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Board of School Directors of Cheltenham School District 

Mia Blitstein 
Charles Burdell-Williams 

Zachary Epps 
Jennifer Lowman 

Leah Mulhearn 
Robyn Murphy 
Daniel Schultz 
Caroline Watts 
Ross Whiting 

 
Acting Superintendent 

        Dr. Christopher McGinley 
 

Assistant Superintendent 
Dr. Kendra Johnson 

 
District Administration Building: 2000 Ashbourne Road, Elkins Park, PA 19027 

School District Switchboard: 215-886-9500 
Cheltenham Trans Bus Company: 215-881-6316 

 
The Cheltenham School District affirms that no person shall, on the basis of sex, disability, race, color, 
age, creed, religion, sexual orientation, gender identity, national origin, ancestry, veteran’s status or genetic 
information be excluded from participation in, be denied the benefits of, or be subjected to discrimination 
in any educational program or activity. In addition, no person shall, on any of these bases, be excluded 
from participation in, be denied the benefits of, or be subjected to discrimination in employment, or 
recruitment, or consideration, or selection, therefore, whether full-time or part-time, under any educational 
program or activity operated by the District. The District shall make reasonable accommodations for 
qualified individuals with disabilities upon request. The following person has been designated to handle 
inquiries regarding the District’s non-discrimination policies:  

 
Ms. Adrienne Tobert-Jackson - Director of Human Resources/Title IX Coordinator 

2000 Ashbourne Road, Elkins Park, PA 19027 
Phone: 215-881-6343 

Email: TitleIXCoordinator@cheltenham.org.  
 
The School District of Cheltenham Township is in compliance with the state code requiring wheelchair 
accessibility. If you require wheelchair assistance when attending school functions, please notify the 
school office in advance of your arrival so that preparation can be made to accommodate you. 
 
NOTE: ADDITIONS TO THIS STUDENT HANDBOOK WILL BE SHARED THROUGHOUT THE YEAR AND 
MARKED WITH DATE OF LAST REVISION. THE MOST UPDATED VERSION OF THIS STUDENT HANDBOOK 
WILL BE POSTED ON THE CHELTENHAM SCHOOL DISTRICT’S PUBLICLY ACCESSIBLE WEBSITE.
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Welcome to Cheltenham School District! 

 
Our Essence 

Belonging, Becoming, Excelling 
 

Our Mission 
The mission of Cheltenham School District is to provide inspiration and resources for 
every student to achieve academic excellence and pursue their highest potential by 

creating an equitable and inclusive community that fosters social and emotional 
well-being and a passion for learning. 

 
Our Vision 

“Belong, Engage, Seek Justice” 
 

Cheltenham School District is a community where all students know they belong, 
engage and excel in their learning experience, and are prepared to act as champions of 

social justice. 
 

Our Equity Statement 
Educational equity is a shared commitment to ensure that every student gets what they 
need to be successful. The Cheltenham School District’s Board of School Directors and 
Administration believe that all students, regardless of background or identity, must be 
given meaningful and engaging learning opportunities and allowed to thrive. 
 
It is unacceptable that the educational outcomes of students in our district are 
overwhelmingly predictable based on students’ race, socioeconomics, ethnicity or 
learning differences.  
 
Our community’s future success depends on our willingness, commitment and ability to 
effectively address equity challenges. To this end, we will dismantle institutional 
barriers by adopting policies and practices and strategically allocating resources that 
support access and opportunity for each and every student. 

 
Our Strategic Plan 

 
The 26-27 District-Wide Academic Calendar 

 
ACTIVE POLICIES FOR  

CHELTENHAM SCHOOL DISTRICT 
ARE AVAILABLE AT THIS LINK THROUGH BOARDDOCS® LT 
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Welcome to Cedarbrook East!           
Dear Cedarbrook East Families, 

It is my pleasure to welcome you and your sixth-grade scholar to Cedarbrook East! As 
the Lead Administrator, I am excited about the opportunity to partner with our students, 
families, staff, and community as we create an engaging, supportive, and welcoming 
environment where every student can thrive. 

Sixth grade is an important year—a time of transition, discovery, increased 
independence, and tremendous growth. At Cedarbrook East, we want our students to 
know that they are supported, valued, and capable of achieving great things. 

Our work is grounded in Respect and our ROAR tenets: 

●​ R – Responsibility: We take ownership of our choices, learning, and community. 
●​ O – Outreach: We look beyond ourselves and find ways to support and serve 

others. 
●​ A – Achievement: We set high expectations, work toward our goals, and 

celebrate growth. 
●​ R – Resilience: We persevere through challenges and understand that setbacks 

are opportunities to learn and grow. 

These tenets are more than words. They will guide how we learn, lead, interact with one 
another, and build our Cedarbrook East community. 

We also recognize that educating children is a partnership. It truly takes a village. 
Families are an essential part of that village, and we want Cedarbrook East to be a place 
where you feel welcomed, heard, informed, and connected. We look forward to working 
alongside you to make your child's sixth-grade experience meaningful and successful. 

Most importantly, we want our students to be excited about coming to Cedarbrook East. 
This is their school, their community, and the beginning of an exciting new chapter. 

We can't wait to welcome our sixth graders and watch them ROAR! 

Warmly, 

Dr. Adicia Cohen-Johnson​
Lead Administrator, Cedarbrook East​
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2026- 2027 Staff List and School Contact Information 
 

Cedarbrook East School 
8149 New 2nd St. 

 Elkins Park, PA 19027 
(215) 881-4941 

 
Mr. Craig Metcalfe, Principal 

Dr. Adicia Cohen-Johnson, Lead Administrator at CBK East 
Lauren Ralston, Administrative Assistant 

Dana Leopold, Counselor 
Amy Gadea, Health Services 
Tracy Zeigler, Safety Officer 

 

Teacher Subject Room Email 

Abrams, Lauren Math 130 - D labrams@cheltenham.org 

Albert, Ed Social Studies 115 - B ealbert@cheltenham.org 

Ayers, Cori Challenge/PBL 102 cayers@cheltenham.org 

Baines, Julie Art 117 jbaines@cheltenham.org 

Boominathan, 
Sangeetha building aide  sboominathan@cheltenham.org 

Brown, Larry Social Studies 111 - A lbrown@cheltenham.org 

Brown, Theo ELA 113 - B tdelafossebrown@cheltenham.org 

Cheeseman, Megan ELA 132 - C mcheeseman@cheltenham.org 

Bentz, Karen Special Education 126 kbentz@cheltenham.org 

Cruz, Amanda Science 134 - C acruz02@cheltenham.org 

Debontina 
Adamson-White ELA 131 - D dadamsonwhite@cheltenham.org 

Flynn, Amy STEM 122 aflynn@cheltenham.org 

Flynn, Caitlin paraprofessional  cflynn@cheltenham.org 

Foster, Lillian Orchestra 107 lfoster@cheltenham.org 
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Fowler, Karen ELA 110 - A kfowler@cheltenham.org 

Galuska, Chelsea 
Occupational 
Therapy 106 cgaluska@cheltenham.org 

Mosier, Ginger Science 128 - D gmosier@cheltenham.org 

Holland, Ryan P.E. 123 rhollan@cheltenham.org 

House, Sarah Science 114 - B shouse@cheltenham.org 

Hufnagel, Molly Special Education 124 mhufnagel@cheltenham.org 

Johnson, Nathaniel building aide  njohnson@cheltenham.org 

Johnson, Ronique paraprofessional  rjohnson@cheltenham.org 

Kirkland, Jamila Math 116 - B jkirkland@cheltenham.org 

Lee, Tiffany Special Education 103 tlee@cheltenham.org 

Leopold, Dana Counselor 127 dleopold@cheltenham.org 

Manning, Candy Financial Literacy 105 cmanning@cheltenham.org 

McKay, Margaret Chorus/gen. music 120 mmckay@cheltenham.org 

Moore, Laura Band/gen. music 104 lmoore@cheltenham.org 

Morgan, Lisa Social Studies 129 - D lmorgan@cheltenham.org 

O’Connell, Christine Social Studies 133 - C coconnell@cheltenham.org 

Pasternak, Jamie Speech 106 jpasternak@cheltenham.org 

Rogers, Ebon Math 135 - C erogers@cheltenham.org 

Rothenbach, Therese Science 109- A trothenback@cheltenham.org 

Ryzner, Sara ELL support 106 sryzner@cheltenham.org 

Smith, Andrew Math 112 - A asmith@cheltenham.org 

Smith, Marquise paraprofessional  msmith02@cheltenham.org 

Stridiron, Felicia paraprofessional  fstridiron@cheltenham.org 

Valentine, Amir building aide  avalentine@cheltenham.org 

Windish, Dan Special Education 108 dwindish@cheltenham.org 

Witowski, Danelle Writing 126 dwitowski@cheltenham.org 
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Communication 
General Communication 
Communication will be shared regularly using School Messenger. Parents/Guardians 
receive a PowerSchool Access ID and Access Password that is linked to their child.  
Parents/Guardians must go to PowerSchool: Parent Sign In (cheltenham.org) and 
create an account using the PowerSchool Access ID and Password.  Multiple 
parents/guardians can use the same Access ID and Password in order to be connected 
to their child.  The website the parents go to log into PowerSchool is the same website 
students will go to in order to log into PowerSchool. 
  
Once you have your parent/guardian PowerSchool account created, you can view your 
child's ID Number, Gmail address, password, and other information by logging into your 
parent PowerSchool account.  If you don't have or lost your PowerSchool Access ID and 
Access Password or need assistance with creating your PowerSchool parent account, 
please contact Heather Matos (hscriven@cheltenham.org). If you need to change any 
Powerschool information, including contact information and emergency contacts, please 
visit the following link: https://powerschool.cheltenham.org/public/.  It is vital that 
contact information is updated regularly and kept current. 

Parent/Guardian and Student Concerns 
If you or your student has any questions about classroom procedures, programs, etc. 
during the school year, please contact your student’s classroom teacher first to arrange 
a mutually convenient time to meet. If further assistance is needed, you may contact the 
principal’s office. Parents/Guardians may contact teachers and the principal by email, 
phone call to the school or text if the teacher and/or principal is willing to share their 
cell phone number. Direct communication with school staff must be limited to reasonable 
hours to ensure staff maintain a healthy work-life balance. Also, please note that, with 
the exception of an emergency or immediate threat, school staff are not available for 
unannounced meetings.  
 
Complaints regarding sexual harassment, or discrimination should be made promptly to 
the principal.  If the principal is the source of the complaint, the complaint should be 
reported promptly to the assistant superintendent.  

Communicating with Your Child During the School Day 
In order to provide an environment that is conducive to learning, parents/guardians 
must not interrupt classes during school hours. If you find it necessary to deliver a 
message, lunch money, clothing, etc. to your child while school is in progress, please go 
directly to or call the school’s office for assistance. Social arrangements should be made 
with your child at home so that the classroom is not disturbed unnecessarily.  
Parents/guardians should not communicate with their students through cell phones 
during the school day.  All inquiries should be made through the school’s office. 
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School Communication 
Your child’s teacher will communicate via email. A calendar of school events will be 
posted on the District website.   Emergency information may be sent via email or hard 
copy as needed. 

Opening and Closing of the School Day 
2026-2027 Academic Calendar 

 
School Hours are 8:10 a.m. to 3:10 p.m. 
School Begins at 8:20 a.m.  Students arriving after 8:20 a.m. will be marked late.  
School Ends at 3:10 p.m. 
 
Please consider enrolling in Right at School if arriving before 8:10 a.m. or picking up 
after 3:10 p.m. Right at School provides care from 7:00–8:45 a.m. and 3:40–6:30 p.m. 
Services can be arranged through their website: Right at School. 
 

Morning Arrival  
●​ Student arrival begins at 8:00 a.m. Do not send or drop off your child to school 

before this time, as there will be no supervision available.  
●​ Students are expected to have entered the building by 8:10 a.m. 
●​ Teachers begin the instructional day at 8:15 a.m. 
●​ Students are marked late after 8:15 a.m. 
●​ Staff are not available to support or monitor students prior to 8:00 a.m. or after 

3:20 p.m. 

Late Arrival 
●​ On time arrival, at 8:10 a.m., is integral to each child's school-based success. 
●​ An adult must escort a student into the school’s office if the student arrives at 

8:15 a.m. or later. 
●​ Car line support ends promptly at 8:10 a.m. 
●​ Drivers may not double park in the pick up area. 
●​ Students will not be marked late if the lateness is due to District transportation 

(i.e. the bus is late). 
●​ The school adheres to Board Policy 204 and Administrative Regulation 204 

(Attendance) regarding excused tardiness and unexcused tardiness.  
Parents/Guardians must present a note or doctor’s note stating the reason for 
the tardiness.  
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Early Pick-Up 
●​ Where possible, students must bring a note signed by a parent or guardian to the 

school office when an early pick-up is requested.  If this is not possible, the 
preferred notification is via email or a phone call to the school office. A phone 
call to the school office is important when time sensitive, as emails are not 
always checked right away. 

●​ Parents/Guardians who need to pick-up their children early must report to the 
school office to do so and will sign their children out with the appropriate school 
staff. Students will be called to the office for early pick-up when their 
parent/guardian arrives. 

●​ There will be no early-pick ups after 2:45 p.m. (12:15 p.m. on early dismissal 
days) except due to extraordinary circumstances and with the principal’s 
permission. We cannot support an early dismissal once students are in 
transition.  

●​ If you send someone to pick up your child, who is not a regular pick-up person, 
please notify the school at least one hour prior to dismissal. This individual must 
provide a picture ID before the student can be released and should be listed as 
an emergency contact. 

●​ Early pick-ups follow attendance guidelines.  Please note that the request for an 
early pick-up must include an “excusable” reason under the attendance 
guidelines. 

●​  

Early Dismissals 
There are a number of early dismissals scheduled throughout the school year.  Be sure 
to access the 2026-2027 Academic Calendar to take note of the dates. Early dismissal 
time is 12:40 p.m. Please note that the First and Last Day of school are early dismissal 
days. 

Dismissal  
●​ The dismissal bell rings at 3:10 p.m.  

○​ Right at School - dismiss with classes from the main entrance 
○​ Walkers - dismiss from the main entrance. 
○​ Car Riders - dismiss from the main entrance.  
○​ Bus Riders - dismiss from the main entrance. 

●​ Changes in your dismissal routine require that you notify the school office by 2:00 
p.m. (12:00 p.m. on early dismissal days) at the latest.  For example, if your 
student normally rides the bus but will be picked up that day, either call or provide 
a written note to the school principal and cbkeastattendance@cheltenham.org at 
the beginning of the day.  Any notifications of changes to dismissal after 2:00 
p.m. (12:00 p.m. on early dismissal days) cannot be guaranteed to reach the 
student. 

●​ After 3:20 p.m., students are considered a “late pick up.”  Our car line will close at 
3:20pm. Parents are to pick up their students in the main office. 
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●​ If you are running late, please call the school office to make arrangements. 
 

Transportation 
Transportation safety protocols will be enforced. Updates will be shared as changes are 
made to support effectiveness. The primary goal of the transportation safety protocols 
is safety.  

Bus Service  
Riding the bus to school is a privilege, not a right. Students will be expected to abide by 
the rules stated below and in Board Administrative Regulation 810. The principal will 
determine the discipline for children who disregard bus rules. Please note that 
continued disruption may result in suspension from the bus.  Students are not allowed 
to ride a bus other than the one to which they are assigned. 

Transportation Seating  
Safety is our primary concern when transporting students. Within the opening weeks of 
school, Kindergarten through eighth grade students will be given an assigned seat on 
each bus. This assigned seat should be used during a.m. and p.m. pick-up and drop-off. 
This will help students get to their seats as soon as they board the bus and allow the 
bus to safely continue on to the next stop. Sitting in the school bus seat and staying 
seated during the ride will ensure that all students on the bus get to school and back 
home in a safe and timely manner.  

Bus Rules and Regulations, Audio and Video Recordings 
In accordance with Board Policy 810 and Administrative Regulation 810 
(Transportation), parents/guardians and students are advised and reminded that the 
Board of School Directors has authorized the use of video and audio recording on 
school vehicles for disciplinary and security purposes. The intention of video and audio 
recording on school vehicles is to provide a safe environment for students, school 
personnel and contracted personnel. Please see Board Policy 810 and Administrative 
Regulation 810 (Transportation) for a complete list of all bus rules and regulations. 
Should you have any questions or concerns regarding this matter, please see your 
building principal. 
 
To ensure students’ safety, every student is required to ride his/her designated bus and 
to get on and off at their regular bus stop.  
 
Bus concerns should be directed via email to the Transportation Office or 215-517-1319 
or 215-517-1318. In the event that you cannot get in contact with the Transportation 
Office, bus concerns may also be directed via phone call to Cheltenham Transportation, 
LLC at 267-460-8698.  Please DO NOT change the bus stop on your own since bus seats 
are limited. Also, please understand that bus schedules may be erratic the first few days 
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of the school year. We ask that you be patient and have your child arrive a little earlier at 
the bus stop during the first weeks of school. 
 
For any concerns relating to late buses, drivers, or safety related concerns please 
contact Cheltenham Trans at 267-460-8698. 

Bus Safety 
We ask students to follow our dismissal line up procedure, sit in their assigned seats, 
and avoid actions that jeopardize student safety. Students are not permitted to ride a 
bus other than the one to which they are assigned.  
  
Please note the following will result in suspension from the bus: 

●​ standing,  
●​ sitting in the aisle,  
●​ throwing objects both inside and outside the bus,  
●​ inflammatory remarks,  
●​ use of illegal substances, and  
●​ misuse of communication devices, for example, recording or videotaping peers 

without parental consent.  
Consequences are as follows: 

●​ 1st unexpected behavior: reflection or up to 5 days suspension from the bus 
●​ 2nd unexpected behavior: 2-10 days suspension from the bus 
●​ 3rd unexpected behavior: 3-15 days suspension from the bus 
●​ 4th unexpected behavior: warrants a long term suspension from the bus 

During the period of time a student is suspended from riding the bus, the 
parents/guardians are responsible for transporting the student to and from school and 
any other school-related activities.  Suspension of school bus privileges does not relieve 
the parent/guardian of responsibility to comply with compulsory attendance laws. If a 
student is absent from school due to a temporary suspension of bus privileges, the 
absence(s) will be considered unexcused. 

Bus Rules and Regulations  
While Waiting at the Bus Stop or School 

●​ Be at the bus stop ten (10) minutes before the scheduled time to help the buses 
run on time. 

●​ If the bus is delayed, wait for a reasonable length of time. If the bus is more than 
15 minutes late, you will be sent a message with further information. 

●​ Stay off the road at all times while waiting for the bus. No ball or game playing at 
the bus stop. 

●​ Wait until the bus comes to a complete stop before trying to get on board. Do not 
push or crowd when boarding the bus. 

●​ Be considerate of private property – keep off lawns, do not litter, and do not 
touch parked cars. 
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●​ If your stop requires that you cross the street to board the bus, wait until the red 
bus lights are flashing before crossing the street. 

●​ Do not run after the bus in an attempt to board the bus once the bus is in motion. 
Do not chase the bus with a car to have children board at another place/stop. 

While Riding the Bus 
●​ The driver is in charge of the bus and responsible for the students on the bus. 

Follow the driver's directions at all times. The driver is authorized to assign seats. 
●​ Find your seat as soon as you board the bus. Do not leave your seat while the bus 

is in motion. No one should be standing on a school bus while the bus is in 
motion. Wait until the bus comes to a complete stop before getting up. 

●​ Share your seat with others. If the seat is filled, move on to an empty space. If 
you are assigned a seat by the bus driver or school, that is where you must sit.  

●​ For safety, the aisle of the bus must remain clear. Keep books, packages, coats, 
and all other articles out of the aisle. Gym bags, instruments, or school projects 
must be held on your lap or they will not be allowed on the bus. All sports 
equipment must be contained in a bag. This includes footballs, basketballs, 
baseballs, or any other equipment. 

●​ Loud talking, laughing, and yelling can be distracting to the driver. Speak at a 
moderate level and do not cause disturbances on the bus. Be courteous to all 
passengers. 

●​ Do not throw anything inside or out of the bus windows. Keep body parts inside 
the bus at all times. Keep the bus clean and do not leave trash on the bus. 

●​ Do not tamper with or damage the bus or bus equipment. Two video cameras are 
on at all times. Riders found damaging the bus seats or other areas will be 
charged for the repairs. 

●​ Do not bring food on the bus. Eating and drinking on the bus is not allowed. 
●​ No smoking, lighted matches, or open flame is permitted on the bus. Do not bring 

skateboards, radios, glass containers, firearms, pets, or any other dangerous or 
objectionable items on the bus. 

●​ Student use of personal or District-issued electronic devices to video record 
other students on school buses is prohibited. 

When Leaving the Bus 
●​ Make sure you remember all items you bought with you onto the bus. 
●​ Always cross the street in front of the bus where the driver can see you. 
●​ Stay a safe distance away from the side of the bus. MINIMUM OF 10 FEET. 
●​ If you drop something near the bus, do not go and get it. Get the driver’s attention 

to let them know what is happening. The driver will tell you when it is safe to 
retrieve the item. 

Students May Only Ride the Bus Assigned 
●​ Students may not choose to ride another bus that is near their home. All students 

are assigned to buses based on the number of students at each stop. If you feel 
another bus stop is a better location, please call the Transportation Office to 
request a change. 

●​ Students may not choose to go home on a friend’s bus for any reason. 
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●​ Bus drivers are held accountable for the students on the bus and are not to let 
students ride unless they are assigned to their bus route. 

●​ Parents/Guardians may not choose to put their children on another bus for any 
reason. 

●​ The Transportation Office must approve all changes of bus stop assignments. 
Please discuss our expectations for bus safety with your children. 

Afterschool Programming 
We offer a variety of additional activities and programming for students who wish to 
pursue them.  

 

Extracurricular Activities 
 
Chorus – is a group interested in singing and performance.  Students are chosen by 
interest displayed and the ability to match pitch - not by musical talent.  This group 
studies a variety of musical styles in two-part harmonies and other musical topics 
designed to widen musical background, appreciation and each member’s ability to use 
their voice properly.  Two major concerts are scheduled during the year.  There will be 
one before-school rehearsal each week beginning at 7:25 AM.   
 
Talent Show – this special event is an opportunity for students to showcase their 
talents (singing, dancing, instrumental, acting).  Students audition for a spot in the show 
and follow  a rehearsal schedule to prepare for the event.  There are also opportunities 
to be a Host or part of the Stage Crew. Rehearsals will be limited in number and held 
after school, and specific to the performers.  All students will be encouraged to 
participate.  
 
After School Clubs - A variety of after school clubs will be offered in two eight week 
cycles (fall and spring). Late bus transportation is provided during this time. A complete 
list of offerings will be shared in September. 
 
Video Awareness - Please be aware that many of our students participate in activities 
which are videotaped by our staff and can be viewed on Comcast Channel 42 and 
Verizon Channel 1960. Also, many activities are photographed for the District’s Social 
Media platforms. If you wish that your child NOT be videotaped/photographed, please 
sign the Opt-Out portion of the Photo Release Form found under the Families tab: Forms 
link, and return to the school’s Main Office. 
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Right at School 
The District’s before and after school enrichment program, Right at School, is 
passionate about providing a wide range of exceptional and affordable programs to as 
many students, families and schools as possible.  Right at School operates before and 
after school care for K-6 students at Cheltenham, Glenside, Myers and Wyncote 
Elementary Schools. Cedarbrook East Middle School students participate in the 
program at Cheltenham Elementary, and will be transported to and from Elkins Park by 
school bus. For more information, please visit the District’s website or Right at School. 

School Closing & Emergency Dismissal 
Emergency School Closing Information  
If it becomes necessary to close school for reasons such as inclement weather, the 
following procedure will take place:  It will be announced via ... 

●​ Robocall and text message 
●​ www.cheltenham.org  
●​ All local TV stations 
●​ District social media 

Early School Closure 
If weather conditions worsen during the school day and the district has closed school 
early, a robocall and text will be sent as soon as possible. As a courtesy, every attempt 
will be made to contact each family or emergency contact number. Please update your 
PowerSchool information whenever there are any changes in home, work, or emergency 
contact phone numbers or email addresses. Messages will also be posted to the 
website and social media. 
 
Since there will be no Right at School (childcare) program during early school closures 
and the school will be closed, please remember that you are responsible for your child 
at the designated school closing time. Also, we will conduct normal bussing procedures 
at the designated closing time if there is an early school closure. 

Late Openings 
Occasionally, due to the weather, it is necessary to open the school two hours late. Every 
attempt is made to notify families of these decisions as soon as possible. Please listen 
to/watch for weather conditions and school schedule changes on local media and 
social media outlets. Additionally, there will be no supervision until the scheduled 
delayed school opening. 
 
Bus service will follow the same schedule, only later. We understand that it is your 
decision as to the length of time your child should wait for a bus or whether your child 
attends school on these bad-weather days. 
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Absences & Excuses 
The Board requires that compulsory school-age students enrolled in District schools 
attend school regularly, in accordance with state law. The educational program offered 
by the District is predicated upon the presence of the student and requires continuity of 
instruction and classroom participation in order for students to achieve academic 
standards and consistent educational progress. Please see Board Policy 204 and 
Administrative Regulation 204 (Attendance) to view the District’s attendance policy. 
Time missed from school, including for latenesses and early pick-ups, can add up to full 
unexcused absences if not appropriately documents, and may result in truancy 
proceedings.   
 
To ensure accurate reporting of a student’s attendance, parents/guardians please 
follow the guidelines indicated below:  Email the school at 
cbkeastattendance@cheltenham.org​ and provide the following information: Student’s 
Name, Date of Absence, Reason for the Absence, and the Student’s Homeroom Number 
and/or Teacher’s Name. 
To encourage better attendance, improve communication, and ensure compliance with 
the Pennsylvania law, the guidelines below will be followed in all schools that are part of 
Cheltenham School District: 

1.​ When a child is absent from school, the absence will first be coded as 
Unexcused. Please email cbkeastattendance@cheltenham.org or the Attendance 
Secretary at your child’s school to inform the school of your child’s absence as 
required above. This does not excuse your child’s absence but alerts the school 
of the child’s whereabouts for the day. 

2.​ An absence will be changed to Excused when the school’s secretary or 
Attendance Secretary receives a written note, e-mail, or fax notification within 
three (3) days after the child’s return to school from the child’s parent/guardian or 
the family’s physician indicating the student was absent from school due to a 
condition that is excusable. Such conditions include: 

a.​ Illness or Quarantine 
b.​ Family Emergency 
c.​ Death of a Family Member 
d.​ Medical, Dental or Therapeutic Appointments 
e.​ Authorized school activities 
f.​ Pre-approved Educational Travel (maximum five (5) days per school year) 

and requests need to be submitted to the principal at least two (2) weeks 
prior to the date of departure 

g.​ College Visitations 
h.​ Pre-Approved Religious Instruction (limit 36 hours per year) 
i.​ Bona Fide Religious Holiday 
j.​ For purposes of receiving tutorial instruction in a field not offered in the 

District’s curricula when the excusal does not interfere with the student’s 
regular program of studies, the qualifications of the tutor or instructor are 
satisfactory to the Superintendent or his/her designee, and permission for 
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such excusal is sought in writing by the parent/guardian of the child in 
advance of commencing the tutoring 

k.​ For participation in a musical performance in conjunction with a national 
veterans' organization or incorporated unit for an event or funeral. The 
national veterans' organization or incorporated unit must provide the 
student with a note in advance of the absence indicating the date, location 
and time of the event or funeral 

l.​ For circumstances related to homelessness or educational instability, or 
placement in foster care 

m.​Attendance at court hearings related to the child’s involvement with the 
county children and youth agency, juvenile probation office, or family court 

n.​ For the purpose of obtaining professional health care or therapy service 
rendered by a licensed practitioner of the healing arts 

o.​ Being dismissed from school during school hours for health-related 
reasons by a certified school nurse, registered nurse, licensed practical 
nurse or a school administrator or designee employed by the District 

p.​ If the student is absent due to participation in a project sponsored by an 
organization that is eligible to apply for a grant under the Pennsylvania 
Agricultural Fair Act 

q.​ Other reasons for absence may be excused in accordance with Board 
Policy and Administrative Regulation 204 (Attendance) under certain 
circumstances 

3.​ Children with excused absences from school may make up all work missed as a 
result of the absence. 

4.​ If a student is absent for three (3) consecutive days, a Doctor’s note is required to 
excuse the absences.  

5.​ A maximum of ten (10) days of cumulative excused absences for illness verified 
by parental/guardian notification may be permitted during a school year. All such 
absences beyond ten (10) cumulative days per school year for illness shall 
require an excuse from a physician or medical provider familiar with the child, 
who may not be the child's parent/guardian. 

6.​ Please refer to Board Policy and Administrative Regulation 204 (Attendance) 
regarding procedures for students who are in danger of becoming or are 
habitually truant.   

Vacations 
Parents/Guardians are encouraged to arrange vacations that coincide with scheduled 
school closings. If a parent wishes to take his/her child out of school for educational 
travel, a request containing details of the absence and anticipated period of absence 
must be sent to the principal. The principal may approve or disapprove the absence 
based upon the individual circumstances of each request. 
 
A maximum of five (5) school day absences per year for educational travel will be 
considered excused.  It is the responsibility of the student to request work that will be 
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missed prior to the absence(s). All school work received should be completed and given 
to the teacher(s) on the day the student returns to school, unless other arrangements 
have been made. The responsibility for the completion of any assignment rests with the 
individual student and the discretion and convenience of the subject teacher. Teachers 
are not required to provide work prior to the trip and there should be no expectation that 
this will occur. Parents will need to complete and submit the following form: Travel 
Request Form. 

Visitors 
The District welcomes and encourages visits to school by parents/guardians and other 
individuals with legitimate educational interests, as determined by the Superintendent 
or designee. Any visitor who will have direct supervision of District students is required 
to be cleared by the school principal or designee. We are extremely safety conscious; all 
visitors must report to the school office upon arrival.  
 
Please see Board Policy 907 (Visitors) to District Schools During the School Day and its 
accompanying Administrative Regulation,  to review the District’s complete visitor’s 
policy. 
 
All visitors must check in at the front office with their state/government issued ID. A 
visitor’s pass will be issued before anyone may enter the building. 

Volunteers 
The Board recognizes that volunteers make valuable contributions to the District and 
play an important role in enhancing the educational experience of students in the 
District. The District strongly supports the involvement of parents/guardians and 
community volunteers to enhance the District's educational program by assisting the 
teaching staff in providing positive and productive learning experiences for all 
students.Any volunteer who will have direct supervision of any students need to be 
cleared by the building principal or designee. 
 
Please see Board Policy 916 (Volunteers) and its accompanying Administrative 
Regulation to review the District’s complete volunteer policy. 
 
Volunteer Clearance Information 
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Health Services 
School Nurse 
The school nurse or staff nurse is present in the building daily. Please be mindful that 
they are available only for accidents and illnesses occurring in school. Please remember 
to observe: 

●​ If your child is ill, please DO NOT send them to school. 
●​ If you are unsure as to the nature and extent of illness, and the child is sent to 

school, please be available during the day to come and take your child home in 
the event they cannot complete the school day. 

●​ Injuries occurring at home should be treated there. 
●​ Unknown problems should NOT be sent to school for diagnosis and/or 

treatment. 
●​ If your child needs to stay inside during recess time for a medical reason, please 

provide a doctor’s note to the nurse. 
Please remember to update your emergency contact card information in case your child 
becomes ill during school hours.   
 
School nurse duties include: 

●​ Caring for any illnesses that occur during the school day. 
●​ Treating any minor injuries that occur during the school day. 
●​ Referring any potential serious injuries to a medical provider for further 

evaluation. 
●​ Administering all medications as ordered by a medical provider. 
●​ Providing care coordination for all students with chronic health conditions so 

they can develop and learn to their fullest potential. 
●​ Performing yearly health screenings (vision, hearing, height/weight/BMI, 

scoliosis) as directed by the PA Department of Health/School Health. 
●​ Collecting mandated health forms (physical examination and dental) as directed 

by the PA Department of Health/School Health. 
 
All students are required to have an emergency contact on file with the school with 
updated telephone numbers where a parent or guardian and family health care provider 
can be reached.  This information is used in case of an emergency, and to verify 
authorized pick up and transport and accompaniment to the hospital, if necessary.  A 
student can only be released to the people listed as an emergency contact, and 
individuals picking up the student will be asked to show a valid photo I.D. 

Medication Policy 
If your child needs medication to be administered at school, please observe the 
following: 

●​ Obtain our district medication policy packet from the nurse. 
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●​ We must have your written permission and that of your physician stating the time 
and dosage to be given. This refers even to the administration of ibuprofen or 
Tylenol. 

●​ Teachers are NOT permitted to administer medications. Only the school nurse 
can give medications. 

●​ Students MAY NOT transport medications to school. Medications MUST be 
hand-delivered to the school nurse or principal by the parent/guardian. 

Homebound Instruction 
If your child will miss two or more consecutive weeks of school due to illness or an 
accident, please call the school to discuss the situation with the school counselor. Your 
child may be eligible for Homebound Instruction. 

Immunization Records 
The Pennsylvania Department of Health promulgates immunization regulations (28 Pa. 
Code §§ 23.81-87) that requires parents or guardians of students enrolled in grades 
K-12 to have their children immunized against various communicable diseases. In 
accordance with such regulations, proof of the following immunizations are required to 
be re-submitted in the following grades:  
For Attendance in 7th Grade 

●​ 1 dose of tetanus, diphtheria, acellular pertussis (Tdap) 
●​ 1 dose of meningococcal conjugate vaccine (MCV) 

For Attendance in the 12th Grade 
●​ 1 dose of MCV 

Dental Records 
A dental examination is required for students entering Kindergarten, third (3rd) and 
seventh (7th) grades. A dental examination performed within a year prior to your 
student entering the above mentioned grades will be accepted. Please know that a 
dental examination by your family dentist, who has knowledge regarding your child’s 
healthcare and is in the best position to provide advice on any dental medical care, is 
recommended.  
 
If our school nurse has not received a completed dental examination or if families are in 
need of assistance with obtaining a dental examination, inform our school nurse, who 
can assist in arranging a dental examination with the school district’s dentist upon 
receiving your written consent.  
 
Please submit the Medical/Dental Form to our school nurse prior to the first day of 
school. Also, please feel free to contact our school nurse if you have any questions. 
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Meals at School 
Breakfast 
Breakfast is distributed to students during their Homeroom period 8:10-8:18 

Lunch 
Lunch may be brought to school or purchased in the cafeteria. The District’s food 
service provider (Whitsons) offers a variety of meal choices and Smart Snack options 
that meet National School Lunch's Breakfast Program (NSLP and SBP), the Healthy, 
Hunger-Free Kids Act (HHFKA), state nutrition guidelines, and are analyzed and 
approved by a Registered Dietitian. Whitsons also collaborates with parents/guardians, 
students, and school nurses to accommodate the dietary requirements of students with 
food allergies and other special diets. Whitsons’ interactive menus may be found online 
at www.fdmealplanner.com. These interactive menus provide you with the nutritional 
and allergen information you need to plan your school meals. 
 
Cheltenham School District cafeterias have a computerized debit system. Each student 
will be assigned a PIN (personal identification number). The PIN will be the student’s 
identification number. When a student enters their PIN into the pin pad at the register on 
the end of the lunch line, their information, including their picture, appears on the screen 
for the cashier to view. The picture will prevent another student from using your 
student’s account. The cost of the food purchase will be automatically deducted from 
the account. All students will have an established debit account, and you may prepay 
into this account, although you will not be required to make advanced payments 
because the system will be able to accept cash payments on a daily basis.​ 
 
There is no limit on the amount of money that can be deposited into a debit account. 
We recommend that advanced payments be made with a check payable to “Cheltenham 
Food Service Fund.”  We recommend a minimum payment to cover two weeks of meal 
purchases. The debit system can also be used to purchase snacks during lunch time. 
Please note that pretzels and school bake sales are NOT part of the debit system.  
 
When making a deposit or prepayment, please put the student’s name, PIN number, Rm. 
#, and grade on the envelope. If paying by check, please make it out to “CSD Food 
Services Department” and include your child’s full name and student ID# in the memo 
section. At the end of the school year, all remaining balances will be carried over to the 
next year, even if your child moves to another school in the District. If you have any 
questions, please contact the food service office at 215-881-6313. 
 
We encourage students to carry lunch money in a wallet or sealed envelope if they bring 
money to school. If a student does not have lunch money that day or funds on deposit 
to pay for a lunch of their choice, they will be allowed one lunch which is tracked by the 
computer system. This must be repaid the following school day. If not repaid, an 
alternate lunch will be supplied for each day a balance is owed. Please note in the event 
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your student has an ongoing outstanding balance, School Café may take the necessary 
measures to collect outstanding amounts and settle the student’s account. 
 
Please refer to the Food Services website for information about paying for meals, 
applications for free and reduced lunch, and school lunch menus. 
 
Due to safety concerns, food deliveries from third party providers are not permitted. 
Parents/guardians may personally deliver forgotten lunches to the school’s office.   

Appropriate School Attire 
The expectation is that students will come to school appropriately dressed so that we 
may continue to provide a safe learning environment. In order to achieve this goal, the 
following guidelines are in place. 

Clothing   
Students have the responsibility and right to dress in accordance with community 
standards for dress and grooming. We recommend shirts/blouses and slacks, jeans, 
skirts, and walking or Bermuda style shorts. Pants and shorts need to fit at the waist. 
Students may not be disciplined for their style of dress or grooming unless it materially 
and substantially interferes with the educational process and such dress or appearance: 

●​ threatens the school or community, depicts or encourages unlawful or otherwise 
prohibited activity, 

●​ interferes with another student’s rights 
●​ draws undue attention of other students or school personnel, 
●​ poses a potential safety hazard to the student or others, 
●​ is interpreted by school personnel to be offensive in either the message that is 

implied or the parts of the body or undergarments that are revealed (for example, 
bare midriffs,  catsuits, halter tops, thin-strap tops, brief shorts, short skirts 
should not be worn). 

●​ endangers one’s health or safety (see “Shoes” below);  
●​ fails to meet reasonable requirements of a course or activity; or 
●​ is obscene, profane, racist, homophobic, sexist, ableist, transphobic, anti-semitic, 

of a sexual nature, promotes violence, hate, or the use of tobacco, alcohol, or 
drugs (including clothing with such language or inappropriate pictures). 

●​ Hats, caps, hoods, and other head coverings may not be worn during the school 
day unless for religious custom, medical condition, or school-sponsored 
activities. 

●​ Heavy winter coats and heavy jackets may not be worn in the building.  They 
must be stored in the student’s locker. 

Please note that students wearing clothes that are deemed offensive or inappropriate 
will be asked to change.  Students may be provided with a school issued article of 
clothing.   
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Shoes   
We suggest athletic shoes or footwear with rubber soles that fit snuggly and fasten 
securely. Sandals, slippers, clogs, high-heels, shower shoes, and flip-flops are not safe 
for the recess field and playground and stairs. Any student wearing shoes that are 
unsafe will not be permitted on the playground equipment or participate in any physical 
activities – i.e. kickball, basketball, football, soccer, etc. 
 
In addition, students should dress for the weather as recess occurs throughout all 
seasons of the school year. We encourage children to have a daily opportunity for fresh 
air and exercise. Therefore, as we have done in the past, students will have outside 
recess when the temperature is above freezing. During cold weather, children should 
come to school with a warm coat, hats, and gloves. Additionally, anything that may 
cause a distraction to the educational process or is deemed inappropriate or unsafe is 
not permitted. 

Physical Education (PE) 
We are very proud of our Physical Education program and of our incredible PE spaces. 
In order to take full advantage of the PE offerings, scholars are expected to come to 
school dressed appropriately for PE or to have a change of clothes in their PE locker.  
The dress code for PE is as follows: sneakers, shorts or athletic pants.  Students who 
do not wear sneakers will not be permitted to participate.  Students who are not in 
shorts or athletic pants will be permitted to participate but will receive a grade penalty.  
Students who are not able to participate due to dress code or for medical reasons will 
be given an alternate assignment by the PE teachers. 

Academics & Instructional Programming 
Academic Subject Areas 
All students receive instruction in reading/language arts, mathematics, social studies, 
and science. These areas encompass many topics that are relevant to the students’ 
daily lives as well as concepts that are sequentially developed to prepare students for 
the next grade. Teachers utilize various types of instruction to provide an experiential 
learning and critical thinking environment. Although teachers’ strategies and techniques 
vary, the content of the curriculum is grade-level and standards-aligned. 
 
For math, the District utilizes Reveal Math as its primary instructional resource. For 
English Language Arts, the District utilizes My Perspectives as its primary instructional 
resource for sixth (6th) grade, though those resources may be supplemented to support 
instruction. For Social Studies, the District utilizes InquirEd. Science instruction is 
OpensciEd. 
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Grading Student Progress 
Each student should be kept informed of his or her personal progress during the course of a unit 
of study; results of work submitted by students for evaluation shall be returned in a timely 
fashion. Grades for short assignments should be posted no later than one week after the date 
the assignments are due. Grades for long assignments should be posted within two weeks after 
the assignments are turned in to the teacher. When deadlines cannot be met (for example, if an 
English teacher has 125 major research papers to grade), the teacher should send 
correspondence through PowerSchool or email indicating approximately when the grades for 
the assignment will be available for review.​
​
Teachers shall be responsible for the determination of grades according to school and/or 
departmental regulations; the final arbiter for the determination of grades is the building 
principal. The individual teacher shall make adjustments in student grades whenever an error, 
misinterpretation of the regulations, or some other valid reason occurs. In the absence of the 
teacher, it is the responsibility of administration to examine the situation and make adjustments 
in the professional judgment of the administrator. 
 
For students who earn a final marking period grade below 50%, the final grade will be recorded 
as a 50%.  Any exceptions to this policy must be approved in advance by the principal.  
 

School Provided Resources & Technology 
All students will be provided with textbooks, workbooks, and a school issued 
Chromebook to support blended learning opportunities.   
 
Students may also participate in various computer-based interventions, which are 
intended to assess student knowledge and support their achievement.  We are 
cognizant of and dedicated to transparency regarding screen time during the school day 
and utilize technology as a supplement for instruction only, not to supplant instruction.  
 

Lockers 
Lockers are not provided in the modular building. 

School Issued Materials 
All materials issued to students remain the property of the District.  Special care must 
be given to books and other supplies.  Each student is responsible for returning 
borrowed property to the school in satisfactory condition.  If books, athletic or other 
uniforms, or other school property are lost or damaged, it is the responsibility of the 
student and/or the student’s parents to pay for or replace those items.  School 
obligations will be documented and tracked in PowerSchool. 
  
A report of student obligations will be compiled each trimester. Students who owe fines, 
library books, athletic and other uniforms, etc. will be required to settle these obligations 
in a timely fashion. At the end of the school year,  ALL school obligations must be 
settled or they will transfer over to the following academic year.  
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Encore Courses 
All students are scheduled for one 80-minute period of art, music, STEM, health and 
physical education, which are provided by specialist teachers in these areas. Encore 
subjects are an integral part of our total school program.  

Report Cards and Conferences 
The District operates on a trimester schedule. There will be four written report card 
evaluations of all students during the school year. In addition, there will be 
parent-teacher conferences for every child. However, as a parent/guardian, you have the 
right to request a conference at any time deemed necessary throughout the school year. 
We believe that effective communication between home and school is essential for a 
strong home and school partnership. 

Homework Policy 
Meaningful and appropriately assigned homework contributes to student growth. 
Therefore, the quantity and quality of homework assignments are essential to their 
effectiveness. The purpose of homework assignments is to enrich classroom 
instruction and to provide additional opportunities for extra practice outside of school 
hours. 
 
The following guidelines apply for homework assignments: 

●​ Grades 6: Students are encouraged to read daily for 20 minutes or longer, as time 
allows. When homework is assigned, it will not exceed 45 minutes per day. 

 
Please see District Policy 130 (Homework) and its accompanying Administrative 
Regulation for the District’s Homework Policy. 

Library 
Will be provided for students to check out books.  All students are encouraged to check 
out books for pleasure reading. 

Student Homeroom Assignments  
Careful consideration is given to the assignment of students. Please remember that 
placement is based on a number of important factors. It is done collaboratively with the 
sending teacher, encore teachers, support staff (when appropriate), and the principal. 
Unfortunately, we CANNOT honor parents’/guardians’ requests for specific teachers. 
However, you may feel free to provide any pertinent information about your child that 
you feel will assist us in the proper placement. Kindly send such information to the 
principal by May 1st for next school year. 
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Family Expectations 
Family Conduct 
The District has high expectations for the conduct of its families. Teachers and school 
staff will be expected to model respectful behavior while functioning in their positions 
within the school. It is expected that parents/guardians will also conduct themselves 
appropriately while on school grounds and on school trips, attending meetings, 
conferences or any other District function. 
 
If there is a difference of opinion, the matter should be resolved in a respectful, peaceful 
manner. It is expected that parents/guardians will follow the rules established within the 
school and refrain from yelling, name-calling, using inappropriate language, making 
threats or engaging in physical violence or intimidation of any kind.  
 
If a parent/guardian chooses to behave in a manner that is disrespectful, threatening, 
and/or inappropriate, the school administration will take appropriate actions to protect 
the safe climate and environment.  Disciplinary actions may include but are not limited 
to the following: a mandatory meeting with administration, a strict written warning 
outlining the infraction and consequences, limiting the parent/guardian’s access to 
specified areas of the school, and if warranted, contacting law enforcement authorities. 

Family Engagement 
We believe parent participation can take place in a variety of ways.  Please be sure to 
connect with our parent group, EP PTO (eppto@cheltenham.org), and your student’s 
teacher to learn more about how you can support our school community.  

Positive Behavioral Interventions and Supports 
(PBIS) 
PBIS is a systemic approach for creating safer and more effective schools by building a 
better environment through positive disciplinary practices. This looks like: 

●​ Clearly communicated and posted behavior agreements. 
●​ Direct and continuous instruction of positive actions and behaviors. 
●​ Targeted interventions and supports. 
●​  A Multi-Tiered System of Support (MTSS) to monitor the academic, behavior and 

social-emotional needs of students. 
●​ An active partnership between families and Schools through our School 

Leadership Team. 

Behavior Expectations 
 

28 
 

 



 

                                  

 

Restorative Practices 
As outlined in Board Policy 829 (Equity), the equitable administration of school-based 
discipline at all District schools based on a model of restorative practices rather than 
punitive measures, when appropriate, is critical to the District’s equity efforts and goal 
of reducing disproportionality in discipline. When possible and appropriate under the 
circumstances, students will be afforded the opportunity to participate in restorative 
practices as an alternative to, or in addition to, more traditional forms of discipline. 
Examples of restorative practices include, but are not limited to, the following:  

●​ Peer mediation;  
●​ Conferences with counselors;  
●​ Mindfulness exercises;  
●​ Youth court (if available);   
●​ Community building activities;  
●​ Community service; and  
●​ Support from appropriate community organizations.  

Student Code of Conduct 
The School District of Cheltenham Township strives to create positive school climates 
where students, parents/guardians, and all staff work together respectfully to maintain 
an orderly and safe environment focused on teaching and learning. Students have a 
right to a disciplinary process that is consistent, fair, and equitably applied. Our schools 
are the safest and the most successful when everyone-- students, parents/ guardians, 
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and staff alike-- collaborates, values, and respects each other’s roles, and is invested in 
common sense discipline practices.  
 
Cheltenham School District believes that discipline is a developmental process, and 
effective discipline strategies should meet students’ varied behavioral and 
developmental needs with tiered responses and interventions. A continuum of 
instructional strategies and disciplinary responses supports teaching and learning, 
fosters positive behavior, and reflects a restorative discipline philosophy. Restorative 
practices afford students opportunities to learn from their mistakes, correct any harm 
that results from their behavior, and restore relationships that are disrupted by their 
conduct. Our school discipline practices are designed to engage students in the 
classroom so that students may become successful learners.  
    
Fair, firm and consistent application of disciplinary action is expected and students 
should be made aware of the consequences of misbehavior. However, school discipline 
should be administered in a way to keep students within their regular school program to 
the greatest extent practicable. Suspensions and expulsions are to be used only as a 
last resort.  
 
The purpose of the Student Code of Conduct is to promote fairness and equity through 
clear, appropriate, and consistent expectations and consequences in addressing 
student misbehavior and to ensure that students learn from their mistakes and make 
appropriate amends when their behavior affects others. Lowest level should be 
considered first, followed by progressively more intensive consequences, based on 
severity and repetition of behavior.  
 

Academic Integrity 
Students are expected to demonstrate academic integrity. Cheating, plagiarism 
(including the use of AI),  forgery of grades, times, addresses, signatures, or other data 
on school records is a violation of board policy 218-AR. Failure to demonstrate 
academic integrity will result in the following: (1st offense)  restorative practices; “0” on 
assignment; redo assignment for limited credit; parental contact by teacher and/or 
administrator. Repeated offenses will result in the following: parent conference with 
teacher/administrator; possible reduction of grade or failure of course. 

Discipline Matrix 
The following chart is a guide detailing the behaviors students are expected to exhibit 
and the consequences or other measures students can expect when they make poor 
choices regarding their behavior. It is not meant to be inclusive of all possible kinds of 
misbehavior; rather, it is a guideline that represents the more common and serious 
types of misbehavior that may be experienced in a school environment. Students are 
reminded that school rules are in effect, and students are subject to discipline:  

(1) while at school;  
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(2) at school-sponsored events, trips, or activities, whether on or away from 
school property;  
(3) while traveling to/from school, school-sponsored events, trips, or activities on 
a vehicle owned, leased, or under the control of the District; and  
(4) as otherwise permitted by law.  

 
The severity of any consequence or other measures will be proportional to the severity 
of the infraction, the age of the student, the student’s current and prior disciplinary 
record (including any history of repeat infractions), special circumstances about the 
incident, including whether the student was an aggressor or victim, as well as any 
applicable laws or regulations, including, but not limited to, those related to the 
discipline of students with disabilities. 
 
In cases where exclusionary discipline is required, the District will require that students 
returning to school from a suspension or expulsion meet with a designated school 
official to discuss academic and behavioral expectations upon return to school, 
individuals and resources available to support students, the consequences of future 
noncompliance with Board Policy and/or school rules, and the number of hours, if any, 
of counseling required prior to the student’s return to their regular class schedule. When 
a student has been issued an out-of-school suspension, the student’s parent/guardian 
will be required to attend the re-entry conference with the appropriate school official(s). 
 
Consistent with the Pennsylvania Safe Schools Act, the District and the Cheltenham 
Police Department have entered into a Memorandum of Understanding which outlines 
the procedures to be followed when certain incidents contemplated by the Pennsylvania 
Safe Schools Act occur on school property, at any school sponsored activity, or on a 
conveyance providing transportation to or from school or a school sponsored activity. 
The Memorandum of Understanding is attached to Administrative Regulation 225 
(Relationship with Law Enforcement). As outlined in more detail in the existing 
Memorandum of Understanding between the District and the Cheltenham Township 
Police Department, the parties seek to maintain a safe school environment in a 
cooperative and mutually supportive manner, but in a way that does not result in an over 
presence of law enforcement in the school environment. Through the cooperative and 
supportive efforts of both parties, the parties strive to reduce student referrals to the 
criminal justice system and eliminate the school to prison pipeline. Parents/Guardians 
and students should be aware that the nature or degree of student misconduct in 
certain situations may require or necessitate the involvement of law enforcement. The 
decision to contact law enforcement is one that is not taken lightly, and is generally 
reserved for the most severe situations or those that require law enforcement 
notification as a matter of law.  
 

Infraction 
 

Examples of 
Expected 
Conduct 

Examples of  Behavior in 
Violation of School Rules 

First Offense * Repeated 
Offenses * 
(Potential 

Consequences 
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Are In Addition 
To Those 

Possible For 
First Offense) 

* In general, a school official will contact the parent/guardian of a student who has engaged 
in a disciplinary violation. 
Property Infractions 

 
Theft; Vandalism; 
Littering; Etc. 

 
Showing respect 
for school 
property and the 
property of 
others. 

 
Touching someone else’s 
belongings without 
permission; Stealing, 
vandalizing, misusing or 
destroying the property of 
another, including school 
property; Littering. 

 
Restorative 
Practice; Parental 
contact; 
Conference with 
teacher or principal; 
Referral to principal; 
Loss of 
school-related 
privileges; 
Restitution; 
Suspension 

 
 
 
 

Infractions Against Others 

 
Assault; Battery; 
Fighting; 
Inappropriate 
Physical Contact 

 
Respecting 
school staff, 
students, and 
visitors; 
Maintaining 
appropriate 
physical contact 
and conduct; 
Maintaining a 
safe and orderly 
school 
environment. 

 
Physically or verbally 
attacking any person 
(includes behavior such as 
hitting, beating, striking, 
punching, biting, spitting, 
grabbing, tripping, etc.); 
Engaging in hostile bodily 
contact; Inappropriate 
touching or bodily contact.  
(The principal may choose 
not to discipline a student 
for actions reasonably and 
appropriately taken 
demonstrably in 
self-defense) 

 
Restorative 
practice; Parental 
contact; 
Conference with 
teacher or principal; 
Referral to 
Principal; Loss of 
school-related 
privileges; 
Suspension. 

 
Referral for 
possible 
expulsion in 
instances of 
severe 
conduct.  

 
Harassment; 
Bullying; Hazing 

 
Maintaining 
appropriate 
physical contact 
and conduct;  
Treating others 
with respect and 
courtesy. 

 
Harassment, bullying, hazing 
and other forms of 
prohibited harassment. 
Refer to School Board Policy 
#247 and 248. 

 
(Refer to 
appropriate Board 
Policy/Administrati
ve Regulation); 
Restorative 
practices; Parental 
contact; 
Conference with 
teacher or principal; 

 
Referral for 
possible 
expulsion in 
instances of 
severe 
conduct. 
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Referral to 
Principal; 
Suspension. 

Health, Safety & Welfare Offenses 
 
Classroom / 
School 
Disturbance 

 
Maintaining a 
safe and orderly  
school 
environment, 
conducive to 
academic 
instruction; 
Respecting 
school staff, 
students, and 
visitors; Following 
school rules and 
directions of 
school officials; 
Refraining from 
using profanity. 

 
Behavior which disrupts or 
has the potential to disrupt 
the educational process or 
regular school operations, or 
which constitutes a threat to 
the health, safety or welfare 
of others.  Includes not 
participating appropriately in 
class, acting in an unsafe 
manner in school or on 
school grounds, treating 
others in unkind, mean or 
disrespectful manner, failing 
to identify or properly 
identify oneself upon 
request of a school official, 
failing to obey instructions 
of a school official, hall pass 
violations, insubordination, 
lying, cheating, profanity or 
inappropriate language, 
gesture, or action, 
disrespectful behavior, or 
other violations of school 
rules. 

 
Restorative 
practices; Warning; 
Parental contact; 
Conference with 
teacher or principal; 
Referral to principal; 
Loss of 
school-related 
privileges; 
Suspension. 

 
 

 
Possession or 
Use of Prohibited 
Items (Drugs, 
Alcohol, Tobacco, 
Weapons, Other 
Dangerous 
Objects, Etc.)  
 

 
Maintaining an 
environment free 
from drugs, 
alcohol, tobacco 
and other 
prohibited items 
and substances. 

 
Weapon or Dangerous 
Items: Refer to School Board 
Policy # 218.2 
 
Drugs/Controlled 
Substance:  Refer to School 
Board Policy # 227 
 
Tobacco/Nicotine: Refer to 
School Board Policy # 223 

 
(Refer to 
appropriate Board 
Policy/Administrati
ve Regulation); 
Loss of 
school-related 
privileges; 
Suspension; 
Possible referral for 
expulsion 
proceedings. 

 
 

 
Inappropriate Use 
of Electronic 
Device / 
Acceptable Use 

 
Using technology 
and electronic 
devices in 
accordance with 

 
Failing to utilize technology 
and/or electronic devices in 
accordance with Board 
Policy, applicable law or 

 
(Refer to 
appropriate Board 
Policy/Administrati
ve Regulation); 
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of Technology 
Violations 

Board Policy and 
school rules; 
Maintaining a 
school 
environment, 
conducive to 
academic 
instruction. 

school rules; Using 
technology or electronic 
devices in a way that is 
disruptive to the educational 
or extracurricular activities 
of the District; Refer to 
School Board Policy # 237 
and 816 for additional 
information. 

Restorative 
practices; Warning; 
Parental contact; 
Conference with 
teacher or principal; 
Referral to principal; 
Loss of 
school-related 
privileges; 
Suspension. 

 
Threatening or 
Intimidating 
Conduct; False 
Alarms; Terrorist 
Threats/Acts 

 
Maintaining a 
safe and orderly 
school 
environment; 
Treating others 
with respect and 
courtesy; 
Maintaining a 
school 
environment 
conducive to 
academic 
instruction. 

 
Engaging in conduct which 
undermines the safety, 
security or well being of any 
person or of school 
property; threats of violence 
or harm communicated 
verbally or in writing; bomb 
threats; knowingly reporting 
a false threat; tampering 
with the fire alarm, fire 
extinguisher, sprinkler 
system or similar device. 

 
Restorative 
practices; Parental 
contact; 
Conference with 
teacher or principal; 
Referral to principal; 
Suspension; 
Possible referral for 
possible expulsion. 

 

Student Support Services 
The Cheltenham School District offers a wide variety of support programs for students 
who may experience academic, behavioral, or social difficulties. These programs are 
highlighted below. If you believe your child, due to physical, mental, emotional, and/or 
social considerations, may benefit from special services, you may initiate the referral 
process through the school principal. The District provides special programs to meet 
individual students’ needs and abilities.  

Multi-Tiered Systems of Supports (MTSS) 
Our student support services are provided through the work of our MTSS team and 
interventions/enrichment provided to students by teachers and school staff. The MTSS 
team has replaced the former Student Support Team (SST) process.  
 
The primary role of the MTSS team is to facilitate a whole-school, prevention-based 
framework that uses data to identify student needs and plan evidence-based practices 
and systems to support the identified needs. The MTSS process uses a tiered approach 
to ensure that every student receives support that furthers their academic achievement 
and behavioral success. The MTSS process supports the goals of the Every Student 
Succeeds Act (ESSA) as well as the goals of the CSD Strategic Plan. The MTSS process 
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provides a continuum of academic and behavioral support for our students in 
Kindergarten through fourth (4th) grades.  

Special Education 
The District recognizes the importance of stimulating and maintaining enthusiasm 
about learning in all students. It also acknowledges that students demonstrate 
identifiably different academic, social, and emotional needs, all of which require an 
individualized approach.  
 
The school provides special education support and services to students who have been 
identified as qualifying for specially designed instruction and have an Individualized 
Education Plan (IEP).  The District affords students with disabilities an array of diverse 
supports and services for meeting their individual learning needs.  In compliance with 
the Individuals with Disabilities Education Act and the Pennsylvania School Code, the 
District provides a free and appropriate educational program designed to meet each 
student’s unique needs and to support academic, social and emotional growth.   Every 
effort is made to serve students at their home schools using an inclusive instructional 
delivery approach. The District is continually working to increase its capacity to serve a 
wider range of student needs within its public schools. 

English Learners 
English learner (EL) services are designed to support students as they acquire 
proficiency in the English language. Individual and small group instruction is utilized to 
provide students with the individual and group support they need to grow their 
proficiency.  Home language surveys are completed by each family during registration 
to determine whether or not a student should be screened to receive EL services.  If a 
student is screened and qualifies for EL, they will receive EL services during the school 
day. 

Gifted Education  
Our gifted teachers meet with students with GIEPs during their scheduled WIN period. 
No two students are alike, and as such we provide a menu of services based upon the 
individual needs of students so that they receive the individualized instruction that best 
matches their skill level, ability, interests and talents. 
 
The District has developed a system using multiple criteria to identify students who are 
thought to be gifted and in need of specially designed instruction. Parents/Guardians 
who desire their child to be tested for gifted identification must submit a request in 
writing. The principal or Challenge teacher will provide a Permission to Evaluate form to 
the parent/guardian within 10 calendar days. If the child is identified as gifted and in 
need of enrichment, a Gifted Individual Education Plan (GIEP) is developed outlining 
individualized goals. Parents/Guardians with questions may call the Supervisor of 
Gifted Education at 215-582-5481. 
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Acceptable Use Policy for Technology 
Under certain circumstances a student may utilize District technological resources. 
When utilizing the District’s technological resources, students are required to comply 
with the provisions outlined in Administrative Regulation 816 (Acceptable Use of 
Technology), the accompanying Board Policy, and any user agreement signed or 
acknowledged as a condition of being given access to District technology resources. 
Prior to being issued or permitted to use a District technology device, students are 
required to complete and return the Student User Agreement found in Administrative 
Regulation 816 (Acceptable Use of Technology), acknowledging and agreeing to be 
bound by the District’s acceptable use of technology standards.  The Student User 
Agreement is attached to this Student & Family Handbook for your review and use. 

Cell Phones and Electronic Devices 
In order to provide a conducive learning environment and prevent any disruption of 
school activities, please take some time to review the following guidelines with your 
child(ren). 
 
The District  does not assume responsibility for the loss or theft of any cell phone or 
other similar device, including smart watches, airpods, headphones, iPads, or tablets. 
Students may bring their cellphone to school. However, they MUST be “OFF and AWAY” 
upon arriving. Teachers have cell phone holders in their classrooms and students are 
required to place their phone in their assigned pocket until the end of each period. This 
means that students may NOT have their phones in their pockets, bags, or desks. During 
transitions, cell phones should not be visible at any point in the day. If any student has a 
phone or other electronic device visible while in the school without permission, it will be 
confiscated by a staff member, given to a building administrator and it will be returned 
at dismissal to a parent/guardian. Students should be advised to avoid taking pictures 
or videos of their peers.  The school will not be responsible for any lost, damaged, or 
stolen cell phones or electronic devices, and will not conduct any search for missing cell 
phones or similar devices.  

School Safety 
The primary purpose of a safety drill is to train staff and students how to evacuate from 
the building in an orderly manner to a point of safety when an emergency situation 
arises. The following drills are conducted on a regular basis: 

●​ Fire Drills (monthly), 
●​ Hold Drills (at least annually), 
●​ Shelter Drills (at least annually), 
●​ Secure Drills (at least annually), 
●​ Lockdown Drills (at least bi-annually), and 
●​ other drills as required by law and as necessary. 
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Please be advised that in the event of a true emergency, we would utilize various 
methods of communication to inform all parents.  Please make sure your contact 
information is accurate at all times.  

Unhoused Students 
The District recognizes its obligation, under the McKinney-Vento Act, to ensure that 
students experiencing homelessness have access to the same educational programs 
and services provided to other District students.The McKinney-Vento Act ensures that 
children and youth experiencing homelessness can enroll in and attend school without 
barriers. Board Policy 259 (Students Experiencing Homelessness) and its 
accompanying Administrative Regulation addresses how the District will meet its 
obligations under the McKinney-Vento Act.  If you are experiencing homelessness or are 
unhoused, please contact the District’s Elementary Home & School Visitor, Mechel 
Horsey, at mhorsey@cheltenham.org or 215-886-9500 x6011. 

Residency 
In the event there is any change in a student’s residency during the year, 
parents/guardians must update their address in PowerSchool and notify the school 
office. School mailings will not be delivered to Post Office Boxes. 
 

Lost and Found 
Please clearly mark your student’s items with their name, including all garments, 
bookbags, water bottles, and lunch boxes. All lost and found items will be kept in the 
lost and found located in the cafeteria lobby.  All unclaimed items will be discarded or 
donated at the end of each quarter.  
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Attachment B - Administrative Regulation 816 (Acceptable Use of Technology)  

Student User Agreement  
When using District technology resources, students are required to adhere to the terms 
and conditions contained in School Board Policy and Administrative Regulation 816 
(Acceptable Use of Technology), which are available for review on the District’s website.   
 
Prior to being issued or permitted to use a District technology device, students are 
required to complete and return this form acknowledging and agreeing to be bound by 
the District’s acceptable use of technology standards.  
 
By signing below, the Student acknowledges as follows:  
 

1. I have reviewed the Cheltenham School District’s Board Policy and 
Administrative Regulation 816 (Acceptable Use of Technology), recognize its 
importance, and agree to be bound by the terms and conditions outlined therein 
when using District technology resources.   
 
2. I understand that if I violate Board Policy or Administrative Regulation 816, I 
will be subject to school-based discipline, which could include, but is not 
necessarily limited to, usage restrictions, loss of access privileges, suspension, 
expulsion, restitution, referral to law enforcement, and/or any applicable 
consequence outlined in the student handbook or any other Board Policy or 
Administrative Regulation, as appropriate under the circumstances.    
 
3. I agree to promptly report violations of the District’s acceptable use of 
technology standards to my teacher or building principal.   
 
4. I understand that the District regularly monitors internet/network activity in 
connection with the use of District technology resources, and that there shall be 
no expectation of privacy in such activity.    

 
Student’s Name: __________________________________________  Date: _______________  
 
Student Signature: ______________________________________________________________  
 
Parent’s Signature (For Students Under 18): __________________________________________   
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Student & Family Handbook Acknowledgement 
Form 
 
Elkins Park  School 
 
____________________________________________________________ 
Grade/Teacher 
 
I/we have accessed a copy of the Cedarbrook East Middle School Student & Family Handbook 
and have reviewed it with my child(ren). My family agrees to abide by and follow the policies 
stated herein as well as the policies of the Board of School Districts of Cheltenham School 
District. I understand that printed copies of this handbook are available upon request, however I 
may access it electronically from the Parent/Guardian section on the school’s website.  
 
I/we will maintain up-to-date home, work, and emergency numbers/contacts at the school. I/we 
will also provide photo identification when visiting a Cheltenham School District building. 
 
If I/we have any further questions about the Student & Family Handbook, expectations or 
actions being taken, I/we will contact my/our classroom teacher(s)and/or building level 
administration. 
 
Student Name (Print)_____________________________________________________________ 
 
Student Signature_______________________________________________________________ 
(Grades 3 and up) 

 
Parent/Guardian Name (Print)______________________________________________________ 
 
Parent/Guardian Signature ________________________________________________________ 
 
Date _____________________________ 

39 
 

 


	Communication 
	General Communication 
	Parent/Guardian and Student Concerns 
	Communicating with Your Child During the School Day 
	School Communication 

	Opening and Closing of the School Day 
	Morning Arrival  
	Late Arrival 
	Early Pick-Up 
	Early Dismissals 
	Dismissal  
	Transportation 
	Bus Service  
	Transportation Seating  
	Bus Rules and Regulations, Audio and Video Recordings 
	Bus Safety 
	Bus Rules and Regulations  
	While Waiting at the Bus Stop or School 
	While Riding the Bus 
	When Leaving the Bus 
	Students May Only Ride the Bus Assigned 


	Afterschool Programming 
	 
	Extracurricular Activities 
	Right at School 


	School Closing & Emergency Dismissal 
	Emergency School Closing Information  
	Early School Closure 
	Late Openings 

	Absences & Excuses 
	Vacations 

	Visitors 
	Volunteers 
	Health Services 
	School Nurse 
	Medication Policy 
	Homebound Instruction 
	Immunization Records 
	For Attendance in 7th Grade 
	For Attendance in the 12th Grade 

	Dental Records 

	Meals at School 
	Breakfast 
	Lunch 

	Appropriate School Attire 
	Clothing   
	Shoes   
	Physical Education (PE) 

	Academics & Instructional Programming 
	Academic Subject Areas 
	Grading Student Progress 
	School Provided Resources & Technology 
	Lockers 
	School Issued Materials 

	Encore Courses 
	Report Cards and Conferences 
	Homework Policy 
	Library 
	Student Homeroom Assignments  

	Family Expectations 
	Family Conduct 
	Family Engagement 

	Positive Behavioral Interventions and Supports (PBIS) 
	Behavior Expectations 
	Restorative Practices 
	Student Code of Conduct 
	Academic Integrity 
	Discipline Matrix 

	Student Support Services 
	Multi-Tiered Systems of Supports (MTSS) 
	Special Education 
	English Learners 
	Gifted Education  

	Acceptable Use Policy for Technology 
	Cell Phones and Electronic Devices 

	School Safety 
	Unhoused Students 
	Residency 
	Lost and Found 
	Student User Agreement  
	Student & Family Handbook Acknowledgement Form 

