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SCHOOL DISTRlCT

“APPLICATION FOR STIPEN

* FOR TEACHING A NEW CLASS

SCHOOL YEAR:

NAME OF CLASS:

SEMESTER YEAR LONG

SIGNATURE:

ADMINISTRATOR SIGNATURE: DATE:

APPROVED DENIED

REASON FOR DENIAL (IF APPLICABLE):

CUSICK SCHOOL DISTRICT!
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Building maintenance director along
with principals and superintendent will
prioritize work orders and ensure all
supplies and services required to

Employees are encouraged
to note maintenance work

needed and to submit
work order requests to our

building maintenance director. complete work orders are within the budget.
DATE:
BUILDING (Check one):
[ ] ELEMENTARY [ ] HiGH scHooL [ ] A AND sHOP [ ] apAM WYKE GYM
ROOM #:
REQUESTED BY:
AUTHORIZED BY:

WORK REQUESTED: (BE SPECIFIC)

FOR MAINTENANCE OFFICE USE ONLY
COMPLETION DATE:

|
|

THANK YOU FOR HELPING KEEP CUSICK SCHOOLS
SAFE, FUNCTIONAL, AND THRIVING!

COMMENTS:

COMPLETED BY: \







A CUSICK XY

% SCHOOL DISTRICT % SUPPORT OUR STUDENTS!

A. REQUEST FOR PRE-APPROVAL OF FUNDRAISER (AT LEAST TWO WEEKS PRIOR TO FUNDRAISER)

Name of Fund Raising Activity: o2 Class Account #:

intended Use of Proceeds:
Estimated Revenues: $§ 3 = Estimated Expenses: $
Estimated Revenue—Estimated Expensee = Estimated Profit: $

Will the fundraiser be held for the benefit of an organization outside the district? [J Yes [J No
If yes, please attach a copy of the name, address and phone number of the organization

Dates of the Fundraiser:  Start: End:
Team/Club Leader (student): ASB Bookkeeper (staff):

(Signature/Datae) (Signature/Data)
Coach/Class Advisor (staff): Principal's Pre-Approval:

(Signature/Date) (Signature/Date)

B. | STEPS FOLLOWING APPROVAL: REQUEST MUST BE APPROVED BEFORE EVENT CAN TAKE PLACE.

1. Take this form to ASB meeting for approval:

As of , the ASB Council, by a _ vote, here by approves this Fund Raising Activity.

ASB President or Treasurer: ASB Advisor:
(Signature/Date) (Signature/Dats)

2. Give the original approval form to District Accountant/ ASB bookkeeper, keeping copy for class.
3. Order all needed materials or supplies with a Purchase Order through ASB bookkeeper.

4. f needed, complete a Contract with vendor after obtaining Purchase Order approval.

5. Request a cash-box from the ASB bookkeeper (if needed).

6. Conduct fundraiser, monitoring all cash and goods. Inventory should be kept for goods being sold.

7. Obtain appropriate record keeping forms from ASB bookkeeper (all forms must accompany money).

8. Turn all money INTACT into ASB bookkeeper for deposit. Do not take expenses from money collected.

o

C. ACCOUNTING SUMMARY OF FUNDRAISER
1. Anticipated Revenue (amount you should have collected based on actual sales):

$
2. Total Actual Revenue Received: $
3. Total Cost of Goods Sold (your cost for items sold): ) =
4. Other Expenses (decorations, supplies, etc.): S
S $
6 $

Total Expenditures: {line 3 plus line 4)

Net Profit (loss): (line 2 less line 5)

o

7

D. FINAL APPROVAL OF RECONCILIATION

| hereby certify that the above accounting information is complete and accurate:

Team/Club Leader (student): el ASB Bookkeeper (staff): =
(Signature/Date) (Signature/Date)
Coach/Class Advisor (staff): Principal:
(Signature/Date) (Signature/Date)
ASB Advisor:

(Signature/Date)

PLAN AHEAD. STAY ORGANIZED. THANK YOU FOR SUPPORTING
MAKE YOUR FUNDRAISER A SUCCESS! OUR STUDENTS AND SCHOOL'









