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Welcome to Montessori Academy School #53! We hope that 

this handbook is informative of what families need to know in 

order for a successful school year! 

Parent & Care-giver engagement/involvement is imperative to 

the success of a well-rounded and educated student. There are 

many ways for you to be involved in our school. Some may be 

to communicate with your child’s teacher, engage in parent-

teacher conferences, attend school functions, volunteer when 

possible, read with your child at home, and model a love of 

learning. Attending scheduled Monthly Parent Meetings will 

also be helpful in keeping informed and in the loop. Education 

is a shared responsibility. Therefore, I will seek every opportunity 

to work collaboratively with you and your child.  

Thank you in advance for your support of our school and  for 

trusting us with your children!    

 Sincerely, 

Dr. Djinga St. Louis 
Dr. Djinga St. Louis, Principal  

 

 
 

 

 

 

 

 

 

Our Vision 

 

We strive to make Montessori Academy a place where children can learn 

in a safe and secure school community, integrating Montessori pedagogy 

with scientifically tested modes of education today.  

 

Our school will be a place where the curriculum is developmentally 

appropriate, and students will become informed and conscientious 
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learners through the identification of and achievement of personal 

learning goals.  

 

We endeavor to grow life-long learners who will be informed and valuable 

members of our world community.  

 

 

Our Mission 

 

Montessori Academy provides an educational program that promotes the 

physical, social emotional, and academic well-being of the whole child in 

a safe and secure learning community.  

 

 

 
 

 

 

 

 

 
The goal of education is “the development of a complete human being, 

oriented to the environment, and adapted to his or her time, place and 

culture.” 

 
Maria Montessori 

Montessori Academy 

Montessori Academy, School 53 is located at the Dr. Walter Cooper 

campus.  It is with continued interest in the work of Maria Montessori that 

we continue to see our school grow.  The students who graduate from 

Montessori are confident, successful, and respectful model citizens who 

positively impact the world.  

Montessori Curriculum 

The Montessori curriculum is one that allows children to grow socially, 

emotionally, and academically.  Younger children choose practical life 

activities, such as cleaning tables, washing dishes, or polishing.  These 

activities contribute to the development of motor skills as well as 

independence and cooperation.  Children’s interests will also point them 
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to lessons in Botany, Zoology or Physical Geography.  Older children 

choose community service in large and small ways as they begin to 

practice leadership skills.  All children learn the lessons of grace and 

courtesy.  Writing and reading are integrated and are accomplished by 

the need to communicate.  Writing and reading are guided in school and 

encouraged at home.  The process of learning becomes one in which 

children provide their own questions, seek answers, and find value in what 

and how they learn.  Montessori creates an environment which nurtures 

and fosters the love of learning.  

 

Rochester City School District Core Curriculum 

This curriculum provides high-quality, highly effective instruction and equal 

access to academic opportunities for all students.  The focus areas for 

English Language Arts and Literacy will include phonics/foundational skills, 

reading instruction, vocabulary and writing skills.  Mathematics will focus 

on fluency (addition, subtraction, multiplication, and division), conceptual 

understanding and application of mathematics.  Mathematics is intended 

to establish a connection between math and the real world.  Every 

student is also provided with the opportunity for academic intervention 

and enrichment for ELA and math, based on their need.   

 

 

 

Montessori Classrooms 

Montessori classrooms are multi-age, multi-grade which follow the 

development of the child in a two and three-year age span. Here’s how 

we are organized: 

 

Primary PreK and Kindergarten (Ages 3, 4, 5) 

Lower Elementary  Grades 1, 2  

Middle Elementary Grades 3, 4 

Upper Elementary Grades 5, 6 
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Parent/ Community Involvement and Partnerships 

An exemplary school recognizes the importance of establishing effective 

partnerships with the larger community–-parents, residents, businesses, 

governmental agencies, and other educational systems. It strives to 

develop the community’s support of the school. 

In such a school: 

● Parents are involved in decision-making. 

● The community supports the mission, vision, and beliefs of the 

school. 

● The community provides the resources that enable the school to 

offer exemplary academic and extracurricular programs and holds 

the school accountable for long-range planning. 

● The school teaches community involvement/empathy through 

service projects. 

 

-Adapted from Professional Learning 

Communities at Work-Rick DuFour & Bob Eaker 

 

 

                 

     

DISCLAIMER 

The purpose of this handbook is to provide information about School 53. Rochester City School District (RCSD) 

policies and regulations (including but not limited to those in the RCSD Student Rights &Code of Conduct 

booklet) also apply at School 53 and are controlling over rules and procedures if there is any inconsistency or 

conflict. Although this handbook may reference certain RCSD policies and regulations, the actual language of 

the referenced policies and regulations is controlling over the language in this handbook 

 

INTRODUCTION 

Education is the most important factor that enables us to be successful 

citizens to contribute to the greater community. Our purpose is to guide 

students toward success and to enhance the quality of their lives. 
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Education is for everyone at Montessori Academy. Regardless of a child’s 

socioeconomic status or cultural heritage, the staff at School 53 

advocates for each individual student and provides opportunities for 

growth and success. As a community, we work together constantly to 

provide the best educational opportunities possible for our students. 

 

 

 

 

 

 

 
A 
 

ABSENCES 

When your child is absent from school, it is required by law that you send a 

written notice stating the reason he/she was not in school. This note needs 

to be sent upon the child’s return. Calling the school is also acceptable. If 

you know that your child will be absent for several days, you should 

contact the school at 325-0935. Please remember that attendance 

affects your child’s academic performance. 

 

ACCIDENTS 

Treatment is given to students with minor injuries when an accident occurs 

in school. The school notifies a parent or guardian when medical care 

may be needed, provided a current telephone number is listed with the 

school. Parents should keep the school informed when there are changes 

to addresses and phone numbers and should also provide contact 

information of someone who can be called in an emergency. 

If a child needs to see a doctor, a School Accident Program (SAP) form 

will be sent home with instructions for completion. 

 

ADDRESS CHANGE 

It is important that the school always has your current address and phone 

number for each student. If you are reporting a change of address, you 

must also submit VERIFICATION OF YOUR NEW ADDRESS.  

 

ANIMALS AT SCHOOL 
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Under no circumstances are animals allowed on the school grounds 

without prior approval of the principal. This is a safety issue, as we may 

have students, staff members, and/or volunteers who are allergic.  

 

 

 

 

 

 

ARRIVAL, DEPARTURE, AND SCHOOL HOURS 

7:30 a.m. - 2:00 p.m. 

7:00 a.m. - 3:00 p.m. Office Hours 
 

The school grounds open at 7:30 a.m. The playground is not supervised. 

Please do not allow your child to arrive early unless he/she is involved in a 

specific school activity. Students arriving early will wait outside until the 

school officially opens. 
 

Students are to enter the building via Exit 4 when exiting the bus. Parents 

are to drop students off at Exit 9. 
 

During arrival and departure, students are expected to always walk. This is 

especially important when the morning bell rings. Students are expected 

to walk to their outside classroom door. While we are happy that our 

students are so eager to get to their classrooms, running is simply not safe.  
 

At the end of each day, teachers or staff members will escort walkers and 

pick-ups to the cafeteria or gym and then walk bus students out to buses.  

Walkers and pick-ups will be dismissed from Exit 9.  

 

ATTENDANCE 

Parents are expected to call by 7:30 a.m. each day their children will not 

be attending school. Phone calls will be made for excessive absences  to 

check on those students if their parents have not contacted the school. 
 

When absent, students will have the opportunity to make up work. It is the 

student’s responsibility to obtain make-up work from each of their 

teachers. Students will be granted one day to make up work for each day 

of school they have missed. If homework assignments are being picked up 

or sent home with another student, parents are asked to make this request 

by 10:30 a.m. to ensure these assignments will be available in the office 

after school. 
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Once children are in attendance for the day, they are excused to leave 

only upon the request of the legal parent or guardian.  
 

Parents must come to the office to sign out those students leaving before 

the regular dismissal time. If a student returns to school before school is 

dismissed, they must report to the main office and be signed back in. 
 

Students reporting to school after 7:45 am must report to the office to 

receive a late slip. The office will be responsible for changing the absence 

to a tardy.       

  
 

ATTENDANCE POLICY 

Consistent attendance at school is important and is expected of all 

students unless illness prevents them from attending. In elementary school, 

the bulk of the educational process occurs in the classroom during the 

school day. Homework is generally used to reinforce skills learned in the 

class. There is often a direct correlation between academic achievement 

and school attendance. Consequently, when a student is absent, the 

work missed becomes more difficult, if not impossible, to replicate 

because missed instructional time cannot be made up or recreated. 

 

Excused Absences: 

● Child’s illness. A doctor’s note is required after 3 consecutive 

absences. 

● Doctor or Dentist Appointments 

● Court appearances 

● Religious observances 
 

Unexcused Absences: 

● Oversleeping 

● Missing the bus 

● Family vacations 

● Leaving school early without permission 

● Skipping class 

● All unexplained or undocumented absences are unexcused 

 

 

The district may require suitable proof regarding the above exceptions, 

including written statements from medical sources. 
 

Tardiness and absences may adversely affect student learning. Even if a 

student arrives only a few minutes late; they may miss instruction vital to 

understanding a lesson or concept. Indeed, the beginning of a lesson is 
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often the most important part. A student is considered tardy if he/she 

arrives after 7:45 a.m. 
 

While we would never want a truly sick child sent to school, we also feel it 

is our responsibility to notify you if frequent absences are adversely 

affecting your child’s learning. If we feel your child’s learning has been 

impacted by absences and/or tardiness we will notify you via a school 

attendance letter or a phone call. Parents are expected to recognize the 

problem and act to remedy it. If a student’s learning continues to be 

compromised by absences, we will request a conference. If the 

conference does not address the situation, the school may request the 

assistance of RCSD’s Attendance Department. 
 

The Principal/Assistant Principal—working with the Attendance Team and 

the classroom teacher—will determine when absences directly impact 

learning. 
 

 

We ask the following things from parents to support school attendance: 
 

• Make every effort to get your child to school on time. 
 

• Whenever possible, please schedule medical or dental 

appointments outside of the school day.  

• Plan family vacations around the school vacations. We can and will 

provide make-up work to students, yet it simply is not the same as 

being in class with a teacher and peers. 
 

• In the case of extenuating circumstances, please notify the school 

of any anticipated extended absence. If you are having difficulty 

getting your child to attend school, please contact the school for 

assistance.  

 

 

ATTENTION TO INDIVIDUAL STUDENT  

Regardless of its size, an exemplary school recognizes the importance of 

each individual child and his/her learning style and needs. Staff will make 

a concerted effort to communicate and demonstrate their concern for 

each student and to celebrate sucessess. As a result, each student feels 

that she/he is valued as a member of the school community. In an 

exemplary school: 

The academic progress, behavior, and emotional well-being of each 

child are continually monitored, and appropriate services are initiated as 

needed. 
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Attention is paid to facilitating each new student’s transition to the school. 

Remediation and enrichment opportunities are available for students. 

High academic standards are established, and the curriculum is 

differentiated to ensure that every student is successful in his/her 

academic endeavors. 

B 

 
BELIEFS 

To accomplish this mission and vision, we believe we must: 

 

● Love working with kids. 

● Create strong relationships with our students, parents, and 

community. 

● Establish and maintain high expectations for student learning. 

● Acknowledge and recognize academic growth as well as 

proficiency levels. 

● Have a thorough understanding of curriculum, instruction, and 

assessments. 

● Students who are not performing at grade level will receive tired 

Academic Intervention Services.   

● Make learning relevant and engaging for students. 

● Ensure students are learning what we are teaching by providing 

differentiated and scaffolded instruction.  

●  Recognize and address the diverse needs of our students. 

●  Be dedicated to continuous improvement as a staff. 

 

BUSES/TRANSPORTATION 

Many of our students are eligible for bus transportation to and from 

school. Proper behavior is expected at both the bus stop and on the bus. 

According to the RCSD’s Code of Conduct, consequences may be put in 

place for any behavior that negatively impacts learning, regardless of 

where that behavior takes place.  
 

Failure to act appropriately could result in the loss of bus privileges; see 

RCSD policy for more information. ONLY REGULARLY SCHEDULED BUS 

STUDENTS ARE ALLOWED TO RIDE THE BUS.  

 

If there is a concern about services, please notify the school and call the 

transportation department. 
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BREAKFAST 

Primary students (PreK and kindergarten) eat breakfast in the cafeteria 

from 7:30-7:45am. Students in grades 1- 6 eat breakfast in the classrooms 

from 7:30-7:45.  
 

C 
 

CANCELLATION OF SCHOOL   (School Closing Due to Inclement Weather) 

Severe storms or road conditions which create safety hazards may make it 

necessary to cancel classes and other scheduled school activities. The 

decision to close school is the sole responsibility of our Superintendent. 

Information on closures and late starts will be broadcasted via text, phone 

calls, email, local television channels and radio stations. PLEASE DO NOT 

RELY ON SOCIAL MEDIA FOR SCHOOL CANCELLATIONS AS SOMETIMES THE 

INFORMATION PRESENTED IS FALSE. 

 

CELEBRATIONS 

We welcome student birthday celebrations. This is often celebrated with 

the whole class and families. Teachers will let you know how you can be 

part of this special day. Please let the teacher know in advance of your 

desire to celebrate your child’s birthday in the classroom. Any treat, snack 

or food brought to share must be purchased and in its original packing. 

Celebrations with food cannot occur before a child’s lunchtime. NO 

PEANUT products please. Some staff and students may be severely allergic.  

 

CELL PHONES & ELECTRONICS 

Cell phones may not be used during the school day. They should not be 

turned on and should always be stored in a safe location while school is in 

session. No staff member should see a cell phone while school is in session. 

Please talk to your child about responsible and safe cell phone use. If a 

child uses their cell phone, on school property, in a manner that is not in 

compliance with the RCSD Code of Conduct, that violation may have 

consequences. Should you find it necessary to send your child to school 

with a cell phone, the school is not responsible for stolen, lost, or damaged 

personal electronic devices, or other valuables, brought to school. 

 

CHANGE OF ADDRESS, TELEPHONE NUMBERS, AND/OR EMERGENCY 

CONTACTS (Emergency Card) 

All students must have emergency contact information filled out and on 

file with the main office. This information will be used to contact parents or 

their designee in case of student illness or injury. It also contains release 

information, which instructs the school on who is allowed to pick up the 



Montessori Academy, School 53            Family and Student Handbook 2026 - 2027 

 

12 

child in the event of an emergency. Please update our office as soon if 

there are any changes. 

 

CHILD ABUSE LAWS 

Any person that works in direct connection with students for the Rochester 

City School district are mandated reporters of suspicion, allegation and/or 

evidence of child abuse or neglect are legally required to report it to the 

Department of Social Services any suspicions, per New York State 

Education Law.   

 

CLASSROOM SUPPLY LIST 

We appreciate your support by helping teachers secure items that are for 

student use throughout the year.  Classroom supply lists can be viewed on 

our school website or obtained from individual teachers. 

 

CLASSROOM VISITS 

Parents are encouraged to visit their child’s classroom to become familiar 

with the curriculum and classroom expectations.  If a parent wishes to visit 

their child’s classroom, they should arrange a time with the classroom 

teacher in advance, limiting the visit to no more than 30 minutes. When 

visiting, please avoid interrupting instruction.  If you have any questions, it 

is best to write them down and make an appointment for a conference 

with the teacher.  Teachers are unable to stop instruction to answer 

questions but are very willing to talk with parents at a more convenient 

time. All visitors must stop at the Main Office to get a Visitor’s Pass prior to 

going to the classroom. 

 

CLASSROOM CLIMATE 

An exemplary school provides a warm, inviting climate that enables 

students to enjoy their elementary school experience and results in a 

shared sense of pride in the school.  

In such a school: 

● There is a commitment to provide an emotionally and physically 

safe, supportive environment. 

● There are opportunities for high levels of participation in 

extracurricular programs. 

● Students are academically challenged and successful in school. 

● All individuals are treated with respect and consideration. 

● Relationships are characterized through caring, compassion, and 

cooperation. 

● There is recognition and celebration of individual and group efforts 

and achievements. 
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● There is open communication between students, staff, and parents. 

● Well-maintained facilities meet the needs of all stakeholders and 

reflect pride in the school. 

 

CLOTHING 

We ask that all younger students have an extra pair of pants, shirt/blouse, 

underwear, and socks to keep in their cubbies for emergencies.  You can 

help us in making sure your child finds his or her belongings by writing your 

child’s name on clothing, school backpack and lunch box.  Montessori 

has a uniform policy which is explained under Uniforms. 

 

CODE OF CONDUCT 

The District’s Code of Conduct promotes a positive learning environment 

for all students. It spells out expectations for the responsible behavior of all 

partners in the school community: students, teachers, administrators and 

other staff, parents, and visitors to schools.   

The Code of Conduct is available at all schools and on the district’s 

website, www.rcsdk12.org.  

CONFERENCES 

The district calendar lists elementary Parent Teacher Conferences twice a 

year. Conferences should be scheduled in advance so that a special time 

is set aside for this purpose.  Our communication with parents is important 

and we take conference opportunities as a time to update parents on 

student progress as well as strengthen our bond.   

 

 

CONFIDENTIALITY STATEMENT 

As we enter the Montessori Academy as staff members, as parents, family 

members and volunteers, we must remember to respect the privacy of 

our children, their families, and each other.  All that we see, hear, or read 

will remain confidential.  

 

 

D 
DIGNITY FOR ALL STUDENTS ACT (DASA) 
Bullying and harassment  is unwanted, aggressive behavior among school 

aged children that involves a real or perceived power imbalance. The 

behavior is repeated, or has the potential to be repeated, over time. New 

York State’s Dignity for All Students Act (The Dignity Act) seeks to provide 

the State’s public elementary and secondary school students with a safe 

and supportive environment free from discrimination, intimidation, 
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taunting, harassment, and bullying on school property, a school bus 

and/or at a school function. Under DASA schools will be responsible for 

collecting and reporting data regarding material incidents of 

discrimination, harassment, and bullying. If you suspect that a student is 

the victim of bullying, please contact the school’s DASA Coordinator, Ms. 

Ruise. 

 

DISCIPLINE 

Montessori Academy promotes peace education whereby children 

become self-aware and self-disciplined.  They are encouraged to 

problem solve and use the classroom Peace Table for reflection.  It is our 

continued effort to help students learn how to resolve conflicts peacefully 

and that they learn to contribute to our school by practicing proper safe 

and acceptable social behaviors. Suspension is the VERY LAST resort in 

progressive discipline and only used if the student participates in violating 

the Code of Conduct the results in Level III administrative response. Other 

violations that are level II and below are managed in-house with the 

support of our Social Emotional Support Team called the PEACE Team.  

 

 

DISMISSAL 

Dismissal time is 2:00 p.m.  Students who are picked up instead of riding a 

bus will be escorted by a staff member to the cafeteria (primary students) 

or the gym (grades 1st-6th). Students will then be dismissed at Exit 9.  An 

adult will be required to sign out their child. Please make sure your 

Emergency Forms are updated as we will only release students to those 

listed on the form. All adults must provide photo identification. There are 

no provisions for supervising students after dismissal time. Please make 

every effort to pick up students by 2pm. If pick up will be beyond that, call 

the main office. 

If your children typically ride the bus, and you desire for them to be a 

Pick-Up, the main office must be notified BEFORE 1:30 pm. Any parent 

notification after 1:30 pm prevents a guarantee that your children will not 

be placed on their bus. Therefore, it is extremely important to notify the 

main office of Pick-Up updates BEFORE 1:30 pm.  

Early Dismissal-   If you need to pick up your child early, please try to pick 

them up before dismissal time to avoid normal dismissal traffic. If you pick 

your child up early (within 30 minutes of normal dismissal time) the teacher 

will be called, and your child will meet you in the main office.  If you need 

to pick up your child for a doctor or dentist appointment during the 

normal school day, please write a note to the teacher the morning of the 
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appointment.  Students will be called to the main office when the parent 

arrives.  If you are on a specific time frame, please arrive a little earlier.  

● Driving Students to and from School – If you drive your child to 

school or pick him/her up from school, we ask that you use Exit 9 

until 8:30am. During the morning, if you arrive after 8:30 am, sign-in 

your child in the main office using Exit 1. You may park on Congress 

Ave. or near Exit 11.  Do not drop students off on Virginia Ave, near 

Exit 4. This is an area for buses only.   

The parking lot can be very busy at the beginning and end of each day.  

Parents and Guardians are asked to drive carefully and not let children 

walk through the parking lot unattended.  Please do not cut between 

buses. Your child’s safety is our primary concern. 

 

DRESS AND GROOMING 

Montessori students are expected to be in uniform during the school day. 

Your assistance in monitoring your child’s dress for appropriateness and 

safety is appreciated. Students should dress in a manner that will permit 

them to participate in all school-related activities. They should also “dress 

for the weather”. 

 

We are proud of our school and believe our students reflect this pride. 

Their adherence to the etiquette of cleanliness, sensibilities, and good 

taste in what they wear is expected. Students should exercise good 

judgment and be appropriately attired for the classroom. We must all 

remember that the main purpose of our school is learning. Any clothing 

that is distracting to the learning environment is unacceptable.  

 

 

 

 

E 

 
EMERGENCY FORMS  

Every year, parents are asked to complete an emergency form for each 

of their children who attend Montessori and return it to school 

immediately.  It is critical that this form has the most current address and 

phone number where a parent/guardian can be reached in case of an 

emergency.  Your child can only be released to the persons listed on this 

form.  Please notify the school office if you need to update this list during 

the year. 
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EMERGENCY PLAN 

Our Campus has an emergency plan and teachers are well trained to 

ensure that student safety is always first.  In case of weather-related 

emergencies, please tune your radio station to WHAM 1180AM or other 

Rochester area radio and television stations. The district will notify stations 

by 6:00 a.m. if schools are closed for the day. Also, parents and staff will 

receive an automated telephone call informing them of the closure.  

When city public schools are closed, no transportation will be provided to 

any schools or programs served by the Rochester City School District.  We 

are listed as RCSD (there are other Montessori schools in Monroe County)   

If schools remain open during inclement weather, it is the responsibility of 

parents to decide if it is safe for their children to travel their usual routes to 

school. 

If it becomes necessary to close schools early on a given day, an 

announcement will also be made on local TV and radio stations, and a 

phone call will be made to parents. School personnel will not leave their 

buildings until all students are provided transportation home and walkers 

are picked up. 

 

EVACUATIONS OR OTHER EMERGENCIES 

 If an extreme emergency occurs, such as an evacuation or lockdown, 

the district will make automated calls to parents.  District procedures 

dictate that during an extreme emergency a school phone is not 

answered.  

 

● Evacuation- If it becomes necessary, staff and students will 

walk or be transported via buses to a host school.  Our host 

school is School #16 located at 321 Post Ave, or School #44, if 

students need to be bused. 

 

● Lockdown—When an emergency occurs inside the building 

which places the students and staff in grave danger, a 

lockdown will be declared by the principal (designated as 

Security Operations Administrator/designee).  During a 

lockdown no one can enter or leave the building.  Phone 

calls are not permitted.    

 

EVENTS 

Montessori Academy will plan several evening events for families, inclusive 

of Open House, Parent Groups, Fun Family Events, Academic Nights and 

Parent-Teacher Conferences. There will be a separate calendar of such 



Montessori Academy, School 53            Family and Student Handbook 2026 - 2027 

 

17 

events and reminders provided through flyers sent home in 

communication folders and ro-bo calls.    

 

F 

 
FIELD TRIPS 

Field ‘experiences’ are scheduled to support learning. These activities are 

designed to take learning beyond the classroom and add additional 

relevance to a unit of study. Parents are welcome and encouraged to 

accompany their child on the field trip, but due to additional supervision 

and liability responsibilities, may not bring other children. 

 

DRILLS 

It is required that we conduct practice fire and lockdown drills every year. 

Prior to each drill, notification will be sent home that one or the other will 

be happening within the week. Please talk with your children about the 

importance of drills, both evacuation and lock down, to reduce anxiety 

during the drills.  

 

 

FOOD 

Students are welcomed to bring their lunches to school and families are 

allowed to bring class snacks, with permission/notification to the classroom 

teacher. Please be reminded that nuts or nut products are not allowed in 

the classroom or cafeteria. Sharing of food is not encouraged, as some 

classmates may have unknown allergies. GUM IS NOT PERMITTED.    

 

G 

 
Grace and Courtesy 

 Montessori children are taught how to interact politely and effectively 

with both children and adults. They are taught peaceful means of conflict 

resolution.  

 

GYM ATTIRE 

Students need to wear sneakers, shorts or sweatpants and a T-shirt 

underneath school clothing on gym days.  Physical education classes will 

vary from class to class; therefore, teachers will inform parents of which 

days a child has gym class.  
 

 

H 
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HEALTH SERVICES ILLNESS/INJURY 

Health services are provided by and under the direction of a School 

Heath Aid, every day to help our students. A Registered school nurse is 

also in the school building two days each week. The Nurse’s Office is 

always on call for consultation and emergency care.  
 

SPECIAL HEALTH CONCERNS 

It is important for parents to inform the school nurse of special health 

conditions that may be a concern or necessary emergency care at 

school. The nurse will share the information with other staff members on a 

need-to-know basis. To decrease the spread of potential communicable 

diseases, students exhibiting symptoms of impending or contagious illness 

will be sent home from school. Factors considered before sending a 

student home are the effect of symptoms on their ability to be productive 

at school and/or a temperature of 100 degrees or greater. Students may 

not return to school if, during the previous 24 hours, they exhibit any of the 

following symptoms: (1) a temperature of 100 degrees or greater, (2) 

vomiting or diarrhea, (3) an unusual or unexplained rash, (4) persistent 

cough, or (5) ongoing symptoms of discomfort or immobility from an injury. 

Students with communicable diseases must have a release from their 

doctor to return to school. 

 

HEALTHY SNACKS AND LUNCH 

It is important that students bring healthy foods to school.  Students are 

not permitted to bring glass bottles, soda, or energy drinks. Due to food 

allergies (known and unknown) sharing of food is highly discouraged.   

 

HOME BAKED GOODS 

It is the policy of the RCSD not to accept home-baked goods to be 

shared with our students.  This is based on the recommendation of the 

Monroe County Health Department to guard against the spread of 

bacterial infections. 

 

HOMEWORK POLICY 

Montessori Academy staff values the involvement of parents in their 

child’s education and believes that homework should provide students 

with practice of skills learned and reinforce or enrich concepts of the 

week’s learning targets. Homework should be given every night/week 

based on the RCSD guidelines below.   
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 Grade Level Guidelines 

Kindergarten 15 minutes /day 

Grade 1, 2, 3 20-30 minutes /day 

Grade 4, 5, 6 30-60 minutes /day 

 

 

I 
 

IMMUNIZATIONS 

In compliance with state law, all children must have a complete up-to-

date immunization record on file in the school office. This includes proper 

immunizations for measles, mumps, rubella, diphtheria-tetanus -pertussis 

(DPT), hepatitis B, polio, and varicella (chickenpox).  If a student does not 

have all of their immunizations on file, that child will not be allowed to 

enter the school building until he/she does. 

 

INJURY/ILLNESS  

Children may become ill or injured at school.  The child may be sent to the 

health office as a first step.  If your child is treated for an injury or illness at 

school, the nurse will contact you by phone or email explaining what 

happened and what to do.  Depending on the nature of the illness/injury, 

a parent may be asked to pick up the child from school.  If your child is ill, 

he/she should remain at home to avoid spreading the illness to others. 

If a child needs medical attention beyond what can be provided at 

school the nurse will call the parent/guardian.  Parents should provide the 

school with work and home phone numbers as well as the name and 

number of someone else who can be called in case of an emergency. 

In the case of a serious emergency, your child may be transported to the 

hospital in an ambulance with an administrator or a teacher.  Parents will 

be notified immediately. 

 

INSTRUCTIONAL TECHNOLOGY 

The use of technology has greatly enhanced the educational 

opportunities and learning potential for students. However, due to the 

accessibility rights of any organization or publication to provide Internet 

information, inappropriate, vulgar and/or offensive material may be 
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programmed. The school does not condone such information and 

extreme caution must be taken as to the appropriateness of information 

accessed by students. The school will provide adequate group supervision 

and appropriate instruction, but it is the student’s responsibility to utilize 

instructional technology in an appropriate manner. 

 

INTERNET USAGE AND SITES  

To use the Internet at school, students and their parents must sign an 

Internet usage agreement and return it to the classroom teacher. 

 

The following is a list of Internet sites that offer extensive information about 

education: 

 

Rochester City School District https://www.rcsdk12.org/ 

 

New York State Education 

Department 

https://www.nysed.gov/ 

 

  

L 

 
LIBRARY 

We have a library at Montessori Academy.  All children will be able to 

check out books. Parents are encouraged to visit the public library with 

their children on a regular basis.  The public library has many programs 

that would be of benefit to the entire family. If your child does not have a 

library card, we strongly encourage you to sign up for one. 

 

LOST AND FOUND 

During the school year, many articles of clothing, as well as book bags 

and other things that belong to children, are found with no way to identify 

to whom they belong.  These items are taken to the lost and found area. 

Please put your children’s names in or on their belongings. At the end of 

the school year, any unclaimed items will be discarded or donated.  

 

LUNCH 
 

The Rochester City School District Food Services Department participates 

in the United States Department of Agriculture National School Lunch and 

Breakfast Programs.  Meals are available at no cost to every student in the 

district.  

 

https://www.rcsdk12.org/
https://www.nysed.gov/
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Students bringing their lunch to school should not share food.  It is 

suggested that lunches be a healthy and not just consist of snacks and 

chips. Students who bring drinks may not bring power drinks or soda. If 

they bring a drink to school, it must not be in a clear container. 

 
M 
 

MEDICATION 

We realize that many chronic or acute health conditions require that 

medicine be given during school hours. However, whenever possible, 

please try to schedule medication to be given at home.  
 

It is mandatory that a Student Medication Form be completed and on file 

in the school nurse's office before medication can be dispensed. 

Prescription labels must include:  

● The student’s name. 

● The current date 

● Name of the medication with specific instructions regarding 

administration of prescribed over the counter medications. 

● Specific dosage and time 

● Name of physician 

 

Medication to be administered through the school nurse's office must be 

delivered to the school by a parent/guardian or designated adult. One 

month’s supply of medication will be allowed to be stored at school. The 

school staff can administer both prescription and non-prescription 

medication provided the proper forms, signed by both the parent and 

doctor, are on file at the school. 
 

It is illegal for elementary students TO CARRY MEDICATION OR STORE IT AT 

SCHOOL. For safety reasons, medication is kept in a locked cabinet in the 

school nurse’s office and is dispensed only by authorized school 

personnel. If morning medication is missed at home, the parent will need 

to bring the medication to school and give it to the child. Due to safety 

and legal issues, the school staff does not dispense missed medication. 
 

If you have questions regarding our medication policy or special concerns 

about your student’s health care, please contact the school. 

 

MONEY  

We ask that children not carry money to school unless they will be making 

a payment towards a field trip.  Large sums of money should never be 

sent to school with a child.  Children should be instructed by their parents 
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not to give money to other students or to accept money from another 

student. If a child is found to have a large sum of money, parents will be 

notified,  
 

 

N 

 
NURSE 

If you have any questions about the procedure for your child to receive 

medication in school, please refer to the section on medication.  Please 

call:   325-0935 ext. 1010 
 

 

O 

 
OFFICE PROCEDURES 

Office hours are 7:30 a.m. to 3:00 p.m. The main office can become a 

busy place at times, so patience is requested when in need of assistance. 

An important goal of Montessori Academy is to greet visitors with the 

utmost respect and courtesy with each visit. We ask that the same 

interaction be on the side of the visitors as well. The main office staff can 

help with verification of enrollment, transportation changes, contact 

information changes, report card requests and to schedule an 

appointment with a teacher or an administrator. Should you need to 

speak directly to your child a message will be delivered to that child 

classroom to call back immediately. The office cannot transfer calls to the 

classroom during the instructional day.  

 

 

OPEN HOUSE 

Open House is an opportunity for parents to come into school to meet 

their child’s teachers, see their child’s classroom, learn about the 

curriculum, and become familiar with the school.  A sign-up sheet for 

future conferences will be available during Open House. 

 

P 
 

PARENT COMPACT 

Approved by school-based planning team members, this is an agreement 

(web address below) that allows us to understand our commitment to our 

children. This is required by Title II Office of Parent Engagement. 
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https://www.rcsdk12.org/domain/15586 

 

PowerSchool PARENT Portal 

The PowerSchool Parent Portal is designed to improve communication 

between school and home to support student achievement.  Through this 

secure online system, you will be able to check your child’s academic 

progress.  PowerSchool Parent Portal includes homework assignments, 

report card attendance, the ability to communicate with your child’s 

teacher, and more.  Use the below link to register online. Please contact 

Montessori Academy’s parent liaison if you have any questions.  

 

www.rcsdk12.org/powerschool 
 

 

PARENT TEACHER ORGANIZATION 

The PTO is an active organization which supports families. Parents, 

caregivers and school staff meet monthly and will hold monthly activities 

for all to enjoy. Contact the parent liaison for more information. 

 

PARENT/TEACHER COMMUNICATION FOLDER 

Each child will go home with a folder that will contain important school 

information, such as flyers and newsletters.  This is one of several ways we 

keep in touch with our families.  Homework Assignments are also located 

in this folder.  Be sure to check this folder daily. 

 

PARENT/TEACHER CONFERENCES AND REPORT CARDS 

Report cards are sent home quarterly (November, January, April, and 

June), except for kindergarten, who sends reports three times each year. 

Parent/teacher “conferences” are scheduled with all parents near the 

beginning of the year. These conferences are designed for parents to 

share with the teacher what they know about their child and for the 

teacher to ask a variety of questions to get to know each student as well 

as possible. In January, another set of parent/teacher conferences are 

scheduled. These conferences are more traditional in nature, with 

teachers sharing what students have learned thus far, celebrating 

successes, and discussing what still needs to be worked on during the 

remainder of the year. Conferences can be scheduled at any time 

throughout the year if needed. 
 

If you have a question, a concern, or simply feel the need to speak with 

your child’s teacher, please call and set up an appointment. If there is a 

problem, please speak with your child’s teacher and give them the 

https://www.rcsdk12.org/powerschool
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opportunity to address your concern. The principal is here to help as well, 

but it is proper to approach the teacher first. 

 

PARTIES 

Parents wishing to bring refreshments to the classroom for their child’s 

birthday should make arrangements  with the classroom teacher first. Per 

district policy, only store-bought food may be brought to parties.   

 

PARKING 

Parent parking is located near Exit 11. Parents may also park on Congress 

Ave., near Exit 1, to sign students in or out. If you are bringing your child to 

school or picking them up after school, we ask that you do not park on 

Virginia Ave as this is for buses and emergency vehicles only.  Parking is 

also available near Exit 9.  Please do not allow your children to walk 

through the parking lot by themselves.  Your child’s safety is our greatest 

concern. 

 

 

PHOTO RELEASES 

In publicizing the achievement of its students, the district often invites the 

news media to cover activities in its schools. District staff and approved 

partner organizations also may photograph and videotape students for 

purposes of promoting student achievement. Photos and videos of 

students may be used in communications including the district’s website 

and “Students First” TV show, among others. 

 

Parents and guardians should complete an opt-out video/photo form if 

they do not want their child’s photo and/or video image to be used for 

promotional purposes. The form is available at your child’s school and on 

the district’s website, www.rcsdk12.org, on the Parents & Students tab, 

Forms section. Return the completed form to your child’s school.  

 

PLAYGROUND 

Teachers take their classes to the playground for supervised recess 

throughout the school year. Please make sure that your child is prepared 

with closed toed shoes and a jacket for time outside om the playground.  

 

PHONE CALLS 

To minimize disruptions during instructional time, all phone calls will be 

connected to voicemail from 7:30 a.m.-2:00 p.m. daily.  Staff will be 

instructed to check their voicemail at the end of the day.  Please do not 

leave a message on a voicemail regarding pick-up. You may give this 
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information to the office staff to ensure the message is received in a timely 

fashion.  

 

PRE-K SPECIALIZED SERVICES 

Forms will need to be requested from the Early Childhood Department by 

the parent.  Referrals for evaluation can only be made by a parent. 

Parents need to contact the Pre School office by calling 262-8140.  

Parents will be sent the appropriate forms that need to be completed 

and returned.   

 

 

 

 

R 

 
REGISTRATION 

All school registrations take place at the Placement Center at 131 W. 

Broad Street.  Early registration is available from January through March 

for upcoming siblings. For further information regarding the registration 

process, you may call the Placement office at 262-8241. 

 

REPORT CARDS 

Report cards for K—6 students are sent home four times during the school 

year (November, February, April, June). Pre-K 3 and 4 receive a checklist 

twice during the school year (February and June). The report cards vary 

by grade level.  Your child’s teacher will review the format of the report 

card with you at Open House.  It is important that you sign the report card 

envelope to indicate receipt and return it to the teacher.  You may keep 

the report card.  Report cards are filed in the child’s cumulative record at 

the end of the year.  

RETENTION GUIDELINES 

Retention of a student in a grade for a second year is rare. A variety of 

criteria must exist for a student to be a good candidate for retention. We 

use a retention scale, which provides quantitative data and gives us a 

good idea if retention should be considered and discussed further. Our 

school has procedures that teachers are expected to follow when 

considering retention. This process involves the parents, a team of 

teachers, support staff, and our principal. Retention is no small matter and 

must be used judiciously. 

 

S 
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SCHOOL BASED PLANNING TEAM (SBPT) 

SBPT is responsible for reviewing student performance, setting goals for 

academic improvement, and designing a program for the school to meet 

those goals. Parents are required to be a part of the team at their child’s 

school and to work with the principal and teachers in developing the 

school’s improvement plan. If you are interested in serving on this team, 

please contact our principal. 

 

STAFF 

An exemplary school operates on the belief that a school can only be as 

good as the personnel it employs. Therefore, the faculty and staff are 

committed to recruiting, training, and retaining individuals with 

exceptional expertise in elementary education. 

In such a school: 

• The staff is involved in the selection of new teachers and new staff 

members receive a building orientation, mentor, and grade level 

support to foster a successful experience. 

• All staff demonstrate their support of and commitment to the 

school's mission, vision, and beliefs. 

• All staff set high expectations for student achievement and work 

collaboratively to create conditions that promote student success. 

• All staff model the importance of lifelong learning through their 

commitment to ongoing professional development. 

• All staff commit to open and honest communications with parents 

and guardians. 

• All staff are involved in decision-making and commit to a 

collaborative culture. 

• All staff are committed to providing a rigorous academic program 

and providing a successful learning experience for all students. 

• All staff understand the importance of modeling respect and 

appropriate interpersonal skills. 

 

 

STUDENT EXPECTATIONS 

The effectiveness of any school is assessed based on the achievement, 

character, and conduct of its students. In an exemplary school, students: 

• Achieve at high levels and constantly learn and grow. 

• Accept responsibility for their learning, decisions, and behavior. 

• Develop skills to become self-directed learners as they transition 

from kindergarten through sixth grade. 

• Become actively engaged and give their best effort to academic 

and extracurricular pursuits. 
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• Behaves in a way that contributes to a safe and orderly 

atmosphere and ensures the rights of others. 

 

STUDENT RECORDS (Cumulative Record)  

This record is considered confidential, but as a parent, you have the right 

to review it with an administrator. The types of information included in the 

cum record include report cards, attendance, test results, health and 

immunization records, a copy of the child’s birth certificate or adoption 

papers and in some cases, an individual education plan (IEP). 
 

 

T 

 
TARDINESS 

Students are considered tardy at Montessori Academy if they are not in 

their classrooms by 7:45 am each morning.  

 

TESTING  

Students’ progress, in K-6th, is measured with district-based benchmark 

exams titled i-Ready Diagnostic and Common Assessment. These 

assessments are administered three times a year in the areas of 

mathematics and literacy. Each Spring, New York State Exams are also 

required for students in grades 3-6 in ELA, Math and Science.   

 

TEXTBOOKS AND SCHOOL SUPPLIES 

Textbooks and workbooks are furnished in all grades free of charge. A 

school supply list is available upon request and on our school website. 

 

TRANSPORTATION  

Children who live more than 1.5 miles from the school qualify for 

transportation.  Exceptions to this rule are student’s disability or parent 

disability.  All pre-school children are bused regardless of mileage from 

school.  

 

If your child takes a bus to and from school, they will be put on the bus at 

the end of the day unless a written note, signed by the parent, has been 

given to the teacher prior to the end of the school day. A call to the 

office must be placed no later than 1:30 daily. 

Any child who refuses to get on the bus or misses the bus, must be picked 

up by the parent.   
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Instructions for transportation changes are detailed under “Office 

Procedures”.  Parents must provide transportation during the time 

awaiting a change in bus.  

 

When students ride the bus there is a RCSD Transportation Code of 

Conduct that must be followed for both physical and social-emotional 

safety as students travel to school and from school. Any violation could 

mean suspension from the school bus resulting in parents  providing 

transportation to and from school for the duration of the suspension.  

 

 It is important for parents to understand that they are responsible for their 

child’s safety and supervision prior to boarding the bus each morning and 

after the child gets off the bus each afternoon. For more information, call 

the Transportation Department at 336-4000. 

 

U 

  
UNIFORMS 

All students are expected to be in school uniform beginning on the first 

day of school.  

Tops: light blue blouses, navy sweaters, school t-shirt 

 Bottoms:  Navy blue, khaki or black skirt/jumper/slacks 
  

P.E. Days-All students need sneakers.  Additionally, students will need 

shorts and tee-shirts.  

 
V 
 

VISITORS 

Parents and other visitors must report to the main office when visiting 

Montessori Academy. You will be given a visitor pass to wear while you 

are in the building. This policy is enforced to ensure the safety of your 

children. If you are in the building without a Visitor Pass, staff members will 

ask you to report to the main office to check-in. 

Parents should proceed to the main office when coming to pick up their 

children during the day. Students will be released to adults whose names 

are registered in the office. The adult must sign a child out in the main 

office before they can leave the school building.  

VOICE MAIL 

To prevent disruptions to instruction, all phone messages for teachers are 

put into voicemail during school hours. It is our expectation that teachers 
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will reply to all voicemail within 48 hours. In an emergency, the principal or 

secretary will determine the severity of the issue and relay information 

accordingly.  

 

VOLUNTEERS 

Parents are involved in many ways and are an integral part of the 

educational program. All volunteers must submit to a background check 

prior to working with children. This is designed to ensure the safety of our 

students.  

 

CODE OF ETHICS FOR VOLUNTEERS 

The teacher must be recognized as the person in charge and the 

one to whom the students owe their primary attention. 

 

A volunteer…. 

● keeps confidentiality.  

● conducts themselves in a professional manner and do not discuss 

information about a child with anyone other than the teacher. 

● is reliable, dependable, and prompt.  

● contacts the school if you need to be late or absent. 

● is neat in appearance and sets a good example for the students. 

● is patient with students and is there to help? 

● shows personal concern for students. 

● helps to broaden the horizons of the students by being concerned, 

helpful, and friendly. 
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