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Regional School District 17 Vision of the Graduate

Demonstrates
Respect
Empathy &
Kindness

Displays
Character Contributes
Courage & Productively
Integrity

Maintains a
Communicates Growth
Effectively Mindset

A graduate of the RSD17 School District is a compassionate critical thinker,
who collaborates to solve problems, and is prepared to contribute to improving our world.

Contribute Productively includes the ability to:

e Take control of one’s learning by planning and organizing oneself to complete tasks

e Demonstrate independence and initiative in doing one’s best work

e Collaborate positively on a team project or shared endeavor

e Seek leadership or take a supportive role wihtin a group in a manner that works best for oneself, others and the outcome
e Think creatively and flexibility to design and develop innovative solutions, strategies, and outcomes

Think Critically includes the ability to:

e Inquire and formulate questions to gather information and expand upon ideas

e Research and distill information from reliable resources representative of multiple perspectives
e Evaluate information for credibility, bias, and point of view

e Analyze and interpret information and data to generate solutions to problems

e Reflect upon the accurace or viability of solutions or conclusions

Communicate Effectively includes the ability to:

e Construct, refine, and present arguments supported by evidence
e Actively listen to understand and interpret the ideas and reasoning of others
e Use a variety of verbal, written, or visual methods appropriate for the message and audience

Maintain a Growth Mindset involves believing in oneself, having an open-mind, and demonstrating perseverance and resilience.
Examples of demonstrating a growth mindset include:

e Apply sustained effort to understand concepts, acquire skills, and achieve one’s greatest potential
e Reflect upon feedback or mistakes as opportunities to adapt and improve upon learning

e Show determination to accomplish one’s goals

e Explore ideas to expand thinking

e Encourage a growth mindset in others

Demonstrate Respect, Empathy, and Kindness involves caring for and showing compassion for oneself and others.
Examples include:

e Seek to understand one another’s experiences, circumstances, and perspectives

e Embrace diversity and recognize the value of all persons by promiting equity and inclusivity
e Maintain self-respect and advocate for oneself and others

e Bekind and act to enhance the climate of our schools and community

Display Character, Courage, and Integrity involves having confidence in oneself to make sound decisions. Examples include:

e Do the right thing, even when no one is looking

e Take the initiative to provide or seek help for oneself or others

e Stand up for oneself or others when faced with unkind, disrespectful, or discriminatory behavior

e Actively engage in discourse that addresses difficult topics or situations to improve conditions for all
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HKHS Core Values, Beliefs, & Learning Expectations
Approved 2018

We believe that every member of our community has value. We believe in the power of intellectual
curiosity, global responsibility, and personal integrity. We believe in developing the knowledge and
skills essential to healthy and productive lives.

HKHS Learning Expectations

In a variety of contexts for a variety of purposes, students will:

Demonstrate personal responsibility, character, cultural understanding, and ethical behavior;
Communicate clearly and effectively in order to express ideas and connect with others;
Investigate, evaluate, and apply information;

Work both independently and collaboratively toward a specific outcome;

Demonstrate creative, innovative, and reflective thinking.
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Preface

This handbook is written for our students and their parents/guardians. It contains required and useful
information. It cannot completely communicate all of the policies and regulations of Regional School
District 17 and is designed as a general guideline and resource for students and their families. This
information is also available at www.rsd17.org.
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ATHLETICS + CO-CURRICULAR ACTIVITIES

Co-Curricular Program Overview

Co-curricular activities refer to any school activity outside the regular classroom experience. These
activities are considered an integral part of the school’s educational program and are limited only
by student and faculty interest. Any student legally enrolled in Regional School District 17 is eligible to
participate in any co-curricular activity. Any student who is not attending school in Regional School
District 17 is not eligible to participate in any co-curricular activity. Such activities supplement the
curriculum and participation is a privilege, not part of the right to school accommodations. The
administration reserves the right to establish conditions for participation in such activities. Students
may not participate in any school event, practice, performance, contest, or activity while under
suspension or expulsion. Additionally, students may not appear at a school activity on or away from
school grounds while suspended or expelled.

Co-Curricular Program Goals

1. To foster academic and performance achievement in students by building self-discipline,
positive work values, and a commitment to personal excellence.

2. To develop the desire to continually improve by diligently practicing skills and by consistently

adhering to desirable work habits.

To accept and to respect the advisor's and/or coach’s authority.

To accept that personal desires may need to be placed below the objectives for the activity,

club, or team. Loyalty to fellow participants and placing “the good of others” above personal

aspirations are essential.

To respect others by developing emotional control and a cooperative spirit.

To generate school spirit by displaying good citizenship and a positive attitude.

To develop positive feelings about co-curricular activity.

To stress the importance of proper preparation and how if relates to personal achievement,

fitness, and health habits.

9. To abide by the Code of Conduct and thus serve as a positive role model for others.
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Co-Curricular Eligibility

Only students legally enrolled at HKHS is eligible to participate in any co-curricular activity.
Participants must:
1. Abide by the Code of Conduct, Attendance, and Disciplinary Policies.
2. Students may have no outstanding UFOs [Unfulfilled Obligations]
3. Hold different executive/leadership positions in the event that they are leaders in multiple co-
curricular groups, clubs, or societies.
4. Follow rules of student interscholastic activities governed by the Connecticut Interscholastic
Athletic Conference [CIAC] regulations.



Minimum CIAC Academic & Eligibility Requirements [Please note: HKHS requirements are higher
in some cases]

In accordance with the CIAC you are NOT eligible if:

e You are not taking at least four [4] units of work or its equivalent. [Rule 1.B.]

e You have not passed at least four [4] units at the end of the last regular marking period as of
the official day that grades are issued, with the exception of fall eligibility. [Rule . A/]

e You are nineteen [19] years of age; Student-athletes will be allowed to compete up through
their 19th birthday, however, if their 20th birthday falls during a season, the student-athlete will
not be allowed to start or compete during that season and all eligibility will cease. [Rule I1.B.]

¢ You have changed schools without a change of legal residence; [Rule II.C.]

¢ You have been in attendance for more than eight [8] semesters [A student has eight [8]
consecutive semesters or four [4] consecutive years of eligibility from the date of entry into the
ninth grade to be eligible for interscholastic competition]. [Rule II. B.]

e You play or practice with an outside team in the same sport while a member of the school
team after the first scheduled game in any season; [Rule II.E.]

The exception to Rule IL.E. shall be:
e Participation in parent/guardian + student tournaments and caddy tournaments.
¢ Swimming, tennis, gymnastics — a pupil may practice but not compete with a non-CIAC team
or as an individual during the season as long as such practices do not interfere with or replace
member school practices.
o You play under an assumed name on an outside team; [Rule II.F.]
o You receive personal economic gain for participation in any CIAC sport. [Rule II.F.]
o Your work habits or conduct both in and out of school are such as to make you
unworthy to represent the ideals, principles, and standards of your school

Participation in Athletics & Co-Curricular Activities

Students will abide by all CIAC rules and regulations. In addition, students must maintain a “C"
average and pass all subjects in order to be eligible to participate in athletics and co-curricular
activities. Students on academic probation or who are ineligible must appeal to the Principal in order
to continue participation in athletics. Only one appeal will be granted per academic year.

"C" [2.0] Average: determination is made without weighting of grades according to whether they
are honors or college prep. All courses are included in this determination. Academic eligibility is
determined each quarter. Students lacking the required grades in their classes are considered
automatically ineligible as of the school’s report card issue date unless and until their appeal is
granted. Eligibility appeals required to play a fall sport [i.e. as a result of fourth quarter grades the
prior year,] must be sought and granted in order to begin practice/play in August. Each appeal will
be considered on an individual basis, i.e. documentation of prolonged iliness, a student working to
potential but unable to maintain a passing grade.

Selection Process

The advisor or coach will share the criteria for selection and membership in advance. The coach will
describe how student-participants will be selected and will offer advice to the candidate that will, if
followed, lead to improvement. If asked, the advisor or coach will inform each student of the reasons
for the decision to eliminate the participant. Appeals by the student or parent/guardian regarding
initial selection to a co-curricular activity may be made directly to the advisor or coach. The decision
is regarded as final but objections regarding team selection may be filed with the Athletic Director.



Co-Curricular Attendance Policy

In order to participate or perform in any co-curricular activity, a student must know and abide by the
following:

1.

3.

4.

The participating student must attend school and regularly scheduled classes on the day of
any activity. A minimum school day for this purpose requires attendance of five hours with the
student reporting to school no later than 9:10am and present for the remainder of the school
day. Students not present in school on a Friday before a weekend event generally will be
unable to attend that event. Exceptions to this rule may be granted by the administration in
emergency or highly unusual circumstances.

If a student is unable to participate in PE class on a particular day due to a medical excuse,
the student may not participate in any athletic activity on that particular day. Unexcused
absences will result in the student being suspended from any school activity on that day or the
next day.

Failure to report for a scheduled practice, performance, or contest without being excused
may result in suspension or dismissal from the activity.

Students with significant family or religious obligations are not required to attend practice held
on a Saturday, Sunday, or religious holiday. If a student is unable to attend a weekend
practice, as a courtesy, the student should inform the advisor prior to the event, performance,
or practice. Events or practices scheduled for Sunday may not begin before 1:00 pm

Practices & Rehearsals

Atftendance is required at all practices, rehearsals, performances and contests unless the advisor
or coach excuses the student-participant. Students must recognize that even an excused
absence may lead to established consequences. If an absence of several days is anticipated,
the student must confer with the advisor or coach in advance to understand the possible
consequences of the absence.

Participation on Non-School Teams During the Season

Upon submission of the official roster and eligibility list, a student member may not participate in
practices or games on a non-school team during that season. The team member is expected to
devote the time to the in-season activity and to assighed academic responsibilities.

Co-Curricular Disciplinary Policy

Participation in HKHS activities and co-curricular programs is a privilege and not a right. The privilege
is extended to those students willing to comply with the rules and regulations. Each student will be
required to:

1.

2.

3.

Adhere to the standards and rules established for the activity that may be stricter than those
of students in general.

Adhere to the basic concepts of good citizenship, good conduct, and acceptable behavior
as defined in the school rules.

Display a positive example.

Code of Conduct: Expectations of All Participants

1.

Emphasize proper ideals of ethical conduct, fair play, good citizenship, and emotional
maturity.

Show courtesy and respect to all fellow students, visitors, opponents, chaperones, advisors,
coaches, judges, officials, staff members, and guests, audiences, fans.

Respect the integrity and judgment of chaperones, advisors, coaches, judges, and officials.



4. Achieve a thorough understanding and acceptance of the rules of performance and the
standards of eligibility.

5. Encourage leadership, use of initiative, and good judgment by all the students participating in
school or co-curricular activities.

6. Recognize the basic purpose of school activities and the co-curricular program is to promote
the physical, mental, moral, social, and emotional well-being of all individuals.

7. Keep participation and performance in perspective: outcomes are not a matter of life or
death.

Listed below are basic conduct rules that, if violated, could result in suspension or dismissal from the
activity by the advisor, coach, chaperone, Principal, Assistant Principal, or Athletic Director. Students
are reminded that these rules do not end when activities, practices, and performances conclude or
when a student is off school grounds. Because a situation is not specifically listed below does not
mean it will not receive appropriate disciplinary action. Students are responsible for being fully aware
of all other information in guidelines distributed by advisors, coaches, or school administrators.

¢ Smoking/tobacco/vaporizers/e-cigarettes: Students found using tobacco products, vaporizers
or e-cigarettes [with or without nicotine] will be subject to suspension or dismissal from the
activity. Authorities may be nofified in cases of tobacco possession.

e Acting as a poor school citizen.

o Cutting classes, school, practices, performances, and/or contests.

e Being a negative influence in terms of school/team morale or effort. This includes
insubordination to the advisor, coach, or others.

¢ Not making a sincere effort or complying with eligibility requirements.

e Stealing of any kind.

e Vandalizing or destroying property.

¢ Displaying poor attitude, disrespectful actions, or inappropriate language directed toward
peers, advisors, visitors, competitors, officials, or others.

e Exhibiting any similar behavior that casts an adverse reflection on our participants as a group,
co-curricular program, or is in violation of school rules or the state or federal statutes.

e Students will be automatically suspended from the next regularly scheduled event, contest, or
performance for being ejected from an event.

Behaviors Requiring Disciplinary Action

Students who violate the basic school conduct rules will jeopardize the privilege of serving in
leadership roles. In all cases in which students are suspended and/or expelled, students will be
removed from any/all leadership positions [athletic and non-athletic] for the remainder of that
academic year and may not hold or run for any leadership position during the following calendar
year beginning on the date of the incident.

RSD17 Athletic Policy Regarding Substance Abuse

The RSD17 Administration and Department of Athletics are committed to achieving an environment
free of substance abuse. A student who possesses, uses, distributes, or is in the presence of drugs
and/or alcohol, drug facsimile, spliced wires, or other substances intended to impair normal cognitive
and/or psychological functions at any tfime during the school year will be subject to the
consequences detailed below.



1st Offense for In-Season/Out-of-Season SUBSTANCE ABUSE On or Off School Grounds [for use,
possession, distribution, or in the presence of drugs, alcohol, and/or controlled substances]

e Thirty [30] calendar day suspension from athletics. The student cannot attend practices,
games, or team activities during the suspension. If the season ends before the penalty is
complete, the suspension is carried to the next season in which the student participates.

e In order to return to participation after the 30-calendar day suspension the student-athlete
must:

o Complete a planned assistance program as designated by the school.
o Attend are-entry meeting with their parent/guardian and the Principal, Athletic
Director, and Head Coach to discuss the student’s suitability to return to the team.

e If the suspension runs into the fime in which try-outs are held for another season, the student
may attend try-outs.

e As with certain other disciplinary violations, the student will be removed from any/all athletic
leadership positions for the remainder of that academic year and may not hold or run for any
athletic leadership position for one calendar year beginning on the date of the offense.

2nd Offense for In-Season/Out-of-Season SUBSTANCE ABUSE On or Off School Grounds [for use,
possession, distribution, or in the presence of drugs, alcohol, and/or controlled substances]

e Suspension from athletics for 180 school days.
e Any additional offenses of this category will result in additional 180 school day suspension|s]
perincident.

1st Offense for In-Season/Out-of-Season for Use, Possession, Distribution of TOBACCO [including
smoking, chewing, use of snuff, or e-cigarettes/vaping devices - with or without nicofine]

e One [1] game suspension.
e Loss of leadership in athletics for one calendar year.

2nd Offense for In-Season/Out-of-Season for Use, Possession, Distribution of TOBACCO [including
smoking, chewing, use of snuff, or e-cigarettes/vaping devices - with or without nicotfine]

e Three [3] game suspension.
e Loss of leadership for one calendar year.

3rd Offense for In-Season/Out-of-Season for Use, Possession, Distribution of TOBACCO
[including smoking, chewing, use of snuff, or e-cigarettes/vaping devices - with or without
nicotine]

o Student will not be eligible to participate in athletics for the remainder of the school
year.
e Loss of leadership for one calendar year.

Consequences of Fighting

Any student, who is determined to have precipitated a fight before, during or after a co-curricular
game/event, will be ejected from the game, contest, or performance and barred from the following
three [3] games, contests, or performances. A second occurrence of precipitating a fight will result in
ejection and barring from all future participation in any co-curricular activity for the balance of the
school year, or for one co-curricular season in the same sport/activity, whichever is greater. A third
occurrence will result in permanent prohibition from participation in any sport/activity in the school
system, for a period not less than two years. Penalties will be carried over to succeeding years.



Any student involved in a fight, before, during or after a co-curricular game/event, will be ejected
from the game, contest, or performance and will be banned from the next two [2] succeeding
games, contests, or performances. A second occurrence of involvement in a fight will result in
ejection and banning from the following three [3] games, contests, or performances. A third
occurrence will result in prohibition in any sport/activity for the balance of that school year. Penalties
shall be carried over to succeeding years.

Any student who participates in horseplay and/or other forms of mock fighting during or after a co-
curricular game/event, will be ejected from the game, contest, or performance at the discretion of
the administration or its designee and may be banned from succeeding games, contests, or
performances. If injury occurs, it will be treated as an assault.

Individual Activity Policies

Advisors and/or coaches have the privilege of setting their own conduct rules, and these may go
beyond the school regulations. However, they may not be less restrictive than the regulations
contained in this handbook. Any advisor or coach wishing to incorporate additional or more stringent
team rules not covered by the school’s specific rules will have such rules approved and signed by the
Principal, Assistant Principal [non-athletics], or Athletic Director [athletics]. A copy of the rules will be
distributed to each student. These rules will be signed by each student and the student’s
parent/guardian and returned to the advisor and/or head coach. A copy of the rules will be on file
with the high school. No student can participate in a performance or contest unless their school
acknowledgment form has been returned to the advisor or head coach.

All student participants have a right of due process. Advisors and coaches must provide students with
an opportunity to be heard before deciding on an appropriate action. Penalties for violation of
activity or school rules may vary from a warning to dismissal from the activity. All students may appeal
an advisor’s or coach's decision to the Principal, Assistant Principal or Athletic Director.
Parents/guardians are advised to encourage students to work out their problems with the advisor,
coach, or Athletic Director. If the Principal, Assistant Principal, or Athletic Director believes the nature
of the offense is serious enough to warrant their handling of the case, then it will be up to them to
consider its adjudication and disposition. During a disciplinary hearing, the student and their
parent/guardian may provide information salient to the case. The determination made in the case
shall be final.

National Honor Society [NHS]

Students must be members of the junior or senior class and must have a cumulative weighted
average of 3.7 [A-] in order to be considered for membership in the HKHS Chapter of the
National Honor Society. In addition to scholarship, potential members must meet the highest
standards of leadership, service, and character. A faculty council considers and verifies the
leadership, service, and character qualities of all eligible students for membership selection
into the NHS. Additional information is available in the NHS bylaws.

Building Procedures

1. No one is permitted in the auditorium, seminar room, gymnasium, pool, or weight room except
during a designated practice period with authorized supervision.

2. At no time will individuals or groups allowed to work out while other teams are having an
official practice or contest except under the direct supervision of a coach.

3. Athletes practicing in the gymnasium for one sport will refrain from using equipment not
specifically designated for their sport. Students will not use equipment or supplies that are not
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4.

specifically part of their activity unless advance permission has been granted by the other
advisor/coach.
Activities that are scheduled or “in season” have priority for facility use.

Training Room Procedures & Rules

1.
2.

3.
4. Allreusable materials [i.e., braces, Ace wraps] must be signed out and returned

Athletes in season have priority from the trainer.

The following are not permitted in the training room: cleated shoes, bare feet, sports
equipment, food, beverages, horseplay, foul language.

No supplies or materials are to be taken or used without the approval of the trainer.

Equipment, Supplies, Uniforms, & Locker Rooms

1.

2.

o

0

Participants are responsible for any equipment, supplies, wardrobe, or uniforms issued and for
returning these items in their original condition [allowing for normal wear].

All equipment must be returned at the end of a season or upon leaving the team. Students
may not participate in subsequent sports until all uniforms and/or equipment is returned or until
payment to replace the item|s] has been made. The cost of each unreturned item will be
based on the single unit replacement cost of the item. An “unfilled obligation” will be issued.
School-owned equipment is to be worn only at scheduled practices or contests. However, on
game days, jerseys may be worn to school.

A coach will issue all equipment and/or supplies. At no time may a student be in an
equipment storage area.

Cleats are not to be worn in the building. Students are to remove muddy and/or wet shoes
before entering the school.

Lockers must be locked at all times, including time that a student is in the shower.

Valuables are not to be kept in lockers. Valuables should be left at home. The school is not
responsible or liable for personal property.

Students must refrain from “horse-play” types of behavior in the locker room.

Locker rooms will be cleaned and all articles removed three days after the end of a season.

Bus Travel & Trips

1.

2.

3.

4.

Students participating in a school activity must ride the school bus to/from a
performance/contest.

To ride home from an event with a parent/guardian, the parent/guardian must submit a
request, in writing, to the advisor or coach at least 24 hours prior to the event. [BOE policy
3541.40]

Students may not drive their own vehicles to/from any performance or contest without
permission from an administrator. A parent/guardian must submit the request, in writing, at
least 24 hours prior to the event.

Students are expected to follow all rules and regulations governing safe bus transportation.

Medical Information & Sports Physicals

1.

2.

Student participants are required to have, on file with the school nurse, a current physical,
good for 13 months from the date it was completed [i.e., Nov. 5, 2025 is current unfil Dec. 5,
2026].

The record of the physical must be completed on the official form and signed by a physician
or their designee certifying that the student is physically cleared to participate in co-curricular
activities.

Parental or medical notes indicating a future scheduled appointment will not be honored in
lieu of a completed record of a physical.



4. A student-participant who has a medical excuse for physical education class will not be

allowed to participate in athletic practices or contests during that fime.

Athletic Insurance

The Board of Education provides an athletic insurance policy that may cover students while
participating on school-sponsored interscholastic teams. This coverage picks up after the
parent/guardian’s insurance coverage.

Accident Medical Expense Coverage

Regional School District 17 maintains interscholastic insurance coverage for injuries sustained by
students involved in high school interscholastic activities. To submit insurance claims, refer to the
following:

1.

The insurance policy paid by the Board of Education is secondary coverage which becomes
effective after a parent/guardian’s insurance company has paid its maximum benefit for an
injured athlete. It is the responsibility of the parents/guardians to first submit their student’s bills
for all injuries sustained through sports to their insurance carrier.

After a denial for payment from the parent/guardian’s health insurance carrier, a bill may be
submitted to the school’s interscholastic insurance carrier. Proper forms and information may
be obtained through the Central Office. Consideration for reimbursement under the
interscholastic sports coverage plan will be promptly evaluated by the district’s insurance
carrier. Questions concerning insurance coverage should be addressed to the school nurse or
to Central Office.

Procedures for Treating Injured Student Participants

1.

All injuries sustained while participating must be reported immediately to a member of the
activity's staff or to the athletic trainer. The advisor or coach must file an accident/injury form
with the school nurse within 24 hours of the incident.

Students should not try to treat their injuries without consulting with their advisor, coach or the
trainer. While at away sites, the HKHS trainer and/or medical personnel responsible for
coverage of that site will administer medical freatment. A doctor and/or ambulance is/are
required by league rules for all varsity football contests. An athletic trainer will service all JV
football contests.

The advisor/coach has the responsibility to evaluate all incidents involving their student-
parficipants. In the event a member must be transported for emergency treatment, a family
member, assistant advisor, assistant coach or the trainer will ordinarily accompany the injured
student. A copy of the emergency information form will accompany the student.

If an injury requires a physician’s attention, the insured student-participant must present written
authorization from a physician before she/he may return to practices, performances or
contests. That authorization must be given to the dead advisor or head coach, who will submit
it to the school nurse.

The school nurse and the high school athletic trainer have authority to restrict a student’s
participation as determined by the best interest of the student’s present and future health.

Dances & Proms

1.

A

High school dances will begin by 7:00pm and end by 10:00pm except for the senior prom.
Students will not be admitted to a dance or prom after 8:00pm without approval from the
administrator in charge.

HKHS students may be required to present an HKHS ID upon entering the event.

For some events, it is possible that HKHS students may be permitted to bring a guest. If that is
the case for a specific event, the HKHS Guest Permission Slip must be completed and



approved in advance. Approval of all guests is at the discretion of the administration and
administration reserves the right to deny guest attendance for any reason. Such decisions are
final and not subject to appeal. For some events, guest attendance may be limited to current
HKHS students and/or HKHS graduates. Middle school students are not permitted to attend
HKHS dances or proms. Students must abide by all HKHS rules and will be held accountable for
these rules until leaving the location/grounds at which the event is held.

Students will not be permitted to return after leaving a dance or prom.

Students will be expected to conform to the dress code.

Students will act appropriately and abide by all codes of conduct.

Students must attend school and regularly scheduled classes on the day of a dance or prom.
If a dance or prom is on a Saturday, students must attend school on the preceding Friday. A
minimum school day for this purpose requires attendance of five hours with the student
reporting to school no later than 9:10am and staying until the end of the school day, or arriving
to school at 7:25am and leaving at 12:25pm. Exceptions to this rule may be granted by the
administration in emergency or highly unusual circumstances.
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ATTENDANCE

Connecticut State law requires parents/guardians to ensure that their student[s] between the ages of
5 and 18 attend school regularly. Daily attendance is a key factor in student success. Thus, any
absence from school is an educational loss to the student. Rules are designed to minimize student
absenteeism while providing students the opportunity to make up schoolwork missed due to a
legitimate absence. High school students can lose course credit for classes for excessive and/or
unexcused absences and tardiness. Students and their parents/guardians will need to familiarize
themselves with this policy and the possible impact on course credit.

Absences

Every attempt should be made to confine necessary appointments to after school, weekends and
vacation periods. When a parent/guardian determines that an absence is unavoidable, they must
telephone the school as early as possible. If it is not possible to telephone the school on the day of
absence, the parent/guardian must submit in writing the reason for the absence within 10 days of the
absence or the absence will be coded unexcused. A student may not attend after-school or
evening events on a day that they were absent from school. The school will automatically send
aftendance letters/warning letters when thresholds for truancy, chronic absenteeism, and other
aftendance issues are being met.

e Both excused and unexcused absences [including cuts] will be counted in determining the
number of days of total absences; however, school-sanctioned absences [field trips, school-
related meetings, athletic contests, etc.], verified medical reasons, religious holidays approved
by parents/guardians, family funerals, documented court appearances, and two
documented college visits will not be counted in the cumulative total.

e With an official letter from a physician or mental health provider, all absences relating to a
specific illness will be considered for verification. The letter can be mailed, faxed, or hand
delivered by the student and must list the dates of the student’s absences that are to be
considered. Documentation must be received within 10 school days of the student’s return to
school. The school nurse may verify the documentation. In order for absence from chronic
illness to be waived, the health office must be aware of the illness and be in contact with the
medical professional.




Prep for Success, advisory, lunch/activity, and assembly periods are considered part of the
school day, and unexcused absences from these periods may become part of the student’s
discipline record.

Dismissal from School & Leaving School Grounds

Under no circumstances may a student leave the school or school grounds during school
hours without permission from their parents/guardians and school administration. In the event it
is necessary for a student to be dismissed early, a parent/guardian must send a written request
to the office. The note must include the reason for dismissal. Telephone requests for early
dismissal of a student will be granted on an emergency basis only. Students will be released
only to custodial parents/guardians unless prior arrangements have been confirmed by the
school with the custodial parent/guardian.

School officials must ensure that no unauthorized person ever takes a student from one of our
schools. For someone other than a parent/guardian picks up the student, the person must
appear in the school office and bring a note of identification from the parent/guardian.

Excused, Unexcused, & Verified Absences + Truancy

Regular attendance at school is critical to students’ success and is required by district policy and
Connecticut law. Under Connecticut law, a “truant" is defined as any student who has four [4]
unexcused absences in one month [30 consecutive calendar days] or ten [10] unexcused absences
in a school year. If a student becomes truant, their school is required to have a meeting with the
student’s parent/guardian within 10 school days to work with the student and guardian to help the
student return to school. When a student is truant, the Superintendent or their designee shall
coordinate services with and referrals of students o community agencies providing student and
family services, as appropriate. The Connecticut State Department of Education established the
following definitions for excused and unexcused absences:

Criteria for Excused Absences [fewer than 10]

1.

2.

For absences [1] one through [?] nine, a student’s absence is considered excused when their
parent/guardian provides a signed note stating the reason for the absence.

For the 10t absence and all absences thereafter, a student’s absence from school is
considered excused only if their parent/guardian provides a signed note and the absence is
due to one of the following verifiable reasons:

a. Criteria for Verified Absence [10 or more]

Students receive an excused absence when they are absent from school for the following
reasons:
1. Student illness [Note: all student illness absences must be verified by an
appropriately licensed medical professional to be deemed excused, regardless of
the length of absence];

2. Student’s observance of a religious holiday;

3. Deathin the student’s family or emergency beyond the control of the student’s
family;

4. Mandated court appearances [additional documentation required];

5. Lack of transportation that is normally provided by a district other than the one the
student attends [no parental/guardianship documentation is required for this
reason];

6. Each studentis allowed 2 college visits or interviews as waived absences;

7. Driving tests [acceptable reason for tardiness or dismissal only];



8. Extraordinary educational opportunities pre-approved by district administrators and
in accordance with Connecticut State Department of Education.

Criteria for Unexcused Absence

A student’s absence from school is considered unexcused unless the absence:

1. Meets the definition for an excused absence and the documentation requirements are
satisfied; or

2. Is the result of school or district disciplinary action.

If your student is absent from school, please notify the HKHS main office via email at
HSaftendance@rsd17.org or by calling 860-345-8541 as early in the day as possible. Students must
bring a signed note and any other required documentation to the main office on the first day
they return to school upon the 10t absence. Notes and documentation will be accepted no later
than [3] three days after a student’s absence in emergency cases only.

Loss of Credit

If a student loses credit in a course or courses due to attendance, it is important that the student
confinue to attend class and earn a passing grade. Successful completion of the course or courses
will allow the student to advance in the subject area. [i.e. if a student receives a passing grade in
English 10, they can proceed to English 11 even if they have not received credit for the course.]

Cumulative # of Absences Permitted in 0.5 Credit Courses 9

# of Unexcused Absences Permitted in 0.5 Credit Courses 4

10 or more OR 5 or

# of Absences that Result in Loss of Credit in 0.5 Credit Courses .
more if unexcused

HALF Credit
Courses

Cumulative # of Absences Permitted in 1.0 Credit Courses 18

# of Unexcused Absences Permitted in 1.0 Credit Courses 8

19 or more OR 9 or
more if unexcused

FULL Credit
Courses

#of Absences that Result in Loss of Credit in 1.0 Credit Courses

Tardiness

Students who arrive to school after 7:25am must report to the school office to sign in. Students must
also bring a note from a parent/guardian stating the reason for tardiness. A student who is
repeatedly tardy may be considered truant. Parents/guardians may only excuse up to 9 tardies. Any
tardy after 9 will require the same criteria as an excused absence.

15 minutes or later tardy | = 1 unexcused absence

6 unexcused tardies [less than 15 minutes each] | = 1 unexcused absence

4 unexcused absences in one month | = truancy

10 unexcused absences in one school year | = fruancy

*5 unexcused tardies | = [1] after-school detention*

**#10 unexcused tardies | = loss of parking privileges**

***Parents/guardians may only excuse up to 9 tardies.
Any tardy after 9 will require the same criteria as an excused absence.***
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BEHAVIOR EXPECTATIONS + DISCIPLINARY GUIDELINES

Notification Concerning School Climate
This notification is not the full policy. The District’s full School Climate policy is available at:
5131.911 Connecticut School Climate Policy Updated 01.2025.docx

The Board of Education is committed to promoting a positive sustained school climate and has
adopted the Connecticut School Climate Policy for implementation beginning in the 2025-2026
school year. The policy sets forth the framework for an effective and informed school climate
improvement process, which includes a continuous cycle of [i] planning and preparation, i
evaluation, [ii] action planning, and [iv] implementation, and serves to actualize the Connecticut
School Climate Standards, as detailed in the policy. The District has also adopted administrative
regulations to assist with the implementation of the Connecticut School Climate Policy.

Students, parents/guardians of students enrolled in RSD17, and school employees may file a written
report of alleged challenging behavior or alleged bullying using the Challenging Behavior Reporting
Form [See Form 1 of the Policy 5131.9211], which is available in the Appendix of this handbook. Such
reports may be filed with the building principal, program administrator, and/or the School Climate
Specialist, and all reports shall be forwarded to the School Climate Specialist for review and actions
consistent with the Connecticut School Climate Policy.

In addition, each school has developed a School Climate Improvement Plan to address school-wide
instructional practices and relational practices that prevent, identify, and respond to challenging
behavior, including but not limited to alleged bullying and harassment, in the school environment.
The School Climate Improvement Plan(s] is available at the following links: School Climate
Improvement Plan

Under the school climate framework:

¢ Challenging behavior means behavior that negatively impacts school climate or interferes, or
is at risk of interfering, with the learning or safety of a student or the safety of a school
employee.

e Bullying means unwanted and aggressive behavior among students in grades kindergarten to
12, inclusive, that involves a real or perceived power imbalance. Bullying includes
cyberbullying, which means any act of bullying through the use of the Internet, interactive and
digital fechnologies, cellular mobile telephone or other mobile electronic devices or any other
electronic communication.

The Board of Education has also adopted a Restorative Practices Response Policy. Such policy
reflects the Board's commitment to identifying strategies to improve school climate, including, but
not limited to, by responding to challenging behavior and implementing evidence and research-
based interventions, including restorative practices. Restorative practices may be implemented by
school employees for incidents of challenging behavior, bullying, and/or harassment in the school
environment, or other forms of student conflict that is nonviolent and does not constitute a crime.

In addition to addressing challenging behavior in accordance with the Connecticut School Climate
Policy and Restorative Practices Response Policy, the District shall address challenging behavior,
bullying, and harassment in accordance with the Board'’s Student Discipline policy and any other
applicable Board policy, administrative regulations, and/or school rules.

To report challenging behavior, including bullying, please complete the attached form and return it
to the building principal and/or School Climate Specidalist. [To access the Challenging Behavior Form,
See Form 1 of the Policy 5131.911]



https://resources.finalsite.net/images/v1760015848/rsd17org/yh4mvj96ao9jggvdasjv/5131911ConnecticutSchoolClimatePolicyUpdated082025.pdf
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https://resources.finalsite.net/images/v1760015848/rsd17org/yh4mvj96ao9jggvdasjv/5131911ConnecticutSchoolClimatePolicyUpdated082025.pdf
https://docs.google.com/document/d/1FxKFA_IhTRGfCnHjQZyc0ZDXe-PUL_NVt6-goIaVhkw/edit?tab=t.6et74s1m81x5
https://docs.google.com/document/d/1FxKFA_IhTRGfCnHjQZyc0ZDXe-PUL_NVt6-goIaVhkw/edit?tab=t.6et74s1m81x5
https://resources.finalsite.net/images/v1753703422/rsd17org/fl7f1jt7uusszelapc5m/5133PRestorativePractices-Approved061725docx.pdf
https://resources.finalsite.net/images/v1760015848/rsd17org/yh4mvj96ao9jggvdasjv/5131911ConnecticutSchoolClimatePolicyUpdated082025.pdf

Disciplinary Guidelines

A student may be disciplined for conduct that endangers persons or property, that is seriously
disruptive of the educational process, or that violates a publicized policy of the Board. While
restorative discipline practice is the preferred approach, disciplinary measures will be appropriate for
the offenses and may include, but are not limited to, using one or more discipline management
techniques, such as detention, removal from class, removal to an alternative education program, in-
school suspension, out-of-school suspension, and expulsion. In addition, when a student violates the
law, that student may be referred to legal authorities for prosecution. Students are subject to
discipline, up to and including suspension and expulsion for misconduct, which is seriously disruptive
of the educational process and violates publicized board of education policy, even if such conduct
occurs off-school property and during non-school time.

Notice Regarding Student Discipline Policy
This notice is not the full policy. The District’s full Student Discipline policy
is available on our website [Pending Board approval as of May 2026]

Please review the complete Student Discipline policy for comprehensive information concerning the
laws and procedures concerning student discipline, including but not limited to definitions of terms
and the procedures for student suspensions and expulsions.

Harassment Statement

Every student has the right to feel safe, valued and comfortable in school. No one else’s behavior
should ever make students feel afraid or embarrassed because of their race, religion, national origin,
sex, or any disability they may have. Harassment is illegal, and the District has zero tolerance for
hazing, harassment, bullying or intimidation of any kind.

Parents/guardians are urged to reinforce with their student(s] that if they are harassed or sees
harassment happening to someone else that they should report the behavior to a teacher or the
administration immediately. To maintain a productive and positive learning environment, the
administration and the Board of Education will make every attempt to halt any harassment of which
they become aware by calling attention to this policy or by direct disciplinary action if necessary.

Examples of harassment would include, but are not limited to, any verbal, non-verbal, or physical
demonstration against one’'s background or affiliation that would be offensive to the recipient. [BOE
5131.91, 5145[qa], 5145.5, and 5131.911]

Cheating, Plagiarism, Forgery, & Use of Arfificial Intelligence

Any form of cheating, plagiarism, or forgery is not acceptable. The misrepresentation of homework,
classwork, tests, reports, or other assignments by students will be considered forms of cheating
regardless of intent. The consequences of cheating, plagiarism, or forgery will be academic in nature
and may require disciplinary action. Teachers will notify the administration, counselor, and
parents/guardians of any violation of this policy. In addition:

1. Any student involved in cheating or plagiarism will receive a zero for their work. If their average
drops below a passing grade, they will receive a failing grade for the course.

2. Any student using information from a previous assignment, computer file or online service will
receive a zero unless they had the express permission of the teacher involved. Students are
urged to retain copies of all major assignments in the event that additional copies are
required.
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3. Any student caught sharing work without the permission of the teacher will receive a zero for
that assignment. Jointly done homework, lab reports, etc. are acceptable if approved, in
advance, by the teacher.

4. Plagiarism is the use of any published or unpublished works, information gained through online
services, or arguments that are not the student’s own without giving credit to the original
source. Any student who plagiarizes will receive a zero for their work. The teacher will
complete a disciplinary referral and contact the student’s parents/guardians and counselor.

5. Any 10", 11t or 12 grade student caught cheating or plagiarizing will not be considered for
academic awards or honors given by HKHS during that academic school year.

6. Any 10t, T1th or 12th grade student caught cheating, plagiarizing or forging will be ineligible for
the National Honor Society. Any member of the National Honor Society involved in any
cheating, plagiarizing, or forgery activity will be referred to the Faculty Council for disciplinary
review up to and including dismissal from National Honor Society.

7. Any student forging a school related document will be subject to disciplinary action.

8. Any unauthorized use of Al on school equipment or school assignments will be considered a
form of cheating/plagiarism.

9. Each instance of Al usage will be reviewed and considered on a case-by-case basis.

Weapons & Dangerous Instruments

Possession of any weapon, weapon facsimile, deadly weapon, martial arts weapon, electronic
defense weapon, pistol, knife, blackjack, bludgeon, box cutter, metal knuckles, pellet gun, air pistol,
explosive device, firearm, whether loaded or unloaded, whether functional or not, or any other
dangerous object or instrument. The possession and/or use of any object or device that has been
converted or modified for use as a weapon.

Conduct on School Grounds, School Transportation, or School-Sponsored Activities

1. Suspension. Students may be suspended for conduct on school grounds, on school
fransportation, or at any school-sponsored activity that violates a publicized policy of the
Board or is seriously disruptive of the educational process or endangers persons or property.

2. Expulsion. Students may be expelled for conduct on school grounds, on school transportation,
or at any school-sponsored activity that either [1] violates a publicized policy of the Board and
is seriously disruptive of the educational process, or [2] endangers persons or property.

Conduct Off School Grounds

Discipline. Students may be disciplined, including suspension and/or expulsion, for conduct off school
grounds if such conduct violates a publicized policy of the Board and is seriously disruptive of the
educational process.

Seriously Disruptive of the Educational Process

In making a determination as to whether off campus conduct is seriously disruptive of the
educational process, the Administration and the Board may consider, but such consideration shall
not be limited to, the following factors: [1] whether the incident occurred within close proximity of a
school; [2] whether other students from the school were involved or whether there was any gang
involvement; [3] whether the conduct involved violence, threats of violence, or the unlawful use of a
weapon, as defined in Section 29-38 of the Connecticut General Statutes, and whether any injuries
occurred; and [4] whether the conduct involved the use of alcohol. The Administration and/or the
Board may also consider [5] whether the off-campus conduct involved the illegal use of drugs.
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A student shall not have greater discipline, punishment, or sanction for the use, sale, or possession of
cannabis on school property than a student would face for the use, sale, or possession of alcohol on
school property, except as otherwise required by applicable law.

Conduct OR Actions Leading to Disciplinary Action [Including removal from class, suspension
and/or expulsion]

Conduct that is considered to violate a publicized policy of the Board includes the offenses
described below. Any such conduct may lead to disciplinary action [including, but not limited to,
removal from class, suspension and/or expulsion in accordance with this policy]:

1.
2.
3.

10.

1.

12.

Striking or assaulting a student, member of the school staff or other person(s].
Theft.

The use of obscene or profane language or gestures, the possession and/or display of
obscenity or pornographic images or the unauthorized or inappropriate possession and/or
display of images, pictures or photographs depicting nudity.

Violation of smoking, dress, tfransportation regulations, or other regulations and/or policies
governing student conduct.

Refusal to obey a member of the school staff, law enforcement authorities, or school
volunteers, or disruptive classroom behavior.

The use of one or more of the following: objectively offensive racial, ethnic, or religious epithets
[or epithets commonly associated with any Protected Class membership, including but not
limited to epithets relating to sex, sexual orientation, and/or gender identity or expression];
other words or phrases commonly considered demeaning or degrading on the basis of
Protected Class membership: display of images or symbols commonly associated with
discrimination against individuals on the basis of their membership in a Protected Class;
graphic, written or electronic communications that are harmful, or humiliating based on
Protected Class membership; bigoted conduct or communications; and/or physical, written,
electronic or verbal threats based on Protected Class membership.

Any act of Protected Class Harassment or reprisal or retaliation against any individual for
reporting in good faith incidents of Protected Class Harassment, or who partficipates in the
investigation of such reports.

Refusal by a student to respond to a staff member’s request for the student to provide the
student’s name to a staff member when asked, misidentification of oneself to such person(s],
lying to school staff members or otherwise engaging in dishonest behavior.

Inappropriate displays of public affection of a sexual nature and/or sexual activity on school
grounds, on school transportation, or at a school-sponsored activity.

A walk-out from or sit-in within a classroom or school building or school grounds.

Blackmailing, threatening or intimidating school staff or students [or acting in a manner that
could be construed to constitute blackmail, a threat, or intimidation, regardless of whether
intended as a joke], including the use of artificial intelligence [“Al"] to engage in such
conduct.

Possession of any weapon, weapon facsimile, deadly weapon, martial arts weapon,

electronic defense weapon, pistol, knife, blackjack, bludgeon, box cutter, metal knuckles,
pellet gun, air pistol, explosive device, firearm, whether loaded or unloaded, whether
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13.
14.

15.

16.

17.

18.

19.

functional or not, or any other dangerous object or instrument. The possession and/or use of
any object or device that has been converted or modified for use as a weapon.

Possession of any ammunition for any weapon described above in Paragraph 11.

Unauthorized entrance into any school facility or portion of a school facility or aiding or
abetting an unauthorized entrance.

Possession or ignition of any fireworks, combustible or other explosive materials, or ignition of
any material causing a fire. Possession of any materials designed to be used in the ignition of
combustible materials, including matches and lighters.

Possession, sale, distribution, use, or consumption of tobacco, electronic nicotine delivery
systems [e.g., e-cigarettes], electronic cannabis delivery system, or vapor products, or the
unlawful possession, sale, distribution, use or consumption of drugs, narcotics or alcoholic
beverages [or any facsimile of tobacco, drugs, narcotics or alcoholic beverages, or any item
represented to be tobacco, drugs or alcoholic beverages], including being under the
influence of any such substances or aiding in the procurement of any such substances. For the
purposes of this Paragraph 15, the term "“electronic nicotine delivery system™ shall mean an
electronic device used in the delivery of nicotine or other substances to a person inhaling from
the device, and includes, but is not limited to, an electronic cigarette, electronic cigar,
electronic cigarillo, electronic pipe or electronic hookah and any related device and any
cartridge or other component of such device, including, but not limited to, electronic
cigarette liquid. For purposes of Paragraph 15, the term “electronic cannabis delivery system”
shall mean an electronic device that may be used to simulate smoking in the delivery of
cannabis to a person inhaling the device and includes, but is not limited to, a vaporizer,
electronic pipe, electronic hookah and any related device and any cartridge or other
component of such device. For the purposes of Paragraph 15, the term “vapor product” shall
mean any product that employs a heating element, power source, electronic circuit or other
electronic, chemical or mechanical means, regardless of shape or size, to produce a vapor
that may or may not include nicotine and is inhaled by the user of such product. For the
purposes of this Paragraph 15, the term "drugs" shall include, but shall not be limited to, any
medicinal preparation [prescription and non-prescription] and any controlled substance
whose possession, sale, distribution, use or consumption is illegal under state and/or federal
law, including cannabis.

Sale, distribution, or consumption of substances contained in household items; including, but
not limited to glue, paint, accelerants/propellants for aerosol canisters, and/or items such as
the aerators for whipped cream; if sold, distributed or consumed for the purpose of inducing a
stimulant, depressant, hallucinogenic or mind-altering effect.

Possession of paraphernalia used or designed to be used in the consumption, sale or
distribution of drugs, alcohol or tobacco, as described in Paragraph 15 above. For purposes of
this policy, drug paraphernalia includes any equipment, products and materials of any kind
which are used, intfended for use or designed for use in planting, propagating, cultivating,
growing, harvesting, manufacturing, compounding, converting, producing, processing,
preparing, testing, analyzing, packaging, repackaging, storing, containing or concealing, or
injecting, ingesting, inhaling or otherwise introducing confrolled drugs or controlled substances
into the human body, including but not limited to items such as "bongs," pipes, "roach clips,"
vials, tobacco rolling papers, and any object or container used, intended or designed for use
in storing, concealing, possessing, distributing or selling controlled drugs or conftrolled
substances, including cannabis.

The destruction of real, personal or school property, such as, cutting, defacing or otherwise
damaging property in any way.
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20.

21.
22.

23.

24.

25.

26.

27.

28.

29.

30.

31.

32.
33.
34.

35.

36.

Accumulation of offenses such as school and class tardiness, class or study hall cutting, or
failure to attend detention.

Trespassing on school grounds while on out-of-school suspension or expulsion.

Making false bomb threats or other threats to the safety of students, employees, and/or other
persons.

Defiance of school rules and the valid authority of teachers, supervisors, administrators, other
employees and/or law enforcement authorities.

Throwing snowballs, rocks, sticks and/or similar objects, except as specifically authorized by
school employees responsible for student supervision.

Unauthorized and/or reckless and/or improper operation of a motor vehicle on school grounds
or at any school-sponsored activity.

Leaving school grounds, school transportation or a school-sponsored activity without
authorization.

Use of or copying of the academic work of another individual and presenting it as the
student's own work, without proper attribution; the unauthorized use of Al for the completion of
class assignments; or any other form of academic dishonesty, cheating or plagiarism.

Possession and/or use of a cellular telephone, radio, portable audio player, CD player,
blackberry, tablet, personal data assistant, walkie talkie, Smartphone, mobile or handheld
device, or similar electronic device, on school grounds, on school tfransportation, or at a
school-sponsored activity in violation of Board policy and/or administrative regulations
regulating the use of such devices.

Possession and/or use of a beeper or paging device on school grounds, on school
transportation, or at a school-sponsored activity without the written permission of the principal
or designee.

Unauthorized use of or tampering with any school computer, computer system, computer
software, Internet connection or similar school property or system, or the use of such property
or system for inappropriate purposes, including using Al in a manner that disrupts or
undermines the effective operation of the school district or is otherwise seriously disruptive to
the educational process.

Possession and/or use of a laser pointer, unless the student possesses the laser pointer
temporarily for an educational purpose while under the direct supervision of a responsible
adult.

Hazing.

Challenging behavior, including, but not limited to, bullying, as defined in the Board’s School
Climate Policy.

Cyberbullying.

Acting in any manner that creates a health and/or safety hazard for employees, students,
third parties on school property or the public, regardless of whether the conduct is intended as
a joke, including but not limited to violating school or District health and safety protocols.

Engaging in a plan to stage or create a violent situation for the purposes of recording it by
electronic means; or recording by electronic means acts of violence for purposes of later
publication [other than to school officials].
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37. Engaging in a plan to stage sexual activity for the purposes of recording it by electronic
means; or recording by electronic means sexual acts for purposes of later publication [other
than to school officials].

38. Using computer systems, including email, remote learning platforms, instant messaging, text
messaging, blogging or the use of social networking websites, Al, or other forms of electronic
communications, to engage in any conduct prohibited by this policy.

39. Use of a privately owned electronic or tfechnological device in violation of school rules,
including the unauthorized recording [photographic or audio] of another individual without
permission of the individual or a school employee.

40. Engaging in teen dating violence, defined as any act of physical, emotional or sexual abuse,
including stalking, harassing, and threatening, which occurs between two students who are
currently in or who have recently been in a dating relationship.

41. Any action prohibited by any Federal or State law.

42. Any other violation of school rules or regulations or a series of violations that makes the
presence of the student in school seriously disruptive of the educational process and/or a
danger to persons or property.

Search & Seizure

The right to inspect desks, lockers, and other equipment assigned to students may be exercised by
school officials to safeguard students, their property and school property. No pupil shall keep or store
in a storage area assigned to the pupil for the pupil's use any item the possession of which is illegal or
in violation of school regulations or that endangers the health, safety or welfare of self or others [such
as matches, chemicals, ammunition, weapons, drugs, tobacco, alcoholic beverages, etc.]. This
document serves as advance notice that school board policy allows desks and lockers to be
inspected if the administration has reason to believe that materials injurious to the best interests of
students and the school are contained therein.

A student and their effects may be searched if there are reasonable grounds for suspecting that the
search will turn up evidence that the student has violated or is violating either the law or the rules of
the school. Student property shall include, but not be limited to, purses, book bags and cars. [BOE
5145.12[a]]

The privilege of bringing a student-operated motor vehicle onto school premises is hereby
conditioned on consent by the student driver to allow the search of that motor vehicle when there is
reasonable cause for as search of that motor vehicle. The act of bringing a motor vehicle upon
school premises will allow school officials to presume consent by the student, parent/guardian, or
owner of the vehicle for a search of that motor vehicle. Refusal by a student, parent/guardian, or
owner of the vehicle to allow access to motor vehicle on school premises at the time of a request to
search motor vehicle will be cause of termination, without further hearing, of the privilege of bringing
a motor vehicle onto school premises. The Principal, or a building Administrator, may request a law
enforcement officer to search a motor vehicle on school premises, subject to provisions to this policy.

Use of drug-detection dogs and metal detectors, similar detective devices; and/or breathalyzers and
other passive alcohol screening devices may be used only upon the expressed authorization of the
Superintendent, in accordance with such procedures as the Superintendent may devise.

The Board also allows for the use of PAS devices and breathalyzers in connection with students’
participation in co-curricular/voluntary school-sponsored events and activities without the need for
school personnel to first have reasonable suspicion of alcohol use.
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Smoking & Tobacco Use

Regional School District 17 Board of Education prohibits students from the possession and/or use of
tobacco and tobacco products including e-cigarettes and vaporizers [with or without nicotine], on
the real property of any school or administrative office building or at any school-sponsored activity.
Students found to be in possession or use of tobacco products or a facsimile thereof will be subject to
disciplinary procedures/penalties.

If a student is found to be in possession of or use of tolbacco or tobacco product, on school property
or at any school-sponsored activity, the following procedures will be followed:
a) The tobacco or tobacco product will be confiscated and given to the appropriate school
administrator;
b) The administrator will meet with the offender and contact their parent/guardian;
c) The administrator will determine the appropriate consequence.

Student found to be in possession or using tobacco or tobacco product may face one or more of the
following consequences:

a) Suspension by the building administrator for up to ten days.

b) A mandatory parent/guardian phone call/email.

c) Attendance at tobacco cessation classes may be required.

In addition to the consequences above, persons found to be using tobacco on school grounds may
be referred to local legal authorities and may be subject to a fine by the State Police for violation of
C.G.S 1-21b. Students under 16 years of age may be referred to the Juvenile Review Board [JRB].

Substance Abuse | Drugs, Behavior Affecting Substances, & Alcohol

As stated in the Code of Conduct section of this handbook, the Board of Education [BOE 5131.6]
prohibits the possession, use, sale and/or distribution of any controlled drug, controlled substance,
alcohol, or drug paraphernalia, or being willfully under the influence of any controlled drug,
conftrolled substance, or alcohol. This shall include, but is not be limited to, any alcohol, malt
beverage, controlled drug or controlled substance as defined by the Penal Code of the State of
Connecticut, any chemical, substance or medication for which a prescription is required under the
law, and/or any substance which is intended to alter mood. Examples of the above may include, but
are not limited to: beer, wine, liquor, hashish, anabolic steroids, chemical solvents, glue, and any
over-the-counter medication, capsule, pill or substance not registered with the nurse, annotated
within the student’s health record and given in accordance with the school district policy for the
administration of medication to students in school. Any substance, which is a facsimile of these
prohibited items or that, is represented to be a drug or alcoholic substance is also prohibited. This
policy extends to all school real property and to any school-sponsored activity off school property.
The Board of Education may take any action within its authority in other drug and alcohol situation
brought to its attention where in its considered judgment a present or clear danger or disruption has
arisen related to the academic environment or student body.

Students taking improper amounts of a medication, or taking a medication without proper
notification and supervision of the school nurse or designee will be subject to the procedures for
improper drug or alcohol use outlined in this policy.

It is the policy of the schools to take positive action through education, counseling, parental
involvement, medical referral and police referral in the handling of incidents involving the possession,
use, sale, and/or distribution of behavior affecting substances. In the event that a student is willfully
under the influence of a drug or alcohol, or is engaged in any activity involving such substances as
listed above, they will be suspended from school for up to ten days and referred to the appropriate
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treatment agency, unless otherwise prohibited by state and federal law. In all cases, the
parents/guardians will be notified, the police will be contacted, and a referral will be made to the
Board of Education for a hearing to consider expulsion, subject to state and federal law provisions to
the conftrary. The consequences of such violations may ultimately result in disciplinary action,
including expulsion from school and/or criminal prosecution.

Procedures

If an emergency situation results from drug or alcohol use, the student shall be sent to the school
nurse immediately. The parent[s] or guardian(s] or the designated responsible person will be nofified.
When a professional employee obtains information related to a student who is under the influence of,
possesses, uses, dispenses, distributes, administers, sells or aids in the procurement of a controlled
drug, conftrolled substance, drug paraphernalia or alcohol, from a source other than the student’s
confidential disclosure, that information is considered to be involuntarily disclosed. In this event the
following procedures will apply.

a) The professional employee willimmediately report the information to the building administrator
or designee.

b) The building administrator will immediately report the information to the Superintendent of
Schools.

c) Any physical evidence obtained from a student indicating that a crime has been oris being
committed by the student must be turned over to the building administrator or designee or to
law enforcement officials as soon as possible, but no later than two calendar days after
receipt of such physical evidence, excluding Saturdays, Sundays and holidays. [C.G.S. Section
10-154a[b]] Because such evidence was not obtained through a professional communication,
the name of the student must be disclosed to the building administrator or designee.

Consequences

Any student involved in the possession, use, sale and/or distribution of any controlled drug, controlled
substance, or alcohol is subject to discipline up to and including expulsion pursuant to the Board’s
student discipline policy and subject to state and federal law to the contrary. The following
procedures will be followed:

a) Students found to be violation of this policy will be suspended by the building administrator for
up to ten days, subject to state and federal law to the contrary.

b) The student’s parent/guardian will be notified.

c) Law enforcement officials will be contacted by the building administrator.

d) The building administrator will notify the Superintendent of Schools.

e) The Superintendent of Schools will schedule a hearing with the Board of Education for the
purpose of determining whether further suspension or expulsion will be imposed.

f)  Upon request of the parents/guardians, students found to be in violation of this policy may be
referred, by the building administrator, to an appropriate agency licensed to assess and treat
drug and alcohol involved individuals. In such event, assessment and treatment costs will be
the responsibility of the parent/guardian.

Title IX/Sexuval Harassment
This notice is not the full policy. The District’s full Title IX policy and Grievance Procedures can be found here.

It is the policy of the Board of Education [the “Board”] for that any form of sex discrimination or sexual
harassment is prohibited in the Board's education programs and activities, whether by students,
Board employees or third parties subject to substantial control by the Board. The Board does not
discriminate on the basis of sex in the education programs or activities that it operates and the Board
is required by Title IX of the Education Amendments of 1972 and its implementing regulations [“Title
IX"] not to discriminate in such a manner. Students, Board employees and third parties are required to
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adhere to a standard of conduct that is respectful of the rights of students, employees and third
parties. Any student or employee who engages in conduct prohibited by this policy shall be subject
to disciplinary action, up to and including expulsion or termination, respectively.

For conduct to violate Title IX, the conduct must have occurred in an education program or activity
of the Board; the conduct must have occurred within the United States of America; and the
complainant must be participating in or attempting to participate in the education program or
activity of the Board. Conduct that does not meet these requirements still may constitute a violation
of Connecticut law or another Board policy.

Sex discrimination occurs when a person, because of the person’s sex, is denied participation in or
the benefits of any education program or activity receiving federal financial assistance.

Sexual harassment under Title IX means conduct on the basis of sex that satisfies one or more of the
following:

1. An employee of the Board conditioning the provision of an aid, benefit, or service of the Board
on an individual’s participation in unwelcome sexual conduct [i.e., quid pro quo];

2. Unwelcome conduct determined by a reasonable person to be so severe, pervasive, and
objectively offensive that it effectively denies a person equal access to the Board's education
programs or activities; or

3. “Sexual assault” as defined in 20 U.S.C. 1092[f][6][A][Vv]. “dating violence™ as defined in 34
U.S.C. 12291[a][10], “domestic violence” as defined in 34 U.S.C. 12291[a][8], or “stalking” as
defined in 34 U.S.C. 12291[a][30].

It is the express policy of the Board to encourage victims of sex discrimination and/or sexual
harassment to report such claims. Students and employees are encouraged to report complaints of
sex discrimination and/or sexual harassment promptly in accordance with the appropriate process
set forth in the Administrative Regulations. The Board directs its employees to respond to such
complaints in a prompt and equitable manner. The Board further directs its employees to maintain
confidentiality to the extent appropriate and not tolerate any reprisals or retaliation that occur as a
result of the good faith reporting of charges of sex discrimination and/or sexual harassment. Any such
reprisals or retaliation will result in disciplinary action against the retaliator, up to and including
expulsion or termination as appropriate.

Any Board employee with notice of sex discrimination and/or sexual harassment allegations shall
immediately report such information to the building principal and/or the Title IX Coordinator, or if the
employee does not work in a school building, to the Title IX Coordinator.

Any individual may make a report of sex discrimination and/or sexual harassment to any Board
employee or directly to the Title IX Coordinator using any one, or multiple, of the following points of
contfact:

Dr. Aaron Puzarne, Director of Student Services
57 Little City Road Higganum, CT 06441
860-345-4244 | apuzarne@rsdi7.org

Any Board employee in receipt of allegations of sex discrimination or sexual harassment, or in receipt
of a formal complaint, shallimmediately forward such information to the Title IX Coordinator. Students
and employees may also make a report of sexual harassment and/or sex discrimination to the U.S.
Department of Education: Office for Civil Rights, Washington DC [Meftro]; 400 Maryland Avenue, SW;
Washington, D.C. 20202-1475; Telephone: 202-453-6020; Fax: 202-453-6021; TDD: 800-877-8339;

Email: OCR.DC@ed.gov; http://www?2.ed.gov/about/offices/list/ocr/docs/howto.html.
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Students and employees may also make a report of sexual harassment and/or sex discrimination to
the Connecticut Commission on Human Rights and Opportunities, 450 Columbus Boulevard, Hartford,
CT 06103-1835 [Telephone: 860-541-3400 or Connecticut Toll Free Number: 1-800-477-5737].

The Board has adopted grievance procedures for filing and responding to complaints of sex
discrimination, including sexual harassment. The grievance procedures are available on the Board’s
website at the link above.

Due Process

All students have a right of due process. Students must be provided with an opportunity to be heard
before an appropriate action is taken. All students may appeal a decision to the next level of
administration. Special procedures will be taken when making a decision to suspend a student
identified as having one or more disabilities under the IDEA. [BOE 5131]

Detention

Teachers or administrators may assign detention to pupils whose behavior is in violation of the
discipline code. Detentions may be assigned during or after school hours. If a student is detained
after school for special assistance, because of misbehavior or for some other reason, the student will
be noftified 24 hours in advance.

Students who exhibit attendance violations and/or disciplinary infractions may also be required to
attend an after-school detention. The intent of this program is to limit the interruption of a student’s
educational program while providing a consequence and a deterrent for misbehavior. Any student
who fails to attend detention or any student who is removed from detention for not complying with
the rules, may receive a one-day suspension and an additional detention|[s]. Transportation in all
cases is the responsibility of the parent/guardian if no buses are available.

Removal

A teacher may remove a student from a class when the student deliberately causes a serious
disruption to the teaching and learning process within the classroom.

Suspension

The administration may suspend a student for infraction of school rules. Suspension is defined as an
exclusion from school and/or tfransportation for not more than ten [10] consecutive days, provided
such exclusion shall not extend beyond the end of the school year in which suspension was imposed.

No student shall be placed on in-school suspension more than fifteen [15] times or out-of-school more
than ten [10] times, or a total of fifty [50] days in one school year, whichever results in fewer days of
exclusion unless the student is granted a formal hearing as specified in C.G.S. 4-176e to 4-180a. This
statute provides for the student’s right to due process, which may result in an expulsion, continued
suspension, or other appropriate disciplinary action. A special education student’s disability shall be
considered before making a decision to suspend.

Students may not be suspended without an informal hearing before the Building Principal or the
Principal’'s designee unless the Principal determines that an emergency situation exists. Nothing in the
informal hearing shall be taken to prevent a more formal hearing from being held if the
circumstances warrant. The notice of suspension will include a letter mailed to the parents/guardians
at the last address reported on school record and will describe the reason for the suspension and the
duration of the suspension. A copy of this letter will be placed in the student’s educational file as
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required by state statute. Such notice shall be expunged from the cumulative educational record by
the Board of Education if a pupil graduates from high school. [BOE 5114 and 5131]

Expulsion

Expulsion means the exclusion from school privileges for more than ten [10] consecutive school days
and shall be deemed to include, but not limited to, exclusion from the school to which the student
was assigned at the time disciplinary action was taken, provided such exclusion does not extend
beyond a period of one calendar year.

The Board of Education may expel a student from school privileges if, after a hearing, the Board finds
that the student’'s conduct endangers person[s], property or the educational process or is in violation
of a publicized Board policy. Students who have been expelled may be eligible for an alternative
educational program. An expelled student may apply for early readmission to school. Such
readmission is at the discretion of the Board of Education. The Board or Superintendent, as
appropriate, may condition such readmission on specified criteria. [BOE 5131]

Expulsion from school will result in the loss of all co-curricular and social privileges during the period of
expulsion. Examples of conduct [BOE 5114] which may lead to expulsion are:

a) Willfully striking or assaulting a student or any member of the school staff.

b) Theft.

c) The use of obscene or profane language or gestures.

d) Deliberate refusal to obey a member of the school staff.

e) A walkout from or a sit-in within a classroom or school building or class.

f) Blackmailing, threatening, infimidating, or harassing school staff or another student.

g) Having in personal possession any kind of weapon such as a pistol, knife, blackjack, martial
arts weapon, etc. or weapon facsimile;

h) Unauthorized possession, selling on or off school grounds, distribution or consumption of
dangerous drugs, narcotics or alcoholic beverages or mood-altering substances [Dangerous
drugs or narcotics shall mean any “controlled” drug as defined in C.G.S. 21a-240, subsection
[8].]

i) Willful destruction of school property or of property of staff members or other students.

j)  Gambling.

The Board may modify the expulsion period on a case-by-case basis. [PA 95-304 permits expulsion for
conduct off-school grounds.] The notice of formal hearing shall be given to the parents/guardians of
the student if the student is a minor. A student may be expelled before the formal hearing provided
that an emergency exists, but in this case the hearing shall be held as soon after the expulsion as
possible.

In determining the length of an expulsion and the nature of the alternative educational opportunity,
the Board of Education may receive and consider evidence of past disciplinary problems which
have led to removal from the classroom, suspension or expulsion of such student, and any other
information relevant to such a determination.

A special education student’s disability shall be considered before making a decision to expel and in
making decisions in regard to alternative education after expulsion. Whenever a student is expelled,
notice of the expulsion and the conduct for which the student was expelled will be included on the
student’s cumulative education record. The record will be expunged if the student graduates from
high school and the expulsion were not for possession of a firearm or deadly weapon.
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In all cases, students who violate the basic conduct rules will be removed from any/all leadership

positions in their activities for the academic year. For more information, see the co-curricular

disciplinary policy.

Infraction Chart - Student circumstances and administrative discretion may apply.

Discipline Referral

Minimum Penalty

Maximum Penalty

Alcohol, drugs, mood altering

- Confiscation
- Authorities notified

- Expulsion [See Alcohol/Drug

substances, possession, consumption, - Suspension Policy]
and/or being under the influence - Referral to MTSS & Y
Superintendent
- Suspension .
Arson - Authorities notified - Recommended for expulsion
- Suspension

Assault and/or battery

- Authorities notified

- Recommended for expulsion

Bus behavior - Detention - Suspension
Cheating or plagiarism - Academic Penalty - Suspension
- No Awards/ Honors
Cutting class or leaving class - Detention(s] .
. o - Suspension
without permission - Unexcused absence
D|srup’r.|ve or any other unacceptable - Detention[s] - Suspen5|on'
behavior - School service hours
Dress code - Conference/warning - Suspension
Electronic devices - Confiscation - Suspension
Failure to serve detention - Detention - Suspension
Fighting or threatening behavior - Suspension - Recommended for expulsion
Forgery - Detention - Suspension
Gambling - Detention(s] - Suspension
- Conference - Suspension
Harassment and/or bullying - Detention(s] - Authorities notified
- Counseling - Recommended for expulsion
Insubordination - Detention|s] - Suspension
- Detention - Suspension

Internet Agreement Violation

- 30-day loss of privileges

- One year loss of privileges

Leaving school grounds without

L2 - Detention[s] - Suspension
permission
Lunch/activity violation - Detention|s] - Suspension
Obscene behavior, gesture, - Apology - Suspension
language, etc. - Detention[s] - Recommended for expulsion
. . . . - Loss of parking privileges
Parking lot violation - Detention - Authorities notified
Rule violation - Detention[s] - Suspension
Smoking, vaping, or using - Suspension - Expulsion
smokeless tobacco
Tardiness — unexcused - Detention(s] - Suspension
. - Confiscation
Tobacco or possession of . . .
- Written Warning - Suspension
tfobacco products .
- Detention(s]
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Infraction Chart - continued.

Discipline Referral Minimum Penalty Maximum Penalty
- Restitution - Suspension
Theft of school or personal property - Detention(s]  Expulsion
Threat - Suspension - Recommended for expulsion
Threatening gestures, language, or - Apology - Suspension
profanity - including blackmail - Detention[s] - Recommended for expulsion
Truanc - Mandatory Parent/ - Suspension
Y Guardian Conference - Referral to Superintendent
Unauthorized area - Warning - Detention(s]
- Suspension
- Restitution _ Suspension
Vandalism [includes food fights] - Detention[s] P .
. - - Recommended for expulsion
- Authorities nofified
- Confiscation
Weapons/dangerous instrument - Authorities notified - Recommended for expulsion
- Suspension

Dress Code

The dress code of Regional School District 17 is infended to support equitable educational access for
all students designed in a manner that does not reinforce stereotypes. The Board of Education
acknowledges students as individuals and students’ dress should respect the District’s intent and its
responsibility to ensure the health, safety, and mental well-being of all students. To implement
effective and equitable enforcement of its dress code, school staff shall enforce the dress code
consistently and in a manner that does not reinforce or increase marginalization or oppression of any
person or group. At the same time, the Board expects that students will dress in a manner
appropriate for the school day or for any school-sponsored event. Administrators shall use
reasonableness and have discretion to determine the appropriateness of attire and grooming.

The Regional School District 17 dress code is designed to:

Ensure that all students are treated equitably regardless of race, sex, gender identity, gender
expression, sexual orientation, ethnicity, religion, cultural observance, household income, or
body type/size/maturity.

Maintain a safe learning environment for the “business” of school.

Allow students to wear clothing that is comfortable.

Allow students to wear clothing that expresses their self-identified gender.

Allow students to wear religious attire without fear of discipline or discrimination.

Prevent students from wearing clothing or accessories with offensive images or language,
including profanity, hate speech, or pornography.

Prevent students from wearing clothing or accessories that denote, suggest, display or
reference alcohol, drugs or related paraphernalia or other illegal conduct or activities.
Prevent students from wearing clothing or accessories that will interfere with the operation of
the school, disrupt the educational process, invade the rights of others, or create a reasonably
foreseeable risk of such interference or invasion of rights.

Prevent students from wearing clothing or accessories that reasonably can be construed as
being or including content that is racist, lewd, vulgar or obscene. Attire or accessories
depicting or suggesting violence so as to disrupt the educational environment or that
provokes others to act violently or causes others to be intimidated by fear of violence or that
constitute "fighting words,” including but not limited to attire or accessories depicting the
Confederate flag and/or the Nazi swastika.
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The responsibility for the dress and grooming of a student rests primarily with the student and their
parents/guardians. Students who fail to comply with Board policy and regulations concerning student
dress will be subject to school discipline up to and including expulsion in accordance with the
Board's policy on student discipline.

A basic requirement for dress is that certain body parts must be covered for all students at all times.
Clothes must be worn in such a way that genitals, buttocks, and breasts are fully covered with
opaque [non-see-through] fabric. Clothing must also be suitable for classroom activities, including
physical education, science/technology labs, or other activities where unique hazards could exist. In
addition to the types of dress described on the prior page of this policy, the following
clothing/attire/accessory items are prohibited:

o Outerwear [e.g. heavy coats, jackets, etc.] shall not be worn, carried, or kept in the classroom
during the regular school hours.
Hats or hoods [of hoodies or jackets] should not be worn during the school day*.
Sunglasses may not be worn in the school building.
Clothing worn or designed to show undergarments are not allowed.
Students may not wear spiked or studded bracelets, oversized or multi-finger rings, belts or any
article of attire with spikes, studs attached, or any other clothing item that may present a
safety hazard to the student, other students, or staff.

*Approved head coverings worn as part of a student's religious practice or belief, or as required or
permitted in conjunction with school district health and safety protocols, shall not be prohibited
under this policy. Nothing in this policy shall be construed to prohibit protective hairstyles. “Protective
hairstyles” includes, but is not limited to, wigs, headwraps, and hairstyles such as individual braids,
cornrows, locs, twists, Bantu knots, afros and afro puffs.

A second basic requirement is that students must wear a shirt [with fabric in the front, back, and on
the sides under the arms, and pants/jeans or the equivalent [skirt, sweatpants, leggings, dress, or
shorts], and shoes. Shoes should be appropriate for weather, course, assignments, athletic or other
conditions. Footwear that mars floors is prohibited.

e Slippers are not allowed, unless there is an approved school spirit day/event which allows for it.

The Board also recognizes the importance of developing health and safety protocols to protect the
health and safety of students, staff, and the community during a public health crisis, such as a
pandemic. Compliance with protocols, such as wearing a mask, may be mandatory for all
individuals while on school property or parficipating in a school-sponsored activity, unless a legally
recognized exemption or exception applies. Failure to comply with such health and safety protocols
may lead to disciplinary action, and exclusion from school property or the school-sponsored activity,
in accordance with applicable laws, rules, regulations, and/or Board policies.

DISTRICT + BOARD OF EDUCATION POLICIES

Annual Notice of Obligation

Connecticut laws require that Regional School District 17 provide you with this written notice of your
obligations under Connecticut General Statues. This law provides that each parent or other person
having control of a child five through eighteen years of age [unless withdrawn with adult permission
after age 17] is obligated to cause the child to attend school regularly during the hours and terms
school is in session, unless such parent or other person shows that the child is elsewhere receiving
equivalent instruction or the child is otherwise not required to attend school by statute. Connecticut
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General Statue 10-185 provides that each day’s failure to comply with these requirements is a
separate offense, punishable by $25.00 fine. Parents/guardians are required to provide the school
with a telephone number or other means of contacting such parent or such other person during the
school day. Forms for notifying the school of this information will be sent out annually and can be
received from each school for new enrollees or for updated information.

Child Abuse

All school employees are obligated by law [C.G.S. 17a-101] to report suspected child abuse or
neglect to the Connecticut State Department of Children and Families Services. Specific procedures
governing the reporting of abuse and neglect are in effect, and staff receives yearly training in their
use. Physical abuse is defined as any physical injury inflicted by other than accidental means or
injuries that are not in keeping with the explanation given for their cause. Improper tfreatments such
as malnutrition, sexual molestation, and deprivation of necessities, emotional or verbal abuse, cruel
punishment or neglect are also considered child abuse.

All school employees are mandated by law to report any knowledge or suspicion of any form of child
abuse and/or neglect. When possible, the school will work with the parents/guardians and
appropriate social agencies in all cases.

Crisis Response Drills

Fire drills are required monthly and may be substituted periodically with crisis response drills. Students
must follow the exit directions posted in each classroom. Evacuation and lock down drills will adhere
to the school’s crisis management plan.

Directory Information

Directory information includes information not generally considered harmful or an invasion of privacy
if disclosed, including, name, address, telephone number, date and place of birth, major field[s] of
study, participation in school-sponsored activities or athletics, weight and height [if a studentis a
member of an athletic team], dates of attendance, degrees and awards received, and the most
recent previous educational agency or institution attended. Directory information shall be provided
to all recruiters, including commercial, nonmilitary and military concerns and recruiters representing
institutions of higher education. Schools may release to parent groups and other organizations this
information provided such information is to be used by the organization for its own school activities or
school business. To opt out of the release of directory information, parents/guardians must submit a
written request to the principal by September 11, 2026.

Emergency School Closing Information

In case of inclement weather or school conditions which make it impossible to hold classes, school
may be canceled, delayed or dismissed early. This information will also be posted on the website at
www.rsd17.org, available on individual phone systems throughout the district and sent out through
the School Messenger phone system. School Messenger can deliver a message to parents/guardians
by telephone, text, and email.

Equal Employment Opportunity

Both federal and state laws prohibit discriminatory practices in hiring and employment. It is the policy
of the Regional School District 17 Board of Education to prohibit acts of discrimination in all matters
dealing with employees and applicants for positions with the school district and to further the
principle of equal employment opportunity in all actions affecting employees and applicants. As an
equal opportunity employer, the Regional School District 17 Board of Education does not discriminate
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on the basis of race, color, religious creed, age, marital status, national origin, ancestry, sex, gender,
sexual orientation, gender identity or expression, past or present history of mental disorder, intellectual
disability, learning disability, regarding any individual who can perform the essential functions of the
job with or without reasonable accommodations, physical disability [including blindness], or other
disability [except in the case of a bona fide occupational qualification or need].

Non-Discrimination
This statement is not the full policy. RSD17’s full Non-Discrimination [Students] policy is available at:
5152 - Nondiscrimination [students] 12-16-25.pdf

The Board of Education [the “Board”] complies with all laws prohibiting the exclusion of any person
from any of its educational programs or activities, or the denial to any person of the benefits of any of
its educational programs or activities, including all academic, co-curricular, and school-sponsored
activities, on the basis of any protected characteristic [or protected class] including race, color,
religion, age, sex, sexual orientation, marital status, national origin, alienage, ancestry, disability,
pregnancy, gender identity or expression, veteran status, status as a victim of domestic violence,
sexual assault, or human trafficking, or any other basis prohibited by state or federal law [“Protected
Class"], subject to the conditions and limitations established by law. When the Board has created a
limited public forum, the Board shall provide equal access to the Boy Scouts and other groups as
required by law.

It is the policy of the Board that any form of discrimination or harassment on the basis of an
individual’s actual or perceived membership in a Protected Class, whether by students, Board
employees, Board members or third parties subject to the control of the Board, is prohibited in the
District. The Board'’s prohibition of discrimination or harassment in its educational programs or
activities expressly extends to academic, nonacademic and co-curricular activities, including
athletics.

It is the policy of the Board to provide for the prompt and equitable resolution of complaints alleging
Protected Class discrimination or harassment.

Any student, staff member, and/or parent/guardian who believes a student has experienced
Protected Class discrimination or harassment or an act of retaliation or reprisal in violation of this
policy should report such concern in writing to the staff member below in accordance with the
Board's complaint procedures included in the Board’s Administrative Regulations Regarding Non-
Discrimination/Students, which are available online at the link above or upon request from the main
office of any District school. Students are encouraged to immediately report concerns about
Protected Class discrimination, harassment, or retaliation.

Dr. Aaron Puzarne, Director of Student Services
57 Little City Road Higganum, CT 06441
860-345-4244 | apuzarne@rsdi7.org

Students may make verbal or written reports about Protected Class discrimination, harassment, or
retaliation to any school employee.

If a complaint involves allegations of discrimination or harassment of a student based on sex, sexual
orientation, pregnancy, gender identity or expression, or disability, such complaints will be handled in
accordance with the procedures set forth in the applicable Board policy. In the event reported
conducted allegedly violates more than one policy, the Board will coordinate any investigation in
compliance with the applicable policies.

In addition to reporting to the Board, any student and/or parent/guardian also may file a complaint
with the following agencies:
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Office for Civil Rights ~ U.S. Department of Education
Washington DC [Metro]

400 Maryland Avenue, SW Washington, D.C. 20202-1475
202-453-6020 |Fax: 202-453-6021 | TDD: 800-877-8339
Email: OCR.DC@ed.gov
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Connecticut Commission on Human Rights & Opportunities
450 Columbus Bivd. Hartford, CT 06103-1835
860-541-3400 or Connecticut Toll Free 1-800-477-5737

Any parent, student, staff member, Board member or community member who [1] has questions or
concerns about this policy or its accompanying regulations or [2] wishes to request or discuss
accommodations for a student based on religion; may contact:

Dr. Aaron Puzarne, Director of Student Services
57 Little City Road Higganum, CT 06441
860-345-4244 | apuzarne@rsdi7.org

Any parent, student, staff member, Board member or community member who has questions or
concerns about the Board's policies regarding discrimination or harassment of students on the basis
of sex may contact the District’s Title IX Coordinator:

Dr. Aaron Puzarne, Director of Student Services
57 Little City Road Higganum, CT 06441
860-345-4244 | apuzarne@rsdi7.org

Any parent, student, staff member, Board member or community member who [1] has specific
questions or concerns about the Board's policies regarding discrimination on the basis of disability
applicable to students; or [2] wishes to request an accommodation for a student on the basis of
disability may contact the District’s Section 504/ADA Coordinator:

Dr. Aaron Puzarne, Director of Student Services
57 Little City Road Higganum, CT 06441
860-345-4244 | apuzarne@rsdi7.org

Pledge of Allegiance & Silent Meditation

Board of Education shall ensure that a period of time is set aside each school day to allow those
students who wish to do so the opportunity to recite the Pledge of Allegiance. This policy shall not be
construed to require any person to recite the Pledge of Allegiance, should he or she choose not to
do so.

ENROLLMENT

Admission & Placement

Regional School District 17 provides free public education to all students whose legal residence is in
the towns of Haddam or Killingworth. Tuition students are not accepted from outside the district

without the approval of the Superintendent, or when necessary, the Board of Education. In all cases
of residency verification, an affidavit will require a statement or statement with documentation that
there is bona fide student residence in Haddam or Killingworth, that the residence is infended to be
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permanent, that it is provided without pay, and that it is not for the sole purpose of obliging school
accommodations.

A student seeking enrollment in Haddam Killingworth High School for the first time or following
aftendance in another Connecticut public school district, out-of-state attendance, private school
attendance or admission should contact the school counseling office. A student who is transferring
from a non-public school or a school outside the district will be placed at their current grade level
pending evaluation and observation of the student. After such assessment and consultation with the
parents/guardians, administration will determine the grade placement of the child.

Students may participate in the inter-district public school attendance program. The Regional
Educational Service Centers will determine which school districts are close enough to make
transportation feasible.

Exchange students participating in a formal exchange program may be admitted by the
Superintendent for no more than two semesters at no tuition cost. Admissions are dependent upon
space available and must not lead to the hiring of additional staff. Exchange students will be
accorded all the rights, privileges, and responsibilities of a resident student during the period of
enrollment.

Promotion, Retention, & Placement

The educational program shall provide for the continuous progress of children from grade to grade
with teachers meeting the needs of students as they progress from one grade to the next. Students
experiencing difficulties which may result in retention must be referred to the SRBI Team or the
Student Teacher Assistance Team and a specific action plan will be developed for implementation
and remediation in the classroom. At grades 9-12, the number of credits determines the
advancement from grade to grade.

Transfers & Withdrawals

In cases where a student is being withdrawn from Regional School District 17 the parent/guardian, or
student who has reached the age of 18, must notify the building principal or school counseling office
one [1] week in advance of their last day. The appropriate forms will be provided which must be

completed in-person. Included will be a written statement of withdrawal and release of records form.

FACILITIES + CAMPUS INFORMATION

Asbestos Management Plan Notification

The Board of Education [the "Board"], in compliance with federal law, has developed an asbestos
management plan, concerning the presence or suspected presence of asbestos-type materials
within district school buildings, and required inspections and preventive measures related thereto. In
accordance with federal law, members of the public, including parents, teachers and other
employees, shall be permitted access to the asbestos management plan of the Board.

Upon request, the district shall permit members of the public, including parents/guardians, teachers,
and other employees, to inspect any asbestos management plan. The district shall grant access to
such management plans within five working days after receiving a request from a member of the
public.
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Green Cleaning Notification

RSD 17 complies with the Green Cleaning Act. On or before July 1, 2011, each local and regional
board of education shall implement a green cleaning program for the cleaning and maintenance of
school buildings and facilities in its district. No parent, guardian, teacher, or staff member may bring
into the school facility any consumer product which is intended to clean, deodorize, sanitize, or
disinfect. Such cleaning product shall, to the maximum extent possible, minimize the potential
harmful impact on human health and the environment. [P.A. No. 09-81]. For more information about
Green Cleaning products, please visit: https://www.rsd17.org/departments/facilities or contact your
school’s main office.

Pesticide Notification & Application

By July 1, 2000, only certified pesticide applicators shall be used in schools for any non-emergency
pesticide use in school buildings or on school grounds. Areas to receive pesticide applications will be
posted, and a written record of all pesticide applications will be maintained for 5 years.
Parents/guardians and staff who want to receive advance notice of all pesticide

use will be listed on a registry and such notice will be provided as required by law. Parents/guardians
who want to be nofified before pesticide applications in their student[s] school assignment area may
contact the Superintendent’s office. The full policy may be reviewed at 1220 Pesticide Application on
School Property.

Recycling Program

RSD 17 complies with the Private and Municipal Recycling Act. An important step was taken toward
changing the way we manage our municipal solid waste [MSW] when the Connecticut State
legislature passed the mandatory recycling laws which required recycling of 25% of the state’s solid
waste stream by January 1, 1991. Over the past twenty years several updates to those laws, or new
laws, have been passed to help increase recycling and address topics such as e-waste, deposit
containers, rechargeable NiCd batteries, and grass clippings. [P.A. No. 10-87]

School Property: Textbooks, Lockers, & Equipment

It is the policy of the Board to hold students responsible for any loss of or damage to the property of
the school under the jurisdiction of the Board when the loss or damage occurs through fault of the
student. Students are responsible for the care of books, supplies, and Chromebook entrusted to their
use. They will be assessed damage to textbooks, Chromebook, equipment or materials in
accordance with state law and district policy. Students are not to mark or in any way mar textbooks.
Students are responsible for all books whether lost, stolen, or defaced. Student lockers and
equipment are the property of the school, loaned to students for their convenience during the school
year. They should be kept in good order, not abused, and may be opened and subject to inspection
from time to time by school officials. Students are cautioned not to bring large sums of money or
valuables to school. Liability for these items remains with the student.

Chromebooks

If a student breaks or loses their Chromebook they are responsible for paying for this, and an
invoice will be generated with the following statement: “Please pay the invoice by going to
https://rsd17.revirak.net/technology/. Any unpaid invoice(s] will result in a UFO [Unfulfilled
Obligation]. All invoices must be paid prior to the end of the school year. If any invoices are sfill
unpaid after the school year is over, prices may be subject to increase due to the current
replacement cost.”
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Visitors

Parents/guardians are welcome to visit Haddam Killingworth High School. All parents/guardians must
first report to the main office to sign-in and obtain a visitor's badge. Visits to individual classrooms
during instructional time shall be permitted only with an Administrator’'s approval, and such visits shall
be permitted if their duration or frequency does not interfere with the delivery of instruction and does
not disrupt the normal school environment. Unauthorized persons shall not be permitted in school
buildings or on school grounds. The Principal or designees, are authorized to take appropriate action
to prevent such persons from entering the building or from loitering on the grounds. Such persons will
be prosecuted to the full extent of the law. HKHS reserves the right to utilize a visitor system
management system to run instant background checks on school visitors and to deny entrance to
any visitor.

Student are typically permitted to visit only if a student is seriously considering attending HKHS.
Requests must be submitted to the school counseling office at least one week in advance. Permission
may be granted at the discretion of Administration. Administrative decision is final.

FOOD SERVICES
Cafeteria

Rules of cleanliness are to be observed at all times. Misconduct in the cafeteria may result in
disciplinary action deemed appropriate for the misconduct including payment of cleaning costs
incurred.

The District participates in the National School Lunch Program and offers students nutritionally
balanced lunches daily. Free and reduced-price lunches are available based on financial need.
Information on this program can be obtained from the high school main office.

GRADING + GRADUATION REQUIREMENTS

Community Service

Incoming 9t graders may begin documenting community service hours following the last day of
middle school. All students must complete 30 hours of documented community service prior to
graduation. Information and documentation forms can be obtained in the school counseling office
or on the counseling website. No stfudent will be permitted to participate in senior privileges including
student parking, senior prom, senior outing, etc. until they have completed and submitted
documentation to the school counseling office of all 30 hours of community service required for
graduation: no exceptions will be made.

Curricular Exemptions

In accordance with Connecticut General Statutes dissections, family life, HIV/AIDS and sexual abuse
and assault awareness and prevention. Written notification to the principal by the student’s parent or
legal guardian using the RSD17 Curricular Exemption Request Form [available at rsd17.org] will be
sufficient to exempt a student from that part of a course. Full version of all board policies can be
found on the district website under Board of Education, Policies & Resources.
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Grade Point Average [GPA]

GPA will be calculated on a quarterly basis and appear on student report cards. Courses are
weighted by level: College Prep, Honors, and Advanced. Please note that official GPAs include
completed coursework only. The GPA appearing on report cards will demonstrate student progress
on a quarterly basis, but will not be considered official if coursework is still in progress. Students’
cumulative official GPA will be available in PowerSchool.

Mark Equivalents & GPA per Course Level

Letter Percentage Honor College Prep Honors Advanced
Grade Range Roll GPA GPA GPA*
A+ 97-100 4.0 4.0 4.3 4.5
A 93-96 40 4.0 43 4.5
A- 90-92 3.7 3.7 4.0 4.2
B+ 87-89 3.3 3.3 3.6 3.8
B 83-86 3.0 3.0 3.3 3.5
B- 80-82 2.7 2.7 3.0 3.2
C+ 77-79 2.3 2.3 2.6 2.8
Cc 73-76 2.0 2.0 2.3 2.5
C- 70-72 1.7 1.7 2.0 2.2
D+ 67-69 1.3 1.3 1.6 1.8
D 63-66 1.0 1.0 1.3 1.5
D- 60-62 0.7 0.7 1.0 1.2
F 0-59 0.0 0.0 0.0 0.0
I Incomplete 0.0 0.0 0.0 0.0
M edical 0.0 0.0 0.0 0.0
Withdrawn 0.0 0.0 0.0 0.0
*Advanced courses include: Advanced Placement [AP], UConn ECE,
Project Lead the Way [PLTW], CT State [formerly Middlesex Community College],
Wesleyan University, & Quinnipiac

Grading System

Grades serve to promote a process of continuous evaluation of student performance, to inform the
student, the student’s parents/guardians and counselor of their progress, and to provide a basis for
bringing about change in student performance, if such change seems necessary [BOE 5121]. Report
cards will be sent out approximately one week from the close of a marking period. Parents/students
are responsible to view PowerSchool for progress report grades and contact teachers for questions or
concerns.

Graduation Requirements

Refer to the current Opportunities Book for complete course listings, course requirements, and
graduation requirements.

Homework, Late Work Policy, & Excessive Test Policy

The purpose of homework is to help students become self-directed, independent learners and to
help all students reach their educational goals. Parents/guardians are urged strongly to supervise
student homework and to assist their student in consistently organizing their space, time and
notebooks. Teachers may require students to complete or make-up missing assignments during
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students’ activity period. Homework assignments are usually posted on individual teachers’ web
pages with access through the high school website. Students and parents/guardians are strongly
encouraged to contact teachers directly for questions related to homework or class work.

Assignments will not be accepted after 1 week [7 calendar days] past the due date unless
extenuating circumstances are shared proactively by the student. There may be point deductions if
work is not turned in on fime.

If a student has three or more tests [not quizzes] scheduled for the same day, they may speak to their
school counselor with enough notice to get one of the test dates changed.

Honor Roll

Honor Roll High Honors [3.7 or higher] or Honors [3.3 or higher] is awarded to students each marking
period. All classes are used to calculate Honor Roll using weighted scales assigned to each class. To
be on Honor Roll, students must not have any grades below a 70.

Options for Earning Outside Credit

To seek credit outside of the HKHS classroom, it is important that students communicate with their
school counselor regarding plans for earning outside credit as early as possible. This will allow the
school to plan accordingly with regard to approval of student proposal, student schedules, and
logistics. Students may not earn more than 3 outside credits.

Virtual High School

Virtual High School [VHS] is an online program that allows students to access courses that HKHS
may not be able to offer and which fit their interests and future studies. Courses run for one
semester or one school year. Students enrolled in a VHS course take the course during the
HKHS school day in the media center in place of enrollment in a class tfaught at HKHS. VHS
classes are open to juniors and seniors. Any student interested in taking a VHS class must return
a completed contract [signed by student & parent/guardian] prior to enrolling. Students in a
VHS class must follow HKHS and VHS add/drop deadlines. Students enrolled in a VHS class will
receive the grade and credit awarded by VHS, which will be recorded on their HKHS
transcript. HKHS will follow VHS leveling and weight grades accordingly.

CT State Partnership Program & Wesleyan High School Scholars Program

The CT State Partnership Program [formerly Middlesex Community College [MXCC] Partnership
Program] and Wesleyan University offer opportunities for qualified high school students to enroll
in classes taught by each institution. Qualified HKHS students will have the opportunity to apply
to participate in these programs. School counselors will communicate with students who meet
program criteria about the application process. Students enrolled in either program must
follow the rules and parameters of that program as set by the institution. Students taking
courses through these programs will take them in place of a course at HKHS. Students enrolled
in these classes will receive the grade awarded by the institution in which they are enrolled.
Students enrolled in semester long classes will receive one-half credit at HKHS and students
enrolled in year-long classes will receive one credit. This grade and credit will be recorded on
their HKHS transcript. Classes taken through these programs will be weighted as “Advanced.”

Accredited Institution Course Enroliment

HKHS students have the option to take courses through other accredited institutions, outside of
the standard programs offered by HKHS. The options include: summer school [credit recovery
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or enrichment], classes offered through a college or university, and distance learning classes.
All students must receive approval from HKHS Administration prior to enrollment in the course if
they wish to receive credit upon course completion. For credit recovery, the student will
receive credit on a pass/fail basis and be allowed to advance academically. For enrichment,
HKHS will consider the grade scale associated with the class but reserves the right to determine
weight given to the course. If the class is a full year, the student will receive one credit; if the
class is one semester, the student will receive one-half credit. HKHS students and their families
are responsible for any cost associated with enrollment. HKHS reserves the right to administer a
cumulative placement exam to assist in course placement for students taking outside courses
for advancement purposes.

Internship Program

The Haddam Kilingworth High School Internship Program offers either a year-long [1.0 credit] or
semester-long [0.5 credit], for seniors in good academic standing. The program would provide
student with experiential learning activities designed to help them make connections
between academic study and the practically application of that study in a real world,
professional work environment. Students are encouraged to explore any approved field they
choose within a reasonable driving distance from HKHS. Some examples might include:
veterinary clinics, medical professionals, engineering and manufacturing, retail, business
management, plumbing, electrical and other tfrades, etc. Students interested in pursuing this
opportunity must draft a proposal explaining the opportunity for new learning related to the
experience, for administrative review prior to the start of the experience. The deadline for
proposals is as follows: May 15 for all experiences beginning on the first day of school the
following school year and/or occurring over the summer, and December 1 for all experiences
beginning on the first day of the second semester. HKHS administration will determine the
amount of credit to be awarded based upon factors including time necessary for the
experience to be completed and the significance of the experience. In general, 100 hours of
internship must be completed for the 1.0 credit course, and 50 hours for the half credit course.
Students must produce a final product relating to their experience in order to demonstrate
learning [i.e., paper, project, video].

Experiences related to community service can count towards credit or community service, but
not both. HKHS students and their families are responsible for any costs related to an internship
experience. All credit for internship experiences will be awarded on a pass/fail basis and will
not be calculated into a student’s GPA. Students who do not successfully complete their
experience will receive a failing grade. Please note: student participating in internship
experiences may affect their ability to participate in sports and other co-curricular activities.
Students should consider their schedule carefully when arranging internship opportunities.

Independent Study

HKHS allows students to earn credit through independent study. Students interested in pursuing
this opportunity must draft a proposal explaining the opportunity for new learning, related to
the experience, for administrative review prior to the start of the experience. The deadline for
proposals is as follows: May 15t for all experiences beginning on the first day of school the
following school year and/or occurring over the summer, and December 15t for all experiences
beginning on the first day of the second semester. Independent study must be overseen by an
approved advisor who shall work as a liaison with the students’ school counselor. HKHS
administration will determine the amount of credit to be awarded based upon factors
including time necessary for the experience to be completed and the significance of the
experience. Students participating in independent study will demonstrate progress to an
appointed member of the HKHS faculty at designated checkpoints, such as at the close of an
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academic quarter or the quarterly progress report. Students must produce a final product
relating to their experience in order to demonstrate learning [i.e., paper, project, video].
Experiences related to community service can count towards credit or community service, not
towards both. HKHS students and their families are responsible for any costs related to
independent study. All credit for independent study will be on a pass/fail basis and will not be
calculated into the students’ GPA. Students who do not successfully complete their
experience will receive a failing grade.

Summer School & Credit Recovery

A student is eligible to earn course credit through administrator-approved summer school
programs if the student has earned a passing grade [60 or higher] in at least 50% of the
coursels] failed. If the course is a full year course, then the student must have passed at least
two quarters; if the course is a semester course, then the student must have passed one
quarter. Students will be noftified by their counselor of their specific eligibility for gaining credits
due to failure through summer courses. Grades earned through summer school will count
towards credit for graduation but will not be calculated in a student’s GPA.

Schedule Changes

Students who desire a schedule change must meet with their counselor to discuss proposed
changes. Students are expected to give a subject a fair trial. Schedule changes on the first day of
each semester is limited to students who need level changes and/or have been incorrectly placed in
a class [i.e. grade, level, does not meet prerequisites, etc.]. Courses dropped/changed after 10
school days [first semester] and 5 school days [second semester] may be noted with a W
[Withdrawal] and the grade at the time of withdrawal on the transcript. Any change [up or down] in
academic level requires a parent/guardian signature.

IT - INTERNET TECHNOLOGY

Computer Resources

District resources have been invested in computer technology to broaden instruction and to prepare
students for success in a global, fechnological society. Use of these resources is restricted to students
working under a teacher’s supervision and for approved purposes only. Students and
parents/guardians will be required to sign and abide by a user agreement regarding appropriate use
of these resources.

For no reason should any remote/online or in-person teaching, staff, classmates or lesson be
recorded, by a student or a parent, with a Chromebook or any other technology. Students must be
on camera during remote/online learning.

It is important that students and parents/guardians understand that the district, as the owner of the
computer systems, reserves the right o monitor and review the use of these computer systems. The
district infends to monitor and review in a limited fashion, but will do so as needed to ensure that the
systems are being used for district-related educational purposes. As part of the monitoring and
reviewing process, the district will retain the capacity to bypass any individual password of a student
or other user. The system's security aspects, such as personal passwords and the message delete
function for email, can be bypassed for these purposes. The district's ability to monitor and review is
not restricted or neutralized by these devices. The monitoring and reviewing process also includes,
but is not limited to; oversight of Internet site access, the right to review emails sent and received, the
right to track students’ access to blogs, electronic bulletin boards and chat rooms, and the right to
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review a student’s document downloading and printing. Therefore, all users must be aware that they
should not have any expectation of personal privacy in the use of these computer systems.

Misuse of the computer systems, or violations of these policies and regulations, may result in loss of
access to such computer systems as well as other disciplinary action, including suspension and/or
expulsion, depending on the specific conduct. Student personal devices are not allowed to access
the school’s internet/Wi-Fi network.

Electronic Devices

The possession and use of personal electronic devices in school is permitted providing that the use of
the electronic device is not disruptive to the educational process, unsafe for the school community or
ilegal [BOE 5131.81].

HKHS Cell Phone Policy:
¢ Outlines our strong preference that students do not bring their phones into the building.
¢ Allows students to bring their phones/smart devices only if they agree to our conditions that:
o They will not have access to it during academic time [classes, advisories, assemblies,
etfc.]
o Eachroom will have a cell phone caddy where students will turn in:
» Phone, wireless headphones, smart watches, etc. will be placed in the caddy by
each student as they enter the room.
» Devices will stay in the room until the end of the period, even if a student leaves
the room to go to the bathroom
o This will also apply to the school counseling office, nurse’s office, library/media center,
main office, etc.
¢ During nonacademic time [passing time, lunch/activity, before 7:25am, after 2:10pm] students
will have and be able to use their devices.

e Discipline:

o st Offense — Teacher will confiscate the smart device, and the teacher will turn in the
smart device to the high school main office at the first convenient opportunity before
the end of the school day. The student will retrieve their smart device from the high
school main office at the end of the school day.

» 2nd Offense — Teacher will confiscate the smart device, and the teacher will turn
in the smart device to the main office at the first convenient opportunity before
the end of the school day. The student will receive an after-school detention as
well as parent/guardian communication home. The student will retrieve their
smart device from the main office at the end of the school day.

¢ 3rd Offense — Teacher will confiscate the smart device, and the teacher
will furn in the smart device to the high school main office at the first
convenient opportunity before the end of the school day. The student will
receive an after-school detention as well as parent/guardian
communication home. A parent/guardian will retrieve the student’s smart
device from the high school main office at the end of the school day. The
student will then be required to turn their smart device into the high school
main office at the beginning of each school day for the next five
consecutive school days. The student will not have access to their smart
device for the entirety of the school day.
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o Subsequent Offenses — A parent/guardian meeting will be required with administration
to discuss a more extensive individual plan for the student and their smart device.

o Use of Secondary Cellular Device — A secondary cell device, or “burner” phone, is
defined as an additional phone on a student’s person, a prepaid additional phone, or
an old phone without service but with Wi-Fi connectivity. The teacher will confiscate alll
devices involved and turn those devices into the main office with a discipline referral.

Use of Private Technology Devices by Students

For the purposes of this policy, “privately owned technological devices” refers to privately owned
desktop computers, wireless and/or portable electronic hand-held equipment that can be used for
word processing, wireless Internet access, image capture and recording, sound recording,
information fransmitting and/or receiving, storing, etc. These devices may include, but are not limited
to, desktops, personal laptops, Smartphones, network access devices, Kindles, Nooks, cellular
telephones, radios, personal audio players, iPads or other tablet computers, walkie-talkies,
Blackberries, personal data assistants, iPhones, Androids, smart watches, and other electronic
signaling devices.

Privately owned technological devices may not be used during instructional time, except as
specifically permitted by instructional staff or unless necessary for a student to access the district’s
digital learning platform or otherwise engage in remote learning. On school property, at a school-
sponsored activity, while in use for a remote learning activity, or while being used to access or utilize
Board technology resources, the use of any such device for an improper purpose is prohibited.

A student’s privately-owned technological device may be searched if the device is on Board
property orin a student’s possession at a school-sponsored activity and if there are reasonable
grounds for suspecting that the search will turn up evidence that the student has violated or is
violating either the law or the rules of the school. Any such search shall be reasonably related to the
objectives of the search and not excessively intrusive in light of the age and sex of the student and
the nature of the infraction.

Use of privately owned electronic or technological devices for the unauthorized recording
[photographic, audio, or video] of another individual without permission of the individual or
employee is a violation of school rules and district policy.

Students are responsible for good behavior on school computer systems just as they are in a
classroom or a school hallway. Communications on the computer systems are often public in nature
and general school rules for behavior and communications apply. It is expected that students will
comply with District standards and will act in a responsible and legal manner, at all times in
accordance with District standards, as well as with state and federal laws.

It is important that students and parents/guardians understand that the District, as the owner of the
computer systems, reserves the right to monitor and review the use of these computer systems. The
District intends to monitor and review in a limited fashion, but will do so as needed to ensure that the
systems are being used for District-related educational purposes. As part of the monitoring and
reviewing process, the District will retain the capacity to bypass any individual password of a student
or other user. The system's security aspects, such as personal passwords and the message delete
function for email, can be bypassed for these purposes. The District's ability to monitor and review is
not restricted or neutralized by these devices. The monitoring and reviewing process also includes,
but is not limited to: oversight of Internet site access, the right to review electronic messages sent and
received, the right to frack students’ access to blogs, electronic bulletin boards and online
communication platforms, and the right to review a student’s data downloading and printing.
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Therefore, all users must be aware that they should not have any expectation of personal privacy in
the use of these computer systems.

Technology - Schoolinks, PowerSchool, & Acceptable Use Policy

Schoolinks is a comprehensive website that students and parents/guardians can utilize to make
plans about college and careers. Seniors will utilize Schoolinks to request teacher recommendations,
as well as request transcripts to be sent to colleges, NCAA, or for scholarships. Students will be
required to complete surveys on Schoolinks, and the school counseling office may utilize this system
to communicate school information via email to students and parents/guardians.

PowerSchool is a web-based system that students, parents/guardians, and teachers use to access
grades and view assignments. Parents/guardians are encouraged to access the system regularly.

Acceptable Use Policy — All students must have a signed copy of the Acceptable Use Policy form on
file. This form includes student’s acceptable use of school issued Chromebook.

MEDICAL INFORMATION

Accidents, Prevention, & Safety Procedures

Student safety on campus and/or at school-related events is a high priority of the District. Although
the District has implemented safety procedures, the cooperation of students is essential to ensure
school safety. A student should:
e Avoid conduct that is likely to put the student or other students at risk.
Follow the school’s code of conduct.
Remain alert to and promptly report safety hazards, such as intruders on campus.
Know emergency evacuation routes and signals.
Follow immediately the instruction of staff who oversee the welfare of students.

NOTE: Skateboards, rollerblades, or similar items and parkouring activity are not permitted on school
grounds.

All accidents, no matter how minor, should be reported to the teacher, coach, principal, nurse or
office immediately. When accidents occur in school, a school accident report form must be filled out
by the staff member witnessing the accident. Accidents not reported immediately will not have an
accident report completed.

Communicable & Infectious Diseases

Students with any medical condition that may expose others to diseases, or contagious and
infectious conditions may be excluded from school and referred for medical diagnosis and
treatment. Additional information concerning this may be obtained from the school nurse. Before a
student may return to school after an absence due to such condition, parents/guardians and
students may be required to submit medical evidence that their student has recovered sufficiently to
prevent exposing others.

Disabilities

The school district will not discriminate on the basis of disability as required under ADA, IDEA and
Section 504 and C.G.S. 10-76a and any similar law or provision.
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Emergency Forms & Medical Treatment

Parents are required each year to complete an emergency information form for use by the school in
the event of a medical emergency. Forms are sent home prior to the school year. This information is
crifical when a student is sick or injured. The school needs to be able to contact someone if a
parent/guardian is unavailable.

Health Assessments & Physical Examinations

All students are required to have a health assessment prior to public school enroliment. Students are
also required to have health assessments in grade 6 and then again in grade 10. These health
assessments must be completed prior to the student’s entry into grade 7 and grade 11 respectively.
The Board of Education many deny continued attendance in school to any student who fails to
obtain the health assessments required under C.G.S. 10-206.

Health Services

The Regional School District 17 health services are designed to provide care to students who become
il or are injured while in school. A cumulative health file is maintained for each student. This file
includes notations of past illnesses, results of physical examinations, and other pertinent health
information. Parents/guardians are notified of any deviation from the normal pattern of health and
suggestions are given for follow-up. It is important that parents/guardians notify the school nurse in
case of a student’s iliness. If a student is to be excused or limited for an extended period from
participation in school activities, they are required to bring a statement signed by a physician. The
school nurse is available to parents/guardians and students for conferences regarding health issues.

Management Plan & Guidelines for the Management of Food Allergies,
Glycogen Storage Disease, and/or Diabetes
This statement is not the full plan. The District’s full plan can be found here.

The school district recognizes that food allergies, glycogen storage disease [*GSD"] and diabetes
may be life threatening. For this reason, the district is committed to developing strategies and
practices to minimize the risk of accidental exposure to life-threatening food allergens and to ensure
prompt and effective medical response should a student suffer an allergic reaction while at school.
The district is also committed to appropriately managing and supporting students with glycogen
storage disease and diabetes. The district further recognizes the importance of collaborating with
parents, adult students [defined as students age eighteen [18] and older] and appropriate medical
staff in developing such practices and encourages strategies to enable the student to become
increasingly proactive in the care and management of the student’s food allergy, glycogen storage
disease or diabetes, as developmentally appropriate. To this end, the district adopts the following
guidelines related to the management of life-threatening food allergies, glycogen storage disease,
and diabetes for students enrolled in district schools.

Identifying Students with Life-Threatening Food Allergies,
Glycogen Storage Disease and/or Diabetes

Early identification of students with life-threatening food allergies, diabetes and/or glycogen storage
disease is important. The district therefore encourages parents/guardians of students and adult
students with life-threatening food allergies to notify the school of the allergy, providing as much
medical documentation about the extent and nature of the food allergy as is known, as well as any
known effective freatment for the allergy. The district also encourages parents/guardians of students
and adult students with GSD and diabetes to notify the school of the disease, providing as much
medical documentation about the type of GSD or diabetes, nature of the disease, and current

tfreatment of the student.
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Students with life-threatening food allergies and diabetes are virtually always considered students
with disabilities and should be referred to a Section 504 team, which will make a final determination
concerning the student’s eligibility for services under Section 504 of the Rehabilitation Act of 1973
[“Section 504"]. The Section 504 team may determine that the only services needed are in the
student’s Individualized Health Care Plan [“IHCP”] and/or Emergency Care Plan [“ECP”]; in that case,
the IHCP and/or ECP will also serve as the student’s Section 504 plan. The Section 504 team will also
ensure that parents/guardians receive appropriate notice and are informed of their rights under
Section 504, including their right to request an impartial hearing if they disagree with the provisions in
the Section 504 plan.

Students with GSD and less severe food allergies should be referred to a Section 504 team if there is
reason to believe that the student’s GSD or food allergy substantially limits a maijor life activity. To
determine whether a food allergy is severe enough to substantially limit a major life activity, the team
should consider the impact on the student when the student has been exposed to the allergen and
has not yet received freatment.

Maijor life activities include, but are not limited to:

a) Caring for oneself, performing manual tasks, seeing, hearing, eating, sleeping, walking,
standing, sitting, reaching, lifting, bending, speaking, breathing, learning, reading,
concentrating, thinking, communicating, interacting with others, and working; and

b) The operation of a major bodily function, including functions of the immune system, special
sense organs and skin; normal cell growth; and digestive, genitourinary, bowel, bladder,
neurological, brain, respiratory, circulatory, cardiovascular, endocrine, hemic, lymphatic,
musculoskeletal, and reproductive functions. The operation of a major bodily function includes
the operation of an individual organ within a body system.

Individualized Health Care Plans & Emergency Care Plans

1. If the district obtains medical documentation that a student has a life-threatening food
allergy, GSD, or diabetes, the district shall develop an IHCP for the student. Each IHCP should
contain information relevant to the student’s participation in school activities.

2. The IHCP shall be developed by a group of individuals, which shall include the parents, the
adult student, if applicable, and appropriate school personnel. Such personnel may include,
but are not limited to, the school nurse, school or food service administrator(s], classroom
teacher[s] and the student, if appropriate. The school may also consult with the school’s
medical advisor, as needed.

3. IHCPs are developed for students with special health needs or whose health needs require
daily interventions. The IHCP describes how to meet the student’s health and safety needs
within the school environment and should address the student’s needs across school settings.
Information to be contained in an IHCP should include a description of the functional health
issues [diagnoses]; student objectives for promoting self-care and age-appropriate
independence; and the responsibilities of parents, school nurses and other school personnel.
The IHCP may also include strategies to minimize the allergic student’s risk for exposure. For the
student with life-threatening food allergies, GSD, or diabetes, the IHCP may include strategies
designed to ameliorate risks associated with such disease and support the student’s
participation in the classroom. IHCPs for such students may include considerations such as:
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a) classroom environment, including allergy-free considerations, or allowing the student
with GSD or diabetes to have food/dietary supplements when needed;

b) cafeteria safety;

c) participation in school nutrition programs;

d) snacks, birthdays and other celebrations;

e) alternatives to food rewards or incentives;

f) hand-washing;

g) location of emergency medication;

h) who will provide emergency and routine care in school, including monitoring of
contfinuous glucose monitor [CGM] alerts as may be appropriate, in school;

i) risk management during lunch and recess times;

]) special events;

k) field trips, fire drills and lockdowns;

[) co-curricular activities;

m) school fransportation;

n) the provision of food or dietary supplements by the school nurse, or any school
employee approved by the school nurse;

o) staff notification, including substitutes, and training; and

p) transitions to new classrooms, grades and/or buildings.

4. The IHCP should be reviewed annually, or whenever there is a change in the student’s ECP,

changes in self-monitoring and self-care abilities of the student, or following an emergency
event requiring the administration of medication or the implementation of other emergency
protocols.

For a student with a life-threatening food allergy, GSD, or diabetes, the IHCP shall not prohibit
a parent or guardian, or a person designated by such parent or guardian, to provide food or
dietary supplements to a student with a life-threatening food allergy, GSD, or diabetes on
school grounds during the school day.

In addition to the IHCP, the district shall also develop an ECP for each student identified as
having a life-threatening food allergy. The ECP is part of the IHCP and describes the specific
directions about what to do in a medical emergency. For the student with a life-threatening
food allergy, the ECP should include the following information:
a) the student’s name and other identifying information, such as date of birth, grade and
photo;
b) the student’s specific allergy;
c) the student’s signs and symptoms of an allergic reaction;
d) the medication, if any, or other freatment to be administered in the event of exposure;
e) the location and storage of the medication;
f)  who will administer the medication [including self-administration options, as
appropriate];
g) other emergency procedures, such as calling 911, contacting the school nurse, and/or
calling the parents/guardians, or physician;
h) recommendations for what to do if the student continues to experience symptoms after
the administration of medication; and
i) emergency contact information for the parents/family and medical provider.

In addition to the IHCP, the district shall also develop an ECP for each student identified as
having GSD and/or diabetes. The ECP is part of the IHCP and describes the specific directions
about what to do in a medical emergency. For the student with GSD or diabetes, the ECP
should include the following information, as may be appropriate:
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10.

1.

a) the student’s name and other identifying information, such as date of birth, grade, and
photo;

b) information about the disease or disease specific information [e.g., type of GSD or
diabetes];

Cc) whether the student uses a CGM, and how the CGM will be monitored in school;

d) the student’s signs and symptoms of an adverse reaction [such as hypoglycemial];

e) the medication, if any, or other freatment to be administered in the event of an
adverse reaction or emergency [e.g., Glucagon or insulin];

f) the location and storage of the medication;

g) who will administer the medication [including self-administration options, as
appropriate];

h) other emergency procedures, such as calling 911, contacting the school nurse, and/or
calling the parents/guardians, or physician;

i) recommendations for what to do if the student contfinues to experience symptoms after
the administration of medication; and

]) emergency contact information for the parents/family and medical provider.

In developing the ECP, the school nurse should obtain current medical documentation from
the parents/family and the student’s health care provider, including the student’s emergency
plan and proper medication orders. If needed, the school nurse or other appropriate school
personnel, should obtain consent to consult directly with the student’s health care providers to
clarify medical needs, emergency medical protocols and medication orders.

A student identified as having a life-threatening food allergy, GSD, or diabetes is entitled to an
IHCP and an ECP, regardless of the student’s status as a student with a disability, as that termis
understood under Section 504, or the Individuals with Disabilities Education Act [“IDEA”].

The district shall ensure that the information contained in the IHCP and ECP is distributed to any
school personnel responsible for implementing any provisions of the IHCP and/or ECP, and that
any procedures in the IHCP and/or ECP comply with the district’s policies and procedures
regarding the administration of medications to students.

When making eligibility determinations under Section 504 and/or the IDEA, schools must
consider the student’s needs on an individualized, case-by-case basis.

Training & Education

1. The district shall provide appropriate education and training for school personnel regarding
the management of students with life-threatening food allergies, GSD and diabetes. Such
training may include an overview of life-threatening food allergies, GSD and diabetes;
prevention strategies; IHCPs and ECPs; monitoring of blood glucose alerts transmitted by
the CGM of the student to a dedicated receiver, tablet/smartphone application, or other
appropriate technology during the school day and during school-sponsored activities; and
food safety and sanitation. Training shall also include, as appropriate for each school [and
depending on the specific needs of the individual students at the school], training in the
administration of medication with cartridge injectors [e.g., epi-pens], and/or the specific
preventative strategies to minimize the risk of exposure to life-threatening allergens and
prevent adverse reactions in students with GSD and diabetes [such as the provision of food
or dietary supplements for students]. School personnel will be also be educated on how to
recognize symptoms of allergic reactions and/or symptoms of low blood sugar, as seen
with GSD and diabetes, and what to do in the event of an emergency. Staff fraining and
education will be coordinated by the Director of Student Services. Any such training
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regarding the administration of medication shall be done in accordance with state law
and Board policy.

2. Each school within the district shall also provide age-appropriate information to students
about food allergies, GSD and diabetes, how to recognize symptoms of an allergic
reaction and/or low blood sugar emergency and the importance of adhering to the
school’s policies regarding food and/or snacks.

Prevention

Each school within the district will develop appropriate practices to minimize the risk of exposure
to life-threatening allergens, as well as the risks associated with GSD and diabetes. Practices that
may be considered include, but are not limited to:

1. encouraging handwashing;

2. discouraging students from swapping food at lunch or other snack/meal times;

3. encouraging the use of non-food items as incentives, rewards or in connection with
celebrations;

4. ftraining staff in recognizing symptoms of anaphylaxis and hypoglycemia; and

5. planning for school emergencies, to include consideration of the need to access
medication, food and/or dietary supplements.

Insurance

School insurance is made available to families through a specific program. Brochures are distributed
to all students at the beginning of each academic year. While the program is not mandatory, it is
suggested that parents/guardians take advantage of the opportunity to provide adequate
protection for their student[s] while in school. Any such arrangements are contractual between the
parent/guardian and insurance carriers and Regional School District 17 assumes no liability from
disputes arising from such contract.

Medications

In accordance with State law, the parent or guardian of any student who is required to take any
prescribed medication or over-the-counter medication during the school day shall so inform the
school nurse or the person designated to act in the absence of the nurse. Such medications will then
be administered to the student under the supervision of the school nurse or designee in accordance
with C.G.S. Section 10-212a and the applicable regulations and in accordance with any Board
policies and regulations concerning medication administration. All medication must be in the original
container with proper prescription labels and delivered by a responsible adult. The nurse will keep all
medication locked in the health office and will dispense the medication at the proper time. A
physician-signed medication authorization needs to be on file prior to the administration of any
medication.

Students taking improper amounts of a medication, or taking a medication without proper
notification and supervision of the school nurse or designee will be subject to the procedures for
improper drug or alcohol use outlined in this policy.

Parents/guardians wishing to allow their student(s] to take Tylenol during the school year must
complete the parent/guardian permission section on the annual Health Information Update form. In
cases in which a student is able to self-administer emergency medication such as asthma inhalers or
Epi-pens, a physician-signed medication authorization needs to be on file prior to the administration
of any medication. This form must be renewed at the beginning of each school year. [BOE 5141]
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Students who become ill at school will be under the care of the school nurse. The nurse may allow
the student to rest in the health office, or call a parent/guardian and ask them to come to the school
for the student. Students will not be transported home when ill by staff.

Short Term lliness or Absence

When a student is absent on a given day, the parent/guardian is to notify the school by calling the
school’s main office and giving the reason for absence. Each school will monitor daily attendance
and make a reasonable attempt to notify parents/guardians whenever a student fails to report to
school. [BOE 5113.2] If a student has been absent for three [3] consecutive days, the school nurse will
call home as a routine and follow-up measure. [BOE 5141.2] Parents/guardians may call the school
nurse at any time if they have questions regarding their student's health.

Wellness
This notification is not the full policy. The District’s full Wellness policy can be found here.

It is the policy of the Board of Education [the “Board”] to promote the health and well-being of
district students. In furtherance of this policy, the Board has created an Advisory Council on Wellness
["Advisory Council”] to review available state or federal guidance on wellness issues and to assist in
formulating recommendations for specific goals and guidelines aimed at promoting lifelong wellness
practices among district students. This Advisory Council involves parents, students, representatives
from the school food authority [i.e., any private company employed to provide food services],
teachers of physical education, school health professionals, school administrators, the Board, and
members of the public and may also involve Supplemental Nuftrition Assistance Program [“SNAP”]
coordinators or educators. The Advisory Council will be involved in the development and
implementation of the policy, the triennial assessment and periodic updating of the policy.

The Board, following consultation with the Advisory Council, has adopted goals and guidelines in
order to promote student wellness. The goals and guidelines are available in the full Wellness policy,
linked above.

Oversight of the Wellness Policy

The Board shall designate the Director of Student Services to be responsible for the oversight of
the district’s wellness program. The Director of Student Services will be responsible for ensuring
that the goals and guidelines relating to nutrition education, physical activity, school-based
wellness activities and nutritional value of school-provided food and beverages are met, that
there is compliance with the wellness policy, and that all school policies and school-based
activities are consistent with the wellness policy.

Triennial Assessment

At least every three years, the Board will measure and make available to the public an
assessment on the implementation of the wellness policy. In this triennial assessment, the Board
will indicate the extent to which district schools are in compliance with the wellness policy and
how the Board's wellness policy compares with model school wellness policies. In addition, the
triennial assessment will provide a description of the progress made in attaining the goals of
the wellness policy.

Informing & Updating the Public

In accordance with federal low and applicable regulations, the Board will inform and update
the public [including parents/guardians, students, and others in the community] about the
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content and implementation of its wellness policy as well as the results of the Triennial
Assessment.

PARENT / GUARDIAN COMMUNICATION + INVOLVEMENT

Financial Assistance

Students will not be denied opportunity to participate in a class or school-sponsored activity due to
inability to pay for material fees, transportation cost, admission, or related expenses. A student who
needs financial assistance for school activities should contact a counselor, administrator, teacher, or
adult with whom the student feels comfortable to request confidential help.

Teacher Conferences

Parent/guardian conferences with teachers are scheduled during half days in the fall and spring
each year and are on the district calendar. Conferences at HKHS are ten-minute blocks of time
scheduled with individual teacher. During these times, teachers will attempt to meet with every
parent/guardian. HKHS uses an online program for parents/guardians to schedule teacher
conferences. Approximately one month before each set of scheduled conferences,
parents/guardians will be notified of registration procedures through email. Additionally,
parents/guardians, students, teachers, counselors, or administrators may initiate a conference as
needed at any time during the school year.

Parent/Guardian Involvement & Communications

Parents/guardians should become familiar with all of the student’s school activities and with the
District’'s academic programs. Attendance at teacher conferences, evening counseling
presentations, attendance at Board of Education meetings, and being a school volunteer are
strongly encouraged. School newspapers, websites, Schoolinks, School Messenger, and
ParentSquare are used to inform parents/guardians of important information and upcoming events.
Grades can be accessed online through PowerSchool at any time. Periodic electronic bulletins
inform parents/guardians about happenings at the high school.

SPECIAL EDUCATION + PROGRAMMING

Homebound Instruction

Home instruction is available to students who are unable to attend school for a period of two weeks
or longer as diagnosed by a physician, psychiatrist, or the Planning & Placement Team [PPT]. Home
instruction may also be provided for those students who have been excluded from regular school
attendance for disciplinary reasons.

Limited Physical Education Program

Any student who must have limited school day or physical activity for health reasons will have their
program modified by the nurse. The nurse will do this after receiving a request from a physician giving
the reason for the limitation and instructions.
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System of Supports [MTSS]

MTSS emphasizes successful instruction for all students through high-quality core general education
curriculum. These curricula have been developed in key academic areas and work together with
effective instructional strategies, creation and maintenance of a positive and safe school climate,
and a comprehensive school counseling curriculum for social-emotional learning and behavior.
Beyond this, targeted interventions are implemented for students who are experiencing learning,
social-emotional or behavioral difficulties. Important educational decisions are based on students’
levels of performance and learning rates over time. Interventions are implemented at various levels
[tiers] of student support in an attempt to help students reach grade-level proficiency. Some
components of the MTSS program may be funded throughout the District by Title 1T funds.

Special Programs

A Planning & Placement Team [PPT] is designed to provide communication and decision-making at
the school level concerning the effective use of available resources for students in need of Special
Education programs. Any student identified as possibly needing special education and/or related
services must be referred to a special education Planning & Placement Team [PPT] for evaluation.
The PPT will determine whether special education services are required. Parents/guardians must give
their consent before any evaluation can be done or any services can begin. An Individualized
Education Plan [IEP], based upon the diagnostic findings of the evaluation study will be developed
by the PPT, with parental involvement. A student may undergo the SRBI process prior to referral to a
PPT. Student’s may also qualify for a 504 plan which provides student access to their education
through accommodations based on a specific disability.

Notice of Parent/Student Rights Under Section 504 of the Rehabilitation Act of 1973
and Title Il of the Americans With Disabilities Act of 1990
The District’s full policy regarding Section 504 and the ADA can be found here.

Section 504 of the Rehabilitation Act of 1973 [“Section 504"] is a non-discrimination statute enacted
by the United States Congress. Section 504 prohibits discrimination on the basis of disability by
recipients of federal funds. Title Il of the Americans with Disabilities Act [*ADA” or “Title I"] also
prohibits discrimination on the basis of disability by state and local governments. To be protected
under Section 504 and the ADA [“collectively, “Section 504/ADA™] as an individual with a disability,
an individual must [1] have a physical or mental impairment that substantially limits one or more
major life activities; [2] have a record of such an impairment; or [3] be regarded as having such an
impairment.

Under Section 504, the District has specific responsibilities to identify, evaluate and provide an
educational placement for students with a disability. The District’s obligation includes providing such
eligible students a free appropriate public education [“FAPE"]. Section 504 defines FAPE as the
provision of regular or special education and related services that are designed to meet the
individual educational needs of a student with a disability as adequately as the needs of students
without disabilities are met, and that are provided without cost [except for fees similarly imposed on
nondisabled students, and parents/guardians].

A student is eligible for regular or special education and related services under Section 504 if it is
determined that the student has a mental or physical disability that substantially limits one or more
major life activity such as [but not limited to]: caring for oneself, performing manual tasks, seeing,
hearing, eating, sleeping, walking, standing, lifting, bending, speaking, breathing, learning, reading,
concentrating, thinking, communicating or working. A maijor life activity may also include the
operation of a major bodily function, such as an individual’s immune, digestive, respiratory or
circulatory systems.
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A student can have a disability and be covered by Section 504/ADA even if the student does not
qualify for, or receive, special education services under the IDEA.

The purpose of this notice is to provide parents/guardians and students 18 years of age or older with
information regarding their rights under Section 504. Under Section 504, you have the right:

1.
2.

3.

10.

11

12

13.

14.

15.

To be informed of your rights under Section 504;

To have your child take part in and receive benefits from the District’s education programs
without discrimination based on their disability;

For your child to have equal opportunities to participate in academic, nonacademic and co-
curricular activities in your school without discrimination based on your child’s disability;

To be notified of decisions and the basis for decisions regarding the identification, evaluation,
and educational placement of your child under Section 504;

If you suspect your child may have a disability, to request an evaluation, at no expense to you
and to have an eligibility determination under Section 504 [and if eligible, placement decisions
made] by a team of persons who are knowledgeable of your child, the assessment data, and
any placement options;

If your child is eligible for services under Section 504, for your child to receive a free
appropriate public education [FAPE]. This includes the right to receive regular or special
education and related services that are designed to meet the individual needs of your child
as adequately as the needs of students without disabilities are met;

For your child to receive reasonable accommodations and services to allow your child an
equal opportunity to participate in school, co-curricular and school-related activities;

For your child to be educated with peers who do not have disabilities to the maximum extent
appropriate;

To have your child educated in facilities and receive services comparable to those provided
to non-disabled students;

To review all relevant records relating to decisions regarding your child’s Section 504
identification, evaluation, and educational placement;

. To examine or obtain copies of your child’'s educational records at a reasonable cost unless

the fee would effectively deny you access to the records;

. To request changes in the educational program of your child, to have your request and

related information considered by the team, a decision made by the team, and if denied, an
explanation for the team’s decision/determination;

To request an impartial due process hearing if you disagree with the District’s decisions
regarding your child’s Section 504 identification, evaluation or educational placement. The
costs for this hearing are borne by District. You and the student have the right to take part in
the hearing and to have an attorney represent you at your expense;

To file a local grievance/complaint with the District’s designated Section 504 Coordinator to
resolve complaints of discrimination including, but not limited to, claims of discrimination
directly related to the identification, evaluation or placement of your child; and

To file a formal complaint with the U.S. Department of Education, Office for Civil Rights.

The Section 504/ADA Coordinator for the District is:

Dr. Aaron Puzarne, Director of Student Services
57 Little City Rd Higganum, CT 06441
860-345-4534 | apuzarne@rsdi7.org

For additional assistance regarding your rights under Section 504 and Title Il of the Americans with
Disabilities Act, you may contact:
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Office for Civil Rights, Washington DC Office

U.S. Department of Education

400 Maryland Avenue, SW Washington, DC 20202
202-453-6020

Connecticut State Department of Education
Complaint Resolution Procedure

Elementary and Secondary Education Act

34 Code of Federal Regulations [CFR] Part 299[10][a]

Filing of Complaint

A. Violation of Law

A written complaint may be filed by an organization or individual with the Connecticut
Commissioner of Education alleging that the state educational agency [SEA] or an agency
or consortium of agencies is violating a federal statute or regulation that applies to the
following applicable programs:

1.
2.
3.
4
S.
6.
/.

8.

9.

Part A of Title | [Improving Basic Programs Operated by Local Educational
Agencies].

Part B, Subpart 1 of Title | [Reading First].

Part B, Subpart 3 of Title | [Even Start Family Literacy Programs].

Part D of Title | [Children and Youth Who Are Neglected, Delinquent, or At Risk of
Dropping Out].

Part A of Title Il [Teacher and Principal Training and Recruiting Fund].

Part D of Title Il [Enhancing Education Through Technology].

Part A of Title lll [English Language Acquisition, Language Enhancement, and
Academic Achievement Act].

Part B, Subpart 4 of Title Ill [Emergency Immigrant Education Program].

Part A of Title IV [Safe and Drug-Free Schools and Communities].

10. Part A of Title V [Innovative Programs].

B. Review of an Appeal

A written complaint may be filed by an individual with the Connecticut Commissioner of
Education appealing the decision of an agency or consortium of agencies based on prior
written complaint presented by an individual to such agency or consortium of agencies.

C. Content of Complaint

The complaint shall be in writing, signed by the complainant and contain the following:

1.

2.

3.

4.

A statement that the SEA or an agency or consortium of agencies has violated a
requirement of federal statutes or regulation regarding the applicable program, or
in the case of an appeal, a statement of aggrievement with the decision rendered
by the agency or consortium of agencies based on a prior written complaint.

A clear and concise description of the facts on which the statement is based and
the specific alleged violation or aggrievement.

A description of prior efforts to resolve the complaint, including information
demonstrating that the SEA, agency or consortium of agencies has taken action
adverse to the complaint or has refused or failed to take action within a reasonable
period of fime.

Complainant's and respondent's name, address and telephone number.
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5. Other materials or documents containing information which support or clarify the
statement.

ll. Review of Complaint
A. Analysis

Within three business days of the receipt of the complaint, the Commissioner shall assign a
review official. Within five business days of the assignment, the review official shall determine
whether the complaint has been properly filed in accordance with Section I. If necessary, the
review official shall interview the complainant.

B. Dismissal of Complaint

The review official may dismiss the complaint in writing stating an explanation for such action.
The grounds for dismissal shall include, but not limited to, the following:

1. Failure to file a proper complaint pursuant to Section 1.

2. The allegations fail to state a bona fide violation of federal statute or regulations by
the SEA or an agency or consortium of agencies.

3. The allegations fail to state a bona fide aggrievement with the decision rendered by
an agency or consortium of agencies based on prior written complaint.

4. The allegations were not caused by the actions or failure to act by the SEA, agency
or consortium of agencies.

lll. Notification of Complaint and Investigation

If a complaint is not dismissed, the review official shall forward the complaint to the respondent
immediately along with a copy of the Complaint Resolution Procedures.

V. Response to Complaint

Within 10 business days of the receipt of the complaint from the review official, the respondent shall
file with the Commissioner a written response to the complaint.

A. Content of Response

The response shall address each and every allegation of the complaint and shall list the
respondent's name, address and telephone number.

B. Interview

The review official or the respondent may request an interview to discuss the response and to
resolve the dispute informally.

V. Complaint Investigation

Upon completion of Section IV or the failure of the respondent to file a response, the review official
shall conduct an investigation. All parties may be duly notified that an investigation has begun. At
any time during the investigation, the review official shall attempt to resolve the dispute informally.

Within 60 calendar days of the receipt of the complaint, an investigation of the complaint shall be

completed and a written report shall be mailed to both parties. Information shall be gathered in a
timely manner, while minimizing any inconvenience or disruption to the complainant or respondent.
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Concerning a review of an appeal of the decision of an agency or consortium of agencies, the
review official may elect to disregard the procedures contained in this section using in lieu thereof
the following abbreviated procedure.

1. Review all of the appropriate records and determine whether the decision of the agency

or consortium of agencies shall be affirmed, reversed or modified.

2. Draft aletter of review of an appeal addressing, but not limited to, the issue in dispute, the

facts found, the affirmation, reversal or modification of the lower decision and
recommendation for improved practices, policies or procedures.

A. Data Collection

The complainant and respondent shall provide the review official with copies of all relevant

records requested in writing. Telephone interviews of the complainant, respondent and others

with knowledge of the allegations may be conducted.

Pursuant to 34 CFR 99-35[a] the review official, acting on behalf of the SEA, is authorized to
have access to education records in connection with an evaluation of federal or state-
supported education programs or for the enforcement of or compliance with federal legal
requirements which relate to those programs.

B. Independent On-Site Investigation

The review official may conduct an on-site visit to investigate the complaint if the official
deems it necessary. Any on-site visit shall be coordinated with the respondent.

C. Complaint Investigation Report

The Complaint Investigation Report shall be completed by the review official and mailed to
the parties within 60 calendar days of the receipt of the complaint by the SEA. The

Commissioner may grant an extension for the completion of the report on written request of

the review official or respondent if exceptional circumstances exist with respect to the
particular complaint. Such extension shall be in writing and shall be mailed to the parties.

The report shall contain the following contents:

1.

2.

Summary of all investigation activities including, but not limited to, date of receipt of complaint,

allegations, parties interviewed, documents received and dates of on-site visits.

Specific allegation of the complaint, the findings of fact, conclusions and final decisions rendered

regarding each allegation, including citation to applicable federal statute or regulation.
Specific corrective action plan that resolves the complaint or ensures future compliance of the
respondent regarding the violation of federal statute or regulation.

Recommendations for improved practices, policies or procedures shall be offered when no
violation of federal statute or regulation is found.

D. Corrective Action Plan

If the Complaint Investigation Report finds that the respondent is violating federal statute or
regulations, the respondent shall be requested to submit a corrective action plan within a
specified period of time as determined by the review official.

Respondent may request technical assistance from the SEA in order to prepare a plan to
achieve compliance.
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VL. Review of Final Decision

The complainant may file a written request with the Secretary of the U.S. Department of Education to
review the final decision of the SEA.

All local educational agencies shall disseminate information about the complaint procedures to
teachers, staff, parents/guardians, and appropriate private school officials or representatives.

A private school official shall have the right to complain that a local educational agency did not
engage in consultation that was meaningful and timely, or did not give due consideration to the
views of the private school official.

STANDARDIZED TESTING + POST-SECONDARY EDUCATION INFORMATION

Advanced Placement [AP] Test Dates

Students should see their school counselor to discuss specific tests given during May each year.

College Entrance Exams

Students should be aware of the following tests:
e Preliminary Scholastic Aptitude Test [PSAT]
e Scholastic Aptitude Tests [SAT]
e American College Testing [ACT]

All pre-college testing including the PSAT, SAT, and ACT requires that students provide on the
application, the code number of their high school. The HKHS school code is 070324. This code is not a
test center number. You will find them in the information sent to you by ETS. Refer to the school
counseling website for information about specific test dates.

Free Application for Federal Student Aid [FASFA]

Students graduating are required to have satisfied one of the following prior to graduation:

e Complete the FAFSA OR,

e For students without legal immigration status, complete and submit to a pubilic institution of
higher education an application for institutional financial aid OR,

e Complete a waiver of completion of the FAFSA and/or financial aid application, as
applicable, on a form prescribed by the Commissioner of Education, signed by the student’s
parent/guardian OR signed by the student if the student is 18 or older. [On and after March
15", a principal, school counselor, teacher, or other certified educator may complete the
waiver on behalf of any student who has not satisfied the above requirements if such certified
educator affirms that they have made a good faith effort to contact the parent/guardian or
student about completion of such applications.]

Scholarships, Financial Aid, & Awards

Students should start early to establish records worthy of scholarship consideration. In general,
requirements for scholarship consideration are a combination of the following: grades, good
character, financial need, involvement in co-curricular activities, and community service. Many
scholarships and awards are available to qualified students. Seniors should consult their counselor
and/or the counseling secretary for more information and review Schoolinks for periodic updates.
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STUDENT INFORMATION + RECORDS

Photographs

Photos may be taken throughout the school day, or at any school function, by students, faculty, or
staff and may be used for yearbook, school newspaper, bulletins, school welbsite, or in the classroom.
To opt out of the publication of or dissemination of their student's photo, parents/guardians must
submit a written request to the principal by September 15 each school year.

Student Demographics & Emergency Forms

Parents/guardians are required to complete a Student Demographic & Emergency Form that is
mailed home to all students in the summer. This provides HKHS with parent/guardian contact
information such as cell phone and email changes as well as emergency contacts. Please notify the
counseling secretary in the school counseling office of any changes throughout the school year.

Student Identification Cards

A student ID is provided by the high school each year. Students are required to have their IDs with
them during the school day and at all on and off-campus school functions and activities. Students
who lose their ID must request a replacement from the main office, at least one week prior to an
event for which it is required.

Student Publications

The official student newspaper is an instructional device for teaching writing and other journalistic
skills. The newspaper advisor shall have the primary responsibility of reviewing each article prior to its
publication. The school principal or their designated representative, other than the newspaper
adbvisor, will also review copy prior to its publication. Censorship will be based on Board of Education
policy 6145.3.

Student Records

A student’s school records are confidential and are protected by law from unauthorized inspection
or use. A cumulative record is maintained for each student from the time the student enters the
district until the student withdraws or graduates. This record moves with a student from school to
school. The District’s full policy regarding student records can be found here.

The Family Educational Rights and Privacy Act [FERPA], 20 U.S.C. § 1232g, et seq., affords
parents/guardians and eligible students [i.e., students over 18, emancipated minors, and those
attending post-secondary educational institutions] certain rights with respect to the student's
education records. They are:

1. Theright to inspect and review the student's education records within forty-five [45] calendar
days of the day the District receives a request for access.

Parents/guardians or eligible students should submit to the school principal a written request that
identifies the record[s] they wish to inspect. The principal will make arrangements for access and
notify the parents/guardians or eligible student of the time and place where the records may be
inspected.
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2. Theright to request the amendment of the student's education records that the
parents/guardians or eligible student believe are inaccurate or misleading, or otherwise
violate the student's privacy rights.

Parents/guardians or eligible students who wish to ask the District to amend a record should write the
school principal, clearly identify the part of the record the parents/guardians or eligible student want
changed, and specify why it should be changed.

If the District decides not to amend the record as requested by the parents/guardians or eligible
student, the District will notify the parents/guardians or eligible student of the decision and advise
them of their right to a hearing regarding the request for amendment. Additional information
regarding the hearing procedures will be provided to the parents/guardians or eligible student when
notified of the right to a hearing.

3. Theright to privacy of personally identifiable information in the student’s education records,
except to the extent that FERPA authorizes disclosure without consent.

One exception that permits disclosure without consent is disclosure to a school official with legitimate
interests. A school official is a person employed by the District as an administrator, supervisor,
instructor or support staff member [including health or medical staff and law enforcement unit
personnel]; a person serving on the Board of Education; a person or company with whom the District
has outsourced services or functions it would otherwise use its own employees to perform [such as an
attorney, auditor, medical consultant, or therapist]; or a parent or student serving on an official
committee, such as a disciplinary or grievance committee; or a parent, student, or other volunteer
assisting another school official in performing official tasks. A school official has a legitimate
educational interest if the official needs to review an education record in order to fulfill the official’s
professional responsibility.

Upon request, the District discloses a student’s education record without consent to officials of
another school, including other public schools, charter schools, and post-secondary institutions, in
which the student seeks or intends to enroll, or is already enrolled if the disclosure is for purposes of
the student’s enrollment or fransfer. Further, and in accordance with state and federal law and
guidance, the District may disclose education records to another school for enroliment purposes,
which may include exploration of educational placement options by the District or educational
placement decisions made by a planning and placement or Section 504 team, or in order to explore
placement opftions for the provision of alternative educational opportunities.

4. The right to file a complaint with the U.S. Department of Education concerning alleged failures
by the District to comply with the requirements of FERPA. The name and address of the office
that administers FERPA is:

Student Privacy Policy Office
U.S. Department of Education
400 Maryland Avenue, S.W. Washington, DC 20202-8520

Notification of Rights Under the Protection of Pupil Rights Amendment [“PPRA"]
The District’s full policy regarding the PPRA can be found here.

The Protection of Pupil Rights Amendment [PPRA], 20 U.S.C. § 1232h, affords parents/guardians and
eligible students [i.e. students over 18 or emancipated minors] certain rights with respect to the
administration of student surveys, the collection and use of personal information, and the
administration of certain physical exams. These rights include:
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1. theright of a parent to inspect, upon request, a survey created by a third party before the
survey is administered or distributed by a school to a student;

2. theright of a parent to inspect, upon request, any survey concerning one or more of the
following confidential topics:

a) political affiliations or beliefs of the student or the student’s parent;

b) mental or psychological problems of the student or the student’s family;

Cc) sex behavior or attitudes;

d) illegal, anti-social, self-incriminating, or demeaning behavior;

e) critical appraisals of other individuals with whom respondents have close family
relationships;

f) legally recognized privileged relationships, such as those with lawyers, doctors,
physicians, or ministers;

g) religious practices, affiliations, or beliefs of the student or the student’s parent; or

h) income, other than as required by law to determine eligibility for certain programs or for
receiving financial assistance under such programs;

3. theright of a parent to consent before a student is required to submit to a survey that
concerns one or more of the confidential topics [see #2, above, a-h] if the survey is funded in
whole or in part by a program of the U.S. Department of Education;

4. theright of a parent or eligible student to receive notice and opt out of a student’s
parficipation in a survey that concerns one or more of the confidential topics [see #2, above,
a-h] if the student is not required to submit to such survey, whether the survey is funded in
whole orin part by a program of the U.S. Department of Education or some other source;

5. theright of a parent to inspect, upon request, any instructional material used as part of the
educational curriculum. Instructional material means any instructional content that is provided
to a student, regardless of its format, including printed or representational materials, audio-
visual materials, and materials in electronic or digital formats [such as materials accessible
through the Internet] but does not include academic tests or academic assessments;

6. theright of a parent to inspect, upon request, any instrument used in the collection of personal
information from students gathered for the purpose of marketing, selling or otherwise providing
that information to others for that purpose. Personal information means individually identifiable
information including, a student or parent’s first and last name, a home or other physical
address; a telephone number or a social security number;

7. theright of a parent whose student(s] is scheduled to participate in the specific activities
provided below to be directly noftified of the specific or approximate dates of the following
activities, as well as the right of a parent or eligible student to opt-out of participation in these
activities:

a) activities involving the collection, disclosure, or use of personal information collected
from students for the purpose of marketing or selling that information [or otherwise
providing that information to others for that purpose];

b) the administration of any survey containing confidential topics [see #2, above, a-h] if
the survey is either not funded as part of a program administered by the United States
Department of Education or is funded by the United States Department of Education
but the student is not required to submit to such survey; or

Cc) any non-emergency, invasive physical examination or screening that is required as a
condition of attendance, administered by the school, scheduled by the school in
advance, and unnecessary to protect the immediate health and safety of a student.
Such examinations do not include a hearing, vision, or scoliosis screening or other
examinations permitted or required by State law.

Parents/guardians and eligible students may not opt-out of activities relating to the collection,
disclosure, and/or use of personal information collected from students for the exclusive purpose of
developing, evaluating, or providing education products or services for, or to students or educational
institutions, such as the following:
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a) college or other post-secondary education recruitment, or military recruitment;

b) book clubs, magazines, and programs providing access to low-cost literary products;

c) curriculum and instructional materials used by elementary and secondary schools;

d) tests and assessments used by elementary and secondary schools to provide cognitive,
evaluative, diagnostic, clinical, aptitude, or achievement information about students;

e) the sale by students of products or services to raise funds for school-related or education-
related activities; and

f) student recognition programs.

To protect student privacy in compliance with the PPRA, the school district has adopted policies
regarding these rights. Parents/guardians and/or eligible students who believe their rights have been
violated under the PPRA may contact:

Student Privacy Policy Office
U.S. Department of Education
400 Maryland Avenue, SW Washington, D.C. 20202-8520

Notification of Data Sharing Agreements Under Conn. Gen. Stat § 10-234bb[g]

Pursuant to the requirements of Conn. Gen. Stat. § 10-234bb|[g], the Board of Education [the “Board”]
maintains and updates an Internet website with information relating to all contracts into which it has
entered for which a contractor may gain access to student records, student information, or student-
generated content [collectively, “student data”]. The address of the Internet website is
https://www.rsd17.org/departments/technology/student-data-privacy. The Internet website includes
copies of these contracts, and notices regarding each contract that include [1] the date the
confract was executed, [2] a brief description of the contfract and the purpose of the confract and
[3] what student data may be collected as a result of the contract.

TRANSPORTATION + STUDENT PARKING

Student Parking

The student use of automobiles on school grounds, whether to drive or to park, is a priviege and
governed by the Board of Education policy 5131.3[a]. Parking is a senior privilege. Seniors may
request parking privileges by completing the HKHS Parking Agreement and providing proof of proper
licensing, registration, insurance, and completion of the 30 hours of community service required for
graduation. All students who receive approval to park on school property park their vehicles at their
own risk. The fee for a parking permit is $20.

Juniors may be permitted to park if additional spaces are available after all senior spaces are
assigned. There are a limited number of parking spaces for juniors. Juniors should not plan their
schedule [i.e., work, athletics] with the expectation of a parking permit. A waiting list will be
established in the fall. Juniors may join the waiting list at any time by completing all requirements for a
parking permit. Sophomores and freshmen will not be issued parking spofs.

Only automobiles with issued permits will be allowed to park on school grounds. Others may be
towed at the owner’s expense. Each permit will have a number and the permit will be valid only for
the car that it is assigned to. Permits will be for the academic year only. Any student abusing their
parking privileges will have the permit revoked. Permits will be issued by the administration. Upon
arrival at school, students are not to remain in their cars or loiter in the lot. They are to come directly
into the building.
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Parking Permits & Revocation of Permits

Parking permits will be issued according to the following criteria:
1. Adequate space is available for students requesting spots.

2. Students meet and maintain the following responsibilities:

a) Hold an HKHS student ID, valid driver’s license, vehicle registration, and insurance as
required by CT law

b) Maintain an appropriate attendance record.

c) Fulfilling all school obligations [no UFOs].

d) Maintain slow and safe conftrol of the vehicle on the school grounds and streets
surrounding school parking area.

e) Leave after the departure of the school buses at dismissal.

f) Recognize that school buses shall have the right of way at all times.

g) Come immediately and directly into the building from the parking area.

h) Signing of acknowledgement that the school district assumes no responsibility for
student vehicles on school property.

i) Follow all traffic and parking signs on campus.

Parking on school property by students is a privilege rather than a right. The Administration reserves its
discretion to revoke permits that have been issued for conduct that includes but is not limited to the
following:

Reckless or dangerous driving on school grounds.

Leaving school grounds without permission.

Failing to park in the area designated.

Failing to follow posted traffic signs.

At the request of the student’s parents.

Excessive tardiness.

Loitering of students in their cars.

Failing to give school buses the right of way at all times.

Failing to follow all CT Motor Vehicle regulations.

0. Creating a nuisance, which interrupts the school environment, [i.e., loud radio playing, exhaust
systems, screeching fires].

11. Throwing items, such as snowballs.

12. Expulsion.

SO NoOAWN =

School grounds, roads, and parking lots are off limits at all fimes to scooters, mini-bikes, snowmobiles,
or other recreational type vehicles. Skateboarding, rollerblading, and parkouring are not permitted
on school grounds at any time.

No Parking Zones

Emergency vehicles must have immediate access to all areas of the school complex. For this reason,
no parking zones are designated next to yellow curbs and in areas marked "fire lane." No vehicles
may be parked or left idling in a fire lane at any time. Vehicles may be ticketed and towed.

Transportation

School transportation privileges are extended to students on the condition of satisfactory behavior on
the bus. Students will be advised of their suspension from transportation services for unsatisfactory
conduct. This conduct may occur while awaiting or receiving transportation to or from school, may
endanger persons or property or may violate a Board policy or administrative regulation.
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Video cameras are installed in some Student Transportation Association [STA] buses as a means of
ensuring safety and security. Videos are kept for one week and are reviewed only by an
administrator at times where a disruption or concern has been reported. The following rules shall
apply to student conduct on school transportation:

1. Passengers shall follow the driver's directions at all times.

2. Passengers shall board and leave the bus in an orderly manner at the designated bus stop

nearest their home.

Passengers shall remain seated while the bus is in motion.

Passengers shall keep books, instrument cases, feet, and other objects out of the aisle of the

bus.

5. Passengers shall do nothing to deface the bus and/or its equipment.

6. Passengers shall keep head, hands, arms, and/or legs inside the bus and shall not extend them
out of the window, nor hold any object out of the window nor throw objects within or out of
the bus.

7. Passengers shall refrain from smoking or using any form of tobacco.

8. Passengers shall observe no eating rules on the bus.

9. Usual classroom conduct shall be observed. Unruly conduct, including the use of obscene
language, will subject the passenger|s] to disciplinary action.

10. Upon leaving the bus, passengers shall wait for the driver’s signal before crossing in front of the
bus.

3.
4.

Disciplinary sanctions and changes in transportation for a student with a disability shall be made in
accordance with the provisions of the student’s Individual Educational Plan [IEP].

Vehicles

All vehicles coming into or leaving the school grounds are subject to the regulations of the school.

MISCELLANEOUS

Advertising

The public schools maintain careful controls on the way in which students are exposed to materials
and announcements, other than those directly related to school sponsored programs and activities.
Caution is exercised to prevent exploitation of the system and its students. Fliers distributed in the
district must have approval from the Superintendent prior to distribution and only non-profit
organizations will be considered.

Advisory Groups

Each student is assigned to an Advisory as part of HKHS's Comprehensive School Counseling program
where they are provided with information and activities to help them meet transitional/post-high
school goals. Advisors fill the role of an additional adult in the school with whom students build
relationships and from whom they can get information and support.

Field Trips

Field trips may be scheduled for educational, cultural or co-curricular purposes. Any student serving a
suspension or an expulsion may not participate in any field trip. While on a trip, all students are
considered to be "“in” school and all school rules apply. No student or parent may drive a vehicle on
a school-sponsored trip without the appropriate application and permission of the Principal. [BOE
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3541.40] When district fransportation is available, no driving permission will be granted to students.
Students not in attendance to school on a Friday will not be allowed to attend a field trip that
weekend without extenuating circumstances and approval from administration.

The Regional School District 17 Board of Education encourages and sanctions student field trips that
are of value in helping achieve each participating student's educational objectives. All student field
trips shall require prior written approval by the building principal. In addition, all student field trips that
are scheduled to last more than one day shall require the prior written approval of the
Superintendent or their designee and the Regional School District 17 Board of Education. All student
field trips that require public solicitation of funds shall require Board approval prior to any fundraising
by involved students or others on their behalf. In addition, any such fundraising activities must comply
with the provisions of Board Policy concerning Fundraising Activities and any administrative
regulations implementing such Board Policy. The Board of Education will not be responsible for any
field trip that is not approved in accordance with the procedures set forth in this policy and the
accompanying regulations.

There are “Core Curriculum” fieldtrips and “Other Supportive” fieldtrips. Core Curriculum fieldtrips are
an integral part of the curriculum for a grade level or course and no student shall be excluded from
such a fieldtrip due to an inability to pay. The fees and transportation costs for Other Supportive
fieldtrips will be paid by students, potentially including funds that were raised toward the cost of the
fieldtrip.

Fundraising

All fundraising activities must be approved by the Superintendent and consistent with all legal and
code requirements of the district. Fundraising activities will be designed and held to ensure that there
is no unacceptable burden to staff or infringement on instructional time. [BOE 1324]

To be approved, a fundraising activity must be conducted for the educational benefit of students
and satisfy all of the following criteria:

1. Each student, parent support or other sanctioned fundraising activity shall have one adult
designated with the overall responsibility for continuing compliance with the Board'’s policy
and these administrative regulations pertaining to fundraising [the “Sponsor”];

2. The fundraising must have a purpose consistent with the purposes of the school district and be

for the benefit of its educational programs, student groups or co-curricular activities;

The fundraising must not be anticipated to bring additional costs to the school district;

The fundraising activity must be suitable for the age and maturity of the students involved in

the fundraising activity;

5. Students may not be compelled to participate in fundraising; all such fundraising activity shall
be voluntary in nature;

6. Prior to a student engaging in any fundraising activity, their parents/guardians shall be
informed and written authorization shall be obtained to permit their student[s]to participate;

7. The fundraising must not be inappropriate or harmful to the best educational interests of
students, as determined by the administration;

8. The fundraising will not be considered an official endorsement of any business or product;

9. The fundraising must not be in conflict with any provisions of the school code or public law;

10. Door-to-door solicitations by students are prohibited by these regulations;

11. The fundraising must comply with all applicable provisions of Board policy and regulation
relating to the sale of healthy foods and beverages on school grounds or at school-sponsored
events

»ow
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Prior to engaging in any crowdfunding activities [e.g. DonorsChoose, Kickstarter, GoFundMe, etc.] for
the Board of Education, its schools, classes, or co-curricular teams or clubs, an employee, student,
parent support or other fundraising group must first apply in writing to the building principal and
receive prior approval for the crowdfunding activity as outlined above. Requests to the building
principal for prior approval of crowdfunding activities must also include the name of the website or
application to be utilized, a full description of the reason for the crowdfunding activity, a copy of the
proposed personal profile to be listed on the site/application, and the proposed content to be
uploaded to the crowdfunding website or application, including images.

In addition to following the procedures outlined below for the handling of funds and record-keeping,
the following additional regulations apply to funds received from crowdfunding activities. Any funds
received from crowdfunding activities must be deposited directly into a school activity fund and may
not first be received by the employee, student, parent group or other fundraising group.
Crowdfunding activities must comply with all Board of Education policies, regulations and
procedures, and shall not include photos of students or the sharing of any confidential student
information.

Library / Media Center

Students are invited to use the materials located in the media center. Students are responsible for
any material they sign out. Materials must be returned to the media specialist or an assistant at the
circulation desk. Students must pay for any materials they lose or damage.

The LMC will be open three days a week after school from 2:30pm-4:30pm
on Mondays, Wednesdays, and Thursdays.

Guidelines have been established for the use of the Internet. Student violation of these guidelines
can result in the termination of access privileges and in disciplinary action. It is the policy of the Board
of Education that all students must sign an acceptable use policy, which indicates that a student
agrees to use the Internet exclusively for educational purposes. Each contract must also include a
signature from the student’s parent/guardian. Parents/quardians must sign and return the district’s
internet policy and guidelines before a student is permitted to use this resource at HKHS.

Lost & Found

Any valuables [i.e., jewelry, cell phones, equipment] found in the school or on school grounds should
be turned in at the main office. Unclaimed articles will be disposed of at the end of each semester.
Loss or suspected theft of personal or school property should be reported to the main office. The
cafeteria also houses a collection of lost clothing, water bottles, etc.

Posters & Flyers

The building principal or designee must approve signs, posters and flyers that students wish to display.
Posters displayed without authorization will be removed.

School Ceremonies & Observances

The school district recognizes the value of certain ceremonies and observances in promoting
patriotism and good citizenship among the students. Activities related to a religious holiday or theme
will be planned to ensure that the activity is not devotional and that students of all faiths can join
without feeling that they are betraying their own beliefs. Students shall be given the option to be
excused from participating in those parts of a program or curriculum involving a religious theme that
conflicts with their own religious beliefs. If a parent or student has any questions regarding the use of
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religious music, artwork and/or symbols in a particular course/activity, the principal should be
contacted.

Student Complaints & Grievances

Any student or parent may bring a grievance or concern to the attention of the teacher, Principal,
Superintendent, or Board of Education. It should be understood that matters should be resolved at
the closest level to the student whenever possible and should not proceed outside of the school level
until all resources have been exhausted.

A student and/or parent/guardian with a complaint regarding possible discrimination on the basis of
gender, religion, sexual orientation, race, creed, national origin, mental or learning disabilities,
physical disabilities, and/or socioeconomic status should contact the Director of Student Services.

A complaint or concern regarding the placement of a student with disabilities or concerning special
education programs and services may also include discussions with the Director of Student Services.

Working Papers / Permits

A minor student requiring working papers in order to begin employment may obtain them in the main
office during school hours. Please note that during the summer months, an appointment must be
made for this process.

In order to qualify for working papers, a student must be at least 14 years of age and have a
“Promise to Employ” lefter from an employer. Students who live within the district, but do not attend
HKHS, will also need proof of age [i.e. birth certificate, driver’s license, or passport]. Students must
appear in person to obtain working papers. Working papers are no longer needed once a student
reaches 18 years of age.
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