*

ANN & NATE

ving (1L
cademy

Opportunity Statement
Director of Enrollment Management
Ann & Nate Levine Academy
Dallas, Texas

Ann & Nate Levine Academy, an inclusive Jewish day school in Dallas, TX, seeks a dynamic,
entrepreneurial and relationship-driven Director of Enrollment Management to lead all aspects
of student recruitment, admissions, enrollment and retention. Reporting directly to the Head of
School, the Director serves as a visible ambassador of the school and a key member of the
school leadership team.

The role requires strategic thinking, professionalism, warmth and a deep commitment to
Jewish education. The ideal candidate thrives on connecting with people, manages complexity
with ease, commits deeply to the mission of the school and enjoys working in a close-knit,
creatively energetic educational environment.

Levine Academy provides a nurturing, values-based education to children from early childhood
(3 months) through 8th grade emphasizing excellence in all aspects of school life. The
community comprises the full spectrum of Jewish affiliations, the unaffiliated, many
nationalities, and a diversity of socio-economic backgrounds.

Duties and Responsibilities

Enrollment Management

e Design and execute a comprehensive recruitment, enrollment and retention strategy
with a focus on the school’s key transition years of Early Childhood to Lower School and
Lower School to Middle School

e Set bold admissions and enrollment goals and develop creative and innovative
recruitment and retention strategies to achieve them

e Partner closely and collaboratively with school leadership, faculty and staff to achieve
admissions and enrollment goals

e Develop and implement effective and efficient processes that support all aspects of
enrollment management including the tracking of admissions data, and enrollment and
retention trends

e Collaborate with the Business Office to manage new student enrollment and the re-
enrollment process

Learn. Grow. Belong.
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Admissions & Outreach

Cultivate meaningful relationships with prospective families, current families, alumni,
Jewish community partners, Jewish and independent area schools, and educational
consultants

Attend Jewish community partner events, which includes evening and Sunday events,
to raise the school’s profile

Partner closely with Early Childhood (EC) leadership to cultivate relationships with EC
families and ensure a strong pipeline to K-8

Work collaboratively with the communications and marketing team to tell the story of a
Levine Academy education

Plan and implement recruitment events and programs to build an enrollment funnel
Lead and manage the admissions process from initial inquiry through enrollment and
matriculation

Oversee the onboarding process for newly enrolled families to ensure a smooth and
positive transition into the Levine Academy community

Strategic Leadership

Strive to embody the mission and values of the school and model them to others
Provide regular updates and insights to senior leadership and the board of trustees on
enrollment trends

Fully engage and actively participate in school events to build community ties and be
able to tell the story of a Levine Academy education

Participate in institutional strategic initiatives and special projects

Qualifications

Preferred experience in admissions, enrollment, advancement, sales, marketing or
another relationship-driven field

Exceptional written, verbal and interpersonal communication skills

Proficient in the use of software management systems

Superior organizational skills with attention to detail

High level of discretion and professionalism

Bachelor's degree required

To Apply
Send a cover letter and resume to Anita Lawless, Director of Human Resources, at

alawless@levineacademy. Please include the job title in the subject line.

Learn. Grow. Belong.
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About Ann & Nate Levine Academy

Ann and Nate Levine Academy is a values-focused school providing a nurturing Jewish
environment emphasizing excellence in General and Jewish Studies for students in Preschool (3
months) through 8th grade. Levine is an inclusive, dynamic community comprising the full
spectrum of Jewish affiliations, the unaffiliated, many nationalities, and a diversity of socio-
economic backgrounds.

Ann and Nate Levine Academy believes that each individual is entitled to equal employment
opportunity without regard to race, color, religion, creed, gender, sexual orientation, national
origin, age, disability, genetic information, veteran status or any other characteristic protected
under federal, state, or local anti-discrimination laws. Levine Academy’s equal employment
opportunity practices extend to recruitment, hiring, selection, compensation, benefits, transfer,
promotion, training, discipline, and all other terms, conditions, and privileges of employment.

Non-Discrimination Policy

Ann & Nate Levine Academy is an equal opportunity employer. We are committed to an
inclusive, welcoming community, where all are accepted and treated with respect. Levine does
not unlawfully discriminate in employment opportunities or practices on the basis of age, race,
color, gender, sexual orientation, gender identity, disability, religion, veteran status, national or
ethnic origin, or any other basis prohibited by applicable law.

Revised August 2026
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