
HARNEY LIBRARY

INFORMATION



HARNEY MIDDLE SCHOOL LIBRARY
**Open Hours begin on Tuesday, August 25th*

● Be advised: Open Hours are canceled during 
staff meetings (there will be a sign on the door)

● Open hours before school are from 7:10-7:25 
Monday - Friday. During Open Hours:
○ students can check out books, read quietly, 

study or do homework.
○ students can also use the computers for 

school work.



HARNEY MIDDLE SCHOOL LIBRARY
● During Lunches the library is open:

○ if students want a quiet place to go 
after eating their lunch.

○ for each lunch that classes are not scheduled 
to use the library.
■ students must sign up for lunch passes before 

school in the library.
● Open Hours after school are from 1:41-2:15 on 

Mondays & Wednesdays
○ Students will be given passes to transfer to 

homework club if they need to ride the late 
bus



On Task Behavior:
● conducting research
● looking for a book
● reading
● working on an assignment

 NO CELL PHONE USE



On Task Behavior:
● conducting 

research
● looking for a book
● reading
● working on an 

assignment
NO CELL PHONE USE



Items NOT permitted in the library
● Food
● Drinks other than water
● Gum
● Candy
● Toys



● Straighten books on shelves.
● Put loose books on the 

clean-up cart.
● Tuck in chairs.
● Take your belongings with you. 
● Dispose of trash.

Help keep the library neat 
and clean!



Library Collection
● Fiction novels
● Non-Fiction books
● Short story collections and picture books
● Graphic Novels
● In-Library use only:

○ Reference books 
○ Magazines

**eBooks & Audiobooks online access 
through Clever→Destiny Discover**



HMS Library Checkout Policy
● Students can check out 3 print books and 3 

eBooks/audiobooks at one time.  
● Students may keep print books for 3 weeks & books 

can be renewed 1 time if more time is needed
● Students with overdue books are fined $0.05 per 

book for each day late up to $1.00 maximum.
● If students have overdue HMS books, students 

cannot check out more books until those books are 
returned.

● If students have an overdue or lost book from 
another school, they can only check out 1 HMS book 
at a time.



Library Organization
New Books:

Displayed on the new book shelf.



Library Organization
Nonfiction:



Library Organization
Fiction:

Shelved 
alphabetically 
by author’s 
last name and 
color-coded 
by genre.



Library Organization
Graphic Novels:

Fiction graphic novels are located on 
the back (west) wall of the fiction 

section and nonfiction graphic novels 
are shelved by Dewey Decimal 

number within the collection and both 
types are labeled with a blue star.



Overdue Book and 
Fine Notices
● Emailed to parents and students 
● Printed for classes before library 

visits





Take care of materials.
■ Lose it, pay for it.
■ Drop it in a puddle,  pay 

for it.
■ Dog eats it, pay for it.
■ Don’t eat or drink while 

reading at home.
■ Damaged books will be 

assessed a damage 
fee.



The book return is 
near the entrance 

to the library.  
Please return your 

books prior to 
entering the 
library and 

selecting a seat.



Check out ebooks and audiobooks 
on Destiny Discover from Clever

https://clever.com/in/clark


You will be logged in to your 
personal Destiny Discover account



What do the symbols mean?

Print book ready for checkout

Print book not available

eBook ready for checkout

eBook with unlimited availability

eBook ready not available

eAudiobook ready for checkout

eAudiobook not available



If a book you want is checked out (red), 
you can place a hold. A hold notice will 
be delivered to you when it is your turn. 
Bring the notice and come to the library 
during open hours or with a pass from a 
teacher.

Your name
Your Student ID
Your name



What can you read any time?
eBooks!!!

App to access our e-book 
collection through Clever. 
Students can check out 
from the app & books 
return automatically when 
they are due.

https://clever.com/in/clark/student/portal

