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Our promise to you: 

We promise everyday your child will learn something new. 

Some days they will bring it home in their hands. 

Some days they will bring it home in their heads, 

And some days they will bring it home in their hearts. 

 



 

WELCOME TO 
NURSERY 

Staff:  

Mrs V O’Connor – Nursery Team Leader 

Ms C Harrison 

Mrs J Ruiz 

Mrs Z Saldanha 

Mrs Z Creed 

Mrs E Murphy 

Ms K Fraser 

Miss S Bosher 

Mrs S Gaffar 

We hope this booklet will answer many of the questions that parents/carers want to know about our 
nursery at Lynch Hill.   

Just like the DFE’s White Paper, we want to set every child up to succeed. Our shared vision is for 
all children to enjoy a childhood rich in opportunity – to learn, play and develop as individuals and 
to become empowered, confident citizens ready to shape our society’s future. 

We aim to give every child the opportunity to achieve their personal best and to develop lively 
enquiring minds through teaching which allows spontaneity and encourages purposeful learning. 
We believe that social skills are vitally important and all pupils will be encouraged to develop the 
skills and the confidence to be able to work cooperatively with everyone. It is our aim to provide an 
exciting, challenging and caring environment within which our pupils will feel secure as they 
embark on their educational journey. 

As a Nursery parent, you will have regular 
contact with your child’s teacher/key worker 
each day and quick messages and updates can 
of course be given at these points. 

However, there may be times when you need to 
have longer discussions. Parents/carers who 
need to discuss something with their child’s 
teacher/key worker at length should request for 
an appropriate meeting time to be arranged. This 
can be done directly with the staff member or 
requested through the school office. We are also 
happy to receive emails – the office address is 
office@lhspa.org.uk, alternatively the 
teachers/key workers can be contacted using their school emails (initial.surname@lhspa.org.uk), 
eg. l.tomlinson@lhspa.org.uk.  Teachers will respond to emails in a formal manner. 
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The senior staff in the school are: 

Mrs L Tomlinson     Headteacher 

Mrs S Das         Deputy Headteacher  

Miss A Okyere        Assistant Headteacher   

Mrs J Maule            Assistant Headteacher/Designated Safeguarding Lead 

Mrs C Seaman        SENDCo 

Appointments with senior staff can be made through the school office. 

 

We Aim High, Work Hard, Care Deeply 

 

At LHSPA, we aim to develop children: 

● As motivated individuals who strive for high academic achievement 

● As responsible and caring members of the community 

● As independent, life-long learners 

● Who have high self-esteem, respecting themselves, others and the world around them 

● Who are PRESENT in all they do 

 

  

We believe that each child will succeed at Lynch Hill because of the value we place upon being 
PRESENT: 

◆ Passion  

Having a passion for learning and developing our skills helps us to stay engaged, motivated, and 
driven. New challenges require new ideas, new solutions, and new skills and knowledge, and this 
requires continuous learning and self-development. Being a passionate learner is crucial to being ready 
for our ever-changing world. 

◆ Resilience 

We recognise that resilience is the ability to cope with and rise to the inevitable challenges, problems 
and set-backs that we meet in the course of life, and come back stronger from them. 

◆ Equality 

We embrace the fact that equality and inclusion are basic rights for all. They ensure that equity and 
accessibility are championed across the curriculum. At Lynch Hill we want everyone to have a clear 
understanding of their own identity and have pride in who they are. 

◆ Safety 

Everyone should be safe and feel safe in school. We aim to proactively teach children how to manage 
risks, including those online, so that they can feel confident to navigate the world around them. 
Knowing how to stay safe, what is right or wrong are important elements in life that shape the character 
of an individual. We want all of our pupils to have a strong understanding of morality. 

 



◆ Enrichment 

We want our pupils to be well-rounded individuals who embrace the enrichment opportunities that are 
planned to supplement the curriculum. Enrichment trips, clubs and activities benefit pupils socially, 
mentally and physically. 

◆ Nurture 

Nurture as a practice means relating to and coaching our young people to help them form meaningful 
connections with adults and peers, build resilience and improve their social, emotional and mental 
health and wellbeing. 

◆ Teamwork 

Teamwork is an essential aspect of child development and is promoted at Lynch Hill to enable learners 
to improve their levels of communication, self-control, humility, problem solving and decision making. 

 

 

Typical Day: 

A typical Nursery session follows this pattern: 

8.30 am Children arrive and are greeted by the Nursery staff. The Nursery doors close at 
8.40 am.  The children have a short group time with their key worker. For 10 - 20 
minutes the children enjoy learning about foundation subjects. 

8.50 – 10.40 Children take part in free play inside the Nursery and outside in the garden which is 
structured to cover the Foundation curriculum.   Children have free movement 
between the two environments and are supported in their learning by the staff. 
During this time, the children have access to a snack table where they are able to 
select milk or water and fruit.  

11.00 -11.15 Children return to their groups with their key worker for another short, structured 
carpet session. This may include a story, music time or a circle time. Children who 
stay all day will have their lunch at this time. 

11.15 The doors are opened by staff and parents/carers come to their children’s group to 
collect them. 

11.30 Doors are closed so children must be picked up promptly. 

This is repeated in the afternoon session which runs from 12.30pm - 3.15 pm (doors will 
close promptly at 3.30pm). 

 

We demonstrate our commitment to working as a learning community by: 

● Striving for continuous improvement in all that we do 

● Working collaboratively towards common goals 

● Achieving the Anti-bullying Quality Mark, Music Quality Mark and the School Games 
Award 

● Promoting healthy lifestyles and recognising that healthy eating and regular exercise 
contribute to a healthy and active mind  

● Raising the aspirations of our learners and their families  

● Being open to new ideas and challenging ourselves and others to be the best we can be 



When collecting your child, please ensure you are ready to 
greet them with a large smile and a keen interest in knowing 
what they have been doing over the 3-hour session and keep 
your mobile phones stored safely in your bag or pocket. That 
phone call can wait – your child’s news can’t!  

Our aim is to give every child the opportunity to achieve their 
personal best and to develop lively, enquiring minds. We 
achieve this by providing the children with an enabling 
environment and supporting them to engage in topics linked 
to their interests. The children are actively involved in play 
which allows for spontaneity and encourages purposeful 
learning. 

 

During the Foundation Stage, children need a wide variety 
of experiences. We are committed to providing these by 
organising purposeful, structured play for the children, to 
broaden their understanding and develop their skills. We 
acknowledge that play is a most serious and essential 
business for the child. If the child has time to develop full 
confidence in himself through play, they will then be able to 
cope with the more advanced tasks set for them in school 
life. 

During their time in Nursery the children will work in a 
variety of ways - as a whole class, playing together, and 
with the teacher or individually. 

 

Our aims for Nursery are: 

● To provide high quality and inspirational 
learning experiences for all the children.  
Learning which is structured, balanced, 
relevant to the child and related to the real 
world. 

● To provide a curriculum which takes account 
of, and responds to, each individual child’s 
developmental needs and allows them to 
make progress related to their differing 
abilities.  

● To deliver a curriculum which provides equal 
learning opportunities for all the children 
within our settings irrespective of age, ability, 
gender, ethnicity, language and social economic backgrounds.  

● We will be led by the child, their interests and preferred learning style to deliver a personalised 
and relevant curriculum to all our pupils. 

● To ensure that the children have positive experiences of success in order to inspire confidence 
and motivation that will set the precedence for lifelong, independent learning.  

● To tailor and personalise the EYFS curriculum in order to achieve the expected level set out in 
the ELGs provided by the DfE.  



● To create a partnership with parents/carers and other professionals to support and enhance 
the development of the pupils.  

● Ultimately, the aims of the foundation stage curriculum are to ensure that the children are 
equipped with the skills and personal qualities that they will need to become successful, 
motivated learners and are ready for KS1. 

 

Nursery Curriculum: 

At Lynch Hill School we are dedicated to your child's learning and follow Birth to 5 Matters, the 
Non-Statutory Framework. The curriculum consists of three prime areas of learning which are 
linked through topics. The areas of learning are Personal, Social and Emotional Development, 
Physical Development and finally, Communication and Language. In addition to this, there are also 
four Specific areas of learning. These are also taught through play and a variety of topics linked to 
the children’s interests. These Specific areas of learning are focussed on in greater detail during 
the Reception year. 

Assessment: 

Throughout the children’s time in Nursery, staff observe, lead carpet times and support play 
through an online journal which is the online assessment tool used across Early Years. It is 
important for parents/carers to be involved in the learning journey and we encourage all Nursery 
parents/carers to sign up to this online journal. This a great way for you to document any ‘wow’ 
moments or learning that you might feel we may not have seen at school. Staff use these 
invaluable interactions with the children to informally assess them against the three prime areas of 
learning. Once these areas are established, teachers will move the development on to assess the 
children against four specific areas of learning. This comprises of 17 Early Learning Goals (ELGs). 
These are as follows:  

Prime areas of learning: 

1. Personal, Social and Emotional Development. 

Children’s personal, social and emotional development (PSED) is crucial for children to lead happy 
and healthy lives, and is fundamental to their cognitive development. Underpinning their personal 
development are the important attachments that shape their social world. Strong, warm and 
supportive relationships with adults enable children to learn how to understand their own feelings 
and those of others. 

Making Relationships 
Children play co-operatively, taking turns with others. They take account of one another’s 
ideas about how to organise their activity. They show sensitivity to others’ needs and 
feelings, and form positive relationships with adults and other children. 

Sense of Self 

Children are confident to try new activities, and say why they like some activities more than 
others. Children have an understanding of rules and know right from wrong. They can 
manage their own basic hygiene, including dressing, going to the toilet and understand the 
importance of healthy food choices. 

Understanding Emotions 

Children show an understanding of their own feelings and those around them. They are 
beginning to regulate their behaviour accordingly. Children are working towards simple 
goals. They are able to wait for what they want and control their immediate impulses. 
Children focus on what the teacher says, responding appropriately. Children can follow 
instructions involving several ideas or actions. 

 



2. Communication and Language. 

The development of children’s spoken language underpins all 
seven areas of learning and development. The number and quality 
of the conversations they have with adults and peers throughout 
the day in a language-rich environment is crucial. By commenting 
on what the children are interested in or doing, and echoing back 
what they say with new vocabulary added, adults build children’s 
language effectively. 

Listening and attention 

Children listen attentively in a range of situations. They 
listen to stories, accurately anticipating key events and 
respond to what they hear with relevant comments, 
questions or actions. They give their attention to what others say and respond 
appropriately, while engaged in another activity. 

Speaking 

Children express themselves effectively, showing awareness of listeners’ needs. They use 
past, present and future forms accurately when talking about events that have happened or 
are to happen in the future. They develop their own narratives and explanations by 
connecting ideas or events. Children participate in small group, class and one-to-one 
discussions, offering their own ideas, using recently introduced vocabulary. 

Understanding 

Children understand different situations, are able to follow routines and are beginning to 
follow simple instructions. They can understand simple sentences and respond to them with 
the relevant action. 

 

3. Physical Development. 

Physical activity is vital in children’s all-round development, enabling them to pursue happy, 
healthy and active lives. Gross and fine motor experiences develop incrementally throughout early 
childhood, starting with sensory explorations and the development of a child’s strength, co-
ordination and positional awareness. 

Moving and Handling  
Children can negotiate space and obstacles safely, with consideration for themselves and 
others. Children can demonstrate strength, balance and coordination when playing. 

Children can hold a pencil effectively in preparation for fluent writing. They use a range of 
small tools, including scissors, paintbrushes and cutlery. Children begin to show accuracy 
and care when drawing. 

Health and Self-Care  

Children can recognise danger and seek support and comfort from significant adults. They 
are increasingly independent and can take off simple clothing items such as hats, unzipped 
jackets and wellington boots. Children develop increasing understanding of and control of 
the bowel and bladder urges and start to communicate their need for the preferred choice 
of potty or toilet. They can increasingly express their thoughts and emotions through words 
as well as continuing to use facial expressions. 

 

 



Specific Areas: 

1. Literacy 

It is crucial for children to develop a life-long 
love of reading. Reading consists of two 
dimensions: language comprehension and 
word reading. Language comprehension 
(necessary for both reading and writing) starts 
from birth. It only develops when adults talk 
with children about the world around them and 
the books (stories and non-fiction) they read 
with them, and enjoy rhymes, poems and 
songs together. Skilled word reading, taught 
later, involves both the speedy working out of 
the pronunciation of unfamiliar printed words 
(decoding) and the speedy recognition of 
familiar printed words. Writing involves 
transcription (spelling and handwriting) and 
composition (articulating ideas and structuring 
them in speech, before writing).  

Reading 

Children read and understand simple sentences. They use phonic knowledge to decode 
regular words and read them aloud accurately. They also read some common irregular 
words. They demonstrate understanding when talking with others about what they have 
read. Children demonstrate an understanding of what has been read to them by retelling 
stories and narratives using their own words and recently introduced vocabulary. Children 
can anticipate key events in stories. 

Writing 

Children use their phonic knowledge to write words in ways which match their spoken 
sounds. They also write some irregular common words. They write simple sentences which 
can be read by themselves and others. Some words are spelt correctly and others are 
phonetically plausible 

 

2. Mathematics 

Number & Pattern 

Developing a strong grounding in number is essential so that all children develop the necessary 
building blocks to excel mathematically. Children should be able to count confidently, develop a 
deep understanding of the numbers to 10, the relationships between them and the patterns 
between those numbers. Children are aware of daily routines. They join in and predict what comes 
next in familiar stories and rhymes. Children begin to make patterns, using toys. 

Shape & Measure 

Children explore shapes and select specific shapes for purpose. They use blocks to create simple 
structures and arrangements. Children explore capacity by emptying and filling containers. They 
show an interest in height and weight. 

 

  



3. Understanding the world. 

Understanding the world involves guiding children to make sense of their physical world and their 
community. The frequency and range of children’s personal experiences increase their knowledge 
and sense of world around them - from visiting parks, libraries and museums to meeting important 
members of the society such as police officers, nurses and firefighters. In addition, listening to a 
broad selection of stories, non-fiction, rhymes and poems will foster their understanding of our 
culturally, socially, technologically and ecologically diverse world. As well as building important 
knowledge, this extends their familiarity with words that support understanding across domains. 
Enriching and widening children’s vocabulary will support later reading comprehension. 

People and Communities 

Children can describe their immediate environment using knowledge from observation, 
discussions, stories, non-fiction, texts and maps. They know that other children don’t 
always enjoy the same things, and are sensitive to this. They know about similarities and 
differences between themselves and others, and among families, communities and 
traditions. Children can talk about the lives of people around them and their roles in society. 
Children understand the past through settings, characters and events encountered in books 
read in class and story-telling. 

            The World 

Children know about similarities and differences in relation to places, objects, materials and 
living things. They talk about the features of their own immediate environment and how 
environments might vary from one another. They make observations of animals and plants 
and explain why some things occur, and talk about changes. 

Technology 

Children acquire new skills and can turn on and operate digital equipment. They know that 
information can be retrieved from the internet and digital devices. Children play with a 
range of toys to learn cause and effect. 

4. Expressive arts and design.  

Creating with Materials 

Children safely and explore a variety of 
materials, tools and techniques, experimenting 
with colour, design, texture, form and function. 
Children share their creations and make use of 
props and materials when role playing 
characters in narrative and stories. 

Being Imaginative and Expressive 

Children invent, adapt and recount narratives 
and stories with peers and their teacher. They 
sing a range of well-known nursery rhymes and songs. Children try to move in time to 
music.  

 

During their time in Nursery, many observations are carried out to assess each child’s progress.  
When children begin Nursery, it is important for staff to understand where each child is at in their 
stage of learning and over time practitioners will be aware of how each child learns. This leads to 
carefully planned provision activities.  It may seem that the activities in Nursery just involve playing, 
however, each activity is carefully ‘structured’ to develop a certain skill or area of knowledge for the 
children.   



Children develop at different rates and so careful planning is necessary to develop each child 
appropriately. The staff keep detailed records of each child’s progress, they report to 
parents/carers at Progress Review meetings and a written report is sent home at the end of each 
year. This information is then passed on to their next teacher who will use the learning journal to 
plan their next steps. 

At Lynch Hill School, we believe each child is unique and our aim is to help each child develop to 
their full potential. 

In our Early Years, we are passionate about developing our children’s cultural experiences. Each 
child will arrive to our setting with a number of experiences based on their personal circumstances. 
Cultural capital is at the centre of our daily activities: it is the essential knowledge that children 
need to prepare them for their future success. Here are some examples of the types of 
opportunities we provide:  

▪ Finding books on a child’s favourite topic 

▪ Creating role-play activities that further their interest in a particular idea 

▪ Taking trips to our local woods, park, library etc 

▪ Organising visits from community figures such as the police or librarians. 

 

SEND Provision at Lynch Hill Primary Academy 

At Lynch Hill, we believe that every child should be equally valued, irrespective of abilities or 
individual differences and encouraged to develop to their full potential. We are committed to 
providing all children with an inclusive learning environment so that they can aim high, removing 
barriers to learning to enable them to work hard and ensure that their wellbeing is at the heart of 
all we do so that they know that we care deeply. 

We recognise that it is the teacher’s responsibility to meet the needs of all children in their class 
through quality first teaching. All pupils are expected to make progress and we offer a wide 
range of approaches to learning to support this. However, if a pupil is not progressing then 
teachers will follow the school’s graduated response. This is in order to allow us to provide 
focussed interventions as part of a tiered response. Using an ‘Assess, Plan, Do, Review’ 
approach the provision offered to pupils is regularly reviewed to ensure it remains appropriate and 
external professionals are involved where additional support is required. 

The Code of Practice (2015) states, a child of compulsory school age or a young person has a 
learning difficulty or disability if he or she: 

• has a significantly greater difficulty in learning than the majority of others of the same age, or 

• has a disability which prevents or hinders him or her from making use of facilities of a kind   
generally provided for others of the same age in mainstream schools. 

Graduated Response  

The graduated approach has four stages of action: assess, plan, do and review. The assess stage 
is used to identify a child’s needs. The initial assessment is reviewed and where a professional 
assessment is required a referral will be made. The ‘plan’ stage is where outcomes and steps are 
planned and these will consider the views of the child. Interventions are selected to best meet the 
identified outcomes. During the ‘do’ stage, the SENDCo oversees the implementation of 
interventions or programmes. The effectiveness of the intervention or support on the child’s 
learning is reviewed and evaluated. Changes to outcomes are agreed with parents/carers and the 
next steps are planned. 

The school’s policy for assessment and identification of children’s special needs is set out in the 
SEN Policy.   



The actions the school will undertake are to make best use 
of: 

● Universal Quality First Teaching – classroom 
strategies adapted to meet the needs of the child 
and provide an inclusive learning environment.  

● Targeted support – interventions and support 
provided by the school using specialist teacher 
assessments.  

● Specialist support – where advice and additional 
provision may be sought from resources outside the school and shared amongst those 
supporting the child. 

WHAT ARE OUR NON-NEGOTIABLES WITH REGARD TO OUR UNIVERSAL OFFER? 

Universal provision involves high quality teaching within an inclusive environment and ensures a 
positive learning experience for all pupils regardless of whether they have special educational 
needs or not. Our non-negotiables are based upon inclusive approaches to teaching and learning 
which benefit all pupils whilst being essential for those with SEN as outlined within the SEND code 
of practice (2014). 

Social, emotional and mental health: 

● A strong focus on the importance of positive relationships 

● Effective use of praise for the celebration of all achievement including effort 

● Class reward schemes and personalised reward charts to praise positive behaviour 

● Feelings boxes in all classes to provide pupils with the opportunity to share their worries or 
concerns with an adult 

● Targeted therapy made available for pupils in extenuating circumstances such as 
bereavement, illness or trauma 

Speech, language and communication: 

● Instructions given in small chunks, in sequential order, with visual cues 

● Information and teaching input to be delivered using a reduced language load 

● Additional time given to allow for pupils to process information before providing a response 

● Language to be modelled effectively in order to demonstrate correct pronunciation and 
sentence structure 

● Provision of recording frameworks such as plans and mind maps 

Learning and cognition:  

● A well-organised classroom with labelled resources including picture symbols  

● Displays which support learning e.g. word lists, punctuation pyramids, multiplication grids 
and speed sound charts in a large enough font to be read at a distance 

● Clear lesson structures with learning objectives presented orally and visually. Learning 
objectives to be shared in words and pictorially to assist all learners to access them 

● Understanding demonstrated in a variety of ways e.g. verbal explanations, drawings and 
diagrams, videos  

Specialist

Targeted

Universal
Quality First Teaching



● A range of groupings within the class including some random pairing activities  

● Activities chunked into manageable tasks with the use of scaffolds and prompts  

● Teaching Assistants planned for, and used, to maximise learning  

● Precision teaching to improve the accuracy and fluency of reading, spelling and maths  

● Teaching slides, task sheets and success criteria adapted and presented in a clear, large 
font (Comic Sans and size 14+ to be used if children are expected to read it). 

● Teaching slides to be presented on pastel-coloured backgrounds with block colours for 
different pieces of information to assist with ease of reading 

● Task sheets for foundation subjects to include use of mind-mapping and alternatives to 
writing to support lower ability children recording their learning 

Physical and sensory:  

● Classroom adaptations to meet the needs of all learners such as appropriate seating, easily 
accessible resources and access to all areas  

● Use of active movement exercises in order to provide regular movement breaks  

● Provision of personalised resources and equipment such as pencil grips, hand held fidgets 
and noise muffling earphones. Children to have access to lolly sticks or rulers to aid reading 
passages  

● Physical activities to be adapted in order to ensure that lessons are inclusive to all pupils  

Targeted support is either group or individual interventions such as: 

● Reading – Word Wasp, a multi-sensory approach to teaching reading, daily reading for 
catch up children, if advised by an educational report, smaller phonics sessions and 1:1 
intervention.  

● Writing – identified children within each year group receive small group teaching each day 
during English. This enables the adults to focus specifically on the children’s areas for 
development in writing. Additional interventions such as handwriting and Read Write Inc 
Fresh Start. also target children’s individual needs. 

● Maths – Targeted maths interventions take place on an individual and group basis. These 
address fundamental skills the children need to develop such as number recognition. 

● Communication and Interaction – The Speech Links Programme is used across the school 
to support pupils with language development. The programme combines a standardised 
assessment, planned interventions, resources and measured outcomes. In addition to this, 
interventions such as Bucket and Lego therapy are also offered to support attention and 
listening.  

● Social Emotional and Mental Health – Children who require additional support may receive 
ELSA through small group or individual sessions. We also offer nurture groups. Individually, 
pupils may receive drama therapy, play therapy, Lego therapy or visit a counselling 
psychologist. As well as providing buddies and mentors as required. 



Specialist support is at the top of the graduated response 
model and is sought only when all other options have been 
exhausted. At this point, the school reviews referral criteria 
to consider whether a referral to an external professional 
for further assessment is appropriate. It is essential that all 
previous steps have been followed in order to justify and 
support the referral being made. Should this be necessary, 
we will involve you in this process and gain your consent to 
do so.  

Forest School at Lynch Hill 

With three Lynch Hill staff members having successfully 
completed their Forest Leader training we are delighted to be able to offer this provision to our 
pupils in EYFS. 

Forest School provision, led by two of our trained leaders each time, aims to effectively support 
children’s play, risk taking, language development, confidence, resilience and exploration. Our 
school strapline is to aim high, work hard and care deeply. We genuinely believe that a forest 
school provision enables our children to do just that, overcoming challenges in an ever-changing 
environment.   

Whilst, like all schools, we can offer our children some enrichment opportunities, taking them on 
occasional visits to local parks and woods, or on enrichment trips to farms and wildlife parks, the 
chance to provide regular opportunities to explore nature, develop a relationship with nature and 
follow interests and passions is undoubtedly more beneficial and more powerful. This regular offer 
helps to develop confident individuals who care deeply about the environment and have a strong 
understanding of their place within it. 

Parents and carers – working together 

We encourage parents and carers to share their concerns and recognise that any anxieties are 
very often justified.  We welcome information parents/carers have regarding their child.  We share 
information regarding the measures that are being taken to address the child’s difficulties and 
ensure that parents/carers understand the system (the 2015 Code of Practice, role of staff, support 
services and funding system).  We work to ensure that you are involved in the target - setting 
process and the review of the targets set through the use of IPMs with SMART targets and regular 
reviews.  

Our aim at Lynch Hill Primary remains the same – to provide an exciting, challenging, caring and 
safe environment where children can flourish, both socially and academically. We trust that we can 
continue to work together to support your child. 

 

 

 

 

 

 

 

 

 



 

GENERAL INFORMATION: 

Classroom Fund 

Parents/carers contribute £1 a week to a fund which provides the many extra consumables that 
young children use at school. This includes cooking and art activities. It also funds additional toys 
and equipment for the setting. 

Birthday Celebrations 

Children may bring in a snack to share with their group on their birthday. In line with “healthy 
eating” and “smiling for life” scheme, we encourage that parents/carers bring in healthy options 
such as fruit or breadsticks. Please note that we are a ‘NUT, SEED AND PINEAPPLE FREE 
SCHOOL’, therefore any foods containing any of these products are not allowed in school.  All 
food items brought into the Nursery should be nut and seed free. 

PE 

Physical development is a fundamental part of the nursery curriculum. We ask that parents/carers 
ensure children’s uniform is appropriate for an active session at school and the weather. 
Key workers will inform parents/carers when specific PE sessions are beginning and this is likely to 
be from the start of term 2. For this, children will need a PE kit. 

Our Rules for PE 

● Long hair should be tied back. 

● Stud earrings and watches should not be worn on PE days 

● Health and Safety policy must be observed. 

● Full PE kit must be worn. 

● Pupils forgetting kit will be loaned items when available 

● All PE kit needs to be labelled. 

PE Kit 

Yellow T shirt (school uniform or plain) 

Plain black shorts, cycling shorts or leggings 

Plimsolls or trainers 

Either a plain dark track suit or plain dark jogging bottoms and plain dark sweat shirt may be worn 
for outdoor PE and are highly recommended for the winter months. 

Uniform 

Nursery children must wear a uniform each day in accordance with school policy. This includes 
hair accessories and styles. We request that parents/carers ensure these are safe and appropriate 
for school. 

In addition to everyday uniform, Nursery children also make use of the outdoor provision each day, 
regardless of the weather. We ask that parents/carers provide the necessary additional clothing for 
the weather, including a waterproof coat and wellington boots on rainy days. All items should be 
named. 

Late Pupils: 

Pupils who are late for school must report to the office and sign in. The nursery gates will close 
promptly at 8:40am for the morning session and 12:40pm for the afternoon. All adults are usually 



busy with settling children and registering them so will not be available until 9.00am to collect 
children from the office. We appreciate your patience when waiting with your child in the office.  

Absences: 

Children should never be absent from school without good reason.  Please notify the teacher in 
advance about visits to the dentist, doctor, speech therapist or other medical appointments. If your 
child is ill please telephone the school or send a message for every day that your child is absent. 
Please see our leaflet on attendance. 

If your child has an appointment during school hours, please notify the teacher or school office in 
advance. Children must be collected from school by an adult who is known to your child and 
preferably an adult known to the school. Children who leave during the day must sign out at the 
office. 

There should be a good reason for a child’s absence. We have to report absence which is not for 
an acceptable reason. Going shopping and visiting relatives are unauthorised absences - even if 
covered by a note.  Please date all absence notes and state the pupil and class concerned.  
Regular attendance at Nursery is essential for children to make good progress and to achieve high 
standards.   

Holidays during Term Time: 

The Governors expect that children attend school throughout the year and actively discourage time 
out of school for holidays.  

School closures: 

A list of holiday dates is included in the back of this booklet and published on the website. 
Parents/carers will be notified about any closures with plenty of notice unless it is an unforeseen 
emergency for example a heating breakdown or heavy snowfall. 

Accidents: 

Minor accidents are dealt with at school but parents/carers will be contacted if we have any serious 
concerns relating to a child or if the child has received a bump to the head.  There is always a 
trained First Aider on the premises during school hours. 

Medicines: 

Prescription and non-prescription medicines will only be 
administered at school:  

• When it would be detrimental to the pupil’s health or 
school attendance not to do so and   

• Where we have parents’ consent   

Please know that anyone giving a pupil any medication (for 
example, for pain relief) will first check maximum dosages 
and when the previous dosage was taken. Parents will 
always be informed.    

We will only accept prescribed medicines that are:  

• In-date  

• Labelled  

• Provided in the original container, as dispensed by the pharmacist, and include instructions 
for administration, dosage and storage  

Arrangements for long term conditions that require daily medication, for example diabetes, needs 
to be managed under a care plan. 



With regards to asthma, inhalers for children in Nursery are kept in the medical cabinet in the 
classroom. All children with a diagnosis of asthma should have an inhaler available in school. 
Consent forms for the use of inhalers need to be signed by parents/carers and are available from 
the school office. 

Lost Property: 

Toys should not be brought to school as the school cannot accept responsibility if they are lost. All 
items of clothing should be clearly named. Any named items will be returned if at all possible and 
we would appreciate that any items of school property found at home are returned promptly. 

Cars and Disabled Facilities: 

Please do not bring a car on to the school site during the school day unless authorised to do so by 
the Headteacher.  Disabled parking is permitted in the designated space in the car park.  Disabled 
facilities - toilets and access - are available in the office area. 

Sweets and Drinks: 

Sweets, fizzy drinks, bubble gum and chewing gum should not be brought to school.  

Pupil Welfare: 

The welfare of all pupils is the prime concern of the Governors and the Senior Management Team. 
Most day to day problems will be dealt with by the Class Teacher and Nursery Nurses. 

Contact between Home and School: 

As parents/carers you are welcome to come to school or telephone to discuss your child’s 
education. Teachers are most likely to be available early in the morning and after school. It is 
however, advisable to make an appointment so as to avoid disappointment and inconvenience. 
This can be done through the school office. Letters are regularly sent home or emailed to keep 
parents/carers up to date with events.  A copy of all communications will be available in the school 
office. 

Collecting Children: 

Please remember to inform your child’s nursery teacher if someone different will be collecting your 
child. 

We will not let your child go home with someone we do not know. 

If someone different will be regularly or occasionally collecting your child, where possible please 
bring them to meet us or send in a photograph of them. 

Children are not permitted on any playground climbing equipment unless supervised by a member 
of staff. This includes before and after a Nursery session. We request that parents do not allow 
children on the equipment when dropping off and collecting children. 

Parent/Carer Meetings: 

We hold two Progress Review meetings a year. In depth discussions can also be arranged at other 
times, should the need arise. There will be opportunities during the year when children are invited 
to show their parents/carers around the school to see the classrooms, the progression of work 
through the school and any special displays. 

The partnership between home and school is extremely important to the education of your child.  

We hope you will take every opportunity to join and share in the community of Lynch Hill School for 
the benefit of your child. 

 

 



Admission to Reception: 

The majority of our nursery pupils continue their educational journey with Lynch Hill. However, 
parents/carers must note that securing a place in our nursery setting does not guarantee your child 
a place in Reception. 

Pupils will be admitted to the school into the Reception year in September following their 4th 
birthday (i.e. pupils must be four years old by 31st August), without reference to ability or aptitude. 
The admission number for any one year group is 120 and class size is limited to 30 per class.  

An application for a place at Lynch Hill School is made using the common application form (CAF). 
Admission to Reception is coordinated by Slough Borough Council and applications must be 
submitted to them. 

In the normal admissions round, an offer of a place in Reception is sent by the local authority and 
the school does not contact parents/carers until after these offers have been received.  

The timeline for this process is set by the local authority. Applications received after the closing 
date will be deemed as late. These will be considered after those received by the due date, if 
places are available. If places are not available, the application will be held on the school’s waiting 
list. If a place becomes available it will be allocated on the basis of the oversubscription criteria.  

 

We hope that you have found the information in this handbook useful. As a school, we want to 
work in partnership with you and welcome the opportunity to answer any questions you may have. 



 

 

 

 

 



 

 

 



 

 

 



 

 



 

 



 

 



 

 



 

 



 

 



 

 



 

 



 

 



 


