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PROCEDURES:  

1. All staff are required to report every instance of suspected child abuse or neglect.  
2. All staff who have "reasonable cause to believe" a school-age child has suffered child abuse 
or neglect shall immediately complete form 5470 and follow all directions in the form. 
3. The person who has "reasonable cause to believe" that child abuse or neglect has occurred 
shall be responsible to ensure that oral a referral is made to the appropriate state agency using 
form 5470. This report must be made at the first opportunity but in no case longer than forty-
eight (48) hours. An appropriate state agency includes Child Protective Services (CPS) or the 
local law enforcement agency.  
4. Within 48 hours of receiving the report, the principal or administrator shall notify the 
guardian(s) of victim student(s) UNLESS directed otherwise by a police officer (typically when a 
guardian is the alleged offender).  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 




