actions such as cheating, copying other students' work,
presenting someone else's work as your own, plagiarizing, or using unauthorized aids, including Artificial
Intelligence (Al), in assessments and assignments are strictly prohibited and will not be tolerated.

Definitions:

Artificial Intelligence - a branch of computer science that focuses on creating systems that imitate human
intelligence. This includes tasks such as understanding language, recognizing patterns, making decisions, and
learning.

Generative Al - a technology that can create new content, such as images, text, or music, based on patterns it
has learned from existing data.

OpenAl. (2022). ChatGPT. https://chat.openai.com/chat

DISTRICT POLICIES

The Gettysburg Area School District policies are important for students and parents/guardians to know and
understand. These policies are updated regularly and it is important that you check these policies frequently.
Any individual seeking more information regarding policies or procedures referenced in the following handbook can refer
to the District Board policies which can be found at https://policymain.org/gettysburg-area-school-district/policies.

Refer to the school website at www.gettysburg.k12.pa.us for ALL policies.

INTEGRATED PEST MANAGEMENT

The Gettysburg Area School District uses Integrated Pest Management (IPM) to manage insects, rodents, and
weeds. IPM focuses on making school buildings and grounds unfavorable habitat for these pests. In accordance
with Act 35 and Act 36 of 2002, the District has adopted an IPM Policy and an IPM Plan. The plan requires
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using pesticides as the last resort and application can only be made by licensed applicators. Areas to be treated
will be posted 72 hours prior to treatment and 48 hours following. Records documenting pest management
activities will be maintained. Parents or guardians must annually request in writing if they wish to be notified
prior to the application of pesticides.

Title IX Information

The District does not discriminate in any manner, including Title IX sexual harassment, in any District education
program or activity. The District has established Title IX personnel to promptly respond to concerns and reports
of sexual harassment and assault. All investigations into reports of sexual harassment and assault will be
impartial, free of bias and conflicts, and will not prejudge the facts for either side. The District strives to
maintain an environment where all students, staff, and greater community feel safe.

Title IX Coordinators: Dr. Matthew McFarland

Additional information related to Title IX may be found on our website.

EQUAL EMPLOYMENT OPPORTUNITY EMPLOYER

The Gettysburg Area School District declares itself to be an equal rights and opportunities school district. As an
equal rights and opportunities school district, it will not discriminate in its admission or access to, or treatment
or employment in, its programs and activities against individuals or groups because of sex, color, age, race,
handicap/disability, religion, national or ethnic origin, or any other legally protected classification.The district’s
commitment to nondiscrimination extends to students, employees, prospective employees and the
community. This policy is placed here in accordance with state and federal laws, including Title VI of the Civil
Rights Act of 1964, Title IX of the Educational Amendments of 1972, Section 503 and Section 504 of the
Rehabilitation Act of 1973, the Americans with Disabilities Act of 1992, as well as federal and state executive
orders.

Inquiries regarding nondiscrimination/equal opportunity may be addressed to the Assistant Superintendent,
Gettysburg Area School District, 900 Biglerville Road, Gettysburg, PA 17325-8007, (717) 334-6254.
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