
Naviance and 
Your College 
Applications



1 
Accessing 
Naviance
Getting Logged In



Start at the WLHS Website



Choose “student” and login



You’re in!



2 
Add Your 
Colleges
There are two ways:

Match to your Common App 

and/or

Manually add your schools



From the tabs across the top of the tool, 
choose Colleges ->
Apply to College -> 

Colleges I’m Applying To



If you are using Common App (CA), 
then you need to match

your CA to Naviance



If you are applying directly to a college 
and/or using the UC/Cal State portals, 

then you need to manually add your 
schools to Naviance.  



Search for the college name.
Pay attention to details!   Some schools 

have numerous entries.  



Add the college and request 
Initial Transcripts.  



3 
Requesting 
Transcripts



If you need to add more 
transcript requests, choose 
Manage Transcripts



Add the Transcript Request



Choose “Initial” transcript 
and submit!



4 
Requesting 
Letters of 
Recommendation
From Teachers, Counselors and Outside References



Before you get started, 
please make sure that you 
have referenced this 
checklist.   

Letter of Recommendation Process



Letter of Recommendation Process

The Checklist!



Letter of Recommendation Process

Once you have spoken to your 
recommender, you need to put the 
request in Naviance. 



Letter of Recommendation Process

Add the teacher and schools where 
you want request sent.  



You have 
resources!   
Mrs. Jordan and 
your Counselors 
can help, just ask! 


