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SECTION 1:  THE SCHOOL 

 
INTRODUCTION 
Garrison Forest's motto, Esse Quam Videri, "To be rather to seem," summarizes well the school's 
expectations that every girl be herself. We are a school of different individuals, and we value each girl 
for her diversity -- for the special strengths and interest she brings to our community. Most importantly, 
we value her honesty and integrity -- in thought, word, and deed. Although we have no formal Honor 
Code, the principles of honor are inherent and implicit in the single statement, Esse Quam Videri. 
 
The Middle School program at Garrison Forest School is designed to meet the academic and 
developmental needs of girls in early adolescence by providing both structure and diversity. Girls of this 
age are full of vitality and emerging independence. The program encourages students to grow and learn 
in a setting where the individual is challenged and supported. 
 
The goal of the Middle School is to prepare students for the Upper School by strengthening fundamental 
skills, furthering the love of learning, increasing awareness of self and of community, encouraging 
responsibility and decision making, and fostering spiritual and moral values. With numerous 
opportunities to achieve and excel in a warm supportive atmosphere, the girls gain the self-confidence 
that they will need to be productive citizens. 
 
This Middle School Handbook for students, parents, and faculty supplies a summary of important 
information on all aspects of school life and provides an overview of the people, offices, departments, 
and services which support our educational mission, as well as sets forth the basic policies, rules, and 
procedures which govern school life. Policies and rules are designed to foster the well-being of all 
community members and to promote a shared commitment to the objectives and practices which support 
the School’s mission. While no single document can anticipate every issue that may arise during a 
School year, this handbook should serve as a helpful guide.  Should you have any questions about 
anything contained in this handbook, please contact the Division Head. 
 
Nothing in this handbook is intended to create a contract or guarantee of any kind.  The School reserves 
the right to change, delete, or add to any of the items contained in this handbook at any time with or 
without advance notice. Furthermore, as need arises, the School reserves the right to interpret or deviate 
from the provisions of this handbook in order to respond to situations in the manner it feels best serves 
the interests of the School. 
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MISSION STATEMENT 

 
A Garrison Forest School education empowers every girl to achieve academic excellence, cultivate her 

authentic self, foster a community of care and respect, and lead with purpose. 
 
 
 

VISION STATEMENT 
 

Garrison Forest women live “To Be Rather Than To Seem,” leading with authenticity, integrity, and 
impact.  

 
 

STATEMENT OF RESPECT 
 

The Garrison Forest School community is deeply committed to equity, honesty, kindness and respect as part of the 
educational experience. To this end, we: 
 

celebrate diversity both within our community and our curriculum 

are concerned for the well-being of all people 

seek to build the self-esteem of all people 

aspire to promote the understanding of all people. 

We recognize the dignity and worth of all individuals. To protect their rights we confront bias, prejudice and 
discrimination. Garrison Forest School does not condone any behavior which is inconsistent with these tenets. We 
believe that it is unacceptable for our spoken and written language and behavior to demean anyone’s physical 
characteristics, as well as anyone’s ethnic, gender, personal, racial, religious or sexual identities. We, as 
individuals, must take responsibility for our words and deeds and respect all people. 
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GARRISON FOREST CORE VALUES 
 
Our Motto matters. Esse Quam Videri, “To Be Rather Than To Seem,” has inspired our community since 
Garrison Forest School’s founding in 1910. These five Core Values, created and adopted by the GFS 
community in 2015, guide how we teach and learn, connect and collaborate, serve and succeed. 
Underscoring our Mission and Statement of Respect, these five values are a road map for every member 
of our community, adult and child, to be our best selves.  
 
Be Authentic. 

​​ Take pride in your unique personality, spirit and character.  
​​ Take responsibility for your words and actions.  
​​ Be honest and fair with yourself and others. 

Be Brave. 
​​ Have the courage to think and act independently.  
​​ Take risks and persevere when facing challenges.  
​​ Advocate for yourself and others. 

Be Compassionate. 
​​ Understand others’ circumstances and viewpoints.  
​​ Accept others’ differences and celebrate their contributions.  
​​ Promote a peaceful, caring and safe community. 

Be Curious. 
​​ Get excited about new ideas, places and people.  
​​ Create and innovate.  
​​ Ask questions and participate fully in your education. 

Be Spirited.  
​​ Show passion and joy in school, play and all endeavors.  
​​ Connect and collaborate.  
​​ Congratulate and celebrate others’ successes 
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GENERAL CIVILITY 

GFS takes seriously its mission, philosophy and statement of respect as articulated at the beginning of 
this handbook. All students, parents, guardians and other student representatives are expected to engage 
with GFS employees in a manner that conforms to the values of GFS. This includes interacting with all 
GFS employees in a respectful and civil manner during conferences, school events and in any other 
communications. Students, parents, guardians and other student representatives are prohibited from 
raising their voices, yelling, becoming aggressive verbally or physically, threatening, bullying, belittling, 
or engaging in any other similar behavior during interactions with GFS employees, on GFS property, or 
during GFS sponsored activities. Should any issues arise under this general civility policy, they will be 
addressed by the Division Head.  

OBJECTIVES OF GARRISON FOREST SCHOOL 
 

●​ Create enthusiasm for learning as an ongoing process. 
●​ Afford students the opportunity to develop full academic potential. 
●​ Prepare students for further formal education.  
●​ Teach thought processes and self-expression, both logical and creative.  
●​ Foster a sense of self-esteem and confidence. 
●​ Promote an awareness of intellectual, cultural, and aesthetic traditions. 
●​ Encourage concern for and service to the School and to the outside community. 
●​ Cultivate a system of ethical values based on honor and integrity. 
●​ Support faculty growth as educators and as individuals. 
●​ To provide a productive atmosphere for faculty, staff and administrators. 
●​ Incorporate the school motto "Esse quam videri" ("To be rather than to seem") into all aspects of 

our lives. 
 

 
MIDDLE SCHOOL CORE BELIEFS  

 

1.​ We believe that students learn best when they build meaningful relationships with their teachers 
and peers and feel safe, connected, and comfortable showing up as their authentic selves.  

2.​ We believe that students learn best from teachers who act as facilitators/ coaches and are 
student-focused and passionate about their subject area. 

3.​ We believe that teachers should emphasize the process over the product and model resiliency by 
giving students the space and confidence to take risks, learn from mistakes and embrace 
challenges.  

4.​ We believe that students learn best when they know the why behind their learning and take an 
active role in their own learning. 

5.​ We believe that students learn best when given opportunities to build perspective & compassion 
both interpersonally and globally.  
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6.​ We believe in prioritizing 21st century skills like communication, collaboration, critical thinking 

and creativity and that students learn best when offered the tools and resources to problem solve 
collaboratively, make connections between classes and be intrinsically curious. 

7.​ We believe students learn best when learning is multi-sensory, interdisciplinary, fun and 
memorable.  

8.​ We believe that all students can learn and our role is to help students find their spark! 

ALMA MATER 
 

Hail, Gladdening Light. 
Our lamp of wisdom, Hail! 

Shine with a radiance 
Which can never fail. 
Illumined by thy rays 

May thus our motto gleam 
And show our desire 

"To be and not to seem." 
 

Polished and fitted true, 
May each to each stand fast, 

Firm as the stones 
In temple corners cast. 
Strong and enduring be 

Our love and loyalty  
For school and for comrades 

And for victory. 
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SECTION 2:  ACADEMIC INFORMATION 
 
STATEMENT OF MIDDLE SCHOOL GRADING PHILOSOPHY 
1.​ Keeping the value of grades in perspective is critical at the Middle School level. Middle School 

students still exhibit their childhood enthusiasm for learning for its own sake but are beginning to 
experience the pressures that Upper School students feel knowing that academic performance can 
open or close doors of opportunity in their futures. The attitudes that the adults around them display 
towards learning and grades will determine whether our students retain a life-long love of learning 
that will enrich their lives or instead view their academic careers as trials to be endured.  

 
2.​ Grades should be considered a useful indicator of academic progress, not the end product of or the 

reason for an education. 
 
3.​ Letter grades are an assessment of performance, not effort and process. Process grades reflect 

students’ engagement, preparedness and homework. 
 
4.​ Parents should be encouraged to show interest in learning first and foremost and, only secondarily, in 

grades. They can show an interest by asking questions about schoolwork, by pointing out the 
relevance of school to real life, and by discussing new information and ideas with their daughters. 
The strongest motivation for academic excellence is provided by a home environment that places a 
high value on mental endeavors, not grades. 

 
5.​ Parents should recognize that a grade of C is intended to show a satisfactory performance, that a B 

reflects work that is even better than satisfactory, and that an A indicates excellent work. There 
should be no shame attached to a grade of C. As A's become commonplace, an assessment of 
excellence loses all meaning. 

 
6.​ While grades below C may be considered a valid cause for concern, they can also be considered a 

learning experience for students about the value of adequate preparation or the need to maintain 
good study habits. 

THE COMMUNITY HONOR PLEDGE 
The Garrison Forest Community Honor Pledge provides an overarching standard for honesty and 
integrity in all aspects of School life, including academics.  
 

The Community Honor Pledge: 
As a member of The Garrison Forest School community, I acknowledge my commitment to 
COMMUNITY, CHARACTER, and EDUCATIONAL PURSUIT by upholding a high 
standard of HONESTY and INTEGRITY in every area of school life. 
 
I understand that lying, cheating, and stealing are unacceptable behaviors which erode the 
climate of trust essential to a successful learning community, and I accept responsibility for 
my own actions and seek to encourage this responsibility in others. I understand the need for 
honor and pledge to uphold the spirit of integrity and trust at Garrison Forest. 
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ACADEMIC HONESTY  
Honesty is a basic standard of conduct in our community. It is expected in the Middle School that a 
student’s work is her own. By our definition, Academic Dishonesty includes:  

​​ copying homework from another student 
​​ sharing answers to any graded work such as homework, quizzes, tests, essays, projects, etc. 
​​ sharing test questions with a peer who has not yet taken a test 
​​ passing along a graded test from a previous year 
​​ passing on from a previous year completed workbooks, lab reports, and textbooks with answers or 

translations written in them 
​​ plagiarism 
​​ recycling work done previously for another class 
​​ Violating the AI Usage Policy 

The concept of Academic Honesty extends to all work that a student produces. Unless a teacher has granted 
permission to seek outside help, it is assumed that a student has completed her assignment, test, or quiz 
independently. Representing work as one’s own when it is done by family, friends, or tutors is dishonesty. 
PLAGIARISM 
Plagiarism, defined in Webster’s New Collegiate Dictionary as: “to steal and pass off (the ideas or words of 
another) as one’s own: use (a created production) without crediting the source: to commit literary theft: 
present as new and original an idea or product derived from an existing source” will not be tolerated in any 
course in the Middle School. Every student will be taught, and is then expected to know and use proper 
documentation for ideas and work that is not their own. Special attention will be paid to the use of Internet 
resources. When in doubt, a student is to consult with a teacher.  
 
CONSEQUENCES FOR ACADEMIC DISHONESTY/PLAGIARISM 
Should a student submit, as her own, work that has been plagiarized, the following process will be initiated. 
In general, after verification by the teacher and review by the Head of the Middle School and the Dean of 
Students, an immediate meeting with the Head of the Middle School, Dean of Students, advisor, and 
classroom teacher will be scheduled. The offending student will be required to take part in an honor board 
hearing to determine the consequences of the student’s actions. Typically, a second offense will result in 
more severe consequences including immediate suspension. The Head of School and Head of the Middle 
School reserve the right to resolve all issues of academic dishonesty and/or plagiarism in ways deemed 
appropriate for Middle Schools students. All incidents of cheating as listed above will be handled in a 
similar manner.  
 
GRADING SYSTEM 
Grades are sent home at the end of each semester. Comments on student progress are included at the end of 
each quarter along with report cards. 
 

Excellent 
A+= 97-100 
A  = 94-96 
A- = 90-93 
 

Very Good 
B+ = 87-89 
B  = 84-86 
B- = 80-83 

Satisfactory 
C+ = 77-79 
C  = 74-76 
C- = 70-73 

Passing 
D+ = 67-69 
D  = 64-66 
D- = 60-63 
 

Failing 
F = below 60 
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Grades are calculated for the year according to the following formula: 
6th & 7th Grade Final Grade = Semester 1 (50%) + Semester 2 (50%) 
8th Grade Final Grade = Semester 1 (45%) + Semester 2 (45%) + Exam (10%) 
Students are expected to complete their total program satisfactorily each year. In the event of a semester grade 
below a 60, or an incomplete grade, the student will be required to do additional work to be determined by the 
School. It may be necessary for the student to work with a tutor, to make up the work in an approved summer 
program, or to repeat the course. No student may be promoted to the next level of a subject until her failure and/or 
incomplete grade(s) is resolved. 
 
MIDDLE SCHOOL ACADEMIC WARNING​
A student may be placed on Academic Warning by the Head of the Middle School at any time during the school 
year, but in particular is reviewed at each of the marking periods with Progress Reports (1st & 3rd Quarter) and 
Report Cards (2nd & 4th Quarter). Students may be placed on Academic Warning if there is any combination of the 
following: one failing grade in any course, two or more grades below C-, or an average below 70. Academic 
Warning serves to notify the student and their family that their academic performance is inconsistent with the 
standards and expectations of the Middle School program.  A student remains on Academic Warning for as long as 
it takes to resolve the grades as indicated above. During this time, the School and the family will work 
collaboratively to put support plans in place to help the student achieve necessary progress. If a student is unable to 
improve and maintain appropriate academic standing, the student may not be able to continue at Garrison Forest 
School.  
 
ACADEMIC NOTES 
Throughout the year, a student may receive “Academic Notes” via email in classes to give students, parents, the 
advisor and the Academic Resource Coordinator updates on how students are progressing. Notes may highlight a 
particular skill that a student is struggling with or excelling in, or an update on a recent assessment. The note will 
require the student to respond with her plan of action and a parent response/acknowledgment will be required. 
 
GET IT TOGETHER 
Get-It-Together (GIT) occurs Monday-Friday from 3:10-3:25, with the exception of an additional Help Session on 
Wednesdays.  All students must be in their designated advisory space and with their advisor for the entirety of the 
period. GIT is a time for advisors to check planners, check in with students and to assist in any routine areas in 
which a student may need.   
 
CLASS ASSESSMENTS  
Various assessments are given in each class that can range from tests, projects, labs and essays. All major 
assessments will be noted and dated on the Homework Page on Schoology. Shorter quizzes are not considered 
major assessments but will be noted and dated on the Homework Page. Students who receive below a 75 on a major 
assessment (test, project, lab, essays) are given the option to complete a retake in order to receive up to a 75 after 
the student has met with the teacher to review what was missed.  
 
 
FINAL EXAMS 
Opportunities to demonstrate mastery of learned content in most subject areas will be provided for students through 
a variety of cumulative examinations and assessments at the end of each semester. These examinations will provide 
students with the opportunity to learn, review, and apply information as well as provide experience in study and 
test-taking strategies.  Eighth Grade students will take formal exams in June which will be weighted 10% of their 
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final grade. Teachers will review and teach study and test-taking strategies with their students. Providing extra help 
in this area may be necessary and can be scheduled during study halls or Help Sessions at the teacher’s discretion. 
The Middle School Learning Specialist is also available as a resource to students in preparing for exams and 
teachers may refer students to her as needed. 
 
STANDARDIZED TESTING 
Standardized tests are administered twice annually to Middle School students for the purpose of gaining additional 
insight and knowledge into the ability and performance levels of students. This information contributes to the 
effective guidance of students' learning. We use the STAR Test to measure reading comprehension and math skills. 
Results are shared with families following the fall and spring tests.  
 
ACCOMMODATIONS/EXTENDED TIME 
Students may receive extended time on standardized tests and exams if there is a formal evaluation on file 
indicating that the student requires additional time on tests. It is up to individual teachers to determine how to 
accommodate students’ needs on classroom tests and assessments. Questions or concerns in this area should be 
directed to the Middle School Learning Specialist and the Head of the Middle School. 
 
TUTORING 
Occasionally parents inquire about recommendations for tutors to provide additional support for their daughters. 
In general, we strongly encourage students to take advantage of the resources available here on campus first – 
consulting with the Middle School Learning Specialist for study strategies or meeting with teachers for extra 
help. Handling an unfamiliar difficulty and working through challenges is a vital learning experience for all 
students, and we need to be careful not to send a message that they need to be rescued or cannot surmount 
obstacles independently. At the same time, if the difficulties are really persistent and the in-school resources 
have not proven sufficient, assistance from an outside provider may be appropriate. 
  
The Middle School Learning Specialist maintains a list of tutors GFS students have worked with in the past, and 
we are happy to share that list upon request. The list is not an endorsement or recommendation of particular 
individuals, and it is the family’s responsibility to check references and find a good match for their daughter’s 
needs. In general, to avoid any possible conflict of interest, Middle School teachers do not provide outside 
tutoring during the school year for GFS Middle School students. 
  
If you do make arrangements with a tutor, please send an email with that tutor’s contact information to the 
Middle School Learning Specialist so that they can help connect the tutor and the classroom teacher to support 
the student’s progress. 
  
Any outside individuals coming on campus to work with students must be fingerprinted and registered with our 
Human Resources office, and the Middle School Learning Specialist can assist with that process as well. 
Finally, if you have experiences, positive or negative, with any specific tutors, we would love to have that 
feedback to help provide better information to other GFS families. 
 
DISABILITY ACCOMMODATIONS 
Garrison Forest School provides academic, physical and other accommodations that are reasonable and do not 
create an undue burden on our facilities and staffing. The academic accommodations must also be consistent 
with our program and educational mission and must not fundamentally alter the nature of the educational 
program. 
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Parents or guardians of students with disabilities, including diagnosed learning differences, should consult with 
the Middle School Learning Specialist about the documentation needed for the particular disability.  In general, 
the documentation required must: 

●​ be current; 
●​ include the results of relevant evaluations; 
●​ present a diagnosis by a qualified professional; 
●​ describe the rationale for the recommended accommodations. 

 

ACADEMIC SUCCESS AND LEARNING SUPPORT 

The Boyce Center for Learning & Thriving is available to all Middle School students and serves a two-fold 
purpose: to provide academic support that helps students develop the skills needed for success at Garrison 
Forest and to offer opportunities for intellectual enrichment and challenge beyond the regular classroom. 
Students may seek support with reading and study strategies, organization, note-taking, time management, 
writing, test preparation, and other learning skills. Advisors and teachers may also recommend students for 
additional support from the Middle School Learning Specialist or Boyce Center staff. Together, they provide 
academic support and strategy coaching, working closely with teachers, advisors, and families to help students 
succeed. 

The Middle School Learning Specialist oversees Learning Support Plans and classroom accommodations for 
students with documented learning differences, coordinates the ATLAS (Additional Tutoring, Learning, and 
Support) program for students who qualify, and collaborates with Boyce Center staff to provide targeted support 
as needed.   
 
LEVEL OF SUPPORT 
At Garrison Forest School, we are deeply committed to knowing, supporting, and challenging each student so 
that she can learn, grow, and thrive. At times, despite thoughtful and intentional intervention, partnership with 
families, and the implementation of available supports and accommodations, a student’s needs may extend 
beyond what the school is able to provide within its mission, program, and resources. When this occurs, the 
school may determine that it is not the appropriate educational setting for the student’s continued growth and 
success. 

This decision is made with care and is based on one or more of the following factors: 

●​ The student is not meeting grade-level expectations despite consistent implementation of available 
supports and accommodations 

●​ The level, intensity, or type of support required exceeds what the school can provide on a sustained basis 
●​ The student’s academic, social-emotional, and/or learning needs would be better met in a different 

educational environment 
●​ The school’s current mission, personnel, and program structure do not align with the student’s needs 

In such cases, the school is committed to partnering with families to support a thoughtful and respectful 
transition to a setting better suited to the student’s needs. 
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HOMEWORK 
Homework provides an opportunity to work independently, to plan time wisely and to develop self-discipline. The 
responsibility for knowing the day's assignment in each class rests with the individual student. Students who are 
absent are responsible for making arrangements with their teachers to make up work they have missed. The 
importance of a quiet, well-lit place to study at home and regular study hours are essential. The limiting of 
television and cell phone times during the week is especially important in promoting good study habits. 
 
HOMEWORK PHILOSOPHY 
In considering the rigorous nature of the Middle School program and the college preparatory mission of 
Garrison Forest School, we believe that homework should assist in students’ individual growth toward positive 
self worth. The main intent is to help early adolescents learn to manage their time, to study, and to become 
self-disciplined, self-directed, independent learners. Relevant homework assignments help students with 
problem solving, thinking, and organizing skills. Homework becomes ineffective when turned into “busy work” 
with students going through motions, but internalizing very little. 

​​ Teachers will make full use of the planner as an organizational tool. Students are expected to copy all 
assignments correctly into their books and check Schoology regularly. 

​​ Teachers will make use of the Homework Page as appropriate at each grade level and post them to 
Schoology. This allows students an opportunity to organize time and to plan for evenings when they are 
not able to spend a large amount of time on their work.     

​​ The faculty recognizes the very full lives that our students lead and feels strongly that family time is 
essential in developing the whole child. Parents are urged to evaluate the extent and nature of extra 
curricular activities and to review plan books and assignment sheets in order to plan accordingly for 
family time. At the same time, faculty will be reasonable when assigning homework. 

​​ If needed by a student, a “buddy system” should be established in each class. Students know whom to 
call when they are absent in order to get an assignment. Referring to the weekly assignment sheet and/or 
Schoology is also necessary. Parents should not call school to gather work.  If a prolonged absence is 
expected, plans should be made with teachers in advance and a Planned Absence form should be 
submitted. Students are responsible for speaking to teachers about missed work when they return from 
an absence. 

​​ Families should expect students to have between 1 to 2 hours of homework nightly. This is dependent 
upon the grade level, organizational skills, and speed of each individual girl. 

​​ Parents should use their own discretion if the hour is late and assignments are not complete and should 
encourage their daughters to reach out to teachers via email with questions/concerns. 

​​ Weekend assignments will reflect the particular unit of study in each class and will often include time to 
catch up on reading and long term projects. 

 
HOMEWORK POLICY FOR RELIGIOUS HOLIDAYS AND LONG BREAKS 
Homework, assignments, and assessments cannot be scheduled or due on the first day back from a religious holiday 
that Garrison Forest School observes.  Additionally, students may notify teachers with a note from their families if 
there is another religious holiday that they celebrate that would preclude them from completing their work 
accordingly.  The same policy for no homework, assignments, and assessments being scheduled or due apply to the 
first day back from the following breaks: Thanksgiving, Winter and Spring Break.  
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STUDY HALL 
Several times during the schedule, as indicated on students’ schedules, students will go directly to an assigned 
room for a Study Hall period. Students may use this time to work with their peers, see teachers for additional 
help, or work independently.  
 
ATTENDANCE/TARDINESS 
The school day begins promptly at 8:00 a.m. and concludes at 3:25 p.m. On Fridays the school day begins at 
9:00 a.m. and concludes at 3:25 p.m. All students must check-in between 7:30 and 7:55 a.m. in the Middle 
School Lobby (7:30 – 8:55 a.m. on Fridays) with the teacher on duty.  Students arriving after 8:00 a.m. (9:00 
a.m. on Fridays) must check in with the Administrative Assistant in the Middle School Office.   
Punctuality is essential so that all students are able to prepare for the day by going to lockers and gathering 
supplies in a timely manner.  
 
PLANNED ABSENCE FORM 
A student who knows in advance that she will need to miss one or more days of school for a reason other than a 
School-organized field trip or activity, must obtain a “Planned Absence Form” form available from the Middle 
School Office, and follow the procedures outlined on the form. Whenever possible, planned absence forms 
should be submitted at least two academic days prior to the absence. The student is responsible for following 
through with her teachers, coaches and other faculty to make up all missed work and fulfill any missed 
obligations. Some teachers may require work to be completed prior to the absence.  
 
 
Late Arrival or Early Dismissal due to Health Appointments 
In the event that a student arrives late to school or departs early due to a health-related appointment, students 
must provide documentation to the front office for the absence to be excused and to be eligible to make up work 
for credit. Students arriving late to school should bring a doctor’s note with them to check in for the day. 
Students dismissed early will need to bring a note to the front office the next school day. Parents can also email 
doctor’s notes to stephanieboteler@gfs.org Students late to school or departing early for health appointments 
will not be eligible to make up assignments or assessments for credit without a doctor’s note.  
 
EXCESSIVE ABSENCE 
In cases of excessive absence, the school may withhold grades for a particular class. If a student is absent for 
more than 20% of a class and will be evaluated each quarter, the Head of the Middle School, in consultation 
with the student’s teacher and advisor, will determine how the student may complete the class and receive a 
grade. Students who miss more than 20% of a class, however, are at risk of not receiving credit for the course or 
receiving an incomplete.  
 
MEDICAL LEAVE AND EXTENDED ABSENCE 
Academic protocols 

There may be times when a student's individual circumstances make a medical leave of absence necessary.  
Garrison Forest is committed to supporting those students in staying on track toward graduation when possible.  
Garrison Forest will provide reasonable accommodations to students to the extent they do not impose an undue 
hardship on GFS or result in a fundamental alteration in the nature of the program. 

In order to determine whether to grant a medical leave, the Head of Middle School will need documentation of 
the student’s diagnosis, treatment plan, and a statement of the length of leave medically recommended; this 
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documentation needs to come from the medical professional caring for the student. The Head of Middle School 
will provide written documentation of the medical leave granted, detailing the time period of the leave, any 
short-term adjustments to the academic program, the requirements for return to campus, and the work the 
student is required to complete. 

Generally, if the student’s absence will be for less than one semester, upon receipt of medical documentation 
from the student’s health care provider, the Head of Middle School may approve a short-term reduction in the 
student's course load for the semester, or require only completion of work designated as essential 
demonstrations of key course objectives. GFS does not offer remote learning for students in the event that they 
are unable to be physically present in classes.  If a student's absence extends for more than half a semester,  they 
will be graded on a pass / fail basis for that semester, with the school defining the amount of work required of 
the student to earn a mark of "Pass", with credit, for that time period.  The student will be required to complete 
essential assignments on her own while away from school or within a certain designated time-frame upon her 
return to campus.  It is the responsibility of the student and family to take the lead on communication with GFS 
throughout the leave of absence.  If a student’s health will require her to be absent for more than a semester, or 
if the student is unable to complete the required work within the assigned time period, GFS may not be able to 
provide credit for the semester.   

 
PHYSICAL EDUCATION EXEMPTIONS 
If a student has an injury or medical issue that precludes her from participating in sports or PE class, that 
student must submit a doctor's note to the PE Teacher, Middle School Office, and/or Health Center for a P.E. 
exemption that will last longer than one week.  If the student must miss more than one week of physical 
education class, she will be scheduled for a study hall in the Middle School Office during those times.  If the 
restriction is one week or less, the parent may submit a signed note and the student must report to PE class. The 
PE teacher will decide if the student should observe class or return to the Middle School for a Study Hall. If a 
doctor’s note is submitted to excuse a student from physical activities, then a doctor’s note is also required in 
order for the student to return to class.  
 
EARLY DISMISSAL 
Parents must notify the Administrative Assistant in advance of an early dismissal at any time. Students 
departing early must inform their teachers and make arrangements to complete assignments. Parents (or the 
person they designate) must meet their daughter in the Middle School office and formally sign them out. 
 
SNOW DAYS 
In the event of inclement weather, families who opt into our text-messaging system will receive notification by text 
about delays or cancellations. This information will also be posted on our website, school social media sites, and 
traditional media outlets such as WBAL TV. If the school is delayed, we will open 2 hours late, or not at all. A 
delayed start means that the school will open at 10:00 a.m. If no announcement is made, school will open on time. 
The message will be delivered at or around 6:00 a.m. or as soon as the decision is made.  
 
EXTENDED DAY PROGRAM 
Our Middle School offers Extended Day coverage for students that are not participating in sports but cannot be 
picked up directly after school at 3:25 p.m. Extended Day is a free program between 3:30-5:30 p.m. and students 
can choose which days to attend as a drop-in. During Extended Day, students have the options of studying quietly, 
watching an athletic game on campus, going to the dorm (by invitation only), using the Health Center (must have 
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adult supervision), going to the O'Zone for a snack, checking out a book at the library, and participating in an 
outside activity directly outside of the Middle School. Students must sign-in and sign-out properly, and parents can 
reach the Extended Day Coordinator between 3:30-5:30 p.m. on our dedicated Extended Day phone-line: 
443-397-6697 (note: this phone number is only for Extended Day and during those designated hours). Students who 
are not picked up by 5:30 p.m. must go to Alumnae Hall to ensure there is still adult supervision for late pick-ups. 
Supervision for extended day concludes at 5:30.  Students must be picked up by 6:00pm from Alumnae Hall unless 
other arrangements have been made through the residential life office.  After the school day has ended, at 3:25pm, 
students are not permitted to leave campus and must remain in all designated areas, outlined by the Dean of 
Students and Extended Day staff.  Students who leave campus without permission will be subject to disciplinary 
action.  
 
 
ADVISORS 
All Middle School students will be assigned an advisor over the summer. Advisors are assigned according to grade 
level and, in most cases, a student's advisor will also be one of her teachers. Advisors are available to help students 
with any academic, personal/social problems, or questions they may have. Parents should feel free to communicate 
with their child's advisor. 
 
 
 
 
RESPONSIBLE USE POLICY 
Introduction/Mission 

At Garrison Forest School, we prepare students to thrive in a complex, changing world.  Garrison Forest 
believes that the use of digital technology can enrich the teaching and learning experience through access to 
information, research, interpersonal communication, learning, and collaboration for all members of our 
community.  Increasingly, technology is a medium for demonstrating knowledge, creating content, and is in 
itself, an essential tool for learning to code and build tools that are useful and fun. While we are committed to 
teaching our students to use digital tools and technology in the pursuit of learning and creating, we also believe 
it is equally important to develop an ethical and responsible sense when using these tools at school and in one’s 
personal life. 

Educational use and benefits 

The hardware, software, and the network used in and through the School are the property of Garrison Forest 
School and they are for the educational and professional use of the Garrison Forest students, faculty and staff.  

The computing resources made available through Garrison Forest School should be understood as an extension 
of the School’s physical environment.  Use of these resources entails the same privileges, obligations, and 
responsibilities that come with using any school facility.  It should also be understood that the scope of this 
Responsible Use Policy (RUP) extends to the use of student-owned computers in our Upper School BYOL 
program and to all digital devices used within or outside the Garrison Forest School network as such use 
connects and/or impacts members of the Garrison Forest School community. 
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The network is the property of Garrison Forest School and there can be no expectation of full privacy. Access 
entails responsibility. Garrison Forest School reserves the right to check users' network activity and/or remove 
any files on the network without prior notification to system users. 

Personal responsibility 

Use of the equipment and resources, online and off, is guided by the same basic expectations of responsible 
behavior that guide student behavior in other areas of life at school. These guidelines apply as well to personal 
computers or mobile devices accessing GFS resources, including e-mail and productivity and learning 
applications.  

We expect users to be mindful of their own privacy and security. Students should not share personal 
information, including home address or phone number, or the personal information of others, in online forums 
unless approved for a specific purpose, i.e. college applications. When students leave a public computer, they 
should be sure to quit any applications they are using and log out. Students are responsible for keeping their 
password private. 

Interacting with people online should be no different than interacting face-to-face, as far as respect and kindness 
go. Students are responsible for what they post and what they do online. Parents and students must understand 
clearly that most online interactions such as email, text messages, and personal profiles are public and 
permanent once they are posted or sent.  

There is an expectation of honesty and academic integrity. Community members are expected to adhere to 
copyright rules and give credit where credit is due, including, though not limited to, digital media. Students 
should ask a teacher or a librarian for assistance if needed.  

Parents are strongly encouraged to communicate frequently with their daughters about technology use and 
related issues, to monitor use, and to set appropriate guidelines. Young people have ready access to an array of 
apps and internet-based services, all of which can present ever-expanding challenges to their good judgment. 
There is no substitute for informed, ongoing parental monitoring and guidance. 

At Garrison Forest Middle School, a security and monitoring tool will be implemented to restrict and manage 
student internet access. While on campus, students are required to use their Garrison Forest student account for 
all activity on their Chromebooks. Logging into any non-GFS account while at school is considered a violation 
of school policy and may result in disciplinary action, including a demerit. 

Electronic Devices and Shared Resources 
School resources, specifically wi-fi access and bandwidth, are shared community resources and priority is 
placed on the academic and instructional use of these resources; as such, students are not permitted to 
download, stream, or view non-academic media during the academic day. 
 
Artificial Intelligence (AI) Usage 
Within the context of academic integrity, AI may be used responsibly and ethically when aligned with teacher 
expectations. As outlined in the AI Acceptable Use Scale, students must obtain explicit permission before using 
AI for any assignment. In instances where AI is authorized, students are required to properly cite the tool and 
describe how it was used in their work.  
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All authorized generative AI work for school assignments must be completed within the GFS Gemini platform 
to ensure the highest standards of data privacy and student safety. Students remain responsible for the accuracy 
and potential bias of  final submissions. 

 
Unacceptable Use of Technology 
The following uses of school-provided server space and Internet access, including those that occur on external 
cloud-based computers/networks and/or other electronic communication devices that have a direct and negative 
impact on individual members of the GFS community and/or the larger GFS community are not permitted. 
 

​​ Receiving or transmitting information that contains material that explicitly or implicitly refers to sexual 
conduct, and is unrelated to class projects. 

​​ Likewise, receiving or transmitting information that contains profane language or panders to bigotry, 
sexism, homophobia, or other forms of discrimination or defamation, and is unrelated to class projects. 

​​ Transmitting or posting abusive or threatening language. 
​​ Bullying. 
​​ Using any user ID or password other than your own, allowing anyone else to use your user ID or 

password or accessing files other than your own. 
​​ Violating any school policy, or any city, state, or federal statute. 
​​ Using limited bandwidth for downloads, streams (ex. Netflix, Hulu, Tubi, etc.), or gaming (ex. Roblox, 

Animal Trainer, Minecraft) not related to academics during the academic day or at other times as 
requested. 

​​ Violating copyright or otherwise using the intellectual property of another individual or organization 
without permission and correct acknowledgement. 

 
If students use the network in a dishonest, disrespectful or abusive manner, disciplinary action will be taken. 
 
Limitation of Liability 
​
Garrison Forest School makes no guarantee that the functions or the services provided by or through the GFS 
network will be error-free or without defect.  The school will not be responsible for any damage you may suffer 
including, but not limited to, loss of data or interruptions of service. The school is not responsible for the accuracy 
or the quality of the information obtained through or stored on the system.  The school will not be responsible for 
your exposure to “unacceptable” information nor is the school responsible for misinformation. The school will not 
be responsible for financial obligations arising through the unauthorized use of the network. Garrison Forest is not 
liable for damage or theft of digital devices including laptops, Chromebooks, tablets, gaming devices etc. 
 
PHYSICAL EDUCATION AND ATHLETICS 
All Middle School students participate in a regularly scheduled gym class during the school day. Interscholastic 
team sports are offered in the afternoon in field hockey, cross-country, tennis, basketball, soccer, squash, volleyball, 
track and field, and lacrosse. Any student who wishes to participate on a Middle School team may do so. Light 
Blue/Dark Blue athletic competitions are held throughout the year. (See Light Blue/Dark Blue Teams) 
 
The focus of the Middle School Physical Education program is to introduce and develop fundamental game skills 
and strategies in a variety of individual and team sports. The Middle School curriculum places an emphasis on team 
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activities with a wide variety of sports offered. Throughout the school year girls receive instruction and information 
in the following areas: badminton, basketball, field hockey, lacrosse, team handball, tennis, soccer, and softball. 
Fitness and wellness activities are incorporated into all classes. 
 
The department places equal emphasis on positive effort, the acquisition of sport skills and understanding the 
importance of achieving lifetime fitness and wellness skills. Each girl will receive an effort grade, in addition to 
the Pass/Fail grade, which will reflect how diligently she has worked to improve. 
 
Please refer to the Middle School Athletic Policy Student/Parent Handbook for further rules, regulations and 
specifics on interscholastic sports. 
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SECTION 3:  CO-CURRICULAR LIFE 
 
FORUM  
All students and teachers of the Middle School are members of the Forum, the Middle School student government. 
Forum gives students the opportunity to develop leadership abilities and encourages active participation in and 
responsibility for school life.  Forum meets regularly throughout the year with the Dean of Students. Forum is 
composed of the following student leaders: Middle School President, Middle School Vice President, Honor Board 
Chair, Light Blue and Dark Blue team captains.   Forum members introduce the suggestions of their classmates to 
the Forum for discussion. Only students in good academic standing and with no honor code violations in the current 
academic year may be nominated for a school office in the next academic year. Nominations must be approved by 
the Middle School Faculty and Administration. 
 
LIGHT BLUE/DARK BLUE TEAMS 
The School colors are Light Blue and Dark Blue. Consequently, every student in the Garrison Forest Middle School 
is a member of either the Light Blue or Dark Blue team. The purpose of these teams is to unite the school through 
friendly competition in all aspects of school life. The captain of each team assigns new students membership to the 
teams. If a new student has a relative who attended Garrison Forest, this student automatically will be a member of 
her relative's team. 
 
MERITS 
Merit Slips are a form of student recognition by the teachers. Teachers may award a merit for an unsolicited good 
deed or a reflection of a Core Value demonstrated by a student. These slips promote school spirit by giving students 
Light/Dark blue credit for good deeds. Teachers complete the slip for the designated student and a copy of the merit 
will be received by the student in her mailbox.  
 
CELEBRATIONS 
We believe that birthdays are indeed special and encourage simple celebrations at school. If you wish to send a treat 
to school for your daughter’s birthday, we ask that you plan to share the occasion with her advisory group only. 
 
If you are planning a party outside of school, such as a birthday or another milestone celebration, please do not send 
invitations to school unless the entire class is invited. This will spare the feelings of those who may not be included. 
Additionally, we ask that students not wear commemorative clothing items from these celebrations to school during 
out-of-uniform days in an effort to foster inclusivity during school hours (sweatshirts, t-shirts, headbands, etc.).  
 
SOCIAL EVENTS/MIXERS 
Garrison Forest School works with other independent schools to create an array of social events to which Garrison 
Forest students are invited. Guidelines for behavior, dress code, purchase of tickets, and advertisements are handled 
through the Middle School office.  
 
In addition, Garrison Forest hosts several events here on campus throughout the year. The coordination and 
planning of these events are handled through the division with the assistance of members of the parent association, 
class parents, and the students themselves. 
 
Garrison Forest students are not invited to all events hosted by other schools.  Students must verify with the Middle 
School office or the Parent Association representatives before planning on attending another school’s social event. 
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MORNING MEETINGS, COMMUNITY TIME, ASSEMBLIES 
Middle School Morning Meeting occurs every Monday and Friday at 10:05 a.m. Students and faculty are 
expected to attend Morning Meetings which are important in establishing a positive tone for the day as well as 
for making and receiving important announcements. Middle School Morning Meetings occur in the Middle 
School Auditorium. On Wednesday mornings, students and faculty will gather in the Auditorium for 
Community Time assemblies. Programs will be planned by both faculty and students with an aim to learn and 
share to build a deeper community.  Special Assemblies are scheduled throughout the year. All students are 
expected to attend assemblies when it is an All-School assembly. Advisors will supervise students. 
 
SECTION 4:  SERVICES FOR STUDENTS AND FAMILIES 

 
GFS SCHOOL STORE 
The School Store is located in the Searle Athletic Center (SAC). Open Monday through Thursday 9:00am - 
4:00pm and Friday 9:00am - 1:00pm, the School Store carries assigned class materials, school supplies, uniform 
items and school clothing, cards, and novelty items. A spending account through Lunch Tab must be pre-funded 
in order to make purchases in the School Store. Students can visit the school store during lunch or during 
extended day. Students are not permitted to visit the school store during break, unless permission is given from 
a faculty member. 
 
GRIZZLY GEAR 
The Parent Association sells new and gently used uniforms through its store, Grizzly Gear, located in the 
basement of the Meadowood Residence Hall. Grizzly Gear stocks a variety of uniform and logo items, 
including kilts, tunics, sweatshirts, polo shirts and shorts. Grizzly Gear is run by volunteers and is open by 
appointment during the school year. Profits from the sales of Grizzly Gear merchandise directly benefits the 
GFS Parent Association. All donations of uniforms and accessories are greatly appreciated. Hours of operation 
can be found on the Middle School page under the Parent section of our website. 
 
BUS SERVICE 
Garrison Forest School offers bus service for students in Kindergarten through 12th grade to several areas in 
Baltimore County , Howard County and Baltimore City. Routes are offered for an additional fee. Please visit the 
website at http://www.gfs.org/admission/transportation for schedules and fees. Contact Trisha Patel in the 
Business Office at 410-559-3112 with any questions.  
 
LUNCH 
Lunch is served in Alumnae Hall (dining hall). Students may bring their own lunches or purchase food there using a 
school-issued pin number.  A spending account through Lunch Tab must be pre-funded in order to purchase food in 
the Dining Hall or O’Zone. Appropriate behavior is expected at all times. Students must remember that the entire 
school and school guests share the dining room. Therefore, students must remember to clean their tables and return 
dishes to the kitchen. Students must leave the Middle School building during the first half of lunch and are allowed 
to eat ONLY in the Dining Hall or outside.  
  
Costs: ​​  

Breakfast...... $6.00 per day 
Lunch .......... $7.75 per day 
Dinner…….. $8.00 per day 

  
 

http://www.gfs.org/admission/transportation
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MONDAY-FRIDAY                  ​  
Breakfast ​ 7:15-7:45 a.m.    ​  
Lunch   ​ 11:30 a.m.-12:05 p.m. 
Dinner   ​ 5:45 p.m. - 6:45 p.m.                 

  
    
 

 
FOOD DELIVERY SERVICES 
Our Middle School prohibits students from utilizing food delivery services, including accepting orders, during the 
school day and after school. 
 
SNACK BAR – “O Zone” 
The “O Zone” café/snack bar is located in the Student Center of Manor House. Students may charge purchases 
to their pre-funded Lunch Tab account. The regular operating schedule is posted in the Student Center. 
Specialty drinks, including Starbucks coffee drinks (Middle School students may only purchase decaffeinated 
drinks) are menu highlights, as are popular offerings including individual pizzas, bread bowl soups, salads, and 
gourmet cookies. Beverages and snacks also are available in vending machines. Food purchased at the Snack 
Bar must be eaten in the Dining Hall on the Dining Hall Patio.  Students are not permitted to eat in the Middle 
School or in Manor House lobby, parlors, or sun porch.  Middle School students may not congregate or use the 
facilities in the Student Activities Center at any time during the academic day. Students are permitted to make 
purchases in the O’Zone during lunch and during Extended Day.  
 
SCHOOL HEALTH SERVICES 
 
Introduction  
The goal of the Garrison Forest School health services is to maximize the potential of all students to learn and 
grow by promoting and protecting their health in the school setting. In a school setting we work in close contact 
with each other, so our goal is to be proactive in protecting students and others in the school community from 
disease and infection. The spread of many common contagious conditions can be prevented or ameliorated by 
teaching and encouraging good hygiene, including using proper hand washing, covering skin trauma, avoiding 
shared personal items, and maintaining a clean environment. Our housekeeping standards remain exceptional 
and are based on Health Department recommendations for schools. We are vigilant about monitoring our 
community and require that students and teachers be cleared by a healthcare professional to return to school 
after contracting certain contagious conditions. Decisions to notify parents of contagious conditions among 
student groups are made by our registered nurses in consultation with our school physician and local Baltimore 
County Health Department. These decisions are based on the likelihood of another student contracting the 
condition. Our team of registered nurses provides on-site or on-call coverage whenever school is open, and a 
school physician is always on call. 
  
The nurses provide assessments, minor treatments and/or referrals for injuries, illnesses, and chronic health 
conditions. The Health Center is open from 8:00 a.m. until 4:00 p.m. Monday through Friday. The nurse on 
duty will treat the student and determine if she should return to class, go home, or remain in the Health Center. 
Except in emergency situations, students who go home due to illness must sign out through the nurse on duty, 
leaving campus directly from the Health Center. 
  
In accordance with the Athletics Department policy “In order to practice or play in a game, a student must 
arrive at school by 10 a.m. and fully participate in the academic day”, any student who misses a class period 
due to resting in the Health Center will not be allowed to participate in practice or games that day. The Upper 
School Head and/or the Director of Athletics must approve exceptions. 
When a parent brings a student to school, they are certifying to us that she is healthy and able to participate in 
all school activities. Garrison Forest reserves the right to exclude a student from school if she becomes ill and 
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may require you to come and pick up your student when she exhibits certain medical symptoms. A student with 
a communicable disease may be excluded from school and all related activities for a period of time as 
determined by the school, in its discretion.  A student may be required to present a note from a licensed outside 
healthcare provider confirming that her return to school does not pose any risk to the student or to others.  In the 
event of an outbreak of a communicable disease for which immunization is available, the school reserves the 
right to exclude any non-vaccinated student from school and all related activities in its discretion.  The school 
reserves the right to make any decision necessary to enforce this policy and to take all necessary actions to 
control the spread of communicable diseases within the school. 
 
Information for Day Students  
 
A student should not be sent to school if she has been ill during the night or early in the morning. She must be 
fever-free for twenty-four (24) hours before returning to school. If a student becomes ill or injured and must go 
home, she must be picked up from the Health Center by a parent or approved guardian within one hour of 
notification. The parent/guardian is responsible for arranging transportation from the Health Center. Student 
drivers may drive themselves home only after a parent/guardian has given permission to a Health Center staff 
member on duty. In the event of a potentially life-threatening emergency, a day student will be transported by 
ambulance to the nearest hospital emergency department. Financial responsibility for healthcare services rests 
with the parent/guardian. 
 
Information for Boarding Students  
 
Health Center on-call coverage is provided 24 hours a day when dormitories are open. A student who becomes 
ill after Health Center hours must report to the dormitory parent on duty. The dormitory parent will notify the 
nurse on call who will assess and manage the student’s medical needs. 
 
The school reserves the right to have a student evaluated and treated by a health care professional for medical, 
surgical, and/or psychological conditions as deemed necessary by the school. Parents/guardians will be 
informed when such care is needed and will be kept informed about the course of treatment. Financial 
responsibility for healthcare rests with the parent/guardian. As permitted by Maryland law, the school will 
provide access to gynecological care for students who request it without parental notification. 
 
A student’s home physician must provide a referral to a local physician if she requires specialized care at 
school. In many cases, the school physicians can provide followup care. 
 
Boarding students must comply with the Medication Policy, which requires medication to be kept in the Health 
Center. Medications for the symptomatic relief of various common ailments are readily available through the 
Health Center. Parents and guardians should not send medications to school with students and should not 
encourage students to buy them for themselves at local pharmacies. 
 
Medication Policy  
 
If a physician determines that it is necessary for a student to receive medication at school for long or short-term 
administration, specific requirements must be met: 
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1.​  Written orders from the prescribing healthcare provider for all medications must be uploaded in 

Magnus under the Prescriptions requirement. A new order must be obtained at the beginning of each 
school year. This includes epipens, inhalers and medications for attention deficit disorder. 

2.​ The written order must be dated and must identify the medication, dosage, route, and time or specific 
circumstances under which it should be given. Possible side effects should also be noted. 

3.​ The parent or guardian must provide permission in Magnus for the medication to be given.  
4.​ Any change in the medication, dose, or time the medication is to be given must be provided by a new 

order uploaded into Magnus accompanied by the parent or guardian’s permission. 
5.​ The medication must be brought to school by the parent, guardian or other responsible person in an 

original pharmacy container, labeled with the name of the student, the name of the medication, the name 
of the prescribing practitioner, and appropriate directions for school staff. 

6.​ This container will remain at school for the duration of the time the medication is to be given. 
7.​ All medications, with the exception of certain asthma, allergy, diabetic supplies and medicines, must be 

kept in the Health Center. Students must not carry prescribed or over-the-counter drugs in school for 
self-administration except under the guidance of the School nurse. A student may carry an inhaler or 
epipen only with the written permission of her parent/guardian and prescribing practitioner. 

8.​ Attention deficit disorder medications must be given under the direct supervision of the School nurse. 
9.​ If a student is found to possess medication not authorized by the Nursing Staff, the medication will be 

confiscated and held for the student in the Health Center. 
10.​Students with diabetes must administer all insulin injections as ordered by their medical provider and 

written in their DMMP or ITP. 
  
The prescribing practitioner’s order and parent/guardian’s permission are available on Magnus. 
  
Nurses may give students acetaminophen (like Tylenol), ibuprofen (like Motrin), antacid (like Tums), Benadryl 
for allergic reactions, Sudafed for nasal congestion, or throat lozenges for symptomatic relief and apply 
hydrocortisone cream or antibiotic ointment if parents/guardians provide annual consent on the OTC Form 
located in Magnus. No allergy shots or other injection medications will be given in the Health Center except for 
emergency medication; allergy treatments in the School physician’s office may be arranged on request. Use at 
school of alternative/herbal medications is discouraged unless prescribed by a physician. 
 
Policy for Administration of Medication to Children with Anaphylactic Allergies Requiring the use of an 
EpiPen 
 
Parents of children with a medical order for the emergency use of an Epipen for an anaphylactic allergy are 
required to provide a non-expired epinephrine auto-injector prescribed by their physician to be kept in the 
Health Center. Magnus provided FARE, and Maryland State Medication Administration forms must also be 
completed and uploaded to Magnus along with a completed Prescription Medication Order Form for the 
Epipen.  If a student self-carries please be sure that this is indicated on the Prescription Medical Order Form and 
that area of the document is signed off by the prescribing healthcare provider. 
 
Student Medical Health Records  
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The Health Center must have complete and accurate health and emergency information for each student to 
provide optimal school health care. All Magnus requirements must be correctly completed by the first day of 
school or your child will be sent home until all requirements are met. 
 

●​ ALL STUDENTS must provide a Health Care Power of Attorney signed by both parents/guardians and 
by two witnesses. This form is valid for as long as the child is a student at GFS. 

●​ ALL STUDENTS must have current family data, including names, addresses, and home and work 
phone numbers of parents/guardians on file in the Health Center and in the Upper School Office. The 
Parent Information Form must also list names and phone numbers of other relatives or friends the school 
may contact if parents/guardians are unavailable in an emergency. It is essential to keep this information 
up to date; please inform the school office of any changes, including changes of doctors. If 
parents/guardians are traveling out of town and the student is left in the care of someone other than the 
listed emergency contact person, please notify the school office in writing. 

●​ ALL STUDENTS must provide a new Health History and Physical Exam Form, as well as a Maryland 
Immunization Certificate that documents that all required immunizations have been received prior to the 
first day of school. 

●​ ALL BOARDING STUDENTS must provide a new Health History and Physical Exam Form and new 
Dental Form annually. All boarding students must provide current, valid health insurance and 
prescription cards (or legible photocopies of both sides of the cards), and must be enrolled in a US-based 
health insurance company. If your child lacks coverage, the Business Office can provide information 
about a comprehensive insurance policy available to our students. 

●​ ALL STUDENTS PLANNING TO PLAY INTERSCHOLASTIC SPORTS must provide a Health 
History and Physical Exam Form reflecting a complete, current physical exam or sports physical before 
participating in tryouts.late 

●​ ALL DAY AND BOARDING STUDENTS REQUIRING MEDICATION AT SCHOOL, INCLUDING 
SELF-ADMINISTERED INHALERS must provide a Medication Authorization Form. (See the 
Medication Policy for details.) 
 

Immunizations  
 
Immunization requirements for the State of Maryland may differ from those in other states or countries. Please 
check the requirements below to be sure your child is in compliance before the beginning of the school year. 
The Immunization Record must show the day, month, and year of each vaccination and must be signed by a 
physician or health department official. No child will be admitted to school without uploading the required 
and completed immunizations form onto Magnus unless officially exempted for medical and religious 
reasons that satisfy Maryland law. Consult with the School nurse, the health department, or your physician 
about proper documentation for such exemptions. 
 
* Influenza vaccine: The flu vaccine will be available in the Health Center for boarding students prior to flu 
season and is highly recommended. Parental consent is required and will be available to consent for on Magnus. 
 
Student Compliance with Health Center Regulations  
 
It is important that students respect the importance of the Health Center’s functions by using it appropriately 
and complying with the directions of the nursing staff. Students are expected to: 
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●​ Refrain from being dishonest about health needs in order to avoid class or other obligations 
●​ Keep all appointments with off-campus health care providers or give appropriate notice 
●​ Comply with the medication policy, pick up medications on time, and take medications as directed 
●​ Accept responsibility for partnering with the Health Center and the School in promoting self health 
●​ Failure to meet these expectations will result in intervention by the School, including possible 

disciplinary action. 
 
Partnering with Parents  
  
The capacity of the Health Center to respond effectively and responsibly to the health needs of individual 
students and the school community as a whole rests in large measure on a strong partnership between the Health 
Center and parents. Parents are asked to: 

●​ Be familiar with School health-related regulations and procedures, comply with them, and expect 
compliance from their child 

●​ Keep the School up-to-date on changes to contact information, including phones, cell phones, emails, 
and home addresses 

●​ Respond promptly to requests for health-care-related information and assistance from the Health Center 
●​ Err on the side of caution when determining whether to send a child who may be sick to school. This is 

especially critical in light of current community health circumstances. 
●​ Be diligent about calling the school office to report a child’s absence due to illness 
●​ Respond promptly if the Health Center determines that the student needs to return home or to the home 

of a guardian in cases when the student’s health and/or the health of others in the community so warrants 
●​ Encourage the practice of prophylactic health care habits at home, including hand washing, bans on 

sharing glasses/bottles and the like, other basic sanitary measures, good sleep and good nutrition. 
 
 
LIBRARY SERVICES AND PROCEDURES 
The McLennan Library serves Garrison Forest Middle and Upper School students and all faculty and staff. It is 
fully automated and has a variety of reading and research materials, both print and online; online resources and 
the library catalog are available from the GFS campus and off campus. All students, faculty and staff can 
borrow both print and non-print items. Library hours are Monday through Friday from 7:45 a.m. to 6:00 p.m. 
The library staff is typically available in person or by email on school days to respond to any and all questions 
and needs of students related to library services. Students are expected to respect the library collection, as well 
as the library space and all those using it. Students may not eat in the library, be excessively noisy, leave trash or 
prop open the back doors. 
 
Collection: The library collection strongly supports the Middle and Upper School curricula. Research for most 

assignments given can be completed using the library print, non-print, and online resources. In addition 
to over 10,000 print and non-print items, the library provides access to more than 15 subscription 
databases. Online databases include encyclopedias and other general information sources, as well as 
area-specific sources for history, English, science, and advanced academic research. 

 

 



 
 

28 
Remote Access to Library Information: The library catalog and online databases may be accessed wirelessly 

across campus. The catalog and online databases are also accessible to students and faculty from off 
campus through remote access using log-ins and passwords. 

 
Copying and Printing: A copier/scanner and a color printer are available for student use at no charge. 
 
Borrowing Library Materials: All items must be checked out, and students are responsible for the materials they 

borrow. Most items are due after three weeks but can be renewed as long as they are not on hold for 
another patron. (Reference books and books for specific projects have shorter check-out periods and 
cannot be renewed.) Books that are six weeks overdue will be considered Lost, and the replacement cost 
of the book will be charged to the student’s account. 

 
End of Year Policy: All library books must be returned by May 15. Students will receive email reminders from 

the library prior to the deadline, and books that are not returned by the deadline will be considered Lost 
and the replacement cost will be charged to the student’s account. Summer book check-out is allowed 
for returning students in grades 6-8 only after all other materials have been returned. 

 
 
FUNDRAISING POLICY 
Garrison Forest School does not endorse fund-raising efforts undertaken by students or other individuals, which do 
not directly benefit the school or its programs. All fund-raising events/projects meant to benefit one club, class, or 
division must be approved by the Dean of Students, Division Head and the Office of Advancement. Team purchases 
of athletic wear must be approved by the Athletic Director.  Other group purchases must be approved by the Dean 
of Students and Head of the Middle School. 
 
BOARD OF TRUSTEES 
Garrison Forest School is governed by a Board of Trustees, which meets five times per year and consists of 
alumnae, current and past parents, and friends of the school. The Board sets policy, makes financial decisions, 
employs the Head, elects new Trustees, and keeps informed about all aspects of school life. 
 
PARENT ASSOCIATION 
The Garrison Forest Parent Association exists to support the educational choice parents have made for their 
children. The Parent Association's role is to strengthen the triangle that students, faculty, and parents share. It is 
committed to supporting the Development Program (annual, capital, and planned giving) created by the Board of 
Trustees.  
 
Garrison Forest relies on the financial support of its parents, as well as alumnae, grandparents, faculty, staff, and 
friends through annual capital, and planned giving. Each year GFS parents play a major role in helping to meet the 
goals of the Annual Fund, which contributes almost 8% to the current operating budget. 
 
The Parent Association sponsors fund-raising activities such as Grizzly Gear (the sale of used uniforms and other 
items) to support its own operating budget. Any additional Parent Association fund-raising projects or promotions 
must receive prior approval by the Development Committee of the Board of Trustees. 
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CONFIDENTIALITY AND THE MARYLAND STATE REPORTING POLICY 
Some student/faculty communications are subject to state laws regarding confidentiality. According to Section 
5-704 of the Family Law volume of the Annotated Code of the State of Maryland, any teacher or other 
professional employee of the School who has reason to believe that a child has been subjected to abuse or 
neglect must immediately inform the Head of School who will report to the appropriate authority. In complying 
with the mandate to report, the reporter is given immunity from criminal or civil penalties or liability when that 
person, in good faith, makes such a report. Such reports are confidential. 
 
 

SECTION 5:  SCHOOL LIFE REGULATIONS AND STUDENT CONDUCT  
 
THE GFS UNIFORM CODE 
The uniform tradition is intended to enhance school spirit and pride and to allow students to focus on learning. 
The spirit in which a uniform is worn reflects in every way the spirit of the community. It is a particular 
expectation that students wear clothes that are clean, neat, and in good condition (no tears, frays, hems out, 
patches, etc.) and which fit well. Kilts and tunics may not be shorter than mid thigh and must fully conceal all 
undergarments. Uniform pieces may not be altered with embellishments or adornments.  
  
Uniforms are required during the academic day Monday through Friday, from 7:55 a.m. to 3:25 p.m. The 
acceptable uniform consists of the following: 
 
Approved Bottoms: 

Skirts / Tunics Pants Leggings (only to be worn under kilts or tunics) 

Kilt*  
Tunic* 

Navy blue chino pants​
Navy blue chino shorts 

Navy or black--solid colors only 
Small (less than 1”) logos are fine 
Tight-fitting throughout the leg; straight legged and 
flared leggings are not permitted 

* Kilts and tunics should be no shorter than mid-thigh. 
* GFS, black or navy shorts or leggings must be worn under kilts or tunics. Shorts worn under kilts and tunics must not 
be visible. Flair/yoga pants are not permitted.  

 
Approved Tops: 

White Polo Shirt GFS Sweatshirt or *GFS Sweater 

●​ Plain, loose-fitting 
●​ Short or long sleeves 
●​ No visible insignias or labels 
●​ May be untucked if hem falls at or above hip 
●​ Students may wear a plain white t-shirt under polo 

○​ T-shirt may not have visible writing 

​​ All GFS-branded sweatshirts must be purchased 
through either the GFS school store, athletic team, or 
co-curricular group.  

​​ GFS sweatshirts must be worn over a white polo 
shirt 

​​ Outerwear may not be worn inside 
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○​ T-shirt may not be visible below the sleeves or 
hem of polo shirt 

​​ Non-GFS sweatshirts or sweaters MAY NOT 
be worn at any time.  

*The GFS sweater is available at FlynnO’Hara. See 
below for information 

 

Approved Footwear: 

Shoes Socks/Boots 

​​ Must be sneakers in predominately white, black, light 
blue, or navy 

​​ Must fully enclose toe and heel 
​​ Must be worn with white socks 
​​ NO Crocs, TOMS, sandals, flip-flops, slippers, 

slip-ons, boat shoes, etc. 

​​ Socks must be white (crew or ankle socks) 
​​ Boots may not be worn with the uniform, with the 

exception of weather delay days (or at the discretion of 
the Dean of Students on non-delay inclement weather 
days)  

 

Impermissible Items: 

Students may not wear or display any item, on uniform  or out-of-uniform days, which includes political 
messaging, foul language, drug or alcohol references, or sexual content. 

 
 *GFS kilt and tunic is available for purchase from GFS’s uniform company, FlynnO’Hara School Uniforms. 
Their local store where items may be tried on and purchased is at North Plaza Shopping Center, 8868 Waltham 
Woods Road, Parkville, MD 21234. The store telephone numbers are 410-828-4709, 1- 800-441-4122. On the 
web at: flynnohara.com 
 
Please take note of the following uniform regulations in special spaces or on special days: 

●​ Physical Education classes: Students must wear GFS, navy, or black shorts and a solid color or GFS 
t-shirt, along with sneakers. 

●​ Sweatpants: Sweatpants are not in uniform, with the exception of PE/outdoor classes in the colder 
months 

●​ Outerwear: When outside academic buildings, students may wear coats when necessary. Students must 
take off outerwear immediately upon entering academic buildings along with any hats, scarves and 
gloves. Items must be stored in lockers.  

●​ Field trips: Unless otherwise specified, students are expected to be in full uniform for field trips. 
●​ Out-of-uniform days: Students must wear modest attire appropriate for school. Strapless tops, bare 

midriffs, very short skirts, and other revealing clothing is not allowed. 
●​ Residential Community Dinner: Uniforms are not required for dinner. Students are expected to come 

to dinner neatly and modestly dressed. On special occasions, students will be asked to wear dresses, 
skirts, or dressy pants and shirts to meals. 

●​ Formal Dress Uniform Days: All students are expected to own a properly fitting GFS kilt and must 
wear it on designated kilt days.  
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UNIFORM INFRACTIONS 
The School asks for cooperation from both parents and students in making certain that students are in uniform 
during the academic day. Uniform infractions may be addressed by any faculty member. Where possible, 
students will be asked to fix uniform violations (ie: removing a sweatshirt). Faculty will also assign demerits 
based on uniform violations. Repeated infractions will be addressed by the Dean of Students. This may require 
purchasing new items at the Bookstore, from the uniform company, or from an approved vendor. 
  
STUDENT GROUP CLOTHING POLICY 
GFS student groups – including co-curricular organizations, athletic teams, residence halls, and other groups – 
that wish to create an article of clothing designating membership in the group or supporting the group’s 
activities, must receive approval from the Dean of Students, Athletic Director, and/or Division Head to ensure 
that pieces are consistent with the uniform code and/or school branding guidelines. Student groups may not use 
school funds for the purchase of student group clothing and may not compel members to buy such clothing. Use 
of student group funds, or fundraising efforts for the purchase of student group clothing, must be approved by 
the group’s advisor, coach, or the appropriate GFS staff. The wearing of student group clothing must comply 
with all GFS uniform regulations. Athletic team members may not wear such clothing as a substitute for team 
uniforms or coach-approved practice wear. Garrison Forest School reserves the right to regulate and limit the 
use of the School’s name, seal, logo, and other design elements used by the School for its official purposes. 
 
RIDING 
In addition to regularly scheduled gym classes, girls may take riding as a sport after school at an extra cost. 
Preparation for riding lessons must take place during the scheduled riding period. 
 
 
FOOD IN THE MIDDLE SCHOOL 
Food is not allowed in the middle school, unless provided by the school and permission is given by the Dean of 
Students.  If students bring breakfast to eat at school prior to 8:00am, they must eat in the Dining Hall (students also 
have the option of buying breakfast in the Dining Hall). For liquids, only water is allowed in the Middle School 
building.  
 
 
LOCKERS 
Every Middle School student will be assigned a locker for her personal use throughout the year. The lockers are 
large enough to accommodate all of the student's belongings. Therefore, students must keep all items in their 
lockers.  Students may not deface, alter, or permanently mark the locker in any way.  Students should only use 
pre-approved adhesive to affix pictures or items inside their lockers 
 
STUDENT MAILBOXES 
All messages from parents and faculty for Middle School students will be placed in the individual student’s mailbox 
outside the Middle School Office.  Daily announcements and schedule changes can be found on the whiteboard 
above the student mailboxes. Students should check these areas throughout the day. Student messages for faculty 
should be given to the Administrative Assistant or another faculty member to be placed in the faculty mailbox in 
the Middle School Faculty Room.  
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LOST AND  FOUND 
Students are responsible for their possessions. Borrowing of textbooks and gym clothes is strongly discouraged. 
Students must clearly write their names in all their books, jackets, uniforms, and  
sporting equipment. Found items may be retrieved from the Lost and Found box in the Middle School at any time. 
Students may not open or remove another student's belongings. Lost and Found boxes are also located in the Upper 
School, the Library, the athletic department office, Manor House, and the stable. 
 
 
CELL PHONES 
Cell phones and wearable devices (e.g. Apple Watch) are not to be used in school during the school day.  If a 
student brings a cell phone to school, she must turn it into the device storage system in the Middle School Office by 
7:55 a.m.  Students found having or using these devices, will earn a demerit.  There is a telephone in the Middle 
School Office available for students to use should they need to contact a parent/guardian during the school day.  
Cell phones and other mobile devices will not be allowed on any field trips, including our overnight trips. The goals 
and aims of each field trip are for students to be fully present and involved with their trip rather than becoming too 
preoccupied with using their phones. In case of emergencies, parents should call the school or an 
administrator/faculty member on the trip. Every faculty member on the trip will have a cell phone to call parents as 
well.   
 
WORK PROGRAM 
Each Middle School student is assigned to an advisory work program. Each crew keeps an area of the school tidy 
and free of trash several weeks of the school year.  Duties may include washing whiteboards, closing windows, 
straightening desks and chairs, and picking up trash. In this way, students contribute to the operation of the school 
and take pride in its appearance.  
 
RESIDENCE HALLS 
Middle School students are not permitted to visit the dormitories during the school day. However, if invited by a 
boarding student, they are permitted to visit after school. 
 
FIRE REGULATIONS 
1.​ Students should: 

●​ know where the fire alarm and exits are located in each building 
●​ Sound the alarm if you discover the fire 
●​ Students are not allowed to operate any fire extinguishers under any circumstances 

2.​ Student's actions during a fire drill: 
●​ Walk quietly and quickly to the nearest exit, and leave the building 
●​ If time and safety permits, all windows and doors should be closed upon leaving the room 
●​ Line up by grade level in alphabetical order. Wait for instructions, and listen for roll call. 

No one is to re-enter the building until the all clear has been given. 
 
EVACUATION PLAN 
Should an emergency arise, the School Crisis Management Team will convene to determine the appropriate course 
of action for each division. Following directives from that team, a plan has been established to disseminate and 
process information within the Middle School community. 
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NURSES PASS 
During the academic day, 8:00 a.m. to 3:25 p.m., Middle School students who become ill or are injured should 
inform a teacher, who will issue that student a Nurses Pass and then send her to the Health Center. Students are 
not allowed to go to the Health Center unless they have a Nurses Pass issued by a teacher. If a student reports to 
the Health Center without notifying a teacher or securing a pass she is considered unexcused. No student who 
becomes ill is to go to a dormitory or home without first reporting to the Health Center. The Health Center 
telephone number is 410-559-3200. 
 
MAJOR SCHOOL RULES 
The major school rules are designed to protect the well-being of the individual students and the community. A 
major school rule violation may result in the student appearing before the Honor Board and/or School 
administrators; either process may lead to dismissal from the School. The major school rules prohibit: 
  

1.​  Any words or actions that violate the Garrison Forest Statement of Respect 
2.​  Dishonesty, including lying, stealing, cheating, plagiarism 
3.​ Possession, use, or distribution of alcohol or other drugs 
4.​ Smoking or use of tobacco products to include electronic smoking devices on campus, in school 

vehicles, on school trips, and at school-sponsored activities 
5.​ Leaving school without permission 
6.​ Any threats or acts physically harmful to another person or destructive of property 
7.​ Any speech or action which harasses, hazes, coerces, or threatens another person 
8.​ Excessive class cut/study hall cut demerit violations 
9.​ Violations of the Computer Acceptable Use Policy 
10.​Significant or excessive violations of school policies, rules, and regulations 
11.​Possession, use, or distribution of weapons on campus, in school vehicles, on school trips, and at 

school-sponsored activities.   
 
 

Other conduct may be equally inconsistent with the School’s conduct expectations. Students are expected to use 
integrity and common sense, and to seek guidance when in doubt, in making choices related to the School’s 
conduct expectations.  
 
The Head of School, the Head of the Middle School or the Dean of Students may require a student to appear 
before the Honor Board if she makes conduct choices inconsistent with the spirit of the Garrison Forest School 
community. School officials may take other disciplinary action when the needs of individual students and/or the 
community warrant intervention.  
  
No student is welcome who is not in sympathy with the aims of the School, or whose influence is deemed 
detrimental to the School’s best interest. The School reserves the right to ask a student to leave Garrison Forest 
School if her behavior on or off campus, or online, during the academic year or during breaks, is contrary to the 
best interests of the School. In addition, any student holding an appointed or elected office in the school may be 
asked to relinquish her position if she violates School rules. As unanticipated concerns arise, it is within the 
discretion of School officials to determine appropriate responses. 
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DEMERITS 
Occasionally a student will not follow the rules of the school and, consequently will receive a demerit.  A 
parent/guardian will be notified if a student has received three demerits and the student will be asked to participate 
in Reflective Lunch with the Dean of Students.  A student who receives five demerits during a semester will be 
assigned a detention or an Honor Board depending on the reasons for the demerits. The Head of the Middle School 
and the Dean of Students reserve the right to decide whether an accumulation of five demerits will result in a 
detention assignment or an Honor Board. Demerits reset at the end of the first semester.  Should a student receive 
additional demerits for a similar offense in the same semester, she will receive a detention for each demerit 
thereafter.  
 
DEMERIT OFFENSES 

1.​ Being out of uniform. 
2.​ Eating in buildings other than the lunchroom (unless given permission by a teacher). 
3.​ Chewing gum. 
4.​ Violating usage of facilities and resources. 
5.​ Failure to check in after morning arrival. 
6.​ Failure to follow extended days rules and procedures. 
7.​ Being late to class, Study Hall or other Garrison Forest affiliated after-school programs. 
8.​ Not fulfilling work program duty. 
9.​ Cell phone violation. 
10.​Repeatedly leaving belongings in common spaces. 
11.​Misuse of email, technology or the internet, including logging in under a non GFS account. 
12.​Not emailing a teacher acknowledging an alert after repeated reminders. 
13.​Disruptive or impolite behavior. 
14.​Use of profanity or inappropriate language. 
15.​Dishonesty. 

 
 
REFLECTIVE LUNCH 
A student will be asked to participate in Reflective Lunch after receiving three demerits in one semester. While 
eating lunch in the Dean of Students’ office, the student will engage in reflection, both orally and in writing, about 
their behaviors and impact on the school community. Their written reflection must be signed by a parent/guardian 
and returned to the Dean of Students the next school day. 
 
HONOR BOARD 
The Honor Board is composed of an elected chairperson, the student’s advisor, Dean of Students and the Head of 
the Middle School. There are two scenarios that would warrant an Honor Board for a student. First, the Head of the 
Middle School and Dean of Students reserve the right to hold an Honor Board for a student that has accumulated 5 
demerits in the first or second semester for repeated offenses that have already been addressed and discussed. 
Second, a student may have an Honor Board when a student's behavior seriously threatens the integrity of the 
community, such as situations of dishonesty, disrespectful or unacceptable actions. The Honor Board hears each 
case individually, considers all factors and decides an appropriate consequence. Parents will be notified when their 
daughter is called to the Honor Board.  
 
In the case of a serious infraction of the school's honor policy involving dishonesty, stealing, cheating, 
lying,plagiarism, smoking, use of drugs, or leaving the campus without permission, violation of a core value, a 

 



 
 

35 
special meeting of the Honor Board may be called. Any student who has appeared before the Honor Board twice in 
a given year will be ineligible to hold a student leadership position the following year. Any current Middle School 
student leader, or newly elected leader, who appears before the Honor Board may be asked to step down from her 
office. 
 
DISCIPLINARY WARNING: 
A student may be placed on Disciplinary Warning by the Head of the School, Head of the Middle School or as 
the result of an Honor Board. Disciplinary Warning serves to notify the student and her family that her behavior 
is inconsistent with the standards and expectations of the Garrison Forest School community. A student remains 
on Disciplinary Warning for one calendar year. A student on Disciplinary Warning may be subjected to 
Disciplinary Probation, suspension, or possible dismissal if there is a breach of a major rule, if repeated minor 
violations occur, or if the student’s negative behavior continues. 
 
 
DISCIPLINARY PROBATION: 
Disciplinary Probation places the student’s privilege to remain at Garrison Forest School in jeopardy. When a 
student is placed on Disciplinary Probation, she is in serious danger of being required to leave the School if 
further conduct violations occur. If there is another breach of a major rule, if repeated minor violations occur, or 
if the student’s negative behavior continues, the student may be required to leave the School. A student may be 
placed on Disciplinary Probation by agreement of the Head of School, the Head of the Middle School, or as the 
result of an Honor Board.  A student is placed on Disciplinary Probation for the remainder of her career at 
Garrison Forest; however, after one calendar year, the student may submit a written petition for removal from 
Disciplinary Probation status. The petition should cite specific information which warrants an abridgement of 
probation status.  The petition must be signed by the student and her advisor. A student on probation may not 
run for student leadership positions such as Forum. 
 
 
EXPECTATIONS REGARDING OFF-CAMPUS STUDENT CONDUCT 
Students are expected to conduct themselves in a manner consistent with school rules both on and off campus, 
while school is in session and on breaks. Garrison Forest School does not wish 
to be a substitute for parental guidance around student decision-making, or for civil law enforcement. The 
School is, however, committed to the education of the whole-student, to maintaining a healthy school 
community, and to preserving the reputation of the School in the surrounding community. With these goals in 
mind the School may need to respond to conduct issues that occur off-campus. 
 
Disciplinary interventions regarding off-campus conduct may range from conversations and consultation with 
parents and the student, requests and recommendations for parents and the student, formal warning, or formal 
disciplinary action, including the possibility of an Honor Board hearing. At all times, the School’s objective is 
to fulfill its educational mission. 
 
SMOKING AND VAPING POLICY 
Garrison Forest School endeavors to be a smoke-free and tobacco-free campus. Smoking, vaping, and the use of 
tobacco products are prohibited for all students on campus, in school vehicles and on school trips. Beginning 
October 1, 2019, it is against the Maryland law for individuals under the age of 21 to buy, use or possess 
tobacco products to include electronic smoking devices. Violation of this policy is a violation of a major school 
rule and shall result in a student appearing before the Honor Board. 
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BALTIMORE INDEPENDENT SCHOOL COVENANT FOR SAFETY AND HEALTH 
The Garrison Forest School administration, in collaboration with other Baltimore-area independent schools, has 
adopted the following policy regarding student health and safety: 
 
We will continue to develop programmatic approaches to the use and abuse of alcohol and other drugs, 
including the creation and support of early intervention and peer and parent support efforts. 
 
We will work with families to help them create evening and weekend environments that are safe and positively 
complement our school activities. 
 
We will appreciate the difference and distinguish between disciplinary responses to violations of school rules 
and non-disciplinary responses to general concerns raised by students who may be struggling with the abuse of 
alcohol and other drugs. 
 
We agree that violation of school rules on alcohol and other drugs will lead to sanctions of  not less than 
suspension, and that return to school will usually include family and student commitment to evaluation, 
counseling and/or treatment. 
 
We will support recovery even as we confront activity. 
 
We believe that the safety and well-being of our students, being of paramount importance, is best promoted by a 
strong partnership between school and home.  We expect active participation and supervision by parents in 
preventing the use of alcohol and other illegal drugs by adolescents.  
 
We expect that parents will not serve, or allow to be served, alcohol or other illegal substances to other 
students. 
 
Adopted July 2008 
 
 
POLICY AGAINST HARASSMENT AND BULLYING 
 
Definition of Harassment 
Harassment means intentional verbal, physical or written (including by electronic communication and social 
media) conduct that creates a hostile educational environment by substantially interfering with a student’s 
educational benefits, opportunities or performance or with the student’s physical or psychological well-being, 
and is based upon an individual’s race, color, national origin, age, sex, sexual orientation, gender identity, 
religion, ancestry, physical or mental disability or any other personal characteristic protected under federal, state 
or local law. 
 
Harassment includes sexual harassment, which includes, but is not limited to, unwelcome sexual advances, 
requests for sexual favors, sexually suggestive remarks, jokes and gestures, and other unwelcome verbal or 
physical conduct or communications of a sexual nature. 
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Garrison Forest is committed to maintaining an environment free from all forms of harassment or bullying.  
The school will not tolerate harassment or bullying, which is considered a serious form of misconduct and 
which will be subject to discipline, up to and including expulsion, if warranted.  

 
All Garrison Forest students and faculty are expected to uphold the community norms set forth by our 
Statement of Respect to create a safe and positive learning environment. Words and acts that are disrespectful 
and are considered harassment and bullying will not be tolerated in either our day or boarding communities. ​
​
All students are expected to behave in ways that support the well-being, health, and safety of themselves and 
others. To this end, students should be respectful in their interactions and relationships and learn to recognize 
how their actions, including their speech, affect others. Garrison Forest students should aim to be courteous, 
kind, and inclusive, and accept constructive feedback and criticism as being essential parts of learning and 
membership within the community.  
 
Definition of Bullying  
As used in this policy, bullying means intentional verbal, physical or written (including by electronic 
communication and social media) conduct that creates a hostile educational environment by substantially 
interfering with a student’s educational benefits, opportunities or performance or with the student’s physical or 
psychological well-being. 
  
Our Approach to Incidents of Harassment or Bullying 
Each division approaches this problem in a manner consistent with the developmental age of the students. 
Remediation of a claim of harassment or bullying  may take several forms and could include: 

●​ Counseling for the students involved 
●​ A Family meeting with adults involved in remediating the problem 
●​ Disciplinary action for the students involved such as an Honor Board hearing 

  
In addition, the Garrison Forest School is actively involved in preventing harassment and bullying. Beginning 
with our youngest students, we teach values of respect, and the skills of conflict resolution.  
 
  
What to Do if You Feel You are Being Harassed or Bullied 
If a student feels she is being harassed or bullied she should report her concerns immediately to a trusted adult. 
She should be as specific as possible, recording direct quotations, actions, and witnesses.   Any student who 
witnesses the harassment or bullying of another student is also encouraged to file a report. 
  
Members of the school community take harassment and bullying complaints seriously. The school will 
investigate any charge of harassment or bullying brought by or against a member of the Garrison Forest School 
community and we will take action as appropriate. Reports alleging bullying may be brought by parents. 
Students who knowingly file false reports of bullying will be subject to disciplinary action. 
  
Retaliation 
Retaliation is any act or comment intended to negatively impact a person involved in a harassment bullying 
complaint or investigation.  Retaliation against any individual for reporting an incident of bullying in good faith 
or for supporting a good faith complaint will not be tolerated and may be subject to disciplinary action. 
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Scope 
This policy covers conduct that takes place in the school, on school property, at school-sponsored functions and 
activities, on school buses or vehicles and at bus stops. If the incident occurs outside of school and the impact 
disrupts the school day or interferes with the rights of other students, the divisional administrative team has the 
authority to respond.  This policy also pertains to the usage of electronic devices and electronic communication 
that occurs in the aforementioned spaces. Please see the Acceptable Use Policy for more details on digital 
citizenship. 
  
Confidentiality and Discretion 
All actions taken to investigate and resolve bullying complaints will be handled with as much confidentiality 
and discretion as possible, without compromising the thoroughness of the investigation or the School’s attempt 
to address any misconduct.   
 
 
INTERPERSONAL AND INTIMATE BEHAVIOR 
The School prohibits student behavior involving intimate sexual relations on School property or at School 
events.Students are expected to avoid intimate contact in School-related public settings and/or on School 
property.  In their conduct and expression in school, students are expected to keep their focus on the objectives 
of the academic day and to avoid behavior that may be unreasonably distracting or disruptive for others. 
Outside of the academic day, the conduct and expression of students is expected to reflect respect for self and 
for others. The School reserves the right to provide specific guidance to students regarding conduct and 
expression in order to support the well-being of students and the needs of the community. 
 
 
 PROPERTY AND ACCESS 

●​ Garrison Forest School is not responsible for the loss of personal property of students. Students are 
discouraged from wearing or bringing valuable, non-essential items to school, such as jewelry and 
excessive cash. 

●​ Students are asked not to leave their laptop computers unattended. 
●​ Students are encouraged to use locks on their lockers 
●​ The School reserves the right to enter and search rooms and lockers at any time. 
●​ Students will be held financially responsible and/or disciplined for vandalizing or damaging School 

property. 
●​ Students are asked to report any theft or similar event of concern to the Dean of Students for appropriate 

follow-up, including notification of campus security staff. 
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NONDISCRIMINATION POLICY AND GRIEVANCE PROCEDURES 

Statement of Policy 

The Garrison Forest School does not discriminate on the basis of race, color, national origin, sex, sexual 
orientation, gender identity or expression, disability,  age, certain traits associated with race, including hair 
texture and certain hairstyles, genetic information, or any other legally protected characteristics in its programs 
and activities. 

Prohibited Conduct 

It is a violation of this policy for any student, employee, or third party to engage in acts of discrimination, 
including harassment, on school property, at school-related activities, or at school-sponsored activities.   This 
policy also pertains to the usage of electronic devices and electronic communication that occurs in the 
aforementioned spaces. 

Discrimination or harassment can result from a broad range of actions which might include, but are not limited 
to, the following: 

·       Verbal conduct, such as insulting comments, slurs, or other statements which are based on 
gender, race, age, religion, national origin, disability, or any legally protected classification. 
This includes unwanted sexual advances, invitations or comments; 
·       Visual conduct, such as derogatory posters, cartoons, drawings, leering or gestures; and 
·       Physical conduct such as hitting, pushing, touching or other unwanted physical conduct or 
threat to take such action.  

Sexual harassment is a form of discrimination prohibited by this policy. Sexual harassment consists of unwanted 
sexual advances, requests for sexual favors or verbal or physical conduct of a sexual nature when: 

 
·       Submission to such conduct is made a term or condition of participation in an educational 
program or activity; 
·       Submission to or rejection of such conduct is used as a basis for educational decisions 
affecting the individual; or 
·       Such conduct has the purpose or effect of substantially interfering with an individual’s 
participating in educational programs or activities by creating an intimidating, hostile, or 
offensive environment. 
 

The following are a few examples of behavior that could constitute sexual harassment.  Even behavior less 
severe than these examples, however, may constitute sexual harassment in violation of this policy. 
  

·                Unwanted sexual advances, such as making a ‘pass’ at another person, or any actual, attempted, 
or threatened sexual act or sexual contact with another person without that person’s consent; 
·                Offering education benefits, or implying that things will go smoothly in exchange for sexual 
favors; 
·                Making or threatening reprisals after a negative response to sexual advances; 
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·                Non-verbal conduct, such as leering, making sexual gestures, displaying of sexually suggestive 
objects or pictures, e-mails, cartoons or posters; 
·                Verbal conduct, such as making or using derogatory comments, epithets, slurs, sexually explicit 
jokes or comments about an employee’s body or dress; 
·                Remarks of a sexual nature, graphic verbal commentary about an individual’s body, sexual or 
degrading words to describe an individual or aggressive or obscene letters, notes, messages or 
invitations; or 
·                Physical conduct, such as touching, assaulting or impeding or blocking movement.  

It is a violation of this policy for any student, employee, or third party to engage in retaliation against any 
person who in good faith reports or complains about discrimination or harassment or who testifies in, assists 
with, or participates in any investigation. 

 Filing a Complaint 

Discrimination complaints can be filed by those who believe they are being subjected to discrimination and by 
those who believe they are a witness to discrimination against others.  Individuals who witness discrimination 
against another are strongly encouraged to report such behavior.  Faculty or staff who witness or become aware 
of discrimination against a student are required to report the conduct. 

A complaint may be filed in writing with the Division Head.  

GFS will commence an investigation of the allegations of discrimination within a reasonable period of time 
depending on the circumstances.  Complaints will be investigated in a sensitive manner that is carefully 
designed to protect the complainant from harm or blame.   
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SECTION 6:  CALENDAR HIGHLIGHTS 
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SECTION 7:  ADMINISTRATION AND CONTACT INFORMATION  

 

TELEPHONE NUMBERS 
The School has an automated switchboard with a menu on which you may leave messages. 

Telephone number:                   410-363-1500                                                               
Business Office FAX number:  410-363-8497 

                              
School Telephone Numbers 
Middle School Office ​               410-559-3281       
Health Center                            410-559-3200              
Security                                     410-559-3247                       
                                               

                                   
                                               
                                                       
            

 
 

     Who to Call/ Email for What in the Middle School 
2026-2027 

​​  

Lauren Anderson, Head of Middle School 

laurenanderson@gfs.org; 410-559-3253 

●​ Feel free to contact the Head of the Middle 

School for any questions or concerns.  

Sydney Carter, Dean of Students, sydneycarter@gfs.org; 

410-559-3291 

● questions/concerns related to disciplinary and 

student conduct issues   

● questions/concerns related to student government, 

grade level class activities, and co-curricular life 

●​ schedule changes  

Jamisa Breeden, Middle School Learning Specialist and 

Curriculum Coordinator  

jamisabreeden@gfs.org  

●​ questions or concerns about your child’s 

academic progress or learning style (in 

conjunction with communicating with your 

child’s advisor) 

●​ anything related to educational testing or 

academic accommodations 

Rachel Waller, Director of Residential Life  

rachelwaller@gfs.org; 410-559-3126 

●​ permission to host a boarding student at your 

home 

●​ permission to have your daughter stay on campus 

overnight or for an extended period (Flex 

Boarding) 

●​ permission to have your child to stay for dinner 

●​ weekend activity information 

Pam Dorman, Middle School Counselor 

pameladorman@gfs.org; 410-559-3123 

 

●​ concerns about your child’s social/emotional 

well-being 

●​ you notice unexplained changes in mood, sleep, 

appetite, social withdrawal, drop in academic 

functioning, excessive fears/worries 

Stephanie Boteler, Middle School Administrative Assistant 

stephanieboteler@gfs.org; 410-559-3281 

●​ to set up a meeting with the Head of Middle 

School 

●​ To obtain School Verification Forms  

●​ attendance (Early Dismissals and Late Arrivals) 

●​ questions about school field trips 

●​ you are not sure who else to call 

 

mailto:laurenbussey@gfs.org
mailto:sydneycarter@gfs.org
mailto:jamisabreeden@gfs.org
mailto:rachelwaller@gfs.org
mailto:pamdorman@gfs.org
mailto:stephanieboteler@gfs.org
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●​ there are family/life stressors that might impact 

your child’s functioning in school 

●​ there is a need to coordinate support with 

outside mental health professionals or get a 

referral for counseling 

Boyce Center for Learning and Thriving: 

 

Shannon Schmidt, Director of The Boyce Center  

shannonschmidt@gfs.org, 410-559-3286 

Margaret Bitz, Reading Specialist 

margaretbitz@gfs.org, 410-559-3242 

Julia Holt, Math Specialist  

juliaholt@gfs.org, 410-559-3174 

Emma Parsons, Academic Success Specialist  

eparsons@gfs.org, 410-559-3279 

 

Athletics: 
Jessy Morgan, Athletic Director 
jessymorgan@gfs.org; 410-559-3440 
 
 
Technology Needs: Parent Portal logins, Computer 
questions (purchases, repairs) please contact 
techsupport@gfs.org, 410-559-3456 

 

 
 

SECTION 8:  THE ASSOCIATION OF INDEPENDENT MARYLAND & DC SCHOOLS  
 
The Association of Independent Maryland Schools (AIMS) is an association of more than 100 independent, 
college preparatory schools in Maryland and the District of Columbia, representing more than 40,000 students 
and more than 5,000 teachers, administrators, and staff. It was organized in 1967. AIMS works in cooperation 
with the Maryland State Department of Education and is a member of the Maryland chapter of the Council for 
American Private Education and the National Association of Independent Schools.  The Garrison Forest School 
is a member of AIMS and adheres to the principles below that address relationships with parents and diversity 
in schools. 
 

PARENTS 
 

Working together, parents and school professionals exert a strong influence on children to become better 
educated; they also help them to mature by modeling adult working relationships based upon civility, honesty, 
and respect. In practice, the greatest impediment to effective teamwork between independent schools and 
parents grows out of misunderstandings about school decision-making processes: Who makes decisions in 
independent schools? How are those decisions made? Independent schools must communicate their procedures 
to parents, who, in turn, share the important responsibility to become informed members of the school 
community. 
 
Parents and the Board of Trustees 
In most independent schools, decision-making authority at the highest level resides in a volunteer 
Board of Trustees whose membership often includes current parents. The Board of Trustees does 
not intervene in the daily affairs of the school, such as curriculum development and hiring, evaluating, or firing 
of faculty and staff. Instead, the Board focuses on three areas critical to the success of any independent school: 

 

mailto:shannonschmidt@gfs.org
mailto:margaretbitz@gfs.org
mailto:juliaholt@gfs.org
mailto:eparsons@gfs.org
mailto:jessymorgan@gfs.org
mailto:techsupport@gfs.org
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it selects, evaluates, and supports the Head of School, to whom it delegates authority to manage the school; it 
develops broad institutional policies that guide the Head in running the school; and it is accountable for the 
financial well-being of the school. In the conduct of its official business, the Board acts only as a whole; 
individual Trustees, including the Board Chair, have no authority to act unless specifically authorized to do so 
by the Board acting as a whole. 
 
AIMS encourages parents who are interested in high-level decision making to stay informed about the work of 
the Board of Trustees by reading school publications, talking to the Head of the School, and attending 
appropriate meetings. 
 
Parents with concerns about the school or with decisions made by the administration or faculty are encouraged 
to inquire about and follow the school’s review process, but they should not expect the Board of Trustees to act 
as an appeals board. In a day school, trustees often interact with others within the school community and hear 
concerns about the daily operation of the school. As a matter of good practice, the trustee reports those concerns 
to the Head of School 
 
 
Parents and Independent Schools 
To be successful, every independent school needs and expects the cooperation of its parents, who must 
understand and embrace the school’s mission, share its core values, and fully support its curriculum, faculty, and 
staff. When joined by a common set of beliefs and purposes, the independent school and its parents form a 
powerful team with far-reaching positive effects on children and the entire school community. 
 
Parents and the Faculty and Administration 
Parents play an essential and positive role in the life of an independent school. Not only are parents advocates 
for their children, they also support the faculty and administration through extensive volunteer activities and 
events. The relationship between parents and the faculty and administration is formally governed by the 
school’s written enrollment contract and handbook, in which its procedures are spelled out. When parents 
choose to enroll their child in an independent school, they agree to subscribe to its mission, follow its rules, and 
abide by its decisions. However, most teachers and administrators would agree that trust and mutual respect are 
the most essential underpinnings of effective working relationships with parents. 

​​ AIMS encourages parents to work productively with teachers and administrators by staying informed 
about their child and important events in the life of the school. Thoughtful questions and suggestions 
should be welcomed by the school. It is incumbent upon the school to provide parents with timely and 
pertinent information. 

​​ Parents best support a school climate of trust and respect by communicating concerns openly and 
constructively to the teacher or administrator closest to the problem. Efforts by parents to lobby other 
parents will be viewed by the school as counterproductive. 

​​ While parents may not agree with every decision by the school, in most cases, the parent and school will 
find enough common ground to continue a mutually respectful relationship. In the extreme case, 
however, an impasse may be so severe that the parent cannot remain a constructive member of the 
community. In such cases, both the parent and the school should consider whether another school would 
be a better match for the family. 

 
The Parents’ Association and the School 
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The Parents’ Association in an independent school provides a vital and much-appreciated service to school 
leadership and the entire school community. Because the Parents’ Association is so important, and its volunteer 
activities potentially so wide-ranging, AIMS recommends the following steps to structure and clarify the 
Association’s role. 

​​ The Board of Trustees, in consultation with the administration, should develop a set of written by-laws 
for the Association that make clear its procedures and role as a service organization 

​​ The by-laws should clearly state the Association’s mission to support the decisions and policies of the 
Board and administration. The Parents’ Association neither participates in policy-making by the school, 
nor functions as a lobbying group. 

​​ The finances of the Parents’ Association should be supervised and regularly monitored by the school 
and should be part of the school’s annual audit process. 

​​ The Head of School should be closely involved in the Association nominating process. Cooperation and 
teamwork between the Head of School and the officers of the Parents’ Association are crucial to the 
health of the school community. It is appropriate that the Parents’ Association advertise its activities and 
events. However, the 

​​ Association is not a public relations arm of the school and should play no role in the school’s efforts to 
communicate about itself. 

 
“Parents and Independent Schools” Association of Independent Maryland Schools, www.aimsmd.org, July 2008 

 

http://www.aimsmd.org
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